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1. llesu u 3212494 AU CIUILIHHBI

Lenbro AUCHUIUINHBI « YIIpaBlieHne HHPOPMAIIMOHHBIMH PECYpPCaMI» SBIISETCS
NOJIyYEHNE TEOPETUYECKUX 3HAHUU U IIPAKTUYECKUX HABBIKOB 110 OCHOBAM YIIPABJICHUS
UH(OPMALMOHHBIMU pecypcaMu. CTyAeHTbI 3HAKOMSATCS CO CBOMCTBaMU MH(OPMALINH,
CUCTEMHBIM MOAXOJOM K U3yUYEHHIO MH(OPMALIMOHHBIX PECYPCOB, TOHATUAMU
MH(OPMALIMOHHBIX PECypcoB, (GYHKUUAMHU yIIpaBieHUs] THHOPMALIMOHHBIMU PECypCaMu,
kjaccudukameil *HGOPMaLMOHHBIX PECYPCOB YIPABIEHUS, TPUHIUIIAMHU TOCTPOCHHUS
UH(OPMALIMOHHBIX CUCTEM, APXUTEKTYPO, COCTABOM (DYHKI[MOHAIBHBIX U
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3ynbTaToB 00yueHus: 3HaTh: - MOHATHS MHPOPMALIMOHHBIX PECYpCOB, CBOMCTBA
uHpOpMaIK, BUbI HHOOPMALIMOHHBIX PECYPCOB; - COCTAB U CTPYKTYPY
UH(POPMAIMOHHBIX pecypcoB Poccun 1 MUPOBBIX HH(OPMAITMOHHBIX PECYPCOB; -

MPUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH

pecypcaMu; - BOBMOKHOCTHU HCITIOJIb30BAHUA

MHGOPMAIIMOHHBIX TEXHOJIOTUH ISl yIIpaBlIeHUs HH()OPMAIITMOHHBIMHU pecypcaMu; YMETh:
- KIIacCUPUIUPOBATH UH()OPMALIMOHHBIE PECYPCHI; - UCIIOJIB30BaTh HHPOPMAIMOHHBIE
CUCTEMBI JIJIs1 yIIpaBiIeHnus WH()OPMAIMOHHBIMU pecypcaMu; BrageTs: - mpakTuyecKuMu
HaBBIKAMH HUCIIOJIb30BaHUsI HHGOPMAIIMOHHBIX PECYPCOB IS PEIICHUs YKOHOMHYECKHIX
3aj1a4; - MPAKTUIECKUMHU HaBBIKAMH YIIPaBIEHUS HHPOPMAIIMOHHBIMUA PECYpPCaMH. ®
MOJTyYUTh HaBBIKH PAOOTHI C OTHUMH W3 TUIIOBBIX CHCTEM DIIEKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

I/ISY‘ICHI/IG TCOPETUUCCKOTO Mar€pualia mnogACpKUBACTCA IIPAKTHICCKUMHU 3aHATUSAMMU.
Yacte BOIIPOCOB, BELIHCCCHA HA CaMOCTOATCIIbHOC N3YUYCHHUC. Kpr IMPpU3BaH IIOBBICUTD
O6I[Iy1-0 SpyAulIUIO CTYACHTOB, IIOKAa3aTb BU/IEI, CHOCO6I>I, IMPUHOUIIBI U TCXHOJIOTNH

yIpaBlieHus UHPOPMAITMOHHBIMU PECYPCAMHU

npeanpustusi. CogepxaHue nporpaMmbl

JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

JTUCIUILTHHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS
OIT BO (xomnieTeHIInn)

[Inmanupyemsblie pe3yiabTaThl
00y4eHUs 10 TUCIUIIINHE

OIIK-2 CrniocobeH ocymiecTBiIsATs c6op, 00paboTKy,
aHaJIM3 JaHHBIX IS peIeHUs TPO(ECCHOHATIBHBIX
3aa4, ”HPOPMHUPOBAHUS OPTaHOB TOCYIAPCTBEHHOMN
BJIACTH M 00IIeCTBA HAa OCHOBE MH(POPMAIIMOHHON H
OoubmmorpauIecKoil KyasTyphl C IPUMEHEHUEM
MH(pOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
¥ C yYETOM OCHOBHBIX TPeOOBaHHIA
uHGOPMAIIMOHHOM 0€30MacHOCTH

3HaeT: coBpeMeHHbIe MH()OPMAIIMOHHbIE PECYPChI U
pOTrpaMMHBIE CPEICTBA NPU PEIICHUH 3a/1a4
npodeccuOHaNbHON 1eATeIbHOCTH

'YMeeT: BbIOMpaTh COBpEMEHHbIE HH()OPMaLlMOHHbBIE
pECYpCHI U IPOTPaMMHBIE CPEJICTBA MPU PEIICHUU
3a1a4 Mpo(heCCUOHAIBHON A TETLHOCTH

MMeeT mpakTUYeCKU OTBIT: MPUMEHEHHS
COBPEMEHHBIX HH()OPMAIIMOHHBIX PECYPCOB U
MPOrPaMMHBIX CPECTB MPHU PEUICHUH 3a/1a4
pohecCHOHAIBHON IeITeIbHOCTH




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

Her

1.0.10 Crarucruxa,
1.0.11 TamokeHHAs! CTaTHCTHKA,
YyeOHas mpakTHKa (03HaKOMUTEIbHAs) (4 ceMecTp)

Tpe6OBaHI/I$[ K «BXOJHBLIM)» 3HAHUAM, YMCHHWAM, HABbIKaM CTYJCHTA, HCO6XOI[I/IMBIM
IIpu OCBOCHUU ,HaHHOfI JAUCTUITIINHBI 1 HpI/IO6peT€HHBIM B PC3YJILTATC OCBOCHUA

