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1. llesu u 3212494 AU CIUILIHHBI

Iemu: hbopMupoBaHUe y CTyJCHTOB MOHATUN U TIPEICTABICHUN 00 0COOCHHOCTSIX
aIMUHUCTPHUPOBAHUS MTPOIIECCOB M IOKYMEHTOOOOPOTA 10 YIPABIECHUIO IEPCOHATIOM
opranuzanuu; GOpMUPOBAHUE 3HAHUIN U MPAKTUUECKHUX HABBIKOB B 00JIACTH pa3paboOTKH,
oopMIICHUS, BEACHNUS U XpaHEHUS KaIpoBOoi qoKkyMeHTamiu. OCHOBHBIC 3a/1a4H
JTUCITUTUTMHBL: OCBOUTH TEOPETUYECKUE OCHOBBI Pa3pabOTKU U BHEIPCHUS TIPOLICAYP
PETYIIMPOBAHUS TPYIOBBIX OTHOIIEHUH U COMPOBOXKIAIOMICH JOKYMEHTAIINH; O3HAKOMHUTD
MarvCTPaHTOB C TUTIOBBIMH MOJICIISIMH aIMUHHCTPUPOBAHUS TIPOIIECCOB U BEJCHUS
KaJpOBOI0 JOKYMEHTO000POTa; CHOPMHUPOBATH Y CTYAECHTOB NMPOdeCcCUOHATbHbBIE HABBIKU
B 0071aCTH (POPMUPOBAHUS U BHEAPEHUS KAJAPOBBIX JOKYMEHTOB.

Kparkoe conepxxanne JTuCHMILTHHBI

JIOKyMEHT B CHUCTEME YIPaBJICHUS U paboTe CIyKObI YIPABICHUS ITEPCOHATIOM.
VYHudunrpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTEIbHON JOKYMEHTALIUH.
JlokyMeHTalroHHOEe 00ecTieyeHre MPoLeCcCOB YIIpaBiIeHus nepcoHaioM. Opranuszanus

paboTHI C KaIpOBOM JOKYMEHTAIIUCH.

2. Komnerenuum o0y4yaromerocsi, popMupyemMblie B pe3yJibTare 0CBOCHHA

JTUCIHHUILINHBI

[TnaampyemMble pe3yabTaThl OCBOCHUS
OIT BO (kommieTeHIInN)

[Inanupyemsblie pe3yabTaThl
00y4eHUs 10 TUCLUIIIINHE

[TK-2 CnocoGeH ocymiecTBIsITh
aIMUHUCTPUPOBAHKE MPOIECCOB U
JIOKYMEHTO000POTa MO yIPABICHHUIO IIEPCOHATIOM
OpraHu3aIi U padOThl CTPYKTYPHOTO
MOJpa3ieeHUs

3HaeT: - OCHOBBI JOKYMEHTAIIMOHHOTO 00eCIIeueHHsI
MPOIIECCOB 10 YIIPABICHUIO IEPCOHATIOM; - OPSII0K
pa3paboTKH, OpopMIICHUS, BEACHUS U XPaHEHUS
TOKYMEHTAIMH 110 CUCTEMaM ONEPAIIOHHOTO
yIpaBJICHUs IEPCOHAIOM OpPTaHU3aLMK U paboTe
CTPYKTYPHOTO TIOApa3/IeJICHUS; - OCHOBHBIC
JI0KaJIbHbIE HOPMATUBHBIE TOKYMEHTHI OpraHu3aluu
B 00JIACTH yTIpaBIICHU IEPCOHATIOM

YMmeeT: - 0opMIIATh perNIaMEeHTUPYIOLIYIO U
HOPMAaTHBHO-OPraHU3alMOHHYIO TOKYMEHTALIUIO IO
YIPaBJICHUIO IEPCOHAIIOM; - OIPEAEIATh POPMBI U
crocoObl 0OPMIICHHS PE3YJIBTATOB ONEPALIMOHHOTO
U CTPaTErMyeCcKoro ynpaBJIeHUs IEPCOHAIOM
lIMeeT MpakTUYEeCKUN OIBIT: - aHAJIN3a IIPOLIECCOB
JTOKyMEHTO000pPOTa, JIOKAJIBHBIX JOKYMEHTOB 110
BOIIPOCAM OTIEPALIMOHHOTO U CTPATErMYECKOTO
yIpaBJIEHUs IEPCOHAIOM U pabOThI CTPYKTYpPHOIO
NoApa3AeNeHUs; - pa3pabOTKU periiaMeHTHPYOMIEH
1 HOPMaTHBHO-OPIaHNU3allMOHHON JOKYMEHTAIUU 10
YIPaBJICHUIO IIEPCOHATIOM

[TK-4 CiocoGeH npuMeHsTh B TPOQeCCUOHATBEHOMN
JeSTeIbHOCTH 3aKOHOJATENILCTBO B 00IACTH
TPYAOBOTO TIpaBa

3HaET: - OCHOBBI TPYJIOBOTO 3aKOHOAATENIbCTBA U
WHBIE aKThl, COAEPKAIIUE HOPMBI TPYIOBOTO MIpaBa B
YaCTH aJIMUHUCTPUPOBAHHUS IIPOLIECCOB U BEACHUS
TOKYMEHTAIMH T10 TEPCOHAITY; - OCHOBBI apXUBHOTO
3aKOHOJIATEIbCTBA U HOPMATUBHBIE ITPABOBBIC AKThI
P®, B yacTu BeleHHS JOKYMEHTALIMH IO IEPCOHAIY;
-3aKoHOAATENbCTBO Poccuiickon Penepannu o
MEPCOHAIIBHBIX JAHHBIX

YMeeT: - 0bopMIISITh TOKYMEHTBI 110 YITPABICHUIO




MEePCOHAJIOM U pabOTe CTPYKTYPHOTO
MOJIpa3/IeICHUs] B COOTBETCTBUH C TPEOOBAHUSIMHU
3aKoHOaTenscTBa PD B 061acTu TpyiOBOTO TIPaBa;
- OPraHU30BbIBaTh XpaHEHNE JJOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMH aPXUBHOTO
3aKoHOmaTeIbCTBAa PD 1 JTIOKAIBHBIMU aKTaMU
OpraHu3aIu

HMeeT mpakTHUECKUI OMBIT: - aHAJIN3a MPOLIECCOB
TOKYMEHTOO000POTA, IOKATBHBIX TJOKYMEHTOB I10
BOIIPOCaM YIIPaBJIIEHHUsS TEPCOHAIIOM U pabOThI
CTPYKTYPHOTI'O IIOApa3AciIeHus Ha COOTBETCTBUE
TpeOOBaHUSIM 3aKoHOIaTeNbCTBA PD B 00nacTu
TPYAOBOIO MpaBa; - pa3pabOTKKU PEKOMEHIallUi 10
YCTPaHEHUIO BBISBICHHBIX HECOOTBETCTBHUI
MPOIECCOB TOKYMEHTOO00POTA, JTOKATBEHBIX
TTOKyMEHTOB 10 BOIIPOCAaM YTIPaBJIEHHUS TEPCOHATIOM
U pabOTHI CTPYKTYPHOTO MOJIPA3IEICHUS
TpeOOBaHUAM 3aKoHO/aTeIbCTBA PD B 0OnacTu

