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1. llesu u 3212494 AU CIUILIHHBI

[enpro n3yueHUs: JUCIUTUTHHBI SBIICTCS (POPMUPOBAHKE MPOUYHON TEOPETUICCKON U
PaKTUYECKOM 6a3bl JIJIsl MTOHUMAaHUS HEOOXOAUMOCTH M MMPUHIUIOB paboTsl «Cuctem
ANIEKTPOHHOTO ToKyMeHToobopoTa» (CO/I), a Tak e npoueayp IpaBUIbLHOTO BEIOOPA,
BHEJPEHMSI, KOH(QUTYpUpPOBaHUS U 3PPEKTUBHOTO UCIIOIB30BAHUS CUCTEM 3TOTO Kilacca.
3aa4uu TUCUUILIMHBL: * TO3HAKOMUTH C OCHOBHBIMH MOHATHUSIMH, CTAHIapTaMU U
TpeOOBaHUSIMHU OYMa)KHOTO JJOKYMEHTOO0OpOTa TUIIOBOTO MIPEANPUSATHUS; * TO3ZHAKOMUTH C
COBPEMEHHBIMH TEXHOJIOTUSAMH aBTOMAaTU3a[MU OM3HEC-TIPOIIECCOB JCIONPOU3BOJICTBA U
OCHOBHBIMH MOHATUSIMHU CUCTEM 3JIEKTPOHHOIO JJOKYMEHTOO00POTA; ® PACCMOTPETH PHIHOK
coBpemeHHbIX COJI; * ocBOMTH MpaBuIa BbIOOpa U o1ieHkH Tpedytomeiics COJ u mopsaok
€€ BHEAPEHUSI HA IPEATNPUITHH; * TIOJYIUTh HABBIKKA PAOOTHI C OJTHOM M3 TUTIOBBIX CUCTEM
AIIEKTPOHHOTO TIOKyMeHTOo0OopoTa — EBpar-10KkyMeHTO000POT; * TO3HAKOMUTH C
npuMepamu BHeApeHus: CI/] Ha npeanpusTusx.

Kparkoe cogepkanue TUCHUIIIIMHBI

N3yyenune TeopeTHIeCcKOro MaTepralia moaaep >KUBaeTCsl MPAKTUIECKUMHU 3aHSATUSIMU.
YacTh BONPOCOB, BRIHECEHA HA CAMOCTOSATEIbHOE 3yueHue. Kypc nmpu3BaH MOBBICUTH
OOIITYI0 APYIUIMIO CTYJAEHTOB, ITOKA3aTh CIIOCOOBI TPUMEHEHN NH(POPMAITMOHHBIX
TEXHOJIOTUH B IEJSAX YIPABICHHS TOKYMEHTO000poTOM mipeanpustusi. ComepxraHue
IPOTPAMMBI TUCITUTIIMHBI TOJKHO 00ECIIEYUTh 0a30BYIO MOJATOTOBKY CTYJCHTOB B
nporecce GOPMUPOBAHUS YCTONYMBBIX 3HAHUK B 00JIACTH CO3JIaHUS, BHSAPCHHS
AKCIUTyaTalliy CUCTEM BJIEKTPOHHOTO JoKyMeHToobopota (CI/I).

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAeT: OCHOBBI JEJIONPOU3BOJCTBA U ITpaBUIIa
JICJIOBOY KOMMYHUKAILIUU, OCHOBHBIC BUJIBI
JTOKyMEHTOB

YMeeT: UCTIOIb30BaTh U COCTABIIATH HOPMATHUBHEIE U
NpaBOBBIE JIOKYMEHTHI, OTHOCSIIUECS K OymyIeit
npo(eCCUOHAIBHON AEATENbHOCTH;
OPUEHTUPOBATHCS B BUJIAX JJOKYMEHTOB; O(OPMIISATH

VYK-4 Crioco0eH oCymecTBIATh IETOBYIO W COCTaBJISATh OPraHU3AIMOHHO-PACTIOPSAUTEIHHBIE
KOMMYHUKAIIHIO B YCTHOM M MUCbMEHHOHN (OpMax |TOKYMEHTBI; OCYIIECTBIISTh OPraHU3aIUI0
Ha rocy1apCTBEHHOM s3bIke Poccuiickoi TOKyMEHTO00O0pOTa, B TOM YHCIIE DJIIEKTPOHHOTO
®denepaiv 1 THOCTPAHHOM(BIX) SI3bIKE(AX) TTOKYMEHT0000pOTa; OPraHN30BBIBATh APXUBHOE

XpaHEHUE TOKYMEHTOB; 0(OPMIISATH TOKYMEHTHI B
COOTBETCTBUU C TPEOOBAHUSMU TOCYIAPCTBECHHBIX U
KOPIOPATUBHBIX CTAaHIAPTOB

MmeeT npakTUYECKUI ONBIT: COCTABIEHUS U YTCHUS
TOKyMEHTOB, 0(DOPMIICHHSI IOKYMEHTOB B PaMKax
WH(GOPMAITMOHHON CHCTEMBI AIEKTPOHHOTO

TOKyMEHTO000pOoTa
[IK-5 CnocoGeH npuMeHsITh COBPEMEHHbIE 3HAET: COBPEMEHHbIE TEXHOJIOTMH aBTOMaTH3alluU
CTaHJAPThl U METOAMKH K MOJECIMPOBAHHIO OM3HEC- [OM3HEC-TIPOLIECCOB JIeONPOU3BOJICTRA;
MIPOLIECCOB, pa3pabaTbIBaTh PeriaMeHThI COBPEMEHHBIE HOTAIIUHU MOJIEIUPOBAHUS OU3HEC-

OpraHu3anuu yIpaBJICHUA 6I/I3HCC-Hp0LIeCCElMI/I 1 |IPpOoHCCCOB KOMIIAHWUHU, PCITIAMCHT IIPOBCACHU U




UT-undpacTpyKTypoil opraHu3anum Ha Bcex
CTaAMsX )KMU3HEHHOTO IIUKJIA

MOPSIOK TOKyMEHTUPOBAHUS IpoIiecca
MOJIEITUPOBAHUS OU3HEC-TIPOLIECCOB.