MPEAMIECTBYONTUX JUCITUTIIIAH:
Her

4. O0bém M BUABI YUeOHOH PadOTHI

OO6mas TpyA0eMKOCTh JUCHUIUIMHBI COCTABIISAET 2 3.€., 72 4., 12,25 4. KOHTaKTHOM

paboThI
Pacnpenenenune
Bcero |10 ceMecTpaM B yacax
Bun yue6HO# paboThI
4acoB Howmep cemectpa
2
OO6mmas Tpy10EMKOCTh TUCIIUTUTHHBI 72 72
AyoumopHhvie 3auamusi: 8 8
Jlexuuu (JI) 4 4
[IpakTudeckue 3aHATUS, CEMUHAPHI U (UJTH) APYTHE BUIBI 4 4
aynuTopHbIX 3aHsaTui (I13)

JlabGopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 59,75 59,75
CucTeMBbI AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
OCHOBHBIE TIOHATHS yIpaBlIeHUs] HHHOPMAIIMOHHBIMH PeCypcaMu 4 4
VYipasieHue JOKYMEHTaMU B OPraHU3alUH. 4 4
MupoBo#t ¥ HAIIMOHAJIBHBIN PHIHOK MH()OPMAIIMOHHBIX PECYPCOB B 4 4

cucTeMe ynpaBJieHUs: MHPOPMAIIHOHHBIMHU PECYPCaMU
Cucrema 37eKTpOHHOTO JOKyMeHTooOopoTa — EBdpar- 4 4
JloKyMeHTOOOOPOT.
DBOIONHS IETOMPOU3BOACTBA U OPHUCHBIX TEXHOJIOTHUH. ) )
CoBpeMeHHbBIE 0(DUCHBIE TEXHOIOTHH.
IlonroroBka k 3a4eTy 9,75 9.75
ITpuHIMIBI OpraHu3anuy J0KyMeHTO000poTa. 2 2
WudopmanimoHHble pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUI 4 4
[IpaBoBoe obecredeHre ynpasieHus HHHOPMAITMOHHBIMH pecypcaMu ) )
B PO
ABTOMaTH3a1Ms NPOLETYPbl CO3aHMs WU UCIIOIHEHNS JOKYMEHTA. 4 4
Mertoauka BHEPEHHs CUCTEMBI JIEKTPOHHOTO JIOKYMEHTO000pOTa. 4 4
Cuctema >1eKTpOHHOTo JokyMeHToobopora 1C:JlokymMmeHT0000pOT 4 4
TecTupoBanue - 3a4eT (TEKYIUNA KOHTPOIIb) 2 2
ABTOMaTH3aIMsI OCHOBHBIX MPOIETYP PAOOTHI C TOKYMEHTAMH. 2 2




Teopetnueckne 0CHOBBI HH()OPMAIIMOHHBIX POIIECCOB U

MH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMIIOHEHTOB MPOIEcca 4 4
yrpaBiieHUs] TH()OPMALIMOHHBIMU PECypCaMH.

Cuctema 3amuThl HHPOPMALMOHHBIX PECYPCOB 2 2
KoHcynpranyy u npoMeKyTo4Hast aTTeCTalus 4,25 4,25
Bux konTposs (3adet, qud.3adueT, IK3aMeH ) - 3a4eT

5. Conep:kaHue QMCUUIIMHBI

O06beM ayTUTOPHBIX
Ne 3aHATHUH 110 BUJIaM B
HanmeHnoBanue pa3aenoB AUCHUTUIMHbI
paznena yacax
Bceero [JI|I13|JIP
OcCHOBHBIE IOHATHS YNPaBICHHSI UH(POPMALIMOHHBIMU PECYPCAMH.
M HpopmalmoHHbIe pecypchl Kak (PaKTOp COBPEMEHHBIX 3HAHUI.
TeopeTnueckre 0CHOBBI HHPOPMAIIOHHBIX MTPOIIECCOB U MH()OPMAIIMOHHBIX
1 TEXHOJIOTHH - 0a30BBIX KOMIIOHEHTOB TpoOLiecca YIpaBIeHHs ) 2101 o
WH(OPMAIMOHHBIMU pecypcamMu. MUpPOBOH 1 HAIIMOHAJIBHBINA PHIHOK
MH(POPMALMOHHBIX PECYPCOB B CHCTEME YIPaBIE€HUS HH()OPMAIIMOHHBIMU
pecypcamu. [IpaBoBoe obecnieueHue ynpasiaeHUs: THPOPMALIMOHHBIMU
pecypcamu B PD. Cucrema 3amnThl THPOPMAITMOHHBIX PECYPCOB.
DBOJTIOHS ISTTOTIPOU3BOJICTBA U OPUCHBIX TeXHOJIoTHi. COBpEMEHHBIE
o(HCHBIE TEXHOIOTUHU. YIIpaBICHHE JOKYMEHTAaMH B OpraHU3aIUH.
5 [TprHIMIIBI OpraHU3anyu J0KyMEHTO000poTa. ABTOMAaTH3aIUsl OCHOBHBIX ) 2101 o
nporeayp paboThl ¢ JOKYMEHTaMHU. ABTOMATH3AIM IPOLEAYPhI CO3IaHUS
WM UCTIONIHEHUsI JOKyMeHTa. CHCTEeMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa.
MeTo¥Ka BHEAPEHHSI CUCTEMBI SJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.
3 |Cucrema 31eKTpPOHHOTO JOKyMeHTooOopoTa EBdpar-10KkyMeHT0060pOT 2 0(21]0
4  |Cucrema 31eKTpOHHOTO ToKymMeHTooOopoTta 1C:JlokyMeHT0060pOT 2 0210
5.1. Jlekuun
Ne Ne Kox-
HaumeHoBaHMe MM KpaTKOEe COAEpKaHUE JIEKIIMOHHOTO 3aHATHUS BO
NeKLIuu[pasaena
4acoB
OcHoBHbIE IOHATHUSA U UX coepxkanue: Mupopmanus, Uudopmanuonssle
nporecchl, UHpopmanimonnsie pecypcsl, MHpOpMamoHHbIE CUCTEMBI,
WNudopmatuzanus, YnpasineHue nHGOpMaMOHHbIMU pecypcaMu. CyIHOCTb
UH(QOPMAILIMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHU OpraHU3aIlUH
MH(GOPMAIIMOHHOM NiesTenbHOCTH. IHPOopMalMoHHbIE TPOLECCHI U
uHpopmarmonnsie TexHonoruu (UT). CynHocTs NOHATHA "TeXHONOrus". DTarnbl
cranosneHust UT. Tpebosanus k UT. O6o0mennas popmyna UT. Obnactu u
paszHoBuaHOCTH UT. CymHocTs noHsATus "peiHOK". CexTopa phIHKa
MH(GOPMAIIMOHHBIX pecypcoB. PEIHOK HH(OPMAIIMOHHBIX PECYPCOB.
1 1  |HaumonanwHblil noknaz "Uudopmarmonnsie pecypesl Poccun". denepanbhbiii 2

