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1. llesu u 3212494 AU CIUILIHHBI

[lens AMCIMTUIMHBI - 1aTh 3HAHUSI, HEOOXOAMMBIE VISl TIPABMIIBHOTO COCTABIICHUS U
oopMIIEHUST JOKYMEHTOB, BO3HUKAIOIINX B MPOIIECCE MPUHATHUS U peain3aIiiu
yIPaBICHYECKUX PEIICHUH, OCBOUTH OOIIECTIPUHATHIC B MUPE MPEATIPUHAMATEIHLCTBA
JICKCUKY ¥ CTHJIb JIEJIOBOM M KOMMEPYECKOU KOPPECTIOHACHITUH JJI CBOOOTHOTO H
PaBHOIIPABHOTO OOIICHMS C MMAPTHEPAMH Ha MPEANPHUITHAX. 3a1a91 TUCIIUTUIAHEI -
03HAKOMHWThH CTYJICHTOB C OOIIMMH MPUHIIMITAMH JTOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
JEATETBHOCTH MPEANPHATHS, C IIOPSIKOM JOKYMEHTHpOBaHUs nHMopmanyu. Hayunts
CUCTEMATH3UPOBATh MH(POPMAIIUIO MO KATETOPUAM U YPOBHSIM JI0CTyTa K HEH.
O3HAKOMUTHCSA € TIOPSIKOM MPABOBOM 3aIUTHI IOKYMEHTUPOBAHHON MH(MOPMALINH U C
OpraHu3alMen parMoHaIbHOTO JBUKEHUS JOKYMEHTOB Ha Tpennpusitud. Hayuuts
Ka4eCTBEHHO U OBICTpO 00padarbiBaTh HHGOPMALIUIO B IEJISIX COBPEMEHHOTO MPUHSATHUS
COOTBETCTBYIOIIUX YIIPABICHUECKUX PEIICHUH. YCBOUTH MIpaBuia U OPMBI JIEJTOBON U
KOMMEPYECKOU MEePENUCKH HA MIPEATPUITHSIX.

Kparkoe cogepxxaHue IuCHUIIIMHBI

[TonsiTHe JOKYMEHTa, CUCTEMBI IOKYMEHTAIIUU U YIIPABICHYECKOM TOKYMEHTAITNH:
TpeOOBaHUS K COCTABICHHIO U opopmiteHHIo, hopMymsip-o0pasell, CocTaB U
PacIoiOKeHNE PEKBU3UTOB; COCTABICHHE U 0()OPMIICHHE OCHOBHBIX JOKYMEHTOB:
JIOTOBOPOB, KOHTPAKTOB, MPUKA30B, CIIY)KEOHBIX 3aMHICOK, IPOTOKOJIOB, aKTOB, CIIPABOK U
JOKYMEHTOB JIMYHOTO XapaKTepa; OpraHu3aImsl TOKyMEHTO000pOTa;CUCTeMAaTH3aIUs
JIOKYMEHTOB, HOMEHKJIATypa JIsl X (POPMUPOBAHUS U XPAHCHHS; COBPEMEHHBIC CITOCOOBI
¥ TEXHUKA CO3JIaHUs JOKYMEHTOB;ICJIOBBIC 1 KOMMEPUYECKHE MUChMa: KiIacCUpUKAIIHS,
CTPYKTYypa, CTaHIApTHBIE ()pa3bl M BRIPAKCHUS; TIpaBuiIa U POPMbI KOMMEPUYECKOMH
NEPENUCKN; OpraHu3arus paboThl ¢ JOKYMEHTaMH, COJICP KAIUMHK KOH(MUICHIINATbHBIC
CBE/ICHUSI.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[TnanupyemMble pe3yabTaThl OCBOCHUS [Mnanupyemblie pe3yabTaThl
OII BO (xommnieTeH1Iun) 00y4YeHHUs 10 AUCITUTUTHHE

