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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - ICTOYHHUKH MOJTy4yeHHs HHPOPMALIUH,
MHCTPYMEHTAJIbHBIE CpeicTBa 00paboTKU
(dbuHaHCOBOH, OyXTranTepcKoil U HHOM
HKOHOMHUYECKOW HHPOPMAIIUH.

'YMeeT: - rpaMOTHO BBIOUPATh HY)KHBIE
WHCTPYMEHTAIILHBIE CPENICTBA PabOTHI ¢
YKOHOMUYECKOM nHpopmanueil, HeoOXonuMble A
pereHus mpohecCHOHANTBHBIX 3aa4, OCYIIECTBISTh
cOop, CUCTeMaTHU3aLUIO, AHAJIU3 U OLIEHKY JTaHHbIX.
lMeeT npakTUYECKU OMBIT: - pabOThI C
UHCTPYMEHTAJIBHBIMU CpeJICTBAMU 00pabOTKU
DKOHOMHYECKOW MH(POPMAINH, CHCTEMaTH3allNH,

OIIK-1 Coco0eH HUCIIONIB30BaTh 3HAHUSA U METOJIBI
YKOHOMUYECKOMU HAyKH, IPUMCHATH CTATUCTUKO-
MAaTeMaTH4eCKU HHCTPYMEHTApPH, CTPOUTH
3KOHOMHMKO-MAaTCMAaTHUYCCKUEC MOJACIIN, HGO6XO,[[I/IMBIC
JUIS pellieHus: npodeccuoHaNbHbIX 3a/1a4,
aHAJIU3UPOBATh U UHTEPIPETUPOBATH ITOIyYEHHBIE
Pe3yabTATHI




aHasn3a, OLCHKH U MHTEpIpeTanuu HHhopMau
ISt pelieHns NpodeccuOHaNbHBIX 3a/1au.

OIIK-7 CnocobeH moHMMaTh MPUHLUIIBI PaOOTHI
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUN U
UCTIOJIb30BaTh UX ISl PEICHUs 33134
podeCcCHOHATBFHON NeITeTbHOCTH

3HAeT: - OCHOBHBIE METO/Ibl U IPUHLIUITBI PaOOTHI
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHA,
CIOCOOBI U CPEJCTBA MOJIyUECHHUS, XpaHEHMUS,
MOUCKA, CUCTeMaTH3alM1, 00pabOTKH U Nepeaadyn
nHGOpMAIIH.

'YMmeert: - paboTarh ¢ pa3nuIHbIMU
MH(GOPMAITMOHHBIMH PECYpCaMU U TEXHOJIOTHSIMH,
MCIIOJIb30BaTh Pa3jIMYHbIE CPEICTBA NOTYUEHUS,
XpaHEHUs, OMCKa, CUCTeMaTH3aluu, 00paboTKH 1
nepeaayr HHPOPMAIUH.

MMeeT npakTU4YeCKUil OMbIT: -pabOThI €
UH(POPMAITMOHHBIMU pEeCypcaMH U COBPEMEHHBIMU
MH(GOPMAITMOHHBIMH TEXHOJIOTUSIMU TP PEIICHUN

3aaa4d HpO(I)CCCHOHaHLHOﬁ JACATCIIbHOCTH.

3. Mecro nucuuninnbl B ctpykrype OII BO

[TepeueHp NpeqIIECTBYOMUX TUCIUILINH,
BUJIOB pabOT y4eOHOTrO IIaHa

[lepedeHb MOCIESTYIONUX AUCITUTLTHH,
BUJIOB paboT

1.0.11.01 MukposkoHOMHKa

1.0.29 MupoBasi 5KOHOMHUKA U MEXTyHAPOIHbIE
YKOHOMHUYECKHE OTHOIICHHS,

1.0.18 Crarucruxa,

1.0.23 YnpaBieHue npoeKkTamu,

®J1.02 Pa3zpabotka caiitoB u Web cTpanui,
1.0.24 lludpoBbie TEXHOIOTUH,

YueOHast mpakTHKa (TpakTHKa MO MPOQUITIO
npodeccroHanbHOM eATeTLHOCTH) (4 ceMecTp)

TpC6OBaHI/IH K «BXOJHBIM» 3HAHUAM, YMCHUAM, HABbIKaM CTYJICHTA, HGO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[&HHOfI JUCHUITIINHBI 1 HpI/IO6pCT€HHBIM B PC3YJIbTATC OCBOCHUA

MpeAMCCTBYIOINX AUCIUIIINH:

JlucuurimHa

TpeboBanus

1.0.11.01 MukposkoHOMHKA

3HAET: - OCHOBHBIE MTOHATHSI, KATETOPUU U
WHCTPYMEHTHI COBPEMEHHOM MUKPO3KOHOMHYECKOU
TEOPUU; CTPYKTYPY PHIHOYHONW SKOHOMMKH U
MEXaHU3M B3aUMOAEHCTBUSI CIIpOCca U MPeI0KEHUS
Ha phIHKaX TOBApOB U (DAKTOPOB MPOU3BOJICTBA; -
00BEKTUBHBIE OCHOBBI 1 UHCTPYMEHTHI
rOCyIapCTBEHHOIO PETYIUPOBAaHUS PHIHKOB TOBAPOB
1 (haKTOPOB MPOU3BOJICTBA. YMEET: - aHATH3UPOBATh
Ha OCHOBE CTaHJApPTHBIX TEOPETUYECKUX MOAEIEN
MOBEJIEHUE YKOHOMUYECKUX ar€HTOB, Pa3BUTHE
PKOHOMMYECKHUX IIPOLIECCOB U SIBIICHUI Ha
MUKPOYPOBHE;- OIPEIEIISITh XapaKTep BIUSHUS
LICHOBBIX 1 HEIICHOBBIX (DAKTOPOB HA COCTOSIHUE
OTJEJIbHBIX PHIHKOB TOBapOB U (PaKTOPOB
[IPOM3BOJICTBA; - IPOBOAUTH CPABHUTEIBHBIN aHATIN3
[PBIHOUHBIX CTPYKTYP C TOUKH 3PEHUS UX BIUSHUS HA
5 (EKTUBHOCTD MCIIONB30BAHUS IKOHOMHUECKUX
[pecypcoB u 001IecTBeHHOE Onarococrosinue. Mmeer

HpaKTI/I‘-ICCKI/Iﬁ OIIBIT: - IPUMCHCHUS MCTO10B




MHUKPOIKOHOMHUYECKOTO aHaJIN3a MOBEICHUS
YKOHOMHUYECKHX CyOBEKTOB B COBPEMEHHOM
HKOHOMHUKE;- HHTEPIPETAIIMHA SIKOHOMHUECKOU
uH(pOpMALK U €€ IPUMEHEHHUS TP MPUHITHN
perieHuii B chepe mpodeccuoHanbHOMI

KH3HCACATCIIBHOCTH.