'YMeeT: MOJIeIMpOBaTh M IOKYMEHTHUPOBATh OU3HEC-
pouecchl U HGOPMAITMOHHBIE TOTOKH
MPEINPUITHS B COBPEMEHHBIX BEPCHSIX
MPOrPaMMHOTO OOECIICUCHUS

meeTr npakTUYECKUM ONBIT: MOJCIIMPOBAHUS
OU3HEC-TIPOIECCOB U MH(OPMAITMOHHBIX TIOTOKOB
MPEINPUITUS;, YCTAHOBKH, HACTPOUKH U PabOTHI B
MPOrpaMMHBIX TPOAYKTaX JIsl MOAETUPOBAHUS
OM3HEC-TIPOIIECCOB

IIK-6 Crioco0eH uCnobp30BaTh MaTreMaTHIeCKUI
anmapaT ¥ MHCTPYMEHTAJIbHBIC CPECTBA JUIS
00paboTKH, aHaJIU3a U CUCTeMaTU3aIluu
nH(GOPMAITUHU B MPOSKTHO-aHATMTHYCCKOMN 1
HCCIIEI0OBATEILCKON JIEITEIbHOCTU

3HAET: OCHOBHBIE TIOHATHUS CUCTEM DJIEKTPOHHOTO
TOKYMEHTO000POTa; paBuiia BEIOOpa U OLIEHKH
HeoOxonumoi COJl 1 mopsiiok ee BHEAPEHHS Ha
MpEeINpUATHN; TPaBUIIa OpraHU3alK pabourx MECT
coTpynHUKOB B COJ]

YMeeT: IpOoeKTUPOBaTh APXUTEKTYPY CHCTEMBI
DIIEKTPOHHOTO IOKYMEHTO000POTa; YCTAHOBUTb,
HacTpOUTh U 3anycTuTh COJl B COOTBETCTBUU C
pa3paboTaHHOI MOJIENBIO JOKYMEHT0000pOTa
HMeeT mpakTHYEeCKUI OMBIT: OLIEHKH, YCTaHOBKH,
HACTPOUKH, COPOBOXKJIEHHS U pabOTHI B TUIIOBOM

Co

3. Mecro aucuuniuubl B ctpykrype OII BO

[TepeueHb MPEANISCTBYOMIUX TUCIUTUIHH,
BHJIOB PabOT yueOHOTO IJ1aHa

[TepeueHb MOCTEMYIONIMX AUCIIUTLINH,
BHJIOB paboT

1.®.01 Pycckuii A3bIK U KyJIbTypa peuu

1.®.16 ERP-cuctemsbl B ynpaBieHUH
MPEANPUATUEM,

1.®.23 NHTerpanus KOpIOpaTUBHBIX MPUIIOKEHHI,
1.®.25 NadopmMarioHHbIe CUCTEMBI

YIPaBIECHUYECKOTO y4yeTa

TpC6OBaHI/IH K «BXOJAHBIM)» 3HAHUAM, YMCHUAM, HaBbIKaM CTY/JICHTA, HGO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[&HHOfI JUCHUITIINHBI 1 HpI/IO6pCT€HHBIM B PC3YJIbTATC OCBOCHUA

MpeAMCCTBYIOINX AUCIUIIINH!

JlucuurimHa

TpeboBanus

1.®.01 Pycckuit s13bIK ¥ KYJIBTypa pedu

3HaeT: NPUHLUIIBI HETMCKPUMUHAIIMOHHOTO U
KOM(OPTHOTO B3aUMOJECHCTBHS IPU KOMMYHHKAIIUH
B Pa3JIUYHBIX cepax KUZHEACATEILHOCTH C
JTIOIbMU C OFPaHUYEHHBIMU BO3MOXKHOCTSAMU
310pOBbsl, OCHOBHBIE ITPaBUJIA JI€JI0BOTO OOIIECHUS U
BEJICHUS [IEPETOBOPOB B YCTHOM U MMCbMEHHOMN
dopme, 1o Tenedony, npu NpoBeeHNH on-line
BCTpeY Npu OOLIEHUH C COTPYIHUKAMU,
3aKa3uMKaMH, KJIMEHTaMU U IapTHepamH,
ophosnnueckue, JIeKCuIecKkue, MOpPoIoruiuecKue,
CUHTaKCUYECKUE U CTUIMCTUYECKUE HOPMBI
COBPEMEHHOI'O PYCCKOT'O JIUTEPATYPHOTIO A3BIKA;
crneur(uKy 1 ’KaHPOBOE pa3HOOOpa3ue CTUIIEBOI
CUCTEMBI PyCCKOI'O SI3bIKa; OCHOBHBIE NpaBuiIa

JIEJIOBOTO OOIIEHUS B YCTHOM M MUChbMEHHON hopme




'YMeeT: ToJepaHTHO BOCIIPUHUMATH (PU3UIECKUE,
CoLIMaJIbHBIE, KYJIBTYpHBIE pa3inyuns B OOLICHUH C
JIFOABbMU CO6JIIOI[aTb IpaBujia STUKCTAa U HOPMBI
MOpaJIH NP OOIIEHNUN U OCYIIECTBICHUN
npodeccHOHANTBHOMN IeTaTbHOCTH C JTFOIBMHU C
OTrpaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS,
MPUMEHSTH MIPaBUJIa PyCCKOTO PEYEBOT0 ITUKETA
MpU B3aUMOEHCTBUU C COTPYIHUKAMU,
3daKa3dyrMKaMu, KIMCHTAMU U TAapTHCPAMH 110
npodeccuoHaNIbHBIM BOIIPOCAaM, CO3aBaTh
IpaMOTHBIE TEKCTHI PA3HBIX )KAHPOB B O(UIIHAIEHO-
IEJIOBOM 1 HAyYHOM CTUJISIX; UCIIOJIb30BaTh
pa3JIMYHbIE IPUEMBI APTYMEHTALUU JUIs PELLICHUs
3a/1a4 MEXJIMYHOCTHOTO B3aUMOJICHCTBUS B
KOHKPCTHBIX KOMMYHUKATHBHBIX CUTYAIlUAX,
YIPaBISTH CBOUM PEUEBBIM MTOBEICHUEM;
MPUMEHSTH MIPaBUJIa PyCCKOTO PEYEBOTO ITUKETA
HMeeT mpakTHYEeCKUI OMBIT: BEICTPAUBAHUS
KOMMYHHKAIUH, MIPOBEJEHUS IEPETOBOPOB,
MOJTOTOBKU JJOKYMEHTOB C JIFOIbMHU C
OrpaHUYCHHBIMH BO3MOKHOCTAMHU 300POBBA C
coOIOIEHEM HOPM JIEJIOBOTO ATHKETA B
npodeccuoHaNTbHON 001aCTH, KOHCTIEKTUPOBATH U
QHAJIM3UPOBATh YCTHBIE U MMCbMEHHBIE TEKCThI IPU
MPOBEICHUH NIEPETOBOPOB, CO3/IaHUS YCTHBIX U
MUCHMEHHBIX (POPM JI€JIOBOTO TEKCTA;
MCIIOJIb30BaHMsI COBPEMEHHBIX HH(POPMAITIOHHBIX
PECYpCOB ISl pelIeHUs] KOMMYHUKAaTUBHBIX 337134, B

