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1. llesu u 3212494 AU CIUILIHHBI

Ien: obecrieueHre mpodheCCHOHATBHOMN OITOTOBKH IOPHUCTOB, OTBEYAIOIITUX
COBPEMEHHBIM KBATH(UKAIMOHHBIM TPeOOBaHUIM, 00Ia1ar0NTNX 0a30BBIMU 3HAHHUSIMU O
cnieruuKe TEeTOMPON3BOACTBA B TIPABOOXPAHUTEIHLHOM IEATETLHOCTH. 3a1auH: -
OBJIaJICHNE 3HAHUSIMHU O Ha3HAUCHUU U MECTE JISTIONPON3BOICTBA B CHCTEME HHBIX
HapPaBJICHUNA MMPABOOXPAHUTEILHOMN JACSITCIIBHOCTH, O HOPMATUBHOM PETYIIUPOBAHUHT
JTOKYMEHTO000POTa, OCHOBHBIX HOpMaX KYJIBTYPHI JICIOBOM MICHMEHHOMN peyH; -
03HAKOMJICHHE C TIOJIOKEHUSIMH 00 OpraHW3alliy JeIONPON3BOICTBA B
IPaBOOXPAHUTENBHOHN cdepe; - HGOpMUPOBAHUE HABBIKOB MOATOTOBKU M TPAMOTHOTO
odopmIIeHUs IOPUAUYECKUX U CITYKEOHBIX JJOKYMEHTOB HAa OCHOBE MH(GOPMAIIIOHHON U
O6ubamorpaduyecKoil KylnbTypbl C MPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH U C Y4ETOM OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHOM O€30MaCHOCTH.

Kpartkoe conepxxanne TUCHUILTHHBI

Paznen 1. [TonsiTie 1 3HAYCHHE JEIONMPOU3BOICTBA B TPO(HECCHOHAIBHON FOPUINIECKON
NeSTEeNBHOCTH. JJOKyMEeHTHpOBaHNE yIPABICHYECKOMN IeITEIbHOCTH B
IPaBOOXpPaHUTEIBHON cepe. OpraHu3aluOHHO-PACTIOPSIIUTETbHAS JOKYMEHTAIIHS B
ropuanaeckoii cepe nestenbHocTH. Pazaen 2. JlokymeHTO000pOT B
IPABOOXPAHUTEIBHBIX OpraHax. TexHnueckoe obecrnedeHue paboThl ¢ JOKYMEHTAMH, YIET
U XpaHEHWE JOKYMEHTOB U JIeNl B IPABOOXPAHUTEIBHBIX opranax. Paszmen 3. OCHOBBI
CEKPETHOTO JeTonpon3BoACTBa. OCOOEHHOCTH JIEIOMPOU3BOACTBA B CyI€OHBIX OPTaHax,
opraHax MpOKypaTyphl U OpraHax BHYTPECHHHX JCII.

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAET: OCHOBHBIE HOPMBI KYJIBTYPBbI 1€J10BOM
MUCHbMEHHOU pedH, YHUPHUIIMPOBAHHbBIE 1
CTaHAapTU30BAHHBIE HOPMBI OPOpPMITCHUS
OPUANYECKHUX U CITY>KEOHBIX TOKYMEHTOB
'YMeeT: IPUMEHATh HOPMBI 1€JI0BOU MUCbMEHHOU
peur mpu 0(OPMIIEHUU U COCTABICHUU
YIIPABJIICHYECKOU ITPAaBOOXPAHUTEIILHON
YK-4 Cnioco6eH npuMeHSITh COBPEMEHHBIC TOKYMEHTAIlUH, UCTIOJIb30BaTh MMOHATHITHBII

KOMMYHHUKATUBHbIE TEXHOJIOTHH, B TOM YHCJIC HA |alapar; MPUMEHSTh MOJ0XKEHUSI COBPEMEHHOM

WHOCTPaHHOM(BIX) SI3bIKe(ax), AT aKaJIeMHYECKOTO [HAyKH JIJIs pelIeHus 3a1a4 B cepe
U po(hecCHoHaIBLHOTO B3aMMOJICHCTBUS 1EJI0NIPOU3BO/ICTBA

