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1. llesu u 3212494 AU CIUILIHHBI

dbopMupoBaHue y OyIylHuX CHEUATUCTOB MPEACTABICHHS CBEACHHUN O 3alUTE U

00paboTke KOHPUICHITUATBHBIX JOKYMEHTOB,

cootBeTcTBUH ¢ TpeboBanusmu I'OCTos.

Kparkoe conep:xanue 1ucCUNIMHBI

MpaBujiax UX IMOATOTOBKH U O(i)OpMJ'IeHI/IH B

* 1aTh OyIyIIUM CHEIHAINCTaM B chepe SKOHOMUUECKOH 0€30MacHOCTH O
KOH(UIEHIINANIBHBIX JOKYMEHTaX, MPaBUIaxX UX 3aIIUThl U 00pabOTKY; * 1aTh
IPEJICTaBIEHUE O TEXHOJOTUYECKUX 0COOCHHOCTAX 00paOOTKH, HAKOIUUIEHUS, XPaHEHUS
KOH(pUIEHITNANTBHBIX JOKYMEHTOB B OpraHU3aIliy; * MPUBUTH OyAYIINM CIIeHaINCTaM
IpaBwiia TOATOTOBKY M 0(hOpMIIECHUS KOH(PUICHIIMATBHBIX JOKYMEHTOB, X 3al[UTHI B
cootBercTBHM ¢ TpeboBanusmu ['OCToB; * chopMupoBarh 0a30Bble HABBIKM OpraHu3aluu
paboThl ¢ KOHUACHIMATFHBIMHA JOKYMEHTAMH Ha BCEX JTaax WX MPOXOXKICHUS B

OpraHu3alum.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

JUCIHUILIMHBI

[TnaaupyemMble pe3yabTaThl OCBOCHUS
OII BO (kommnieTeH1Iun)

[Inanupyemblie pe3yabTaThbl
00y4YeHHUs 10 AUCITUTUIHHE

YK-4 CnocobeH npuMeHsTh COBPEMEHHbIE
KOMMYHUKATHBHbIE TEXHOJIOTMH, B TOM YHCJIE Ha
MHOCTPaHHOM(BIX) sI3bIKe(aX), U1 aKaJJEeMUUYECKOTO
U poheccnoHaIbHOIO B3aUMOJICHCTBUS

3HaeT: mpaBmiIa KOH(OUICHIIUATEHOTO
TOKYMEHT0000pOTa; IIpaBUiIa JTMUYHON U JIeITOBON
YCTHOM M MMCbMEHHON KOMMYHUKAIIUH ITPU
OpraHu3aly KOH()UIEHIUATBHOTO
TOKyMEHTOO0O0pOTa; COBPEMEHHBIE
KOMMYHUKATHBHbIE TEXHOJIOIMU Ha PYCCKOM U
WHOCTPAHHOM SI3bIKaX; CYIIECTBYIOIIUE
npodeccruoHallbHbIe COO0IIeCTBa IS
poQeCCHOHAIEHOTO B3aUMOACHCTBUS

YMeeT: IPUMEHSTh Ha MPaKTUKE KOMMYHUKAaTHBHbIE
TEXHOJIOTHH, METOJIBI M CITOCOOBI JIEIIOBOTO
OOIIEeHUS 17151 aKaJEeMHUUYECKOTO U
poQeCCHOHAIILHOTO B3aUMOICHCTBHS U
OpraHu3aly KOH()UIEHIIUATBHOTO
TOKyMEHTO000pOoTa

VMeeT MpakTUYEeCKUil OMBIT: IPUMEHEHUSI METOAUK
MEKIIMYHOCTHOTO JIETIOBOTO OOIICHHUST HA PYCCKOM U
MHOCTPAHHOM SI3bIKaX, C IPUMEHEHUEM
poQeCCHOHABHBIX S3BIKOBBIX ()OPM, CPEACTB U
COBPEMEHHBIX KOMMYHHUKATUBHBIX TEXHOJIOTHI

[1K-2 Branenve HaBbIKaM# OpraHU3alUN
MHTErPUPOBAHHON CUCTEMBI YIIPABICHUS pUCKaAMU U
(dhopMUPOBaHHUST OCHOBHBIX ITPUHIIUIIOB Pa3padOTKH

JIOKaJIbHBIX HOPMATHUBHBIX AKTOB MO YIIPABICHHUIO
pUcCKaMu

3HaeT: MPUHIIMUIIBEI OPraHUu3aluN
KOH(UACHIIUAIBHOTO JTOKyMEHTO000pOTa, METOBI
3alUThl HH()OpMAIHU

YMmeeT: BecTH KOH(PHICHITHATBHBIN
TTOKYMEHTO00OPOT B IPO(ECCHOHAITLHOM

e TEIbHOCTH; OPTaHU30BbIBaTh paboTy MO yueTy,
XPaHCHHIO U YHUYTOXCHHUIO KOH(UICHIIUAIBHBIX
TOKYMEHTOB; UCIIOJIb30BaTh B PO ECCHOHAIBHOM
NeSITeIbHOCTH HOPMAaTUBHBIC TIPABOBHIC aKThI B
o6macTu MHGOPMAIIMOHHON 0€30MTaCHOCTH 1
3anThl HHGOpMAIHMY; pa3padaThIBaTh JOKAIbHbIC




HOPMAaTHBHBIE aKTOB I10 YIPABJICHUIO PUCKAMH B
cthepe naopmarmoHHOM O6€30MTaCHOCTH

lMeeT MpakTUYECKUN OIBIT: YIIPABICHUS PUCKaMU B
cthepe napopmarmoHHOM OGE30MTaCHOCTH
KOH(DHIEHITUATBHOTO TOKyMEHTO000pOoTa

[1K-7 BnaneHue HaBbIKaMU aHaJIM3a MaTEpUaIOB
(MHAHCOBBIX PacClIeZIOBAaHUMN, CXeM OTMBIBAHUS
MPECTYMHBIX 10X0/10B B 1ieisax [1O]/DT

3HaeT: MPUHILIMIIBI OPraHU3allui 1 HOPMaTUBHBIE
MIPaBOBbIE AKTHI B c(hepe OpraHuzaluu
KOH(UACHIUAIBHOTO JOKyMEHTO000pOoTa

YMeeT: aHaJIM3UpoBaTh MaTepuaibl GUHAHCOBBIX
pacciieZloBaHUM, CXEMbl OTMBIBaHMSI IPECTYITHBIX
noxonoB B 1ensax [IOJI/®DT B chepe opranuzanuu
KOH(UACHIUAIBHOTO JOKyMEHTO000pOoTa

MeeT MpakTHYECKUH OMBIT: UCITOJIb30BaAHUS
HaBBIKOB aHAJIM3a MaTepHUajoB (PUHAHCOBBIX
[pacciieJOBaHU, CXeM OTMBIBAHUS MTPECTYITHBIX
noxozoB B 1esix [10/1/DT B cdepe opranuzanuu

