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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - ICTOYHHUKH MOJTy4yeHHs HHPOPMALIUH,
MHCTPYMEHTAJIbHBIE CpeicTBa 00paboTKU
(dbuHaHCOBOH, OyXTranTepcKoil U HHOM
HKOHOMHUYECKOW HHPOPMAIIUH.

'YMeeT: - rpaMOTHO BBIOUPATh HY)KHBIE
WHCTPYMEHTAIILHBIE CPENICTBA PabOTHI ¢
YKOHOMUYECKOM nHpopmanueil, HeoOXonuMble A
pereHus mpohecCHOHANTBHBIX 3aa4, OCYIIECTBISTh
cOop, CUCTeMaTHU3aLUIO, AHAJIU3 U OLIEHKY JTaHHbIX.
lMeeT npakTUYECKU OMBIT: - pabOThI C
UHCTPYMEHTAJIBHBIMU CpeJICTBAMU 00pabOTKU
DKOHOMHYECKOW MH(POPMAINH, CHCTEMaTH3allNH,

OIIK-1 Coco0eH HUCIIONIB30BaTh 3HAHUSA U METOJIBI
YKOHOMUYECKOMU HAyKH, IPUMCHATH CTATUCTUKO-
MAaTeMaTH4eCKU HHCTPYMEHTApPH, CTPOUTH
3KOHOMHMKO-MAaTCMAaTHUYCCKUEC MOJACIIN, HGO6XO,[[I/IMBIC
JUIS pellieHus: npodeccuoHaNbHbIX 3a/1a4,
aHAJIU3UPOBATh U UHTEPIPETUPOBATH ITOIyYEHHBIE
Pe3yabTATHI




aHasn3a, OLCHKH U MHTEpIpeTanuu HHhopMau
ISt pelieHns NpodeccuOHaNbHBIX 3a/1au.

OIIK-7 CnocobeH moHMMaTh MPUHLUIIBI PaOOTHI
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUN U
UCTIOJIb30BaTh UX ISl PEICHUs 33134
podeCcCHOHATBFHON NeITeTbHOCTH

3HAeT: - OCHOBHBIE METO/Ibl U IPUHLIUITBI PaOOTHI
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHA,
CIOCOOBI U CPEJCTBA MOJIyUECHHUS, XpaHEHMUS,
MOUCKA, CUCTeMaTH3alM1, 00pabOTKH U Nepeaadyn
nHGOpMAIIH.

'YMmeert: - paboTarh ¢ pa3nuIHbIMU
MH(GOPMAITMOHHBIMH PECYpCaMU U TEXHOJIOTHSIMH,
MCIIOJIb30BaTh Pa3jIMYHbIE CPEICTBA NOTYUEHUS,
XpaHEHUs, OMCKa, CUCTeMaTH3aluu, 00paboTKH 1
nepeaayr HHPOPMAIUH.

MMeeT npakTU4YeCKUil OMbIT: -pabOThI €
UH(POPMAITMOHHBIMU pEeCypcaMH U COBPEMEHHBIMU
MH(GOPMAITMOHHBIMH TEXHOJIOTUSIMU TP PEIICHUN

3aaa4d HpO(I)CCCHOHaHLHOﬁ JACATCIIbHOCTH.

3. Mecro nucuuninnbl B ctpykrype OII BO

[TepeueHp NpeqIIECTBYOMUX TUCIUILINH,
BUJIOB pabOT y4eOHOTrO IIaHa

[lepedeHb MOCIESTYIONUX AUCITUTLTHH,
BUJIOB paboT

1.0.10.01 Mukpo3KOHOMHUKA

1.0.22 VnpasneHue NpoeKTamH,

1.0.28 MupoBasi 5JKOHOMHKA U MEKTYHAPOIHBIC
HPKOHOMHYECKHE OTHOIICHHSI,

1.0.17 CrarucTuka,

®J1.02 Pa3zpabotka caiitoB u Web cTpanui,
YueOHast mpakTUKa, TpaKkTHUKa 10 TPOQIITIO

npodeccuoHaNbHOM eaTeTbHOCTH (6 ceMecTp)

TpeboBaHMs K «BXOIHBIMY» 3HAHUSIM, YMEHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOAUMbIM
IPY OCBOCHUHU JJAHHOM JIUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MpCAMICCTBYIOINUX JUCIHUILINH:

Jucrumimna

TpeboBanus

1.0.10.01 MukposkoHOMHUKA

3HAET: - OCHOBHBIE TTOHATHS, KATETOPHH U
WHCTPYMEHTBI COBPEMEHHON MUKPO3KOHOMHUYECKOU
TEOPHH; CTPYKTYPY PHIHOUHON IKOHOMUKH U
MEXaHU3M B3aUMOJIEUCTBUS CIPOCA U MPEIIIOKEHUS
Ha PBIHKAX TOBApOB U (DAKTOPOB MPOU3BOJICTBA; -
00BEKTUBHBIE OCHOBBI 1 HHCTPYMEHTHI
rOCY/IapCTBEHHOTO PETYJIUPOBAHMS PHIHKOB TOBAPOB
1 (aKTOPOB MPOU3BOJCTBA. YMEET: - aHATTU3UPOBATh
Ha OCHOBE CTaHIAAPTHBIX TEOPETHUECCKUX MOJIEICH
MOBEJACHUE YKOHOMUYECKHUX areHTOB, Pa3BUTHE
PKOHOMHUYECKHUX MPOIECCOB U SIBICHU Ha
MUKPOYPOBHE;- ONPEAEIATh XapaKkTep BIUSHUS
[IEHOBBIX U HEIIEHOBBIX (PAKTOPOB HA COCTOSTHHE
OTJCNIbHBIX PHIHKOB TOBAPOB U (PAKTOPOB
MPOU3BOJICTBA; - TPOBOJAUTH CPABHUTEIIHHBIA aHAN3
PBIHOYHBIX CTPYKTYP C TOUKH 3PEHUS UX BIUSHUS HA
P PEKTUBHOCTH MCTIONB30BAHUS SKOHOMUYECKUX
pecypcoB u o01iecTBeHHoe O6iaarococtosiHue. Mmeer
MPAKTUYECKUH OIBIT: - MPUMEHEHHS METOJI0B

MHUKPOSKOHOMHNYCCKOI'O aHaJIM3ad ITIOBCACHUA




HPKOHOMHYECKHUX CYObEKTOB B COBPEMEHHOM
YKOHOMUKE;- HHTEPIPETAIIMHA YKOHOMHYECKOU
UH(QOPMAIIUH U €€ TPUMEHEHHS TPHU MPUHATHH
perieHuit B cepe mpodeccrnoHanbHOU
KU3HCOACATCIIbHOCTU.

4. O0béM 1 BUABI YUeOHOI1 padoThI

OO6mas TpyA0€MKOCTh JUCHUILUIMHBI COCTABISET 2 3.€., 72 4., 12,25 4. KOHTaKTHOM

paboThI
Pacnpenenenue
Bcero |10 ceMecTpaM B yacax
Bun yue6Ho# paboThI
4acoB Homep cemectpa
2
O61mas Tpy10EMKOCTh AUCIUTIINHBI 72 72
AyoumopHvie 3auamusi: 8 8
Jlexuuu (JI) 4 4
[IpakTudeckue 3aHATUS, CEMUHAPHI U (UJIH) APYTHE BUIBI 4 4
aynuTopHbIX 3aHsaTHi (I13)
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 59,75 59,75
C IPUMEHEHUEM JUCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOIOTHIA 0
ITpuHIMIBI OpraHu3anuy J0KyMEeHTO000poTa. 2 2
Cuctema >eKTpOHHOTo JokyMeHToobopora 1C:JlokymMeHT0000pOT 4 4
ABTOMAaTH3a1Msl OCHOBHBIX NMPOLEAYP pabOThI C TOKYMEHTAMHU. 2 2
[ToaroroBka k 3a4eTy 9,75 9.75
Cucrema 3aUThl THPOPMALIMOHHBIX PECYPCOB 2 2
MupoBO#i 1 HAITMOHAJIEHBIN PHIHOK MH(POPMAIIIOHHBIX PECYPCOB B 4 4
cucTeMe yIpaBJieHUs: HHPOPMAIIMOHHBIMU pECypcaMu
CHCTEeMBI AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
HNudopmarmonnsie pecypcebl kKak GakTop COBPEMEHHBIX 3HAHUHN 4 4
[IpaBoBoe o0ecrnedeHre ynpaieHus HHHOPMAIMOHHBIMH pecypcaMu ) )
B PO
DBOJTIOIMS IEJIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE O(UCHBIE TEXHOJIOTHH.
ABTOMaTH3a1Ms NPOLETYPbl CO3aHUs UM UCIIOJIHEHUS JOKYMEHTA. 4 4
TectupoBanue - 3aueT (TEKyLIMI KOHTPOJIb) 2 2
Cuctema »IeKTPOHHOTO JOKyMeHToobopota — EBdpar- 4 4
JloKyMeHTOOOOPOT.
VYipasieHue JOKYMEHTaMH B OPraHU3aLUH. 4 4
MeTtouka BHEIPEHUSI CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTa. 4 4
OCHOBHbBIE TIOHATHS yNpaBlIeHUs] HHHOPMALIMOHHBIMU PECypCcaMu 4 4
Teopetnueckue 0cHOBBI HH()OPMAIIMOHHBIX POLIECCOB U
1H(OPMAIIMOHHBIX TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB MpoIiecca 4 4
yrpaBiieHUs] UH()OPMALMOHHBIMU PECYpCaMH.
KoHCynbranuu v npoMeKyTouHasi aTTeCcTalus 4,25 4,25
Bua konTposs (3adet, qud.3a4ueT, IK3aMeH ) - 3a4eT