TOM YHCJIC B 00JIaCTH IICJIOBOP'I KOMMYHUKallun

4. O0béM 1 BUIBI YUeOHOI1 padoThI

OO6m1ast TpyA0€MKOCTh TUCHUILUIMHBI cocTaBseT 3 3.e., 108 4., 54,25 4.

KOHTAKTHOM paboThI

Pacnpenenenue
Bcero [0 ceMecTpaM B yacax
Bun yue6HO# paboThI
4acoB Homep cemectpa
3
O6mast Tpy10EMKOCTh AUCITUTUIMHBI 108 108
AyoumopHvie 3auamusi: 48 48
Jlexuuu (JI) 16 16
[IpakTuyeckue 3aHATUS, CEMUHAPHI U (UJIH) APYTHE BUIBI
aynuTopHbIX 3aHsaTHi (I13) 32 32
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 53,75 53,75
VYnpaBieHue 10KyMEHTaMH B OpraHU3aliy. 3 3
Cuctema »IeKTPOHHOTO JOKyMeHToobopota — EBdpar- 16 16
JloKyMeHTOOOOPOT.
[TpuHIUIIEI OpraHU3aluu JOKyMEHTO000pOTa. 4 4
Mertoauka BHEAPEHHS CUCTEMBI SJIEKTPOHHOTO ) )
TOKYMEHTOO00OpOTA.




ABTOMaTH3a1Ms NPOLETYPbl CO3aHMUS WU UCTIOHEHUS 4 4
JTOKyMEHTA.

CuCcTeMBI AIEKTPOHHOTO JOKYMEHTO000pOTA. 4 4

[TonroroBka k 3a4ety 15,75 15.75

ABTOMaTH3aIMsI OCHOBHBIX MPOLIEAYP PabOTHI € ) )
JTOKyMEHTaMHU.

DOBOJTIOLMS 1EJIONPOU3BOICTBA U O(PHUCHBIX TEXHOJIOTHIA. 3 3
CoBpeMeHHbIE O(UCHBIE TEXHOJIOTHH.
KoHcynpranyuy u npoMeKyTO4Hast aTTeCTalus 6,25 6,25
Bu koHTpoIIs (3aueT, 1ud.3a4eT, SK3aMeH ) - 3a4eT

5. Conep:kaHue QMCUUIIMHBI

N O0beM ayIUTOPHBIX
pas;ena HawnMeHOBaHHe pa3aesioB TUCHUIUIHHBL 3AHATHH 110 BUJIAM B Hacax
Beero | JI| 113 | JIP
1 DBOJIOLMS IEJIONPOU3BOICTBA U O(PUCHBIX TEXHOJIOTHIA. 5 > o 0
CoBpemeHHbIe 0()UCHBIE TEXHOJIOTHUH.
2 |YmpaBiieHue JOKyMEHTaMH B OpraHU3aluu. 2 21 0 0
3 |[IpwHIHMITEI OpraHU3alUU JOKYMEHTOO000pOTA. 2 21 0 0
ABTOMAaTH3aIMs] OCHOBHBIX MPOLIEAYpP PabOTHI C TOKYMEHTaMH.
4 |ABTOMaTm3anys NpoUEAYPhl CO3IaHUS WU UCTIOJHEHHUS 2 21 0 0
TOKYMEHTA.
5 |Cuctemsl AIEKTPOHHOTO JOKYMEHTOO00pOTA. 34 6| 28 0
6 [Meronuka BHEAPECHUS CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA. 6 2| 4 0
5.1. Jlekuumu
Ne Ne Kox-
HanmeHoBaHME MM KpaTKO€ COAEPKaHUE JIEKIIMOHHOTO 3aHATHUS BO
NeKIuujpas3aena
4acoB
VcTopusi 1e710MponU3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX IPEAIPUITUN U
oduchoro I10. Knaccudukanus [10. JJokyMeHT - OCHOBHOM 0OBEKT CHCTEMBI
1 | [YmpaBieHus. CpoiicTBa ¥ (pyHKIMHU TOKYyMEHTA, HOCUTENU JOKyMeHTa. CHUCTEMBbI )
mokyMeHToB. CTaHgapTu3anus U yHuukamus 1oKkyMeHToB. HopMaTHBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuajbl B 001acTy ynpasieHus JokyMeHTamu. [lonutrka
MPEeINpUITUS B 001aCTH yIpaBICHHs TOKYMEHTaMHU.
TexHomorus padotsl ¢ fokyMeHTamu. CozepkaHre OCHOBHBIX MPOLIETYp paboOThI ¢
TOKyMEHTaMu. ABTOMAaTU3allus IPOLEAYp MOJyYEeHUs U TIepeaady BXOASAIINX U
5 5 |[ACXORSUIX HOKYMEHTOB. ABTOMaTH3aIUs TPOIETYPHI PETUCTPALIUHU TIOKYMEHTOB. )
DJIEKTPOHHBIE PETUCTPALIMOHHBIE (POPMBI. ABTOMaTU3UPOBAHHBIM KOHTPOJIb
WCTIOJTHEHMSI TOKYMEHTOB. Bunbl u hopmbl koHTposst. Apxus. MHbopmamonHo-
cIipaBOYHas paboTa Mo JOKYMEHTaM.
PeKBU3UTHI JOKYMEHTA: MIOCTOSHHBIE U IepeMeHHbIe. TpeboBaHus
3 3 |[ocymapCTBEHHBIX CTAH/IAPTOB K COCTABY PEKBU3UTOB JOKYMEHTOB U UX 2
odopmienunto. PacrionoxxeHre OCHOBHBIX PEKBU3UTOB Ha JOKYMEHTE.
ABTOMAaTHU3aIMs CO3/1aHUS IOKYMEHTOB. Buibl hopm (O611aHKOB) JOKYMEHTOB U MX
4 4 |peKBHU3UTHL. DIEKTPOHHBIN TOKYMEHT. PEKBU3HUTHI 3JIEKTPOHHOTO IOKYMEHTA. 2
OnexrponHas nudposas noanuck. [11abmoHbl U GOPMBI TEKTPOHHBIX IOKYMEHTOB.
5 5 |Heooxomumocts COJI. Onpenenenue COJl. Pemaemble 3agaum. 2
6 5 |Ouenka 3¢ pexruBHoctr COJI. Kmaccudukamms CI/I. 2
7 5 |[ECM cucrtembl, X OCHOBHBIE YepThl M MeCTO B cTpykType MC npeanpusitusi. 2