KOH(HUIEHITMATBFHOTO TOKYMEHTO000pOTa

3. Mecro aucuuniuHbl B ctpykrype OII BO

[TepeueHb MpeANISCTBYOMIUX TUCIUTUIHH,
BHJIOB PabOT yueOHOTO IJ1aHa

[TepeueHs MOCTEMYIONIMX AUCIIUTLINH,
BHJIOB paboT

1.0.05 Pycckuit s13bIK ¥ KyJIBTypa peuH,
1.0.03 HOCTpaHHBII S3BIK,

1.®.07 I'paxxraHCcKO€ Mpaso,

1.®.02 YnpaneHue npeanpusITHeM
(opranuzamnueii),

1.®.08 AnMuHHCTpaTUBHOE TIPAaBO

1.®.21 Opranuzanys 1 METOJIMKA HAJIOTOBBIX
MPOBEPOK,

1.®.15 IpakTrkym 1o BUy mpodheCCHOHAIBHON
NesATEeIbHOCTH,

1.®.11 ®unaHcoBoe Mpaso,

1.®.18 KomruiaeHc-KOHTPOIb,

1.0.30 KonTposnb u peBusus,

1.0.26 KoHkypeHTHas pa3Belka,

1.®.16 NHBecTHIITMOHHAS MMOJTUTHKA TPEANPUITHSA,
1.®.14 Onenka pucKoB B 3KOHOMUUECKON
0€30I1aCHOCTH,

1.0.29 CyneOHast 5KOHOMUYECKAsl IKCIIEPTU3A,

1.®.10 TeneBas DKOHOMHUKA

TpC6OBaHI/IH K «BXOJAHBIM)» 3HAHUAM, YMCHUAM, HaBbIKaM CTYJICHTA, HGO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[&HHOfI JUCHUITIINHBI 1 HpI/IO6pCT€HHBIM B PC3YJIbTATC OCBOCHUA

MpeAMCCTBYIOINX AUCIUIIINH!

JlucuurimHa

TpeboBanus

1.0.05 Pycckuil sI3bIK U KyJIBTYpa peun

3HAET: HOPMBI PYCCKOTO S3bIKa; CTUIMCTUYECKNE
HOPMBI; TPEOOBAaHMSI K JACIIOBOM M MUChbMEHHOMN
KOMMYHHKAIUU Ha PyCCKOM S3BIKE YMEET:
MCII0JIb30BaTh pa3jinyuHble (POPMBI U BUIbI YCTHOU U
[MCbMEHHON KOMMYHMKAIUU HA PYCCKOM SI3bIKE B
npodeccroHanbHOM IEATeTbHOCTH U
MEXJIMYHOCTHOM 001IeHn MIMeeT npakTuyeckuit
OIBIT: HABBIKAMH IOCTPOEHHUS JIOTUYECKU BEPHO,
ApPryMEHTUPOBAHHOW U SICHOU PEYU YCTHOTO U
MMCBMEHHOIO XapaKTepa; UCIOIb30BaHUs

S EKTUBHBIX METOIOB JICJIOBON M aKaJJeMUUYECKOM
KOMMYHHKAIMHM B YCTHOM U MMCbMEHHOHN (popMaxHa

rocynapCcTBeHHOM s13bike Pocculickon denepaunu




1.®.08 AnMHuHHCTpaTUBHOE TIPAaBO

3HaeT: OCHOBHBIE aIMUHUCTPATUBHO-IIPABOBBIE
MOHSATHA U TPeOOBAHMS 3aKOHOB M MHBIX
HOPMAaTHBHO-TIPaBOBbIX akToB B cepe [IO/DT,
OCHOBHBIE MPEAYCMOTPEHHBIE 3aKOHOM TPOIIETYPHI,
MEXaHU3MbI 1 OCHOBAHMSI OTHECEHHUSI OTllepalnid,
noJiIeKaImuXx KOHTpostro B 1iensx [0/ DT,
OTHOCSIIINXCS K TIOAO3PUTENBHBIM (TPaH3UTHBIM,
COMHHTEIIbHBIM, HEOOBIYHBIM) YMEET: OOBSICHITh
MPUMEHEHNE 3aKOHOB U UHBIX HOPMATUBHO-
npaBoBbIX akTOB B cepe [1O]/DT, npumeHaTs
Mpe1yCMOTPEHHBIEC 3aKOHOM MPOLEAYPHI,
MEXaHU3MbI 1 OCHOBAHMSI OTHECEHUS OTEpalInid,
NOANIEXANX KOHTPoto B neisix IO/ DT,
OTHOCSIIINXCS K TIOAO3PUTENbHBIM (TPaH3UTHBIM,
COMHUTEIHHBIM, HEOOBIYHBIM) MMeeT
MPAKTUYECKHUI OIBIT: COOMIONCHMS TpeOOBaHUH
3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBHIX aKTOB,
HETEPIIMMO OTHOCUTHCA K IPOTUBOINPABHOMY
noseneHuto B chepe [IO/DT, npumeHeHust
MPeTyCMOTPEHHBIX 3aKOHOM IPOLEAYDP, MEXaHU3MOB
Y OCHOBAHUM OTHECEHUS ONEPALIUi, MOIICKAIINX
kOHTpOIO B 1iessix [1O/DT, oTHOCAIIMXCS K
MOJI03PUTETHHBIM (TPAH3UTHBIM, COMHUTEIHHBIM,
HEOOBIYHBIM )

1.®.02 Ynpasnenue npeanpusTieM (OpraHu3ammei)

3HaeT: OCHOBBI Pa3pabOTKH TUIAHOB Pa3BUTHS U
(YHKIMOHUPOBaHMS OPraHU3ALUH U €€
MoJpa3/ieleHH, ypaBiIeHUs] SKOHOMUYECKUMU
CIIy>k0aMH ¥ TTOJpa3IesIeHUSIMHU OpraHN3aluy,
OCHOBBI TEOPHH JIUIEPCTBA, CYIIIHOCTHBIE
XapaKTEPUCTHKHU U TUIIOJIOTHUIO JIUIEPCTBA,
KOMaH000pa3oBaHusl, 0CHOBBI 3 (HEKTUBHOMN
[IPE3EHTALMH, CAMOIPE3EHTAIMH, ACTIEKTOB YCTHON
Y IMCbMEHHOMH J1eJI0BOM peur, HeBepOaIbHbIX
KOMMYHHMKaIMil YMEET: COCTaBIIATh IPOrHO3
OCHOBHBIX (DMHaHCOBO-?KOHOMHYECKHIX
roKa3zaTesiel 1eATeIbHOCTH OpraHu3aluHy,
PYKOBOJUTH SKOHOMUYECKUMHU CITy:KOaMH U
nojpa3AeIeHUAMU OpraHu3aly, pa3padaTbiBaTh
BapHAHTHI YIIPABIEHYECKUX PEIICHUN U
000CHOBBIBaTh UX BHIOOpP HA OCHOBE KPUTEPHUEB
(uHAHCOBO-3KOHOMUYECKON 3PPEKTUBHOCTH
NIESATEIIBHOCTH OpPraHu3allii, y4acTBOBaTh B
KOMaHIHOM paboTe HaJl COBMECTHBIMH
NpoeKTaMH/paboTaMu C LENbI0 PeIIeHHS
npodeccuoHaNbHbBIX 3a/1a4, CO3/1aBaTh YCTHBIE U
[ICbMEHHBIE BBICKa3bIBaHMSI, YUUTHIBAs
KOMMYHHKaTHBHbIE KauecTBa peun Mmeer
MPAKTUYECKUM ONBIT: IPUMEHEHUS
TEXHOJIOTMYECKHUX M OPraHU3alMOHHO-
PKOHOMHMYECKHUX yCIIOBUI MPOU3BOJICTBA B
COOTBETCTBUU C OTPACIEBON HAIPAaBIECHHOCTHIO
IEATEIIbHOCTH OPTaHU3alluNY, BIaIEHUS
KOMMYHHKaTUBHBIMU HaBBIKAMHU C YJIEHAMU
KOMaH/Ibl ¥ pyKOBOAUTENIEM/TIPEIIOaBaTENIEM,
MUCHbMEHHBIM U YCTHBIM apTyMEHTHUPOBAHHBIM
M3J10)KEHNEM COOCTBEHHOM TOUKH 3pEHUS