3akoH Poccuiickoii @eneparn Ne 149-03 «O6 nndopmanuu, THPOPMALTMOHHBIX
TEXHOJIOTHSIX H O 3amuTe nHpopmauum». OCHOBHBIE LIE€TH 3aLIUTHl HH(OPMAIIKH.
CucreMsl 3aIUTHl HH(OPMaLMU: BUIbI, BO3SMOXKHOCTH, YpoBHH. McTOpus
NIeNTONPOU3BOJICTBA. DBOJOLUS KOMITBIOTEPHBIX Npeanpusatuii u opucuoro I10.
Knaccudukanus I10. JJokyMeHT - 0CHOBHOI 00BEKT CUCTEMBI YIIPABICHUSI.
CBoiicTBa M (PyHKIIMU JOKYMEHTA, HOCUTEIH JOKyMeHTa. CHCTEeMBbl JOKYMEHTOB.
Crangaptuzanus U yHU(UKaus JoKkyMeHToB. HopMaTuBHbBIE aKThl U
WHCTPYKTUBHBIE MaTepuaibl B 0071acTH ynpasieHus JokyMmeHTamu. [lonutuka
npeanpusTys B 001acTy yrnpapieHus JokyMeHTaMu. [loHsTue 10KyMeHTo000poTa.




JI0KyMEHT0000pOT Kak TeXHOJIOrnyeckuit npouecc. [IoToku TOKyMEHTOB U UX
cocTaB. XapaKTePUCTUKH U 00beM IOKyMeHT000opoTa. COCTOSIHHE COBPEMEHHOTO
TOKyMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. [lenoBast mpouenypa.
[Tpoueaypsl 00pabOTKH BXOJAIIMX, UCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXEHHUS JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3AIIHS
nBrKeHUs ToKyMeHTOB. [11aGnonsl MapiipyToB. TexHoI0THs paboThI ©
nokymeHTamu. CoziepkaHie OCHOBHBIX MPOLEAYP PAOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs TPOIETYp MOTYyUEHHUS U Mepeaady BXOASIIINX U UCXOIAIINX
TOKYMEHTOB. ABTOMaTH3a1Ms POLIETYPbl PpETUCTPAIIMY JOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIE (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmel koHTposs. Apxus. MHpopManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [0Cy1apCTBEHHBIX CTaHIAPTOB K COCTAaBY PEKBU3UTOB
TOKYMEHTOB U uX odopmieHuio. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHus TOKyMEHTOB. Bubl hopm (6r1aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11abnons! 1 GopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. Onienka
rddekruBHocTu. Knaccuduxamus COI. ECM cuctemsl, BX OCHOBHBIE YEPTHI U
Mmecto B cTpykrype UC npennpusitust. Uneansuas apxurekrypa COJ1. O630p
poiaka COJl u ECM. EBdpar-ZlokymenTo000poT: O630p OCHOBHBIX BOZMOXKHOCTEH
CHCTEMBI, MOYJIH, BAPHAHTHI pa3BEPTHIBAHMUS, TIOPSIOK HACTPOIKH,
aJIMUHUCTpUpOBaHue, Bepcun cucteMsl. 1C:JlokymenTo000poT: O030p OCHOBHBIX
BO3MO)KHOCTEW CHCTEMBI, MOYJIH, BAPHAHTHI Pa3BEPTHIBAHHS, TIOPSIIOK
HACTPOWKH, aIMUHUCTPUPOBAHUE, BepCHU cUcTeMBl. [IpeanpoekTHoe
obcnenoanue. Madopmannonnoe odcnenoBanne u ananus. Beioop CI/I.
Temarudeckuil aHanu3 ¥ ONTUMM3AINA JOKyMeHTooOopoTa. PazpaboTka u
HacTtpoiika COJl. Kak nz0exarp Heynaunbix BHeApeHuit CO/]. OnbITHO-
MpPOMBIIIIEHHAs dKcIuTyartanus. [IpoMbllieHHas SKCIUTyaTalys. YIpaBieHue

MIPOEKTOM.

5.2. llpakTyeckue 3aHATHS, CEMHUHAPDbI

No

SaAHATUS]

