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1. llesu u 3212494 AU CIUILIHHBI

Ien: obecrieueHre mpodheCCHOHATBHOMN OITOTOBKH IOPHUCTOB, OTBEYAIOIITUX
COBPEMEHHBIM KBATH(UKAIMOHHBIM TPeOOBaHUIM, 00Ia1ar0NTNX 0a30BBIMU 3HAHHUSIMU O
cnieruuKe TEeTOMPON3BOACTBA B TIPABOOXPAHUTEIHLHOM IEATETLHOCTH. 3a1auH: -
OBJIaJICHNE 3HAHUSIMHU O Ha3HAUCHUU U MECTE JISTIONPON3BOICTBA B CHCTEME HHBIX
HapPaBJICHUNA MMPABOOXPAHUTEILHOMN JACSITCIIBHOCTH, O HOPMATUBHOM PETYIIUPOBAHUHT
JTOKYMEHTO000POTa, OCHOBHBIX HOpMaX KYJIBTYPHI JICIOBOM MICHMEHHOMN peyH; -
03HAKOMJICHHE C TIOJIOKEHUSIMH 00 OpraHW3alliy JeIONPON3BOICTBA B
IPaBOOXPAHUTENBHOHN cdepe; - HGOpMUPOBAHUE HABBIKOB MOATOTOBKU M TPAMOTHOTO
odopmIIeHUs IOPUAUYECKUX U CITYKEOHBIX JJOKYMEHTOB HAa OCHOBE MH(GOPMAIIIOHHON U
O6ubamorpaduyecKoil KylnbTypbl C MPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH U C Y4ETOM OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHOM O€30MaCHOCTH.

Kpartkoe conepxxanne TUCHUILTHHBI

Paznen 1. [TonsiTie 1 3HAYCHHE JEIONMPOU3BOICTBA B TPO(HECCHOHAIBHON FOPUINIECKON
NeSTEeNBHOCTH. JJOKyMEeHTHpOBaHNE yIPABICHYECKOMN IeITEIbHOCTH B
IPaBOOXpPaHUTEIBHON cepe. OpraHu3aluOHHO-PACTIOPSIIUTETbHAS JOKYMEHTAIIHS B
ropuanaeckoii cepe nestenbHocTH. Pazaen 2. JlokymeHTO000pOT B
IPABOOXPAHUTEIBHBIX OpraHax. TexHnueckoe obecrnedeHue paboThl ¢ JOKYMEHTAMH, YIET
U XpaHEHWE JOKYMEHTOB U JIeNl B IPABOOXPAHUTEIBHBIX opranax. Paszmen 3. OCHOBBI
CEKPETHOTO JeTonpon3BoACTBa. OCOOEHHOCTH JIEIOMPOU3BOACTBA B CyI€OHBIX OPTaHax,
opraHax MpOKypaTyphl U OpraHax BHYTPECHHHX JCII.

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAET: OCHOBHBIE HOPMBI KYJIBTYPBbI 1€J10BOM
MUCHbMEHHOU pedH, YHUPHUIIMPOBAHHbBIE 1
CTaHAapTU30BAHHBIE HOPMBI OPOpPMITCHUS
OPUANYECKHUX U CITY>KEOHBIX TOKYMEHTOB
'YMeeT: IPUMEHATh HOPMBI 1€JI0BOU MUCbMEHHOU
peur mpu 0(OPMIIEHUU U COCTABICHUU
YIIPABJIICHYECKOU ITPAaBOOXPAHUTEIILHON
YK-4 Cnioco6eH npuMeHSITh COBPEMEHHBIC TOKYMEHTAIlUH, UCTIOJIb30BaTh MMOHATHITHBII

KOMMYHHUKATUBHbIE TEXHOJIOTHH, B TOM YHCJIC HA |alapar; MPUMEHSTh MOJ0XKEHUSI COBPEMEHHOM

WHOCTPaHHOM(BIX) SI3bIKe(ax), AT aKaJIeMHYECKOTO [HAyKH JIJIs pelIeHus 3a1a4 B cepe
U po(hecCHoHaIBLHOTO B3aMMOJICHCTBUS 1EJI0NIPOU3BO/ICTBA