1.0.03 UHOCTpaHHBIH A3BIK

3HAeT: MPUHLIUIIBI IOCTPOEHUSI YCTHOTO U
MUCHMEHHOTO BhICKa3bIBAHUS HA MHOCTPAHHOM
SI3bIKE; TPEOOBAHMSA K JIEIOBOM M MUCHbMEHHOU
KOMMYHHKAIMH; TpeOOBaHUs K J€JIOBOM U
MUCbMEHHONW KOMMYHHUKAI[MM HA HHOCTPaHHOM
SI3BIKE YMEET: BEIOMpATh CTUIIH OOITICHUS Ha
WHOCTPAHHOM $I3bIKE; BBITIOIHSTH 1€PEBOBI
npodeccuoHaNbHBIX TEKCTOB; BECTH JIETIOBYIO
NEPENNCKY Ha HMHOCTPAHHOM SI3bIKE B paMKax
YPOBHS IMOCTABIECHHBIX 33/1a4 VIMeeT mpakTudecKuil
OTBIT: TpreMaMu 3P PEKTUBHBIX KOMMYHUKAIIMHA Ha
WHOCTPAHHOM SI3bIKE

1.®.07 I'paxanckoe MpaBo

3HaEeT: rpa)XKJaHCKOe 3aKOHOIATENbCTBO Poccuiickoi
Ddeneparun, peryimpyloiiee OTHOIICHUs B cdepe
[1O/l/®T; mexxayHapoaHbIE U pErHOHATbHbBIE
opranu3zaiuu B cpepe [T1O1/DT; komnereHMn
yrosiHoMo4deHHOTo oprana B cdepe [1O/DT; Buas
NesITeIbHOCTH U OTYETHOCTh PaOOTHHKA,
orBeTcTBeHHOTO 32 [IO[l/DT, ocHOBHBIE MOHATHSI,
KaTerOpUH, METO/Ibl, IPUMEHSIEMbIE B TPa’kIaHCKOM
[IpaBe, HAIPABJICHHBIE HA BBISBICHUE CXEM
OTMBIBaHUS MPECTYNHBIX 10X0A0B B 1esix [101/dT
YMeeT: IPUMEHSTh IPaXkTaHCKOE 3aKOHOAATEIBCTBO
B cepe [IO/I/DT; pazbscHATH rpakAaHCKOE
3akoHoAaTenbcTBO B chepe [IO/DT;
pa3pabarheIBaTh JOKYMEHTHI, PEKOMEH/1alluH,
METOJINYECKUE MaTePHAIIbI 110 HAIIPaBICHUIO
NEATEIBHOCTH MOIPA3/IEIICHUS; TOATOTABINBATh
OTYETHBIE MaTepHaJIbl 0 YCTAaHOBJIEHHON (opme,
MPUMEHATH OCHOBHBIE TIOHATHUS, KATETOPHH,
METO/Ibl, IPUMEHSIEMBIE B TPa’KTaHCKOM IIPABE,
HaIpaBJICHHBIC Ha BBIBIEHUE CXEM OTMBIBAaHUS
MpecTymHbBIX 10X0/10B B 1iemsax [IO/DT Umeer
MPAKTUYECKUM ONBIT: OpraHU3aIs
nH()OPMUPOBAHUS pAOOTHUKOB O TIOPSIKE JEHCTBUIMA
[IPU OLICHKE COOTBETCTBUS ONepaluil (CIEN0K)
omepanusiM (CIesKam), oIJISKAIIIM
00s13aTeIbHOMY KOHTPOJTIO, MJTH TIPU3HAKaM,
YKa3bIBAIOLIM Ha HEOOBIUHBIN XapaKTep oneparuu
(cnenku); opranu3anus GOpMHUPOBAHUS COOOIIEHUI
0 BBISIBJICHHOM orepaiyu (CAesiKe) B OpraHu3aiuu
TUIsl HAIIPABJIEHUS B YIIOJIHOMOYEHHBIN OpraH B
nemnsix [10/1/®T; opranu3zanus pa3paboTKH CHUCTEMBI
Mep, IPUHUMAEMBbIX B OTHOIIEHNUHU KJIMEHTOB U UX
onepanwii, B nensx [1OJ/DT u noBenenus ux o
CBe/IeHUs paOOTHUKOB; OpraHU3aUH
MpeaCTaBIeHNUs HH(OPMAIIUU U TOKYMEHTOB
paOOTHUKAM YIOJIHOMOUYEHHOI'O OpraHa Win
HaJ[30PHOTO OpraHa Ipu NPOBEIECHUN UMHU ITPOBEPOK
NesITeIbHOCTH opranu3anuu no Borpocam O/ DT,
[IPUMEHEHNS OCHOBHBIX ITOHATHN, KATErOpHUH,
METOZ0B, I'PaXk/1aHCKOTO [TpaBa, HAIIPABJIEHHBIX HA
BBISIBJICHHE CXEM OTMBIBaHMSI IPECTYITHBIX JOXOJ0B
B neasix [1OJ/dT

4. O0béM 1 BUABI YUeOHOIl padoOTHI




OO6m1ast TpyaA0eMKOCTh JUCIUILUIMHBI cocTaBiseT 3 3.e., 108 4., 54,25 4.
KOHTAKTHOU pabOThI

Pacnpenenenne o cemectpam
. Bcero B Jacax
Bun yuebnoi paboret 4acoB Howmep cemectpa
4
OO6mmas Tpy10EMKOCTh AUCIIUTUTHHBI 108 108
AyoumopHhvie 3auamusi: 48 48
Jlexuuu (JI) 16 16
[TpakTudeckue 3aHATUS, CEMHHAPHI U (FITH) IPYTHE BHIIBI
aynuTopHbIX 3aHsaTui (I13) 32 32
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 53,75 53,75
C IPUMEHEHUEM JIUCTAHITMOHHBIX 00pa30BaTeIbLHBIX 0
TEXHOJIOTUI
[ToaroroBka k aud. 3adety 30 30
Pabota ¢ HOpMaTHBHO-IPAaBOBOBBHIMU aKTaMH 11 11
ITogroroBka moxirama 12,75 12.75
KoHcynpranyy u npoMexyTo4Hast aTTeCTaIus 6,25 6,25
By koHTpOs (3a4eT, qud).3a4eT, IK3aMeH) - nud.3ager