3HaeT: - CUCTEMBI JJOKYMEHTUPOBAHUS HA
NPEANPUITUH; - CTAHAAPTHI CTYKEOHBIX
TTOKYMEHTOB, TIOPSIIOK JIOKYyMEHTHPOBAHUS
XpaHEHUs JEJI0BOM TOKYMEHTaIlUH
YMeeT: - olleHHBaTh XapakTep HH()OPMaMOHHbIX
[IOTOKOB Ha MPEANPUATUH; - COOMpaTh U
[TIK-1 CriocoGeH ucmnoib30BaTh 00pabaTpiBaTh SKOHOMUYECKYIO HHPOPMAIIHIO; -
aBTOMAaTH3UPOBAHHBIE CUCTEMBI COOpa U 0OPAaOOTKH [CHCTEMAaTH3UPOBATH MH(OPMALIHIO [0 KaTETOPHUIM U
HKOHOMHUYECKOW MHPOPMAITUH [T IPOBEICHNST  [YPOBHSIM JJOCTYTIA K HEH
pacyeToB SKOHOMUYECKHUX MOKa3aTenei VmeeT mpakTUYECKUI OMBIT: - pa3paboTKH
OpTaHu3aIIH OCHOBHBIX CITY)K€OHBIX JOKYMEHTOB,
pPEerIaMEHTUPYIOIIUX YIPaBIEHYECKYIO
NesITeTTbHOCT; - OPTaHU3aIMH JOKYMEHTO000pOoTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHJAPTHBIX
CPEZCTB; - HCIIOIH30BAHUS TIPUKIIATHBIX
MPOrPaMMHBIX TPOITYKTOB JJIsl aBTOMATH3AIIUU
OpraHu3aIy JOKYMEHT0000pOoTa




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[Tepedenp mocaeayOMMX TUCITUTIINH,

BUJIOB paboT

Her

1.®.17 ABTOMaTU3UpPOBAHHBIE CUCTEMBI YIIPABJICHUS
WHBECTULUSAMU,
1.®.05 Opranuszanus npeanpuHIMaTeIbCKON
eI TEIbHOCTH,
[Ipou3BoaCTBEHHAS MPaKTHKA (TEXHOIOTUYeCKas,
POEKTHO-TEXHOJIOrH4YeckKast) (6 cemectp)

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJCHTA, HCO6XOI[I/IMI>IM
IIpu OCBOCHHUHU I[aHHOfI JUCHUITIINHBI 1 HpI/I06peTeHHI>IM B PC3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLIINAH:
Her

4. O0béM 1 BUABI YUeOHOI padOTHI

OO6uas TpyA0€eMKOCTh JUCHUILIMHBI cocTaBisieT 3 3.e., 108 4., 54,25 4.

KOHTAKTHOM paboThI

Pacnpenenenue no cemectpam
. Bcero B Jacax
Brn yueouoi padoret 4acoB Homep cemectpa
1

OO61mmast TpyI0EMKOCTh AUCIIUTLITTHBI 108 108

Ayoumopnvie 3aHAmMuUsL: 48 48
Jlextuu (JI) 32 32
[IpakTuyeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIBI

ayuTOpHbIX 3aHsaTHi (I13) 16 16
JlaGoparopubie paboTsI (JIP) 0 0

Camocmosmenvuas paboma (CPC) 53,75 53,75
BBINOJIHEHUE KOHTPOJIBHBIX 3aJaHUI 14 14
MOATOTOBKA K 3a4ETy 9,75 9.75
BBITIOJITHEHHE CEMECTPOBOM pabOTHI 30 30

KoHCynbTranyum 1 poMeKyTouHasl aTTeCTalus 6,25 6,25

Bu koHTpOs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT

5. Coneprkanue TUCUMILIIIMHBI

O0beM ayTUTOPHBIX 3aHIATHH 110
pa:j;(_;na HaumeHnoBanue pa3aenoB JUCHHUILIMHBI BHJIaM B Jacax
Bcero JI I3 | JIP

1 |denonpou3BoiCTBO HA MPENTPUITHH. 12 8 4 0
) [TpaBuia opopMIIeHHS OCHOBHBIX BHJIOB OPTaHU3aLIMOHHO 24 14 10 0

PacCIOpPsSIIUTENBHBIX JOKYMEHTOB
3 OCHOBHBIE IPUHIIUIIBI PAOOTHI ¢ TOKyMEHTAMHU. DJIEKTPOHHBIN 12 10 ) 0

TOKYMEHTOOOOPOT.




