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1. llesu u 3212494 AU CIUILIHHBI

Lenbro AUCHUIUINHBI « YIIpaBlieHne HHPOPMAIIMOHHBIMH PECYpPCaMI» SBIISETCS
NOJIyYEHNE TEOPETUYECKUX 3HAHUU U IIPAKTUYECKUX HABBIKOB 110 OCHOBAM YIIPABJICHUS
UH(OPMALMOHHBIMU pecypcaMu. CTyAeHTbI 3HAKOMSATCS CO CBOMCTBaMU MH(OPMALINH,
CUCTEMHBIM MOAXOJOM K U3yUYEHHIO MH(OPMALIMOHHBIX PECYPCOB, TOHATUAMU
MH(OPMALIMOHHBIX PECypcoB, (GYHKUUAMHU yIIpaBieHUs] THHOPMALIMOHHBIMU PECypCaMu,
kjaccudukameil *HGOPMaLMOHHBIX PECYPCOB YIPABIEHUS, TPUHIUIIAMHU TOCTPOCHHUS
UH(OPMALIMOHHBIX CUCTEM, APXUTEKTYPO, COCTABOM (DYHKI[MOHAIBHBIX U
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3ynbTaToB 00yueHus: 3HaTh: - MOHATHS MHPOPMALIMOHHBIX PECYpCOB, CBOMCTBA
uHpOpMaIK, BUbI HHOOPMALIMOHHBIX PECYPCOB; - COCTAB U CTPYKTYPY
UH(POPMAIMOHHBIX pecypcoB Poccun 1 MUPOBBIX HH(OPMAITMOHHBIX PECYPCOB; -

MPUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH

pecypcaMu; - BOBMOKHOCTHU HCITIOJIb30BAHUA

MHGOPMAIIMOHHBIX TEXHOJIOTUH ISl yIIpaBlIeHUs HH()OPMAIITMOHHBIMHU pecypcaMu; YMETh:
- KIIacCUPUIUPOBATH UH()OPMALIMOHHBIE PECYPCHI; - UCIIOJIB30BaTh HHPOPMAIMOHHBIE
CUCTEMBI JIJIs1 yIIpaBiIeHnus WH()OPMAIMOHHBIMU pecypcaMu; BrageTs: - mpakTuyecKuMu
HaBBIKAMH HUCIIOJIb30BaHUsI HHGOPMAIIMOHHBIX PECYPCOB IS PEIICHUs YKOHOMHYECKHIX
3aj1a4; - MPAKTUIECKUMHU HaBBIKAMH YIIPaBIEHUS HHPOPMAIIMOHHBIMUA PECYpPCaMH. ®
MOJTyYUTh HaBBIKH PAOOTHI C OTHUMH W3 TUIIOBBIX CHCTEM DIIEKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

I/ISY‘ICHI/IG TCOPETUUCCKOTO Mar€pualia mnogACpKUBACTCA IIPAKTHICCKUMHU 3aHATUSAMMU.
Yacte BOIIPOCOB, BELIHCCCHA HA CaMOCTOATCIIbHOC N3YUYCHHUC. Kpr IMPpU3BaH IIOBBICUTD
O6I[Iy1-0 SpyAulIUIO CTYACHTOB, IIOKAa3aTb BU/IEI, CHOCO6I>I, IMPUHOUIIBI U TCXHOJIOTNH

yIpaBlieHus UHPOPMAITMOHHBIMU PECYPCAMHU

npeanpustusi. CogepxaHue nporpaMmbl

JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

JTUCIUILTHHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS
OIT BO (xomnieTeHIInn)

[Inmanupyemsblie pe3yiabTaThl
00y4eHUs 10 TUCIUIIINHE

OIIK-2 CrniocobeH ocymiecTBiIsATs c6op, 00paboTKy,
aHaJIM3 JaHHBIX IS peIeHUs TPO(ECCHOHATIBHBIX
3aa4, ”HPOPMHUPOBAHUS OPTaHOB TOCYIAPCTBEHHOMN
BJIACTH M 00IIeCTBA HAa OCHOBE MH(POPMAIIMOHHON H
OoubmmorpauIecKoil KyasTyphl C IPUMEHEHUEM
MH(pOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
¥ C yYETOM OCHOBHBIX TPeOOBaHHIA
uHGOPMAIIMOHHOM 0€30MacHOCTH

3HaeT: coBpeMeHHbIe MH()OPMAIIMOHHbIE PECYPChI U
pOTrpaMMHBIE CPEICTBA NPU PEIICHUH 3a/1a4
npodeccuOHaNbHON 1eATeIbHOCTH

'YMeeT: BbIOMpaTh COBpEMEHHbIE HH()OPMaLlMOHHbBIE
pECYpCHI U IPOTPaMMHBIE CPEJICTBA MPU PEIICHUU
3a1a4 Mpo(heCCUOHAIBHON A TETLHOCTH

MMeeT mpakTUYeCKU OTBIT: MPUMEHEHHS
COBPEMEHHBIX HH()OPMAIIMOHHBIX PECYPCOB U
MPOrPaMMHBIX CPECTB MPHU PEUICHUH 3a/1a4
pohecCHOHAIBHON IeITeIbHOCTH




3. Mecto aucuumiaibl B cTtpykrype Ol BO

BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHb MpeANISCTBYOIIUX JUCIUTUIHH, [TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

Her

1.0.10 Crarucruxa,

1.0.11 TamokeHHAs! CTaTHCTHKA,
[Ipou3BoACTBEHHAS TPAKTHKA (HAYYHO-
ucclenoBarenbckas pabora) (6 cemecTp)

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJCHTA, HCO6XOI[I/IMI)IM
IIpu OCBOCHHUHU I[aHHOfI JUCHUITIINHBI 1 HpHOGpCTeHHLIM B PC3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLUINH:
Her