5. Conep:kaHue IMCUUIIMHBI

O0beM ayaTUTOPHBIX
No 3aHATHUI [0 BUJAM B
HaumenoBanue pa3nenoB AUCITUTUTHHBI
paznena yacax
Bcero |JI|I13|JIP
OCHOBHBIE TIOHSTHS YIIPaBIEHUS HHOOPMAITMOHHBIMU PECYPCAMHU.
HHupopMaiimoHHbIe pecypchl Kak (aKTop COBPEMEHHBIX 3HAHUIA.
TeopeTnyeckre 0CHOBBI HH()OPMAIIMOHHBIX MPOIECCOB U MH(DOPMAITMOHHBIX
1 TEXHOJIOTHIA - 0230BbIX KOMIIOHEHTOB IIPOIECCa YIIPABICHUS ) 2101 o
WH(GOPMAITMOHHBIME pecypcaMu. MHUPOBOW U HAIIMOHAIBHBIN PHIHOK
WH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YIIpaBlIeHUs HHGOPMAITMOHHBIMH
pecypcamu. [IpaBoBoe obecnieueHue ynpasieHuss THPOPMALlMOHHBIMU
pecypcamu B PO. Cuctema 3auiuTsl HHPOPMAIIMOHHBIX PECYPCOB.
DBOJIOLMS JEIONPOU3BOICTBA U 0(pUCHBIX TexHONOTUNH. COBpEeMEHHbIE
Oo(pUCHBIC TEXHOJIOTUH. YIIPaBJICHUE JOKYMEHTAMHU B OPTaHU3aIINH.
) [IpyHLIMITBI OpraHu3alry JOKYMEHTO000pOoTa. ABTOMATH3AIMs OCHOBHBIX ) 2101 o
poreayp padoThl C JOKYMEHTaMH. ABTOMATH3AIUS MPOIICTY Pl CO3aH
WM UCTIONTHEHUS T0KyMeHTa. CHCTEMBI AIEKTPOHHOTO TOKyMEHTO000pOTa.
MeTonrka BHEJPEHUSI CUCTEMBI JJIEKTPOHHOTO IOKYMEHTO000pOTA.
3 |CucremMa 3eKTPOHHOTO JOKYMEHTooOopoTa EBdpar-10kymMmeHTO0000pOT 2 0(21(0
4  |Cuctema 3NeKTPOHHOTO T0KyMeHToo0opoTta 1C:/JokyMeHT0060pOT 2 0210
5.1. Jlekuuu
Ne Ne Kox-
HaunmenoBanue uim KpaTkoe coAepKaHue JEKIIMOHHOTO 3aHATHS BO
NeKIuupaszaea
4acoB
OcHOBHBIE IOHATHS U UX conepxkanue: Mudopmarus, Madbopmanronnsie
nporneccel, Muhopmarmonnsie pecypcbl, MHGOpMalmoHHBIE CHCTEMBI,
Nudopmaruzanus, YopasieHue nHGOpMaMOHHBIMEU pecypcaMu. CyITHOCTh
WH(GOPMAITMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYCHHE, YPOBHU OpPTaHU3aIUN
MH(GOPMAIIMOHHOM NiesTenbHOCTU. IHpOopMallMoHHbIE TPOLECCHI U
uHpopmarmonnsie TexHonoruu (UT). CyuHocTs noHATHA "TeXHOIOrus". DTarbl
cranoBieHust UT. TpeboBanus k UT. O606mennas ¢popmyna UT. Obnactu u
paszHoBuaHOCTH UT. CymHocTs noHsATus "peiHokK". CexTopa pblHKa
MH(GOPMAIIMOHHBIX pecypcoB. PhIHOK HH(OPMALIMOHHBIX PECYPCOB.
Hanmonansneiii gokian "Mupopmannonnsie pecypesl Poccun'. @enepanbHblii
3akoH Poccutickoit @eneparuu Ne 149-D3 «O6 nundopmaruu, nHGOPMAITMOHHBIX
TEXHOJIOTHSIX U O 3aiuTe nHopManuny. OCHOBHBIC SN 3alTUTHI HHGOPMAITUH.
CucreMsl 3a1IUThl HH(OPMALIMU: BUbI, BO3SMOKHOCTH, YpOoBHH. cTOpus
1 1 |merompoun3BoACTBA. DBOIIOIMA KOMIBIOTEPHBIX MpeanpusaTuii u opucHoro I10. 2

Knaccudukanus [10. [JokyMeHT - OCHOBHOM OOBEKT CUCTEMBI YIIPABICHUS.
CBoiicTBa M (PyHKIIMU JOKYMEHTA, HOCUTEIH JOKyMeHTa. CHCTEeMBbl JOKYMEHTOB.
Crangapruzanus U yHUdUKanus JoKyMeHToB. HopMaTuBHbBIE aKThl U
WHCTPYKTUBHBIE MaTepuaibl B 0071acTu ynpasieHus JokyMmenTamu. [lonuruka
peanpusaTys B 001acTu yrnpasieHus JokyMeHTaMu. [lonsatue nokymeHroo0opora.
J10KyMEHTOOOOPOT KaK TEXHOIOTUYEeCKUl mporecc. [IoOTOKM TOKyMEHTOB U UX
cocTaB. XapaKTepUCTUKH U 00beM JTOKyMeHT000opoTa. COCTOSIHUE COBPEMEHHOTO
TOKyMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TpyAHOCTH. [lenoBast mpouenypa.
[Tpouenypsl 00pabOTKH BXOJSAIIMX, UCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXKEHHS JOKyMEHTOB. CxeMa JOKyMEHTO000pOoTa. ABTOMATH3AIIHS
nBrKEeHUs ToKyMeHToB. [l1aGnonsl mapuipyToB. TexHonorust paboTsl ¢
nokymentamu. CoziepkaHie OCHOBHBIX MPOLEAYP PAOOTHI C TOKYMEHTAMHU.

ABTOMAaTH3aIMs POIICTYP MOTYUEHHUS U IEPEIad BXOIAIINUX M HCXOSTIINX




TOKYMEHTOB. ABTOMaTH3a1|s POLIETYpPbl PpETUCTPAIIMM JOKYMEHTOB.
DIEKTPOHHBIC PETUCTPAIIMOHHBIE (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmer koHTposs. Apxus. MHpopMamonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [0Cy1apcTBEHHBIX CTaHIAPTOB K COCTaBy PEKBU3UTOB
TOKYMEHTOB U uxX odopmieHuio. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHus TOKyMEHTOB. Bubl hopm (6aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11adnons! 1 GopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. OnieHka
rddexruBHocTu. Knaccuduxamus COI. ECM cuctemsl, ©X OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansnas apxurektypa COJ1. O630p
poiaka COJl u ECM. EBdpar-ZlokymenT0000poT: O630p OCHOBHBIX BOZMOXKHOCTEH]
CHCTEMBI, MOYJIH, BAPHAHTHI pa3BEPTHIBAHMUS, TIOPSIOK HACTPOIKH,
aJIMUHUCTpUpOBaHue, Bepcun cucteMsl. 1C:JlokymenTo000poT: O030p OCHOBHBIX
BO3MO)KHOCTEH CHCTEMBI, MOYJIH, BAPHAHTHI Pa3BEPTHIBAHHS, TIOPSIIOK
HACTPOWKH, aIMUHUCTPUPOBAHUE, BepCHU cUcTeMBI. [IpeanpoekTHoe
obcnenoanue. Madopmannonnoe odcnenoBanne u ananus. Beioop CI/I.
Temarndeckuil aHanu3 ¥ ONTUMM3AINA JOKyMeHTooOopoTa. PazpaboTka u
Hactpoiika COJl. Kak nz0exarp Heynaunbix BHeApeHuit CO/I. OnbITHO-
MPOMBIIIIEHHAs SKcIuTyartanus. [IpoMbllieHHas SKCIUTyaTalus. YpaBieHue

MIPOEKTOM.