TPYIOBOTO IIpaBa

3. Mecro nucuunimnnbl B ctpykrype OII BO

[TepeueHp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT y4eOHOro MmiaHa

[lepeueHs mocIEAYIONIMX AUCIIUTLINH,
BUJIOB paboT

[IpaBOoBOE perynupoBaHue B 00IACTH YIIpaBICHUS
[epCOHATIOM

[Ipon3BoaCcTBEHHAs MTpaKkTUKa (TIpeAIuIioMHast) (5

CeMecCTp)

TpC6OBaHI/ISI K «BXOJAHBLIM» 3HAHUAM, YMCHUAM, HABbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[aHHOI\/'I JAUCHUITIINHBI 1 HpI/IO6peT€HHBIM B PC3YJIbLTATC OCBOCHUA

MPEAIIECTBYOIINUX TUCIUTIINH:

Hucuuninmna

TpeboBanus

[IpaBoBOE perynupoBaHue B 00JaCTH yIpaBICHUS
[epcoHaIoM

3HaeT: OCHOBHBIC MTOHATHUS U CTAHIAPTHI B 00JIACTH
YIpaBJICHUS IIEPCOHAIIOM, IIPABOBbIE OCHOBAHUS JIJIs
pa3paboTKu TOKyMEHTAIIMOHHOTO 00eCIIeUeHuUs
YIpaBJICHUS IEPCOHAIOM, OCHOBHBIE JIOKAIbHbIE
HOPMaTHBHbIE TOKYMEHTBI OpraHU3aluy B 001aCTH
yIpaBJICHUs IEPCOHATIOM YMeEeT: pa3padarbiBaTh U
00OCHOBBIBATh PEILICHUS 10 YIPABICHUIO
epCcoHaNIoM, pa3pabaThiBaTh JIOKAJIbHbIE aKThI B
COOTBETCTBUU C IPOGHUIIEM IeATEIBHOCTU
OpraHu3aliy, ONPEAeaTh AHCTBUSI, CBI3aHHBIE C
peanu3anueil HopM TPYJ0BOTO 3aKOHOIATEIbCTBA
[IPU COCTABJIICHUHU JIOKAJIbHBIX aKTOB OpraHU3aluu
VMeeT mpakTUYEeCKUil OMbIT: pa3padoTKu
[peraMeHTUPYIOLIEH 1 HOPMaTUBHO-
OpraHU3aIMOHHON JTOKYMEHTAIMU IO YIIPABICHHIO

IepCOHAIIOM

4. O0bém M BUABI YUeOHOI PadOTHI

OO6mmas TpyaI0eMKOCTh JUCIUIUIMHBI cocTaBiseT 3 3.e., 108 4., 21,5 4. KOHTaKTHOM

paboTHI




Pacnpenenenue o cemectpam
. Bcero B Hacax
Bun yuebnoit paboret 4acoB Howmep cemectpa
4
O6miast Tpy10EMKOCTh AUCITUTUIMHBI 108 108
AyoumopHvie 3auamusi: 12 12
Jlexuuu (JI) 6 6
[IpakTuyeckue 3aHATUS, CEMUHAPHI U (UJIH) APYTHE BUIBI 6 5
aynuTopHbIX 3aHsaTHi (I13)
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 86,5 86,5
Brimonnenne KPM 5 (kypcoBast paboTa) 38,5 38.5
Brimonnenne KPM 3 (camocrositenbHast pabota) 8 8
[TonrotoBka k uroropomy tectupoBanuio (KPM 4) 24 24
Brmonaenne KPM 1 (camocTosTenbHas pabora) 8 8
Brmonaenne KPM 2 (camocTosTenbHas paborta) 8 8
KoHCynbranuy 1 mpoMeKyToYHasl aTTeCTalus 9,5 9,5
By koHTpOIs (3a4eT, qud).3a4eT, IK3aMeH) - sk3ameH,KP

5. CoaneprkaHue TUCUHMILIMHBI

N OObeM ayTUTOPHBIX 3aHATHUH 110
0
HanmeHnoBanue pa3aenoB IUCHUILUIMHBL BUJIAM B 4acax
paznena
Bcero J | 113 JIP
1 JIOKYMEHT B crcTeME yNpaBieHUs U paboTe CIyKObl 1 1 0 0
yIpaBJICHUS IEPCOHAIOM
) PerniameHTanus J0KyMEHTallMOHHOTO 00eCeueHHs 3 1 ) 0
YIpaBICHUS
3 JloOKyMEHTaIMOHHOE 00eCIIeYeHHE POIIECCOB YIIPABICHHUS 7 3 4 0
[EPCOHATIOM
4 |Opranuzarusi pabOThI ¢ KaIpOBOM TOKyMEHTAITUEH 1 1 0 0
5.1. Jlekuuu
Ne Ne Koi-Bo
HaumeHoBaHMe WM KpaTKO€ COAEPKaHUE JIEKIIMOHHOTO 3aHATUSA
JeKI1H|pa3aerna 4acoB
| 1  |[lokyMeHT B cUCTEME YIpaBieHUs U paboTe CITyKObl yIpaBIeHUS ITEPCOHATIOM 1
1 2 |PemmaMeHTalusl AJOKYMEHTAIIMOHHOTO 00€CTIeUeHUsl YIPaBICHUS 1
2 3 |[loKyMeHTaIlMOHHOE 00eCTICUeHHE MPOIIECCOB YIPABICHUS ITEPCOHATIOM 2
3 3 |dokyMeHTanloHHOE 00eCIeYeHrE TPOLIECCOB YIPABICHHUS IIEPCOHATIOM 1
3 4 |Opranuszanust paboThl ¢ KaAPOBOI TOKYMEHTAILUECH 1
5.2. llpakTHyecKue 3aHATHS, CEMHUHAPBI
Ne Ne Kox-
HaumeHnoBaHue nim KpaTkoe coepKaHue MPaKTUYECKOTO 3aHATHS, CEMUHapa BO
3aHATHUA[pa3ena
4acoB
O3HakomileHHe ¢ TPeOOBaHUSIMU K COCTABIEHUIO U 0(OPMIICHUIO CIIETYIOIIUX
1 2 |peniaMeHTUPYIOUIMX JOKYMEHTOB: LITaTHOE pacnucanue, [lonoxenue o 2
nepcoHaie, [IpaBuaa BHyTpeHHEro TPyI0BOro pacnopsiika, [Tonoxenue o6




oriate Tpyza U MpeMUpOBaHUU pabOTHUKOB, [TonoxkeHue 00 aanTauu
paboTHUKOB, [Tonokenne 00 artecTanuu nepconana, [lomoxxenne 06 oOyueHun
pabotHukoB, [Tonoxxenne o padbore ¢ kaapoBeIM pe3epBoM, [lonoxkenne 06 oxpaHe
KOMMepUYeCcKoi TaiHbl, [loroxkeHue o 3almTe MepCcoHaIbHBIX JaHHBIX PAOOTHHUKA,
[TonoxkeHne 0 CTPYKTYPHOM TO/ApaA3/IeTICHUH, TPYIOBOM 10rOBOP, TOIKHOCTHAS
WHCTPYKLUS paOOTHUKA, TPYAOBasi KHIKKA, KOJUIEKTUBHBIN JOTOBOP