4. O0béM 1 BUABI YUeOHOI padOTHI

OO6mmas Tpy10eMKOCTh JUCIHUILUIMHBI COCTABIAET 2 3.€., 72 4., 36,25 4. KOHTaKTHOM

paboTHI
Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHolt paboThl
4acoB Howmep cemectpa
2
OO61mas Tpyao€MKOCTh AUCIIUTIITMHBI 72 72
AyoumopHvie 3auamusi: 32 32
Jlexumu (JI) 16 16
[IpakTueckue 3aHATHS, CEMUHAPBI U (UJIN) IPYyTUe BUIBI 16 16
ayauTopHbIX 3aHaTuil (I13)
Jlabopatopubie pabotsI (JIP) 0 0
Camocmosmenvras paboma (CPC) 35,75 35,75
[ToaroroBka k 3a4eTy 8,75 8.75
[IpaBoBoe o0ecrnedeHre ynpaieHus HHHOPMALIMOHHBIMH pecypcaMu ) )
B PO
VYnpaBieHue 10KyMEHTaMU B OpTaHU3aIHiH. 2 2
ABTOMAaTH3a1Msl OCHOBHBIX NMPOLEAYP PaOOThI C TOKYMEHTAMHU. 2 2
Teopetnueckue 0cHOBBI MH()OPMAIIMOHHBIX IPOLIECCOB U
MH(POPMALMOHHBIX TEXHOJIOTHII - 6a30BBIX KOMIIOHEHTOB IpoIiecca 1 1
ynpaBiieHUs] HH()OPMALMOHHBIMU PECypCaMH.
MeTtoanka BHEAPEHUS CUCTEMBI AJIEKTPOHHOTO IOKyMEHTO000pOTA. 1 1
MupoBO#i 1 HAITMOHAJIEHBIN PHIHOK MH(POPMAIIIOHHBIX PECYPCOB B 1 1
cucTeMe yIpaBJieHUs: HHPOPMAIIMOHHBIMU pECypcaMu
ABTOMaTH3a1MsI TPOLETYPhl CO3/IaHMSI MIM UCTIONHEHUS TOKYMEHTA. 2 2
Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTta 1C:JlokyMeHTo000pOT 2 2
[IpuHUIMITBI OpraHu3anuu JOKyMEHTO000poTa. 2 2
CHcTeMBI AIEKTPOHHOTO JIOKYMEHTOO00pOTA. 2 2
TectupoBanue - 3aueT (TEKyLIHI KOHTPOJIb) 2 2
Cuctema 3amuThl ”HPOPMALMOHHBIX PECYPCOB 2 2
DBOJTIOIMS IEIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0O(DUCHBIE TEXHOIOTHH.
OCHOBHBIE TIOHATHS yTPaBIEHUS HHHOPMAIIMOHHBIMH PECypCaMu 1 1
Cucrema 3eKTPOHHOTO JOKyMeHTooOopoTa — EBdpar- ) )
JIOKyMEHTOOOOPOT.
WNHdopmanimoHHble pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUI 1 1
KoHCynbranuy 1 poMeKyToYHasl aTTeCTalus 4,25 4,25
By koHTpOIIs (3a4eT, nud.3a4eT, SK3aMeH ) - 3a4eT

5. ConepxkaHue TUCUHMILIMHBI




O0BeM ayTUTOPHBIX

Ne 3aHATHI MO BUJAM B
HaumenoBanue pa3aenoB IUCHUTIIMHbI
[paznena yacax
Bcero [JI|II3 |JIP
1 OcHOBHBIE IOHATHUS yNpaBiIeHUs] UHYOPMALIMOHHBIMU PECYPCAMH. ) >l ol o
WubopMalimoHHbIe pecypchl Kak ()aKTOp COBPEMEHHBIX 3HAHUHN
TeopeTnyeckre 0CHOBBI HHPOPMAITMOHHBIX MPOIIECCOB U
WH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMIIOHEHTOB TpoIecca
2 |ynpaBneHUS HHPOPMAIIMOHHBIMU pecypcamu. MUPOBOI 1 HAITMOHABHBIHA 2 21010
PBIHOK HH(GOPMAIIMOHHBIX PECYPCOB B CHCTEME YIIPaBICHUS
WH(GOPMAITMOHHBIMH PECYpPCaMHU.
3 [IpaBoBOe oOecrieueHre ynpaBieHus HHHOPMAITMOHHBIMHU PECypCcaMu B ) sl olo
P®. Cucrema 3amuTsl HHOOPMAITMOHHBIX PECYPCOB.
DBOJFOIIHS IEJIOMPOU3BOACTBA U OPUCHBIX TeXHONOTHH. COBpeMEHHBIE
4 |oucHbIC TEXHOJOTHH. YIIpaBICHUE JOKYMEHTAMH B OpraHU3aIlNH. 2 210 (0
[[puHIIUTIBI OpraHU3alliy JOKYMEHTO000pOTaA.
ABTOMAaTH3alMsl OCHOBHBIX MPOIEAYpP padOThI C JOKYMEHTAMH.
5 |ABromaruzamus Npoueaypbl CO3IaHMs WM UCIIOJTHEHUS IOKYMEHTA. 2 21010
CuCTeMBI AIEKTPOHHOTO JTOKYMEHTOO00pOTA.

6  |Cucrema a1eKTpOHHOTO ToKyMeHTooOopoTa EBdpar-nokymenToob0poT 10 (21 8]0

7  |Cuctema 31eKTpoHHOTO JoKyMeHToobopoTa 1C:JJokymeHTo060poT 10 |21 8]0

8 |Meromuka BHEIPEHUS CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 2 210 (0

5.1. Jlekuumu
Ne Ne Koz-
HanmeHnoBaHue uim KpaTkoe coAepKaHue JEKIIMOHHOTO 3aHATHS BO
NeKIuujpas3aena
4acoB
OcHoBHbIE IOHATHUS U UX coepxanue: Mupopmanus, Mudopmanmonssle
nporeccel, Uuhopmarmonnsie pecypcbl, MHGOpMalimoHHbIE CHCTEMBI,

1 1 |Mudopmaruzanus, Yrnpasnenue nHGOpMaMOHHBIMU pecypcaMu. CyIHOCTb 2
WH(GOPMAITMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYCHHE, YPOBHU OpPTraHU3aluN
WH()OPMAITMOHHON JEATETHLHOCTH.

Wudopmanmonnsie nporuecchl 1 nHGpopmarmonusie Texaonoruu (UT). CymHocTs
noHsATUs "TexHosorus". Dtansl cranoBiaeHus UT. Tpebosanus k UT. O600meHHas

2 2 |popmyna UT. O6nactu u pazHoBuanoctd UT. CymHoCTs MOHATHS "pBIHOK". 2
CexTopa peIHKa HH()OPMALIMOHHBIX PECYpPCOB. PHIHOK HHPOPMAIIMOHHBIX
peECypCoB.

Hanmonaneusiit noknan "Mudpopmannonnsie pecypesl Poccun'. denepaibHblii

3 3  [paxoH Poccutickoit @eneparun Ne 149-d3 «O6 nndopmaruu, nHGOPMAITMOHHBIX )
TEXHOJIOTHSX U O 3aiuTe nHopManuny. OCHOBHBIC IIEJIN 3alTUTHI HHGOPMAITIH.
CucreMbl 3alIUThl UH)OPMALIMU: BUbI, BOSMOXKXHOCTH, YPOBHH.
Vcropust 1en10npon3BOACTBA. JBOIIOLUS KOMIIBIOTEPHBIX IPEANPUATAN U
oduchoro [10. Knaccudpukanus [10. JJokyMeHT - OCHOBHOM 0OBEKT CHCTEMBI
yrpasieHus. CBoicTBa U (YyHKIIUU JOKYMEHTA, HOCUTENN JOKyMeHTa. CUCTEMBI
mokyMeHToB. CTaHgapTu3anus U yHu(ukanus 1oKkyMeHToB. HopMaTHBHBIE aKThI U
WHCTPYKTHUBHBIE MaTepralbl B 00JIaCTH yIpaBieHus JokyMeHTamu. [lonuTrka

4 4 |mpempusTHs B o0mactu ynpaBieHus JoKyMeHTaMu. [[oHsATHE TOKyMEHTO000pOTa. )

J10oKyMeHTOOOOPOT Kak TeXHOJIOTHnYeckuil mpouecc. IIoToku TOKyMEHTOB U UX
cocTaB. XapaKTepPUCTHKH U 00beM T0KyMeHTooO0opoTa. COCTOSIHUE COBPEMEHHOTO
TOKYMEHTO0O0POTa, OCHOBHBIE MTPOOJIEMBI U TPYAHOCTH. JlesoBas mpolenypa.
[Tporeypsl 00pabOTKH BXOASIINX, HCXOSAIINX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT IBHKEHHS TOKyMEHTOB. CXeMa TOKyMeHTO000poTa. ABTOMATH3AIINS

nBIOKEHMs ToOKyMeHTOB. 111abaoHbl MapuipyToB. TexHomorust paboTsl ¢




nokymeHTtamu. CoziepkaHie OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs MPOLETYp MOTYyUEHHUS U Mepeaady BXOASIIINX U UCXOIAIINX
TOKYMEHTOB. ABTOMaTH3a1Ms POLIETYpPbl PpETUCTPAIIMU JOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIE (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmer koHTposs. Apxus. MHpopManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [0Cy1apCcTBEHHBIX CTAaHIAPTOB K COCTAaBY PEKBU3UTOB
TOKYMEHTOB U uxX odopmieHuro. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHUs TOKyMEHTOB. Bubl hopm (61aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas 1udpoBast noanuck. [11abnons! 1 GopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heoo6xonumocts. Onpenenenue COJI. Pemaempie 3amaun. OnieHka
rddekruBHocTu. Knaccuduxamus COI. ECM cuctemsl, BX OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansuas apxurekrypa COJ1. O630p
poinka COJl u ECM.