5.2. llpakTHyeckue 3aHATHS, CEMHUHAPDbI

No

SaAHATUS]

Ne

paszena

HanmenoBanwne nimm KpaTKO€ COACPIKAHUC ITPAKTUICCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hauano pabGoTsl B cucteme.
HacTpolika cripaBOYHHUKOB HpeANpusiTUs (OprcTpyKTypa, mepcoHall, npasa
N0CTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaneHaapu). Perucrpanus J0KyMeHTa; MOCTaHOBKA JOKYMEHTa Ha KOHTPOIIb;
KOHTpOJIb NCTIONHEHNS JOKYMEHTA; CO3/IaHUE TIOPYUYEHHH 110 TOKYMEHTY;
HCToJHEeHHE nopydyeHnid; CHATHE TOPYUYEHU C KOHTPOJIS; CHITUE JOKYMEHTA C
KOHTPOJIS; TOUCK JOKYMEHTOB; MOJTYYEHUE PA3IUUYHBIX OTYETOB; BHIMIOJTHEHUE
COIIacOBaHMM TOKyMeHTOB; Co3/jaHHe MapIIPyTOB COTIAaCOBAHUM TOKYMEHTOB C
[MOMOIIBIO «U3aliHEPA MAPIIPYTOBY; UCIIOJIb30BAHUE CO3JaHHBIX paHEE
MapIIpyToB TIOKyMeHTOB. PazpaboTrka miana Baenpenus COJI. [Toctpoenue
Mojieliel MOTOKOB JokyMeHTOB. HacTpoiika monenu B COJI. JleMoHcTpamus
paboThl cuctembl. MHCTamsus cepsepa ApXUBHOTO JOKYMEHTO000pOTa
KJIMEHTCKUX MeCT. HacTpoiika NOAKIIIOYEHUI KIIMEHTOB K CepBEpy U
CUHXpOHU3aIMs ¢ cepBepoM EBdpar-nokymenToo60poT. HacTpoiika cucTemsr
ApxuBapuyc. OCBOEHHE OCHOBHBIX ONlepaliuii. Pemenne npakTuueckux 3agay
Nel-Ne9 o pabore B cucteme EBdpar-goxkymeHT0000pOT M ApXuBapuyc Ha Oa3e
HACTPOEHHOM Ha NPEBITYIINX dTAalaxX CUCTEMbI KOHKPETHOTO MPEAIPHUITHSL.

1C:JlokyMeHTOOOOpOT: YCTaHOBKA IIIAT(GOPMBI, pa3BepThIBAHHE U
MepBOHAYANIFHASI YCTAHOBKA M IPOBEPKA PaOOTHI KOH(UTYpAITUH.
1C:lokymenToo60poT: IlepBoHauanbHas HaCTPOKa KOHPUTypaIy Ha IPUMeEpe
KOHKPETHOM rpynmsl koMnanui (xonauura). 1C:Jlokymenroobopot: Pabora ¢
¢aitnamu. 1C:JJlokymentoo0opot: Pabora ¢ OuzHec-npoueccamu.

1C: loxymeHnT0000pOT: Peructpanust BXOAAMNX W UCXOASAIINX JOKYMEHTOB.
1C:lokymeHnTo000poT: PaboTa ¢ BHYyTpeHHUMH JOKYMEHTaMH.

1C: JoxymenToobopot: HacTpoiika mpaB 1ocTyna K JOKYMEHTaM | (aiiam.

1C:lokymeHnTo000poT: HacTpoiika 371eKTpPOHHOM MOYTHI U €€ UCIOIb30BaHUE.




|Pa60Ta ¢ meponpusatusmu. 1C:JlokymenToo00poT: KoprioparuBHbie MPOLIECCHI. |

5.3. JlaboparopHbie padoThI

He npenycmorpeHnsl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTA

Brimonuenue CPC

ITogsun CPC

Crnucox nureparypsl (¢ yKkazaHUEM
pas3zernos, IiaB, CTPAHMUIL) / CChUIKA Ha

peCypc

CemecTtp

Koi-
BO
JacOB

[IpuHIUIIBI OpraHu3anun
TOKYMEHTO00OpOTA.

[TYM/I, OcunoBnas nuteparypa: Kyryiesa,
T. B. denonpousBoactso [Tekct] yueb.
nocoOue /7151 By30B 110 HAIIPABIECHUIO
38.03.02 "MenemxmeHT" (CTETICHD
"6akanaBp") T. B. Kyrymesa, T. C. Jlackosa,
K. @. Mexanuesa ; nog pen. T. FO.
AnomueHko. - PocroB v//l.: ®enukc, 2017. -
296 c. un. (ctp. 40-149), OcHoBHAas
nureparypa: Kupcanosa, M. B.
CoBpeMEHHOE J1eI0NPOU3BOACTBO [ TeKCT]
y4e0. mocooue NIt By30B 110 SKOH.
cneuuansHocTsM M. B. Kupcanosa ; Poc.
akaj. roc. ciyx0sl ipu [Ipesunente PO ;
Cub. akan. roc. cmyxkoObl. - 4-e u3z. - M.:
NH®PA-M, 2015. - 310, [1] c. umn. (cTp. 85-
214), OcHoBHas nutepaTtypa: OXOTHHUKOB, A.
B. JlokymeHTOBEIEHHE U JEIONPOU3BOACTBO
[Tekcr] yueb. mocobue A. B. OxoTHHKOB, E.
A. bynaBuna. - 2-e u3n., nepepad. u 101. -
M.: Mapr, 2005. - 301 c. (ctp. 55-132).

Cucrema >1eKTPOHHOTO JOKYMEHTO000poTa
1C: lokymeHTOO00pOT

1C:JlokymeHT0000pOT. MeTonnueckue
yKa3aHUs K IPaKTHUYECKUM paboTaM.

ABTOMaTH3aIUsl OCHOBHBIX IIPOLIEAYD
paboThI ¢ JOKyMEHTaMH.

[TYM/I, OcnoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE AeT0MPOU3BOACTBO
[Tekct] yueb. mocoOue /Jist By30B IO SKOH.
crnenuaisHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! ipu [Ipesnnente PO ;
Cub. akaj. roc. CIIyXOBbl. - 4-¢ u3a. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 96-
144). OYM/]I, OcHOBHas TuTEparypa:
MHbopMalmoOHHBIE TEXHOJIOTHH B
TOKyMEHTAITMOHHOM 00€CTICUCHUH
YIIPaBIICHUS M APXUBHOM JIeJIe | YICOHUK
s By3oB / H. H. Kynsies, T. B.
Konnpamosa, E. B. Tepentsena, A. I.
®dabpuunoB / mox obmr. pen. H. H. Kynsesa.
- Mocksa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TEKCT : 31EKTPOHHBIH.
(cTp. 68-126)

[lonroroBka K 3a4ery

OVM/I, OcHoBHas nuTeparypa:
3eMIsiHCKUM, A. A. YrpaBieHue
UH(POPMAIIMOHHBIMU PECypCaMH B Hay4HO-

MCCJIEI0OBATEILCKOM paboTe : yueOHoe

9,75




mocobue / A. A. Bemisackuii, 1. E.
bricTpenuna. - 2-e u3z. - Mocksa : Jlamkos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : neKTPOHHBIN. (CTp. 4-
81), OcHoBHas nuTeparypa:
WHpopMainoHHbIe TEXHOJIOTHH B
TOKYMEHTAITMOHHOM 00€CIICYCHUH
YIpaBJICHUS U apXUBHOM Jieje | YIeOHUK
it By30B / H. H. Kynses, T. B.
Konpgpamosna, E. B. Tepentsena, A. I.
®dabpuunos / mox oomr. pea. H. H. Kynsesa.
- Mocksa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKCT : AIEKTPOHHBII.
(ctp. 11-304), OcHOBHas nHUTEpaTypa:
Kynsie, H. H. KonpunenmansHoe
NIEJIONPOU3BO/ICTBO U 3aIIUIIICHHBIN
AIIEKTPOHHBIN TOKYMEHTOO00POT : yuyeOHUK /
H. H. Kynsies ; non penakiuei H. H.
KynsieBa. — 2-e u3., nepepab. u gom. —
Mockaa : Jloroc, 2020. — 500 c¢. — ISBN
078-5-98704-711-8. — TekcT :
PIEKTPOHHBIN // JIaHb : AIEKTPOHHO-
oubnmuoreunas cucrema. (ctp. 16-312).