4. O0béM 1 BUABI YUeOHOI padoOTHI

OO6mas TpyA0eMKOCTh JUCHUILIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOMN

paboThl
Pacnpenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHo# paboTh
4acoB Homep cemectpa
2
OO61mmast TpyI0EMKOCTh AUCIIUTLITTHBI 72 72
Ayoumopnvie 3aHAmusL: 32 32
Jlextuu (JI) 16 16
[IpakTudeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI 16 16
ayuTOpHbIX 3aHsaTHi (I13)
JlaGoparopubie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
CucTeMbl 2IEKTPOHHOTO IOKYMEHTO000pOTa. 2 2
[ToaroroBka k 3a4eTy 8,75 8.75
OcCHOBHBIE TIOHSTHS YIIPaBIeHUS HHOOPMAITMOHHBIMU PECYpCaMH 1 1
Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTa 1C:JlokyMeHTo000pOT 2 2
[IpuHIMIIBI OpraHu3anuu JOKyMEHTO000poTa. 2 2
ABTOMaTH3aIUs OCHOBHBIX TPOIEyp PabOTHI C IOKyMEHTaAMHU. 2 2
DBOIIOIMS IEIIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0O(DUCHBIE TEXHOIOTHH.
[IpaBoBoe o0ecredeHre ynpaieHus HHHOPMAIMOHHBIMHU pecypcaMu ) )
B PO
Mertoauka BHEPEHHs CUCTEMBI JIEKTPOHHOTO JI0KYMEHTO000pOTa. 1 1
ABTOMaTH3AIMS MPOIETyPbl CO3TaHMS WU UCTIOTHEHUS JOKYMEHTA. 2 2
MupoBoii 1 HalIMOHATBHBIN PHIHOK WH()OPMAIIMOHHBIX PECYPCOB B 1 1
cUCTEeME YIpaBJieHUs: HHPOPMAIIHOHHBIMHU PECYpCaMU
VYipaBrneHue T0KyMEHTaMH B OpraHU3aIiH. 2 2

TeopeTnueckue 0cHOBBI HH()OPMAIIMOHHBIX POLIECCOB U
1H(OPMAIIMOHHBIX TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB MpoIiecca
ynpaByieHUs] UH()OPMALMOHHBIMU PECypCaMH.




Wudopmanmonnslie pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUH 1 1

TectupoBanue - 3a4er (TEKyIUil KOHTPOJIb) 2 2

Cuctema >IeKTPOHHOTO JOKyMeHToobopota — EBdpar- ) )
J1oKyMEHTOOOOPOT.

Cuctema 3ammThl HHPOPMALIMOHHBIX PECYPCOB 2 2
KoHCynbranuy 1 NpoMeKyToYHasl aTTeCTalus 4,25 4,25
Bu koHTpOIIs (3a4eT, 1ud.3a4eT, SK3aMeH ) - 3a4eT

5. ConeprkaHue TUCHMIIIMHBI

O06beM ayIUTOPHBIX

Ne 3aHATUH 110 BUJIaM B
HanmenoBanue pa3aenoB IUCHUIUIMHB
pazaeia) qacax
Beero |JI|II3|JIP
1 OcHOBHBIE IOHATHUS yNpaBIeHUs] UHYOPMALIMOHHBIMU PECYPCAMH. ) >0l o
HHdopmanimoHHble pecypchl Kak (JaKTOp COBPEMEHHBIX 3HAHUI
TeopeTrueckrne 0CHOBBI HH(POPMAIIMOHHBIX MTPOLIECCOB U
MH(GOPMAITMOHHBIX TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB IpoIiecca
2 |ympaBieHus HHPOPMAIIMOHHBIMU pecypcaMu. MUpOBO U HALIMOHATILHBIN 2 21010
PBIHOK MH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YIIPABIICHUS
MH(POPMALMOHHBIMU peCypcamH.
3 [TpaBoBO€e oOecrnieueHre ynpapiaeHUs HHPOPMALMOHHBIMU peCypcamHy B ) 210l o
P®. Cuctema 3amuThl HHOOPMAITMOHHBIX PECYPCOB.
DBOJTIOLUS JIEIONPOU3BOACTBA M OPHUCHBIX TeXHOIOTUH. COBpeMeHHbIE
4 |oducHbIC TEXHOJOTHH. YTIpaBICHUE JOKYMEHTAMH B OpraHU3aIlNH. 2 210 (0
[ TpuHIMITBI OpraHU3anyu J0KyMEHTO000pOoTa.
ABTOMAaTH3aIMs] OCHOBHBIX MPOLEAYpP PabOTHI C TOKYMEHTaMH.
5 |ABromaru3zanus npoueaypsl CO34aHus WIN UCIIOJTHEHUS JOKYMEHTA. 2 21010
CucTeMbl 2IEKTPOHHOTO IOKYMEHTO000pOTa.

6 |Cucrema 31€KTPOHHOIO JOKyMeHTooOopoTa EBdpar-10kymMeHT0060pOT 10 (21 8]0

7  |Cucrtema 31eKTpoHHOTO JoKyMeHToobopoTa 1C:JJokymeHnTo060poT 10 |21 8]0

8  |Meromuka BHEAPEHUS CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0O0POTA. 2 210 (0

5.1. Jlekuum
Ne Ne Kox-
HanmeHoBaHMe MM KpaTKO€ COAEPKAaHUE JIEKIIMOHHOTO 3aHATUS BO
IeKLIUU[pa3aena
4acoB
OcHOBHBIE TIOHATHS U MX cozepkanue: Mnpopmanus, Madopmanmonnsie
nporecchl, MHbopmannonssle pecypcsl, MHGpOpMamoHHble cCUCTEMBI,

1 1 |Madopmaruzanus, YrnpasieHre HHPOPMAITHOHHBIMU pecypcamu. CyInIHOCTh 2
MH(QOPMAILMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHU OpraHU3aLlUH
MH(OPMAITMOHHON JIEATEIbHOCTH.