Ne

paszena

HanmenoBanwne nim KpaTKO€ COACPIKAHUC ITPAKTUICCKOI'O 3aHATUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hauasno paGoTsl B cucteme.
HacTpolika cripaBOYHUKOB HpeAnpusiTus (OprcTpykTypa, epcoHall, npasa
N0CTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaneHaapu). Perucrpanus J0KyMeHTa; MOCTaHOBKA JOKYMEHTa Ha KOHTPOIIb;
KOHTpOJIb NCTIONHEHNS JOKYMEHTA; CO3/IaHUE TIOPYUYEHHH 110 TOKYMEHTY;
HCTOJHEeHHE opydyeHnid; CHATHE TOPYUYEHU C KOHTPOJIS; CHITUE JOKYMEHTA C
KOHTPOJIS; TOUCK JOKYMEHTOB; IMOJTYYEHUE PA3IUUYHBIX OTYETOB; BHIMIOJTHEHUE
COIIacoBaHMM TOKyMeHTOB; Co3/jaHHe MapIIPyTOB COTIACOBAHUM TOKYMEHTOB C
[MOMOIIBIO «U3aliHEPA MAPIIPYTOBY; UCIIOJIb30BAHUE CO3JaHHBIX pAHEE
MapIIpyToB TIOKyMeHTOB. PazpaboTrka miana BHenpenus COJI. [loctpoenue
Mojieliel MOTOKOB JokyMeHTOB. HacTpoiika monenu B COJI. JleMoHcTpamus
paboThl cuctembl. MHCTammsus cepsepa ApXUBHOTO JOKYMEHTO000pOTa
KJIMEHTCKUX MeCT. HacTpoiika NOAKIIIOUEHUI KIIMEHTOB K CEpBEpy U
CUHXpOHU3aIMs ¢ cepBepoM EBdpar-nokymenToo60poT. HacTpoiika cucTemsr
ApxuBapuyc. OCBOEHHE OCHOBHBIX ON€paliuii. Pemenne npakTuueckux 3agay
Nel-Ne9 o pabore B cucteme EBdpar-goxkymeHTo000p0T M ApXuBapuyc Ha O6a3e
HACTPOEHHOM Ha NMPEbIIYIINX dTAalaX CUCTEMbI KOHKPETHOTO MPEAIIPHUTHSL.

1C:J1oKyMeHTOOOOpOT: YCTaHOBKA INIATQOPMBI, pa3BepThIBAHHE U




MepBOHAYANIbHASI YCTAHOBKA U IPOBEPKA PabOThI KOH(UTYPALTUH.
1C: JoxymenToo6opot: [lepBoHavyanpHas HaCTpOWKa KOH(DUTYpaIK HA IPUMEPE
KOHKPETHOU rpynmsl koMmmanui (xonauara). 1C:JlokymerToobopot: Pabora ¢
daiinamu. 1C:JoxymenToob6opot: Pabora ¢ OuzHec-nporieccamu.
1C: lokyMeHTO000pOT: Peructparust BXOASIIUX U UCXOISIINX JOKYMEHTOB.
1C: JoxymenTo000poT: PaboTa ¢ BHyTpEHHUMH JOKyMEHTaMHU.
1C: dokymenToo60poT: Hactpoiika mpaB gocTyna K JOKyMEeHTaM U (aiiinam.
1C: loxymenToo6opoT: HacTpoiika 3JeKTpOHHOM IMOYTHI U €€ UCIIOJIb30BaHHE.
Pa6ora ¢ meponpustusmu. 1C:JlokymerTo000poT: KopriopaTuBHBIEC TPOIIECCHI.

5.3. JlaboparopHbie padoThI

He npenycmorpeHsl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTa

Brimonuenue CPC

Cnucok JmTepaTypsl (C yKa3aHHEeM Kon-
ITogsux CPC paszenos, ras, CTpaHull) / ccbuika Ha  [CeMmecTp| BO
pecypc 4acoB
DYMJI, OcunoBHas nuteparypa 9 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), JononuutensHas aureparypa 2 (CTp. ) )
TOKYMEHTO00OpOTA. 11-100), OcnoBHas nuteparypa 3 (ctp. 102-
168).
OcCHOBHBIE TIOHATHUS YIIPABICHUS OVYM/I, OcHoBHas nureparypa 9 (ctp. 12- ’ 4
WH()OPMAITMOHHBIMH pECypcamMmu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
[1YM/I, OcHoBHas nuteparypa 2 (cTp. 6-
94), OcHoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHas nuteparypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "VaudunupoBaHHbIC
YIpaBiaeHue JOKYMEHTAMH B OpraHU3allMK. ([CUCTEMbI JOKYMEHTALUU. 2 4
YHuumpoBaHHas cucrema
OpraHU3allMOHHO-PACIOPSAUTEILHON
mokyMeHTanuu. TpeboBaHus K 0(OpMICHHIO
TOKyMEHTOB"
MUpOoBOM U HALIMOHAJILHBIN PBIHOK
WH()OPMAITMOHHBIX PECYPCOB B CUCTEME DYMJI, OcunoBHas nuteparypa 10 (ctp. 94- ) 4
yrpaBiieHUs] HUH(OPMALMOHHBIMU 120).
pecypcamu
1) Cognitive Technologies. Cuctema
Cuctema >IeKTPOHHOTO JOKYMEHTO000pOTa [3IIEKTPOHHOTO J0KyMeHTooOopoTa "EBdpar- ) 4
— EBdpar-/lokymeHTOO00pOT. TOKyMEHTO000pOoT". PyKOBOZCTBO
nosib3oBarens. - M.: 2009.
DBounonus aenonpousBoactsa u opucueix [[ITYMJI, OcnoBHas nuteparypa 2 (cTp. 6-
TexHosoruid. CoBpeMeHHbIe O(hUCHBIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2 2
TEXHOJIOTHUH. OcnoBHas nuteparypa 1 (ctp. 13-52).
DYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
[ToaroroBka k 3a4ety 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 2 9,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
[TYMJI, OcuoBHas nmuteparypa 2 (ctp. 40-
TIpHHLHIIEL OpraHH3ALHH 149), OcHoBHas nmepanypg 133, (CT;. 55-2 14),| 2 2
IOKYMEHTO000POTa. OcHoBHas nuteparypa 1 (cTp. 55-132).
NudopmarimoHHbie pecypcehl Kak GakTop DYMJI, OcHoBHas nuteparypa 8 (ctp. 33- 5 4

COBPEMEHHBIX 3HAHUI

49), OcHoBHas suteparypa 10 (ctp. 28-56).