Cucrema 3auThl HHPOPMALIMOHHBIX
pecypcoB

OVYM/I, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmannonusie
CUCTEMBI YIIPABJICHUS pECypcaMu
NPEIIPUATHS | METOAUYECKHE
pexomenganuuu / E. I'. AunpuanoBa. —
Mocksa : PTY MUPOA, 2020. — 63 ¢. —
TekcT : anekTpoHHbIH // JlaHb : 2IEKTPOHHO-
oubmmoreuHas cucremMa. (ctp. 55-60),
OcHoBHast uTeparypa: 3eMIsSHCKUH, A. A.
YipaBiieHue HHPOPMaIHOHHBIMU
pecypcaMu B Hay4YHO-HCCIIEN0BATENbCKON
pabore : yuebHoe mocoodue / A. A.
3emusiHckuid, U. E. beicTpenuna. - 2-e usg. -
Mockga : [lamkos u K, 2021. - 110 c. -
[SBN 978-5-394-04149-5. - Tekcr :
PIEKTPOHHBIN. (cTp. 97-106).

MupoBOI M HAIMOHAJIBHBIN PBIHOK
MH(POPMALIMOHHBIX PECYPCOB B CCTEME
yrpaBiaeHUs] THPOPMALIMOHHBIMU
pecypcaMu

OVM/, OcHoBHas nuteparypa: Enannesa,
O. I1. Ynpasnenue nHpOpMaLMOHHBIMU
pecypcamu 3a pyoexom : yueOHoe rocodue /
O. I1. EnanueBa. — 2-e u3n. — Mockaa :
OJIMHTA, 2017. — 287 c. — ISBN 978-5-
9765-3464-3. — TekcT : 2NEeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OUOIHOTEYHAS CUCTEMA.
(cTp. 94-120).

CucTeMbl 2IEeKTPOHHOTO
TOKYMEHTO00OpOTA.

OVYM]I, OcHOoBHas TuTepaTypa:
Annpuanosa, E. I. Uadopmarmonasie
CUCTEMBI YTIPaBJICHUS pecypcaMu
MPEANPUATHS | METOIMYECKUE
pexomennanuu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : aneKTpoHHBIH // JIaHb : AIEKTPOHHO-
oubauoreyHas cucrema. (ctp. 12-120),

JlononHuTENbHAS TUTEpATypa:




JNEKTPOHHBIN JOKyMEHTOO00pOT U
obecrieueHrne 6€30MacCHOCTH CTaHIAPTHBIMH
cpenctBamu WINDOWS : yae6HOE mocobue
/ J.M. EBnoxumoBna, B.B. Kops6kun, A.H.
IIsuekun, O.I IlIBeukoBa. - Mockaa :
KVYPC, 2019. - 296 c. - ISBN 978-5-906923-
24-0. - Tekct : anekTpoHHbIH. (cTp. 11-100),
OcHoBHas nuteparypa: Kabamos, C. 1O.
DJIEKTPOHHOE NPaBUTENBCTBO.
DNEKTPOHHBIA TOKyMEHTOOOO0POT. TepMHUHBI
U onpezaeneHus : yueonoe nmocoodue / C.1O.
Kab6amos. — Mocksa : UTHOPA-M, 2021.
— 320 c. — (Bricee oOpa3zoBanue:
bakanaspuar). - ISBN 978-5-16-006835-0. -
TexcT : anexkTpoHHBIA. (cTp. 102-168). TOCT
P 54471-2011/ISO/TR 15801:2009
CHcTeMBI AIEKTPOHHOTO JIOKYMEHTO000pOTa
YrpaBienue fokyMeHTtanuen. (Jlokumneaus:
['OCT P 54471-2011/ISO/TR 15801:2009
CucreMbl 2IEKTPOHHOTO JOKYMEHTO000poTa
YnpasieHnue nokymentanueit. Unpopmanus,
coxpaHseMas B JJIEGKTPOHHOM BH/IE.
PexoMeHgaImm mo o0ecreueHuo
TOCTOBEPHOCTHU U HAJIEKHOCTH)

WHubopmalimoHHbIe pecypchl Kak (hakTop
COBPEMEHHBIX 3HAHUI

OVYM]I, OcHOBHas TuTepaTypa:
3emusiHCKMM, A. A. YnpaBineHue
MH(GOPMAIIMOHHBIMH PECYpCaMU B Hay4HO-
MCCIIeIOBATENbCKOM padoTe : yuebHoe
mocobue / A. A. 3emianckui, 1. E.
bricTpeHuHa. - 2-e n3a. - Mocksa : Jlamikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekcrt : aneKTpoHHBIH. (cTp. 33-
49), OcHoBHas nuteparypa: Enannesa, O.
[1. YripaBnenue nHPOPMAITTOHHBIMU
pecypcamu 3a pyoexoMm : yaeOHoe mocodue /
O. I1. EnanueBa. — 2-e u3a. — Mockaa :
OJIMHTA, 2017. — 287 c. — ISBN 978-5-
9765-3464-3. — TekcT : 2NeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OMOMHOTEYHAS CCTEMA.
(cTp. 28-56).

[IpaBoBO€ o0ecreueHne yrnpaBieHus
MH(POPMALMOHHBIMU pecypcamu B PO

OVYMJI, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmarmonnsie
CUCTEMBI YIIPABJIEHUS pECypcaMu
NPEIIPUATHS | METOAUYECKHE
pexomenganuu / E. I'. AunpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : anekTpoHHbIH // JlaHb : 2IEeKTPOHHO-
oubmuoreuHas cucrema. (ctp. 39-54),
OcHoBHast uTeparypa: 3eMIsHCKUH, A. A.
YipaBiieHue HHPOPMaIMOHHBIMU
pecypcaMu B Hay4YHO-HCCIIEN0BATENbCKON
pabore : yuebHoe rmocoodue / A. A.
3emusiHckui, U. E. beicTpenuna. - 2-e usg. -
Mockasa : JlamkoB u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcr :

PIeKTPOHHBIN. (cTp. 80-96).




DBOJIOIHS JIEIONPOU3BOICTBA U OPHCHBIX
TexHojoruii. CoBpeMeHHbIe 0(HCHBIE
TEXHOJIOTHU.

[TYM/I, OcnoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE AeT0MPOU3BOACTBO
[Tekct] yueb. mocoOue aJisi By30B IO SKOH.
crenunaibHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! ipu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
39), OcnoBHas auteparypa: Kyrymesa, T. B.
JlenonpousBoactBo [Tekct] yueb. mocobue
17151 By30B 10 HanpasieHuto 38.03.02
"Menemxment” (crenens "Oakanasp") T. B.
Kyrymesa, T. C. JlackoBa, K. ®. MexaHnueBa
; mox pen. T. FO. Anomuenxo. - PoctoB w//1.:
dennke, 2017. - 296 c. uin. (cTp. 12-84),
OcHoBHas nuteparypa: OXoTHUKOB, A. B.
JloKyMeHTOBEIEHUE U JeJIONPOU3BOJICTBO
[Tekcr] yueb. mocobue A. B. OxoTHHKOB, E.
A. bynaBuHa. - 2-e u3n., nepepad. u J101. -
M.: Mapr, 2005. - 301 c. (cTp. 13-52).

ABTOMaTI/ISaI_[I/ISI npoucaypbl CO3JaHNA NN
HCIIOJTHCHUA JOKYMCHTA.

[ITYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE 1€I0TPOU3BOACTBO
[Texct] yueb. mocobue s By30B IO IKOH.
crnenuaibHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! nipu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp.
125-168). DYM/I, OcHoBHas nuTeparypa:
Annpuanosa, E. I. Undopmarnmonssie
CUCTEMBI YTIPaBJICHUS pecypcaMu
NPEINPUATHS | METOAUUYECKHE
pexomenaamyu / E. I. AunpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
Texct : anexkTpoHHbIH // JlaHb : 371eKTpOHHO-
oubnmuoTteyHas cucrema. (ctp. 127-162).

TecTupoBanue - 3a4eT (TEKYIUNA KOHTPOIIb)

OVYMJI, OcHoBHas nuTeparypa:
3emisiHCKUM, A. A. YnpaBieHue
MH(QOPMALMOHHBIMU pPECypcaMH B Hay4HO-
HCCIIeI0BaTEILCKOM paboTe : yueOHoe
mocooue / A. A. 3emisackuii, . E.
bricTpeHnHa. - 2-e u3a. - Mockaa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekct : AneKTpOHHBIN. (CTp. 4-
81), OcHoBHas nuTeparypa:
WNHbopManmOHHBIE TEXHOIOTHU B
TTOKYMEHTAIMOHHOM 00€CIe4eHn
YIpaBJICHUS U apXUBHOM JieJe | y4eOHUK
i By3oB / H. H. Kynses, T. B.
Konnpamosa, E. B. Tepenrtsena, A. I.
®abpuynoB / nox obm. pea. H. H. Kynsesa.
- Mocksa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKCT : AIEKTPOHHBI.
(ctp. 11-304), OcHoBHas nuTeparypa:
Kynsie, H. H. KonpunenmansHoe
IETONPOU3BOACTBO U 3alIUIIEHHBIN
DIIEKTPOHHBIN IOKYMEHTOOOOPOT : yueOHHUK /

H. H. Kynses ; non penakiuei H. H.




KynsieBa. — 2-e u3., nepepab. u gom. —
Mockaa : Jloroc, 2020. — 500 ¢. — ISBN
078-5-98704-711-8. — Texkcr :
PIEKTPOHHBIN // JIaHb : AIIEKTPOHHO-
oubnmnoTreunas cucrema. (crp. 16-312).