Hudopmanmonnsie npouecchl 1 nHGpopmarmonusie Texaonoruu (UT). CymHocTs
noHsATus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O6006meHHas

2 2 |bpopmyna UT. O6nactu u paznoBunHoctu UT. CymHocTs noHsTHS "pBIHOK". 2
Cexropa pplHKa HHPOPMAILMOHHBIX pecypcoB. PeIHOK HH(MOPMALIMOHHBIX
peCypcoB.

Hanmonaneusiit noknan "Mupopmanmonnsie pecypesl Poccun'. denepaibHblii
3 3 [saxoH Poccuiickoit denepanuu Ne 149-D3 «O6 nnpopmanyu, "HGOPMAITMOHHBIX )

TEXHOJIOTHSIX U 0 3a1uTe nHpopmauum». OCHOBHBIC LIETH 3aLIUTHl HH(OPMAIIHH.
CucreMbl 3alIUTHI UH()OPMaLMU: BUbI, BOSMOXXHOCTH, YPOBHH.




VcTopus 1e70TPON3BOICTBA. DBOIIOIHS KOMIBIOTEPHBIX MPEANPUATHIA U
oducHoro [10. Knaccuduxarus [10. JIokyMEeHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U QyHKIIMH JOKYMEHTA, HOCUTEIHN JOKyMeHTa. CUCTEMBI
nmokyMeHToB. CTaHgapTu3anus U yHu(ukanus 1okyMeHToB. HopMaTuBHbBIE aKThI U
WHCTPYKTUBHBIE MaTepuaibl B 0071acTH yIpaBieHus JokyMeHTamu. [lonuruka
MpeanpusaTys B 001acTu yrnpasieHus JokyMeHTaMu. [loHsaTue 10KkyMmeHToo00poTa.
JI0KyMEHT0000pOT Kak TeXHOJIOrnyeckuit npouecc. [IoToku TOKyMEHTOB U UX
cocTaB. XapaKTepUCTUKH U 00beM TOKyMeHT000opoTa. COCTOSHHE COBPEMEHHOTO
TOKyMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. [lenoBast mpornenypa.
[Tpouenypsl 00pabOTKH BXOJAIIMX, UCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXEHHUSI JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3AIIHS
nBrKeHUs ToKyMeHTOB. [1aGnonsl MapiipyToB. TexHoI0THs paboThI ©
nokymeHtamu. CoziepkaHie OCHOBHBIX MPOLEAYP PAOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs POLETYp MOTYyUEHHUS U Mepeaady BXOASIIINX U UCXOIAIINX
TOKYMEHTOB. ABTOMAaTH3aIMs MPOIETyPhl PETHCTPALUN JTOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIEC (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmer koHTposs. Apxus. MHpoOpManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus ['ocy1apcTBEHHBIX CTaHIAPTOB K COCTAaBy PEKBU3UTOB
TOKYMEHTOB U uX odopmieHuro. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHUs TOKyMEHTOB. Bubl hopm (6raHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11adnons! 1 GopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heoo6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. OnieHka
rddexruBHocTu. Knaccuduxamus COI. ECM cuctemsl, HX OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansuas apxurekrypa COJ1. O630p
peinka COJl u ECM.

EBdpat-LlokymeHnT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEN CHCTEMBI, MOJTYJIH,
BapHaHTbI pa3BEPThIBAHUSA, OPSAAOK HACTPOUKH, a]MUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C: JoxkymenTo060p0oT: O630p OCHOBHBIX BOBMOKHOCTEH CHCTEMBI, MOYJIH,
BapUAHTHI pa3BEPTHIBAHUS, TTOPSIIOK HACTPONUKH, aIMUHUCTPUPOBAHUE, BEPCUH
CHUCTEMBI.

[IpennpoektHoe obcnenoBanue. MabopManmonHoe oOcie0BaHNe U aHAIIH3.
Brei6op CO/I. Temarndyeckuii aHAIHU3 W ONTHMH3AIHS TOKYyMEHTOO00POTA.
Pa3pabotka n HacTpoiika COJI. Kak nzbexars Heynaunbix BHeApeHuid CO/I.
OHLITHO-HpOMBIH_UIeHHaH OKCIUTyaTalus. HpOMbIH_U'IeHHa}I OKCIUTyaTalus.
YIpaBiieHUE TPOEKTOM.

5.2. lIlpakTyeckue 3aHATHS, CEMHUHAPBI

Ne
3aHATHA

No

paszena

HanmenoBanue unmn KpaTKO€ COACPIKAHUC MTPAKTUYCCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo60pot. Hadano paboTsl B cucteme.
HacTtpoiika cripaBOYHMKOB NMPeINpUATHS (OPrCTPYKTypa, NEPCOHA, paBa
NOCTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBAapH,
KaJICHJIapH ).