HMeeT npakTUuecKuil ombIT: 0OpMIICHUS U
COCTaBJICHUS IOPUINYECKON OPHUIINATBHOM
TOKyMEHTAIMH, 0000IIIEHNS U aHaTn3a
MPaBOMPUMEHHUTEIHLHON IPAKTHKH B cepe
NIEJIONPOU3BO/ICTBA; HABBIKAMH COCTaBICHUS
MPOEKTOB OPraHU3aLUOHHO-PACTIOPSAUTEIIbHBIX
TOKYMEHTOB

3. Mecro nucuuninubl B ctpykrype OII BO

| HepequL NpCAICCTBYIONUX OUCHUITINH, | HepequL MNocCJacaAyromunx TMCHUIINH,




BUJIOB pabOT y4eOHOTro IyIaHa

BUJIOB paboT

1.0.04 HOCTpaHHBII S3BIK,
1.®.03 Kynberypa peun ropucra

1.®.12 Ilpokypopckuii Hag30p,
1.0.05 JlemoBOi1 HHOCTPAaHHBIN SA3BIK

TpC6OBaHI/I$I K «BXOJHBIM» 3HAHUAM, YMCHUAM, HaBbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU I(aHHOﬁ JUCHUITIINHBI 1 HpI/IO6pCTeHHBIM B PC3YJIbTATC OCBOCHUA

MPEAIIECTBYOIINUX TACIUTLIINAH:

JlucuuIinHa

TpeboBanus

1.0.04 MHocTpaHHBIN A3BIK

3HaeT: OCHOBHbIE (POHETUYECKUE, JIEKCUKO-
rpaMMaTHYECKUE, CTUIIMCTUYECKHE 0COOEHHOCTH
M3y4aeMoro sI3bIKa U €ro OTVIMYKE OT POIHOTO
SI3BIKA; 0COOEHHOCTH COOCTBEHHOIO CTHIIS
OBJIAJICHUSI IPEMETHBIMHU 3HAHUSMH; OCHOBHbIE
[pa3yinuus MICbMEHHOW U yCTHOM pedn YMeeT:
POAYLIMPOBATh a/ICKBAaTHBIE B YCIOBUAX
KOHKPETHOM CHUTyaluu OOIIEHUs YCTHBIE U
MMCbMEHHbIE TEKCThI; aJIeKBATHO IOHUMATh U
MHTEPIIPETUPOBATH CMBICI U HAMEPEHHE aBTOpa IpU
BOCIIPUSITUN YCTHBIX U TUCBMEHHBIX ayTEHTUYHbIX
TEKCTOB; BBISBIISATH CXOACTBO U Pa3In4Msl B
CHUCTEMax pPOJAHOIO U UHOCTPAHHOTIO sA3bIKa Mmeer
MPAKTUYECKUI OTIBIT:

1.®.03 Kynsrypa peun ropucra

3HaeT: OCHOBHBIE CBOMCTBA SI3bIKA KaK CPEJICTBA
oOmenus u pukcanuy nHGoOpMaIuu YMeEeT:
WCIIOIB30BaTh Pa3IMdHbIe (POPMBI ¥ BUJIBI YCTHOM U
MMCbMEHHOW KOMMYHHMKAIIUU HA PYCCKOM SI3bIKE;
WCIIOJIb30BaTh SI3bIKOBBIC 3HAHUS B
npodeccuoHaNbHON 1eATeIbHOCTH, KOMMYHHUKAIIUH
U MEXJIMYHOCTHOM o01eHnn Mmeer npakTudeckuii
OTIBIT: YCTHOTO U TUCbMEHHOTO MPO(ECCUOHATBEHO
001LIeHHs Ha TOCYIapCTBEHHOM si3bike Poccuiickoi

denepaunn

4. O0bém 1 BUABI YUeOHOI PadOTHI

OO6mmas Tpya10eMKOCTh JUCIHUILUIMHBI COCTaBIALT 2 3.€., 72 4., 12,25 4. KOHTaKTHOM

paboTHI
Pacnipenenenue
Bcero 110 CEMECTpPaM B Hacax
Bun yuebHoit paboThl
4acoB Homep cemectpa
3
OO6m1ast Tpy10EMKOCTb AUCHUIUINHBI 72 72
AyoumopHvie 3auamusi: 8 8
Jlexumu (JI) 4 4
[IpakTudeckue 3aHATHS, CEMUHAPHI U (WJIH) IPYTHE BUJIBI 4 4
ayauTopHbIX 3aHsaTuil (I13)
JlaGoparopHble paboTs! (JIP) 0 0
Camocmosmenvras paboma (CPC) 59,75 59,75
BrimonHeHne KOHTPOJIBHON PabOTHI 15 15