EBdpat-LlokymeHT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEN CHCTEMBI, MOJTYJIH,
BapHAHThI pa3BEPThIBAHUSA, OPSAAOK HACTPOUKH, a]MUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C: JoxkymenTo060p0oT: O630p OCHOBHBIX BOBMOKHOCTEH CHCTEMBI, MOYJIH,
BapUAHTHI Pa3BEPTHIBAHUS, TTOPSIIOK HACTPOUKH, aIMUHUCTPUPOBAHUE, BEPCUH
CHUCTEMBI.

[IpennpoektHOoe obcnenoBanue. MabopManmonHoe oOce0BaHNe U aHAIIH3.
Brei6op CO/l. Temarndeckuii aHAIHU3 U ONTHMH3AIHS TOKYyMEHTOO00POTA.
Pa3pabotka n HacTpoiika COJI. Kak nzbexars Heynaunbix BHeApeHuid CO/I.
OHLITHO-HpOMBIH_UIeHHaH OKCIUTyaTalus. HpOMbIH_U'IeHHa}I OKCIUTyaTalus.
YIpaBiieHUE TPOEKTOM.

5.2. llpakTyeckue 3aHATHS, CEMHUHAPBI

Ne
3aHATHA

No

paszena

HanmenoBanue unmm KpaTKO€ COACPIKAHUC MTPAKTUYCCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hadano pabGoTsl B cucteme.
HacTtpoiika cripaBOYHMKOB NMPeRNpUATHS (OpPrCTPYKTypa, NEPCOHA, IpaBa
NOCTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBAapH,
KaJICHJIapH ).

Perucrpanus JOKyMeHTa; IOCTaHOBKA JOKyMEHTa Ha KOHTPOJb; KoHTposIbh
HCIIOJTHCHUA NJOKYMCHTA,; CO3JaHUC HOpy‘-IeHI/If/’I MO0 JOKYMCHTY, UCIIOJIHCHUC
nopyueHuii; CHATHE MOPYUYEHUN C KOHTPOJISI; CHATHE JOKYMEHTA C KOHTPOJIS;
TOUCK JOKYMCHTOB, IOJTYYCHHUC PA3JIMYHBIX OTYCTOB,; BBIIIOJJHCHUC comlacoBaHUM
nokyMeHToB; Co3/laHue MapUIpyTOB COMIACOBAHUNA JJOKYMEHTOB C TIOMOIIIBIO
«au3aliHEepa MapIIpyTOBY»; UCIOJIB30BAHUE CO3/IaHHBIX paHEee MapIIPyTOB
TTOKYMEHTOB.

Pa3zpabotka mana Baeapenus COJI. [Toctpoenue Moseneit TOTOKOB IOKYMEHTOB.
Hactpoiika mogenu B COJI. JleMoHcTpanus paboTsl cucteMsl. MHCTamsus
cepBepa ApXHBHOTO JOKYMEHTOOOOpOTa KIHEHTCKUX MecT. Hactpoiika
MOKIIIOYCHUH KIIMEHTOB K CEpBEpY M CHHXpOHU3aIus ¢ cepsepom EBgpar-
nokyMeHTo000poT. HacTpoiika cucrembl ApxuBapuyc. OCBOEHHE OCHOBHBIX
Onepanui.

Pemenue npaktuueckux 3agad Nel-Ne9 no pabote B cucreme EBdpar-
JTOKYMEHTOO0OPOT 1 ApXHUBapuyc Ha 0a3e HACTPOCHHOM Ha MPEbIAYIINX 3Tarax
CHUCTEMBI KOHKPETHOTO IPEAIPUATHS.

1C:JlokyMeHTOO0OpOT: YCTaHOBKA IJIATGOPMBI, pa3BEPTHIBAHHE U




MepBOHAYANIbHASI YCTAHOBKA U IPOBEPKA PabOThI KOH(UTYPALTUH.
1C: JoxymenToo6opot: [lepBoHavyanpHas HaCTpOWKa KOH(DUTYpaIK HA IPUMEPE
KOHKPETHO! IpyIIbl KOMIIAHUH (XOJIIMHTA).

1C:lokymenToobopot: Pabdora ¢ daitnamu. 1C:Jlokymenroob6opot: Pabdora c
OM3HEC-TIPOIIECCAMH.

1C: JoxymeHnT0000pOT: Peructpanust BXOAAIUX U UCXOASAIINX JOKYMEHTOB.
1C:JlokymeHTO000pOT: PaboTa ¢ BHYyTpEHHUMH JOKYMEHTaMH.

1C: lokymenToobopot: Hactpoiika nmpaB 1oCcTyma K JOKyMEHTaM U (paitiam.
8 7 [1C:Hdoxymentoo0opoT: HacTpoiika 3/1eKTpOHHOM MOYTHI U €€ UCIIOJIb30BaHUE.

Pabota ¢ meponpusitusmu. 1C:JlokymenToo00poT: KoproparuBHbIe IPOIIECCHI.

5.3. JIaboparopHbie padoThI
He npenycmorpenst

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa

Brimonmaenne CPC

Crucok utepaTypsl (C yKa3aHHEeM
ITonsun CPC pasnenoB, raB, cTpaHuil) / cceuika Ha  [CeMecTp

pecype

Koi-
BO
JacoB

OVM/I, OcHoBHas nuTeparypa:
3eMIsiHCKUM, A. A. YrpaBieHue
WH(GOPMAITMOHHBIMH PECYpCaMU B HAyYHO-
HCCIIEI0BATEILCKOM paboTe : yueOHoe
mocooue / A. A. Bemisackuii, 1. E.
beicTpenuna. - 2-e u3z. - Mocksa : Jlamkos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : neKTPOHHBIN. (CTp. 4-
81), OcHoBHas nuTeparypa:
WHpopMaimoHHbIE TEXHOJIOTHH B
TOKYMEHTAIMOHHOM 00€CIICYCHUH
YIpaBICHUS U apXUBHOM JieJe | YUeOHUK
it By30B / H. H. Kynses, T. B.
[ToaroroBka K 3a4eTy Konpapamosna, E. B. Tepentsena, A. I. 2
®abpuunos / mox oo6mr. pea. H. H. Kynsesa.
- Mockaa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKCT : AIEKTPOHHBII.
(ctp. 11-304), OcHOBHas nuTEpaTypa:
Kynsie, H. H. Konpunenmmansnoe
NIEIONPOU3BOICTBO U 3aIIUIIICHHBII
AIIEKTPOHHBIN TOKYMEHTOOOOPOT : yueOHUK /
H. H. Kynsies ; non penakuuei H. H.
KynsieBa. — 2-e u3., nepepad. u g0om. —
Mockaa : Jloroc, 2020. — 500 c. — ISBN
078-5-98704-711-8. — Tekcr :
PIEKTPOHHBIHN // JIaHb : AIIEKTPOHHO-
oubnmuoTteunas cucrema. (ctp. 16-312).