CucreMa dJIEKTPOHHOTO JOKYMEHTO000pOoTa
— EB(par-JlokyMeHTOOOOPOT.

Cognitive Technologies. Cuctema
RIIEKTPOHHOTO TI0KyMeHTooO0opoTa "EBdpar-
TOKYMeHTO000poT". PyKoBOICTBO
nosib3oBarens. - M.: 2009.

YpaBiieHUE JOKYMEHTaMU B OpraHU3aluu.

[TYM/]I, OcnoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE [1€70IIPOU3BOACTBO
[TexcT] yueb. mocobue st By30B 1O SKOH.
cnenuansHocTAM M. B. Kupcanosa ; Poc.
akaJ. roc. ciyx0sl ripu [Ipesunente PO ;
Cub. akan. roc. cmyxKoObl. - 4-e u3f. - M.:
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
94), OcHoBHas nuteparypa: Kyrymesa, T. B.
JlenonpousBoacTBo [ TekcT] yuebd. mocodbue
U1 By30B 110 HanpasieHuto 38.03.02
"Menemxment" (crenens "Oakanasp") T. B.
Kyrywmesa, T. C. JlackoBa, K. ®. MexaHuesa
; moxt pen. T. FO. Anomuenxo. - PoctoB H//1.:
®ennkc, 2017. - 296 c. un. (ctp. 12-127),
OcHoBHas nuteparypa: OXOTHHKOB, A. B.
JIOKyMEHTOBEIEHUE U JEJIONPOU3BOICTBO
[Tekct] yueb. mocobue A. B. OxotHukos, E.
A. bynaBuHa. - 2-e uzj., nepepad. u Jo1. -
M.: Mapr, 2005. - 301 c. (ctp. 13-137). PO
['OCT P 6.30-2003 "YHudunupoaHHbIe
CUCTEMBI JOKYMEHTAIIUH.
YHUpHUIMPOBaHHAS CUCTEMA
OpraHU3alMIOHHO-PaCIOPSAUTEILHON
nokyMeHTauu. TpeboBanus Kk ohopMIIeHUIO
TOKyMEHTOB"

MGTOI[I/IKa BHCAPCHUSA CHUCTCMBI
DJICKTPOHHOI'O )IOKYMGHTOO60pOTa.

OVM/I, OcHoBHas nuteparypa: Kynses, H.
H. KonbuaenuuansHoe 1e10MPOU3BOACTBO
Y 3aIUIICHHBIN 2JIEKTPOHHBIN
mokymMeHTo000poT : yueonuk / H. H. Kynsien
; mox penakuueit H. H. Kynsiea. — 2-e u3n.,
nepepad. u gor. — Mocksa : Jloroc, 2020.
— 500 c. — ISBN 978-5-98704-711-8. —
TexcT : aneKTpoHHBIH // JIaHb : AIEKTPOHHO-
OoubnuoreyHas cucrema. (ctp. 246-312),
JlononHUTENBHAS IUTEpaTypa: AHalKas, A.
. 3amuTa 31eKTPOHHOTO
TOKyMEHTO000poTa : yueOHoe mocooue / A.
I. Anankas. — Omck : CubAJIN, 2019. —
87 c¢. — Tekcrt : anexTpoHHbIH // JlaHb :
DIIEKTPOHHO-OMOMMOTEYHas cuctema. (CTp.
8-64), JlomonauTenbHas nureparypa: Kamad,
A. B. Opranuszanusi CUCTEM JIEKTPOHHOIO
TOKyMEHTO0OOpoTa : MOoHOTrpadus / A. B.
Kaunay, /1. I". 3e16un ; DKOY BO
Boponexckuit unctutytr ®CHUH Poccuu. -
Boponex : Hayunas kuura, 2020. - 158 c. -

ISBN 978-5-4446-1460-0. - Tekcr :




AIIEKTPOHHBIN. (cTp. 28-110).

OcCHOBHbIE TIOHATHUS YTIPABICHUS
MH(POPMALIMOHHBIMU pecypcaMu

OVMJI, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmannonusie
CUCTEMBI YIIPaBJIEHUS pECypcaMu
NPEIIPUATHS | METOAUYECKHE
pexomenganuu / E. I'. AunpuanoBa. —
Mocksa : PTY MUPOA, 2020. — 63 ¢. —
TexcT : anekTpoHHbIH // JlaHb : SIEKTPOHHO-
6ubnuoTteyHas cucrema. (crp. 12-38),
OcHoBHast uTeparypa: 3eMIsHCKUH, A. A.
YipaBiieHue HHPOPMaIMOHHBIMU
pecypcaMu B Hay4YHO-HCCIIEN0BATENbCKON
pabore : yuebHoe mocoodme / A. A.
3emustHckuid, U. E. Beictpenuna. - 2-e u3n. -
Mockaa : Jlamkos u K, 2021. - 110 c. -
[SBN 978-5-394-04149-5. - Tekcr :
QIIEKTPOHHBIN. (CTp. 4-32)

Teopernueckne 0CHOBBI HH()OPMAITMOHHBIX
MPOIIECCOB M MH(OPMAIIMOHHBIX
TEXHOJIOTHI - 6a30BBIX KOMIIOHEHTOB
Mpolecca ynpapieHus] HHPOPMAIMOHHBIMU
pecypcamu.

DYMJI, OcHoBHas TUTEpaTypa:
3emiIsiHCKHH, A. A. YnpaBineHue
MH(GOPMAIIMOHHBIMH PECYpCaMU B Hay4HO-
MCCIIeIOBATENbCKOM paboTe : yueOHoe
mocobue / A. A. 3emianckuii, 1. E.
beicTpeHnHa. - 2-e n3a. - Mocksa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekcr : 2NeKTPOHHBIN. (cTp. 75-
81), OcnoBHas nuteparypa: Enannesa, O.
[1. YripaBnenue nHPOPMAITMOHHBIMU
pecypcamu 3a pyoexom : yueOHoe rocodue /
O. I1. EnanueBa. — 2-e u3a. — Mockaa :
OJIMHTA, 2017. — 287 c¢. — ISBN 978-5-
9765-3464-3. — TekcT : 2NEeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OUOIHOTEYHAS CUCTEMA.
(ctp. 70-85).

6. @oH/1 OLIEHOYHBIX CPEICTB /1JIsA MPOBeAeHHUsI TEKYIIero KOHTPOJISA YCIeBaeMOCTH,

HpOMe)KyTO‘IHOﬁ arrecranmun

KoHTponb kauecTBa 0CBOEHUS 00pa30BaTEIbHON NPOrpaMMbl OCYILECTBIISECTCS B
cootBeTcTBHH C [lonoxeHnem o OaNIbHO-PEUTUHIOBOM CUCTEME OLIECHUBAHUS PE3YIbTATOB

y4eOHOH JESITeNIbHOCTH 00yYarOIINXCS.

6.1. Kontpoabubie meponpusitust (KM)

Yuu-
Ha3zBanue ThIBA
Ne | Ce- Bun Makc.
KOHTpoJbHOTO |(Bec [Topsimox HauKcneHus: 6amIoB -
KM{mecTp| koHTpoOss 6ann
MEpOIPUSITHS eTcs
B [IA
[To uToramM BBITMOIHEHUS TPAKTHYECKUX
[TpoBepxka paboT, CTPYKTYpa U COACPIKAHUE KOTOPHIX
1 ) Texyuuid | BBITOJTHEHHBIX 0.1| o [PacKpbIThI panee B nannou PITJI, ctynenT saer
KOHTPOJb | MPaKkTUYECKUX | ~ (dbopMUpPYET OTYET, KOTOPBIA OH 3arpyKaeT B
pabor KaueCTBE Pe3yJIbTara B "DNEKTPOHHbBIN
IOYpI'V".




Kputeprn olleHUBaHUS 3arPy>KEHHBIX
OTYETOB I10 MPAKTHYECKUM padboTaMm:

2 GaJia BBICTABISIETCS 32 OJTHOCTHIO
MPaBUIHHO BBHITIOJIHEHHYIO paboTy, TPaMOTHO
0(OpPMIICHHBIH OTYET B COOTBETCTBHUH C
TpeOOBAHUSMU CTaHAAPTA, JIOTUIHBIN U
BEpHBIH J0KJIaA U HE MeHee 65%
MPaBUJIBHBIX OTBETOB HAa BOIIPOCHI
MpernoaBaTes.