HMeeT npakTUuecKuil ombIT: 0OpMIICHUS U
COCTaBJICHUS IOPUINYECKON OPHUIINATBHOM
TOKyMEHTAIMH, 0000IIIEHNS U aHaTn3a
MPaBOMPUMEHHUTEIHLHON IPAKTHKH B cepe
NIEJIONPOU3BO/ICTBA; HABBIKAMH COCTaBICHUS
MPOEKTOB OPraHU3aLUOHHO-PACTIOPSAUTEIIbHBIX
TOKYMEHTOB

3. Mecro nucuuninubl B ctpykrype OII BO

| HepequL NpCAICCTBYIONUX OUCHUITINH, | HepequL MNocCJacaAyromunx TMCHUIINH,




BUJIOB pabOT y4eOHOTro IyIaHa

BUJIOB paboT

1.®.03 Kynbrypa peun ropucra,
1.0.02 HOCTpaHHBIN A3BIK

1.®.12 Ilpokypopckuii Hag30p,
1.0.03 JlemoBOI1 HHOCTPAaHHBIN SA3BIK

TpC6OBaHI/I$I K «BXOJHBIM» 3HAHUAM, YMCHUAM, HaBbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU I(aHHOﬁ JUCHUITIINHBI 1 HpI/IO6pCTeHHBIM B PC3YJIbTATC OCBOCHUA

MPEAIIECTBYOIINUX TACIUTLIINAH:

JlucuuIinHa

TpeboBanus

1.®.03 Kynbrypa peun ropucra

3HAeT: OCHOBHBIE CBOMCTBA SI3bIKA KaK CPEICTBA
oOmieHus u pukcauu nHPOpMAIUU YMeEeT:
MCIIOJIb30BaTh pa3inuHble (POPMBI U BUBI YCTHON U
MACbMEHHOW KOMMYHHKAIIUA HA PYCCKOM SI3BIKE;
HCITOJIb30BaTh SI3LIKOBLIC 3HAHUS B
po(heCCHOHAIBHOM eATeIbHOCTH, KOMMYHHKAIHH
1 MEXJTMYHOCTHOM 0OIIeHnr ViMeeT mpakTuyecKui
OTIBIT: YCTHOTO W MUCHbMEHHOTO MPOGECCHOHATIEHO
0OIIeHHs Ha TOCYAapCTBEHHOM si3blke Poccuiickoit
denepaunn

1.0.02 HOCTpaHHBIH A3bIK

3HaeT: OCHOBHbIE (DOHETUYECKHUE, TEKCUKO-
rpaMMaTHYeCKUE, CTUIIMCTUYECKHE 0COOEHHOCTH
M3y4aeMoro SI3bIKa U €r0 OTIIMYKE OT POTHOTO
S13bIKa; 0COOEHHOCTH COOCTBEHHOTO CTHJIS
OBJIAJICHUSI IPEMETHBIMU 3HAHUSMH; OCHOBHbBIE
pa3JIMYKs MTMCbMEHHOM U YCTHOM peun YMEeET:
MPOAYLIMPOBATH aJICKBATHBIC B YCIOBUSX
KOHKPETHOM CUTyalluu OOIICHUS YCTHBIE U
MUCbMEHHBIC TEKCTHI; aJICKBaTHO MOHUMATh U
MHTEPIIPETUPOBATh CMBICT 1 HAMEPEHHE aBTopa Mpu
BOCIIPUSTUU YCTHBIX U TUCBMEHHBIX ayTEHTHUYHBIX
TEKCTOB; BBIABIISITH CXOACTBO U Pa3IUUUs B
CHUCTEMax POJHOIO U UHOCTPaHHOTO s3bika Mmeer
MPAKTHYECKHI OIBIT:

