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1. llesu u 3212494 AU CIUILIHHBI

Lenbro AUCHUIUINHBI « YIIpaBlieHne HHPOPMAIIMOHHBIMH PECYpPCaMI» SBIISETCS
NOJIyYEHNE TEOPETUYECKUX 3HAHUU U IIPAKTUYECKUX HABBIKOB 110 OCHOBAM YIIPABJICHUS
UH(OPMALMOHHBIMU pecypcaMu. CTyAeHTbI 3HAKOMSATCS CO CBOMCTBaMU MH(OPMALINH,
CUCTEMHBIM MOAXOJOM K U3yUYEHHIO MH(OPMALIMOHHBIX PECYPCOB, TOHATUAMU
MH(OPMALIMOHHBIX PECypcoB, (GYHKUUAMHU yIIpaBieHUs] THHOPMALIMOHHBIMU PECypCaMu,
kjaccudukameil *HGOPMaLMOHHBIX PECYPCOB YIPABIEHUS, TPUHIUIIAMHU TOCTPOCHHUS
UH(OPMALIMOHHBIX CUCTEM, APXUTEKTYPO, COCTABOM (DYHKI[MOHAIBHBIX U
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3ynbTaToB 00yueHus: 3HaTh: - MOHATHS MHPOPMALIMOHHBIX PECYpCOB, CBOMCTBA
uHpOpMaIK, BUbI HHOOPMALIMOHHBIX PECYPCOB; - COCTAB U CTPYKTYPY
UH(POPMAIMOHHBIX pecypcoB Poccun 1 MUPOBBIX HH(OPMAITMOHHBIX PECYPCOB; -

MPUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH

pecypcaMu; - BOBMOKHOCTHU HCITIOJIb30BAHUA

MHGOPMAIIMOHHBIX TEXHOJIOTUH ISl yIIpaBlIeHUs HH()OPMAIITMOHHBIMHU pecypcaMu; YMETh:
- KIIacCUPUIUPOBATH UH()OPMALIMOHHBIE PECYPCHI; - UCIIOJIB30BaTh HHPOPMAIMOHHBIE
CUCTEMBI JIJIs1 yIIpaBiIeHnus WH()OPMAIMOHHBIMU pecypcaMu; BrageTs: - mpakTuyecKuMu
HaBBIKAMH HUCIIOJIb30BaHUsI HHGOPMAIIMOHHBIX PECYPCOB IS PEIICHUs YKOHOMHYECKHIX
3aj1a4; - MPAKTUIECKUMHU HaBBIKAMH YIIPaBIEHUS HHPOPMAIIMOHHBIMUA PECYpPCaMH. ®
MOJTyYUTh HaBBIKH PAOOTHI C OTHUMH W3 TUIIOBBIX CHCTEM DIIEKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

I/ISY‘ICHI/IG TCOPETUUCCKOTO Mar€pualia mnogACpKUBACTCA IIPAKTHICCKUMHU 3aHATUSAMMU.
Yacte BOIIPOCOB, BELIHCCCHA HA CaMOCTOATCIIbHOC N3YUYCHHUC. Kpr IMPpU3BaH IIOBBICUTD
O6I[Iy1-0 SpyAulIUIO CTYACHTOB, IIOKAa3aTb BU/IEI, CHOCO6I>I, IMPUHOUIIBI U TCXHOJIOTNH

yIpaBlieHus UHPOPMAITMOHHBIMU PECYPCAMHU

npeanpustusi. CogepxaHue nporpaMmbl

JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

JTUCIUILTHHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS
OIT BO (xomnieTeHIInn)

[Inmanupyemsblie pe3yiabTaThl
00y4eHUs 10 TUCIUIIINHE

OIIK-2 CrniocobeH ocymiecTBiIsATs c6op, 00paboTKy,
aHaJIM3 JaHHBIX IS peIeHUs TPO(ECCHOHATIBHBIX
3aa4, ”HPOPMHUPOBAHUS OPTaHOB TOCYIAPCTBEHHOMN
BJIACTH M 00IIeCTBA HAa OCHOBE MH(POPMAIIMOHHON H
OoubmmorpauIecKoil KyasTyphl C IPUMEHEHUEM
MH(pOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
¥ C yYETOM OCHOBHBIX TPeOOBaHHIA
uHGOPMAIIMOHHOM 0€30MacHOCTH

3HaeT: coBpeMeHHbIe MH()OPMAIIMOHHbIE PECYPChI U
pOTrpaMMHBIE CPEICTBA NPU PEIICHUH 3a/1a4
npodeccuOHaNbHON 1eATeIbHOCTH

'YMeeT: BbIOMpaTh COBpEMEHHbIE HH()OPMaLlMOHHbBIE
pECYpCHI U IPOTPaMMHBIE CPEJICTBA MPU PEIICHUU
3a1a4 Mpo(heCCUOHAIBHON A TETLHOCTH

MMeeT mpakTUYeCKU OTBIT: MPUMEHEHHS
COBPEMEHHBIX HH()OPMAIIMOHHBIX PECYPCOB U
MPOrPaMMHBIX CPECTB MPHU PEUICHUH 3a/1a4
pohecCHOHAIBHON IeITeIbHOCTH




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

Her

1.0.11 TamoxeHHAs CTAaTUCTHKA,
1.0.10 CraTtucruxa,
YyeOHas mpakTHKa (03HaKOMUTEIbHAs) (4 ceMecTp)

Tpe6OBaHI/I$[ K «BXOJHBLIM)» 3HAHUAM, YMCHHWAM, HABbIKaM CTYJCHTA, HCO6XO)II/IMBIM
IIpu OCBOCHUU ,HaHHOfI JAUCTUITIINHBI 1 HpI/IO6peT€HHBIM B PC3YJILTATC OCBOCHUA

MPEAMIECTBYONTUX JUCITUTIIIAH:
Her

4. O0bém M BUABI YUeOHOH PadOTHI

OO6mas TpyA0eMKOCTh JUCHUIUIMHBI COCTABIISAET 2 3.€., 72 4., 12,25 4. KOHTaKTHOM
paboTHI ¢ MPUMEHEHUEM JTHUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHUI

Pacnpenenenune
Bcero |10 ceMecTpaM B yacax
Bun yue6HO# paboThI
4acoB Howmep cemectpa
2
OO6mmas Tpy10EMKOCTh TUCIIUTUTHHBI 72 72
AyoumopHhvie 3auamusi: 8 8
Jlexuuu (JI) 4 4
[IpakTudeckue 3aHATUS, CEMUHAPHI U (UJTH) APYTHE BUIBI 4 4
aynuTopHbIX 3aHsaTui (I13)
JlabGopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 59,75 59,75
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOLIECCOB U
MH(GOPMALIMOHHBIX TEXHOJIOTHI! - 0230BBIX KOMIIOHEHTOB Ipoliecca 4 4
yrpaBiieHUs] HH)OPMAIIMOHHBIMU PECypCaMH.
Cucrema 31eKTPOHHOTO JOKyMeHTooOopoTa — EBdpar- 4 4
JloKyMeHTOOOOPOT.
ABTOMAaTH3aIMsI OCHOBHBIX MPOIIETYP PAOOTHI C TOKYMEHTAMH. 2 2
CuCTEeMBI AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
Cucrema s1eKTpoHHOTO JoOKyMeHTooOopoTta 1C:JlokyMeHTo000pOT 4 4
VYipasieHue JOKYMEHTaMH B OPraHU3alUH. 4 4
Cuctema 3ammThl HHPOPMALMOHHBIX PECYPCOB 2 2
ITpuHIMIBI OpraHu3anuy J0KyMeHTO000poTa. 2 2
IIpaBoBoe oOecnieueHue ynpapiaeHHs HHPOPMALMOHHBIMU pPeCypcamMu ) )
B PO
MupoBO#i 1 HAITMOHAJIEHBIN PHIHOK MH(POPMAIIHOHHBIX PECYPCOB B 4 4
CUCTEME yIpaBlieHUs] HHPOPMAIIMOHHBIMU PECYpCaMuU
[ToaroroBka k 3a4eTy 9,75 9.75
TectupoBanue - 3aueT (TEKyIIHI KOHTPOJIb) 2 2
MeTtouka BHEIPEHUSI CUCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 4 4
DBOJIOLHUS JIEJTONPOU3BOACTBA M OPUCHBIX TEXHOJIOTHH. 2 2




CoBpeMeHHbIE O(UCHBIE TEXHOJIOTHH.
WudopmanimonHsle pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUHN 4 4
ABTOMaTH3a1Ms NPOLETYPhl CO3JaHMs WU UCIIOIHEHNS JOKYMEHTA. 4 4
OCHOBHBIE TIOHATHS yNpaBJIeHUs] HH(HOPMALIMOHHBIMU PecypcaMu 4 4
KoHcynbTanum 1 mpoMexXyTodHas aTTecTalus 4,25 4,25
Bun koHTpOs (3aueT, aud.3auet, IK3aMeH) - 3a4eT

5. Conepkanue TUCHMILIIMHBI

O0beM ayTUTOPHBIX
No 3aHSTHI 1O BUJIaM B
HaumenoBanue pa3nenoB AUCIUTUIMHBI
pa3aenal qgacax
Bcero |JI|I13|JIP
OCHOBHBIE TIOHATHUS yTPaBICHHS] HHYOPMALIMOHHBIMU PECYPCAMH.
NudopmarmonHsie pecypcehl Kak (GakTop COBPEMEHHBIX 3HAHUM.
Teopetuyeckre 0CHOBBI HHPOPMAITMOHHBIX TPOIECCOB M MH(DOPMAIIMOHHBIX
1 TEXHOJIOTUI - 0a30BBIX KOMIIOHEHTOB TPOIIECCa yIPaBICHUS ) 2101 o
WHGOPMAITMOHHBIMH pecypcaMu. MUpPOBOW U HAIIMOHATBHBIN PHIHOK
WH()OPMAITMOHHBIX PECYPCOB B CUCTEME YIIPABJICHHS HHPOPMAITMOHHBIMHU
pecypcamu. [IpaBoBoe obecrieueHre ynpapieHUs HHPOPMAITMOHHBIMU
pecypcamu B PO. Cucrema 3ammTsl HHOOPMAITMOHHBIX PECYPCOB.
DBOJIOLIMS IETTOTIPOU3BOJICTBA U OPUCHBIX TeXHOJIoTUH. COBpEeMEHHbIE
o(UCHBIC TEXHOIOTHH. YIIpaBlIeHUE JOKYMEHTaMHU B OpraHU3alIlu.
) [IpuHIIUTIBEI OpraHU3alliy JOKYMEHTO000pOTa. ABTOMATH3AIMs OCHOBHBIX ) 2101 o
mpoueayp padoThl C JOKYMEHTaMH. ABTOMATH3AIIHS MPOLIETYPhl CO3TaHMS
WU UCTIOHEHUS JOKyMeHTa. CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.
MeTonrka BHEPEHUS CUCTEMBI DIIEKTPOHHOTO TOKYMEHTO000pOTA.
3 |Cucrema 3eKTPOHHOTO JOKyMeHToobopoTa EBdpar-nokymeHTo000poT 2 0210
4  |Cucrema 3eKTpOHHOTO JoKyMeHToobopoTta 1C:JlokyMeHTO000pOT 2 0f21(0
5.1. Jlekuuu
Ne Ne Koz-
HanmeHnoBaHue uiin KpaTkoe coAepKaHue JEKIIMOHHOTO 3aHATHS BO
NeKIuujpasaena
4acoB
OcHOBHBIE TIOHATHUS U UX cojiepxkanue: Muadopmanus, MadopmamoHHble
nporueccel, Uudopmarmonnsie pecypcebl, UHQoOpMalimoHHbIE CHCTEMBI,
Wudopmaruszamus, YnpasieHne nHGOPMAITMOHHBIME pecypcaMu. CyITHOCTh
MH(GOPMAITMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHHE, YPOBHU OpPTaHU3alIUN
WH(GOPMAITMOHHOM JIesTeNbHOCTH. MIHPOpMAIIMOHHBIE TIPOIECCHI U
nHdopmarmonnbie TexHoaoruu (UT). CynHocTs TOHATHS "TexHOMOTH". DTarbl
cranoBinenus: UT. Tpebosanus k UT. O606mennast popmymna UT. Obnactu u
paszHoBuHOCTH UT. CymHocTh nouaTus "pbiHOK". CeKTopa phIHKa
WH(POPMAITMOHHBIX PeCypcoB. PEIHOK MH()OPMAIITMOHHBIX PECYPCOB.
1 1  [Hamwmonaneneiit nokian "Mupopmanmonnsie pecypcsl Poccun". denepanbHblit 2