CocraBieHue CICOYIOMUX JOKYMCHTOB IO YIIPABJIICHUIO IICPCOHATIOM: ITPUKA3 IO
JIMYHOMY COCTaBy, ITPOTOKOJI, AKT, JOBEPCHHOCTb

CocraBieHue ciaenyonmX JOKYMEHTOB 110 YIIPABIECHUIO IIEPCOHAIIOM: JIEJI0BOE
[MCbMO, 3asIBIICHUE, XapaKTepUCTHKA, aBToOnorpadus, crpaBka

5.3. JIaboparopHbie padoThI

He npenycmoTtpenbt

5.4. CamocrosiTesibHasA padoTa CTyeHTA

Brimonuenune CPC

IMomsun CPC

Criucok nureparypsl (¢ ykazaHHUEM
paszenos, IiaB, CTPaHUI) / CChUIKA Ha

pecypce

CemecTtp

Koi-
BO
JacoB

Brimonnenne KPM 5 (kypcoBast paboTta)

1. Kupcanosa M. B. Kypc
NIeTONPON3BOJICTRA : JIOKyMEHTAIlHOHHOE
obecrieueHre ynpaBiIeHHs : y4ueo. mocooue
TUIs1 BY30B 110 CTIEUAIbHOCTH
"Menemxment" / M. B. Kupcanoga, 10. M.
AxceHoB ; HoBocuO. roc. yH-T SKOHOMUKH H
yrp.; Cub. akaja. roc. CiayKO0bl. - 6-¢ u31I.,
ucnp. u gon.. - M.; HoBocubupck : UHOPA-
M : Cubupckoe cornamenue, 2007. - 363 c.
2. ITaBnoga, P. C. JlokyMeHTallMOHHOE
obecrieueHrne pabOThI KaAPOBOH CITYXkKOBHI :
yuebHoe nocobue s By3oB / P. C.
[TaBnoBa. — Cankrt-IleTepOypr : Jlanp,
2021. — 328 ¢. — ISBN 978-5-8114-7035-
8. — Texkcr : anexkTpoHHsbIi // JIanb :
PJIEKTPOHHO-OMOINOTEYHAs! CUCTEMA.

38,5

Brimonaenne KPM 3 (camocTosTenbHas
pabota)

1. Kupcanosa M. B. Kypc
NIeTOTIPOU3BOICTRA : JIOKyMEHTAIIHOHHOE
oOecredeHre ynpasieHus : yuel. mocobue
IUTST BY30B TI0 CIICIIUAIIBHOCTH
"Menemxment" / M. B. Kupcanosa, 10. M.
AxceHoB ; HoBocu0. roc. yH-T 5KOHOMHKH U
yrp.; Cub. aka. roc. ciayxObl. - 6-¢ u31.,
vcrp. u jgoi.. - M.; HoBocubupck : MTHOPA-
M : Cubupckoe cornamenue, 2007. - 363 c.
2. [TaBnosa, P. C. JlokyMeHTallMOHHOE
obecriedyeHne paboThl KaAPOBO CIyXKOBI :
yaeOHoe mocoobwue st By3oB / P. C.
[TaBnoBa. — Canxr-IletepOypr : Jlans,
2021. — 328 ¢c. — ISBN 978-5-8114-7035-
8. — Texkcr : anekTpoHHbIH // JIaHb :
DJIIEKTPOHHO-OMOIMOTEYHAs CUCTEMA.

HO)IFOTOBKa K UTOT'OBOMY TCCTUPOBAHHUIO

1. Kupcanosa M. B. Kypc

24




(KPM 4)

NIeTONPON3BOJICTBA : JIOKyMEHTAIlMOHHOE
obecrieueHre ynpaBieHus : y4ueo. mocooue
TUIs1 BY30B 10 CIIEUAIbHOCTH
"Menemxment" / M. B. Kupcanoga, 10. M.
AxceHoB ; HoBocHO. roc. yH-T 5KOHOMHUKH U
yrp.; Cub. akaj. roc. CIyKO0bl. - 6-€ u31I.,
ucnp. u goin.. - M.; HoBocubupck : THDPA-
M : Cubupckoe cornamenue, 2007. - 363 c.
2. ITaBnoga, P. C. JlokyMeHTallMOHHOE
obecrieueHre pabOTHI KaAPOBOH CITYXkKOBHI :
yuebHoe nocobue s By3oB / P. C.
[TaBnoBa. — Cankrt-IleTepOypr : Jlanp,
2021. — 328 c. — ISBN 978-5-8114-7035-
8. — Texkct : anexTponHsbIit // JIanb :
HIIEKTPOHHO-ONOIMOTEYHAsT CUCTEMA.

Boinonnenne KPM 1 (camocrositenbHas
pabota)

1. Kupcanosa M. B. Kypc
TIeTOTPON3BOICTRA : JIOKyMEHTaIIHOHHOE
obecredeHre ynpasieHus : yuel. mocobue
TUTSL BY30B TI0 CTIEIHATBHOCTH
"Menemxment" / M. B. Kupcanoga, 10. M.
AkceHoB ; HoBocub6. roc. yH-T 3KOHOMUKH U
yrp.; Cub. aka. roc. ciayxObl. - 6-€ u31.,
ucnp. u aon.. - M.; HoBocubupck : UHOPA-
M : Cubupckoe cornamenue, 2007. - 363 c.
2. [TaBnosa, P. C. JlokyMeHTallMOHHOE
obecriedyeHne paboThl KaJAPOBOil CIyXkOBI :
yaeOHOe mocooue s By30B / P. C.
[TaBnoBa. — Canxr-IletepOypr : Jlans,
2021. — 328 ¢c. — ISBN 978-5-8114-7035-
8. — Texkcr : anekTpoHHbIH // JIaHb :
DIIEKTPOHHO-OMOIMOTEYHAsI CUCTEMA.