5.1. Jleknun

Ne Ne Koa-
HanmeHnoBaHue nim KpaTkoe COAepKaHue JIEKIIMOHHOTO 3aHATHS BO
leKIuulpasaenal
4acoB
12 1 Jlenonpon3BoAcTBO Ha npeaAnpusaTusx . JJokyment. HopmarusHo-meToanueckas 4
OCHOBA JIeJI0NPon3BocTBA. IOpuanyeckoe 3HaYeHUE JOKYMEHTA.
3-4 1  |Buzasl 6;1aHKOB U TpeOOBaHUS MPEABIBIAEMBIC PU UX 0(POpPMIICHIH 4
5.6-7 5 PacrniopsinutenpHble 10KyMeHThI. [Iprkas. pacnopsikeHue 1 ykazaHue. Beinucka u3 6
[IpHUKa3a. pacoOpsIUTENIbHbIE JOKYMEHTBI, IPUHATHIE KOJJIETHAJIbHBIMUA OpraHaMH.
7.8 ) CripaBouHO-UH(pOPMALMOHHBIE TOKyMeHTHI. CirykeOHoe nmuchbmo. [IpoTokosn. AKT. 4
Cnpaska. Jloknagnas 3anucka. ObsICHUTENbHAS 3aIIMCKa.
OpraHu3alvOHHbIE JOKYMEHTHI: 3HaU€HUs, PYHKLHU U MpaBuia UxX opopmieHus.
YcraB opranuzanun. [lonoxenue 06 opranuzanuu. YupenauTeabHbli 10r0BOD.
9-10 2 [AHCTpyKIMS. MpaBWiIa BHYTPEHHETO TPYAOBOTO pacnopsaka. Ilomoxenne o 4
nepcoHane. PermaMeHT. cTpykTypa u mrTaTHast YuciieHHOCTh. LlltatHoe
pacnucaHue.
11-12 3 |OnepartuBHOE XpaHEHUE JI€J1 U IOATOTOBKA K NIEpeaye B apXUB HA NpeAnpusaTHsIx | 4
13-14 3 DJKcIepTr3a IEHHOCTH JIOKyMEHTOB. PaboTa ¢ KoH(pUACHIINATLHBIMU 4
JTOKyMEHTaMU
15-16 3 [9NeKTpOHHBIN JOKYMEHTOOOOPOT 2
5.2. llpakTyeckue 3aHATHS, CEMHUHAPbI
Ne Ne Kox-
HaunmeHoBaHue WM KpaTKoe cojiepKaHue IPAKTUYECKOro 3aHATH, CEMUHApa BO
3aHATUA[pa3eNna
4acoB
1-2 1 |McTopust BOSHUKHOBEHMSI I OCHOBHBIE PEKBU3UTHI JJOKYMEHTA. 4
YcraB opranuzaiun. [lonoxxenue 06 opranuzanuu. YupeauTeabHbli 10T0BOP.
3.4 5 M HCcTpyKIMsA. IpaBUia BHYTPEHHET0 TPY0BOro pacnopsaka. [lonoxenue o 4
nepcoHaie. Pernmament. cTpykrypa u mraTHas uucieHHocTs. [lItatHoe
pacnucaHue.
5.6 ) [Ipuka3. PacnopsxkeHne n ykazanue. Beinncka u3 rnpukasa. pacropsiAuTelIbHbIe 4
JTOKYMEHTBI, IPUHATHIE KOJUIETHATIbHBIMU OPTaHaAMHU.
7 ) Cayxe6Hoe ucbeMo. [Iporokon. Akt. CripaBka. JlokiaiHas 3anmcka. )
ObsicHUTEIbHAS 3aIMCKa.
8 3 |Homenkuarypa nen 2
5.3. JlabopaTropHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesqibHasi padoTa CTyIeHTa
Beinonnenne CPC
Crmcok nurepaTypsl (C yKa3aHHEM Kon-
[Monsux CPC pa3zienos, as, CTpaHuIl) / ccbuika Ha  [CemecTp| BO
pecypc qacoB
[lyBanosa, H. H. Opranuzanus u
. TEXHOJIOTHUS JOKYMEHTALlMOHHOTO
BBINIOJIHEHUE KOHTPOJIBHBIX 3a/IaHUN 1 14

oOecreueHus ynpasieHus : y4eOHUK U
npakTukyMm juist By3oB / H. H. IllyBanoBa. —




2-e u3M., nepepad. u gomn. — Mocksa :
W3narenscTBo FOpaiit, 2021. — 265 c./
https://urait.ru/bcode/469831

IIOJATrOTOBKA K 3a4€Ty

[lysanosa, H. H. Opranusanus u
TEXHOJIOTHUS JOKYMEHTAIlMOHHOTO
obecriedeHus yIpaBiIeHHs | yYeOHUK U
npakTukyMm Juis By3oB / H. H. IllyBanoBa. — 1
2-e u31., nepepad. u gorn. — Mocksa :
W3narenscTBo FOpaiit, 2021. — 265 c./
https://urait.ru/bcode/469831

9,75

BBITIOJTHEHHE CEMECTPOBOU pabOThI

[lysanosa, H. H. Opranusanus u
TEXHOJIOTHUS JOKYMEHTAIlMOHHOTO
oOecriedeHus yIpaBiaeHHs | yUeOHUK U
npakTuKyM Juig By3oB / H. H. IllyBanoBa. — 1
2-e u3., nepepad. u gon. — Mocksa :
W3narensctBo FOpaiit, 2021. — 265 c./
https://urait.ru/bcode/469831
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6. @oH/1 OLIEHOYHBIX CPEICTB /1JIfA NMPOBeAeHUsI TEKYIIero KOHTPOJISA YCIeBaeMOCTH,

HpOMe)KyTO‘IHOﬁ arrecranmun

KoHTponb kauecTBa 0CBOEHHS 00pa30BaTEIbHON NPOrpaMMbl OCYILECTBIISETCS B
cooTBeTcTBHH C [lonoxeHnem o OaNIbHO-PEUTUHIOBOM CUCTEME OLIECHUBAHUS PE3YIbTATOB

y4eOHOH eSITeIbHOCTH 00yYarOIINXCS.