IToaroroBka K MpakTUYECKUM 3aHATUAM. PaboTa ¢ yuebHoit 15.75 15.75
TUTEepaTypOu. ’ '
[ToxroroBka k 3adery 15 15
[ToaroToBka K TECTUPOBAHUIO, CAMOCTOSITEILHOE BBIMIOJIHEHNE 14 14
(MMCHMEHHBIX) MPAKTUYECKUX 3aTaHHIA
KoHcynbTanum u mpoMexxyTodHas aTTecTalus 4,25 4,25
Bux konTposs (3adet, qud.3avueT, IK3aMeH ) - 3a4eT

5. Coneprkanue TUCHMIIIMHBI

O6beM ayIUTOPHBIX
Ne 3aHATHUH 10 BUJaM B
HanmeHoBaHue pazesnoB TUCIUIUTHHEL
pa3znenal gacax
Bcero |JI|I13|JIP
[ToHsiTHE ¥ 3HAYEHHE AETOMPOU3BOJCTBA B MPOQECCHOHAIBHON
1 FOPUINYECKON AeATeNbHOCTH. JJOKyMEHTUPOBAHHE YIIPABICHYECKON 4 ) 0
eI TEIbHOCTU B IPABOOXPAHUTENBHON cdepe. OpraHu3aluoHHO-
pacrnopsAuTeIbHas TOKyMEHTAlUs B IOPUANYECKON cepe AesITENbHOCTH.
J10KyMEHT0000POT B IPaBOOXPAHUTENBHBIX OpraHax. TeXHHIeCcKoe
2 |obecnieyeHue paboOThl C JOKYMEHTaMH, YUET U XpaHEHHE JOKYMEHTOB U 4 2 0
e B IPaBOOXPAHUTEILHBIX OpraHax
5.1. Jlekuuu
Ne Ne Koa-
HaumeHnoBanue min kpaTkoe coaep>KaHue JIEKIIMOHHOTO 3aHATHUS BO
JIeKIMn{pa3aena)
4acoB
1 1 Opranu3aloOHHO-pacTIOPAIUTEIbHAS JOKYMEHTAIMS B IOPUINYECKO chepe 1
e TEIIbHOCTH
[lonsiTHe ¥ 3HaYEHHE NETOTPON3BOJICTBA B MPOYPECCUOHATHEHON IOPUINIECKON
1 | [ReATenBHOCTH. JIOKyMEHTHpPOBAaHUE YIIPABICHYECKON IEATEIIbHOCTH B 1
MPaBOOXPAHUTENBHON chepe. YHU(DUKAIUS U CTAaHIAPTU3AIMS TOKYMEHTOB.
YHuduuupoBaHHsie cuctemsl fokyMeHTanuu (Y CJ)
) 5 TexHnueckoe obecrieueHue paboThl ¢ JOKYMEHTaMH, YUET U XpaHEHHe 1
TTOKYMEHTOB U JIeJI B TPABOOXPAHUTEIBHBIX OpraHax
2 2 |1oxkyMeHTO0OOPOT B NPOPECCHOHATBHOMN IOPUINUECKOH 1eATENbHOCTH 1
5.2. IIpakTHyeckue 3aHATUSA, CEMUHAPBI
Ne Ne Koa-
HammeHnoBaHMe MM KpaTKoe COIEpIKaHUE MMPAKTHIECKOTO 3aHATHUS, CEMUHApa BO
3aHATHA[pa3IeNna
4acoB
1 1 OpraHu3alnoHHO-pacTIoOpsAAUTENbHAS JOKYMEHTAIMS B IOpUIMUECKON cepe 1
NeSITeITbHOCTH
[ToHsITHE ¥ 3HAYCHUE JEIIOMPOU3BOJICTBA B POPECCHOHATLHOW FOPUIIIECKOM
1 | [resTembHOCTH, JlokyMeHTHpOBaHHUE YIIPABIEHYECKON AESITENFHOCTH B 1
MPaBOOXPAHUTENBHON chepe. YHUHKALUS U CTaHAapTU3ALHUS JIOKYMEHTOB.
YaudurmpoBanubeie cucteMbl nokymenTanuu (Y CJI)
) ) Texnuueckoe obecnieueHue pabOThI ¢ JOKYMEHTaMH, YUET U XpaHEHHE 1
TTOKYMEHTOB U JIeJ B TPAaBOOXPAHUTEIBHBIX OpraHax
2 2 |[1okyMeHTOOOOpOT B MpO(heCCHOHATBHOM IOPUINYECKOM NesITeTbHOCTH 1