3akoH Poccuiickoit deneparmu Ne 149-03 «O6 unpopmanmu, HHGOPMAITMOHHBIX
TEXHOJIOTHSIX U O 3amuTe nHpopmanum». OCHOBHBIE LIE€TH 3aLUTHl HH(OPMALIHH.
CucTembl 3aIUTHl HHGOPMAIMH: BUBI, BOSMOXHOCTH, ypoBHH. McTopus
N1eJIONPON3BOJICTBA. DBOJIIOLUS KOMITBIOTEPHBIX Npeanpuatuii u odpucuoro I10.
Knaccudukarus I[10. JJokyMeHT - OCHOBHOI OOBEKT CUCTEMBI YIIPABJICHUSI.
CBoiicTBa M (PyHKIIMM JOKYMEHTA, HOCUTEIH JOKyMeHTa. CHCcTeMbl JOKYMEHTOB.
Cranpaptuzanus 1 yHU(UKaus T0KyMeHTOB. HopMaTuBHBIE aKTHI U
WHCTPYKTUBHBIE MaTepuaibl B 0071acTH yIpasieHus JokyMeHTamu. [lonuruka
NpEANPUITHS B 00JIACTH yripaBlieHHs JokyMeHTaMu. [IoHsITHEe TOKYMEHTO00OopOoTa.




JI0KyMEHT0000pOT Kak TeXHOJIOrnyeckuit npouecc. [IoToku TOKyMEHTOB U UX
cocTaB. XapaKTePUCTUKH U 00beM IOKyMeHT000opoTa. COCTOSIHHE COBPEMEHHOTO
TOKyMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. [lenoBast mpouenypa.
[Tpoueaypsl 00pabOTKH BXOJAIIMX, UCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXEHHUS JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3AIIHS
nBrKeHUs ToKyMeHTOB. [11aGnonsl MapiipyToB. TexHoI0THs paboThI ©
nokymeHTamu. CoziepkaHie OCHOBHBIX MPOLEAYP PAOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs TPOIETYp MOTYyUEHHUS U Mepeaady BXOASIIINX U UCXOIAIINX
TOKYMEHTOB. ABTOMaTH3a1Ms POLIETYPbl PpETUCTPAIIMY JOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIE (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmel koHTposs. Apxus. MHpopManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [0Cy1apCTBEHHBIX CTaHIAPTOB K COCTAaBY PEKBU3UTOB
TOKYMEHTOB U uX odopmieHuio. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHus TOKyMEHTOB. Bubl hopm (6r1aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11abnons! 1 GopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. Onienka
rddekruBHocTu. Knaccuduxamus COI. ECM cuctemsl, BX OCHOBHBIE YEPTHI U
Mmecto B cTpykrype UC npennpusitust. Uneansuas apxurekrypa COJ1. O630p
poiaka COJl u ECM. EBdpar-ZlokymenTo000poT: O630p OCHOBHBIX BOZMOXKHOCTEH
CHCTEMBI, MOYJIH, BAPHAHTHI pa3BEPTHIBAHMUS, TIOPSIOK HACTPOIKH,
aJIMUHUCTpUpOBaHue, Bepcun cucteMsl. 1C:JlokymenTo000poT: O030p OCHOBHBIX
BO3MO)KHOCTEW CHCTEMBI, MOYJIH, BAPHAHTHI Pa3BEPTHIBAHHS, TIOPSIIOK
HACTPOWKH, aIMUHUCTPUPOBAHUE, BepCHU cUcTeMBl. [IpeanpoekTHoe
obcnenoanue. Madopmannonnoe odcnenoBanne u ananus. Beioop CI/I.
Temarudeckuil aHanu3 ¥ ONTUMM3AINA JOKyMeHTooOopoTa. PazpaboTka u
HacTtpoiika COJl. Kak nz0exarp Heynaunbix BHeApeHuit CO/]. OnbITHO-
MpPOMBIIIIEHHAs dKcIuTyartanus. [IpoMbllieHHas SKCIUTyaTalys. YIpaBieHue

MIPOEKTOM.

5.2. llpakTyeckue 3aHATHS, CEMHUHAPDbI

No

SaAHATUS]

Ne

paszena

HanmenoBanwne nim KpaTKO€ COACPIKAHUC ITPAKTUICCKOI'O 3aHATUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hauasno paGoTsl B cucteme.
HacTpolika cripaBOYHUKOB HpeAnpusiTus (OprcTpykTypa, epcoHall, npasa
N0CTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaneHaapu). Perucrpanus J0KyMeHTa; MOCTaHOBKA JOKYMEHTa Ha KOHTPOIIb;
KOHTpOJIb NCTIONHEHNS JOKYMEHTA; CO3/IaHUE TIOPYUYEHHH 110 TOKYMEHTY;
HCTOJHEeHHE opydyeHnid; CHATHE TOPYUYEHU C KOHTPOJIS; CHITUE JOKYMEHTA C
KOHTPOJIS; TOUCK JOKYMEHTOB; IMOJTYYEHUE PA3IUUYHBIX OTYETOB; BHIMIOJTHEHUE
COIIacoBaHMM TOKyMeHTOB; Co3/jaHHe MapIIPyTOB COTIACOBAHUM TOKYMEHTOB C
[MOMOIIBIO «U3aliHEPA MAPIIPYTOBY; UCIIOJIb30BAHUE CO3JaHHBIX pAHEE
MapIIpyToB TIOKyMeHTOB. PazpaboTrka miana BHenpenus COJI. [loctpoenue
Mojieliel MOTOKOB JokyMeHTOB. HacTpoiika monenu B COJI. JleMoHcTpamus
paboThl cuctembl. MHCTammsus cepsepa ApXUBHOTO JOKYMEHTO000pOTa
KJIMEHTCKUX MeCT. HacTpoiika NOAKIIIOUEHUI KIIMEHTOB K CEpBEpy U
CUHXpOHU3aIMs ¢ cepBepoM EBdpar-nokymenToo60poT. HacTpoiika cucTemsr
ApxuBapuyc. OCBOEHHE OCHOBHBIX ON€paliuii. Pemenne npakTuueckux 3agay
Nel-Ne9 o pabore B cucteme EBdpar-goxkymeHTo000p0T M ApXuBapuyc Ha O6a3e
HACTPOEHHOM Ha NMPEbIIYIINX dTAalaX CUCTEMbI KOHKPETHOTO MPEAIIPHUTHSL.