1 Gami BeICTABIISIETCS 32 PAOOTY, BHITTOJTHCHHE
KOTOPOM HE COOTBETCTBYET PYKOBOJICTBY HITH
COOTBETCTBYET TOJBKO B YACTHYHO, OTYET HE
UMeeT aHalln3a, He OTBeYaeT TpeOOBaHMUsM,
W3JI0)KEHHBIM B METOJMYECKUX
pexoMeHanusx. B pabore HeT BBIBOJIOB 100
OHU HOCST JIeKJIapaTuBHbIN Xapakrep. [Ipu
3anuTe padoOThl CTYACHT 3aTPyAHACTCS
0TBEYaTh Ha TIOCTABJICHHBIC BOIIPOCHI TTO €€
TEeMe, HE 3HaeT TEOPUHU BOIPOCaA, IPH OTBETE
TOITyCKAeT CYIIeCTBEHHBIE OIIHOKH.

0 6ayoB - paboTa coBCEM HE MPECTABIICHA.
MaxkcumanbHOEe KOJIMuecTBO 0aioB — 2.
Becooii koaddunment mepornpusitus — 0,1.

Texymmii
KOHTPOJIb

IIposepka
pelieHns 3ana4d

0,1

[To uToram BBIOTHEHUS 33]1a4, CTPYKTYpa U
coJIep>KaHUE KOTOPBIX PACKPBITHI paHee B
nannoit PI1/I, ctynent popmupyer oT4er,
KOTOPBIM OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnexTpoHHbli OYpI'Y".
Kputepuu olieHUBaHUS 3arpy>KEHHBIX
OTYETOB [0 PEIICHHBIM 3aJa4aMm:

5 6anoB BBICTABISIETCS B Cllydae
BBITTOJIHEHHS BCEX CIIEIYIOLINX TPeOOBAHMIA:
1) HOTHOCTHIO BCE PEIICHBI U MPaBUIBHO

0o OpMIICHBI 33/1a4H, 2) OTYET UMEET
JIOTUYHOE, MOCTIEI0BATENIbHOE U3JI0KEHNE
MaTepHaja ¢ COOTBETCTBYIOLIMMHU BbIBOIAMHU
1 000CHOBAaHHBIMHU TOJIOKEHUSIMU, 3) TpU
3alUTe CTYACHT MOKa3bIBaeT NIyOOKoe
3HaHHE BOMPOCOB TEMBI, CBOOOTHO
ONEpPUPYET JAaHHBIMU UCCIIEJOBAHUS, BHOCUT
000CHOBaHHBIE TIPEITIOKEHUS, JTIETKO
OTBEYAET Ha IOCTABJIICHHBIE BOIIPOCHI.

4 Oasuta BBICTABIISIETCS [IPH BBITOTHEHUH
BCEX CIIEAYIOUIMX TpeboBaHMii: 1) HE MeHee
70% 3ama4 pemeHs U 0POPMIICHBI C
HE3HAYUTEITbHBIMHU 3aMEUaHUSAMH, 2) OTUYET
MMEET JIOTUYHOE, TI0CIIe0BaTEeIbHOE
W3JI0KEHNE MaTeprasa ¢ COOTBETCTBYIOIUMU
BBIBOJIAMH 1 000CHOBaHHBIMU MOJIOKEHUSIMH,
3) npu 3amuUTe CTYACHT MTOKa3bIBAECT 3HAHUE
BOIPOCOB TEMBI, ONIEPUPYET TaHHBIMU
MCCJIEIOBAHNS, OTBEYAET HA IIOCTABJICHHBIE
BOIPOCHI.

3 6ana BeICTABISIETCS TIPU BBITIOJTHEHUU
BCEX clieAyrolux TpeboBanuil: 1) He MeHee
50% 3ayau penieHbl 1 0QOPMIIEHBI €

3a4CT




HECYIIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
UMEET JIOTUYHOE, TI0CIIE0BaTEeIbHOE
M3JI0)KEHUE MaTepHalia C COOTBETCTBYIOIIUMHU
BBIBOJIAMH 1 000CHOBaHHBIMU TOJIOKEHUSIMH,
3) npu 3a1uUTe CTyACHT [TOKa3bIBAE€T HE
MOJTHOE 3HAHKHE BOIPOCOB TEMBI, HE BCETIa
MOJTHO OTBEYAET Ha IOCTaBJIEHHBIE BOIIPOCHI.
2 Oasia BBICTABIISAETCS MIPH BBITTOTHEHUH
BCeX cieAyronmx TpedoBanuii: 1) menee 50%
3a/1au peieHbl U 0POPMIIEHBI ¢
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
MMEET He JIOTHYHOE U HE MOCJIeI0BATEIbHOE
M3JI0)KEHHE MaTepraa 1 OTBETCTBYIOIINE
BBIBOJIbI, 3) TIPU 3alIUTE CTYACHT MOKAa3bIBACT
04YeHb CJ1a00€e 3HaHNE BOIPOCOB TEMBI, HE
[PAaBHJILHO OTBEUAET Ha MMOCTABJICHHbBIE
BOTIPOCHI.

1 Gan BBICTABISAETCS IPU BHITIOTHEHUH BCEX
ciemyroumx TpedoBanmii: 1) menee 30%
3a/1au peleHbl U 0pOPMIIEHBI ¢
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
MMEET He JIOTHYHOE U HE MOCJIeI0BATEIbHOE
M3JI0)KEHUE MaTepHralia 1 OTBETCTBYIOIINE
BBIBOJIbI, 3) TIPY 3alIUTE CTYACHT MOKAa3bIBACT
MOJTHOE HE3HAHUE BOIIPOCOB TEMBI, COBCEM HE
0TBEYaeT Ha MOCTABJIEHHbIE BOIIPOCHI.

0 Ga1oB - paboTa He MpecTaBlIeHa.
MaxkcumanbHOe KOJIMuecTBO 0aioB — 5.
Becooii koaddunment meporpustus — 0,1.

Texymni
KOHTPOJIb

TecTtupoBanue

0,1

10

Tekyliee TeCTUpOBaHKUE IPOBOIUTCS HA
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pe3ynasraram 0CBOCHUS
COOTBETCTBYIOIIIETO pasjena (pa3iesion)
nuciumuinHel. CtyneHTty npenocrasisercs 10
CIIy4ailHbIX BOIIPOCOB U3 OaHKa BOIIPOCOB.
BpeMs 0TBEIEHHOE Ha TIPOBECHUE
TecTupoBanus - 10 MunyT. IIpn oneHnBanNK
PE3YIBTaTOB MEPOIIPUATHS HCIIOJIB3YETCS
0aJIbHO-PEUTHHIOBAs CUCTEMA OILICHUBAHUS
pPE3yJIbTaTOB yUeOHOH NesTeTbHOCTH
oOydarormuxcs (yTBepKaeHa MPUKA30M
pekTopa ot 24.05.2019 . Ne 179).
[IpaBHUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBuinbHbII
OTBET Ha BONpPOC cooTBeTCTBYET () OasIoB.
MaxkcumMannbHOe KomuuecTBo 6aiios — 10.
BecoBoii koadpunment meponpusitus — 0,1.

3a4CT

IIpome-
JKyTOYHAas
arrecTanus

TectupoBanue
JUTS TIOBBIILICHUS
perTuHra

35

[Ipu HEMOCTATOUHOM W/WITH HE
yCTpauBarolleil CTy/IeHTa BeTUYNHE
peITHHra eMy MOXET OBbITh MPETIOKEHO
POITH TECTUPOBAHHUE [0 OCHOBHBIM
pazzaenaM AMCUUIUIMHBL. TecTupoBaHue
[IPOBOJIUTCS B B CUCTEME " DINEKTPOHHBIN
FOVYpI'Y". OcHOBBIBaeTCS Ha BCEX paszesiax
TVCLIUIUIMHBI U TIPOBOJIUTCS BO BpeMs 3ayeTa.
Tect cocTout U3 35 BONpoOCoOB,

3a4CT




KOMITIETeHIIMH. TUIBI BOPOCOB

MO3BOJIIONIUX OLIEHUTH C(HOPMUPOBAHHOCTD

[PEICTABICHBI PA3HOTO THUIA: OTKPHITHIE,
3aKpBIThIE, COMOCTaBICHNE, BEIOOPKA,
MHOKecTBeHHbIe. Ha oTBeThI oTBOAMTCS 35
MUHYT. [I[paBUIbHBINA OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oamny. HenpaBuinbHbII
OTBET Ha BOMpPOC cooTBeTCTBYET () OasIoB.
MakcruMaJIbHOE KOJIMUECTBO 0aJUIoB 3a
MPOMEKYTOUHYIO aTTeCTaInIo - 35 Gaios.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLIEHUBAHUSA

Bun
IIPOMEKYTOYHOU
aTTeCTalUN

[Ipouenypa npoBeaeHus

Kpurepun
OLICHUBaHUS

3a4cT

Ha 3auere nponcxoaut OLleHUBAaHKWE 3HAHUN, YMEHUU U
MIPUOOPETEHHOTO OTbITa O0YYAIOIIUXCS 110 TUCIUTUIMHE
"Vipasnenue HHPOPMALIMOHHBIMU pecypcamMu’ Ha OCHOBE
MOJTyYEHHBIX OLIEHOK 32 KOHTPOJIbHO-PEUTUHIOBbIE MEPOTIPUSTHUS
TeKyIero KoHTpoJs. [Ipu olieHnBaHuM pe3yabTaToB yUeOHON
JEeSITeIbHOCTH 00y4aroIIerocs Mo JUCIUILINHE UCTIONIb3YeTCs
0aJUTbHO-PEUTHHIOBAsI CICTEMA OI[CHUBAHUS PE3YIBTaTOB YUeOHOM
nestensHocTr oOydarommxcs (ITomoxkenne o BPC yTBepkneHo
npuka3oM pektopa ot 24.05.2019 & Ne 179, B penakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). 3auTeHo: BennunHa
perituHra oOyyatomierocs no aucuuiuinge 60...100 %. Hezaureno:
BeJIMYMHA pelThHra oOydaromierocs mo aucuuruinae 0...59 %.
[Tpu HEMOCTATOYHOM /WK HE YCTPAaUBAOIIEH CTYJACHTA BETMUNHE
peiTHHra eMy MOXKET OBITh MPETIOKEHO MPONTH MEPOTIPUSITHE
MIPOMEKYTOYHON aTTeCTalluy B BUJIE TECTUPOBaHMs. TecTUpoBaHUE
npoBoauTcs B cucteme edu.susu.ru. B ayauropuu, rae mpoBoauTcs
3a4eT, JOHKHO OJTHOBPEMEHHO MPUCYTCTBOBAThH HE Oosee 6 — 8
cTyneHToB. TecT cogepkut 35 BonpocoB. Ha BeinmoiaHeHue Tecta
naercsa 35 MuHYT. B 9TOM citydae olieHka 3a AUCIUTUIMHY
paccuMTHIBAE€TCS Ha OCHOBE MOMYUEHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTUHIOBBIE MEPONPUATHS TEKYILIETO KOHTPOJIS U
MIPOMEKYTOYHON aTTeCTallUy U MPOCTABISIETCS] B BEIOMOCTh U
3a4EeTHYIO0 KHWXKKY cTyJeHTa. Pukcanus pe3yibTaToB yueOHO!
JeSTeIbHOCTH 10 AUCLIUIIIMHE MPOBOAUTCA B JICHb 3a4eTa Mpu
JMYHOM NPUCYTCTBUU CTyleHTa. OueHka "3aureHo" no
TUCIUIUTNHE BHOCUTCS B «[IpunoxkeHne Kk TUTIIOMY CIIEUATHCTay.

B coorBeTcTBHU C
. 2.5, 2.6
[Tomoxxenus

6.3. ITacnopTt oHIa OLIEHOYHBIX CPEACTB

No

Komnerennuun Pesynbrarer 00ydeHus KM
12(314
OITK-1 3HAeT: - ICTOUHUKHU MOTyuyeHus: HHPOpMAIK, HHCTPYMEHTAIIbHbIE CPEICTBA AN

00paboTKH (MHAHCOBOH, OYyXTanTepCKON U MHOW SKOHOMHYECKON HH(OPMAIIHH.

'YMeeT: - rpaMOTHO BBIOMPATh HY>KHbIE HHCTPYMEHTAJIbHBIE CPE/ICTBA pabOTHI €
OIIK-1 HPKOHOMUYECKON MH(POPMAIIHEH, HEOOXOAMMBIE JIJIs peIIeHUus MPOPEeCCHOHANBHBIX [+ [H+
3ajia4, OCYIIECTBISTH COOP, CUCTEMATU3alIMIO, AaHAJIN3 M OLICHKY JTAaHHBIX.

OIIK-1

VMeeT mpakTUYeCKUi OTBIT: - paboThl C HHCTPYMEHTAJIbHBIMU CPEICTBAMU
00pabOTKH IKOHOMUYECKOW HH(POPMAIIUN, CHCTEMATU3AINH, aHAIIN3a, OIEHKH U




MHTEpIpeTauy HHPOPMAIIH IS pelIeHUs TPOoeCCHOHATBHBIX 3a/]1ay.

3HAET: - OCHOBHBIE METO/IbI U TIPUHITUIIBI PAOOTHI COBPEMEHHBIX HHPOPMAIIMOHHBIX
OIIK-7 TEXHOJIOTHI, CITOCOOBI M CPENICTBA MOTYUYEHUsI, XpaHCHUSI, IOUCKA, CHCTeMaTu3amuu,| [+ |+
00paboTKU U nepesayy nHpOopMalnu.

YMmeerT: - paboTaTh ¢ pa3InYHBIMU HH(POPMALIMOHHBIMU pecypcaMu U
OIIK-7 TEXHOJIOTMSIMH, UCIIOJIb30BaTh pa3jNyHbIe CPEICTBA OMYyUEHUs, XpaHEHUs, IOUCKa, | [H [+
cucTeMaTu3anuu, 00paboTKM U neperayu HHpopMaIuu.

lMeeT mpakTU4YeCKHUH OMBIT: -paboThl ¢ UHHOPMALIMOHHBIMH PECYPCaMU U
OIIK-7 COBPEMEHHBIMU HH(POPMAITHOHHBIMU TEXHOJIOTUSIMHE TIPH PELICHUHN 33134 +H |+
po¢eCCHOHAIBHON AesITeIbHOCTH.

TumnoBbie KOHTPOJIBHBIC 3aidaHUS 110 KAKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeToAMYEeCKOEe M HH(OPMAIIMOHHOE OOecniedeHue TUCIUIIIMHBI

IHeuaTHas yyeOHO-MeTOAUYECKAS] JOKYMEHTAS
@) OCHOBHAs TUMepamypa:

I.  OxorHuxos, A. B. JlIokymMeHTOBeIEHME U IE€IONPOU3BOACTBO [ TeKCT]
yue0. mocobue A. B. OxotHukos, E. A. bynaBuna. - 2-e uza., nepepad. u jgom. - M.:
Mapr, 2005. - 301 c.

2.  Kupcanosa, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue JyIsi By30B 110 3KOH. cnienmaibHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsbl. - 4-e¢ uzn. - M.: UTHOPA-
M, 2015. - 310, [1] c. nn.

3.  Kyrymesa, T. B. JlenonpousBonactBo [Tekcr] yueb. mocobue i By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "0akanaBp") T. B. Kyrymiesa,
T. C. JlackoBa, K. ®. Mexanresa ; mox pea. T. FO. Anomyenko. - PocroB v//1.:
®denukce, 2017. - 296 c. ui.

0) OononHumenvbHas 1umepamypa:
He npenycmorpena

8) omeuecmeenHvle U 3apyOedtCHble HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 budiuomexe:
He npenycmoTpenbt

2) Memoouueckue YKazaHus 05 Cmy0eHmos no 0C80EHUIO OUCYUNTUHDL.

1. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 371€KTPOHHOTO
nokyMeHToobopota Ynpasienue nokymentarueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctemsl 37I€KTPOHHOTO TOKyMEHTOO00pOTa
VYnpasnenue nokymenrtanuei. Magopmanms, coxpansemas B SJIEKTPOHHOM BHUJIE.
Pexomenmanyu no o0ecrneyeHuto JOCTOBEPHOCTU U HAJEKHOCTH)

2. 1C:dokyMeHT0000pOT. MeTonnueckue ykazanus K NPaKTHUYEeCKUM
pabortam.

3. PO TOCT P 6.30-2003 "YauduurupoBaHHbIE CUCTEMBI TOKYMEHTAIIUU.
VYHudunrpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTEILHON JOKYMEHTALIUH.
TpeboBanus K 0hOPMIIEHUIO TOKYMEHTOB"

4.  Cognitive Technologies. Cuctema 31eKTPOHHOTO TOKYMEHTO000pOTa
"EBpar-noxkymentoobopot". PykoBonctBo monb3oBarens. - M.: 2009.



U3 HUX: y4eOHO-Memoouyeckoe obecneyerue camocmosmenvpHol pabomsl CmyoeHma:
I'OCT P 54471-2011/ISO/TR 15801:2009 Cucrembl 31eKTPOHHOTO
noKymMeHToo0opora Ynparinenue nokymeHtanuen. (Jokumenus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cucremsbl 31€KTPOHHOTO JOKYMEHTOO00POTA
VYrpasnenne nokymenranuei. Madopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
PexoMeHanmu no o0ecrneyeHno JOCTOBEPHOCTH U HAJIEAKHOCTH )

1C: JoxymeHTo000pOT. MeToanueckre yKka3aHus K IpaKTU4eCKUM

1.

2.
pabotam.
3.