5. ConepkaHue TUCHMILIIMHBI

O0beM ayaUTOPHBIX 3aHITHN IO
pa:jfena HaumeHoBaHMe pa3esioB TUCIUILTHHBI BHZlaM B 4acax
Bcero J | 113 JIP
1 MeTo107I0rHYeCKUe OCHOBBI OpraHU3aIuu 24 2 16 0
KOH(HIEHIINATHHOTO JOKYMEHTOO000pOTa
2 |Opranuzanus KOHQUICHIHAIBHOTO JOKYMEHTO000pOTa 24 8 16 0
5.1. Jlekuuu
Ne Ne Kox-
nexuuulpasena HaumeHoBaHue uinM KpaTKoe coJepKaHue JTEKIIMOHHOTO 3aHATHUS BO
9acoB
1 1 Ciy>xeOHast, KOMMepuecKasi TaliHbl, IEPCOHAJIbHBIC JAHHBIE U IpyTast )
KOH(UACHITMATbHAs HHDOpMaITHs:
) 1 HopmarrBHBIE TPaBOBBIE AKTHI 11O BOTIPOCAM 3aIUTHI CITY>KEOHOM, KOMMEPUECKOU )
TaliH, IEPCOHAJIBHBIX JAHHBIX U APYroi KOH(PHUIESHIIMAILHON HH(OpMaIu
3 1 AHanu3 yrpo3 0e30MacHOCTH NpeanpusaTus (YIpeKICHHS ), OLIEHKA PHCKOB )
BO3MOXKHOTO yIiep0a
4 1 |Kimaccudukamnms HocuTeNnel JOKyMEHTHON HH(OpMaIuu 2
5 5 Poib 1 MecTO KOH(PHUIEHIIHATBLHOTO JISIONMPOU3BOACTBA B 00ECTICUEHUH 3aIUTHI )
KOH(UICHITNATLHON HH(POPMAITUH
['prdsr KOH(DUICHIIMATEHOCTH, TTOPSIOK MMPUCBOEHUS Ipuda TOKYMEHTaM,
6 5 pa3paboTka HOMEHKIATyphI fen. [Topsaok oTHECEHUsT JOKYMEHTOB U CBEICHUH K )
CITy>K€OHOM M KOMMEPUYECKON TallHe U APYTHM BUAAM KOH(PHUICHIIMATHHON
UH(OPMaIUH.
7 2 |ABTOMAaTH3UPOBAHHBIE CUCTEMBI AIEKTPOHHOTO KOH(MUICHIIHAIEHOTO 2




ACJIOIIPON3BOICTBA

PernamenTanus paboThl COTPYAHUKOB OPTaHU3YIOIINX, KOHTPOJIUPYIOIINX U
OCYIIECTBIISIFOIUX KOH(UICHINAIBHOE JEIONPOU3BOICTBO

5.2. llpakTyeckue 3aHATHS, CEMHUHAPbI

No

SaAHATU]

Ne

paszena

HanmenoBanwne nimm KpaTKO€ COACPIKAHUC ITPAKTHUUCCKOI'O 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

1

1

Cayx0a 0e30MacHOCTH U €€ 3aJa4M 110 3al[UTe HHPOPMAITUH.

HopmarusHast mpaBoBasi 0a3a B cdepe peryaupoBaHus BOIIPOCOB, CBA3aHHBIX C
OXPaHOil cTy>KeOHOM, KOMMepUYEeCKON TailH, MePCOHAIbHBIX TAHHBIX U JIPYyroit
KOH(UICHIMAIbHON HHPOPMALIUH.

Kputepun olleHKH 3HaUUMOCTH MH(OopMaIMi. AHaIN3 BHEITHUX M BHYTPEHHUX
yIrpo3.

CriocoObI 1 METO/IBI 3alUTHl KOH(HIEHIIMAIbHOH nH(popMmanuu. BeipaboTka
CTpaTEeruM 3alIUThl HH(OPMALIMOHHBIX PECYPCOB KOMIIAHHH.

Or1eHKa BO3MOYKHOTO yIiepOa OT MOTEepPH CBEACHUIN COCTABIISIONINX
KOMMGp‘lGCKy}O TaﬁHy HNIIN OTHOCAIIINXCSA K HHBIM KOH(l)I/LHeHL[I/IaHLHBIM
CBEJICHUSIM.

HopmarnBHbBIE aKThI, pENJIAMEHTHPYOLIUE BEACHUE AEIONPONU3BOCTBA B PD.

BI/II[I)I JACJIOBBIX TOKYMCHTOB

TunoBasi cxema JOKYMEHTO000POTa /ISl BXOJSAIIUX M UCXOASIINX JOKYMEHTOB..
DNIEKTPOHHBIA TOKyMEHTOOOOPOT

O 0 |3I|[

Pa3zpaborka MHCTpyKIMK 0 KOHPHUASHINATHLHOMY JEIO0MPOU3BOICTRY.

—
[e)

Cxema MMPOXOXKACHHUA JOKYMCHTA IMTPHU CO3AaHNH, PETUCTPALIUN U BUSUPOBAHHNU,
repcaada KOH(I)I/I,Z[CHI_II/IaJ'IBHBIX JOKYMCHTOB BHYTPU OpTraHHU3allvN.

[NCT I O B \O R I \O 2 I )

11

HOpSII[OK Pa3MHOXCHUA U CHATHUA KOMHUH C KOH(i)I/II[eHI_[I/IaJ'ILHBIX JAOKYMCHTOB.
KOHTpOJ’II) 3a UCIIOJTHCHUEM KOH(i)I/I)IGHIII/IaJ'II)HI)IX JOKYMCHTOB.

12

ApXI/IBBI KOH(i)HI[GHHI/IaJIBHBIX AOKYMCHTOB, NOPAAOK CAaYX HA XPAHCHUC U
BbIIa9Y1 TOKYMCHTOB U3 apXHBaA. HOpHI[OK YHUYTOXCHUA KOH(l)I/I,Z[eHHI/IaJ'IBHLIX
JTOKYMCHTOB.

13

BI/IILBI ABTOMATU3HUPOBAHHBIX CUCTEM KOH(I)I/II[CHI_[I/IaJIBHOI‘O ACJIOIMPOU3BOJICTBA U
WX KpaTKas XapakTepucTuka, TpedoBanus k O9BM. Kpurepuu Bei6opa
ABTOMATU3HUPOBAHHBIX CUCTCM.