Perucrpanust JOKyMeHTa; IOCTaHOBKA JOKyMEHTa Ha KOHTPOJb; KoHTpoibh
HCIIOJTHCHUA JOKYMCHTA,; CO3JaHUC HOpy‘-IeHI/If/’I MO0 JOKYMCHTY, UCIIOJIHCHUC
nopyueHuii; CHATHE MOPYUYEHUN C KOHTPOJISI; CHATHE JOKYMEHTA C KOHTPOJIS;
TOUCK JOKYMCHTOB, IOJTYYCHHUC PA3JIMYHBIX OTYCTOB,; BBIIIOJJHCHUC comlacoBaHUI
nokyMeHToB; Co3/laHue MapIIpyTOB COMIACOBAHUN JJOKYMEHTOB C TIOMOIIIBIO
«JIU3aiHepa MapIIpyTOBY»; UCIOJIb30BAHKNE CO3/IaHHBIX paHEee MAPIIPYTOB




TTOKYMEHTOB.
Pazpabotka rutana BHeapenust COJI. [loctpoenue Moseneit MOTOKOB JOKYMEHTOB.
Hactpoiika monenu B COJl. JlemoHcTpanus paboTel cucTemMbl. MHCTAIISATINS
3 ¢ |cepBepa ApPXHMBHOTO IOKyMEHTOO0OpOTAa KIIMEHTCKUX MecT. HacTpoiika )
MOJIKITIOYCHNN KITUSHTOB K CePBEPY M CHHXPOHU3AIHs ¢ cepBepoM EBdpar-
nokyMeHTo000poT. HacTpoiika cucrembl ApxuBapuyc. OCBOSHHE OCHOBHBIX
onepanui.
Pemenne npaktudeckux 3anad Nel-Ne9 no padote B cucrteme EBdpar-
4 6  |HOKyMEHTOO0OpOT U ApXxuBapHuyc Ha 0a3e HACTPOCHHOM Ha MPENbIAYIINX dTanax | 2
CUCTEMBI KOHKPETHOTO TIPS IIPHUSTHS.
1C: 1okyMeHTOO0OPOT: YCTaHOBKA TUIAT(OPMBI, Pa3BEPTHIBAHKE U
5 -  [fepBOHauaNbHASL YCTAHOBKA M MPOBEPKA paboTsl KOH(pUTYpaIuu. )
1C: HokymenToobopot: [lepBoHauanbHast HACTPOWKa KOHPHUTYpaIliy Ha IPUMEPE
KOHKPETHOM rpyIIbl KOMIIAHUHN (XOJIIUHTA).
6 7 1C: JoxymenToobopot: Pabora ¢ daitnamu. 1C:JlokymenToo6opot: Pabora ¢ )
OHM3HEC-TIPOIIECCaMHU.
7 7 1C: okymMeHT0000pOT: Peructpaius BXOASIMIUX U UCXOISAIINX JOKYMEHTOB. )
1C: lokymeHnTo0060poT: PaboTa ¢ BHyTpeHHUMHU JOKYMEHTaMHU.
1C: JoxymenToobopot: HacTpoiika nmpaB 1ocTyna K JOKYMEHTaM | (aiiam.
8 7 |1C:dokymeHnTo000pOoT: HacTpoiika 31eKTpOHHOM MOYTHI U €€ UCIIOIb30BaHuE. 2
Pabota ¢ mepornpusitusimu. 1C:JlokymenToo60pot: KopropaTtuBHbie IpOIIECCHI.
5.3. JlaboparopHbie padoThI
He npeayCcMOTPCHBI
5.4. CamocrosiTeqibHasi padoTa CTyIeHTA
Boinonnenne CPC
Crrcoxk nuteparypsl (C yKkazaHUEM Kon-
[Monux CPC paszelios, raB, CTpaHuil) / ccbuika Ha  [CeMmecTp| BO
pecypc 4acoB
DYMJI, OcHoBHas nuteparypa 9 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), lononuurensHas auteparypa 2 (cTp. ) )
TTOKyMEHTO000pOTA. 11-100), OcHnoBHas auteparypa 3 (ctp. 102-
168).
OVM/L, OcHoBHas nuteparypa 8 (cTp. 4-
[ToaroroBka K 3a4ety 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 2 8,75
OcHoBHas nuteparypa 1 (ctp. 16-312).
OCHOBHBIE OHSTHS YIIPABICHUS DYMJ, OcHoBHas nuteparypa 9 (ctp. 12-
2 1
WH()OPMAITMOHHBIMH pECypcamMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
Cucrema 31eKTpOHHOTO JokyMeHTooOopoTa |1C:lokyMeHT0000pOT. MeToaudeckue 5 5
1C:lokyMmeHTO000pOT yKa3aHUs K MIPAKTHUYECKUM paboTaM.
[TpHHIHITHI OpraHu3aLIH [TYM]1, OcHoBHas nuteparypa 2 (ctp. 40-
1OKYMEHT00GOPOTa. 149), OcHoBnas nuteparypa 3 (ctp. 85-214),| 2 2
OcHoBHas nuteparypa 1 (cTp. 55-132).
[TYM]I, OcHoBHas nuteparypa 2 (cTp. 96-
ABTOMATH3aIUsI OCHOBHBIX TIPOIIEAYP
144). DYMJL, OcHoBHas nuteparypa 6 (cTp. 2 2
PaboThI C JOKYMEHTaMH. 68-126)
DBotonus aenaonpousBoAcTBa U opucHeix  |[[ITYM/I, OcHoBHas nuteparypa 2 (cTp. 6-
TexHonoruii. CoBpeMeHHbIe O(hHUCHBIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2 2
TEXHOJIOTHUH. OcHoBHas nuteparypa 1 (cTp. 13-52).
[IpaBoBO€ o0OecreueHre yrpaBiIeHUs OYMJI, OcHoBHas nuteparypa 9 (ctp. 39- 2 2




MH(GOPMALMOHHBIMU pecypcamu B PO

54), OcHoBHas nuteparypa 8 (ctp. 80-96).

MeTO,HI/IKa BHCAPCHUSA CUCTCMBI

OYM/I, OcnoBHas nureparypa 1 (cTp. 246-
312), lonomuurensHas nuteparypa 7 (CTp.