5.3. JIaboparopHbie padoThI

He npenycmorpensl

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa

Brimonaenane CPC

Crnncok nureparypsl (¢ yKazaHUEM Kozn-
IMomsun CPC pasnesoB, raB, cTpaHuil) / cceiika Ha  [CemecTp| BO
pecypc JacoB
[TYM/, ocH. JIut. Ne 1 ITYM/], nom. Jlur.
BrirmoHeHNE KOHTPOJIBHON PabOThI Nel,2,3 OYM/I, ocH. JIut. Ne2 DYM/I, nor. 3 15
JTut. Nel, Ne3. https://e.lanbook.com/
[ToaroToBka K MPaKTUYECKUM 3aHATHSIM. IIYMJ, och. Jlur. Ne 1 IIVMU, non. Jlat.
PaGoTa ¢ yueGHOI HTEpaTy PO Nel,2,3 DYMJI, ocH. JIut. Ne2 DYMJI, mor. 3 15,75
’ JTut. Nel, Ne3. https://e.lanbook.com/
[IYMJI, ocH. JIut. Ne 1 ITYM/I, nom. JIut.
[TonaroroBka K 3a4ety Nel,2,3 DYMJI, ocH. JIut. Ne2 DYM/I, norm. 3 15
Jlut. Nel, Ne3. https://e.lanbook.com/
[ToaroToBka K TECTUPOBAHUIO, [IYM/I, ocH. JIut. Ne 1 ITYM/I, nomn. JIut.
CaMOCTOSITEIbHOE BBITTOJIHEHHE Nel,2,3 OYM], ocH. JIut. Ne2 DYMJI, nor. 3 14

(MMCbMEHHBIX) MPAKTUYECKUX 3aJaHHA

JTut. Nel, Ne3. https://e.lanbook.com/

6. @oH1 OLIEHOYHBIX CPEICTB AJIfA MPOBEACHUS TEKYIIero KOHTPOJIA yCIIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTalluu

Kontpomns kauecTBa 0ocBOeHHUsI 00pa30BaTeIbHON MPOrPaMMBbl OCYIIIECTBIISIETCS B
cootBeTcTBHH ¢ [lomoxxeHnem o 6aIbHO-PEUTUHTOBOM CUCTEME OLICHUBAHUS PE3yJIbTaTOB
y4eOHOH JESITENIbBHOCTH 00yHarOIINXCS.

6.1. KouTpoabubie meponpusitusa (KM)

Ne | Ce-
KM|mectp

Bun
KOHTPOJISI

HazBanue
KOHTPOJIBHOTO
MEPOIPUATHUS

Bec

Makc.
oaut

[Topsimok HauucIeHus 6AIIOB

Yuu-
THIBA

ercs
B [TA

Texymmii
KOHTPOJIb

TectupoBanue

0,4

40

OOy4aromuiics CaMOCTOSITENIbHO PElIaeT TECT
B COOTBETCTBYIOILLEM Kypce B DJIEKTPOHHOM
HOVYpI'Y B mepuos nmociie 3aKI0IUTEIIHHOTO
[IPAKTHUYECKOIO 3aHATHs 110 pazaenam 1,2,
[PeIyCMOTPEHHOTO MPOrpaMMOoit
TICLIUTUINHEL.