14

KoprnopaTiuBHbIE CUCTEMBI KOHPHIEHIIMATBLHOTO IEKTPOHHOTO
TTOKyMEHT0000pOTa U J1e10npon3BoAcTBa. OCOOEHHOCTH IKCILUTyaTallul CUCTEM
(cozmaHue TOKyMEHTOB, pETUCTpaLHsl, OTIPAaBKa U NOJIYyYEHUE, KOHTPOJIb
VICTIOJTHEHUSI IOPYUYECHUH).

15

Pa3paboTka mosioxxeHust 00 OTBETCTBEHHOM (UJTK O TPYIIIe, OTAENe, CIIyK0e) 3a
KOH(HUICHIIMATBHOE AETOMPON3BOCTBO (3ALIUTHI U KOHTPOJIS 32
KOH(UIEHITMATBEHBIM JISJIONIPOU3BOJICTBOM) U pa3padoTKa €ro JI0JKHOCTHON
WHCTPYKIIUU.

16

YyeT Juil, JOMyIIeHHbIX K KoH(uaeHnmnanpHon nadopmaruu. Opranu3amus
noctyna paOOTHUKOB OpraHU3aIui K KOH(UIEHIINAIbHON nHpOopManuu, GopMbl
MPE0CTABICHUS JOCTYTIA.

5.3. JIaboparopHbie padoThI

He npenycmorpenst

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa




Brimonuenune CPC

Cnucoxk nureparypsl (¢ yKa3aHUEM Kon-
[Tonux CPC pasnenos, raB, cTpanuil) / cceuika Ha  [CemecTp| BO
pecypc JacoB
OYMJI ocH. aut 2 Tema 1 ¢.10-53, Tema 8 c.
MoproToBKa K d. 3auery 146-148, Tema 9 c. 161-180, Tema 10 c.183- 4 30
244 OYM] ocH. aut 2 Tema 1¢.10-53, Tema
8 c. 146-148,
PaboTta ¢ HOpMAaTUBHO-IIPAaBOBOBBIMU OYMJI ocH. nut 2 Tema 1 ¢.10-53, Tema 8 c.
4 11
aKTaMU 146-148
OYMJI ocH. aut. 2 Temal c.10-53, Tema 8 c.
146-148, Tema 9 c. 161-180, Tema 10 c.183-
[lonroroBka qokiama 244 OVYM/] ocH. mutT. 1 Tema 2 c. 31-417 4 12,75

OVYMJI nomn. nurt. 3 I'masa 2 ¢.71-80, rasa 3
c.86-112, masa 4 c. 121-130

6. Tekymmii KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOYHAS ATTECTALUA

KonTpons kauecTBa 0cBOCHUS 00pa30BaTEILHOMN MPOrpaMMbl OCYIIECTBIISECTCS B
cootBeTcTBHH ¢ [Tonokenrnem o 6aTbHO-PEUTUHTOBON CUCTEME OIICHUBAHUS PE3YIbTATOB
y4eOHOM JESITEIIbHOCTH 00yJarOIIIXCS.

6.1. KouTpoabHubie meponpusitusa (KM)

HasBanue Yun-
Ne | Ce- Bun Makc.| [lopsiox HauucieHus
KOHTPOJIBHOTO Bec ThIBA-
KM|mecTp| KoHTpoOJIs Oan OaioB
MEpONPUATHS ercs B [TA

Tekymuit | PaboTa ¢ HOpMaTHBHO-
KOHTPOJIb [3aKOHOJATeIbHOU 06a30ii

0 - PaboTa BbIIOIHEHA
HE MOJIHOCTBIO 1 00BEM
BBITIOJTHCHHOM YacTH
PabOTHI HE TIO3BOJISET
CIeaTh MPAaBUIIbHBIX
BBLIBOJIOB

1 - Pabora BEITIOIHEHA
HE MOJIHOCTBIO, HO HE
MeHee 50% oObema,
UTO ITI03BOJISICT
MOJIYYUTh TPABHIHHBIC
[PEe3YJIBTaThl U BHIBOJIBI;
0,5 3 |B x01e mpoBeaCHUS
paboThI OBLITN
TTOTTYIIIEHBI OITHOKH

3a4CT

2 - Pabora BEITIOIHEHA
B IIOJIHOM 00BbEME C
COOITIOIEHUEM
HEe00X0UMOM
[MOCJIENOBATEIBHOCTH
ecTBUi, HO
TOTyIIeHa OTHA
omrOKa Uin He 0oliee
TIBYX HEJ0YETOB H
00yYarOIINIICS MOXKET

Qg epeHIIMPOBaHHBIN




WX UCTIPABUTH
CaMOCTOSITENILHO WIIH C
HEOOIIBIION ITOMOIIBIO
TIPETIoIaBaTelIs

3 - Pabora BEITIOJIHEHA
B IIOJIHOM 00beMe 0Oe3
OIINOOK C
coOJTFoIeHuEM
HEOOXOIUMOM
[10CJIENOBATEILHOCTH
nencTBUi

Texymni
KOHTPOJIb

ITpuka3 o BBeeHHE
nepeyHs
KOH(UIEHINATBHOM
uHpOopMauu

0,5

0 - Pabora BbImOIHEHA
HE MOJIHOCTBIO 1 00BEM
BEIIIOTHEHHOM YaCTH
[pabOThI HE TIO3BOJISET
CAeNaTh MPaBUIHHBIX
BBEIBOJIOB

1 - PabGora BbINOITHEHA
HE TIOJTHOCTHIO, HO HE
Menee 50% oObnema,
YTO IMO3BOJISET
MOJTYYHTh TIPABUIIbHBIC
PE3yNBTaThl U BBIBOJIBI;
B XOJZIC TTPOBE/ICHUS
paboTHI OBLITH
TOTYIIEHBI OITHOKHI

2 - Pabora BEIOJIHEHA
B IIOJTHOM OOBEME C
COOIIOICHHEM
HEOOXOIMMON
MOCJICIOBATEILHOCTH
neficTBHI, HO
OTyIIeHa OJTHA
omyOKa Uin He Ooliee
IBYX HEJIOYETOB U
00y4JarOIINIICS MOXKET
WX UCTIPABUTH
CaMOCTOSITENILHO WIIH C
HEOOJIBIION ITOMOIILIO
MTPETIOIaBaTEIIsI

3 - Pabora BbInoOIHEHA
B IIOJIHOM 00BeMeE Oe3
OIIOOK C
COOIIOICHHEM
HE0OXOIMMON
[1OCJIEI0BATEILHOCTH
TTeCTBHI

¢ hepeHIMPOBAHHBIT
3aueT

Texyuuii
KOHTPOJIb

VY4er n peructpanus
KOH(HIeHIIUATbHBIX
JIOKYMEHTOB

0,5

0 - Pabora BbInoOIHEHA
HE MOJIHOCTBIO 1 00BEM
BBITIOTHEHHOM YacTH
paboTHI HE MTO3BOJISIET

CACJIaTh NPaBUJIBHBIX

nudhepeHIpoBaHHbII
3a4eT




BEIBOJIOB

1 - Pabora BBIIIOIHEHA
HE MMOJTHOCTBIO, HO HE
Menee 50% o0neMa,
YTO MO3BOJISIET
MOJTYYHUTh TPABUIIbHBIC
[PE3YABTATHI U BBIBOIBI;
B XOJI€ TIPOBEICHUS
paboTHI OBLITH
TOITYIICHBI OITHOKHI