1C:J1oKyMeHTOOOOpOT: YCTaHOBKA INIATQOPMBI, pa3BepThIBAHHE U




MepBOHAYANIbHASI YCTAHOBKA U IPOBEPKA PabOThI KOH(UTYPALTUH.
1C: JoxymenToo6opot: [lepBoHavyanpHas HaCTpOWKa KOH(DUTYpaIK HA IPUMEPE
KOHKPETHOU rpynmsl koMmmanui (xonauara). 1C:JlokymerToobopot: Pabora ¢
daiinamu. 1C:JoxymenToob6opot: Pabora ¢ OuzHec-nporieccamu.
1C: lokyMeHTO000pOT: Peructparust BXOASIIUX U UCXOISIINX JOKYMEHTOB.
1C: JoxymenTo000poT: PaboTa ¢ BHyTpEHHUMH JOKyMEHTaMHU.
1C: dokymenToo60poT: Hactpoiika mpaB gocTyna K JOKyMEeHTaM U (aiiinam.
1C: loxymenToo6opoT: HacTpoiika 3JeKTpOHHOM IMOYTHI U €€ UCIIOJIb30BaHHE.
Pa6ora ¢ meponpustusmu. 1C:JlokymerTo000poT: KopriopaTuBHBIEC TPOIIECCHI.

5.3. JlaboparopHbie padoThI

He npenycmorpeHsl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTa

Brimonuenue CPC

Cnucok JmTepaTypsl (C yKa3aHHEeM Kon-
ITogsux CPC paszenos, ras, CTpaHull) / ccbuika Ha  [CeMmecTp| BO
pecypc 4acoB
Teopernyeckne 0CHOBBI HHPOPMAIIMOHHBIX
1potieccos 1 MH(OPMAIIHOHHbIX DYMJI, OcHoBHas nuteparypa 4 (ctp. 75-
TEXHOJIOTUM - 6a30BBIX KOMIIOHEHTOB 2 4
81), OcHoBHas nuteparypa 5 (ctp. 70-85).
Mpolecca ynpapieHus] HHPOpPMAMOHHBIMU
pecypcaMu.
1) Cognitive Technologies. Cuctema
Cucrema >IEKTPOHHOTO JOKYMEHTO000POTa [PIEKTPOHHOTO J0KyMeHToo0opoTta "EBdpar- ’ 4
— EBdpar-/{oKkyMEeHTOOOO0POT. TOKyMeHTO000pOT". PyKoBOICTBO
nosib3oBaress. - M.: 2009.
ABTOMAaTH3alMsI OCHOBHBIX MPOLIEYP ITYMJL, Ocnosnas mmteparypa 1 (cTp. 96-
144). DYM/, OcHoBHas nuteparypa 4 (cTp. 2 2
paboThI C JOKYMEHTaMH. 68-126)
OVYM/, OcHoBHas nuteparypa 5 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), JononuutensHas aureparypa 1 (ctp. ) )
TOKYMEHTO00OpOTA. 11-100), OcuoBHas nuteparypa 2 (ctp. 102-
168).
Cucrema >1eKTpOoHHOTO JokKyMeHToobopoTa |1C:lokyMeHT0060pOT. MeToandeckue ) 4
1C:lokymeHTO000pOT yKa3aHUs K MPaAKTHUYECKUM paboTaM.
[TYM/I, OcHoBHas nuteparypa 1 (cTp. 6-
94), OcHoBHas nuteparypa 2 (ctp. 12-127).
P® I'OCT P 6.30-2003 "VaudumupoBaHHbIE
YpaBiieHUE JOKYMEHTaMU B OpraHu3aluu CHCTCMBI IOKyMCHTALIIH. 2 4
" |YaudummpoBaHHas cucTrema
OpraHU3aIlMOHHO-PACTIOPSAUTEILHON
noxkymeHTanuu. TpeboBaHus K 0hOpMIICHUIO
TOKyMEHTOB"
Cucrema 3antuThl HHPOPMAITHOHHBIX DYMJI, OcHoBHas nuteparypa 4 (cTp. 55- ) )
pecypcoB 60), OcHoBHas nuteparypa 5 (ctp. 97-106).
[ [puHIMITBI OpraHU3aluu [TYM/I, OcnoBHnas nuteparypa 1 (ctp. 40- ) )
TTOKyMEHTO000pOTA. 149), OcuoBHas nmureparypa 2 (ctp. 85-214).
[IpaBoBOE OOecTieueHNE YIIPABICHUS DYMJI, OcHoBHas nuteparypa 5 (ctp. 39- 5 )
nH(GOPMALMOHHBIMU pecypcamu B PO 54), OcnoBHast nuteparypa 4 (ctp. 80-96).
MUupoBO U HaALIMOHAJILHBIN PBIHOK OVYM/I, OcnoBHas nureparypa S (ctp. 94- ’ 4

1H(OPMAILIMOHHBIX PECYPCOB B CUCTEME

120).




yrpaBiieHUs] UH(OPMALIMOHHBIMU
pecypcamu

DYMJI, OcHoBHas nuteparypa 5 (cTp. 4-

[ToaroroBka K 3a4eTy 81), OcuoBHas nuteparypa 4 (ctp. 11-304), 9,75
OcHoBHas nuteparypa 2 (ctp. 16-312).
DYMJI, OcunoBHas nuteparypa 2 (cTp. 4-
TectupoBanue - 3auet (Tekymuit KoHTpoib) (81), OcHoBHas nuTeparypa 4 (ctp. 11-304), 2
OcHoBHas nuteparypa 5 (cTp. 16-312).
OYMJI, OcHnoBHas nuteparypa 2 (ctp. 246-
MeTtoanka BHEAPEHUSI CUCTEMBI 312), lonomaurensHas nureparypa 3 (cTp. 4
PIIEKTPOHHOTO JOKYMEHTO000POTA. 8-64), lononaurensHas nureparypa 1 (cTp.
28-110).
9BOJ‘IIOI_[I/I$IUI[@J'IOHpOI/BBOZ[CTBa 1 o(puCHBIX [TYMJI, OcosHas muteparypa 1 (crp. 6-
TexHoJoruii. CoBpeMeHHbIe O(HUCHbIE 2
39), OcHoBHas nuteparypa 2 (ctp. 12-84).
TEXHOJIOTUU.
NudopmarimoHHbIie pecypcehl Kak GakTop OYMJI, OcunoBHas nuteparypa 4 (ctp. 33- 4
COBPEMEHHBIX 3HAHUI 49), OcHoBHas nuteparypa 5 (ctp. 28-56).
ABTOMaTH3a1Ms TPOLIETy Pl CO3AAHUS WIH ITYMII, Ocuosnas ureparypa 1 (ctp. 125-
HH3 TIPOLIEAYP a 168). 9YM/]I, OcHoBHas nuteparypa S (cTp. 4
VICIIOJTHEHUS! IOKYMEHTA. 127-162).
OCHOBHBIE TOHSITUS YTIPABJICHUS DYMJI, OcHoBHas nuteparypa 5 (cTp. 12- ) 4