Tect cocTont n3 20 BONMpOCOB, NO3BOJISIFOLIUX
OLIEHUTH C(HOPMUPOBAHHOCTH KOMIIETCHLIUH.
Ha orBeTs! oTBOIMTCA 20 MUHYT.
[IpaBHIIBHBIN OTBET Ha BOIPOC COOTBETCTBYET
1 Gammy.

MaxkcuMaabHOE KOJTMYECTBO OaJIJIOB 32
pEILICHNE TECTOBBIX 3a1aHuil — 20; 10 AByM
paznenam 40.

3a4CT

Texynui
KOHTPOJIb

KonTponbnas
paborta

0,2

20

[TuceMenHas KOHTPOJIbHAA pa60Ta 10 BCEMY

KYypCY 3a/1a€TCsl IJIsl BBIITIOJIHEHHUS B

3a4YCT]




MEKCECCUOHHBIN NEPHOJ U CAAETCS MEPENT
3a4EeTOM.

BapuaHThI BKITIOUAIOT B ce0s 3
TEOPETUUYECKUX BOMpoca U | mpakTHueckoe
3a/1aHueE.

Bpemsi, oTBeZIcHHOE Ha BBITIOJIHEHUE PaOOTHI -
MEKCECCUOHHBIN MEPUO.

3a1aHus] KOHTPOJIBHOM PabOThI pa3MeraeTcst
B OnexTpoHHOM OVYpI'Y.

Kaxgoe npaBHIIbHO BBITTOJTHEHHOE 3a/IaHUE —
5 6amnoB

Kaxxgoe 4acTUYHO MpaBUIIbHOE BHIMOJIHEHHOE
3anaHue — 2 Oasia.

MaxkcumanbHOE KOJIMYeCTBO OaIoB 3a
KOHTpPOJIbHYIO paboty — 20 6aiioB.

Texynui
KOHTPOJIb

IIposepka
paboueit TeTpaau
(ITpaktukym)

0,4

40

[TpoBepka BBINOTHEHHBIX 3aaHUi B paboueit
terpanu (IIpaktukyme).

Kaxx/10e npaBuiIbHO BBIIIOJIHEHHOE 3a/1aHHUE B
paboueit TeTpaau — 2 6asa.

Kaxx10e 4acTUUHO NPaBUIILHOE BBIIOJIHEHHOE
3ajanue B paboueit TeTpaaum — 1 Gam.
MakcHMaJIbHOE KOJIMUECTBO 0ajlIoB 3a
KOHTPOJIHHO-PEUTHHTOBOE MEPOTIPHUSATHUS 110
teme NoNel,2,3.4,5,6 no miaHy NpakTUUYECKUX
3aHsaTui — 40.

3a4CT

bonyc

VYyactue B
KOH(epeHLUsIX U
myOIuKaluu

25

B kauecTBe OOHYyCa YyUUTBHIBAIOTCS YIaCTHE B
KOH(epeHIuAX U MyOIUKauu

HeoOxonumo 110 3a4eTHOM Hellenu
MPEeIOCTaBUTh KOMTUU IOKyMEHTOB —
uIuIoMa, cepTudukara 00 yyacTuu B
KOH(epeHIuH J100 Mporpammy
KoH(epeHIUH (OrIaBJIeHUe COOpHUKA cTaTen
(Te31ucoB), M31aHHOTO 110 MaTepuanam
KOH(EepeHIUN)

MesxyHapoaHas (ydactue + myOnukaius) —
25 6annos

HarmonanwsHas (yuactue + myOnukanus) — 20
0aIoB

MexayHapoaHas (yuactue) — 10 6amioB
HannonanwsHas (ydactue) — 5 6amioB

3a4CT

IIpome-
JKyTOYHast
aTTecTanus

3auer

Ha 3aueTe mpoucXonuT OIleHUBaHUE YIeOHOM
e TEIbHOCTH O0yYarOIIUXCs 10 TUCIUTUINHE
Ha OCHOBE MOJTYYEHHBIX OIICHOK 32
KOHTPOJIBHO-PEHUTHUHIOBBIE MEPOTPUSATHUS
TEKyIero KOHTpous. [lpu oneHnBannm
pE3yIbTaTOB YUeOHOM e TeNbHOCTH
00y4Jaromnierocst Mo IUCHUILTNHE
MCIIOJIb3yeTCs OaTbHO-PEUTUHIOBAs CUCTEMA
OLICHUBAHMS PE3YJBTaTOB yueOHOM