WneanpHas apxutekrypa CIJ1. O630p peinka CI/l u ECM.

Ynpasienue BHeapenuem COJI. IlpeanpoektHoe oOcienoBaHue.
Wudopmarmonnoe oocnenoanue u ananus. Betoop CO/I. Temarnueckuii ananus

8 6  [uonmTumU3aMs JoKyMeHToobopoTta. Pazpaborka u HacTpoiika COJI. Kak u3bexars| 2
HeynauHbiX BHeApeHuit COJ]. OnbITHO-IPOMBILIUIEHHAS YKCIUTyaTallus.
[TpomblnIeHHAs SKCIUTyaTalys. YIPaBIE€HUE IPOEKTOM.

5.2. llpakTHyecKue 3aHATHS, CEMHUHAPbI
Ne Ne Koa-
sansuspasiena HanmeHnoBaHue nim KpaTkoe cojiepykaHue MPaKTUYECKOro 3aHATHS, CEMUHapa BO
4acoB
1 5 |YcranoBka cuctemsl EBpar-nokymentoo6opot. (Hauamo) 2
5 |YcranoBka cuctemsl EBdpar-ngokymenToo00pot. (OkoHUaHHE) 2

3 5 Hauano pa®otsl B cucreme. HacTpolika cripaBOUHHUKOB MPEATPUATHS )
(oprcTpykTypa, nepcoHal, npaBa JJ0CTyINa, TPYIIbI).

4 5 Hauano paboTsl B cucteme. HacTpoiika cipaBOYHHUKOB MPEANPUSATHUS (POIH, )
CIIMCKH PACCHUIOK, (DOPMBI, IIOTOKH, CJIOBAPH, KAJICHAAPH).

5 5  |Perucrpaums JOKyMEHTA. 2

6 5 |[TocraHOBKa TOKYMEHTA Ha KOHTPOJIb. 2

7 5 Kontpois HCTIONHEHN IOKYMEHTa. Coznanue nopy4eHui 0 JOKYMEHTY; )
VCIIOJTHEHHUE NTOPYUECHUH.

CHaTue nopyuyeHuil ¢ koHTpossi. CHATHE TOKyMeHTa ¢ KOHTpoJs. [louck

8 5 |nokymeHTOB. [lonydeHue pa3nuyHbIX OTYETOB. BhIMOMHEHNE COTTacOBaHUM 2
JTOKYMEHTOB.

9 5 Co3znanne MapiIpyTOB COITIACOBaHUM JIOKYMEHTOB C IIOMOIIBIO «JIM3aiiHepa )
MapuipyToBy». Mcrnonp3oBaHue cO3AaHHBIX paHee MapIIpyTOB TOKYMEHTOB.
WHucTtannauus cepBepa ApXUBHOTO JTOKYMEHTOOOOPOTa KIMEHTCKUX MECT.

10 5  |HacTpoiika NoAK/IIOUEHUI KIMEHTOB K CEPBEPY U CUHXPOHU3ALMS C CEPBEPOM 2
EB(par-10KyMeHTOOO0POT.

11 5 |Hactpoiika cuctembl ApxuBapuyc. OCBO€HHE OCHOBHBIX OIeparuil. 2
Pemenne nmpaktuaeckux 3anad Nel-Ne3 o padote B cucteme EBdpar-

12 5 |mOKyMeHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOSCHHOM Ha MPEABIIYIINX dTanax | 2
CUCTEMbI KOHKPETHOTO IPEAIPUSATHS.

Pemenne nmpaktudeckux 3anad Ned-Ne6 o padote B cucteme EBdpar-

13 5 |moKyMeHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOEHHOM Ha MPEABIIYIIHNX dTanax | 2
CUCTEMbI KOHKPETHOTO IPEAIPUATHS.

Pemenue npaktuyeckux 3agad Ne7-Ne9 o pabote B cucreme EBdpar-

14 5 |moKymMeHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOEHHOM Ha MPEIBIIYIINX dTanax 2
CUCTEMBI KOHKPETHOTO IPEAIPUATHS.

15 6 [Pa3pabotka niana BHenpenus CI/l. [loctpoenne Mozesneil mOTOKOB TOKYMEHTOB. | 2

16 6 |Hacrpoiika mogenu B CO/. JlemoHCcTpanust pabOThl CUCTEMBI. 2

5.3. JIaboparopHbie padoThI
He npenycmorpenst
5.4. CamocrosiTesqibHasi padoTa CTyIeHTa
Bremmonnenne CPC
TMoxsia CPC Crnncoxk nureparypsl (¢ yKa3zaHUEM Cemecrp Koz-
pa3esioB, IiaB, CTPAHMUIL) / CChUIKA Ha BO