Brinonnenne KPM 2 (camocrositenbHas
pabora)

1. Kupcanora M. B. Kypc
NIeI0TIPOU3BOJICTBA : JIOKyMEHTaIllMOHHOE
obOecrieueHre ynpaBiieHus : y4eo. mocoome
U1 BY30B 110 CIIELMAIIbHOCTH
"Menemxment" / M. B. Kupcanosa, 10. M.
AxceHoB ; HoBocHO. roc. yH-T 5KOHOMUKH U
yrp.; Cub. akan. roc. ciayxoOsbl. - 6-€ 3.,
ucnp. u goin.. - M.; HoBocubupck : TH®PA-
M : Cubupckoe cornamenue, 2007. - 363 c.
2. [TaBnosa, P. C. /lokyMeHTallmOHHOE
oOecrieueHre paboThI KaJpOBOMU CITYKOBI :
yuebHoe nocobue /i By3oB / P. C.
[TaBnoBa. — Cankrt-IleTepOypr : Jlanb,
2021. — 328 c. — ISBN 978-5-8114-7035-
8. — Texkct : anexktpouHsbIit // JIanb :

3J'IeKTp0HHO-6I/I6J'II/IOTC‘lHaH cucrema.

6. @oH/1 OLIEHOYHBIX CPEICTB /1JIsA NMPOBeAeHHUsI TEKYIIero KOHTPOJISA YCIeBaeMOCTH,

HpOMe)KYTO‘IHOﬁ arrecranmun

KoHTponb kauecTBa 0CBOECHHS 00pa30BaTEIbHOM NPOrpaMMbl OCYILECTBIISETCS B
cootBeTcTBUH ¢ [lonokeHnem o OaNIbHO-PEUTUHIOBOM CUCTEME OLIECHUBAHUS PE3YIbTATOB

y4eOHOU JESITeNIbHOCTH 00y4arOIINXCS.




6.1. KouTpoabusie meponpusitusa (KM)

No
KM

Ce-
MECTP

Bun
KOHTPOJISI

HasBanue
KOHTPOJILHOTO
MEPOILPUATHUSA

Bec

Makc.
Oan

HOpﬂI[OK HA4YKCJIEHNS 0aJII0B

Yuu-
THIBA-

eTCs B
[1A

Texymui
KOHTPOJIb

KPM -1
(camocTosATEeNbHAS
pabora)

10

KOHTpOJIBHO-PEUTHHIOBOE MEPOTIPUSTHE
BKJItOUaeT 2 3ananus. [Ipu oneHnBanumn
PE3YJIbTaTOB MEPOIPUATHS
UCTIONIb3YETCs OAJUTBHO-PEHTHHTOBAS
cUCTEeMa OLICHUBAHUS Pe3yIbTaToOB
y4eOHOM eSTeIbHOCTH 00yYarOIIUXCsl.
Kaxx1oe BHIIOTHEHHOE 33JJaHNe
OLICHUBACTCS OT/AEIBHO.

Kputepun Hauucnenus 6ajijioB: 3ajaHue
BBITIOJTHEHO BEPHO — 5 0aslIoB; 3aaHNE
BBITOJIHEHO BEPHO, HO UMEIOTCS
HEIIOYETHI, HE BIUSIOIINE HA KOHSUHBIN
pe3ynbrar — 4 6asia; KauecTBO
BBITTOJTHEHHS 33 [aHUS
YAOBJIETBOPUTEIBHOE, UMEIOTCS
HEJOCTaTKY TI0 AHAJIN3Y U COCTABJICHUIO
TOKyMEHTOB — 3 0Oasia; paboTa
BBITTOJTHEHA C CYIIECTBEHHBIMH
HapyLICHUSAMHU TPeOyeMbIX YCIOBUH — 2
OaJiia; paboTa BBINOIHEHA C TPYObIMU
OLIMOKaMH, YTO MPUBEJIO K MOTYyYSHHIO
HEJIOTMYHBIX Pe3yJIbTaToB - 1 Oa;
pabota He npeacTasiaeHa — 0 6asIoB.
MaxkcuMaabHOE KOJIM4eCTBO 0alIoB 3a
KOHTpOJIbHOE Meponpustie — 10.

BecoBoii ko3¢ duiineHT MmeponpuaTus —
l.

OK3aMCH|

Texyuui
KOHTPOJIb

KPM -2
(caMmocTosTEIbHAS
pabora)

10

KOHTPOJIBHO-PEUTHHIOBOE MEPOTIPHSITHE
BKJTIOUaeT 2 3axanus. [Ipu onenuBanun
PE3YJIBTAaTOB MEPOTIPHUSATHS
UCTIONIb3YeTCsl OATUTBHO-PEUTHHTOBAS
CHCTeMa OLICHUBAHHUS PE3yJIbTaTOB
y4eOHOH NeSTETbHOCTH 00yYaIOIINXCS.
Ka)kj0e BBIIIOIIHEHHOE 3aaHue
OLIEHUBAETCS OTAEIHHO.

Kpurepun HaurciaeHus 0ayuioB: 3aJaHnue
BBITIOJIHEHO BEPHO — 5 0aslIoB; 3aaHNe
BBITIOJTHEHO BEPHO, HO UMEIOTCS
HEJI0YEThI, HE BIHSIONINE Ha KOHCYHBIH
pesyabrar, — 4 6aa; KauecTBO
BBITIOJTHCHHS 33 1aHUsI
YIOBJICTBOPUTEIBHOE, HIMEIOTCS
HEIOCTATKH TI0 TIOJTHOTE U CONIEPIKAHHIO
aHanm3a — 3 6ayuia; paboTa BBITIOJIIHEHA C
CYIIECCTBCHHBIMHU HAPYIICHUSIMH
TpeOyeMbIX ycloBuil — 2 6amna; padora
BBINOJTHEHA C TPYOBIMH OITMOKAMH, YTO
TPUBEIIO K TIOJyYSHHIO HEJIOTMYHBIX
pe3yabsraroB - 1 6amwt; pabora He

npencrapieHa — () 6auioB.

OK3aMCH|




MaxkcuMaabHOE KOJIMYEeCTBO OaIoB 3a
KOHTpOJIbHOE Meponpusitue — 10.
BecoBoii K03 UITMEHT MEPOTIPUTHS —
1.

Texyuui
KOHTPOJIb

KPM -3
(caMmocTosTENbHAS
pabora)

10

KOHTPOIBHO-PEUTHHIOBOE MEPOTIPUSTHE
BKJItO4aeT 2 3aaanus. [Ipu onennBanuu
[PE3yJABTaTOB MEPOTIPUSATHS
UCIIOJIb3yeTCs OAJUIbHO-PEUTHHIOBAsI
CUCTEMa OLICHUBAHMSI PE3yIbTaTOB
yueOHOI NeATeTbHOCTH 00yUaIOIINXCS.
Ka’xnoe BEIIOJIHEHHOE 3aJaHue
OLICHUBAETCS OTIEIJIBHO.