e TEIbHOCTH 00yJaromuxcst (yTBepxKaeHa
npuka3zoM pextopa ot 24.05.2019 . Ne 179).
3a4eT BhICTaBISIETCS] 00y4JaromeMycs Ha
OCHOBaHHHU C(HOPMHUPOBAHHOTO PEHUTHHTA IO
MEPONPUATHIM TEKYIIEro KOHTpos - 60 % u
Oosiee 3a KOHTPOJIbHO-PEUTHUHIOBBIE

MCPOIPUATHUS 110 JUCTTHUITIINHE.

3a4CT




[Tpu >xenaHuu 00ydYaroUIerocs MOBBICUTD
PEUTHUHT 110 JUCLUIUIMHE POBOIUTCS
MPOMEXYTOYHAs aTTecTaus B hopme
YCTHOTO coOece0BaHus: 00yJaroIeMycst
3a/1a10TCS OJIUH TEOPETUUECKUNA BOIIPOC U
OJIHO MPAKTUYECKOE 3aaHue. Bpems,
OTBE/ICHHOE Ha MOJTOTOBKY K OTBETY — 20
MUHYT.

[ IpaBUIIBHBIN OTBET HA BOIIPOC, IPABUIIBHO

Oayia.
UacTHYHO TpaBWIbHBIN OTBET, YACTUYHO

Oay.
MaxkcumanbHOE KOJTHYeCTBO 0amioB — 4.

BBITIOJTHCHHOC IIPAKTUYCCKOC 3a1aHUEC — T10 2

BBITIOJTHCHHOC ITPAKTUYCCKOC 3a1aHUC — T10 1

6.2. Ilpouenypa npoBeaeHusi, KpUTEPUH OLlEeHMBAHUSA

Bun

MIPOMEKYTOYHOMN [Ipouenypa nposenenus
aTTeCTaluU

Kpurepun
OLCHHUBAaHUA

3a4CT

Ha 3adere mpoucxoaut orieHUBaHUE y4eOHOU eI TENbHOCTH
00yyarouuxcs Mo AUCUUIIIIMHE Ha OCHOBE MOJyYE€HHBIX OLIEHOK 32
KOHTPOJbHO-PEHUTHUHIOBBIE MEPOTIPUATHUS TEKYIEro KoHTpous. [Tpu
OIICHUBAHUU PE3YJAbTATOB YUEOHOU AEATEIHLHOCTH 00YUYarOIIEerocs

MO TUCIUIUIMHE UCTIONb3yeTCs OaTbHO-PEUTUHTOBAsI CUCTEMA
OIICHUBAHUS PE3YJIBTATOB yUCOHOU JACSITETLHOCTH 00yYatoNuXCs
(yTBepkaeHa nmpukazom pektopa ot 24.05.2019 1. Ne 179). 3auer
BBICTABIIICTCS 00yUaroneMycsi HA OCHOBaHUHU C(HOPMUPOBAHHOTO

MIPOBOJIUTCS TIPOMEKYTOTHASI aTTECTAIUSA B JOPME YCTHOTO
cobeceoBaHuA: 00yUaroleMycsl 3a/1al0TCS OJTMH TEOPETHYECKHIA
BOIIPOC U OJIHO MIpaKkTUYEeCKoe 3a/ianue. BpeMs, oTBeieHHOE HA
MOTOTOBKY K 0TBeTY — 20 MUHYT. [IpaBUIbHBIN OTBET Ha BOIIPOC,
MPABIIILHO BBITTOJHEHHOE MTPAKTHYECKOE 3ajaHue — 1o 2 Gauia.
YacTuyHO MPaBWIbHBIN OTBET, YACTUYHO BBIIIOIHEHHOE
MpaKTHYecKoe 3a1anue — no 1 6amry. MakcumanbHOE KOJTHYECTBO
6aoB — 4.