[IpaBoBOe oOecrieyeHne yrpaBaeHHs

OYM/JI, OcnoBHas nuteparypa 9 (ctp. 39-

nH(pOpMaAIMOHHBIMU pecypcamu B PO 54), OcHoBHas nuTeparypa 8 (ctp. 80-96). 2
ABTOMaTH3aIMs MPOLIETYPhl CO3MaHMSI UITU ITYMJL, Ocrosnas ureparypa 2 (ctp. 125-
168). OYM/I, OcHoBHas nuteparypa 9 (ctp. 4
VICTIOTHEHUSI IOKYMEHTA. 127-162).
DYMJI, OcunoBHas nuteparypa 1 (cTp. 246-
MeToauka BHEIPEHUS CUCTEMBI 312), lononHuTenbHas guteparypa 7 (cTp. 4
SJIEKTPOHHOT'O IOKyMEHTO000pOTa. 8-64), lononuurenbHas nutepatypa 4 (cTp.
28-110).
Cucrema 37eKTpoHHOTO IoKyMeHTooOopoTa |1C:JlokymeHT0000poT. MeTonnueckue ) 4
1C: lokymeHTOO00pOT yKa3aHUs K MPAKTUYECKUM paboTaM.
OYM/JI, OcHoBHas nuteparypa 8 (ctp. 4-
TectupoBanue - 3a4ueT (TeKymuid KOHTPOh) |81), OcHoBHas auTeparypa 6 (ctp. 11-304), 2 2
OcHoBHas nuteparypa 1 (ctp. 16-312).
ABTOMATH3AIIHS OCHOBHBIX POLIEAYD [TYM/I, OcHoBHas nuteparypa 2 (cTp. 96-
144). DYM/]I, OcunoBHas nuteparypa 6 (cTp. 2 2
paboThI C JOKYMEHTaMH. 68-126)
TeopeTnueckre 0CHOBBI HH()OPMAIIMOHHBIX
HPOLIECCOB U MH(OPMAIIHOHHbIX OYM/JI, OcunoBHas nuteparypa 8 (cTp. 75-
TEXHOJIOTHH - 6a30BbIX KOMIIOHEHTOB 2 4
81), OcHoBHas nmuteparypa 10 (ctp. 70-85).
Mpolecca ynpasieHUs] THPOPMALIMOHHBIMU
pecypcaMu.
Cuctema 3anuThl HHPOPMAITMOHHBIX DYMJI, OcHoBHas nuteparypa 9 (cTp. 55- ) )

pecypcoB

60), OcHoBHas nuteparypa 8 (ctp. 97-106).

6. ®oH/1 O1IEHOYHBIX CpeaCTB 1JIA NIPOBCACHHUSA TEKYIIECI0 KOHTPOJIA YCIIEBACMOCTH,

HpOMe)I(yTO‘IHOﬁ arTeCcralnnumn

KonTposnb kauecTBa ocBO€HMsI 00pa30BaTeIbHOM MPOrPaMMBbI OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [losio’keHHEM 0 OaITbHO-PEHTHHTOBOM CHCTEME OIIEHUBAHUS PE3YJIBTaTOB
y4eOHOM IEeSITEIIHHOCTH 00yYaIOIIUXCHI.

6.1. Kontpoabubie meponpusitus (KM)

Hazsanue
KOHTPOJIBHOTO
MEPOTIPUSITHS

Ce-
KM|mectp

Bun
KOHTPOJISt

Bec

Makc.
Oam

[Mopsimox HauMClIeHus: 6AIIIOB

Yuu-
THIBA

ercs
B [1A

IIpoBepka
BBIIIOJIHEHHBIX
MIPAKTHYECKUX

pabor

Texymuit
KOHTPOJIb

0,5

[1o uToraM BBINOIHEHUS TPAKTUYECKUX
paboT, CTPYKTypa U COAEpKaHUE KOTOPBIX
packpbIThl paHee B nanHoi PIIJI, crynent
(dbopMuUpYyET OTYET, KOTOPBINA OH 3arpy’xaet
B Kau€CTBE pE3y/bTara B " DJIEKTPOHHBII
HOVYpI'Y".

Kpurepun olleHNBaHus 3arpy>KEHHBIX
OTYETOB IO MPAKTUYECKUM paboTaMm:

2 GaJiia BBICTABISETCS 32 MOJTHOCTHIO
[IPABUJIBHO BBIMIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUM C TPEOOBAaHUSIMU CTAHAPTA,
JIOTMYHBIN ¥ BEPHBINA JOKJIAJ U HE MEHEE
65% mpaBUIIbHBIX OTBETOB Ha BOIIPOCHI
[IPENOIaBaTENsL.

3a4CT




1 Gann BeICTaBNIsAETCA 32 PaboOTY,
BBHITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOACTBY HJIM COOTBCTCTBYCT TOJILKO B
JacTUYHO, OTYET HE UMEET aHalln3a, He
OTBCUYACT TpC6OBaHI/ISIM, HN3JI0KCHHBIM B
METOAMUYECKUX pekoMeHaanusx. B padore
HCT BBIBOJOB JII/I60 OHHU HOCAT
NeKIapaTuBHBIN Xapakrep. [Ipu 3ammTe
palboThI CTYIEHT 3aTpyJHIETCS OTBEYaTh Ha
[MOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, He
3HAeT TEOPUH BOMPOCA, IIPU OTBETE
JIOMTYCKAaeT CYyIIECTBEHHbIE OLTUOKH.

0 6amoB - paboTa coBceM He
[pe/ICTaBJIeHA.

MaxkcuMaabHOE KOJIMYeCTBO 0aioB — 2.

Becoroit koahpuimeHT MmeponpusTus —
0,1.