Kpurtepun HauncieHus 6anioB: 3aaHue
BBITIOJIHEHO BEpHO — 5 0aJlIOB; 3a/1aHHe
BBIMIOJTHEHO BEPHO, HO UMEIOTCS
HE/I0YETHI, HE BIMAIOIINE HA KOHEUHBIN
pe3ynbTaT — 4 6aia; Ka4ecTBO
BBITIOJTHEHUS 3a/1aHUs
YIOBJIETBOPUTENIBHOE, UMEIOTCS
HEI0CTaTKH T10 aHAJIM3Y U COCTABIECHUIO
TOKyMEHTOB — 3 Oajuta; pabora
BBITIOJIHEHA C CYLIECTBEHHBIMU
HapyIIEHUIMU TpeOyeMbIX yCIOBUM — 2
6asta; paboTa BBIMOJIHEHA C TPyObIMU
OLIMOKaMU, YTO MPUBEJIO K TOTYUEHHUIO
HEJIOTUYHBIX pe3ysbTaToB - 1 6asr;
pabota He npeacTaBieHa — 0 6aoB.
MaxkcuMaabHOE KOJIMYeCTBO OaIoB 3a
KOHTpOJIbHOE Meponpustue — 10.
BecoBoii k03¢ UIIMEHT MEPOTIPUATHUS —
l.

OK3aMCH|

Texymnii
KOHTPOJIb

IToxrorosxka k
HATOTOBOMY
TECTHPOBAHHUIO

30

KOHTPOIBHO-PEUTHHIOBOE MEPOTIPUSTHE
POBOAUTCS B JOPME UTOTOBOIO
KOMITBIOTEPHOTO TECTUPOBAHUS C
QBTOMATHYECKUM BBIOOPOM BOIIPOCOB.
Htoroselii TecT coaepxkut 30 BOMPOCOB,
3aTparuBarollUX BCE pa3lenbl Kypca U
MTO3BOJISIFOIUX OLIEHUTH
c(hopMUpOBaHHOCTH KoMmieTeHIHiA. Ha
OTBETHI OTBOAUTCS 30 MUH.
[IpaBUIIBHBIN OTBET HA BOIIPOC
onieHuBaercs B 1 Oami. HenpaBuinbHbIN
OTBET Ha BOIIpOC oneHuBaercs B 0
OasoB. MakcumanbHOE KOJIHMYECTBO
6amnos — 30.

OK3aMCH|

Kypcosas
paboTa/mpoeKT

KPM 5 (xypcoBas
pabora)

40

[Ipu OlleHUBAHUH PE3YIBTATOB
MEPOTIPUSTHS UCTIONB3YeTCs OalTbHO-
PEUTHHTOBAsI CHCTEMa OI[CHUBAHUS
[PE3yJBTATOB YUEOHOM JCATSIBHOCTH
oOyuarommuxcs. Kpurepuu ornieHHBaHUsL:
* HoBH3Ha 1 aKTyaJIbHOCTh TEKCTA:
AKTyaJIbHOCTh TeKcTa — 1 0T, HOBU3HA
U CaMOCTOSITEJILHOCTh B IIOCTAHOBKE
po0OsieMbl, (OPMYITHUPOBAHNE HOBOTO
ACTieKTa U3BECTHOM mpobiemsl — 1 Gam;

POAEMOHCTPUPOBAHO YMEHHUE paboTaTh

Kyp-
COBBIC
PaboThI




C UCCJICI0BAHUAMU, KPUTHUECKOU
TUTepaTypoi, CUCTEeMaTHU3UpPOBaTh U
CTPYKTypUpOBaTh Marepuai — 1 0a;
MPOCIIEKUBAETCA aBTOPCKAs O3HUIIHS,
CaMOCTOSATEILHOCTh OIICHOK U
cykJeHuid — 1 6at; mpaBUILHOCTD
dbopMyTHpPOBAHHUS 1IETTH KyPCOBOU
paboTel — 1 6amn. He o6ocHoBaHa
aKTyaJbHOCTH — () 0aJJIOB; OTCYTCTBYET
HOBH3HA M CAMOCTOATEIHHOCTD B
MOCTaHOBKE MPOOIEMBI,
dbopmynrpoBaHHE HOBOTO acleKTa
U3BECTHOU MpobIembl — 0 6amioB; He
BBISIBJICHO YMEHHUE paboTaTh C
nmureparypoit — 0 6anoB; He
MPOCIIEKUBAETCA aBTOPCKAs O3MUIIMS,
CaMOCTOSATENIBHOCTh OIICHOK U
cyxxaennii — 0 6aioB; HEBEpHOE C
TOYKU 3PEHUS MCHEKMECHTA
dbopmynrpoBaHHE LIETH KYpCOBOM
pabotsl — 0 6amioB. Makcumym — 5
0aJsoB.

* CTpyKTypa U COJIEepKaTeIbHOE
HaTOJIHEHHE TEeKCTa paboThl. TekcT
JIOTUYHO CTPYKTYpHpOBaH — 1 Oaii;
CoJIep’KaHUE TEKCTa COOTBETCTBYET TEME
paboThl — 1 6aT; Ka4eCTBEHHOE
HAIOJIHEHHUE TeKCcTa paboThl — 1 Oa;
POJEMOHCTPUPOBAHA MOTHOTA U
r1yOunHa 3HaHUH 1o Teme — 1 Gar,
uHpopMaIusa 0000IIeHa, CACTAHBI
BBIBOJIbI, COITOCTABJICHBI Pa3INYHbIE
TOYKH 3pEHUs 110 TeMe paboThl — 1 Gam.
CtpykTypa HenornyHa — 0 6aJioB;
cofiep>KaHuE TEKCTa He COOTBETCTBYET
TeMe paboThl — () 6anoB; HE
HaOII01aeTCsl KaYeCTBEHHOE
HaroxHeHue Tekcta — 0 6anoB; He
BBISIBJICHA TIOJTHOTA U TITyOWHA 3HAHUHT
o TeMe — 0 0asuIoB; BEIBOJIBI HE
COOTBETCTBYIOT TEKCTY WIIN
oTrcyTcTBYIOT — 0 6ayuoB. Makcumym — 5
0aoB.