6.1. Kontpoabubie meponpusitust (KM)

HasBaunue
KOHTPOJIBHOTO
MEpPONPUATHUSA

Ce-
KM|mectp

Bun
KOHTPOJISt

Bec

Makc.
Oamn

HOpHI[OK Ha4YHCIIEHNS 0aJII0B

Yuu-
TBEIBA

ercs
B [TA

3amanue "OTHKa
JICTTOBOM
Nepenuckun”

Texymnii
KOHTPOJIb

3a/laHue BBIMOJIHEHO B IOJIHOM 00beMeE,
pelIeHbl Bee 3aaHus (6), IMEIOT MECTO
HECyIIeCTBEHHbIE OIIHNOKH, KOTOpbIE HE
BIIUSIIOT HE PE3YyJIbTAT, KAYE€CTBEHHO
odopMIIeHO -5 6aITIOB;

- 3aJIJaHKE BBINOJIIHEHO HE MOJHOCTHIO,
peleHsl 4-5 3ajaHnid, UMEIOT MECTO
HECYIIECTBEHHBIC, HEPEIEBAaHTHBIEC OITUOKH,
oOopMIIEHO HE Ka4e€CTBEHHO - 4 Oasia;
-3a/1aHUE BHITIOJIHEHO MTOBEPXHOCTHO,
MMEIOT MECTO PeJIeBaHTHBIE OIINOKY ,
oopMiIeHO HEKaueCTBEHHO - 3 Oaiia;

- 3aJ1aHre BeIomHeHo Ha 50%, HMeroT
MECTO TpyOble OINOKH B (POPMYIHPOBKAX
OCHOBHBIX 3JIEMEHTOB CITY>K€OHOT0 MHUChMa,
o(opMiIeHO HEKaueCTBEHHO - 2 Oailia;

- 3a/1aHKe BbINonHEeHo Ha 40%, rpyOble
oKOKU B coiepkaHu - 1 6amn

-3aJJaHK€ HE BBIMOIHEHO - () GaioB

3a4CT

ceMecTpoBast
pabora "[IpaBuna
oopMieHUs

Texymnmi
KOHTPOJIb

CemecTtpoBast paboTa BbIIA€TCS CTYICHTaM
Ha TIEPBOM MPAKTUYECKOM 3aHSATHH.

CemecTpoBasi paboTa COCTOUT U3 JIBYX

3a4CT




OCHOBHBIX BHUJI0B
JIOKYMEHTOB"

JacTeil. | 4acTh- KOMILIEKT JOKYMEHTOB
(ABToOuorpadwus, pestome ¢ potorpaduei,
MPUKa3 IO OCHOBHOM JESITETLHOCTH,
pacrnopsbkeHue, JOKJIagHast 3amcka,
OOBSICHUTETbHAS 3aIHCKa, CITy)KeOHOe
[MUCHMO, aKT, CIIPaBKa, MPOTOKOJI,
oOparneHus Tpaxian) 2 4acTh - COCTaBHUTh
TEKCT MTPOU3BOJIBHOM TEMBI , KOTOPBIN
COIEPIKUT pasfel, moapasies, PUCYHOK,
Tabnuila, nurara, popmyna ¢
pacmmdpoBkoii, bubnuorpadudeckuit
CIIMCOK MUHUMYM 5 UCTOYHHMKOB. TEKCT
COCTABIIICTCS COTJIACHO MPaBUIIaM
HOPMOKOHTPOJIs1 B coorBeTcTBUU ¢ ['OCT).
[Topsimokx HauMCIIeHus: 6AIOB:

[Ipu oneHMBaHUM PE3YIBTATOB
MEPOIIPUSATHSI UCIIONIb3YeTCs 0auIbHO-
PEUTHHIOBAas CUCTEMA OLIEHUBAHUS
PE3yIABTATOB YIEOHOU e TEIIEHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekropa ot 24.05.2019 . Ne 179).Otnuuno:
Onenka «OTIIMYHOY» BBICTABIISIETCS 32
CEMECTPOBYIO padOTy, IO KOTOPO HAYUCIICH
MaKCHUMaJTbHBIN Oamt "S". 3to pabora,
KOTOpAast TOTHOCTHIO COOTBETCTBYET
3aJIaHUIO0, TOKYMEHTHI COCTABIIECHBI B
[IOJIHOM 00BeME, 00€ YacTH 3adaHus
BBITIOJIHEHBI 0€3 OmMnO0K, 0hopMIIeHNE
pabotel cooTBeTcTBYeT CTO IOVYPI'Y 21-
2008. [1pu 3anuTe CTyAEHT MOKa3bIBAET
[TyOOKO€ 3HAHHE BOIIPOCOB TEMBI, CBOOOTHO
OTIepUpPYET JaHHBIMU, JIETKO OTBEYAET Ha
ocTaBlIeHHbIE Bolpockl. Peitunr 85-100%
Xopomo: OneHka «XopoIioy BbICTABISAETCS
3a paboTy, Mo KOTOpoi HaunciaeHo "4"
0asa, KOTopas MOJHOCTHIO COOTBETCTBYET
3aJIaHUIO0, IOKYMEHTHI BBITIOJIHEHBI C
HE3HAUYNTEILHBIMH OITMOKaMU, 0(hOpMIIEHHE
B 11esioM cootrBeTcTByeT CTO HOYPI'Y-21-
2008. [1pu 3anuTe CTyIEHT MOKa3bIBAECT
3HAHKE BOTIPOCOB TEMEI, ONIEPUPYET
MaHHBIMH, 0€3 0COOBIX 3aTPyTHEHHUI
OTBEYAET HA TIOCTABIEHHBIC BOIPOCHI.
Peittunr 75-85% YnoBieTBOpUTENHHO:
Onenka «Y10BIE€TBOPUTEIBHON
BBICTABIIIETCA 32 paboTY, 3a KOTOPYIO
Hauucieno "3" 6amna. 9T1o pabora, KoTopas
HE TIOJTHOCTBIO COOTBETCTBYET 3aJJaHUIO,
OoJbIast YacTh JOKYMEHTOB BBITIOJTHEHA C
omunoOkamu. [Ipu ee 3amure cTyaeHT
MPOSIBIISICT HEYBEPEHHOCTh, MOKA3hIBACT
ciaboe 3HaHHE BOIIPOCOB TEMBI, HE BCETIIa
JTaeT UCUYEPIBIBAIOIINE aPTyMEHTUPOBAHHBIC
OTBETHI Ha 3alaHHbIE BOMPOCHL. PelTunr 60-
75% HeynosnerBopurenbHo: OneHka
«HeynoBneTBOPUTENIbHO» BBICTABIISIETCS 3a




paboTy, mo koTopoii Haunciaero "2" wmm " 1"
0asu1, KOTOpasi He COOTBETCTBYET 3aJaHUI0 U
HC OTBE€HACT TpeGOBaHI/IHM, HN3JI0KEHHBIM B
METOINIECKUX PEKOMEHIAUSIX Kaeaphl.
O06e yacTu pabOTHI BHITIOTHEHEI C
cepbe3HbIMH omuOKkamu. [Ipu 3amuTe
paboThI CTYIEHT 3aTPyJHIETCS OTBEYaTh Ha
MMOCTABJICHHBIE BOTIPOCHI 110 TeMe, HE 3HAET
TEOPUU BOIIPOCA, PU OTBETE JIOMYCKAET
CYIIECTBEHHBIC OITUOKN. PEHTHHT MeHee
60% BecoBoii ko3 punineHT MeponpusTHs
— 0,5

Texymui
KOHTPOJIb

KonTtponbHas
pabota

Ha xoHTpobHOI paboTe cTyeHTaM
BBIIAIOTCS [1BA JIOKYMEHTa, O(OPMIICHHBIE
HE BEpHO, JIOKYMEHTHI COoZlepKar 1o 5
OIMO0K B 0()OPMIICHHH OCHOBHBIX
[PEKBH3UTOB. BPeMsI BHITTOJTHEHUS 33 1aHHS
15 munyT. HeoOxoaumo HailTH omMOKY B
TOKYMEHTaX, IIPH 3TOM HE JIOMYCTUTh
HOBBIX OIITHOOK.

- 3aJITaHKE BHITTOJIIHEHO B TIOJIHOM 00beMe,
perieHsl Bee 3aaanus (2), Bce ommbdku (10)
B 0(hOpPMIICHUH HaWJIEHBI-5 0aIOB;

- 32/1aHME BBITIOJIHEHO HE MOJIHOCTHIO,
MMEIOT MECTO HECYIIECTBEHHBIC OIIMOKH,
HaiieHo 7-8 ommnoOok - 4 Oana;
-3a/IaHUE BBITIOJTHEHO HE TTOJIHOCTHIO,
HaleHO 6-701MOO0K, JOMYIIEHBl HOBBIC
rpyOble ommoOku - 3 Oaia;