peiTHHra 0 MEPONPUATUAM TEKyIIero KOHTpoJs - 60 % u 6onee (B cooTBeTCTBUM C
32 KOHTPOJIbHO-PENUTUHIOBBIE MEpONpUATHs 1o aucumiuge. [Ipu |om. 2.5, 2.6
KellaHUU 00yJaroIIerocs MOBBICUTh PEUTHHT 1O AucuuIvinHe  |[lomoxkeHus

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

PesynbraTsl 00yueHus

YK-4

3HaeT: OCHOBHBIE HOPMBI KYJIBTYPHI JIEJIOBOW MMCbMEHHOH pedH,
YHA(UIMPOBAHHBIE M CTAHAAPTU30BaHHBIE HOPMBI 0pOPMIICHHS IOPUANIECKHUX U
CITy’KEOHBIX JOKYMEHTOB

YK-4

'YMeeT: MpUMEHSITh HOPMBI 1€JI0BOM MUCHbMEHHOW pedur pu 0(pOpMIICHUH U
COCTaBJICHUH YIIPaBJICHYECKOW TPaBOOXPAHUTEIBbHON JOKYMEHTALUH,
MCIIOJIB30BaTh IIOHATUWHBIN anmapar; IPUMEHATh [T0JI0KEHUS COBPEMEHHOM HAYKU
U1 peneHus 3a1ad B chepe 1es1onpon3BOICTBA

YK-4

VMeeT npakTUYeCKU ONbIT: O(POPMIICHHUS U COCTABICHUSI FOPUINIECKOIN
oduIMaTbHON JOKyMEeHTaluH, 0000IIeHUS ¥ aHAJIN3a TPABOIPUMEHHUTEIBHOM

IMPAKTHUKHU B C(bepe ACJIOMPON3BO/ICTBA, HABBIKAMHU COCTABJICHUS ITPOCKTOB




| |0pFaHI/ISaI_[I/IOHHO-paCHOpHI[I/ITeJIBHHX JIOKYMEHTOB | | | | | |

TumnoBsie KOHTPOJIBHBIC 3aJaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IMPUIIOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMALIMOHHOE 00ecredeHUue TUCHMILIMHBI

IleuaTHasi yyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nmocoOue A1l By30B 110 3KOH. crienranbHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
cyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciykOsl. - 4-¢ uzn. - M.: UHDPA-
M, 2015. - 310, [1] c. nn.

0) OononHumenbHas Iumepamypa:

1.  Jenompowu3BoactBo: OpraHu3anus U TEXHOJIOTHUU JOKYMEHTAIHOHHOTO
obecnieuenus ynpanienus [ Texcr] yueO. muis By3oB T. B. Ky3uenosa, JI. B.
Cankuna, T. A. beikoBa u nip.; nog pea. T. B. Ky3uenosoi. - M.: IOHUTHU-JIAHA,
2003. - 359 c.

2.  Kysueunosna, T. B. [lenonpou3BoacTBo: JJOKyMEHTAIIMOHHOE
ob6ecneuenue ynpasienus [Tekct] T. B. Ky3nenoga. - 3-e uzn., ucrp. u goi. - M.:
busnec-mkomna "Uaten-Cunre3", 2002. - 374 c. ni.

3. Crenanos, E. A. UndopmarinonHast 6e301acHOCTD U 3aluTa
uHpopmanmu [ TekcT] yued. mocodue 115t By30B MO CIEIUATLHOCTH
"JlokyMeHTOBEeICHUE U IOKyMeHTaImoH. ooecnieuenue ynp." E. A. Cremanos, U. K.
Kopnees. - M.: UHOPA-M, 2001. - 301,[1] c. .

8) omeyecmeenHbvle U 3apydedcHble HCYPHATbL N0 OUCYUNIUHE, UMelowuecs 8 bubruomexe:
1. Jlemonpou3BoAaCTBO ,MHPOPM.-IPAKT. )KypH. ,McTopuko-apx. uu-t Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEACHUS U
apx. nemna Pocapxusa. 2010-2012 No 1-4; 2013-2014 No 1-4; 2015 No 1-4; 2016 Nel-
4.
2. Jlemonpou3BoacTBo HHGOPM.-TIPAKT. KypH. Mcropuko-apx. uH-T Poc.
roc. rymanutap. yH-ta (PI'TY), Bcepoc. Hayu.-ucciesn. UH-T JOKyMEHTOBEACHUS U
apx. nena Pocapxusa xypnai. - M., 2006-