4. O0bém 1 BUABI YUeOHOI PadOTHI

OO6mmas Tpya10eMKOCTh JUCIHUILUIMHBI COCTaBIALT 2 3.€., 72 4., 12,25 4. KOHTaKTHOM

paboTHI
Pacnipenenenue
Bcero 110 CEMECTpPaM B Hacax
Bun yuebHoit paboThl
4acoB Homep cemectpa
3
OO6m1ast Tpy10EMKOCTb AUCHUIUINHBI 72 72
AyoumopHvie 3auamusi: 8 8
Jlexumu (JI) 4 4
[IpakTudeckue 3aHATHS, CEMUHAPHI U (WJIH) IPYTHE BUJIBI 4 4
ayauTopHbIX 3aHsaTuil (I13)
JlaGoparopHble paboTs! (JIP) 0 0
Camocmosmenvras paboma (CPC) 59,75 59,75
C MPUMEHEHUEM JIMCTAaHIIMOHHBIX 00pa30BaTeIbHbIX 0




TEXHOJIOTUH
BrinonHeHe KOHTPOIbHOM paboThI 15 15
IlonroroBka Kk TECTUPOBAHUIO, CAMOCTOSITEIIBHOE BBIIOJIHEHUE 14 14
(MMCbMEHHBIX) MPAKTUYECKUX 3aJaHUM
ITonroroBka k 3a4ety 15 15
IToaroroBka K MpakTUYECKUM 3aHATUAM. PaboTa ¢ yuebHoit 15.75 15.75
TUTEPATyPOH. ’ '
KoHCynbranum 1 NpoMeKyTouHask aTTeCTalus 4,25 4,25
Bun koHTpOs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT

5. Coneprkanue TUCUMILIMHBI

O0OBeM ayTUTOPHBIX
No 3aHSATHH 110 BUJAM B
HaumenoBanue pasienoB AUCIUILUIMHbBI
paznena qacax
Bcero |JI| 113 | JIP
[ToHsATHE 1 3HAYEHHE AETONPOU3BOJCTBA B MPOPECCHOHATIBHON
1 FOPUINYECKOMN IEeATEIBHOCTH. JIOKyMEHTUPOBAaHNE YIIPABICHUECKON 4 2121 o
NesITEIbHOCTH B ITPABOOXPAHUTENBbHOH chepe. OpraHu3aoHHO-
pacrnopsiAMTeNIbHas TOKyMEHTAlKs B IOPUANYECKON cepe AesITENbHOCTH.
J10KyMEHT0000POT B IPaBOOXPAHUTENBHBIX OpraHax. TexHHueckoe
2 |oGecrieueHue pabOTHI C JOKYMEHTAMH, YUET M XpaHEHUE JOKYMEHTOB U 4 21210
1€ B TPaBOOXPAHUTEIbHBIX OPraHax
5.1. Jlekuun
Ne Ne Koa-
HaumenoBanue mim kpaTkoe cofep>KaHue JIEKIIMOHHOTO 3aHATHUS BO
NeKIuujpas3aena
4acoB
1 1 OpraHu3alliOHHO-pacopsAIUTeIbHAs JOKYMEHTAIMS B IOpUInYecKoil chepe 1
eI TEIIbHOCTH
[loHsiTHEe M 3HaYEHHE IETONPOU3BOJICTBA B MPOPECCUOHATHLHON IOPUANUECKON
1 | [resTembHOCTH, JIoKyMeHTHpOBaHHE YIPaBICHUYECKON IeITeIbHOCTH B 1
MPaBOOXPAHUTENBHOU cepe. YHU(DUKAIUS U CTaHIAPTU3AIMS TOKYMEHTOB.
YaudunupoBanubie cuctembl qokymenTanuu (Y CJI)
2 2 |doxymeHTOOOOPOT B pOo(heCCHOHAITBHON IOPUINIECKOMN NESITEIIBHOCTH 1
) ) Texnuueckoe obecrnieueHrne paboThI ¢ TOKyMEHTAMU, YUET U XpaHCHHE 1
TOKyMEHTOB U JI€JI B IPABOOXPAHUTEIBHBIX OpraHax
5.2. llpakTHyecKue 3aHATHS, CEMHUHAPbI
Ne Ne Koa-
HanmeHnoBaHue nim KpaTkoe cofiepykaHue MpaKTUYECKOro 3aHATHS, CEMUHapa BO
3aHATUsA[pa3iena
4acoB
[ToHsiTHE W 3HAYEHUE JCTIONPOU3BOJICTBA B MPOGECCHOHATILHON IOPUINYECKOM
1 | [peATenbHOCTH, JIOKyMEHTHpOBaHHUE YIIPABIECHUYECKON AESITEILHOCTH B 1
[IpaBOOXpaHUTEIbHON chepe. YHUUKAIMS U CTaHAapTU3alUs JOKYMEHTOB.
YauduuupoBanusie cuctemsl fokymeHtanuu (Y CJI)
1 1 OpraHu3alnoOHHO-pacTIOpAAUTENbHAS JOKYMEHTAIHS B IOPHINYECKOi chepe 1
NeSITeIbHOCTH
2 2 |AokyMeHTOO0OPOT B MPO(PEeCCUOHATILHON IOPUANYECKOM 1eATENbHOCTH 1
2 2 [Texauueckoe obecriedeHre padOThl C JOKYMEHTAMH, YUET U XpaHEHUE 1