pecypc JacoB
[IYM/I, OcHoBHas nuteparypa 1 (cTp. 6-
VrpaBiieHHUE JOKYMEHTaMU B OpTaHU3AIIHH. ?3?1273;}\/[0%;{ 2}::;’:?12:[ ;T;IaTTe}}f;)agp(%lc fp(cng_ 3
137).
Cognitive Technologies. Cuctema
CucremMa >IEKTPOHHOTO JOKYMEHTO000POTa [PIEKTPOHHOTO T0KyMeHToo0opoTta "EBdpar- 16
— EBdpar-JlokymMeHTOO00pOT. TOKyMEHTO000pOoT". PyKOBOZCTBO
nosib3oBarens. - M.: 2009.
[TYM]I, OcHoBHas nuteparypa 1 (ctp. 40-
[[puHIUITBEI OpraHU3aluu 149). OYM/, OcHoBHas nuteparypa 8 (cTp. 4
TOKYMEHTO00OpOTA. 85-214), OcHoBHas nuteparypa 7 (cTp. 55-
132).
OVM/I, OcHoBHas nuteparypa 5 (cTp. 246-
MeTtoanka BHEAPEHUSI CUCTEMBI 312), lonomaurensHas nuteparypa 3 (cTp. )
HIIEKTPOHHOTO IOKYMEHTOO00POTA. 28-110), JononHuTenbHas aureparypa 6
(cTp. 8-64).
ABTOMaTH3aLUs MPOLIETYPhl CO3MaHMsI UITU ITYMJL, Ocropnas ureparypa 1 (ctp. 125-
168). OYM/I, OcHoBHas nuteparypa 5 (cTp. 4
VICTIOTHEHUSI IOKYMEHTA. 127-162).
CHCTEMbI AEKTPOHHOTO OVM/, OcHoBHas nuteparypa 1 (ctp. 11-
100), OcHoBHas nutepatypa 2 (ctp. 102- 4
TTOKyMEHTO000pOTA. 168).
DYMJI, OcnoBHas nuteparypa S (ctp. 11-
[ToaroroBka K 3a4eTy 304). ITYM/I, OcHoBHas nuteparypa 1 (cTp. 15,75
6-249).
ABTOMATH3AIIA OCHOBHBIX POIEAYD [TYM/I, OcHnoBHas nuteparypa 1 (cTp. 96-
144). OYM/I, OcHoBHas nmuteparypa S (cTp. 2
paboOTHI C TOKYMEHTaMH. 68-126).
DBOJIOIHS IETOMPOU3BOACTBA U OPHUCHBIX 13_[;; I\gi[,’l\(/? ;fgi:?:;:;;ep Iilgp: ! (2T7p (06”1:
TexHoJoruii. CoBpeMeHHbIe O(pHUCHbIE . ’ Y P: 3

TCXHOJIOTHH.

12-84), OcHoBHas nuteparypa 8 (ctp. 13-

52).

6. (I)OHI[ OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

MPOMEKYTOYHOI aTTecTaluu

KonTpoinb kauecTBa 0CBOSHMsI 00pa30BaTEIbHOM MPOTPaMMBbI OCYIIECTBISIETCS B

cootBercTBHH ¢ [Tonokenrnem o 6aTbHO-PEUTUHTOBOW CUCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM JESITEIIbHOCTH 00yJarOIIIXCS.

6.1. KouTpoabusie meponpusitus (KM)

Yuu-
Haszeanue THIBA
Ne | Ce- Bun Makc.
KOHTpoJibHOro  (Bec [opsnox Hauucienus 6aIoB -
KM|mecTp| KOHTpoist 6amt
MEPOIIPUATHS eTcst
B [1IA
[1o uToraM BBINOIHEHUS TPAKTUYECKUX
IIpoBepka
. paloT, CTPYKTypa 1 coepkKaHue KOTOPbIX
Texymuii BBITMIOJTHEHHBIX .
1 3 0,6| 2 [packpbIThl panee B nanHoi PIIJI, crynent [3auer
KOHTPOJIb IIPAKTHYECKUX .
AGOT (dbopMHpyeT OTUeT, KOTOPBIN OH 3arpyxaet
P B KaUeCTBE pe3ysbrara B "OJIEKTPOHHBII




HOYpI'Y".

Kputepuu onieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO MPAKTUYECKUM paboTam:

2 OaJjuia BBICTABIISAETCSA 32 MMOJTHOCTHIO
MIPAaBUIHHO BBIIOJIHEHHYIO paboTy,
rpaMOTHO O(POPMIIEHHBIH OTYET B
COOTBETCTBUH C TPeOOBAaHUSIMH CTaHIAPTA,
JTOrMYHBIN ¥ BEPHBIN JOKJIA U HE MEHEE
65% npaBUIBHBIX OTBETOB Ha BOIIPOCHI
[pero1aBaTes.

1 Gann BeICTaBNIsAETCA 32 PabOTY,
BBHITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
[PYKOBOJICTBY HJTH COOTBETCTBYET TOJIBKO B
JacTHUYHO, OTYET HE UMEET aHalln3a, He
OTBeuYaeT TpeOOBAHUAM, U3TIOKEHHBIM B
METOAMUYECKUX pekoMeHaanusx. B padbore
HET BBIBOJIOB JINOO OHU HOCAT
neKIapaTuBHbIN Xapakrep. [Ipu 3ammre
palboThI CTYIEHT 3aTpyJHIETCS OTBEYaTh Ha
[MOCTaBJICHHbIE BOIIPOCHI 110 €€ TeME, He
3HAeT TEOPUH BOMPOCA, IIPU OTBETE
JIOMTYCKAaeT CYyIIECTBEHHbIE OLTUOKH.

0 6amoB - paboTa coBceM He
[pe/ICTaBJIeHA.

MaxkcuMaabHOE KOJIMYeCTBO 0aioB — 2.
Becoroit ko purmeHT MmeponpusTis —

0,6.

Texymmii
KOHTPOJIb

IIpoBepka peuieHus
3a1a4y

0,3

[lo uToraM BBINONHEHHUS 3314, CTPYKTypa
1 cofiepaHue KOTOPBIX PaCKPBITHI paHee B
nannoii PI1L, ctyneHT opMHUpyeT OTUeT,
KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIil OYpI'Y".
Kputepuu onieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIIEHHBIM 3a/1a4aM:

5 6aoB BBICTABIISIETCS B Cllydae
BBITIOJTHEHMSI BCEX CIICAYIOIINX
TpeboBaHUii: 1) MOIHOCTHIO BCE PEIICHBI U
MPaBUIBHO O()OPMIIEHBI 33a]]a4H, 2) OTYET
MMeEeT JIOTUYHOE, TI0CIIe0BaTEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U
000CHOBaHHBIMU MOJIOKEHUSMH, 3) IPH  [3a4eT
3alUTE CTYACHT MMOKa3bIBaeT NTyOOKOe
3HaHUE BOIPOCOB TeMbI, CBOOOTHO
OTIepUpPYET JaHHBIMU UCCIIEJOBAHHUS,
BHOCHT 00OCHOBaHHBIE MTPETIOKEHHS,
JIErKO OTBEYAEeT Ha MOCTaBICHHbIE
BOIIPOCHI.