- 3aJ1aHue BeINoHEeHo Ha 50%, HMeroT
MecTO rpyOble OUTMOKH B 0(hOpMIICHUH
OCHOBHBIX JJIEMEHTOB MPEICTABIECHHBIX B
KOHTPOJIBHOUW paboTe TOKyMEHTOB - 2
Oana;

- 3a/1aHKe BbINoNHEeHo Ha 40%, rpyOble
omnOku B padote - 1 6amn

-3aJlaHK€ HE BBIMOIHEHO - () 6aioB

3a4CT

ITpome-
JKyTOUHasA
arTecTanus

HUrorosoe
TECTUPOBAHUE

50

[Ipu HETOCTATOUHOM W/WITH HE
yCTpauBarolel CTyACHTa BEIMUYUHE
pENTHHra eMy MOXKET OBbITh MPEATI0KEHO
[IPOUTH TECTUPOBAHUE 10 OCHOBHBIM
pasjaenam AUCUUILTAHBL. KOHTpOoJIbHO-
PEUTUHIOBOE MEPOIPUATHUE
[IPOMEKYTOYHOM aTTeCTalluy POBOIUTCS B
(hopMe UTOrOBOTO KOMITBIOTEPHOTO
TECTHPOBAHUS, C aBTOMAaTUYECKUM BBIOOPOM
BOIIPOCOB. IToroBoe tectupoBaHue
conepxkuT 50 BOIIPOCOB, 3aTparuBaroINX
BCE pas3zensl Kypcea "JlokyMeHTallMoHHOE
obecrieueHre ynpaBIeHHs" U TO3BOISIONINX
OLIEHUTH C(HOPMUPOBAHHOCTH KOMIIETEHIIUH.
HToroBelil TecT cocTouT 13 50 BOmpocoB.
[IpaBUIIBHBII OTBET HA BOIIPOC
cooTBeTcTBYeT 1 O6aymty. He BepHbIii oTBET =
0 6ammoB

3a4CT




6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLIEHUBAHUS

Bun

IIPOMEKYTOYHOMN IIpouenypa nposeneHus
aTTeCTalluH

Kpurepun
OLICHUBaHUs

3a4eT

Ha 3auere nponcxoauT OLlEeHNBAHKE 3HAHUN, YMEHUN U
pUOOPETEHHOTO OMbITA O0YYAIOLIUXCS [0 JUCLUIUIMHE HA OCHOBE
MOJTYYCHHBIX OIEHOK 32 KOHTPOJIbHO-PEUTHHTOBBIE MEPOIIPUSTHS
TeKy1ero koutposns. Ilpu HegocTaTouHoM W/min He
YCTpauBaIOIIEH CTyJICHTa BETUYMHE PEUTUHTA €My MOXKET OBITh
NPEIOKEHO IPOUTH cobece0BaHKe ¢ MPENOAaBaTeIeM 10
OCHOBHBIM pa3zziefiaM TUCIHIUTHHEL. B pe3ynbsrate ckiaapBaeTcs
COBOKYTIHBI PEUTHHT CTYAECHTA, KOTOPBIHA MO3BOJISET MOIY4YUTh
3a4eT 10 AUCIHILIMHE, KOTOPBI MPOCTABISIETCS B BEIOMOCTb,
3a4eTHYI0 KHWXKKY CTyJeHTa. 3auTeHo: Bennunna peiiTuara
oOyuaromierocs mo nucuurinae 60% u 6onee. He 3auteHo:
Benunuuna peittunra oOyuaromerocs rno pucuuiuivge 0...59 %.

B cooTBeTCcTBHU C
mm. 2.5, 2.6
[lonoxenus

6.3. Ilacopt poHAA OLIEHOYHBIX CPEACTB

KommereHmn

Pesynbrarel 00yuenus

[1K-1

3HACT: - CHCTEMBbI JOKYMCHTHUPOBAHUA HA NPCAIIPUATHUH; - CTaHAAPThI CJ'Iy>KC6HLIX
JOKYMCHTOB, MOPAAOK TOKYMCHTUPOBAHHA U XPAHCHUA ,I[CJ'IOBOI71 JOKYMCHTAIUH

[1K-1

'YMeeT: - OLIeHUBAaTh XapakTep UH(POPMALMOHHBIX IOTOKOB Ha MIPEIIPUITUH; -
cobupaTh 1 00pabaTeIBaTh SKOHOMUYECKYIO HHPOPMALIUIO; - CHCTEMAaTU3HUPOBATh
WH(OPMAIIUIO TI0 KaTErOPUsIM M YPOBHSIM JIOCTYTIa K HEeH

[1K-1

MMeeT mpaKTUYEeCKHUH OTIBIT: - pa3pabOTKH OCHOBHBIX CITYKEOHBIX TOKYMEHTOB,
pPErIAMEHTUPYIONIUX YIPABICHUECKYIO ACATSIBHOCTD; - OPraHU3aIuu
TOKYMEHT0000pOTa Ha MPEANPUATHH C UCTIOIIb30BAaHUEM CTaHIAPTHBIX CPEICTB; -
HCIIOJIb30BAHMS TIPUKIIAHBIX POrPAMMHbBIX POAYKTOB JIIs aBTOMATH3aI[HN
OpraHu3aIy JOKyMEHTO000pOoTa

TumnoBbie KOHTPOJIBHBIC 3aJaHUS IO KAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IMPUIIOKCHUAX.