| |I[OKYMCHTOB " ACJI B IIPABOOXPAHUTCIIBHBIX OpraHax |

5.3. JlaboparopHbie padoThI

He npenycmorpeHnsl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTA

Brimonuenue CPC

Cnmcok urepaTypsl (C yKa3aHHEeM Kon-
ITogsux CPC pas3zenos, ras, CTpaHuil) / ccbuika Ha  [CeMmecTp| BO
pecypc JacoB
[IYM/I, ocH. JIut. Ne 1 ITYM/I, nomn. JIut.
BrinomHeHEe KOHTPOJIBHOM paOoThI Nel,2,3 DYMJI, ocH. JIut. Ne2 DYM/I, nor. 3 15
JIut. Nel, Ne3. https://e.lanbook.com/
[ToaroToBka K TECTUPOBAHUIO, [TYMJI, ocH. JIut. Ne 1 [TYMJ, nor. JIuT.
CaMOCTOATEIbHOE BEIIIOJIHECHHUE Nel,2,3 OYMJI, ocH. JIut. Ne2 DYM/I, nor. 3 14
(MMCHhMEHHBIX ) PAKTHYECKUX 3aIaHUH Jlut. Nel, Ne3. https://e.lanbook.com/
[TYMJ, ocH. JIut. Ne 1 [TYMJI, nom. JIut.
[ToaroroBka K 3a4eTy Nel,2,3 OYM/I, ocH. JIut. Ne2 DYM/I, nor. 3 15
JTut. Nel, Ne3. https://e.lanbook.com/
[loaroroBka K NpakTUUYECKUM 3aHATUSAM IIYMJL, ocn. Jiur. Ne 1 IIVMJI, non. Jlur.
PaGoTa ¢ yueHO uTepaTypOii ' Nel,2,3 DYMJI, ocH. JIut. Ne2 DYM/I, mor. 3 15,75
’ JTut. Nel, Ne3. https://e.lanbook.com/

6. DoHJ OLIEHOYHBIX CPEACTB IAJd IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,

NMPOMEKYTOYHOI aTTecTAllUN

KonTponb kauecTBa 0CBOECHUS 00pa30BaTEIbHON MPOrpaMMbl OCYILECTBIISIETCS B
cootBeTcTBUH ¢ [lonokennem o 6aIbHO-PEUTUHTOBOM CUCTEME OIICHUBAHUS PE3YIbTATOB

y4eOHOM IEeSITEIHHOCTH 00yYarOIIUXCSl.

6.1. KouTpoabubie meponpusitusa (KM)

HazBauue
KOHTPOJIBHOTO
MEPOINPUATHUSI

Ce-
MECT]

Bun
KOHTPOJISI

KM Bec

Makc.
Oam

HOpHI[OK Ha4YHUCJICHUs 0allJIoB

Yuu-
TBEIBA

ercs
B [TIA

Texymnii

0,4
KOHTPOJIb

TectupoBanue

40

OOy4aromuics CaMOCTOSTENILHO PElIaeT TECT
B COOTBETCTBYIOIIEM Kypce B DIEKTPOHHOM
HOYpI'Y B nepuop nociie 3aka0YUTEIIBHOTO
MPaKTUYECKOTO 3aHATHS 110 pazzaenam 1,2,
[IPEe1yCMOTPEHHOTO ITPOrpamMMoil

M CIIUIIINHEL

Tect coctout u3 20 BOnpoCoB, MO3BOJSIOIINX
OIICHUTH C(HOPMUPOBAHHOCTH KOMIICTCHITHIA.
Ha orBeThl oTBOIUTCS 20 MUHYT.
[IpaBUIIBHBIN OTBET HA BOIIPOC COOTBETCTBYET
1 Gammy.