4 Oajia BBICTABIISAETCS MIPU BHITIOJTHEHUH
BCEX clieAyroluXx TpeboBanuii: 1) He
Menee 70% 3amaq perieHsl 1 0hOPMIIEHBI C
HE3HAUYUTEITbHBIMHU 3aMEUaHUSAMU, 2) OTYET
MMeEeT JIOTUYHOE, TIOCIIe0BaTEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U

000CHOBaHHBIMU NOJIOKEHUSIMH, 3) IPH




3alIUTe CTYJACHT MOKA3hIBAET 3HAHUE
BOIPOCOB TEMBbI, ONIEPUPYET JAHHBIMU
MCCIICTOBAHMS, OTBEYACT HA TOCTABICHHBIC
BOIIPOCHI.

3 Oasuta BBICTABIISIETCS! IPU BBIMIOJHEHUHT
BCEX CIeNyomux TpeboBanuii: 1) He
Menee 50% 3amay pereHsl U 0hOpMIICHBI C
HEeCyIIeCTBEHHBIMH 3aMeYaHUsIMHU, 2)
OTYET UMEET JIOTHYHOE, MTOCIICIOBATEIHHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIIIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3alIUTEe CTYJACHT MOKA3hIBAET HE MOJTHOE
3HAaHKE BOMPOCOB TEMBI, HE BCEr/a MOJIHO
OTBEYAET HA TIOCTABIEHHBIC BOIPOCHI.

2 0OaJjuia BBICTABIISAETCS MIPU BHITIOJTHEHUH
BCEX CleAyIoIUX TpeboBanuil: 1) meHee
50% 3amau pemieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCIIeI0OBATEIbHOE U3JI0KEHNE MaTepuaa
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJCHT TIOKa3bIBaeT OYCHb C1a00€ 3HAaHUE
BOIPOCOB TEMBbI, HE MTPABIIIBHO OTBEYAET
Ha TIOCTABIICHHBIC BOIIPOCHI.

1 Gant BeICTaBIISETCS IPU BBIOJIHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTYET
MMEeT He JIOTUYHOE U He
[OCIIeI0BATEIbHOE U3JI0KEHNE MaTepuaa
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYICHT MOKa3bIBA€T MOJIHOE HE3HAHUE
BOIIPOCOB TEMBI, COBCEM HE OTBEYAET Ha
[MOCTABJICHHBIE BOIIPOCHI.

0 GamoB - paboTa He Tpe/ICTaBIICHA.
MaxkcuMaabHOE KOJIMYeCTBO 0aioB — 5.
Becoroit ko purmeHT MmeponpusTis —
0,3.

Texymui
KOHTPOJIb

TectupoBanue

0,1

10

Tekymiee TecTupoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynbraram 0CBOCHUS
COOTBETCTBYIOILIETO pa3ziena (pa3aeinoB)
nucHUIUIMHBL. CTyIEHTYy NPEN0CTaBISAETCS
10 ciy4aifHbIX BOPOCOB U3 OaHKa
BOIIPOCOB. BpeMs oTBeieHHOE Ha
[IPOBEICHNE TeCTUPOBaHUA - 10 MUHYT.
[Ipu onieHMBaHUM PE3YIBTATOB
MEPOIPUATHSI UCIIOJNIb3yeTCs 0auIbHO-
[PEUTUHIOBasA CUCTEMA OLIEHUBAHUS
pe3yabTaTOB yUeOHOM NeSTEIIbHOCTH
oOyuaronuxcs (yTBepsKJIeHa IpUKa3oM
pektopa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBIN OTBET HA BOIIPOC
cooTBeTcTBYeT 1 Oamty. HenpaBuibHbIi

OTBCT HA BOIIPOC COOTBETCTBYCT 0 GamoB.

3a4CT




MaxcuMaJIbHOE KOIU4eCcTBO OauioB — 10.
Becoroii koapurmeHT MmeponpusTis —
0,1.

IIpome-
JKyTOUHAast
aTTecTanus

Meponpusitue
IIPOMEKYTOYHOU
arTecTauuu
(TecTupoBaHuE O
UTOTaM OCBOEHHUS
JACIIUTUTAHBI )

35

[IpomexyTouHas arTecTanus IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"Onexrponnsiil OYpI'Y" no ntoram
OCBOEHUS JUCHUIUTMHBL. OCHOBBIBAETCS Ha
BCEX pa3Jenax AUCLUIIINHBIL.
KoHTponbHBIE MEPOTIPUATHS
[IPOMEKYTOYHON aTTeCTAlMK IPOBOJSATCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
pE3yaBTaTOB MEPONIPUATHUS UCIIONb3YETCS
0aJIbHO-PEUTHHIOBAs CCTEMA
OLIEHUBAHHUS PE3yJIbTaTOB yUeOHOM
NesTeNIbHOCTH oOy4aromuxes . Tect
COCTOMT M3 35 BOIIPOCOB, MO3BOJISAIOLINX
OLIEHUTH C(HOPMUPOBAHHOCTh
KOMIIETCHIUH. THIIBI BOIIPOCOB
[TPEICTABICHBI PA3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABIICHNE, BHIOOPKA,
MHOKeCTBeHHbIe. Ha oTBeThI oTBOAMTCS 35
MUHYT. [IpaBUIIBHBII OTBET HAa BOIIPOC
cooTBeTcTBYeT 1 Oamty. HenpaBuibHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () GaioB.
MaxkcumanbHOE KOJIMYECTBO OAJIIOB 3a

MIPOMEKYTOUHYIO aTTECTAIMIO - 35 GaJlIoB.