MH(GOPMALMOHHBIMU PECypcamMu

38), OcHoBHas nuteparypa 4 (ctp. 4-32)

6. ®oH/1 O1IEHOYHBIX CpeaCTB 1JIA NMIPOBCACHHUSA TEKYIIECI0 KOHTPOJIA YCIIEBACMOCTH,

HpOMe)I(yTO‘IHOﬁ arTeCcralnnumn

KonTposnb kauecTBa 0cBO€HMsI 00pa30BaTEIbHON MPOrPaMMBbI OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [losio’keHrEM 0 OalTbHO-PEHTHHIOBOM CHUCTEME OIIEHUBAHUS PE3YJIBTaTOB
y4eOHOM IEeSITEIIHHOCTH 00yJaIOIIUXCSI.

6.1. Kontpoabubie meponpusitus (KM)

Ha3zsanue
KOHTPOJIBHOTO
MEPOTIPUSITHS

Ne | Ce-
KM|mectp

Bun
KOHTPOJIS

Bec

Makc.
Oat

[Mopsimox HauMCIIeHUs: 6AIIOB

Yuu-
THIBA

ercs
B [1A

IIposepka

. BBIITOJTHEHHBIX
Texymmii

KOHTPOJIb

JlokymeHTo060pOoT

NPaKTUYECKUX paboT
o cucreme EBdpar-

0,3

[1o uToraM BBINIOTHEHUS TPAKTHYECKUX
paboT, CTPYKTypa U coaep>KaHue KOTOPBIX
packpbIThl paHee B nanHoil PII/I, cryneHt
(hopMUpYET OTUET, KOTOPBIA OH 3arpyx,aet
B Ka4E€CTBE pE3yJbTara B "DJIEKTPOHHBIN
HOVYpI'V".

Kpurepun olleHUBaHUs 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM pabOTaM:

2 GaJiyia BBICTABIISETCS 32 MOTHOCTHIO
[PaBIJIbHO BBINOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUU C TPEOOBAaHUSIMU
CTaH/JapTa, JOTUYHBIN U BEPHBIN JOKJIA] U
He MeHee 65% TPaBUIHHBIX OTBETOB Ha
BOIIPOCHI NIPENOAABATES.

1 Gain BeICTABISAETCS 32 PalOTY,

BBITTIOJTHCHHC KOTOpOfI HC COOTBCTCTBYCT

3a4CT




[PYKOBOJICTBY WJIK COOTBETCTBYET TOJILKO B
JaCTUYHO, OTYET HE MMEET aHAIHN3a, He
OTBEYaeT TPeOOBAHUSIM, H3JIOKEHHBIM B
METOINYECKUX peKoMeHaausax. B padote
HET BBIBOJIOB JIHOO OHU HOCST
neKIapaTtuBHbIN Xapaktep. [Ipu 3ammre
PabOTHI CTYIEHT 3aTPyIHICTCS OTBEUATh
Ha ITOCTaBJICHHBIE BOMIPOCHI IO €€ TEME,
HE 3HAeT TEOPHH BONPOCa, TIPU OTBETE
TIOITyCKaeT CYIIECTBEHHBIE OIIHOKH.

0 GamoB - paboTa coBceM He
MpeCTaBIICHA.

MakcruManbHOE KOJTUYECTBO OAIIOB — 2.
BecoBoit koahpuImeHT MeponpusTis —
0,3.

Texymmii
KOHTPOJIb

[IpoBepka pemenus
3ajaq

0,3

[1o nToram BBINOJIHEHHS 33]1a4, CTPYKTypa
1 cofiepKaHue KOTOPBIX PaCKPBIThI paHee
B nanHoii PIIJI, ctynent ¢popmupyet
OTYET, KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbil OYpI'Y".
Kputepuu orieHUBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 6ayIoB BBICTABISETCS B Cllydae
BBITIOJTHEHHSI BCEX CIIEAYIOIINX
TpeOOBaHMil: 1) MOIHOCTHIO BCE PEIICHBI U
MPaBUIBHO O(OPMIIEHBI 3a/1a4H, 2) OTYET
MMeEET JIOTUYHOE, MTOCJIEI0BATEIbHOE
M3JI0KEHUE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIaMHU U
000CHOBaHHBIMU MOJOKEHUSAMH, 3) IPU
3alUTE CTYJEHT IMOKa3bIBaeT NTyOoKoe
3HaHUE BOIPOCOB TEMBbI, CBOOOTHO
OIEepUpPYET JaHHBIMU UCCIIEJOBAHMUS,
BHOCHT 00OCHOBaHHBIE MTPEUIOKEHHUS,
JIETKO OTBEUYAET Ha MOCTaBJICHHbIE
BOIIPOCHI.

4 Oasuta BbICTABIIAETCA MIPU BBHIIIOJTHEHUH
BCeX clieAyrolux TpeboBanmii: 1) e
Menee 70% 3anau penieHsl ¥ 0hOpMIIEHBI
C He3HAYUTEJIbHBIMU 3aMEUaHUsAMH, 2)
OTYET UMEET JIOTUYHOE,
[10CJIE0BATENBHOE U3JI0KEHUE MaTepuaia
C COOTBETCTBYIOUIMMH BBIBOJIAMU U
000CHOBaHHBIMU MOJOKEHUSMH, 3) IPU
3aIlUTE CTYJCHT [MOKA3bIBACT 3HAHHE
BOIIPOCOB TEMBI, OIIEPUPYET AAHHBIMU
VCCIIeIOBaHMS, OTBEYAET Ha
[TOCTaBJICHHBIE BOIIPOCHI.

3 Gajia BBICTABIISAETCS IPU BHIIIOJTHEHUH
BCeX cleAyrolux TpeboBanmii: 1) He
Menee 50% 3anau penieHsl ¥ 0hOpMIIEHBI
C HECYIIECTBEHHBIMU 3aMEUaHUAMH, 2)
OTYET UMEET JIOTUYHOE,
[10CJIE0BATENBHOE U3JI0KEHUE MaTepuaia
C COOTBETCTBYIOUIMMH BBIBOJIAMU U

000CHOBaHHBIMU MOJIOKEHUSIMH, 3) IPU

3a4CT




3alUTe CTYJCHT OKa3bIBACT HE MOJIHOE
3HaHUE BOIIPOCOB TEMBbI, HE BCET/IA MOJIHO
OTBEUYAET Ha NIOCTABJICHHBIE BOTIPOCHI.