2 - Pabora BBIIOJIHEHA
B IIOJITHOM 00BEME C
COOIIOACHHEM
HEOOXOIUMOM
[10CJIENOBATEILHOCTH
meficTBHI, HO

oIy IIeHa OTHA
omrOKa UiIx He Oolee
IBYX HEJIOYETOB U
00yJarOIIHIICS MOXKET
WX UCTIPABUTH
CaMOCTOSTEIBLHO HIIM C
HEeOOIIBIION ITOMOIIBIO
MpeTnoaBaTes

3 - Pabora BEITIOJIHEHA
B IIOJIHOM 00BeMe Oe3
OIINOOK C
coOJTroIeHuEM
HEOOXOIUMOM
[10CJIENOBATEILHOCTH
nencTBUi

Texymnii
KOHTPOJIb

Homenknatypa
KOH(HIEHITUATBHBIX
Jen

0,2

0 - Pabora BbIIOIHEHA
HE MOJIHOCTBIO 1 00BEM
BBEIIIOTHEHHOM YaCTH
[pabOThI HE TIO3BOJISET
CAeNaTh MPaBUIBHBIX
BBIBOJIOB

1 - PabGora BbINOITHEHA
HE TIOJTHOCTHIO, HO HE
MeHee 50% oObnema,
YTO IMO3BOJISET
MOJTYYHUTh TIPABUIIbHBIC
PE3yNBTaThl U BBIBOJIBI;
B XOJIC TIPOBE/ICHUS
paboTHI OBLITH
TOTTYIICHBI OITHOKHI

2 - PaboTa BEIIOIHEHA
B IIOJITHOM 00BEME C
COOIIOAEHNEM
HEOOXOIMMON

MMOCJICJOBATCIbHOCTU

¢ depeHIINPOBAHHBIH]
3a4eT




ecTBUi, HO
OTyIIeHa OTHA
omuOKa UiIx He Ooliee
TIBYX HEJ0YETOB U
00yYarONINIiCs MOXKET
WX HCTIPaBUTh
CaMOCTOSITEILHO WIIH C
HEOOJIBIIION TOMOIILIO
MIPETIo/IaBaTENsI

3 - Pabora BEITIOIHEHA
B IIOJIHOM 00BeMe 0Oe3
OIIIHOOK C
COOITIOIEHUEM
HEOOXOIUMOMN
[TOCJIEI0BATEILHOCTH
e CTBUI

Texyuuii
KOHTPOJIb

ApXxuUBHpOBaHHE
KOH(UIEHITUATEHON
uHpOpMaLUU

0,2

0 - Pabora BEITIOIHEHA
HE IIOJIHOCTBIO U 00BEM
BBIIOJIHEHHOM YaCTH
paboOTHI HE TIO3BOJIAET
cAenaTh MPaBUIBHBIX
BBLIBOJIOB

1 - Pabora BEITIOTHEHA
HE MOJIHOCTBIO, HO HE
MmeHee 50% oObema,
UTO II03BOJISCT
MMOJTyYNTh TPABHIIHLHBIC
[PE3yABTATHI U BBIBOBL;
B XOZI€ TIPOBEICHUS
paboThI OBLITH
TTOTTYIIIEHBI OITUOKH

2 - Pabora BEITIOJTHEHA
B IIOJTHOM 00BEME C
COOJTIOIEHIEM
HEOOXOIUMOM
[10CJIEI0OBATEILHOCTH
neicTBUI, HO
TOITyIIIeHA OTHA
OIIMOKA WU HE OoJiee
JIBYX HEIOYCTOB U
00yYaroNIHiicss MOXKET
X UCIPABUTH
CaMOCTOSTEIBHO UJIH C
HEO0O0IBIION TOMOIIIBIO
HpernoaBaTelis

3 - Pabora BEITIOIHEHA
B IIOJTHOM 00BeMe 0Oe3
OIIMOOK C
COOJTIOIEHIEM
HEOOXOIUMOM
[10CJIEI0OBATEILHOCTH
e CTBUI

nudpepeHITpoBaHHbII
3a4eT




Texyuuii
KOHTPOJIb

[enosas urpa.
Opranuzanus
KOH(pHIEHITUATBHOTO
JTIOKyMEHTO000pOoTa

0,5

0- cTyneHT He
NpUHUMAJ y4acTHe B
N1€JI0BOU UTpe

1 - cTryneHT npuHUMAT
aCCUBHOE y4acTue B
TIETTIOBOM UTpe

2- CTyAEHT IPUHUMAJ
AKTUBHOE Yy4YacTHE B
[1€JI0BOY UTpE,
y4aBCTBOBAJ B
00CYyKICHUH
pEe3yIBTaTOB

nudGepeHpoBaHHbII
3a4eT

Texymni
KOHTPOJIb

Joxmnan

0,5

0 - OGyuaromuiics He
[PaCKpbLIT MaTepua mo
TeMeE 3a/1aHNs WIH
Marepuas pacKphIT
[MOBEPXHOCTHO,
W3J1aracMblii MaTepua
HE CHCTEMAaTU3UPOBaH,
BEIBOJIBI HEJIOCTATOYHO
apryMEHTHPOBAHHI,
oOyyaromuiicst He
BBICKA3bIBAJI CBOETO
MHCHUSI, HE TIPOSIBHIT
CIIOCOOHOCTB K
aHaJIN3y, UMCIOTCS
CMBICJIOBBIE U PEUCBBIC
OIIMOKH B JTOKJIAJIE

1 - Obyuatomuiics
NIEMOHCTPHUPYET
JTOTMYHOCTD U
T0Ka3aTeILHOCTh
U3TI0KESHHS MaTepuana
[10 TEME 3aJaHMsl, HO
OIMYyCKAeT OTAETbHBIC
HETOYHOCTH TIPH
HCIIOJIb30BaHUN
KITFOUEBBIX TTOHSITHIA.
OOyuaromuiics He
[TPOJCMOHCTPHPOBAIT
CIIOCOOHOCTH K
HAyIHOMY aHaJIU3y, He
BBICKa3bIBAJI B paboTe
CBOETO MHEHHS,
TTOTTYCTHII OITUOKHU B
JTOTMY€CKOM
000CHOBAaHHUH CBOETO
OTBETa

2 - Jloknaa HanmvcaH
rPaMOTHBIM Hay4YHbBIM
SI3BIKOM, UIMEET YETKYIO
CTPYKTYPY U JIOTUKY
W3JI0KEHUSI, TOUKA