MakcuMalibHOE KOJIMYeCTBO OaJIOB 3a
pelIeHre TECTOBBIX 3alaHuid — 20; 110 1ByM

paznenam 40.

3a4YCT]




Texymmii
KOHTPOJIb

KonTponbsnas
pabora

0,2

20

[TucbMeHHast KOHTPOJIbHASA padoTa MO BCeMy
Kypcy 3aJaeTcs JUIsl BHITOJTHEHMS B
MEKCECCUOHHBIN MEPHOJ U CAAETCS MEPENT
3a4EeTOM.

BapuaHThI BKIIIOUAIOT B ce0s 3
TEOPETUUYECKUX BOMpoca U 1 mpakTHueckoe
3a/1aHueE.

Bpemsi, oTBeZIeHHOE Ha BBITIOJIHEHUE PaOOTHI -
MEKCECCUOHHBIN MEPUO.

3a1aHus] KOHTPOJIBHOM PabOThI pa3MeraeTcst
B OnexTpoHHOM OVYpI'Y.

Kaxgoe mpaBHJIbHO BBITTOTHEHHOE 3a/laHUE —
5 6amnoB

Kaxxgoe 4acTUYHO MpaBUIIbHOE BBHIMOJIHEHHOE
3anaHue — 2 Oaia.

MaxkcumanbHOE KOJIMYeCTBO OaIoB 3a
KOHTPOJIbHYIO paboty — 20 6aios.

3a4CT

Texynui
KOHTPOJIb

IIposepka
paboueit TeTpaau
(ITpaktukym)

0,4

40

[TpoBepka BBINOTHEHHBIX 3aaHUi B paboueit
terpanu (IIpaktukyme).

Kaxx/10e mpaBuiIbHO BBITIOJIHEHHOE 3a/1aHHUE B
paboueit TeTpaau — 2 6asia.

Kaxx10e 4acTUUHO NPaBUIILHOE BBIIIOJIHEHHOE
3ajanue B paboueit TeTpaaum — 1 Gam.
MakcHMaJIbHOE KOJIMUECTBO 0ajlIoB 3a
KOHTPOJIHHO-PEHTHHTOBOE MEPOTIPUSATHUS 110
teme NoNel,2,3.4,5,6 mo niuaHy NpakTHUYECKUX
3aHsaTui — 40.

3a4CT

bonyc

VYyactue B
KOH(epeHLUsIX U
myOIuKaluu

25

B kauecTBe OOHYyCa YyUUTBIBAIOTCS YIacTHE B
KOH(epeHIUAX U MyOIUKaIuu

HeoOxonumo 110 3a4eTHOM Hellenu
MPEIOCTaBUTh KOMTUU IOKyMEHTOB —
uIuIoMa, cepTudukara 00 yyacTuu B
KOH(epeHIUuH J100 Mporpammy
KoH(epeHIUH (OrIaBJIeHUe COOpHUKA cTaTen
(Te31coB), M31aHHOTO 110 MaTepuatam
KOH(EepeHIUN)

MesxyHapoaHas (yyactue + myOnukamus) —
25 6annos

HarmonanpHas (yuactue + myOnukanus) — 20
0aIoB

MexayHapoaHas (yuactue) — 10 6amioB
HannonanwsHas (ydactue) — 5 6amioB

3aUCT

[Ipome-
KYTOYHAs
aTTecTanus

3auer

Ha 3aueTe mpoucXonuT OIleHUBaHUE YIeOHOM
e TEIbHOCTH O0yYarOIIUXCs 10 TUCIUTUINHE
Ha OCHOBE IOJIYYEHHBIX OLIEHOK 3a
KOHTPOJIBHO-PEHUTHUHIOBBIE MEPOTPUSATHUS
TEKyIero KOHTpous. [lpu oneHnBannu
pE3yIbTaTOB YUeOHOM eI TeNIbHOCTH
00y4Jaromnierocst Mo JUCHUILTNHE
MCIIOJIb3yeTCs OalTbHO-PEUTUHIOBAs CUCTEMA
OLICHUBAHMS PE3YJBTATOB yUeOHOM

e TEIbHOCTH 00yJaromuxcst (yTBepxKaeHa
npuka3zoM pextopa oT 24.05.2019 . Ne 179).
3adeT BhICTaBISIETCS 00ydJaromeMycs Ha
OCHOBaHHHU C(HOPMHUPOBAHHOTO PEHUTHHTA IO
MEpPONPHUITHIM TEKYIIEro KOHTpos - 60 % u