8,75

OVM/I, OcHoBHas nuTeparypa:
AnnpuanoBa, E. I. Undopmannonusie
[IpaBoBOE oOecrieueHue yrnpaBaeHHs CUCTEMBI YIIPaBJIEHUS pECypcaMu
1H(OPMalMOHHBIMU pecypcaMu B PO MPEANPUATHS | METOIUYECKUE
pexomengauuu / E. I AunpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —




TekcT : anekTpoHHbIH // JIaHb : SIeKTPOHHO-
oubamoreuHas cucrema. (ctp. 39-54),
OcHoBHast nuTeparypa: 3eMIsHCKUH, A. A.
YpaBieHue HHPOPMAIMOHHBIMH
pecypcaMu B HayYHO-HCCIIEI0BATEIbCKON
pabore : yaeOHOe ocobue / A. A.
3emustHckuid, U. E. Beictpenuna. - 2-e usm. -
Mockga : JamxkoB u K, 2021. - 110 c. -
[SBN 978-5-394-04149-5. - TekcT :
PIeKTPOHHBIN. (cTp. 80-96).

praBJ'IeHI/IC JOKYMCHTAMH1 B OpraHrU3aluu.

[TYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE J1eJ0TPOU3BOACTBO
[TexcT] yueb. mocobue st By30B IO SKOH.
crenuansHocTsM M. B. Kupcanosa ; Poc.
akaJ. roc. ciyx0sl ripu [Ipesunente PO ;
Cub. akan. roc. cmyxkObl. - 4-e u3f. - M.:
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
94).

ABTOMAaTHU3aIMsl OCHOBHBIX MPOLIETYP
paboTHI C TOKYMEHTaMH.

[IYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE J1eJ0TIPOU3BOACTBO
[Tekct] yueb. mocoOue asisi By30B MO 9KOH.
crneruranbHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! pu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ u3z. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 96-
144). 9YM/]I, OcHoBHast TuTeparypa:
WHpopMalinOHHBIE TEXHOIOTUU B
TOKYMEHTAIlMOHHOM 00€CTIeYeHUH
yIpaBJICHUS U apXUBHOM JieJie : Y4eOHUK
it By30B / H. H. Kynses, T. B.
Konapamona, E. B. Tepentsena, A. I.
dabpuunoB / mox obmr. pen. H. H. Kynsesa.
- Mockaa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKcT : AIEKTPOHHBII.
(cTp. 68-126)

TeopeTnueckre 0CHOBBI HH(POPMAIIMOHHBIX
[pOLIECCOB M MH(POPMALIMOHHBIX
TEXHOJIOTHH - 6a30BBIX KOMIIOHEHTOB
Mporiecca ynpaBieHus] HHPOPMAITMOHHBIMHU
pecypcamu.

OVYM]I, OcHoBHas TuTepaTypa:
3emisiHCKUM, A. A. YnpaBineHue
MHGOPMAIIMOHHBIMH PECYpCaMU B HAyYHO-
MCCIIeI0BaTEIbCKOM paboTe : yueOHoe
mocooue / A. A. 3emisuckui, U. E.
bricTpeHuHa. - 2-e u3a. - Mockaa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TexcT : neKTpOHHBIN. (cTp. 75-
81), OcHoBHas nuteparypa: Enannesa, O.
[1. YripaBnenue nHPOPMAITIOHHBIMU
pecypcamu 3a pyoexoMm : yueOHoe rocodue /
O. II. EnanueBa. — 2-e u3a. — Mocksa :
OJIMHTA, 2017. — 287 c. — ISBN 978-5-
9765-3464-3. — TekcT : SNeKTPOHHBIH //
Jlanb : 2MeKTpOHHO-OMONMMOTEYHAs CHCTEMA.
(cTp. 70-85).

MGTOJII/IKEI BHCAPCHUSA CHUCTCMBI
HIIEKTPOHHOTO JOKYMEHT0000pOTA.

OVM/I, OcHoBHas nuteparypa: Kynses, H.
H. KonduaeHmnuanpHoe 1EI0MPOU3BOACTBO
Y 3aIULICHHBIN 2JIEKTPOHHBIN
mokymeHToo00poT : yueonuk / H. H. Kynsen

; mont penakuuei H. H. Kynsesa. — 2-e usa.,




nepepad. u gon. — Mockaa : Jloroc, 2020.
— 500 c. — ISBN 978-5-98704-711-8. —
TekcT : anekTpoHHbIH // JIaHb : SIEeKTPOHHO-
OoubmmoreuHas cucrema. (cTp. 246-312),
JlononHuTenbHas TuTepaTypa: AHaukas, A.
I'. 3amuTa 3J€KTPOHHOTO
TOKyMEHT0000poTa : yuyeOHoe mocodue / A.
I. Aramnkas. — Owmck : Cu6AJIH, 2019. —
87 ¢. — Texkcr : 21eKTpoHHbIH // JIaHs :
DIIEKTPOHHO-OMOIMOTEYHAst cucTeMa. (CTp.
8-64), lononnurensHas nuteparypa: Kanay,
A. B. Opranuzanus CUCTEM 3JIEKTPOHHOTO
TOKyMeHTo00opoTa : MoHorpadus / A. B.
Kamau, /I. I. 3610uH ; ®KOY BO
Boponexckuit uactutyt ®CHUH Poccum. -
Boponex : Hayuynas kaura, 2020. - 158 c. -
[SBN 978-5-4446-1460-0. - TekcT :
PIEKTPOHHBIN. (cTp. 28-110).

MupoBOI ¥ HAIMOHAJIBHBIN PBIHOK
MH(POPMALIMOHHBIX PECYPCOB B CHCTEME
yIpaBiieHUs] HHPOPMAIlMOHHBIMU
pecypcaMu

OVYM]I, OcHoBHas nuteparypa: Enaniesa,
O. I1. Yrpasnenue nHpOpMaLMOHHBIMU
pecypcamu 3a pyoexom : yaeOHoe rocodue /
O. I1. EnanueBa. — 2-e u3a. — Mockaa :
@OJIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : IeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OMOMHOTEYHAS CCTEMA.
(cTp. 94-120).

ABTOMAaTH3aITUs TTPOIIETYPHI CO3TAHUS WIIH
VICTIOJIHEHUS JIOKYMEHTA.

[IYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE J1e70TIPOU3BOACTBO
[Texct] yueb. mocoOue assi By30B O 9KOH.
crnenurainbHocTIM M. B. Kupcanosa ; Poc.
aKkas. roc. ciy>x0s! pu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp.
125-168). OYM/]I, OcHoBHas nuTeparypa:
Annpuanosa, E. I. Unpopmarnmonssie
CUCTEMBI YIIPaBJICHUS pecypcaMu
NPEINPUATHS | METOAUYECKHE
pexomenganuu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
Texct : anexkTpoHHbIi // JlaHb : 31eKTpOHHO-
oubnmuoTeyHas cucrema. (ctp. 127-162).

CucTema dIIEKTPOHHOTO JOKYMEHTO000poTa
1C: loxkymeHTOO00pOT

1C: loxkymeHTO000pOT. MeTomnyeckue
yKa3aHUs K IPaAKTHUYECKUM paboTaM.

[ IpUHIMITEI OpraHu3auu
TTOKyMEHTO000pOTA.

[TYM/I, OcnoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE AeT0NPOnU3BOACTBO
[Tekct] yueb. mocoOue aJisi By30B IO SKOH.
crenuaibHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! ipu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxOBbl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 85-
214), OcHoBHas nuteparypa: OXOTHUKOB, A.
B. JlokymMeHTOBEIEHHE U JETONIPOU3BOACTBO
[Tekct] yueb. mocobue A. B. OxorHukos, E.
A. bynaBuHa. - 2-e u3J., mepepad. u Jo1. -

M.: Mapr, 2005. - 301 c. (ctp. 55-132).