4,

P® I'OCT P 6.30-2003 "YHuduimpoBaHHbIE CUCTEMBI TOKyMEHTAIUH.
VYHudunrpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTENIBHON JOKYMEHTALIMH.
TpebGoBanust K 0HOPMIICHUIO TOKYMEHTOB"

Cognitive Technologies. CucTtema 3JIeKTpOHHOTO TOKYMEHTO000pOoTa
"EBdpar-moxymentoobopot". PykoBoncTBO mosibs3oBarens. - M.: 2009.

JJIeKTPOHHAsAA Y4e0OHO-MeTOANYeCKAasl JOKYMEeHTAIus

HanmenoBanue
No B peeypeas | bubnuorpaduueckoe onrcanue
JUTEpaTyphbl AIIEKTPOHHOMN
dopme
DHEKTPOHHO- Kynses, H. HV KOHq)Hz[eHulfaanoe JIEIIONPOU3BOJICTBO U
SuGorcuras  |PALWILLCHHBIH S/IEKTPOHHBIi JTOKyMeHT0000poT : yueOnuk / H. H.
1 OcHoBHas CHCTEMA Kynsies ; non penakuueit H. H. Kynsesa. — 2-e usn., nepepa0. u
uTepaTrypa non. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
U3/1aTeNIbCTBA o
Mams 711-8. — TekcT : aneKTpoHHBII // JIaHb : AIEKTPOHHO-
oubnmmoTeuHas cucrema. https://e.lanbook.com/book/163041
DJICKTPOHHBINA JOKYMEHTOOOOPOT 1 0becredeHre 0e30macHOCTH
DJIEKTPOHHO- crangapteiMu cpeactBamMu WINDOWS : yueOGHOe mocooue /
b JlononnutenbHas [oubnuoreunas  |[JI.M. EBnoxumosa, B.B. Kopsokun, A.H. [Tsutbkun, O.1.
nuTeparypa cucrtema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TexcT : MEKTPOHHBIN.
https://znanium.com/catalog/product/1001864
Kab6amog, C. FO. DnekTpoHHOE TPaBUTEIBCTBO. DIICKTPOHHBII
DJIEKTPOHHO- TOKyMEHT0000poT. TepMuHbI U onpeaeneHus : yueOHoe nmocodue
3 OcHOBHas ounbmuoreunas |/ C.1O. Kabamos. — Mocksa : UTHOPA-M, 2021. — 320 ¢c. —
TepaTrypa cucrema (Briciiee o6pazoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TekcT : >IEKTPOHHBIM.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Oprannzanus cuctem 371€KTpOHHOTO
DIEeKTPOHHO- moKkymMeHTooOopoTa : MmoHorpadus / A. B. Kanau, /I. I. 3p10uH ;
4 JlononuurensHas |[oubnuoreunas  |[GKOY BO Boponexckuii unctutyt ®CUH Poccun. - Boponex
nuTeparypa cucrtema : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TeKCT : 2IEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
CKTPOHHO- KoMIITEeKCHBIN NOAX0 K 3alIUTE AIEKTPOHHOTO
TOKyMeHTo000poTa : yuebHoe nocodue / C. M. Hltepenodepr, JI.
OubnmoTeuHas
5 JlononxuTenbHas cHcTeMa A. Butkosa, B. 1. Aunpuanos, K. A. He6aeBa. — Cankr-
uTeparypa [letepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
M31aTeIbCTBA .
Mo — TekcT : anekTpoHHbIH // JIaHb : 3eKTpOHHO-ONOIOTeYHAS
cuctema. https://e.lanbook.com/book/180102
6 OcHoBHas DJIEKTPOHHO- HubopMainoHHbIE TEXHOJIOTHH B JOKYMEHTAIHOHHOM
Teparypa OoubnuoTeyHass  |oOecreueHUH yIpaBIeHUsI U apXUBHOM JieNe | YUeOHUK I By30B




cucrema / H. H. Kynses, T. B. Kounpamoga, E. B. Tepenrtsesa, A. I.
Znanium.com ®dabpuunoB / mox obmr. pexn. H. H. Kynsiera. - Mocksa : Jloroc,
2020. - 408 c. - ISBN 978-5-98704-786-6. - Texcr :
QIeKTPOHHBIN. https://znanium.com/catalog/product/1211641
gigﬁzggg‘?g;ﬂ Amnarikasi, A. I, 3amura 3JIeKTpOHHOTO JOKYMEHTO000pOTa :
7 JlomomHUTE ILHAS cHCTeMa yaeOHoe mocooue / A. I. Anankas. — Omck : Cu6AJ1U, 2019. —
UTeparypa A ATENLCTEA 87 c. — Tekcrt : aneKTpoHHkIH // JIaHb : 37eKTPOHHO-
Haib oubamoreuHas cucreMa. https://e.lanbook.com/book/149493
KT OHHO- 3eMiIIHCKHM, A. A. anaBnelee HH(i)O.I)MaIII/IOHHI)IMI/I pecypcamu
B Hay4YHO-HMCCIIEI0BATENILCKON paboTe : yuebHoe nocobue / A. A.
OcHoBHas OubnroTeuHas o
8 TeDATY DA cHcTeMa 3emusinckuid, U. E. beicTpenuna. - 2-e u3z. - Mocksa : JlamkoB u
patyp o [K 2021 - 110 c. - ISBN 978-5-394-04149-5. - Texer :
' PIEKTPOHHBIN. https://znanium.com/catalog/product/1232484
DJIEKTPOHHO- AnynpuanoBa, E. I. THpopManmoHHbIe CHCTEMBI YIIPaBICHHS
OcHoBHAs OubnuoTeyHass  [pecypcamu NpeAnpusiTus : Mmeronudeckue pekomenaanuu / E. T
9 cuctema AHnnpuanoBa. — Mocksa : PTY MUPDA, 2020. — 63 c. —
uTeparypa ] . )
M371aTebCTBA Texct : anexkTpoHHsbIil // JIaHb : 37eKTpOHHO-OMOIMOTEUHAS
Jlanb cuctema. https://e.lanbook.com/book/167615
DIEKTPOHHO- Enannesa, O. [1. YnpaBnenue napopManoHHBIMU pecypcamu 3a
OcHoBHAS oubnuoreunass  [pyoexxom : yuebHoe nmocooue / O. I1. EnanneBa. — 2-e u3m. —
10 cucreMa Mocksa : ®JIMHTA, 2017. — 287 ¢. — ISBN 978-5-9765-3464-
uTeparypa i . i
W3/IaTeIbCTBA 3. — Texkcr : anexTpoHHbIH // JIaHb : 3MEKTPOHHO-ONOINOTEUHAS
Jlanb cuctema. https://e.lanbook.com/book/102648

Hepequb HCIIOJIB3YCMOT'O IIPOIrpaMMHOIO oOccrIeUeHMS:

=

Microsoft-Windows(6eccpouno)

Microsoft-Office(6eccpouno)

EB®PAT nokymenTo060poT-EBDPAT-JI0oKyMeHTOO00pOT(6ECCPOUHO)
-1C:IIpenmpusitue 8. KomrutekT niist 00ydeHUs B BBICIIIUX M CPETHUX
y4.3aBeIeHUIX(0eCCPOUHO)

5. EBOPAT noxymenTo060T-APM ApxuBapuyc(d6eccpodHo)

[Tepeyens ncnonap3yeMbIXx NpodeccruoHanbHbIX 0a3 JaHHBIX U HH(OOPMAIITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -baza manaeix BUHUTU PAH(Geccpouno)

8. MarepuajibHO-TeXHHYECKOE o0ecriedeHne I CIUTITHHBI

Bwun 3apsaTuit

Ne ayn.

OcHoBHOE 000py/IOBaHKE, CTEH/IbI, MAKEThI, KOMITBIOTEpHAs TEXHHUKA,
IIPEyCTaHOBJIEHHOE IIPOrPaMMHOE 00ecIeueHHe, UCTIONIb3yeMOe JUIs

Pa3JIMIHBIX BUOOB 3aHIATHI

447
Jlexuuu (k) KOMIIbIOTEpHAsl TEXHUKA, IPE3EHTALIMOHHOE 000pyA0BaHHE
Sauer,d.saeT 447  |[komMIbIOTEpHAs TEXHUKA, IPEAYCTaHOBIEHHOE POrPaMMHOE
’ ' (JI.k.) |oOecmieuenue

[IpakTnueckue 3ausarus 447

Y CeMHMHAPbI

(JI.k.)

KOMITBIOTEpHAs TEXHUKA, TPEYCTAHOBICHHOE TPOrPAMMHOE
obecrieueHne

CamocTosTenpHas

pabora cTyaeHTa

447
(JL.x.)

KOMITbIOTEpPHAS TEXHHUKA, IPEIYyCTAaHOBIEHHOE MTPOTPaMMHOE
oOecrieueHne