3a4CT




OoJiee 32 KOHTPOJIBHO-PEUTHUHIOBBIE
MEPOIPUSITHS 110 TUCHUTUINHE.

[Tpu >xenaHuu 00ydJaroUIerocs MOBBICUTD
PEUTHHT 1O JUCHMILTUHE POBOAUTCS
MPOMEXYTOYHAs aTTecTaus B hopme
YCTHOTO coOeceoBaHus: 00yJaroIeMycCst
3a/1a10TCS OJIUH TEOPETUUECKUN BOIIPOC U
OJTHO MpaKTHUecKoe 3a7anue. Bpewms,
OTBE/ICHHOE Ha MOJITOTOBKY K OTBETY — 20
MUHYT.

[ IpaBUIIBHBIN OTBET HA BOIIPOC, IPABUIIBHO
BBITIOJTHEHHOE TIPAKTUYECKOE 3a/1aHHe — I10 2
Oana.

JacTUYHO IPaBUIIBHBIA OTBET, YACTUYHO
BBITIOJTHEHHOE IIPAKTUYECKOE 3a/1aHne — 110 1
Oaiy.

MakcuMalbHOE KOJIU4YeCTBO 0aIoB — 4.

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEHMBAHUSA

Bun

MIPOMEKYTOYHOMN
aTTeCTaluU

[Ipouenypa npoBeneHus

Kpurepun
OLCHUBAaHUs

3a4CT

Ha 3adere mpoucxoaut orieHUBaHUE y4eOHOU eI TENIbHOCTH
00yyarouuxcs Mo AUCUUIIIIMHE Ha OCHOBE MOJyYE€HHBIX OLIEHOK 32
KOHTPOJbHO-PEHUTHUHIOBBIE MEPOTIPUATHUS TEKYIEro KoHTpous. [Tpu
OIICHUBAHUU PE3YAbTATOB YUEOHOMU AEATEIHLHOCTH 00YUarOIIerocs

MO TUCIUIUIMHE UCTIONb3yeTCs OaTbHO-PEUTUHTOBAsI CUCTEMA
OIICHUBAHUS PE3YJIBTATOB YUCOHOU JACSITETLHOCTH 00yJatoNuXCs
(yTBepkaeHa mpukazom pektopa ot 24.05.2019 1. Ne 179). 3auer
BBICTABIIICTCS 00yUaroneMycsi HA OCHOBaHUHU C(HOPMUPOBAHHOTO

MIPOBOJIUTCS IPOMEKYTOTHASI aTTECTAIUS B JOPME YCTHOTO
cobeceoBaHuA: 00yUaroleMycsl 3a/1al0TCS OJIMH TEOPETHYECKHIA
BOIPOC M OJIHO MPAKTUYECKOE 3a/1aHue. Bpemsi, oTBeileHHOE Ha
MOATOTOBKY K 0TBeTY — 20 MUHYT. [IpaBUIbHBIN OTBET Ha BOIPOC,
NPaBUIBHO BBITIOJTHEHHOE MPAaKTUYECKOEe 3a/laHKe — 110 2 Oasa.
YacTuyHO MPaBWIbHBIN OTBET, YACTUYHO BBITOIHEHHOE
MpaKTUYeCKoe 3a1anue — 1o 1 6amry. MakcuManbHOE KOTUYECTBO

OawoB — 4.

peiTHHra 0 MEPONPUATUAM TEKyIIero KOHTpoJs - 60 % u 6onee (B cooTBeTCTBUM C
32 KOHTPOJIbHO-PENUTUHIOBBIE MEpONpUATHs o aucumuge. [Ipu |om. 2.5, 2.6
KellaHUU 00yJarolIerocs MOBBICUTh PEUTHUHT 1O AucuuIvinHe  |[lomoxkeHus