Texymuit
KOHTPOJIb

[TpoBepka pemeHus
3aja4

0,3

[1o uToraM BBINONHEHHUS 3314, CTPYKTypa
1 cofiepaHhe KOTOPBIX PaCKPBITHI paHee B
nannoit PI1L, ctyneHT hopMHUpyeT OTUeT,
KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIi OYpI'Y".
Kputepuu onieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIIECHHBIM 3a/1a4aM:

5 6aoB BBICTABIISIETCS B ClTydae
BBITIOJTHEHMSI BCEX CIICAYIOIINX
TpeboBaHUii: 1) MOJHOCTHIO BCE PEIICHBI U
MPaBUIBHO O(hOPMIIEHBI 3a]]a4H, 2) OTYET
MMeEeT JIOTUYHOE, TIOCIIe0BaTEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U
000CHOBaHHBIMU MOJIOXKEHUSIMH, 3) IPU
3alUTE CTYACHT MMOKa3bIBaeT NTyOOKoe
3HaHUE BOIPOCOB TeMbI, CBOOOTHO
OTEepUpPYET JaHHBIMU UCCIIEJOBAHUS,
BHOCHT 00OCHOBaHHBIE MTPETIOKEHHS,
JIErKO OTBEYAEeT Ha MOCTaBICHHbIE
BOIIPOCHI.

4 Oajia BBICTABIISETCS MIPU BBHITIOJTHEHUH
BCEX clieAyrolux TpeboBanuii: 1) He
Menee 70% 3amaq penieHsl 1 0hOPMIIEHBI C
HE3HAUYUTEIbHBIMHU 3aMEUaHUSAMU, 2) OTYET
MMeeT JIOTUYHOE, TIOCIIe0BaTEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAaMU U
000CHOBaHHBIMU MOJIOXKEHUSMH, 3) IPU
3aIUTE CTYJACHT [MOKa3bIBACT 3HAHHE
BOIIPOCOB TEMBI, OIIEPUPYET JAHHBIMHU
MCCIIETOBaHMSI, OTBEYAEeT Ha IOCTABJICHHBIE
BOIIPOCHI.

3 Gaia BBICTABIISETCS IPU BHIIOJTHEHUH
BCEX cleAyroluXx TpeboBanuii: 1) He
Menee 50% 3amad perneHsr 1 0hOPMIIEHBI C
HECYIIECTBEHHBIMU 3aMEUYaHUSIMHU, 2)
OTYET UMEET JIOTUYHOE, MTOCJIEI0BATEIbHOE

H3JI0KCHHEC MaTCpurajia C

3a4CT




COOTBETCTBYIOITUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3AIUTE CTYJCHT [10KA3bIBAET HE MOJIHOE
3HAaHKE BOMPOCOB TEMBI, HE BCEr/a MOJIHO
OTBEYAET HA IIOCTABJICHHBIE BOIIPOCHI.

2 OaJjuia BBICTABIISAETCS MIPU BHITIOJTHEHUH
BCEX cleAyoIuX TpeOboBanuil: 1) meHee
50% 3amau peieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[10CJIEJOBATENBHOE U3JI0KEHUE MaTepuaia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJIEHT I10Ka3bIBa€T OYEHb Cc1a00€ 3HaHUE
BOIPOCOB TEMBbI, HE MTPABHIIBHO OTBEYAET
Ha TIOCTABJICHHBIE BOIIPOCHI.

1 Gan BeICTaBIISETCS IPU BBHIOJIHEHUH
BCEX CleAyIoIUX TpeboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[10CJIEJOBATENBHOE U3JI0KEHUE MaTepuaia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT IOKa3bIBa€T MIOJTHOE HE3HAHNE
BOIPOCOB TEMBbI, COBCEM HE OTBEYAET Ha
[IOCTaBJIEHHBIE BOIIPOCHI.

0 GamoB - paboTa He TIpe/ICTaBIICHA.
MaxkcuMaabHOE KOJIMYeCTBO 0aioB — 5.
Becoroit koahpurmenT MmeponpusTis —
0,1.

Texymmii
KOHTPOJIb

TectupoBanue

0,2

10

Tekyliee TecTHpoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynpraram 0CBOCHUs
COOTBETCTBYIOILIETO pa3ziena (pa3aeinoB)
nucIUIUIMHBL. CTyIEeHTYy NPEN0CTaBISAETCS
10 cimy4aifHBIX BOPOCOB U3 OaHKa
BOIIPOCOB. BpeMs oTBeieHHOE Ha
[MPOBEICHNE TeCTUPOBaHUA - 10 MUHYT.
[Ipu oneHMBaHUM PE3YIBTATOB
MEPOIPUATHSI UCIIOJNIb3yeTCsl 0auIbHO-
PEUTUHIOBAasA CUCTEMA OLIEHUBAHUS
pe3yabTaTOB yUeOHOM NeSTEIIbHOCTH
oOyuaronuxcs (yTBepKJIeHa IpUKa3oM
pektopa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBII OTBET HA BOIIPOC
cooTBeTcTBYeT 1 Oamty. HenpaBuibHbIN
OTBET Ha BOIIPOC cOOTBETCTBYET () GaioB.
MaxkcumanbHOe KoianuecTBo 6amioB — 10.
BecoBoii K03 GUIMEHT MEPOTTPUATHUS —
0,1.

3a4CT

[Ipome-
KYTOYHAs
aTTecTanus

Meponpusrue
MPOMEKYTOYHOMN
arTecTaluu
(TecTupoBaHHE 1O
UTOTaM OCBOEHUS
JTUCITATITUHBI )

35

[TpomexyTouHast aTTeCTaIUs TIPOBOTUTCS
B (hopMe TECTUPOBAHUS B CUCTEME
"Onexrponnsbiit OYpI'Y" no nutoram
OCBOEHMSI TUCIUIUIMHBL. OCHOBBIBAaETCS HA
BCEX pa3enax JUCHUIUIHHBL
KOHTpOJIbHBIE MEPONPUATHS
IPOMEKYTOYHOM aTTECTAIUU TIPOBOJISTCS