3a4CT

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLEHMBAHUSA

Bun
IIPOMEKYTOYHOMN
aTTeCTalluy

[Ipouenypa nposeneHus

Kpurepun
OLICHUBAHUs

3a4cT

[Ipu oneHMBaHUM PE3YIBTATOB YUEOHOM NEATEIBHOCTH
00y4aromerocs 1o JUCIUIUTMHE HCTIONb3yeTcsl 6aIbHO-
PEHUTHHTOBAs CHCTEMa OIICHUBAHUS PE3yJIbTaTOB yUueOHOM
nesrenbHocTU oOyuaromuxcs (ITonoxxenue o BPC yrBepxkeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pekropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTUINHY
dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-
PEUTHUHTOBBIE MEPOTIPUATUS TEKYILIETO KOHTPOJISI. 3aU4TEHO:
BeITMYMHA pelTHHTa oOydarorierocs mo aucuurinae 60...100 %.
HesauteHo: BennunHa pedTHHTA 00y4YaroIerocs Mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He comIaceH ¢ OIIEHKOM, MOJIyYEHHOU 0
pe3ysibTaTaM TEKYIIEro KOHTPOJIs, CTyACHT MPOXOIUT
MEpPOIPUATHE TPOMEKYTOYHON aTTecTalluy B BUJe TecTupoBanusl. [[lonokenus
TectupoBanue mpoBoauTcs B cucreme edu.susu.ru. B aynuropuu,
e MPOBOAUTCS 3a4eT, JOHKHO OJHOBPEMEHHO MPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect congepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCHUIUTMHY PACCUUTHIBAETCS HA OCHOBE MOTYUYEHHBIX OLIEHOK 3a
KOHTPOJIbHO-PEUTUHTOBbIE MEPOTIPUSATHUS TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM arrectanuu. Dukcaius pe3yabraroB yueOHOM
JEeSTEIbHOCTH M0 AUCLIUILIMHE MPOBOAUTCS B IEHb 3a4eTa Mpu
JIMYHOM INPUCYTCTBUH CTyzeHTa. OueHka "3aureHo" mo
TUCIUIUTMHE BHOCHUTCS B «[Ipunoxenue k nuriomy GakaigaBpay.

. 2.5, 2.6

B cooTBeTcTBHM C




6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

Pe3ynbrarer 00yueHus

YK-4

3HaEeT: OCHOBBI JEJIONPOU3BOACTBA U MPAaBUJIA JEJI0BOM KOMMYHHKAIMU, OCHOBHbBIE
BHJIbI TOKYMEHTOB

YK-4

'YMeeT: HCTIOIb30BaTh U COCTABIISATh HOPMATUBHBIE U IIPABOBBIC JOKYMEHTHI,
OTHOCsIIMECS K Oyayieil nmpodeccruoHaabHON AeSITENbHOCTH; OPUEHTUPOBATHCS B
BUJIaX JOKYMEHTOB; O()OPMIISTh H COCTABIISITh OPTraHU3alMOHHO-PACTIOPSTUTEIIEHBIC
TOKYMEHTBI; OCYILIECTBIISATh OPraHU3aluI0 JOKYMEHTO000POTa, B TOM YHUCIIE
DIIEKTPOHHOTO JIOKYyMEHTOO00POTa; OPraHN30BBIBATH APXUBHOE XPAHEHUE
TOKYMEHTOB; 0()OpPMJISITh IOKYyMEHTHI B COOTBETCTBUHU C TPEOOBAHUSIMU
rOCyJapCTBEHHBIX U KOPIIOPATUBHBIX CTAHJIAPTOB

YK-4

lMeeT NpakTUYEeCKH OBIT: COCTABICHHS U YTEHHSI JOKYMEHTOB, 0(pOpMIICHHUS
JTOKYMEHTOB B paMKaxX HH()OPMAIIMOHHOH CHCTEMBI IEKTPOHHOTO
TOKYMEHT0000poTa

[1K-5

3HaeT: COBPEeMEHHbIE TEXHOJIIOTUU aBTOMAaTU3alUN OU3HEC-TIPOLIECCOB
TIeTI0NIPOM3BO/ICTBA; COBPEMEHHBIE HOTALMHM MOAEIMPOBAHHS ON3HEC-TIPOIIECCOB
KOMIIAHWU; PEIIAMEHT MPOBEACHUS U MOPAIOK JOKYMEHTUPOBAHHUS Ipoliecca
MOJIEITUPOBAHMSI OU3HEC-TIPOLIECCOB.

[1K-5

'YMeeT: MoJenupoBaTh U JOKYMEHTHPOBATh OM3HEC-TIPOIECCHl i HH(POPMALIMOHHBIC
[OTOKH MPEINPUATHS B COBPEMEHHBIX BEPCUSIX NPOrPAMMHOI0 00eCIIedeH s

[1K-5

lMeeT npakTU4YEeCKHH OMbIT: MOACINPOBAHUS OM3HEC-TTPOLIECCOB U
WH(OPMALIMOHHBIX TIOTOKOB MPEANIPHUATHS; YCTAHOBKH, HACTPOUKH U pabOTHI B
POTrPaMMHBIX MPOAYKTAX I MOAEIMPOBAHUS OU3HEC-IIPOLIECCOB

[1K-6

3HAeT: OCHOBHbIE TIOHATHUS CUCTEM AJIEKTPOHHOIO JOKYMEHTOO00pOTa; MpaBuia
BBIOOpPA U O1IeHKH HeoOxonumMoit COJl v mopsI0K ee BHEIPSHHSI Ha IPEANPUITUN;
MpaBujIa OpraHu3auy pabodnx MecT COTpYIHUKOB B COJ]

[1K-6

'YMeeT: IpOeKTHPOBATh APXUTEKTYPY CUCTEMBI 3JICKTPOHHOTO JJOKYMEHTO000POTA;
YCTaHOBUTb, HACTPOUTH U 3aycTUTh COJ] B COOTBETCTBUU C pa3pabOTaHHOM
MOJIEIIBIO IOKYMEHTOO00pOTa

[1K-6

lMeeT NpakTUYECKUI ONBIT: OLEHKH, YCTAHOBKH, HACTPOMKH, COIIPOBOXKICHHUS U
paboTsl B THIOBOM COJ]

TumnoBbie KOHTPOJIBHBIC 3aIaHUS 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeTOAMYeCKOe M HH(POPMAIHOHHOE 00ecreyeHne TUCIUTINHBI

IleuaTnas y‘leﬁﬂo-MeTOIll/lquKaSl AOKYMCHTaAIlUA

a) ocHoeHas

aumepamypa:

1.  Kupcanosa, M. B. CoBpemeHnHoe nenonpou3BoacTBo [Tekct] yueo.

nocoOue Juisi By30B 110 3KOH. cnenuaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciy0n1 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsl. - 4-¢ uzn. - M.: UHDOPA-
M, 2015. - 310, [1] c. ni.