2 OaJiia BBICTABIISAETCS IIPU BBIIOJHEHUN
BCEX CIEYIOUINX TpeboBaHwmii: 1) MmeHee
50% 3amau pemieHsl ¥ 0HOPMIIEHBI C
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MEET He JIOTUYHOE U He
[OCIIeI0BaTEIbHOE U3JI0KEHNE MaTepraa
1 OTBETCTBYIOIUE BBIBOABI, 3) IIPU
3alUTe CTYJCHT IIOKA3bIBA€T OYCHb
cj1aboe 3HaHKHEe BOIPOCOB TEMBI, HE
[PaBUJILHO OTBEYAET HA IMOCTABICHHBIC
BOIIPOCHI.

1 GaJi BHICTABISETCS IPH BHITIOJIHEHUH
BCEX CIeayomux TpeboBanuii: 1) MmeHee
30% 3a1a4 penieHsl 1 0POPMIIEHBI ¢
CYLIECTBEHHBIMU 3aMEUaHUIMH, 2) OTYET
MMEeT He JIOTUYHOE U He
[0CJIeI0BAaTEIbHOE U3JI0KEHNE MaTepuaa
11 OTBETCTBYIOIINE BBIBOABI, 3) IpU
3alUTE CTYJEHT IIOKa3bIBaeT MOJIHOE
HE3HAHHE BOIPOCOB TEMBI, COBCEM HE
OTBEYAET Ha NIOCTABJICHHBIE BONIPOCHI.

0 G6amnoB - paboTa He MpeacTaBIeHA.
MaxkcuManbHOE KOJTMYeCTBO OalIoB — 5.
BecoBoii K03 UIIMEHT MEPOTIPUATHUS —
0,3.

Texymmii
KOHTPOJIb

TectupoBanue

0,2

10

Teky1iee TecTupoBaHre IPOBOJUTCS HA
KOMITBIOTEPE B CHCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pe3ynbraraM 0CBOEHUS
COOTBETCTBYIOLIETO pasjesna (pa3aeson)
muctUIUIMHBL. CTyIeHTY NMPEeI0CTaBIseTCs
10 cyyaitHBIX BOTIPOCOB U3 OaHKa
BOIIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJICHUE TeCTUPOBaHUs - 10 MUHYT.
[Ipu oneHMBaHUM PE3YIBTATOB
MEPONPUATHS UCHIOIB3YETCs OaIbHO-
[PEUTHHIOBAsI CUCTEMA OLIEHUBAHUS
[pEe3yNbTaToOB yUeOHOH e TeNbHOCTH
oOydaromuxcs (yTBepKaeHa MPUKa30M
pexropa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Gammy. HermpaBuiabHbIi
OTBET Ha BOIpocC cooTBeTcTBYeT () GaoB.
MaxkcumMasbHoe KoniecTBo 0anos — 10.
BecoBoii ko3¢ duiineHT MeponpusaTus —
0,2.

3a4CT

ITpome-
JKyTOYHas
arTecranus

Meponpusrue
IIPOMEKYTOYHOU
aTTeCTalnn
(TecTupoBaHue MO
HUTOTaM OCBOCHMS
JUCIIATIITAHBI )

35

[IpoMexyTouHas arrectanus IPOBOIUTCS
B (hopMe TECTUPOBAaHUS B CUCTEME
"Onexrponnsiil OYpI'Y" o ntoram
OCBOEHMS TUCIUILTMHBL. OCHOBBIBAETCS
Ha BCEX pa3zesiax IUCLUILINHEI.
KoHTposIbHBIE MEPOTIPUATHS
[TPOMEXYTOYHON aTTECTALIMK [TPOBOAATCSA

BO BpeMs 3aueta. [Ipu oneHnBaHuM

3a4CT




[PE3yaBTaTOB MEPONIPUATHUS UCTIONb3YETCS
OaJIbHO-PEUTHHTOBAs CUCTEMA
OLIEHUBAHMUS PE3yJIbTaTOB yUeOHOM
NesTeNIbHOCTH oOyyJaromuxcs . Tect
COCTOMT U3 35 BOMPOCOB, MO3BOISIOIINX
OLIEHUTH C(HOPMHUPOBAHHOCTh
KOMITETEHIMI. TUIIbI BOIPOCOB
[IPEICTABICHBI PA3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMTOCTABIICHHUE, BHIOOPKA,
MHOXEeCTBEHHbIE. Ha 0TBeTHI OTBOAMUTCS
35 munyT. [IpaBUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oamty. HempaBuiabHBIIM
OTBET Ha BOIIPOC COOTBETCTBYET () OaioB.
MakcuManbHOE KOJTMYECTBO OAIIIOB 3a
[TPOMEXKYTOUHYIO aTTECTALUIO - 35
0aJIoB.

Texymmii
KOHTPOJIb

[1o uToraM BBIMIOTHEHUS TPAKTUYECKUX
paboT, CTPYKTypa U coepKaHue KOTOPHIX
packpeIThl panee B ganHou PIIJI, crynent
(hopMHpYeT OTUET, KOTOPBIN OH 3arpyxaet
B KQUE€CTBE pe3yibTaTa B " DIEKTPOHHBIN
HOYpI'Y".
Kputepuu onieHHBaHus 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM padboTam:
2 Oajula BBICTABIIAETCA 32 MMOJHOCTHIO
[PAaBUJIBHO BBIIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIH OTUYET B
COOTBETCTBUH C TPEOOBAHUSAMHU
CTaHIAPTA, JJIOTUYHBIN ¥ BEPHBIN JOKIA] U
He MeHee 65% MpaBUIIbHBIX OTBETOB Ha
[IpoBepka

BOIIPOCHI NpenoaaBares.

BBITIOJTHEHHBIX

1 6as1 BeICTaBIsIETCS 3a PadoTY,
nmpakTudeckux pador|0,2| 2 o 3a4eT

BBITIOJTHEHHE KOTOPOI HE COOTBETCTBYET

o cucreme 1C:
[PYKOBOJICTBY WJIM COOTBETCTBYET TOJIBKO B
JlokyMeHTO060pOT

JaCTHUYHO, OTYET HE UMEET aHaJln3a, He
OTBeuYaeT TpeOOBAHUSAM, U3JI0KEHHBIM B
METOMUECKUX peKkomMeHaanusix. B padbore
HET BBIBOJOB JINOO OHU HOCAT
neKy1apaTuBHBIN xapakrep. [Ipu 3amure
paboThI CTYIEHT 3aTPYIHSIETCS OTBEYaTh
Ha TIOCTaBJIEHHBIE BOIPOCHI 110 €€ TEME,
HE 3HAeT TEOPUH BOIIPOCA, IIPU OTBETE
TTOTTYCKAeT CYIIECTBECHHBIC OIIHOKH.
0 G6amioB - paboTa coBceM He
[pe/iCTaBJIeHa.
MaxkcuMaabHOE KOJIMYeCTBO 0alioB — 2.
BecoBoii ko3¢ duiineHT MeponpusaTus —
0,2.