6.3. ITacnopTt oHIa OLIEHOYHBIX CPEACTB

Ne KM
Kommnerenuun PesynbraTsl 00yueHust
1{2]314(5
3HAeT: OCHOBHbIE HOPMBI KYJIBTYPHbI JI€JI0BOM MMCbMEHHOM peun,
YK-4 YHU(ULIMPOBaHHbIE U CTAHJAPTH30BaHHBIE HOPMbI OPOPMIICHUS IOPUIMUYECKHUX U 1
CITyKEOHBIX JOKYMEHTOB
'YMeeT: MpUMEHSITh HOPMBI 1€JI0BOM MUCHbMEHHOW peur pu 0(pOpMIICHUH U
VK-4 COCTaBJICHUU ynpaBJIeEqucUKoﬁ IIPABOOXPAHUTEILHON JOKYMEHTALUH, }
MCIIOJIB30BaTh IIOHATUWHBIN anmapar; IPUMEHATh [T0JI0KEHUS COBPEMEHHOM HAYKU
U1 peleHus 3a1ad B chepe 1es1onpon3BoICTBA
YK-4 VMeeT npakTHYecKUuil onbIT: OOPMIICHHUS M COCTABICHHMSI FOPUIMUECKON




oduIIMaTbHON JOKYMEHTaIluH, 0000IIEHUS M aHAIN3a TPABOIPUMEHUTEIBHOM
NPaKTHKH B chepe IeTONPOU3BOICTBA; HABBIKAMU COCTABJICHUS TPOEKTOB
OpraHu3aIMOHHO-PACTIOPSAUTENBHBIX JIOKYMEHTOB

TumnoBbie KOHTPOJIBHBIC 3aJaHUS 10 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IMPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 HH(OPMALIMOHHOE 00ecredeHUe TUCHMILIMHBI

IMeuaTHasi yueOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAsL TUMepamypa:

1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nmocoOue 11 By30B 110 3KOH. crienranbHocTsiM M. B. Kupcanosa ; Poc. aka. roc.
cyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciykOsl. - 4-¢ uzn. - M.: UHDPA-
M, 2015. - 310, [1] c. nn.

0) OononHumenvbHas Iumepamypa:

1.  Jenompou3BoactBo: OpraHu3anus U TEXHOJIOTHUU JOKYMEHTAIHOHHOTO
obecnieuenus ynpasienus [ Texcr] yueO. mis By3oB T. B. Ky3uenosa, JI. B.
Cankuna, T. A. beikoBa u nip.; nog pea. T. B. Ky3uenosoii. - M.: IOHUTHU-JIAHA,
2003. - 359 c.

2.  Kysueunosna, T. B. [lenonpou3BoacTBo: JJOKyMEHTALIMOHHOE
ob6ecneuenue ynpasinenus [Tekct] T. B. Ky3nenoga. - 3-e uzn., ucnp. u goi. - M.:
busnec-mkomna "Uaten-Cunres3", 2002. - 374 c. ni.

3. Crenanos, E. A. UndopmarinonHast 6€301acHOCTD U 3aluTa
uHpopmanmu [ TekcT] yued. mocodue 115t By30B MO CIEUATLHOCTH
"JlokyMeHTOBeICHUE U IOKyMeHTaImoH. ooecnieuenue ynp." E. A. Cremanos, U. K.
Kopnees. - M.: UH®OPA-M, 2001. - 301,[1] c. u.