0) OononHumMenbHAs IUMepamypa:

He npenycmorpena

8) omeuecmeennble U 3apyoedtCHble HCYPHANbL N0 OUCYUNTUHE, UMelowuecs 6 bubnuomexe.
He npenycmorpenst




2) MemoouuecKue YKazaHus 0 Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL:

Cognitive Technologies. Cuctema 31eKTPOHHOTO TOKYMEHTO000poTa
"EBpar-noxymentoobopot". PykoBonctBo monb3oBares. - M.: 2009.

1C: JoxkymeHTO000pOT. MeToanueckre yKa3anus K MPaKTUIeCKUM

1.

2.
paboTam.
3.

EBdpar-/loxymenToob60poT

4.

MeToauueckne pyKoBOJICTBA IO MpaKTHUYeCKUM padboram B CIJ]

[IpakTuueckue 3aganus no padore B cucreMe «EBdpar-
JOKYMEHTOOOOPOT» Ha KOHKPETHOM CUTyaluu

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:
Cognitive Technologies. CucTtema 3JIeKTpOHHOTO TOKYMEHTO000pOoTa
"EBdpar-moxymentoobopot". PykoBoncTBO mosibs3oBarens. - M.: 2009.

1C: lokymMeHTO000pOT. MeTonnueckue yka3aHus K MpakKTHYeCKUM

1.

2.
paboram.
3.

EBdpart-JloxkymenToob6opot

4.

MeTtoanieckue pyKoBOJICTBA O MpakTHIecKuM paboram B COJ]

[IpakTrueckue 3amanus mo padbore B cucreme «EBdpar-
JOKYMEHTOOOOPOT» Ha KOHKPETHOM CUTyaluu

DJIeKTPOHHAS Y4eOHO-MeTOoANYeCKAsl IOKYMEeHTAIUs

HaumenoBanue
Ne Bun peeypeas | bubmorpadudeckoe onrcanue
JUTEpaTyphl AIIEKTPOHHOMN
bopme
DIEKTPOHHBIN IOKYMEHTOOOOPOT 1 0OecreueHre 0e30MacHOCTH
DJIEKTPOHHO- cta"gapTHeIMU cperctBaMu WINDOWS : yue6HOe nocobue /
1 OcHoBHas oubnuoreunass  [JI.M. EBgokumona, B.B. Kopsioxun, A.H. IIsiekus, O.I.
nuTeparypa cucreMa [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3MEKTPOHHBIH.
https://znanium.com/catalog/product/1001864
Kab6amos, C. FO. DnekTpoHHOE IPaBUTEIBCTBO. DIICKTPOHHBII
DJIEKTPOHHO- TOKYMEHTO000POT. TepMUHBI 1 oTpeieNieHus : yaeOHOe TTocooue
b OcHoBHas oubmuoreunas |/ C.1O. Kabamos. — Mocksa : UHOPA-M, 2021. — 320 ¢c. —
nuTeparypa cuctema (Bricmiee oOpazoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TekcT : >IeKTPOHHBIM.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranuzanus cuctem 371€KTPOHHOIO
DIIEKTPOHHO- moKkymMeHToo0opoTa : MmoHorpadus / A. B. Kanaua, /I. I'. 3p10uH ;
3 JlononautensHas |oubnuoreunas  (GKOY BO Boponexckuii unctutyT ®CHUH Poccun. - Boponex
nuTeparypa cucrtema : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TeKCT : AIEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
CKTPOHHO- KoMITIeKCHBIN MOAXO0 K 3aIIUTE JIEKTPOHHOTO
6116 mToKyMeHTo0oOopoTa : yuebnoe nocodue / C. U. ltepentdepr, JI.
nOIMoTeUHAs
4 JlononHUTEIBHAS cHcTeMa A. Butkosa, B. . Aunpuanos, K. A. HebaeBa. — CaHkT-
ureparypa [TetepOypr : CII6GI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
U37aTeIbCTBA .
Mo — TexcT : anekTpoHHbIH // JIaHb : 3eKTPOHHO-ONOIMOTEUHAS
cuctema. https://e.lanbook.com/book/180102
5 |OcHoBHas DJIEKTPOHHO- HHbopMalimoHHbIE TEXHOJIOTHH B JOKYMEHTAIIHOHHOM




MTepaTypa OoubnmuoTeyHass  |0OecreUeHUH yIPABICHHS U APXUBHOM JIeNe | y9eOHUK IS By30B
cucrtema / H. H. Kynsies, T. B. Konapamona, E. B. Tepentsena, A. I.
Znanium.com ®abpuunos / moxg o6mr. pen. H. H. Kynsiea. - Mockaa : Jloroc,
2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcer :
BIEKTPOHHBIH. https://znanium.com/catalog/product/1211641
69;;;(:13 (T)::III{}(I;;I Amankas, A. I'. 3anmuTa 3JIeKTpOHHOTO JIOKYMEHTO000pOoTa :
6 JlonoTHUTEIbHAS cHcTeMa yaeoHoe mocobue / A. I. Anarkas. — Owmck : CubAJIU, 2019. —
nuTeparypa 3ATEBCTEA 87 c. — Tekcrt : anexTpoHHBIH // JIaHb : AIEKTPOHHO-
Mo oubnmroTeuHas cucrema. https://e.lanbook.com/book/149493
Koctpoga, 0. b. Oprannsanus u TeXHOIOTUs
DJIEKTPOHHO-
SuGmioreunas  [LOKYMEHTAIHORHOTO oOecriedeHus yIpaBlIeHHs : yueOHoe
7 OcHoBHas cHCTeMa nocobue / FO. b. Koctpoga, JI. b. Eroposa, O. B. JIo3oBas. —
TUTEpaTypa I — Cankr-IletepOypr : ©UD0 CII6YTYud, 2012. — 347 ¢. — ISBN
ams 978-5-94047-522-4. — TeKcT : 2JIEKTPOHHBIN.
https://e.lanbook.com/book/64087
EKTpOHHO- Jlapun, M. B. UndopmarimonHoe obecrieueHue praBJI.eHI/ISI :
OCHOBHAS e yaeOHoe mocooue / M. B. Jlapun. - 2-e u3a. - Mockasa : Poc. roc.
8 rymanurap. yH-1, 2019. - 281c. - ISBN 978-5-7281-2329-3. -
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