3a4CT




BO BpeMs 3aueTa. [Ipu oneHnBanumn
pE3YJIBTaTOB MEPOIPUATHUS UCIIOIb3YETCA
0aJTPHO-PEUTUHTOBAS CHCTEMA
OLICHHMBAHUS PE3YJIbTAaTOB yueOHOMI
NesTeNIbHOCTH o0y4Jaromuxcs . Tect
COCTOMT U3 35 BOMPOCOB, MO3BOJISIFOLINAX
OLIEHUTH C(HOPMUPOBAHHOCTD
KOMITETEHIIUH. TUIIBI BOIPOCOB
[pPE/ICTABICHBI PA3HOTO TUIA: OTKPHITHIE,
3aKpBIThIE, COMIOCTaBIECHHE, BEIOOPKA,
MHOXXecTBeHHbIe. Ha oTBeThI oTBOAMTCS 35
MUHYT. [IpaBUNIbHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIiH
OTBET Ha BOIMpPOC cooTBeTCcTBYET () OasioB.
MakcuMaTbHOE KOJTMYECTBO OAIIIOB 3a
MMPOMEKYTOUHYIO aTTeCTaIUIO - 35 6asuioB.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlEHUBAHUSA

Bun
MIPOMEKYTOYHON IIpouenypa nposenenus
arTecTalun

Kpurepun
OLIEHUBAHHUS

[Ipu oneHMBaHUM PE3YABTATOB YUEOHOU NEATEIBHOCTU
oOyyaronierocs mo AUCUUIINHE UCIIONb3yeTCs 0aibHO-
pPEUTHHTOBAsE CUCTEMA OLIEHUBAHUS PE3yJIbTAaTOB Y4eOHOU

nestensHocTr oOydarommxcs (ITomoxxenne o BPC yTtBepkneHo
npuka3oM pektopa ot 24.05.2019 r. Ne 179, B penakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIUIUIAHY
(dopmMHpyeTCst Ha OCHOBE MOTYYEHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHTOBBIE MEPONPUATHUS TEKYIIETO KOHTPOJISL. 3a4TEHO:
BEJIMYMHA pedTuHra odyuatomerocs no gucuumiuge 60...100 %.
Hesauteno: BennunHa pedTHHTa 00yUaromerocs mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOM, ITOJIy4eHHOM 110
pe3yibTaTaM TeKYIIEro KOHTPOJIS, CTYIEHT MPOXOAUT
MEpPOIPUATHE TPOMEKYTOUYHON aTTECTALIMU B BUJIE TECTUPOBAHMSI.
TectupoBanue mpoBoautcs B cucreme edu.susu.ru. B aynuropun,
7€ IPOBOAUTCS 3a4€ET, JOHKHO OJHOBPEMEHHO IIPUCYTCTBOBATH HE
6onee 6 — 8 crynenToB. Tect comepxut 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa jaeTcs 35 MuHyT. B 3TOM cityuae orieHka 3a
JUCIUILTUHY PAaCCUYUTHIBAETCS HA OCHOBE MOJTYUYEHHBIX OIEHOK 32
KOHTPOJIbHO-PEUTUHIOBbIE MEPONIPUATHUS TEKYIETO KOHTPOJIS U
MPOMEXKYTOUHOM arTectanuu. Oukcanus pe3yabraToB yueOHOM
JESTEIbHOCTH M0 AUCLUITIIMHE TPOBOANUTCS B JIEHb 3a4eTa Ipu
JINYHOM TIPUCYTCTBUM cTyAeHTa. Onenka "3aureHo" mo
JUCIUILIMHE BHOCUTCS B «lIpunoxenue k quriomy
CHEIHAIINCTAY.

B coorBeTcTBUU C
m. 2.5, 2.6
[lonoxxenus

3a4CT

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

Komnerennuun Pe3ynbrarer 00yueHus KM

3HaeT: COBpeMEHHbIe HH(OPMAaLIMOHHBIE PECYPCHI M MPOTPAMMHEBIE CPEACTBA MPH

OIIK-2 .
peneHny 3a71a4 npohecCUOHAIBHOMN NesITETbHOCTH

OIIK-2 'YMmeeT: BEIOUpaTh COBpeMeHHbIE HH)OPMAIIMOHHbBIE PECYPChI U IPOTPAMMHBIE




CpeJICTBA MPH PEIICHUH 3a/1a4 MPo(eCcCHOHATBHON AeSITETLHOCTH

MNMmeet HpaKTI/I‘-ICCKI/Iﬁ OIIBIT: MIPUMCHCHUS COBPEMCHHBIX I/IH(I)OpMaI_II/IOHHLIX

OIIK-2 PECYPCOB U MPOTPAMMHBIX CPEJICTB MIPH PEIIEHUH 3a/1a4 MPoheCCHOHATBHON HHH
IEATENBHOCTH

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B
IMPUIIOKCHUAX.

7. YueOHO-MeToAMYeCKOEe 1 HH(OPMAIIMOHHOE OOecriedeHue TUCIMIITIMHBI

IleuaTHas yyeOHO-MeTOAMYECKAS JOKYMEHTALMS
@) OCHOBHAs Tumepamypa:

1. OxotHukoB, A. B. JIOKyMEHTOBEICHUE U JETOMPOU3BOACTBO [TeKCT]
yue6. mocobue A. B. Oxotnukos, E. A. bynaBuna. - 2-¢ usa., nepepad. u jgom. - M.:
Mapr, 2005. - 301 c.

2. Kupcanona, M. B. CoBpemenHoe nieaonpou3BoAcTBo [ Tekct] yueo.
nocoOue JyIsi By30B 110 3KOH. crnienmaiabHocTsM M. B. Kupcanosa ; Poc. akan. roc.
cyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciykObl. - 4-¢ uza. - M.: UHDPA-
M, 2015. - 310, [1] c. u.

3. Kyrymesa, T. B. JlenonpousBonactso [Tekct] yued. mocobue jisi By30B
no HanpasieHuto 38.03.02 "Menemxment" (cTenens "0akanasp") T. B. Kyrymesa,
T. C. JlackoBa, K. ®@. Mexaniiesa ; noxa pea. T. FO. Anonuenko. - PoctoB H//1.:
®denukc, 2017. - 296 c. .