CucTeMbl AIEKTPOHHOTO
TTOKyMEHTO000pOTA.

OYMJI, OcHoBHas nuTEpaTypa:
AHnnpuanoBa, E. I. Undopmarnmonnsie
CHCTEMBI yIpaBIIeHHUs pecypcamu
MPEIIPUATHS | METOAMYECKHE
pexomennarmu / E. I. AnapuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 c. —
TekcT : anekTpoHHbIH // JIaHb : SIEKTPOHHO-
oubamoreuHas cucrema. (ctp. 12-120),
JlonoiHUTENBHAS TUTEpATYpA:
DIEKTPOHHBIA TOKyMEHTOOOOPOT U
oOecrieyeHre 6€30MacCHOCTH CTaHAAPTHBIMU
cpenctBamu WINDOWS : yueOGHOE mocoOue
/ J1.M. EBnokumoBa, B.B. Kopsiokun, A.H.
[IeuiekmH, O.1. [1IBeukoBa. - Mockaa :
KYPC, 2019. - 296 c. - ISBN 978-5-906923-
24-0. - Tekct : anekTpoHHBIN. (cTp. 11-100),
OcuoBHas nuteparypa: Kabamos, C. 1O.
JJEKTPOHHOE MPABUTENBCTBO.
JJEKTPOHHBINA TOKyMEHTO00O0pOT. TepMuHbBI
u onpeneneHus : yueoHoe nmocodue / C.1O.
KabGamos. — Mocksa : UH®PA-M, 2021.
— 320 ¢. — (Bricmiee obpazoBanue:
baxanaspuar). - ISBN 978-5-16-006835-0. -
TexcT : anekTpoHHBIHA. (cTp. 102-168).

TectupoBanue - 3aueT (TEKyIIHI KOHTPOIIb)

OVYM]I, OcHOBHas TuTepaTypa:
3emusiHCKMM, A. A. YnpaBineHue
UH(OPMAITMOHHBIMU PECypCaMH B HAy9HO-
MCCIIeIOBATENbCKOM padoTe : yuebHoe
mocobue / A. A. 3emianckui, 1. E.
bricTpeHuHa. - 2-e n3a. - Mocksa : Jlamikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekcr : 21MeKTPOHHBIN. (cTp. 4-
81), OcHoBHas nuTEpaTypa:
WHpopMalinoHHbIe TEXHOIOTUU B
TOKYMEHTAIlMOHHOM 00€CTIeYeHUH
yIpaBJICHUS U ApXUBHOM JIeJIe : Y4eOHUK
st By3oB / H. H. Kynsies, T. B.
Konnpamosa, E. B. Tepentsesa, A. I.
®dabpuunos / mox obmr. pen. H. H. Kynsesa.
- Mockaa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TEKCT : SIEKTPOHHBIM.
(ctp. 11-304), OcHoBHas nuTEpaTypa:
Kynses, H. H. KonpunenuunansHoe
NIEJIONPOU3BOICTBO U 3aILIUIICHHBIN
PIIEKTPOHHBIN TOKyMEHTOO0O0POT : yUeOHHUK /
H. H. Kynses ; non penakuuei H. H.
KynsieBa. — 2-e uzn., nepepad. u 101, —
Mocksa : Jloroc, 2020. — 500 ¢. — ISBN
978-5-98704-711-8. — Texker :
QIIEKTPOHHBIN // JIaHb : 2JIeKTPOHHO-
6ubnuorteyHas cucrema. (crp. 16-312).

Cuctema 3antuThl THPOPMAITHOHHBIX
pecypcoB

DYMJI, OcHoBHas TUTEpaTypa:
Annpuanosa, E. I. Unpopmarnmonssie
CHUCTEMBI YIIPABIICHUS PECypCaMu
NPEINPUATHS | METOAUYECKHE

exomenpammu / E. I. AugpuanoBa. —




Mocksa : PTY MUPDA, 2020. — 63 ¢c. —
TexcT : aneKkTpoHHBIH // JIaHb : 2IEKTPOHHO-
oubnmnoTeunas cucrema. (ctp. 55-60),
OcHOBHas nuTeparypa: 3eMISTHCKUH, A. A.
YipaBrienue HHPOPMAITHOHHBIMH
pecypcaMu B Hay4HO-HCCIIEI0BATENbCKOM
pabote : yueOHoe mocodue / A. A.
3emisinckuid, U. E. beicTpenuna. - 2-e usgm. -
Mockaa : Jlamkos u K, 2021. - 110 c. -
[SBN 978-5-394-04149-5. - Tekcr :
AIIEKTPOHHBIN. (cTp. 97-106).

OBOJIIOLMSL IETIONIPOU3BO/ICTBA U O(PUCHBIX
TexHonoruidi. CoBpeMeHHbIe O(hUCHBIE
TEXHOJIOTHU.

[IYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE J1E€I0TPOU3BOACTBO
[Texct] yueb. mocobue s By30B IO IKOH.
crnenuaibHoCcTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! pu [Ipesunente PO ;
Cub. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
39), OcHoBHas nuteparypa: Kyrymesa, T. B.
JlenonpousBoactBo [TekcT] yueb. mocobue
1Sl By30B 110 HanpasieHuo 38.03.02
"MenemxmeHnT" (crenens "Oakanasp") T. B.
Kyrymesa, T. C. JlackoBa, K. ®. Mexanuesa
; mox pen. T. FO. Anomuenxo. - PoctoB u//1.:
®dennke, 2017. - 296 c. un. (ctp. 12-84).

OcCHOBHBIE TIOHATHUS YTIPABICHUS
1H(OPMALMOHHBIMHU pecypcaMu

DVM/I, OcHoBHas nuTeparypa:
Annpuanosa, E. I. Unpopmanmonssie
CUCTEMBI YIIPaBJICHUS pecypcaMu
NPEINPUATHS | METOAUYECKHE
pexomenganuu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
Texct : anexkTpoHHbIi // JlaHb : 31eKTpOHHO-
oubnmuoTteuHas cucrema. (ctp. 12-38),
OcHOBHas nuTeparypa: 3eMITHCKUH, A. A.
YnpasieHue HHQOpMaIlMOHHBIMU
[pecypcaMu B Hay4HO-HCCIIE10BaTENbCKOM
pabote : yueOHOe mocobue / A. A.
3emusinckuid, U. E. beicTpenuna. - 2-e usg. -
Mockaa : JlamkoB u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcer :
DIIEKTPOHHBIN. (CTp. 4-32)

Cucrema 31eKTpPOHHOTO IOKYMEHTO00O0pOTa
— EBdpar-J{okymMeHTOO00POT.

Cognitive Technologies. Cuctema
BIIEKTPOHHOTO JJOKyMeHToobopoTa "EBdpar-
TOKyMEHTO000poT". MeToandeckoe
[PYKOBOJCTBO MoJib30Batess. - M.: 2009.

WNHubopmalimoHHble pecypchl Kak (hakTop
COBPEMEHHBIX 3HAHUI

OYMJI, OcHoBHas nuTEpaTypa:
3eMIsiHCKUM, A. A. YrpaBieHue
UH(QOPMAIMOHHBIMU PECypCaMH B Hay4HO-
HCCJIEI0BATEILCKOM paboTe : yueOHoe
mocobue / A. A. Bemusackuii, 1. E.
bricTpenuna. - 2-e u3z. - Mocksa : Jlamkos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : aneKTpoHHBIN. (cTp. 33-
49), OcHoBHas nuteparypa: Enanuena, O.
[1. Ynpasnenrne nHGOpMaITMOHHBIMHU

ecypcaMu 3a pyoexoM : yuebHoe mocodue /




O. I1. EnanneBa. — 2-e u3n. — Mockaa :
@OJIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : SNeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OMOMHOTEYHAS CHCTEMA.
(cTp. 28-56).