3peHusi 00y4arouIerocs

G hepeHIMPOBAHHBIT
3aueT




000CHOBaHa, B paboTe
HPUCYTCTBYIOT CCBUIKH
Ha HAYYHBIC
VCTOYHUKHU, MHEHUS
N3BCCTHBIX y‘-IéHBIX B
TaHHOU 0o0IacT

3 - Jloknaa HamycaH
T'PaMOTHBIM HAayYHbIM
SI3BIKOM, IMEET YETKYIO
CTPYKTYpPY U JIOTUKY
W3JIOKEHHSI, TOYKA
3peHust 00y4aronerocs
000CHOBaHa, IIpU
pa3zpaboTke ToKIaaa
WCIIOJIb30BaHO HE
MeHee 5-8 HayqHbIX
NCTOYHUKOB. B pabote
BBIIBUT'aOTCS HOBBIC
WJIeH ¥ TPAKTOBKH,
NTEMOHCTPUPYETCSI
CIIOCOOHOCTH
oOyyaromierocs
aHAJM3UPOBATh
MaTepua, BEIPaXKaETCs
€ro MHEHHE TI0
npoOieme

[Tpome- .
nhPepruHIIPOBAHHBIH
8 | 4 |xyrouHas Jlndepurmmp
3a4eT
aTTecTanus

3ayeT IpOBOAUTCS B
YCTHOM (opme 110
ouneram. buier
BKJIFOYAET B ce0s 3
BOIIpOCa,
MO3BOJISIOIIHNX
OLICHUTD
c(hopMUpOBaHHOCTH
KoMIeTeHuii. Ha
oTBeTHI oTBogUTCA 0,5
yaca. [Ipu orieHuBaHUN
[Pe3yJIBTaTOB
MEPOTIPHUSIITUS
HCTIONB3YETCS
0aITbHO-PEUTUHTOBAS
CHCTEMa OICHUBAHUS
[pe3yabTaToOB Y4eOHOI
TeATEIbHOCTH
00y4aronmxcs
(yTBEepKIeHa
MPUKA30M PEKTOpPA OT

24.05.2019 . Ne 179).

Qg pepeHIMPOBAHHBIN
3ager

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlCHUBAHUSA

Bun npomexyTouHOM
aTTeCTallun

[Iponenypa npoBeneHus

Kpurepun
OLICHUBAHUs

nuddepeHpoBaHHbIN

3aueT mpoBOANTCS B yCTHOU (hopme o Ominetam. bunet |B coorBeTcTBHU C©




3a4er BKJIIOYAET B ce0si 3 BOMpoOCa, MO3BONISIFOIINUX OIEHUTh  [mil. 2.5, 2.6

0,5 gaca.

chopmupoBaHHOCTH KomnieTeHITnH. Ha orBeThl oTBOAMTCS|[loOXKEHMS

6.3. OueHo4yHbIE MATEPUAJIBI

KommereHmun

Ne KM

Pesynbrarsl 00yueHus

YK-4

3HaeT: npaBuiia KOHPHUIAECHIIMAIBHOTO JOKYMEHTOO00POTa; paBuiIa JINYHOM
U JICJIOBOM YCTHOM Y MUCBMEHHOM KOMMYHHKAIUU IIPU OPraHU3aLUuU
KOH(UACHIMAIBHOTO JOKyMEHTO000pOTa; COBPEMEHHBIE KOMMYHUKATHBHBIE
TEXHOJIOTMH HA PyCCKOM M MHOCTPAHHOM SI3bIKaxX; CYLECTBYIOIINE
npodeccroHaIbHbIe cO00MEecTBa s MPodeCcCHOHATBFHOTO B3aUMOICHCTBUS

YK-4

'YMeeT: MpUMEHSTh Ha MPAKTHUKE KOMMYHUKATUBHBIC TEXHOJIOTHUU, METOJIBI 1
CIOCOOBI JIEJIOBOTO OOIIEHUS JIJISl aKaJIeMHUYECKOTO U TIPO(heCCUOHAIBHOTO
B3aUMOJICUCTBHS M OPTaHU3aUN KOHPUIEHIINATHLHOTO IOKYMEHTO000pOTa

YK-4

lMeeT MpakTUYECKUI ONBIT: IPUMEHEHNS METOIUK MEXJIMYHOCTHOTO
IeJI0BOTO OOIIEHHS Ha PYCCKOM M HHOCTPAHHOM $I3bIKaX, C IPUMEHEHHEM
pohecCOHANBHBIX A3BIKOBBIX (JOPM, CPENICTB U COBPEMEHHBIX
KOMMYHHMKATUBHBIX TEXHOJIOTUI

[1K-2

3HACT: MPUHIIUIIBI OpPTraHU3aIui KOHPUICHIIMAIBHOTO JOKYMEHTO000pOTa,
METOIBI 3aITUTHl HHPOPMAIHH

[1K-2

'YMmeeT: BecTH KOH(PHIEHIIMATIBHBIN TOKYMEHTOOOO0POT B PO eCCHOHATBHOM
eI TeIbHOCTH; OPraHN30BBIBAaTh PA0OTY 10 yUETY, XPaHEHHIO U
YHUYTOKEHUIO KOH(PHICHIIMAIBHBIX JOKYMEHTOB; UCTIOJIb30BaTh B
npodeccHoHaNBHON JesITeIbHOCTH HOPMAaTHBHBIE TIPABOBBIC aKTHI B 00IACTH
MH(OPMAITMOHHON 0€30MaCHOCTH U 3aIIUTHI HHPOPMAIUH; pa3padaThiBaTh
JTOKaJIbHBIC HOPMAaTHBHBIE aKTOB IO YIIPABICHHUIO PUCKAaMH B cdepe
MH(OPMAITMOHHON 6€30MTaCHOCTH

[1K-2

lMeeT mpakTUYeCKHi OTIBIT: yIpaBlIeHUs] pUCKaMHU B cdepe
MH(GOPMAIIMOHHOM 0€30MacHOCTH KOH(PHUICHIIMAIBHOTO JOKYMEHTO000pOTa

[1K-7

3HAeT: MPUHILIMIIBI OPraHU3allii ¥ HOPMaTUBHBIE [TPaBOBbIE aKThI B chepe
OpraHu3aly KOH(PpUIECHINATBHOTO JOKYMEHT0000poTa

[1K-7

YMeeT: aHaIM3upoBaTh MaTepuasbl (PUHAHCOBBIX PACCIEIOBAHUI, CXEMBI
OTMBIBaHUS MPECTYNHBIX 10X0A0B B 1eisix [IO1/DT B cdepe opranmzanuu [+
KOH(UACHIIMAIBHOTO T0KyMEHTO000pOoTa

[1K-7

MMeeT mpakTUYeCKHiA OTIBIT: NCTIOIh30BaHMs HABBIKOB aHAJIM3a MaTepHAIIOB
(I)I/IHaHCOBBIX paCCHeHOBaHHﬁ, CXEM OTMBIBAHUA MPCCTYIIHBIX JOXOA0B B
nensx [IO1/DT B chepe opranuzanmu KOHOHUICHIIMATEHOTO

TOKYMEHTO00OpOTa

(DOHI[LI OOCHOYHBIX CPCACTB I10 KAKIOMY KOHTPOJBHOMY MCPOIIPUATHIO
HaXOIATCA B IIPUIIOKCHHUAX.