7. YueOHO-MeTOoAMYeCKOe 1 MH(OPMAILIMOHHOE 00ecredeHUe TUCHMITIMHBI

IHeuaTHasi yueOHO-MeTOAUYECKAS] JOKYMEHTALMS

a) OCHOBHas

aumepamypa.
1. Tpynosoii konekc Poccutickoit denepanuu TekcT 1o coct. Ha 25

saaBaps 2013 1. - M.: Omera-JI, 2013. - 198 c.

2. JlemonpousBoactBo: O0pasiel, TOKyMeHThl. Opranuzaus u

texHosnorus pabotel. C yuetom HoBoro 'OCT P6.30-2003 "VYHudunmpoBanHbie
CUCTEMBI IOKyMEHTAIIMU. YHUPUIIMPOBAHHAS CHCTEMa OPTaHU3AI[MOHHO-

pacnopsANTEIbHON JOKyMeHTauu. TpeboBaHus K 0pOPMIICHUIO TOKYMEHTOB"

bonee 120 nok. B. B. I'anaxos, U. K. Kopnees, I. H. Kcannomnyno u np.; [lox pen.
. K. Kopueesa, B. A. Kyapsiena. - 2-e uzn., nepepad. u norm. - M.: [Ipocnekt, 2006.
-455 c.

6) OononHumMenbHaAs IUMmepamypa:




1.

Kupcanona, M. B.

CoBpeMeHHoe Aenonpous3BojcTBO TekeT yueO.

nocoOue JuUIsl By30B I10 3KOH. crermaiabHocTsaM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0n1 ipu [Ipe3unente Poc. ®deneparuu, Cubd. akas. roc. CayKObl. - 4-¢ U3, -
M.: UIHD®PA-M, 2012. - 312, [1] c. un.

2.

OxoTHUKOB, A. B.

JIOKyMEHTOBEICHHE U JISJOMPON3BOACTBO Yueo.

nocobue A. B. Oxornukos, E. A. bynaBuna. - 2-e u3z., nepepab. u gorm. - M.: Mapr,
2005. - 301 c.

8) omeuecmeennuvle U 3apy0edtCHble HCYPHANLL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpeHsl

2) MemoouuecKue YKazaHus 01 Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL.

I'agypos, H. III. Kputnyeckuit ananus opraHu3aidoHHO-
pacnopsaIuTeabHON ToKyMeHTaluu [TeKeT : HermocpenCTBeHHbBIN | METOl. YKa3aHus
mutst Hanpasnenust 38.03.01 u ap. H. L. I'adypos ; FOx.-Ypan. roc. yH-T, Beici.
IIK. 2KOHOMUKH U yrp., Kad. [Ipuknazn. skonomuka ; FOYpI'Y. - UensOunck:
Mznarensckuii LHentp FOYpI'Y, 2020. - 77, [1] ¢. a1eKTpoH. Bepcus

1.

U3 HUX: y4ebHO-Memoouueckoe obecneuerue camocmoamenbHoU pabomol cmyoeHma:
l'agypos, H. III. Kputnyeckuit ananus opraHu3aiaoHHO-
pacnopsiANTENbHON TOKyMEHTAMU [ TeKCT : HEMOCPENCTBEHHBIM | METO/I. YKa3aHUA
st Hanpasienus 38.03.01 u np. H. 1. I'adypos ; FOx.-Ypai. roc. yH-T, Beici.
IIK. 5KOHOMUKH U yrp., Kad. [Ipuknan. skonomuka ; FOYpI'Y. - UensOunck:
Nznarensckuii LHentp FOYpI'Y, 2020. - 77, [1] ¢. a3nekTpoH. Bepcus

I.