6. DOoHJ OLIEHOYHBIX CPEACTB IAJd IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,
HpOME)ICYTO‘IHOﬁ arrecranmun

KonTposnb kauecTBa 0CBO€HUsI 00pa30BaTEIbHON MPOrPaMMBbl OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [losio’keHrEM 0 OaNITbLHO-PEHTHHTOBOM CUCTEME OIIEHUBAHUS PE3YJIBTaTOB
y4eOHOM IeSITEIIFHOCTH 00YyYaIOIIUXCSI.

6.1. KonTpoabubie meponpusitusa (KM)

KM

Ce-
MECTP

Bun
KOHTPOJISI

HazBauwue
KOHTPOJIBHOTO
MEPONPUATHUSI

Bec

Makc.
Oamn

HOp}IIlOK Ha4YHUCJICHUs 0allJIoB

Yuu-
TBIBA

ercs
B [TIA

Texymmii
KOHTPOJIb

IIposepka
BBITIOJTHEHHBIX

npakTuyeckux pador (0,3

o cucteme EBdpar-

JlokyMeHTO00OpOT

[1o uToraM BBITIOTHEHHS TPAKTHYECKIX
[paboT, CTPYKTypa U COJEpKaHUE KOTOPHIX
packpsIThl paHee B nanHou PILJI, cryneHt
bopMHpYET OTYET, KOTOPBIM OH
3arpy’kaeT B KauecTBE pe3yibTara B
"Onexrponnslii OYpI'Y".

Kputepun onieHMBaHHS 3arpy>KEHHBIX
OTYETOB IO MPAKTHYECKUM paboTam:

2 Gasia BHICTABIIAETCS 33 IOJHOCTHIO
MIPABIILHO BBITIOJTHEHHYIO PadoTy,
rpaMOTHO O()OPMIICHHBIH OTYET B
COOTBETCTBUU C TPEOOBAHUSIMU
CTaHAApTa, IOTHYHBIA U BEPHBIN JOKIA
1 He MeHee 65% MpaBUIIbHBIX OTBETOB HA
BOITPOCHI IPETIOaBaTEeII.

1 Gay BeICTaBIISIETCS 32 PabOTY,
BBITIOJTHEHHE KOTOPOI HE COOTBETCTBYET
[PYKOBOJICTBY T COOTBETCTBYET TOJIEKO
B YaCTUYHO, OTYET HE MMEET aHaJIn3a, He
OTBEYaeT TPEOOBAHUSM, H3JIOKCHHBIM B
METOIMYECKIX peKOMeHaanusx. B
[paboTe HeT BBIBOIOB JINOO OHU HOCSIT
nekapaTuBHBIN xapakrep. [Ipu 3ammre
pabOoTHI CTYNEHT 3aTPYIHIETCS OTBEYATh
Ha MOCTaBJICHHBIE BOIIPOCHI 110 €€ TeMe,
HE 3HAET TEOPUH BOIPOCA, IPH OTBETE
TIOIYCKaeT CYIECTBEHHBIE OIIMOKH.

0 6amtoB - paboTa coBceM He
Hpe/CTaBIICHA.

MakcruMaabHOE KOJTUYECTBO OaIoB — 2.
BecoBoit koahduiineHT meponpuaTus —
0,3.

3a4CT

Texkymmii
KOHTPOJIb

ITpoBepka pemeHus

3aaa4d

0,3

[To uToram BHITIOJIHEHUS 3a/1a4,
CTPYKTYypa U cofiep>KaHue KOTOPBIX

packpbIThl panee B qaHHou PIIJI, ctyneHT

3a4CT




dbopMUpyeT OTUET, KOTOPBIN OH
3arpykaeT B KauecTBe pe3ysbrara B
"Onexrponnslii OYpI'Y".

Kputepuu olieHHBaHUs 3arpy>KEHHBIX
OTYETOB I10 PEIICHHBIM 3a/1a4aM:

5 6anoB BBICTABISETCS B Cllydae
BBITTOJTHEHHS BCEX CIIETYIOLINX
TpeOoBaHMil: 1) MOJHOCTHIO BCE PEIICHBI
U IPaBUJIHO OPOPMIICHBI 3a/1a4H, 2)
OTYET UMEET JIOTUYHOE,
[10CJIEZIOBATENIBHOE U3JI0KEHNE
Marepuaia ¢ COOTBETCTBYIOIIUMU
BBIBOJIaMU 1 000CHOBaHHBIMH
MOJIOKEHUSIMHU, 3) MIPH 3aIUTE CTYAEHT
MOKa3bIBaeT INTyOOKOEe 3HaHHE BOTIPOCOB
TE€MBbI, CBOOO/IHO ONEPUPYET JAHHBIMU
UCCIIEIOBaHUs, BHOCUT 00OOCHOBAaHHBIE
MpEeIIOKEHNUs, JIETKO OTBEYaeT Ha
MOCTaBJICHHBIE BOTIPOCHI.

4 Oasuta BBICTABIISAETCS MIPU BBHIITOTHEHUH
BCEX CIEAYIOUINX TpeboBaHmii: 1) He
meHee 70% 3ama4 perieHsl 1 0hOpMIIeHBI
C HE3HAYUTEIbHBIMH 3aMEUaHUsIMU, 2)
OTYET UMEET JIOTUYHOE,
[10CJIEZIOBATENBHOE U3JI0KEHNE
Marepuaia ¢ COOTBETCTBYIOIIUMU
BBIBOJIaMU U 000CHOBaHHBIMH
MOJIOKEHUSIMHU, 3) MIPH 3aIIUTE CTYAEHT
MOKa3bIBaeT 3HAHUE BOIPOCOB TEMBI,
OTepUpyeT JaHHBIMU UCCIIEIOBAHNUSA,
OTBEYAET Ha TIOCTABJICHHBIE BOTIPOCHI.

3 Gasna BRICTABISETCS MPU BBIMOIHEHUN
BCEX CIEAYIOUINX TpeboBaHmii: 1) He
meHee 50% 3ama4 perieHsl 1 0hOpMIIEHBI
C HECYIIECTBEHHBIMU 3aMEUaHUAMH, 2)
OTYET UMEET JIOTUYHOE,
[10CJIEZIOBATENBHOE U3JI0KEHNE
Marepuaia ¢ COOTBETCTBYIOIIUMU
BBIBOJIaMU U 000CHOBaHHBIMH
MOJIOKEHUSIMHU, 3) MIPH 3aIIUTE CTYAEHT
MOKa3bIBAET HE TIOJHOE 3HaHUE BOIPOCOB
TEMBbI, HE BCET/Ia MMOJIHO OTBEYAET Ha
MOCTaBJICHHBIE BOTIPOCHI.

2 Gasia BBICTABIISETCS MIPU BBHITIOJTHEHUH
BCEX CIIEAYIONIMX TpeOoBaHUi: 1) MeHee
50% 3amau pemnieHsl ¥ 0HOPMIIEHBI C
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEET HE JIOTUYHOE U He
[10CJIEZIOBATENIBHOE U3JI0KEHNE
MaTepuaia v OTBETCTBYIOIINE BBIBOJBL, 3)
[pY 3aIIUTE CTYACHT MOKa3bIBaET OYE€Hb
ciaboe 3HaHHE BOIIPOCOB TEMBI, HE
NpaBUIBHO OTBEYAET Ha IMOCTaBICHHBIE
BOTPOCHI.

1 Gant BbICTABISIETCS MIPU BHITOTHEHUN
BCEX CJIeNYIOMUX TpeOoBaHui: 1) MmeHee




30% 3anau pemieHsl 1 0)OPMIIEHBI €
CYLIECTBEHHBIMHU 3aMEUaHUSMH, 2) OTUET
UMeeT He JIOTHYHOE U He
[0CJIEI0BATENIEHOE U3JI0XKEHUE
MaTepuala U OTBETCTBYIOIINE BBIBOJBL, 3)
[PY 3aIIUTE CTYAEHT IOKa3bIBAET MOJIHOE
HEe3HaHHE BOTIPOCOB TEMBI, COBCEM He
OTBEYAET Ha IIOCTABJICHHBIE BONPOCHI.