HIIEKTPOHHOTO IOKYMEHTOO00POTa. 8-64), lononuurenbHas auteparypa 4 (cTp. !
28-110).
ABTOMaTH3aLUs POLIETYPhl CO3MaHMsI UITU ITYMJL, Ocrosnas ureparypa 2 (ctp. 125-
168). OYM/I, OcHoBHas nuteparypa 9 (ctTp. 2
VICTIOJIHEHUS IOKYMEHTA.
127-162).
MUupoBOW U HalIMOHAJIBHBIN PBIHOK
1H(OPMAITMOHHBIX PECYPCOB B CUCTEME OVYMJI, OcuoBHas nuteparypa 10 (ctp. 94- 1
yrpaBiIeHUs] HHPOPMAITMOHHBIMU 120).
pecypcamu
[TYM/, OcHoBHas nuteparypa 2 (cTp. 6-
94), OcHoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHas nuteparypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "YHuduupoBaHHbIC
YrpaBieHue T0KyMEHTaMU B OPraHU3alMU. |[CUCTEMbI JOKYMEHTAIUH. 2
YHUQHUIMPOBAaHHAS CUCTEMA
OpraHU3aLMOHHO-PACTIOPSAUTEIbHON
nokyMmeHTaun. TpeboBanus Kk ohopMIIEHUIO
TOKYMEHTOB"
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX
HPOLIECCOB 1 MH(OPMALMOHHEIX DYMJ, OcHoBHas nuteparypa 8 (ctp. 75-
TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB 1
81), OcHoBnas nureparypa 10 (ctp. 70-85).
nporecca ynpasieHus: HHOOpMaIlMOHHBIMU
pecypcaMu.
WHpopmalimoHHble pecypcbl Kak (GakTop OVYM/, OcHoBHas nuteparypa 8 (ctp. 33- 1
COBPEMEHHBIX 3HAHUI 49), OcHoBHas suteparypa 10 (ctp. 28-56).
OVYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
TectupoBanue - 3auer (Tekyuiuii koHTposb) (81), OcHoBHas nuteparypa 6 (ctp. 11-304), 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
1) Cognitive Technologies. Cuctema
Cuctema »IeKTPOHHOTO JJOKYMEHT0000pOTa [3IEKTPOHHOTO JT0KyMeHTooOopoTa "EBdpar- )
— EBdpar-/lokymeHTOO00pOT. TOKyMEHTO000pOoT". PyKOBOZCTBO
nosab3oBaress. - M.: 2009.
Cucrema 3auThl HHPOPMAITMOHHBIX DYMJI, OcHoBHas nuteparypa 9 (ctp. 55- )

pecypcoB

60), OcHoBHas nuteparypa 8 (ctp. 97-106).

6. (I)OHI[ OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

MPOMEKYTOYHOI aTTecTaluu

KonTponb kauecTBa 0CBOCHUS 00pa30BaTEIBLHOM MPOrpaMMbl OCYIIECTBIISECTCS B

cootBercTBHH ¢ [Tonokennem o 6aNTbHO-PEUTUHTOBON CUCTEME OIICHUBAHUS PE3YIbTATOB
y4eOHOM JESITEIIbHOCTH 00yJarOIIIXCS.

6.1. KouTpoabusie meponpusitusa (KM)

Yuu-
Haszeanue THIBA
Ne | Ce- Bun Makc.
KOHTpoJibHOrOo  (Bec [opsnox Hauucienus 6aIoB -
KM|mecTp| KOHTpoist 6amt
MEPOIIPUATHS eTcst
B [1IA
1 2 Texymmii [IpoBepka 0,5| 2 |llo uroraM BBINOJHEHUS IPAKTUUECKUX  [3a4ET




KOHTPOJIb

BBITIOJTHCHHBIX
NPAKTHYECKIX
pabort

paboT, CTPYKTypa U cofepKaHue KOTOPbIX
packpeIThl panee B fanHou PIIJI, cryneHt
(bopMHpYET OTUET, KOTOPBIN OH 3arpyxaet
B KQUE€CTBE pe3yibTara B " DIEeKTPOHHBIMN
HOYpI'Y".

Kputepuu onieHUBaHUs 3arpy>KEHHBIX
OTYETOB IO MPAKTUYECKUM paboTam:

2 OaJjia BBICTABIISAETCSA 32 MMOJTHOCTHIO
[PaBUJILHO BBHIMIOJIHEHHYIO PaboTYy,
rpaMOTHO O(POPMIIEHHBINH OTYET B
COOTBETCTBUH C TPeOOBAaHUSMHM CTaHIAPTA,
JTOrMYHBIN ¥ BEPHBIN JOKJIA] U HE MEHEE
65% NpaBUIBHBIX OTBETOB Ha BOIIPOCHI
[peroIaBaTes.

1 Gann BeICTaBNIsAETCA 32 PaboOTY,
BBHITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
[PYKOBOJICTBY WJIM COOTBETCTBYET TOJIBKO B
JacTUYHO, OTYET HE UMEET aHalln3a, He
OTBEYaeT TPEOOBAHUSIM, H3JIOKEHHBIM B
METOAMUECKNX pekoMeHaanusx. B pabore
HET BBIBOJIOB JINOO OHU HOCAT
neKIapaTuBHbIN Xapakrep. [Ipu 3ammTe
palboThI CTYIEHT 3aTPyJHIETCS OTBEYaTh Ha
[MOCTaBJICHHbIE BOIIPOCHI 110 €€ TEME, He
3HAeT TEOPUH BOIIPOCA, IIPU OTBETE
JIOMTYCKAaeT CYIIECTBEHHbIE OLIUOKH.

0 GamoB - paboTa coBceM HE
[pe/ICTaBJIeHA.

MaxkcuMaabHOE KOJIMYeCTBO 0aioB — 2.
Becoroit koahpuimeHT MmeponpusTus —
0,1.