2) Memoouueckue YKazanus 0is Cmy0eHmos no 0C80EHUI0 OUCYUNTUHDL:
1. Tanaesa, 3.P. OCHOBBI 1€TONPOU3BOJCTBA: METOJNYECKHE YKAa3aHUS 11O
camocrosTensHoi padbote / 3.P. Tanaesa. - Uensounck, 2016. - 8 c.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
1. Tanaesa, 3.P. OCHOBBI A€TONTPOU3BOACTBA: METOIMUYECKUE YKA3AHUS 110

camocrodarenbHol padore / 3.P. Tanaesa. - Uensa0unck, 2016. - § c.

JJIeKTPOHHAsA Y4e0OHO-MeTOANYeCKAs JOKYMEHTAIlUs

HaumenoBaunue
Bun

Ne pecypca B bubnmuorpaduieckoe onrcanne
JTUTEPATYPHI .
AIIEKTPOHHOU Popme

1 |[lononHuTenbHast |IEKTPOHHO- Jlemunosa, H. . OCHOBBI 1€ONPOU3BOCTBA : Y4eOHOE




MTeparypa OoubmmoTeyHast noco6ue / H. . lemunosa. — [lepms : ITHUITY, 2016. —
cucreMa usnarenbcTsa |46 c. https://e.Janbook.com/book/161071
Jlanb
OCHOBHAS g;;ﬁ;g::;{;g ["anenko, H. H. OcHOBHI 1enonpon3Bo/cTBa : yueOHOe
2 TenaTvha CHCTOMA H3NATEIlbCTR nocobue / H. H. 'anenko. — Camapa : Caml'AY, 2019. —
patyP TTans a 181 c. https://e.lanbook.com/book/123610
JlononuuTeNbHAS gﬁgﬁ;ﬁggggﬂ bpeckuna, H. B. OCHOBBI 1e10MTPON3BOACTBA : yueOHOE
3 HTepaTvoa CHCTEMA H3ATCIBCTRA nocobue / H. B. bpeckuna. — Craspomnoins : CKOY, 2014.
paYP Tans A — 123 c. https://e.lanbook.com/book/155545

[lepedeHb UCTIONB3YEMOTO MTPOTPAMMHOTO O0ECIICUECHMS:

1. Microsoft-Windows(6eccpodHo)
2. Microsoft-Office(6eccpouno)

[Tepedenp ncnonb3yeMbIx MpohecCHOHANBHBIX 0a3 TAHHBIX U MH(DOPMAITMOHHBIX

CIIPABOYHBIX CUCTCM!

1. -baza mannsix polpred (0630p CMU)(6eccpodno)
2. -baza ganueix BUHUTU PAH(Geccpouno)

8. MarepuajibHO-TeXHHYECKOE o0ecredeHne 1 CIUTITHHbI

Bun 3anaruit

Ne
ay/.

OcHoBHOE 000pyIOBaHKE, CTEHIBI, MAKETHI, KOMITBIOTEPHASI TEXHUKA,
MpelyCTaHOBICHHOE IPOrpaMMHOE 00ecTIedeHIEe, UCTIONb3yeMOe AJIs
Pa3INYHBIX BUOOB 3aHATUN

PaGouee mecto npenonasarens. Komnbrorep kondurypamuu: Intel Celeron
G3930 2.9 GHz \4Gb\500Gb YcrpoiicTBa KOMMYTallUU U YCUIICHUS ay[HO U

Texunu 204 [BuzeocurHanos, 3BykoBas cucreMa. [Ipoexrop Optoma, MpOEKIIMOHHBIN SKpaH.
(83) |mapts! aynutopusle- 22 wT. [locagounsix Mect -76 OkHa -5 mT. BX. 1Bepu-1 mr.
mt. [10: Windows 7 Starter Retail Key; Microsoft Office 2007
MSDN(44938187)
H;;zr:g;t;eﬁcgne 203 [PabGouee mecto nmpenoaasaresns. [lapter 2xmecTtHble - 16 mT. [TocagouHbix MecT
(89) [-32 OxkHa - 2 wt. Bx. nBepu-1 wmr

CEMHUHAPLI