0 GayoB - paboTa He MpeCcTaBlIeHa.
MaxkcuManbHOE KOJM4eCTBO OaJIoB — 5.
BecoBoii k03 GUITEHT MEPOTIPUATHS —
0,3.

Texyuuit
KOHTPOJIb

TectupoBanue

0,2

10

Tekyliee TecTupoBaHKE IPOBOIUTCS Ha
KOMITIBIOTEPE B CUCTEME " DIIEKTPOHHBII
O VYpI'Y" no pesynbraram 0CBOCHUS
COOTBETCTBYIOLIETO pasjerna (pa3iesos)
mucUIIMHbL. CTyneHTy
npenocrasigerca 10 ciydaiiHbIx
BOMPOCOB U3 0aHKa BOMpocoB. Bpems
OTBEJICHHOE Ha IIPOBEICHUE
TecTupoBaHus - 10 MmunyT. [lpn
OLICHUBAHUU PE3YJIBTATOB MEPOIPHUSITHS
MCIIOJIb3yeTCs OaIbHO-PEUTUHIOBas
CHUCTEMA OLICHUBAHMSI PE3YIbTAaTOB
y4eOHON JAeATETHFHOCTH 00YUYaOIIUXCS
(yTBepkieHa MPUKAa30M peKTopa OT
24.05.2019 . Ne 179). IIpaBunbHbIi
OTBET Ha BOIIPOC COOTBETCTBYET 1 Oamy.
HenpaBuibHBIN OTBET HAa BOIIPOC
coorBercTBYeT 0 OanmnoB. MakcumanabHOE
KoM4yecTBO OamioB — 10.

BecoBoii k03 UIIMEHT MEPOTIPUITHS —
0,2.

3a4CT

ITpome-
KYyTOYHast
aTTeCcTalus

TectupoBanue nis
MOBBIIICHNS PEUTHHTA

35

[Ipu HEgOCTAaTOUHON W/WITH HE
YCTpanBaroLel CTyIeHTa BEJINYUHE
[pEUTHHra eMy MOXKET OBbITh MPEATIOKEHO
[IPOMTH TECTUPOBAHUE IO OCHOBHBIM
paznenaM JUCUMILIMHBL. TecTupoBaHue
MIPOBOJUTCS B B CUCTEME " DIEKTPOHHBIN
IOVYpI'Y". OcHOBBIBaeTCS Ha BCEX
paszzenax IUCUUILUIMHBI U TPOBOIUTCS BO
BpeMs 3aueTa. Tect coctout us3 35
BOIIPOCOB, ITO3BOJIIOIINX OLIEHUTh
c(hopMUPOBAHHOCTH KOMTIETEHITUN. THITBI
BOIIPOCOB MPEACTABIEHBI PA3HOTO TUIA!
OTKPBITHIE, 3aKPBIThIE, COMIOCTABIIEHUE,
BbIOOpKA, MHOXECTBEHHbIEe. Ha 0TBETHI
orBoauTCA 35 MuHYT. [IpaBuIIbHBIN OTBET
Ha BOIIPOC COOTBETCTBYET 1 Oamy.
HenpaBribHBIN OTBET HAa BOIIPOC
coorBeTcTBYeT 0 OanmoB. MakcuMaibHOE
KOJIMYECTBO OAJIIOB 3a IPOMEKYTOUHYIO
aTTecTaIuio - 35 GaJoB.

3a4YCT]

Texymmii
KOHTPOJIb

IIpoBepka
BBITIOJTHEHHBIX
MPAKTHYECKUX padoT

0,2

[To uToram BBHITIOJIHEHHUSI TPAKTHYECKHUX
[paboT, CTPYKTYypa U COAEPKAHUE KOTOPBIX

packpbIThl panee B ganHoi PI1JI, cryneHt

3a4CT




10 cUCTEME
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dbopMUpyeT OTUET, KOTOPBIN OH
3arpy’aeT B KaueCTBE pe3yJibTara B
"Onexrponnslii OYpI'Y".

Kpurepun olleHUBaHUS 3arpyKEHHBIX
OTYETOB I10 MPAKTUYECKUM paboTam:

2 OaJia BBICTABISETCA 32 OJTHOCTBIO
NPaBUIBHO BBHITIOJTHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUU C TPEOOBAHUSIMHU
CTaHAApPTA, JJOTUYHBIN U BEPHBIN JOKIIA]
1 He MeHee 65% IpaBUIBHBIX OTBETOB HA
BOIIPOCHI ITPENOIaBaTENs.

1 Gann BbIcTaBIsIeTCA 32 PaboTY,
BBINTOJIHEHUE KOTOPOM HE COOTBETCTBYET
[PYKOBOJICTBY HJTH COOTBETCTBYET TOJIBKO
B 4aCTHUYHO, OTYET HE UMEET aHaJIN3a, He

[MpEaACTaBJICHA.

0,2.

OTBCYACT TpGGOBaHI/IHM, HU3JI0KEHHBIM B
METOAMYECKUX peKoMeHanusx. B
paboTe HeT BEIBOJOB TUOO OHU HOCST
neKkapatuBHbIN Xapakrep. [Ipu 3ammre
paboThI CTYIEHT 3aTPYAHIETCS OTBEYATh
Ha MOCTaBJICHHbIE BOMPOCHI IO €€ TEME,
HE 3HAaeT TEOPHUH BOIPOCA, IPU OTBETE
TOTTYCKaeT CyIIeCTBEHHBIE OIIUOKH.

0 GanoB - paboTa coBceM He

MakcruMaabHOE KOTUIECTBO OAIIOB — 2.
Becoroit ko purmeHT MmeponpusTus —

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEHMBAHUSA

Bun
IIPOMEKYTOYHOU
aTTeCTALlUU

[Tpouenypa nposeneHus

Kpurepun
OLCHHUBAaHU

3a4€CT

Ha 3adete mpoucxoauT oneHUBaHue 3HAHUM, YMEHUN U
IIPUOOPETEHHOTO OMbITa O0YYAIOIINUXCS 110 TUCLUIUINHE
"Vrpasienue nHGOPMAIIMOHHBIMU pecypcaMu'" Ha OCHOBE
MIOJTyYEHHBIX OLIEHOK 32 KOHTPOJIbHO-PEUTUHIOBbIE MEPOIIPUATHUS
TeKyIero KouTpoJs. [Ipu olleHnBaHUY pe3ynbTaToB yueOHOM
JESTEIbHOCTH 00y4aroIerocs o JUCIUILUINHE UCTIONb3YeTCs
0aIIbHO-PEUTUHTOBAsI CUCTEMA OIICHUBAHUS PE3YIBTaTOB YUEOHOM
nesitenbHOCTH oOydaromuxcs (ITonoxkenue o bPC yTBepxkieHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pexropa ot 10.03.2022 r.No 25-13/09). 3auTeHo: Benu4InHa
peliTunTa o0yuaromerocs mo guciumuinae 60...100 %. HezaureHo:
BEJIMUMHA pedTuHra odyuatomerocs no aucuurmiuge 0...59 %.
[Tpu HeOCTaTOYHOW W/WIIHM HE YCTPaUBAIOIICH CTyAeHTa BeTHYNHE
peiTHHra eMy MOXET OBITh MPEIOKEHO IPONTH MEPOTIPUSITHE
MIPOMEKYTOYHOU aTTeCTalluy B BUJIE TECTUPOBaHUs. TecTHpOBaHHE
npoBoauTcs B cucteme edu.susu.ru. B aynmutopuu, rae npoBOgUTCS
3a4eT, JOHKHO OJHOBPEMEHHO MPHUCYTCTBOBAThH He Ooree 6 — §
ctyneHToB. Tect conepkut 35 Borpocos. Ha BeinonHeHue tecta
naetcs 35 MuUHYT. B 3TOM ciyuae olieHKa 3a TUCIUILTUHY
PaccunTHIBAETCS HA OCHOBE MOJyUEHHBIX OLIEHOK 32 KOHTPOJIbHO-
PENUTHHIOBBIE MEPONPUATHS TEKYIIETO KOHTPOJIS U

B cootrBeTcTBHU C
. 2.5, 2.6
ITomoxxenus




HpOMeXCYTOqHOﬁ aTTCCTAllMU U MPOCTABJISICTCA B BEAOMOCTDb U
3a4ETHYIO KHUXKKY cTyAeHTa. DUKcaus pe3yabTaToB yueOHOI
ACATCIIBHOCTH IO AUCHUINIMHE TPOBOAUTCA B JICHD 3a4CTa IIPpH
JIMYHOM TIPUCYTCTBUM cTyAeHTa. Onenka "3aureHo" mo
JUCHUIIJIMHE BHOCUTCA B ((HpI/IJIO)KeHI/Ie K JUILJIOMY CIICIIUAJIMCTA).