* O60CHOBAaHHOCTH BBIOOPA HCTOYHHUKOB:
UCIIO0JIb30BaHbl HanOOJIee N3BECTHBIE
paboTHI IO TeMe ucclieoBanus — 1
0aJIJI; UCTIOb30BAHKI )KypHATbHBIC
myOJIMKalUY TIOCIIEAHUX JIET, TOCIIEAHHE
CTaTUCTHYECKUE TaHHBIE, CBOJKHY,
CIIpaBKH | T.1I. — 1 Oa;
O6ubnuorpaduIecKuii CIMCOK He MeHee
TpeX UCTOYHHUKOB — 1 Gamr. Crircok
WCTOYHHUKOB HE BKJIFOUAET Hanbolee
W3BECTHBIE pabOTHI IO TEME
uccnenoBanus - 0 0anIoB; He BKIIIOYAET
YKYpHAJIbHbBIE TYOJIUKAIIMHU MOCIETHUX




JIeT, MOCIEeIHUE CTATUCTUICCKUE
NTaHHBIC, CBOJIKH, CIIPaBKH U T.1. — 0
0aJIJIOB; KOJIMYECTBO UCTOYHUKOB MEHEE
3 — 0 6amnoB. Makcumym — 3 Garia.
 CobOmronenue TpeOOBaHMM K
0(hOPMIIEHHUIO: TIPABMIIBHO 0(OPMITCHBI
CCBUIKU HA UCIIONB3YEMYIO JINTEPATYPY —
1 Gamt; rpaMOTHOCTH TEKCTa
(oTcyTcTBHE OpdorpadudecKkux u
CHHTaKCHYECKUX OIMHUO0K) — 1 Oam;
KyJIbTypa U3NI0KEHHSI (OTCYTCTBUE
CTHIMCTUYECKHUX TOTPEITHOCTEH) — 1
0aJL; BIaieHue TePMUHOIOTHEH — 1
Oaut; cobmoaeHue TpeOoBaHUN K
00bemy pabotel — 1 6amn. HerepHno
0(OpPMIICHBI CCBIITKM HA UCTIONB3YEMYIO
nmuteparypy — 0 6aymioB; HanHuMe
opdorpadudecknx U CHHTAKCHUECKUX
omnOok — 0 0aII0B; HAIHMYKE
CTUJIMCTUYECKUX MorpemHocrei — 0
0aJIoB; caaboe BiIagcHNE
TepMuHosiornei — 0 6amioB; He
coOoIeHb! TPeOOBaHMs K 00BbeMy
paboTel — 0 6amnoB. Makcumym — 5
0aJoB.

» CpOKH BBITIOTHEHUS 3a/IaHUS: 3a/IaHHC
CIaHO B CPOK (70 Havasa
MPOMEKYTOUHOM aTTecTanuu) — 2 6asia,
3aJaHKe CAaHO HE B CPOK (Iocie
MIPOMEKYTOUHOM arTecTanuu) — 1 6asr,
3ananue He caaHo — 0 6amioB.
MakcumyMm — 2 Gasia.

* VMeHue TOKJIaIbIBaTh U 3alIUIIAThH
CBOIO TOUKY 3PCHHUS: - KAY€CTBO
MOJITOTOBKH JIOKJIAJIa ¥ HABBIKU
MyOJTMYIHOTO BBICTYIUICHHUS - 5 0aJIIoB;
HAyYHOE M3JI0KEHUE PE3YIIETATOB
HCCIIENOBAaHUS - 5 0aJII0B; -
CaMOCTOSITEIBHOCTh BBIBOJIOB - 5
0aJIoB; - OTBETHI HA BOIPOCHI - 5
6amioB. MakcumyM - 20 6ajios.
MaxkcuManbHOE KOJTMYECTBO 0aIIIOB 32
Mepomnpusrtue - 40 6amios. BecoBoii
K02 HUITHMEHT MepoTpHsITHS — 1.
O1eHKa «OTIUYHOY BBICTABIISIETCS, €CITU
PEUTHHT 00YYarOIIETOCs MO0 CyMME
0amioB coctaBiseT 85—-100 %; oreHka
«XOPOIIIO» IPU PEUTUHTE
00yJaromnierocs mo cyMMe 0aJiioB
coctaBiseT 75-84 %; oreHka
«YIIOBIIETBOPUTEIHHOY» MPU PEUTHHTE
00ydaromierocs Mo cymme 0aioB
coctasisgeT 60-74 %; oreHKa
«HEYIIOBIICTBOPUTEIHHO» TIPU PEHTHHTE
00yJaromnierocs Mo cyMMe 0aJiioB
coctasisieT 0-59 %.




B npouiecce cobecenoBanus

KOMIIETECHIIMI CTYIEHTOM.

BO3MOYKHOCTH JIOTIOJIHUTEIBHO
MOBBICUTH CBON PEUTHHL.
Kpurepun onieHMBaHUSA:

3a/laHHbIE BOIIPOCHI, CTY/IEHT

Kypca - 5 6aioB;

OCYLIECTBIISIETCS] KOHTPOJIb OCBOCHHUS
CobecenoBaHue IPOBOAUTCS C LIENTbIO
[IPOBEPKU YPOBHS 3HAHUH, YMEHUH,

NpUOOPETEHHOTO OIBITA, TOHUMaHHUS

CTYJC€HTOM OCHOBHBIX METOJIOB U
3aKOHOB M3y4aeMOU TUCIIUILINHEI,

- JIaHBI MTOJIHBIE, Pa3BEPHYTHIE OTBETHI HA
OpPUEHTHPYETCS B OCHOBHBIX KaTETOPHSIX

- JJaHbl OTBETHI HA 3aJaHHBIC BOIIPOCHI,

ITpome- CobecenoBanue CTYIEHT OPUEHTUPYETCS B OCHOBHBIX
6| 4 JKYTOUYHAS 110 BOIIPOCaM - 5 [kaTeropusx Kypca ¢ HEKOTOPhIMU PK3aMeH
arrecranus JUCHUITIINUHBI 33pr&H€HHﬂNHI-4—63HHa;

3 0amna;

Kypca - 2 6ana;

CYLIECTBEHHbBIE 3aTPY/IHEHUSI B
KaTeropusx Kypca - 1 0amr;
- CTYZIEHT HE OPUEHTHUPYETCS B

3a 3aJaHuC.

- JaHBbl YACTHUYHBIE OTBETHI Ha 3a/1aHHbIE
BOIIPOCHI, CTY/ICHT UMEET 3aTPyJHEHUS B
OMMCAHUU OCHOBHBIX KaTeropuii Kypca -