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEHMBAHUSA

Bun
MIPOMEKYTOYHOM TIporenypa MpoBeICHIs Kpurepun
P ! P yPatp OIEHUBAHUS
aTTeCTaluu
3a4eT [Ipu onieHMBaHUY PE3yIBTATOB YU€OHOM JESITEIHBHOCTH B cooTBETCTBUH C




00yJaromerocs 1o JUCIUIUTMHE HUCTIONb3yeTCsl 0aIbHO-
PEHUTHHTOBAs CHCTEMa OIICHUBAHUS PE3y/IbTaTOB yUueOHOM
nesrenbHocTU oOyuaromuxcs (ITonoxxenue o BPC yTtBepxkieHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pekropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTUIUHY
dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-
PEUTHUHTOBBIE MEPOTIPUATHS TEKYILIETO KOHTPOJISI. 3aUTEHO:
BeITMYMHA pelTHHTa oOydarorierocs mo aucuurinae 60...100 %.
Hesaureno: BennumHa peTuHra o0y4aromerocst o JUCHUILITNHE
0...59 %. Ecnu cTyneHT He comIaceH ¢ OIIEHKOM, MOJIy4YEHHOU 10
pe3ysibTaTaM TEeKYIIEro KOHTPOJIs, CTyACHT MPOXOIUT
MEPOIPUATHE TPOMEKYTOYHON aTTeCTAllUU B BUJIE TECTUPOBAHMSI.
TectupoBanue mpoBoauTcs B cucreme edu.susu.ru. B aynuropuu,
e MPOBOAUTCS 3a4eT, JOHKHO OJHOBPEMEHHO MPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect cogepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcst 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCHUIUTUHY PACCUUTHIBAETCS HA OCHOBE MOJTYUYEHHBIX OLIEHOK 3a
KOHTPOJIbHO-PEUTUHTOBbIE MEPOTIPUSATHUS TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM arrectauu. Gukcaius pe3yabraroB yueOHOM
JEeSTEIbHOCTH 10 AUCHUILIMHE MPOBOAUTCA B IEHb 3a4eTa Mpu
JIMYHOM NPUCYTCTBUU CTyzeHTa. OueHka "3aureHo" mo
TUCHUIUIMHE BHOCUTCS B «[Ipunoxenue k nuriomy
CIIEIUATTUCTaY.

. 2.5, 2.6
[Tonoxxenus

6.3. ITacnopTt ¢oHIa OLIEHOYHBIX CPEACTB

Ne KM
Komnerennun Pesynbrarsl 00yueHus
1213145
OIK-2 3HaeT: COBpeMEHHbIE MH(OPMAIIMOHHBIE PECYPCHI M IPOrPaMMHBIE CPEJCTBA IIPU ARAAE
peneHny 3a7a4 npohecCUOHANIbHOMN NesITETbHOCTH
OIK-2 'YMmeeT: BEIOUpaTh COBpeMeHHbIE HH()OPMAIIMOHHbBIE PECYPCHI U TPOTPaMMHBIE IAAA
CpEeACTBa IPU PEIICHUH 3a/1ad IPO(EeCCHOHAIBLHON 1EATEIIBHOCTH
lMeeT npakTUYeCKU OMbIT: IPUMEHEHUS! COBPEMEHHBIX MH(POPMALIMOHHBIX
OIIK-2 PECYpCOB M IIPOrpaMMHBIX CPEACTB IPU PEIICHUH 3a/1a4 poQecCHOHaTbHON HAHHH
IESITEIbHOCTH
TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE O0ecredeHUe TUCHUIIMHBI

IleuaTHasi ydueOHO-MeTOANYECKAS TOKYMEHTAIUS
@) OCHOBHAs TUMepamypa:

Kupcanosa, M. B. CoBpemennoe aenonpousBoacTBo [ Texct] yueo.
noco6ue /s By30B 10 9KOH. cnienranbHocTsiM M. B. Kupcanoga ; Poc. akaz. roc.
ciyx061 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsbl. - 4-¢ uza. - M.: UTHOPA-
M, 2015. - 310, [1] c. ni.
Kyrymwesa, T. B. lenonpousBonctso [Tekcr] yueb. mocobue aiis By30B
no HanpasieHuto 38.03.02 "Menemxment" (cTenens "0akanasp") T. B. Kyrymesa,
T. C. JlackoBa, K. ®@. Mexanrniesa ; noa pea. T. FO. Anonuenko. - PoctoB H//1.:
®denukc, 2017. - 296 c. .

1.

2.

0) OononHumMeNbHAsL IUMepamypa:




He npenycmotpena

8) omeuecmeenHvle U 3apyOedHCHbIE HCYPHANbL NO OUCYUNTUHE, UMerowuecs: 8 bubiuomexe:
He npenycmorpenst

2) Memoouueckue yka3anus Oas CImyO0eHmos no 0C80EHUI0 OUCYUNTUHDL:

P® I'OCT P 6.30-2003 "YHuduunupoBaHHbIE CUCTEMbI TJOKYMEHTAIUH.
YaudunupoBaHHas cucTeMa OpraHU3alMOHHO-PACTIOPSANTEIIBHON JOKYMECHTAIIHH.
TpebGoBanus Kk 0hOPMIICHUIO IOKYMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 CucteMbl 3JI€KTPOHHOTO
nokyMeHTtoo0opora Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 37€KTPOHHOTO JOKYMEHTOO00POTA
VYrpasnenue nokymentanuei. Madopmanus, coxpansiemas B 3J1€KTPOHHOM BHUJIE.
Pexomenpanuu mo o06ecrneyeHuto JOCTOBEPHOCTH U HAJCKHOCTH)

1C: lokymMeHTO000pOT. MeTonnueckue yka3aHus K MpakKTHYeCKUM

1.

2.

3.

paboram.
4.