Texyui
KOHTPOJIb

IIpoBepka peuieHus
3a1a4y

0,3

[lo uToraM BBINONHEHHUS 33]1a4, CTPYKTypa
1 cofiepaHue KOTOPBIX PaCKPBITHI paHee B
nannoit PI1L, ctyneHT opMHUpyeT OTUeT,
KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIi OYpI'Y".
Kputepuu onieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIIECHHBIM 3a/1a4aM:

5 6aoB BBICTABIISIETCS B Cllydae
BBITIOJTHEHMSI BCEX CIICAYIOIINX
TpeboBaHUii: 1) MOJHOCTHIO BCE PEIICHBI U
MPaBUIBHO O()OPMIIEHBI 3a]]a4H, 2) OTYET
MMeeT JIOTUYHOE, TIOCIIe0BaTEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAaMU U
000CHOBaHHBIMU MOJIOXKEHUSMH, 3) IPU
3alUTE CTYACHT MMOKa3bIBaeT NTyOOKOe
3HaHUE BOIPOCOB TeMbI, CBOOOTHO
OTIEepUPYET JaHHBIMU UCCIIEJOBAHUS,
BHOCHT 00OCHOBaHHBIE MTPETIOKEHHS,
JIErKO OTBEYAEeT Ha MOCTaBICHHbIE
BOIIPOCHI.

4 Oajia BBICTABIISECTCS MIPU BHITIOJTHEHUH
BCEX cleAyrolux TpeboBanuii: 1) He
Menee 70% 3amaq perneHsl 1 0hOPMIICHBI C

HC3HAYUTCJIIbHBIMHA 3aMCUYaHUAIMU, 2) OT4YCT

3a4CT




MMEET JIOTUYHOE, TIOCIIe0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOITUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3alIUTe CTYJACHT MIOKA3bIBAET 3HAHUE
BOIPOCOB TEMBI, ONIEPUPYET JAHHBIMU
WCCIICTOBAHMS, OTBEYACT HA TOCTABICHHBIC
BOIIPOCHI.

3 Oasuta BBICTABIISIETCS IPU BBIMIOJITHEHUHT
BCEX CIenyomux TpeboBanuii: 1) He
Menee 50% 3amay perieHsl U 0hOpMIIEHBI C
HEeCyIIeCTBEHHBIMH 3aMeYaHUsIMHU, 2)
OTYET UMEET JIOTHYHOE, MTOCIICIOBATEIIHHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOITUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT IMOKA3hIBAET HE MOTHOE
3HAaHHE BOMPOCOB TEMBI, HE BCEr/a IMOJIHO
OTBEYAET Ha TIOCTABIIEHHBIC BOIPOCHI.

2 OaJjuia BBICTABIISAETCS MIPU BBHITIOJHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
50% 3amau pemieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCIIEI0BATEIbHOE U3JI0KEHNE MaTepuaa
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT TIOKa3bIBaeT OYCHb C1a00€ 3HAaHUE
BOIPOCOB TEMBbI, HE MTPABHIIBHO OTBEYAET
Ha TIOCTABIICHHBIC BOMPOCHI.

1 Gant BeICTaBISETCS IPU BHIOJIHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
30% 3amau pemieHsl U 0pOpPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCIIeI0OBATEIbHOE U3JI0KEHNE MaTepuaa
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT MOKa3bIBAET TIOJTHOE HE3HAHUE
BOIIPOCOB TEMBbI, COBCEM HE OTBEYAET Ha
[MOCTAaBJICHHBIE BOIIPOCHI.

0 GamoB - paboTa He Tpe/ICTaBIICHA.
MaxkcuMaabHOE KOJIMYeCTBO 0aioB — 5.
Becoroit koahpuimeHT MmeponpusTus —
0,1.

Texymmii
KOHTPOJIb

TectupoBanue

0,2

10

Tekymiee TecTupoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynbraram 0CBOCHUs
COOTBETCTBYIOILIETO pa3ziena (pa3aeinoB)
nucHUIUIMHBL. CTyIEHTy NPEN0CTaBIsAETCS
10 cimy4aifHBIX BOPOCOB U3 OaHKa
BOIIPOCOB. BpeMs oTBeieHHOE Ha
[MPOBEICHNE TeCTUPOBaHUA - 10 MUHYT.
[Ipu onieHMBaHUM PE3YIBTATOB
MEPOIPUATHSI UCIIOJNIb3yeTCsl 0auIbHO-
PEUTUHIOBAas CUCTEMA OLIEHUBAHUS
pe3yabTaTOB yUeOHOM NeSTEIIbHOCTH

oOyuaronxcst (yTBepskJIeHa IPUKa3oM

3a4CT




0,1.

pekTopa ot 24.05.2019 . Ne 179).
[IpaBuIBHBIN OTBET HA BOMPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIH
OTBET Ha BOIMpPOC cooTBeTCcTBYET () OasioB.
MaxkcumanbHOE KormuecTBo 6amioB — 10.
Becoroit koahpuimeHT MmeponpusTus —

Meponpusitue N
. 0aJIbHO-PEUTHHIOBAs CCTEMA

IIPOMEKYTOUHON .