8) omeyecmeenHbvle U 3apyoedcHble HCYPHATbL N0 OUCYUNIUHE, UMelowuecs 8 bubruomexe:
1. Jlemonpou3BoAaCTBO ,MHPOPM.-IPAKT. )KypH. ,McTopuko-apx. uu-t Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEACHUS U
apx. nemna Pocapxusa. 2010-2012 No 1-4; 2013-2014 No 1-4; 2015 No 1-4; 2016 Nel-
4.
2. Jlemonpou3BoacTBO HHGOPM.-IIPAKT. KypH. Mcropuko-apx. uH-T Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayu.-ucciesn. MH-T JOKYMEHTOBEACHUS U
apx. nena Pocapxusa xypnai. - M., 2006-

2) Memoouueckue YKazanus 0Jis CmyoeHmos no 0C80EHUI0 OUCYUNTUHDL:
1. Tanaesa, 3.P. OCHOBBI 1€TONPOU3BOJCTBA: METOJNYECKHE YKAa3aHUS 1O
camocrosTensHoi padote / 3.P. Tanaesa. - Yensounck, 2016. - 8 c.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
1. Tanaesa, 3.P. OCHOBBI AE€TONTPOU3BOACTBA: METOIMYECKUE YKA3AHUS 110

camocrodarenbHol padore / 3.P. Tanaesa. - UensaOunck, 2016. - § c.

JJIeKTPOHHAsA Y4e0OHO-MeTOANYeCKAs JOKYMEHTAIUs

Bun HaumenoBanue
JIUTEPaTypbl pecypca B

Ne bubnuorpaguueckoe onrcanue




AIIEKTPOHHOU Popme
JlomoaHuTe bHAS glfgﬁflgi:;{;:ﬂ Jlemunosa, H. 1. OCHOBBI J€IOTIPOM3BOICTBA : YUCOHOE
1 IUTePaTypa N — nocobue / H. U. lemunosa. — Ilepms : [THUITY, 2016. —
pEYP Tans . 46 c. https://e.lanbook.com/book/161071
OcHoBHas 2;/11;;1(:11())2:‘1:1;;51 ["anenko, H. H. OcHOBEI 1enonpou3BoACTBa : yaeOHOe
2 mTEDaTVDa CHCTEMA H3IATeIBCTRA nocobue / H. H. 'anenko. — Camapa : CamI'AY, 2019. —
pamyp Tans A 181 c. https://e.lanbook.com/book/123610
JlonoaHUTebHAS glfgﬁslgggfgéﬂ bpeckuna, H. B. OcHOBBI 1e10TpOn3BOCTBA : yueOHOE
3 TenaTVDa CHOTEMA HA1ATELCTE nocobue / H. B. bpeckuna. — CraBpomnoins : CKDY, 2014.
PP ner s A — 123 c. https://e.lanbook.com/book/155545

HCpC‘IGHB HCIIOJIB3YCMOT'O IIPOIrpaMMHOIO oOecreUeHMS:

1. Microsoft-Windows(6eccpodno)
2. Microsoft-Office(6eccpouno)

[lepeueHs ncmonb3yeMbIX MPOPECCUOHATBHBIX 0a3 TaHHBIX U HHPOPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -baza mannsix polpred (0630p CMU)(6eccpouno)
2. -baza manaeix BUHUTU PAH(Geccpouno)

8. MarepuajibHO-TeXHHYECKOE o0ecriedeHne I CIUTIITHHBI

No OcHoBHOE 000pyI0BaHKE, CTEH IbI, MAKEThI, KOMITBIOTEPHAS TEXHHKA,
Bun 3anstuit . I_l MpelyCTaHOBJIEHHOE IPOrPaMMHOE 00eCTIeYeHHE, UCTIOIb3YyEMOE IS
YA Pa3IUYHBIX BUJOB 3aHATHIMA

Ipakririeckue 203 |PabGouee mecto mpenogaBatess. [lapTel 2xmectHble - 16 mT. [Tocamodnpix Mect
3aHITHS U
(89) [-32 OxHa - 2 wt. Bx. nBepu-1 wmr
CEMUHApbI
Pabouee mecto npenogaBarens. Kommnerorep koHburypanuu: Intel Celeron
G3930 2.9 GHz \4Gb\500Gb YcrpoiicTBa KOMMYTallUU U YCUIICHUS ay[HO U
Texmmn 204 [BuaeocHUrHasioB, 3ByKoBas cuctema. [Ipoekrop Optoma, mpoeKIIMOHHBIN SKpaH.

(82) [mapte! aynuTopHble- 22 wt. [locagounbix MecT -76 OkHa -5 wT. Bx. nsepu-1 mir.
mT. [10: Windows 7 Starter Retail Key; Microsoft Office 2007
MSDN(44938187)