EB®PAT pykoBoacTBO

U3 HUX: y4ebHO-Memoouueckoe obecneuerue camocmoamenbHoU pabomol cmyoeHma:

P® I'OCT P 6.30-2003 "YHuduumpoBaHHbIE CUCTEMBI JOKYMEHTALUH.
YHuduiupoBaHHas cucTeMa OpraHU3allMOHHO-PACTIOPSIUTEILHON JOKYMEHTAIINH.
TpebGoBanus kK 0hOPMIICHUIO TOKYMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMbl 3JI€KTPOHHOTO
noKymMeHTooOopoTta Ynparinenue gokymeHtanuent. (Jokunenus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 37€KTPOHHOTO JOKYMEHTOO00POTA
VYmpasnenue nokymentanuei. Madopmanus, coxpansiemas B 3JI€eKTPOHHOM BHUJIE.
Pexomenpanuu mo ob6ecrneyeHunto JOCTOBEPHOCTH U HAJC)KHOCTH)

1C: JoxymeHTO000pOT. MeToanueckre yKa3aHus K MPaKTUIeCKUM

I.

2.

3.

paboram.
4.

EB®PAT pykoBozcTBO

3ﬂeKTpOHHaH yqeﬁno-MeTounqecxaﬂ AOKYMECHTAIlUA

HanmenoBanue
No Bun peeypeas | bubnuorpaduueckoe onrcanue
JTUTEepaTypbl AIIEKTPOHHOMN
dopme
DNEKTPOHHBINA JOKYMEHTOO00POT 1 0becredeHre 0e30macHOCTH
DIIEKTPOHHO- crangaptaeiMu cpeactBamMu WINDOWS : yueOGHOE mocobue /
1 JlononuutenbHas |oubmuoteunas  [JI.M. EBgokumoBsa, B.B. Kopsiokun, A.H. [Tembkun, O.1.
nTeparypa cucrema [IIBeuxoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TexcCT : AMEKTPOHHBIH.
https://znanium.ru/catalog/product/1001864
Kab6amos, C. FO. DnekTpoHHOE IPaBUTENHCTBO. DIIEKTPOHHBII
DNEeKTPOHHO- MOKyMeHTO000pOT. TepMuHbI 1 onpeaeneHus : yaebHoe mocooue
b OcHoBHas ouomuoreunas |/ C.}O. Kabamos. — Mocksa : MH®OPA-M, 2021. — 320 ¢c. —
nuTeparypa cucTema (Briciiee o6pazoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TekcT : 2NEeKTPOHHBIMN.
https://znanium.ru/catalog/product/1132150
3 |[lononHUTENBHAS [IIEKTPOHHO- Kanau, A. B. Opranu3zaius cuctem 3J1eKTPOHHOTO




MTeparypa OoubnuoreyHast  |[HoKymMeHTooOopoTa : MoHorpadus / A. B. Kanau, /1. I'. 3p10uH ;
cucrema OKOY BO Boponexckuit unctutyt ®CHUH Poccun. - Boponex
Znanium.com : Hayunas xnura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
TeKCT : 2IIEeKTPOHHBIN.
https://znanium.ru/catalog/product/1241010
MHpopMalmoHHbIE TEXHOIOTUU B IOKYMEHTAIIMOHHOM
DNEeKTPOHHO- 00eCTIeYeHNH YIIPABJICHNS U apXUBHOM JIeJie | yUeOHUK ISl By30B
4 OcHoBHas oubnuoreunass |/ H. H. Kynses, T. B. Konnpamosa, E. B. Tepentsesa, A. I.
nmuTepaTypa cuctema ®abpuunoB / oz obul. pen. H. H. Kynsiesa. - Mocksa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
hIIeKTPOHHBIN. https://znanium.ru/catalog/product/1211641
EKTPOHHO- 3eMIITHCKHM, A. A. anaBneime I/IH(i)O.pMaHI/IOHHI)IMI/I pecypcamu
OCHOBHAS SuGmoreunas [P HAYHO-MCCIEN0BATENbCKOM pabore : yueOHOe nocodue / A. A.
5 Teparypa cHCTeMa Semusiackuid, . E. Beictpennna. - 2-e uzn. - Mocksa : Jlamkos u
Znanium. com K, 2021. - 110 c. - ISBN 978-5-394-04149-5. - Tekcr :
) QIeKTpOHHBIN. https://znanium.ru/catalog/product/1232484

[TepedeHpb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUECHHUS:

[—

(IS I )

. Microsoft-Windows(6eccpodaHo)
. Microsoft-Office(6eccpouno)
. ®TAOY BO "IOYpI'Y (HUY)"-ITopran "Dnexrponnsrii OYpl'Y"

(https://edu.susu.ru)(6eccpouHo)
4. EBOPAT nokymentoo6opoT-EBD®PAT-/lokyMeHnTO0060p0T(OECCPOUHO)

)}

. -1C:IIpeanpusrtue 8. KoMrekT ajist 00y4eHHs B BBICIIMX U CPETHUX
y4.3aBeJIeHUSX(0eCCpOUHO)

6. EBOPAT noxymentoo6oT-APM ApxuBapuyc(6eccpodHo)

[Tepedenp ncnonb3yeMbIx MpohecCHOHANBHBIX 0a3 TAHHBIX U MH(DOPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -baza nanaeix BUHUTU PAH(6eccpouno)

8. MarepuajibHO-TeXHHYECKOe o0ecreYeHue Q1 CIUITHHbI

Bun 3anaTui

Ne ayn.

OcHoBHOE 000py/IOBaHKE, CTEHIbI, MAKETHI, KOMITBIOTEPHAsI TEXHUKA,
MpeyCTaHOBICHHOE IPOTpaMMHOE 00ecTIedeHHe, UCTIOIb3yeMOoe s

Pa3IMYHBIX BUOOB 3aHATHI

[IpakTnueckue 3ansatus 447

KOMITBIOTCpHAsd TEXHUKA, IPECAYCTAaHOBJICHHOC IPOTPAMMHOC

1 CEMHHAPbI (JI.k.) |oOecmieuenue
Jlexmn ?;_}71( ) KOMIIBIOTEpHAsI TEXHUKA, IPE3EHTAIMOHHOE 000pyI0BaHHE
CamocrosrenbHas 447  [KOMIIbIOTEpHAs TEXHHUKA, IPEAYyCTaHOBIEHHOE IPOTPaMMHOE
pabora ctynenta  |(JI.x.) |oOGecrieueHune
447  [kommbIOTEpHas TEXHUKA, IPEAYCTaHOBIEHHOE POrPaMMHOE

3auer

(JL.x.)

obecrieueHne