[Ipome- OLIEHUBAHHUS PE3YJIbTaTOB yUeOHOM

aTTecTaluu
4 2 JKyTOUYHAsI - | 35 |gesarenbHOCTH oOyuaromuxcs . Tect
(TecTupoBaHuE MO
aTTecTanus COCTOMT M3 35 BOIIPOCOB, MO3BOJISIOIINX

BCEX pa3fesax JUCLHUIUIMHBIL.
KoHTpOIbHBIE MEPOTTPUATHUS

UTOraM OCBOCHUA

OIICHUTH C(HOPMHUPOBAHHOCTH
JTUCITUTUTUHBI ) R (bopwmp

IIPOMCIKYTOUHYIO aTTCCTALUIO

[IpomexyTouHas arTecTanus IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"Onexrponnsiil OYpI'Y" no ntoram
OCBOEHHUS JUCHUILTUHBL. OCHOBBIBAETCS Ha

[IPOMEKYTOYHOM aTTeCTallui IPOBOAATCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
pE3yJIETaTOB MEPOIIPUATHUS UCIIOJIB3YETCSA

KOMITETEHIMM. TUIIbI BOIIPOCOB
[PEJCTABICHBI PA3HOTO TUIIA: OTKPBITHIE,
3aKpBITHIE, COMTOCTABICHHE, BEIOOPKA,
MHOXecTBeHHBIE. Ha oTBeTEI oTBOIUTCA 35
MUHYT. [[paBUIIbHBIN OTBET HA BOIIPOC
cooTBeTcTBYeT 1 Oamty. HenpaBuibHbIN
OTBET Ha BOIMPOC cooTBeTCTBYeT () GaioB.
MaxcuMaJIbHO€ KOJIMYECTBO OalIoB 3a

3a4CT

- 35 GayuIoB.

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLEHMBAHUSA

Bun
IIPOMEKYTOYHOMN
aTTeCTallux

[Ipouenypa nposeneHus

Kpurepun
OLICHUBaHUs

3a4cT

[Ipu oneHMBaHUM PE3YIBTATOB YUEOHOM NEATEIBHOCTH
00yJaromerocs 1o JUCIUIUTMHE HCTIONb3yeTcsl 0aIbHO-
PEHTHHTOBAs CHCTEMa OIICHUBAHUS PE3yJIbTaTOB yUueOHOM

nesrenbHocTy oOydaromuxcs (ITonoxxenue o BPC yrBepxkeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pekropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTUINHY
dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-
PEUTHUHTOBBIE MEPOTIPUATHS TEKYILETO KOHTPOJISI. 3aU4TEHO:
BeJTMYMHA pelTHHTa oOydarorierocs mo aucuurinae 60...100 %.
HesauteHo: BennurHa pedTHHTA 00y4JaroIerocs mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He comIaceH ¢ OIIEHKOM, MOJIy4YEHHOU 10
pe3ysibTaTaM TEKYIIEro KOHTPOJIs, CTyACHT MPOXOIUT
MEPOIPUATHE TPOMEKYTOYHON aTTeCTAllUU B BUJIE TECTUPOBAHMSI.
TectupoBanue mpoBoauTcs B cucreme edu.susu.ru. B aynuropuu,
e MPOBOAUTCS 3a4eT, JOHKHO OJHOBPEMEHHO MPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect comgepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCHUIUTMHY PACCYUTHIBAECTCS HA OCHOBE MOJTYUYEHHBIX OLEHOK 3a
KOHTPOJIbHO-PEUTUHIOBbIE MEPONIPUSTHUS TEKYIIETO KOHTPOJIS U

B cooTBeTcTBHM C
. 2.5, 2.6
[Tomoxxenus




MIPOMEKYTOUHOM arrectanuu. Dukcaius pe3yabraroB yueOHOM
JIEATEIbHOCTU MO TUCLUUILIMNHE TPOBOAUTCS B JI€HB 3a4eTa IPH
JIMYHOM NPUCYTCTBUH CTyzeHTa. OueHka "3aureHo" mo
JUCUUIIIMHE BHOCUTCA B «[Ipuioxenue k qumioMmy
CIIEL{UAJINCTaY.

6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB

Ne
Komnerenuun Pesynbrarsl 00yueHus KM
12134

OITK-2 3HaeT: coBpeMeHHbIe HH(OPMAIIMOHHBIE PECYPCHI M TPOTPaMMHBIE CPECTBA IPU el

peneHny 3aa4 NpohecCUOHANbHOM NesTeTbHOCTH
OIK-2 'YMeeT: BbIOMpaTh COBpeMEHHbIE HH()OPMAILIMOHHBIE PECYPChI U TPOrPaMMHBIE el

CpeZCTBa MPH PEIICHUH 3a/1a4 NTPOo(PEeCCUOHATBFHON 1eATEIIbHOCTH

lMeeT mpakTUYeCKH OMBIT: IPUMEHEHHS COBPEMEHHBIX HH()OPMAIIHOHHBIX
OI1K-2 PECYpPCOB U MIPOrPaMMHBIX CPEJICTB IPU PELIEHUH 3a1a4 NPoPeCcCUOHATBLHON HHHHH

JICSATCIILHOCTHU

TumnoBsie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B

ITPHUIIOKCHUAX.

7. YueOHO-MeTOAMYeCKOe M HH(POPMaAIHOHHOE 00ecrieyeHne TUCIUIIINHBI

IHeuaTHas yyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1.  OxorHuxos, A. B. JlIokymMeHTOBEeIEHHE U EJIONPOU3BOACTBO [ TEKCT]
yueb. mocodue A. B. Oxotnukos, E. A. bynaBuna. - 2-e usa., nepepad. u gom. - M.:
Mapr, 2005. - 301 c.

2.  Kupcanosa, M. B. CoBpemeHnHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue JJ1sl By30B 110 3KOH. crienranbHocTsiM M. B. Kupcanosa ; Poc. aka. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsbl. - 4-¢ uzn. - M.: UTHOPA-
M, 2015. - 310, [1] c. nn.

3.  Kyrymesa, T. B. [lenonpousBoactso [Tekct] yued. mocobOue 1yist By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "6akanaBp') T. B. Kyrymiesa,
T. C. JlackoBa, K. ®@. Mexaniiesa ; noa pea. T. FO. Anonuenko. - PoctoB H//1.:
®denukc, 2017. - 296 c. uin.