JJIEKTPOHHAsA Y4eOHO-MeTOAMYeCKAs TOKYMEeHTAIl U

Bux HaunmenoBanue
No pecypca B bubnuorpaduueckoe onrcanue
JUTEpaTyphbl .
ANEKTPOHHOM opme
[yBanosa, H. H. Opranusanus u TeXHOJIOTUs
Tononsurensas |O6pasoparebHas TTOKYMEHTAI[HOHHOTO 00eCTIeYeHHsl YIIPaBICHUS : YYCOHUK U
1 repatypa iardopma IOpaitt npakTuky™m it By3oB / H. H. IllyBanoBa. — 2-e 3L,
nepepad. u gorn. — Mocksa : M3garensctBo FOpaiit, 2021. —
265 c. https://urait.ru/bcode/46983 1
Kasakesuu, T. A. JlokymeHTtoBeneHue. JloKyMEHTaIllMOHHBIH
JononHurensas |O6pasoparebHas CepBUC : yUeOHUK M MPAKTUKYM 1Jist By30B / T. A. Ka:?)aKeBI/I‘I,
2 teparypa nardopua IOpaiit A. W. Tkanug. — 2-53 u3J., uctp. u gon. — Mocksa :
W3parenscTBo FOpaiit, 2020. — 177 c.
https://urait.ru/bcode/452701
[yBanosa, H. H. OcHoBbI Aenonpon3BoacTsa. A3bik
CJIy>ke0HOTO JJOKYMEHTA : Y4eOHUK U MPAKTUKYM JJis By30B /
3 OcHoBHas Oo6pazoBarenvhass  [H. H. lllyBanoBa, A. FO. lBaHoBa ; moj obmieli penakuueid H.
nuTeparypa wardopma FOpaiit  [H. LllyBanoBoit. — 2-e u3n., nepepad. u qon. — Mocksa :

W3narensctBo HOpaiit, 2020. — 428 c.
https://urait.ru/bcode/450549

[TepedeHp UCTIONB3YEMOTO MTPOTPAMMHOTO OOCCIICUECHHS:

1. Microsoft-Windows(6eccpodno)
2. Microsoft-Office(6eccpouno)




3. ®TAOY BO "HOYpI'Y (HNY)"-TITopran "DOnexkrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedenp ucnonb3yeMbIx MpoheCcCHOHATBHBIX 0a3 TaHHBIX U WH(DOPMAITMOHHBIX

CIIPAaBOYHBIX CUCTCM!

Her

8. MarepuajibHO-TeXHHYECKOe o0ecreYeHne 1 CIUIITHHbI

Bun 3anarui

Ne

ayJI.

OcHoBHOE 000pyIOBaHUE, CTEHIBI, MAKETHI, KOMITBIOTEpHAS TEXHUKA,
MpeayCTaHOBICHHOE MPOTpaMMHOE 0OecTiedeHre, UCTIONb3yeMOoe st
paSHHqHBIX BUIOB SaHHTI/Iﬁ

KOMIIBIOTEP, MOHO6J'IOKI/I, IOAKIFOYCHHBIC K CCTHU I/IHTCpHeT " C 10CTYIIOM

IIpakTnueckue 3ansatus (127 5
36) [P MICKTPOHHYIO nH(OPMAIMOHHO-00pa30BaTEeNbHYIO CPEy YHUBEPCUTETA
1 CEMHUHAPHI (36)
, IPOCKTOP, dIKpaH
|37 [fommBiOTED, MOHOOJIOKH, TTOIKJIFOYCHHBIE K CETH VIHTEpHET U ¢ 0CTYIIOM
Jlexun (36) B AJIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeNIbHYIO Cpey YHUBEPCUTETA
, IPOCKTOP, SIKpaH
o7 [KomMmBIOTED, MOHOOJIOKH, TTOKIIFOYCHHBIE K CETH VIHTEpHET U ¢ J0CTYIIOM
3auert,qud.3a4eT (36) B JICKTPOHHYIO0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY YHUBEPCUTETA
, IPOEKTOP, IKpaH
KOMITBIOTEP, MOHOOJIOKH, TIOAKTIOUEHHBIC K ceTh HTepHET U ¢ JoCTynoM
CamocrositenbHas  |127
paGota cryzenta  |(36) B DJICKTPOHHYIO HH(OPMAITMOHHO-00Pa30BaTeIIbHYIO CPEy YHUBEPCUTETA
, IPOEKTOP, IKpaH
Kontpons o7 [KomMmBIOTED, MOHOOJIOKH, TOAKIIIOYCHHBIE K CeTH VIHTEpHET U ¢ JOCTYIOM
CaMOCTOSITCIIEHOM (36) B DJICKTPOHHYIO HH(OPMAITMOHHO-00pa30BaTeIIbHYIO CPEy YHUBEPCUTETA
paboThI , IPOEKTOP, IKpaH
o7 [KoMmBIOTED, MOHOOJIOKH, TMOAKIIIOYCHHbIE K CeTH VIHTEpHET U ¢ J0CTYIOM
[Tepecnaua (36) B AJIEKTPOHHYIO HH(OPMAITMOHHO-00pa30BaTeIIbHYIO CPEy YHHUBEPCUTETA

, IPOEKTOP, IKpaH