6) OononHumenbHas IUmepamypa:
He npenycmoTtpena

8) omeuecmeenHvle U 3apyOedtCHbIE HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmorpenst

2) MemoouuecKue yKasaHus 0 Cmy0eHmos no 0C80EHUI0 OUCYUNTUHDL:

1.  1C:dokyMeHT0000pOT. MeTonnueckue yka3anus K NpaKTHYE€CKUM
pabortam.

2. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 3JI€KTPOHHOTO
nokyMmeHtoo0opora Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 371€KTPOHHOTO JOKYMEHTOO00OPOTA
VYpasnenue nokymentanuei. Madopmanms, coxpansemas B 3J1€KTPOHHOM BHUJIE.
Pexomenpanuu nmo obecrneyeHuto JOCTOBEPHOCTH U HAJCKHOCTH)

3. POTOCT P 6.30-2003 "YuuduimpoBaHHbIE CHCTEMbI JOKYMEHTAIIHH.
VYaudunrpoBanHas cucTeMa OpraHu3alMOHHO-PACTIOPSANTEILHON JOKYMEHTAIIHH.
TpeboBanus K 0OPMIIEHUIO TOKYMEHTOB"

4. EBO®OPAT pykoBoACTBO

U3 HUX: yuebHO-Memooudeckoe obecneuerue camocmoamenbHoU pabomol cmyoeHma:
1.  1C:dokyMeHT0000pOT. MeTonnueckue yka3anus K NPaKTHYE€CKUM
pabotam.
2. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 3JI€KTPOHHOTO
nokyMeHtoo0opota Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 371€KTPOHHOTO JOKYMEHTOO00POTA



VYnpasnenue nokyMeHnrarueid. Mnpopmaius, coxpaHsemas B SJJICKTPOHHOM BHUJIE.
PexoMenmammu mo oGecreuyeHuo JOCTOBEPHOCTH U HAJIEKHOCTH )

P® I'OCT P 6.30-2003 "YHudpuuupoBaHHBIC CUCTEMBbI JIOKYMEHTAITUH.
YHuduiupoBaHHas CUCTEMa OPraHU3aIMOHHO-PACIIOPAIUTEILHON JOKYMEHTAIINH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

EB®PAT pykoBozcTBO

3.

4.

3ﬂeKTpOHHaH yqeﬁno-MeTounqecxaﬂ AOKYMCHTAIlUA

HaumenoBanue
Ne Buz peeypea s | bubnuorpagpuueckoe onrcanue
JIUTEpaTyphbl AIIEKTPOHHOMN
dopme
ICKTPOHHO- Kymnsies, H. Hu Kombnneﬂuyfanbﬂoe JIEJIONPOU3BOJCTBO U
3alUIIECHHBIN AIEKTPOHHBINA JOKyMeHTO000poT : yueOHuk / H. H.
OubIMoTeUHAs .
1 OcHoBHas cncTeMa Kynsies ; mon penakiueit H. H. Kynsiea. — 2-e uzn., nepepad. u
nuTeparypa non. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
W31aTeIILCTBA o
Mo 711-8. — TekcT : aneKTpoHHBbIN // JIaHb : AIeKTpOHHO-
6ubnuoteynas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIA TOKYMEHTOOOOPOT U 0OecIieueHre 0€30MacHOCTH
JJIEKTPOHHO- cra"gapTHeIMU cpenctBamu WINDOWS : yue6HOe mocoOue /
b JlononautenpHas [ouonuoreunas  [JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Tsuekun, O.1.
nuTeparypa cucrema [IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3JIEKTPOHHBIMN.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnekTpoHHOE NpaBUTEILCTBO. DICKTPOHHBIH
DIEKTPOHHO- TOKyMEHTOO00pOT. TepMHHBI U OmpeeeHus : yueOHoe mocodune
3 OcHOBHas ouommoreunas |/ C.}O. Kabamos. — Mocksa : UH®PA-M, 2021. — 320 ¢c. —
muTeparypa cucreMa (Beicuiee o6pasoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TeKCT : 3JIEeKTPOHHBIMN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranuzanuus cuctem 371eKTpOHHOTO
DJIEKTPOHHO- mokyMeHToo6opoTta : Mmonorpadus / A. B. Kanau, JI. I. 3p10uH ;
4 JlononuutensHas [oubnuoreunass  |[O@KOY BO Boponexckuit unctutytr ®CHUH Poccuu. - Boponex
nuTeparypa cucreMa : Hayunas xnura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : JIEKTPOHHBIM.
https://znanium.com/catalog/product/1241010
S EKTPOHHO- KoMIT1eKCHBIN TOAXO0 K 3aIIUTE AJIEKTPOHHOTO
p ToKyMeHTo0o0opoTa : yuebnoe nocoodue / C. U. lTepentdepr, JI.
OubnroTeuHas
5 JlononxuTenbHas cHCTeMa A. Butkosa, B. 1. Aunpuanos, K. A. He6aeBa. — Cankr-
Teparypa [leTepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
M3aTeTbCTBA .
Mo — TexcT : anekTpoHHbIH // JIaHb : 3IeKTPOHHO-OMOINOTEeUHAS
cucrema. https://e.lanbook.com/book/180102
NHbopMallnOHHBIE TEXHOJIOTUH B IOKyMEHTALIMOHHOM
IJIEKTPOHHO- o0ecIeueHn yIpaBiIeHNUs U apXUBHOM JIeJie | yUeOHUK JJIsl By30B
OcHoBHas oubnmuoreunass |/ H. H. Kynses, T. B. Konapamosa, E. B. Tepentsena, A. I
6
uTeparypa cucreMa ®dabpuunos / mox obmr. pexn. H. H. Kynsiera. - Mockaa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
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