6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB

K p 5 Ne KM
OMIICTCHIINN C3VIbTAaThI O YCHUA
Y Y 12[J4)s5
3HaeT: - ICTOYHUKHU ITOJIYUCHUA UH(MPOPMAIIUU, UHCT CHTAJIbHBIC CpEACTBaA
OIK-1 y dopmatuu, uHCTpYM pen AN

00paboTKu (MHAHCOBOH, OyXTanTepCcKOi U MHOW SKOHOMHYECKON HH(OPMAIIHH.

'YMeeT: - rpaMOTHO BBIOMPATh HY>KHbIE HHCTPYMEHTAJIbHBIE CPEe/ICTBA pabOTHI €
OIIK-1 HPKOHOMMYECKOM HH(popMalelt, He0OXoIUMBbIe [Tl pelIeHns MPo(ecCUOHANbHBIX [+ [+
3ajia4, OCYIIECTBISTH COOp, CUCTEMATU3alIMIO, AHAJIN3 U OLICHKY JTAHHBIX.

VMeeT npakTU4YeCKUid OTBIT: - paboThl C HHCTPYMEHTAJIbHBIMU CPEICTBAMU
OIIK-1 00pabOTKH IKOHOMUYECKON HHPOpMAIIUU, CUCTEMATU3AIINH, aHaIn3a, OEHKH 1 [+ [+t
WHTEpIIpeTay HHHOPMAIIUHU AJIsl pelIeHUs PO eCCUOHATBFHBIX 3a7ay.

3HaeT: - OCHOBHBIE METO/Ibl M TPUHLUIIBI paOOTHl COBPEMEHHBIX
OIIK-7 WH(OPMAIIMOHHBIX TEXHOJIOTHH, CIOCOOBI U CPEACTBA MOIYYCHUS, XPaHEHHS, +H
MOWCKA, CUCTEMAaTH3alM1, 00pabOTKH U nepeaayd HHPOpMaIUH.

YMmeert: - paboTaTh ¢ pa3INYHBIMA HHPOPMAIIMOHHBIMU peCypcaMu U
OIIK-7 TEXHOJIOTUAMH, UCIIOIL30BaTh Pa3IUYHbIE CPEACTBA IIOIYUYECHUS, XPAHEHNS, H
MOMCKa, CHCTEMaTU3aINK, 00pa0OTKH U Tiepenaun HHPpOopMaInu.

VMeeT npakTUYeCKUi OMBIT: -paboThl ¢ THPOPMAILIMOHHBIMU PECYPCaMU U
OIIK-7 COBPEMEHHBIMH UH()OPMAIIMOHHBIMU TEXHOJOTUSIMU TPHU PEUICHUH 3a/1a4 H
mpodecCHOHATBHON IeATeTHHOCTH.

TumnoBbie KOHTPOJIBbHBIC 3alaHUS 110 KAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IMPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMAIIMOHHOE O0ecredeHUue TUCHUIIIMHBI

IleuaTHasi yueOHO-MeTOANYECKAS TOKYMEHTAIUS
@) OCHOBHAs TUMepamypa:

1.  Kupcanosa, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekct] yueo.
nocobue 171 By30B 10 9KOH. ciennanbHocTsiM M. B. Kupcanoga ; Poc. akaz. roc.
cinyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciyxOsl. - 4-e uzn. - M.: UHOPA-
M, 2015. - 310, [1] c. u.

6) OononHumenbHas IUmepamypa:
He npenycmotpena

8) omeuecmeenHvle U 3apyOedtCHbIE HCYPHANbL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmorpensl

2) memoouuecKue yka3anus OJisi CMyOeHmo8 no 0C80EHUIO OUCYUNTIUHDBL!
1. Cognitive Technologies. Cuctema 31eKTpOHHOTO JOKYyMEHTOO00pOTa
"EBdpar-nokymerToo00pot". MeToanueckoe pyKoBOJICTBO MOJb30BaTeNs. - M.:
2009.
2. 1C:dokyMeHT0000pOT. MeTonnueckue ykazanus K NpaKTHUYECKUM
pabortam.



U3 HUX: y4eOHO-Memoouyeckoe obecneyerue camocmosmenvpHol pabomsl CmyoeHma:
Cognitive Technologies. Cuctema 31eKTPOHHOTO TOKYMEHTO000poTa
"EB(pat-noxkymenToob0opot". Meronuueckoe pyKoBOJCTBO MOJIb30BATEN. - M.:

1.

2009.
2.
paboTam.
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W3/1aTeIIbCTBA o
Mo 711-8. — TekcT : 2neKTpoHHBIH // JIaHb : AIeKTpOHHO-
oubamoreuHas cucrema. https://e.lanbook.com/book/163041
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DJIEKTPOHHO- NTOKyMeHTo0o0opoTa : MoHorpadus / A. B. Kanau, JI. I. 3616uH ;
4 JlononuutensHas [oubnuoreunass  |[OGKOY BO Boponexckuit uactutyt ®CHUH Poccun. - Boponex
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Znanium.com TEKCT : DIIEKTPOHHBIN.
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DEKTPOHHO- KoMITIeKCHBIN TOAXO0 K 3aIIUTE AJIEKTPOHHOTO
ToKyMeHTo0o0opoTa : yuebHnoe nocoodue / C. U. ITepentepr, JI.
OoubnroTeuHas
5 JlononHuTenbHas cHCTeMa A. Butkosa, B. 1. Aunpuanos, K. A. He6aeBa. — CaHkT-
TepaTrypa [letepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
W3aTeNLCTBA .
Mo — TexcT : anekTpoHHbIH // JIaHb : 3IeKTPOHHO-OMOINOTEeUHAS
cuctema. https://e.lanbook.com/book/180102
NHbopMaIllmOHHBIE TEXHOJIOTUH B IOKyMEHTAIIMOHHOM
IJIeKTPOHHO- o0ecIeueHny yIpaBiIeHNUs U apXUBHOM JIeJie | yUeOHHK /ISl By30B
6 OcHoBHas oubnmuoreunass |/ H. H. Kynses, T. B. Konapamosa, E. B. Tepentsena, A. I
uTeparypa cucreMa ®dabpuunoB / mox obmr. pexn. H. H. Kynsiesa. - Mocksa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
QIeKTPOHHBIN. https://znanium.com/catalog/product/1211641
DJIEKTPOHHO- Amarkas, A. I 3amuTa 3JIeKTpPOHHOTO JOKYMEHTO000pOoTa :
7 JlononHuTeNnbHAs [OubMUoTeuHass  [ydebHoe mocooue / A. I. Anankas. — Omck : Cu6A I, 2019. —
uTeparypa cucreMa 87 c¢. — Tekct : anexTpoHHBIH // JIaHb : AIEKTPOHHO-
M3aTEeITHCTBA oubnroTeyHas cucrema. https://e.lanbook.com/book/149493
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