- TaHBI IOBEPXHOCTHBIE OTBETHI HA
3a/IaHHBIE BOIIPOCHI, CTY/ICHT HE
OpPUEHTHPYETCS B OCHOBHBIX KaTETOPHSIX

- CTy[ICHT HE OTBETUJI Ha OOJIBIIYIO
4aCTh 33JIaHHBIX BOIPOCOB, UMEET

OCHOBHBIX KaTeropusx Kypca - 0 6aymios.
MaxkcuMaJIbHOE KOJIMYECTBO 0aJlIoB — 5

6.2. Ilpouenypa npoBeaeHusi, KpUTEPUH OLlEeHMBAHUSA

Bun
MIPOMEKYTOYHOMN
aTTeCTaluU

[Tpouenypa nposeneHus

Kpurepuu
OLCHHUBAHUA

OK3aMCH

Ha sk3ameHe npoucXoquT OLleHUBaHUE 3HAHUM, YMEHHUH 1
IIPUOOPETEHHOTO OMbITa O0YYarOIIUXCS 110 IUCHUIUIMHE HA OCHOBE
MOJYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-PEUTHHIOBbIE MEPOIPUATHS
TEKyIero KOHTpouis. [Ipu HeocTaTOuHON W/MITH HE yCTpauBatoei
CTY[I€HTa BEJINYMHE PEUTHHIa EMYy MOXKET OBITh MPEJIOKEHO
IIPOMTH cOOECET0BaHUE C MIPENIOAABATEIEM 110 OCHOBHBIM pa3ziesiaM
JUCLUIUIMHBL. B pe3ysbrare CKiabIBaeTCsi COBOKYITHBIN pEHTHHT
CTYICHTa, KOTOPbIA Ju(PepeHIUPYETCs B OLIEHKY U MIPOCTABIISETCS
B B€IOMOCTb, 3a4E€THYIO KHWXKKY cTyaeHTa. OTianuHo: Bennunna
peiiTuHra odyyvatomierocs rno aucuuiuinge 85...100 % Xoporo:
Benmnuunna peiitunra oby4varomierocs aucuuriuae 75...84 %
VYnosnersopurenbHo: Bennunna peiiTiHra o0ydaromerocs 1no
nucuumuinHe 60...74 % HeynoBineTtBoputenbHo: Bennunna
peittunra oOyvaromerocs o gucuuruiuae 0...59 %. Ouenka mo
JUCHUIUIMHE BHOCUTCS B «lIpuiokeHue K qUmioMy».

B cooTBeTCcTBUHI
cmm. 2.5,2.6
[Momoxenus




6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

PesynbraTsl 00yueHus

Ne KM

[1K-2

3HAET: - OCHOBBI JOKYMEHTALIMOHHOT'O 00€CIIeYeH!s! MPOLIECCOB 10 YIIPABICHUIO
MEPCOHAIIOM; - IOPAIOK pa3pabOTKU, OPOPMIICHUS, BEACHUS U XPAHCHHUSI
TOKyMEHTAIIMU TI0 CHCTEMaM OIEPALMOHHOTO YIIPaBJICHUS IEPCOHAIOM
OpraHu3auy U paboTe CTPYKTYPHOTO MOIpa3AesieHus; - OCHOBHbBIE JIOKaJIbHbIC
HOPMAaTHUBHBIE JOKYMEHTBI OpraHU3aIMK B 00JIACTH YIIPABJICHUS TIEPCOHATIOM

[1K-2

'YMmeeT: - 0hopMIIATh periaMeHTHPYIOUIYI0 U HOPMaTHBHO-OPTaHU3aMOHHYIO
TOKYMEHTAIUIO TI0 YIPABICHUIO IEPCOHANIOM; - OTIPEAEISATH (OPMBI U CLIOCOOBI
odopMIIeHHSs PE3YABTATOB ONEPALMOHHOTO M CTPATETMYECKOTO YIPABICHUS
[EePCOHATIOM

[1K-2

lMeeT npakTU4eCKH OIBIT: - aHaJIM3a IPOLECCOB JOKYMEHTO000pOTa,
JIOKaJIbHBIX JOKYMEHTOB I10 BOIIPOCAM OIIEPALlMOHHOIO U CTPATErMUECKOr0
yIpaBJIEHUs IEPCOHAIOM U pabOThl CTPYKTYPHOTO MOPA3/IEIeHuUs; -
pa3pabOTKU permaMeHTHPYIOLIeH 1 HOPMAaTUBHO-OPTraHU3aLIMOHHOM
TOKYMEHTAIUH 110 YIIPaBJICHUIO IIEPCOHATIOM

[1K-4

3HAET: - OCHOBBI TPY/IOBOIO 3aKOHOAATEIbCTBA U MHBIE AKThI, COJIEPIKaLIIe
HOPMBI TPYIOBOTO IIPaBa B YaCTH aJMUHUCTPUPOBAHUS IPOLECCOB U BEACHUS
TOKYMEHTAIMH 110 TIEPCOHAITY; - OCHOBBI apXUBHOI'O 3aKOHOJATEIbCTBA U
HOpMaTHUBHBIE NPAaBOBbIE akThl PD, B yacTu BeeHUs JOKYMEHTALUH 110
[IEPCOHAILY; -3aKOHOAATENbCTBO Poccniickoit denepanny 0 NEPCOHAIBHBIX
TAaHHBIX

[1K-4

YMmeeT: - 0popMIISITh JOKYMEHTHI [0 YIPABIECHUIO IEPCOHAIOM U paboTe
CTPYKTYPHOTO TOAPA3/ICIECHUS B COOTBETCTBUM C TPEOOBAHUSIMU
3akoHoAareabcTBa PD B 00macTu TpyI0BOTO MpaBa; - OPraHU30BbIBATh XpPaHEHUE
TOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSMH aPXHUBHOTO 3aKOHOJATEIILCTBA PD
1 JIOKAJbHBIMU aKTaMU OpPTaHU3alNH

[1K-4

lMeeT npakTUYECKH OMBIT: - aHaJIM3a IPOLECCOB JOKYMEHTO000pOTa,
JIOKQJIBHBIX JOKYMEHTOB I10 BOIIPOCAM YIPaBICHUS IEPCOHAIIOM U pabOThI
CTPYKTYPHOIO HOApa3AeJIeHNUs Ha COOTBETCTBUE TPEOOBAHUIM
3akoHOMareabcTBa PD B 00macTu TpyJ0BOTo Mpasa; - pa3padOTKU peKOMEH AL
10 YCTPAHEHUIO BBIABICHHBIX HECOOTBETCTBHUI MPOLIECCOB JOKYMEHTOO0O0POTA,
JIOKQJIBHBIX JOKYMEHTOB I10 BOIIPOCAM YIPaBICHUS IEPCOHAIIOM U pabOThI
CTPYKTYpPHOTO NoAipa3eieHus TpeOoBaHUAM 3aKkoHoAaTenbcTBa PO B 00nactu

TPYZOBOTO IIpaBa

TumnoBbie KOHTPOJIBHBIC 3a1aHUS 110 KAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IMPUIIOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMALIMOHHOE 00ecredeHue TUCHMIIMHBI

IHeuaTHasi yueOHO-MeTOAUYECKAS] JOKYMEHTALMS

@) OCHOBHas

aumepamypa.

1. Kupcanosa M. B. Kypc aenonpousBojctpa : JJokyMeHTallMOHHOE
obecrnieueHre yrnpapiIeHus : yuaed. mocodure i By30B 110 CIESIHAIBHOCTH
"Menemxment" / M. B. Kupcanoga, FO. M. Akcenos ; HoBocub. roc. yH-T
OKOHOMUKH | y1ip.; Cub. akaj. roc. CayKObl. - 6-¢ U3, UCTIp. U JI01.. - M.;
Hosocubupck : UTHOPA-M : Cubupckoe cormamenue, 2007. - 363 c.