6) OononHumenvbHas Iumepamypa:

He nipenycmorpena

8) omedyecnme€eHHble U 3Clpy6€9fCHbl€ IHCYPHAIIbL NO 0ucuunﬂuﬂe, umerouuecs 6 oubnuomexe:

He npenycmorpensl

2) Memoouueckue YKazanus 0Jis CmyoeHmos no 0C80EHUI0 OUCYUNTUHDL:

1. TOCT P 54471-2011/ISO/TR 15801:2009 CuctembI 371€KTPOHHOTO
nokyMeHTooOopoTa Yrpasnenue gokymeHtanuen. (Joxkuneaus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3€KTPOHHOTO TOKYMEHTO000pOTa
VYnpasnenue nokymentanuei. Magopmanms, coxpansemas B 3J1€KTPOHHOM BHU/IE.
Pexomenpanuu no o0ecrneyeHuto JOCTOBEPHOCTH U HAJEKHOCTH)




2.

3.
paboTam.
4.

P® I'OCT P 6.30-2003 "YHuduuupoBaHHbIC CUCTEMBbI IOKYMEHTAITUH.
VYuudunrpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTEILHON JOKYMEHTAIIUH.
TpeboBanus K 0OPMIIEHUIO TOKYMEHTOB"

1C: JoxymeHTo000pOT. MeToandeckre yKa3aHus K MpaKTUIeCKUM

EB®PAT pykoBozcTBO

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMbl 3JI€KTPOHHOTO
nokyMeHTooOopoTa Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 37€KTPOHHOTO JOKYMEHTOO00OPOTA
VYrpasnenue nokymeHTanuei. Muadopmanms, coxpaHnseMas B 3JICKTPOHHOM BHJIE.
PexoMenmammu mo oGecrneuyeHuio JOCTOBEPHOCTH U HAJIEKHOCTH )

P® I'OCT P 6.30-2003 "YHuduuupoBaHHbIC CUCTEMBbI JIOKYMEHTAITUH.
YHuduiupoBaHHas CuCTEMa OpPraHU3aIIMOHHO-PACTIOPSAIUTEILHON JOKYMEHTAIINH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

1C: JoxymeHTO000pOT. MeToanueckre yKa3anus K MPaKTUIeCKUM

1.

2.

3.
paboTam.
4.

EB®PAT pykoBoncTso

3JICKTp0HHaﬂ yqeﬁHO-MeTO)II/I‘leCKaﬂ AOKYMECHTAIIUA

HaunmenoBanne
Ne Bz peeypea B . bubmuorpadpudeckoe onrcanue
JUTEPaTyphl AIIEKTPOHHOMN
dbopme
ICKTPOHHO- Kymnsies, H. Hv KOHq)HﬂeHuIEaanoe ﬂenonp0H3B?HCTBo u
SuGmoTcanas | FAUWLICHHBIH OIEKTPOHHBIH JIOKyMeHT000opoT : yueOnuk / H. H.
1 OcHoOBHas cHCTeMa Kynsies ; mon penakueit H. H. KynsieBa. — 2-e u3g., nepepad. u
nuTeparypa non. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
W3/1aTeIIbCTBA o
Mo 711-8. — TekcT : 2neKTpoHHBIHN // JIaHb : AIeKTpOHHO-
6ubnuoTteynas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIA IOKYMEHTOOOOPOT U 0OecTieueHre 0€30MacHOCTH
JIEKTPOHHO- cra"gapTHeIMU cpenctBamu WINDOWS : yue6HOE mocoOue /
b JlononautenpHas [ouomuoreunas  [JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Teutekun, O.1.
uTepaTrypa cuctema [IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TexcT : 3IEKTPOHHBIMN.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnekTpoHHOE MPaBUTEIBCTBO. DIEKTPOHHBIIH
DIEeKTPOHHO- TOKyMEHTOOOO0pOT. TepMHHBI U OTpeeieHus : yueOHOe TTocooune
3 OcHOBHas oubmmoreunas |/ C.}O. Kabamos. — Mocksa : UH®PA-M, 2021. — 320 ¢c. —
uTepaTypa cuctema (Beicuiee o6pasosanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TeKCT : NEKTPOHHBIMN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranuzanus cuctem 3J1eKTpOHHOTO
DJIEKTPOHHO- NTOKyMeHTo0o0opoTa : MoHorpadus / A. B. Kanau, JI. I'. 3616uH ;
4 JlononuutensHas [oubnuoreunass  |[OGKOY BO Boponexckuit uactutyt ®CHUH Poccun. - Boponex
uTeparypa cucTeMa : Hayunas xnura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : DIIEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
5 JlononHuTeNbHAS [JNEKTPOHHO- KoMITIeKCHBIN TOAXO0 K 3aIIUTE AJIEKTPOHHOTO
uTeparypa oubnmuoTeyHass  |mokyMeHToo0opoTa : yuebHoe nocobue / C. U. lITepentdepr, JI.




cucTeMa A. Butkosa, B. U. Aunpuanos, K. A. Hebaea. — CaHkT-
W3/IaTeIbCTBA [TerepOypr : CIIOI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
Jlanb — TexcT : anekTpoHHbIH // JIaHb : 2IEKTPOHHO-OMOTNOTEeTHAS
cuctema. https://e.lanbook.com/book/180102
NH(bopMalmoHHBIE TEXHOJIOTHH B IOKYyMEHTAIIMOHHOM
JJIEKTPOHHO- o0ecIeueHny ypaBiIeHHUs U apXUBHOM JIeJie ;| yUeOHHK /ISl By30B
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