0) OononHumenbHas Iumepamypa:
1.  Kopnees U. K. YnpaBnenue q1oKkyMmeHTaMH : Y4eOHUK JJ1s1 BY30B IO
crennasibHOCTH 032001.65 "/IokyMeHTOBEIEHHE U TOKYMEHTAIUOHHOE




ob6ecneuenue ynp." / . K. Kopuees, A. B. ITimenko, B. A. Mamypries. - M. :
NH®PA-M, 2009. - 298 c.

8) omeuecmeenHvle U 3apyOedtCHbIE HCYPHANbL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:

1.  VYmopasnenue nepconanom : nenoBoit )xypH. / AO3T "buznec-IlIkona
"NUnaren-Cuures". - M., 1996-. -

2.  ChpaBOYHUK MO YIPABIECHUIO EPCOHAIOM : KYypH. poc. HR-npakruku
/ MexayHap. neHTp ¢puHaHncoBo-3koH. pazsutus (MLIDIP). - M.. -. URL:
http://www.pro-personal.ru/journal/SUP

3. TpynoBoe mpaBo : mpakT. KypH. / U31. noM "YmpasieHue
nepconaioMm". - M., 2007-. -. URL: http://www.top-personal.ru/workinglaws.html

2) MemoouuecKue YKazaHus 0 Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL.

1.  AJIMHHHCTpHUpPOBAHUE MPOLIECCOB U JOKYMEHTOOOOPOTA IO
yIpaBICHUIO iepcoHanoM: Metoauueckue ykazanus / cocraButens H.I1.
HpipukoBa. — Uensounck: M3narensckuii ientp FOYpI'Y, 2022. — 48 ¢

2. Spymmuna E.B. JlokymMeHTaninuoHHOE 00ecredeHne paboThl C
nepcoHasioM. MeToanueckue ykazanus 1uid cTynenToB: YensaOunck: Uznarensckuii
ueHtp I0OVYpl'Y,2022

U3 HUX.: yyeOHO-Memoouyeckoe obecneyerue camoCcmosmenbHol pabomul cmyoeHma:

1.  AAMUHUCTpHUpPOBaHHKE MPOLIECCOB U TOKYMEHTOOOOPOTA MO
yIPAaBIECHUIO iepcoHanoM: Metoauueckue ykazanus / cocraButens H.I1.
HpipukoBa. — Yensounck: M3narensckuit nentp FOYpl'Y, 2022. — 48 ¢

2. Slpymuna E.B. JlokyMeHTanmonHoe obecrneueHue paboThl C
nepcoHanoM. Metoaudeckue ykasaHus 11 cryfaeHTos: Yensounck: U3narenbckuii
uentp FOVYpl'Y,2022

JJIeKTPOHHAs1 y4eOHO-MeTOANYeCKasi JOKYMeHTaIusl

HanmenoBanue
Bun
No pecypca B bubmuorpadudeckoe onrcanue
JTUTEPaTyPhI .
ANIEKTPOHHOMN opme
[TaBnoBa, P. C. JlokymeHTanimoHHOE oOecrieyeHne padoThl
JIEeKTPOHHO- KaJpOBOH cyxOblI : yueObHoe nocodue st By3oB / P. C.
1 OcHoBHas OnbIMoTeUHAs [TaBmoBa. — Cankrt-IleTepOypr : Jlanp, 2021. — 328 ¢c. —
ureparypa cucreMa ISBN 978-5-8114-7035-8. — TekcT : anexTpoHHbIi // JIans :
n3naTenbcTBa JIaHb  [PIEKTPOHHO-OMOIMOTEYHAs! CUCTEMA.
https://e.lanbook.com/book/173090
[TaBrnoBa, P. C. JlokyMeHTaIuoHHOE 00ecreueHne
DJIEKTPOHHO-
ononmuTensnas oromoTeaHAs ynpaenenus / P. C. [1aBnoBa. — 2-¢ m3x., crep. — CaHKT-
2 [letepOypr : Jlanb, 2023. — 608 c. — ISBN 978-5-507-
nuTepaTypa cuctema

46443-2. — Texct : 3neKTpOHHBIH // JIaHb : 21EKTPOHHO-

M31aTeILCTBa JIaKe oubamoreyHas cucteMa. https://e.lanbook.com/book/310175

[TaBroBckast, O. 1O. IIpaBoBoe obecnieueHne KaapoBOTo
NeJIONPON3BOJICTBA : yueObHoe nocooue st By30B / O. HO.
[TaBoBCcKas. — 2-¢ u3a., nepepad. u qom. — Mocksa :
W3narensctBo IOpaiit, 2024. — 288 c. — (Bricuee
obOpazoBanne). — ISBN 978-5-534-17518-9. — Texcr :
hriekTpoHHbIH // OOpa3oBarenbHas mwiatdopma FOpaiit [caiir].
https://urait.ru/bcode/533234

JlononnuTenbHas [OOpa3zoBarenbHas
reparypa iatgopma FOpaiit




CyxoueBa, H. A. JlokyMeHTHpOBaHUE YIIPABIEHYECKON U
IJIEKTPOHHO- [IPOM3BOICTBEHHO 1€ATEIBHOCTH : Y4EOHO-METOAUYECKOE
4 JlonoHUTENbHAS |[OMOIMOTe Has noco6ue / H. A. Cyxouesa, A. C. BomuénkoBa. — Open :
muTeparypa crucreMa Openl’AY, 2023. — 77 ¢. — TexkcT : anmeKkTpoHHbIH // JIaHb :
u3IaTenbCTBa JIaHb  PIEKTPOHHO-OMONMMOTEYHAs CHCTEMA.
https://e.lanbook.com/book/362465
Aoynanse, . I. [lokymenTanmonHoe o0ecredeHne
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[Tepedyens ncnoap3yeMbIX NpodeccuoHanbHBIX 0a3 JTaHHBIX U HH(OOPMAITMOHHBIX

CIIPABOYHBIX CUCTCM:
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8. MaTepI/IaJIbHO-TeXHI/I‘leCKOC o0ecreueHue AUCHUIIINHBI

Bun zaparui

No

ayJ.

OcHoBHOE 000pyIOBaHNE, CTEH b, MAKEThI, KOMITLIOTEPHASI TEXHHKA,
NpeAyCTaHOBJICHHOE IPOTPAMMHOE 00eCIieueHHE, UCTIONb3yEeMOEe IS
Pa3ITUYHBIX BUIOB 3aHSATUI
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MH()OPMAIIMOHHO-00Pa30BaTENILHYIO CPEelly YHHBEPCHUTETA, POESKTOP,
DKpaH

HpaKTI/I‘ICCKI/Ie 3aHATUA
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MeGeinb, HeoOXxoauMast AJ1sl MPOBEJCHUST YUEOHBIX MEPOIIPUATUI

Y CEMHHAPBI (2) |(3aHATHIT): CTOJIBI, CTYNbSI, JOCKA
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DKpaH
SK3aMeH 429 [Meb6enb, He0OX0aUMast 111 IPOBEICHHS YUeOHBIX MEPOTIPUATUN
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