7. YueOHO-MeTOoAMYEeCKOe U HH(OPMAILIMOHHOE 00ecredeHUe TUCHMILIMHBI

ITeyaTHas ydyeOHO-MeTOAUYECKAS JOKYMEHTALMS
@) OCHOBHAs TUmMepamypa:

He npenycmotpena

0) OononHUMENbHASL IUMePamypa.:

He npenycmorpena




8) omeuecmeenHvle U 3apyOedtCHble HCYPHANLL NO OUCYUNTUHE, UMerowuecs: 8 OudIuomexe:
He npenycmoTtpenbt

2) MemoouuecKue ykazarus 0is CIMyO0eHmos8 no 0C80EHUI OUCYUNIUHDL!

1.

MGTOI[I/I‘-ICCKI/IG PCKOMCHAAINH I10 ITIOATOTOBKEC JOKJIaAa U IIPC3CHTAINN

U3 HUux. y'{€6H0-M6m06M’fl€CKO€ obecneverue camocmosmenbHou pd60mbl cmydeﬂma:

1.

MGTOI[H‘ICCKI/IG PEKOMCHAAWU 10 ITOATOTOBKC JTOKJIaAa U MPC3CHTAllUN

DJIeKTPOHHAS Y4eOHO-MeTOoANYeCKAasl IOKYMEeHTAIlUs

Haumenosanue
Ne Bun peeypeas bubnuorpaduueckoe omnucanue
JTUTEpaTyphl ANIEKTPOHHOMN
dbopme
Eropos, B. I1. Jlenonpon3BoACTBO U PEXUM CEKPETHOCTH :
yuebHuk /i By30B / B. I1. Eropos, A. B. CiiuHbKoB. — 2-€
DJIEKTPOHHO- )
- u3., ucnp. u gom. — Cankr-IlerepOypr : Jlans, 2021. —
OcHOBHas 312 ¢. — ISBN 978-5-8114-7400-4. — Tekcr :
1 cucreMa o
uTeparypa A ATeNbCTEA QJICKTPOHHBIH // JIaHb : 3IeKTPOHHO-OMOTNOTEYHAST CUCTEMA.
H;ﬂ) — URL: https://e.lanbook.com/book/173075 (nara
oOpatenusi: 07.11.2021). — Pexxum noctyna: s aBTOpU3.
MOJIb30BATEIICH.
3amuTa 1 00paboTka KOHPHUIESHIIUATHHBIX JOKYMEHTOB.
DJIEKTPOHHO- Bune! TaiiH : yuebHOe ocobue / coctaButens C. B. Muiyk.
OonoIMoTeyHas — JIumenk : JIumenkumii I'TIY, 2017. — 62 ¢. — Texker :
OcHOBHas N
2 repaTypa cucTema DIIEKTPOHHBIH // JIaHb : 3IeKTPOHHO-OMOTNOTEYHASI CUCTEMA.
patyp W31aTelIbCTBa — URL: https://e.lanbook.com/book/111989 (nara
Jlanb obpamenusi: 07.11.2021). — Pexxum noctyna: st aBTOpH3.
MOJIb30BATEIICH.
[TaBnoBa, P. C. KonduaeHnuanpbHOE 1€I0MPOU3BOACTRO :
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p [lerepOypr : Jlanb, 2021. — 308 c. — ISBN 978-5-8114-
OubIMoTeUHAs .
OcHoBHas 6999-4. — TekcT : aneKTpoHHBIH // JIaHb : SIEKTPOHHO-
3 cucrema
uTepaTrypa A ATeNLC TR o6ubnuoreynas cucrema. — URL:
A https://e.lanbook.com/book/169794 (nata obpateHus:
Jlanb
07.11.2021). — Pexxum qocTyma: jst aBTOPH3.
[10JIb30BaTEIICH.
Eropos, B. I1. /lokymeHTOBEICHHE U JOKYMEHTALUOHHOE
oOecIieueHre yIPaBICHHS B YCIOBUAX MH(PPOBOIA
DJIEKTPOHHO- HYKOHOMUKH : yueOHMK Ju1s By30oB / B. I1. Eropos, A. B.
NononuuTebHas OnbIMoTeUHAs CnuHBKOB. — 2-€ u31., uctp. u non. — Cankr-IletepOypr :
4 crcTeMa Jlann, 2021. — 372 ¢. — ISBN 978-5-8114-7355-7. —
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10 caMocTosTenbHol  |CHCTEMR DIIEKTPOHHO-OMOMoTeyHas cuctema. — URL:
I S — W3aTeLCTBA https://e.lanbook.com/book/133530 (mara oOpamieHus:
Jlanb 07.11.2021). — Pexxum qocTyma: jisi aBTOPH3.
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[lepedeHb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUEHMS:

1. Microsoft-Windows(6eccpouHo)

[Tepedenp ucnonb3yeMbIx MpoheCcCHOHANBHBIX 0a3 TaHHBIX U WH()OPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. OO0 "TI'apant¥YpanCepsuc"-I"apanT(6eccpoyHO)
2. -Koncynsrant [Intoc (Muacc)(6eccpodno)

8. MarepuajibHO-TeXHHYECKOE o0ecreyeHne 1 CIUTITHHbI

No OcHoBHOE 000pyZI0BaHKE, CTEH/Ibl, MAKEThI, KOMITbIOTEPHAS] TEXHHKA,
Bun 3anaruii ayz_[ IPeIyCTaHOBJIEHHOE MTPOrpaMMHOE 0OecIieueHe, UCTIONIb3yEeMOe JUIs
Pa3IMYHbIX BUJOB 3aHATHH
Jlexuun 105 |Cucremusiii 6510k — 1 wt. Monutop — 1 mit. Koonku — 2 mr.




(1)

MynbTuMeniHbIA poektop — 1 . Okpan — 1 wr. [Tapra 3-x MecTHad - 8
wT. [TapTa 2-x mectHas - 17 mt. Cron ang npenogasarend - 1 mt. Ctyn - 2 mT.
Jlocka - 1 mT. XKamo3u - 4 mt. Kadenpa - 1 mT.

3aver,aud.3auer

105
(1)

Cuctemnslii 610K — 1 . MonuTop — 1 mt. Kononku — 2 mir.
MynbsTuMeniHbI TpoeKTop — | mT. Okpan — | wt. [Tapra 3-x mecTHas - 8
mrt. [lapra 2-x mectHas - 17 mt. Cron quig npenogasarens - 1 mt. Cryn - 2 Wt
Jlocka - 1 mT. XKamro3u - 4 mt. Kadenpa - 1 mr.

CamMocTogTeabHas
pabora cryneHTa

213
(1)

Cron crynenueckuii — 4 mt. Cucremubiit 010k — 12 . Monutop — 12 mr.
Cron nns npenogasarens - 1 . Cron ans komnerorepa — 16 wrt. Cryn - 23
mt. [locka - 1 w. JKamto3u - 3 mt. KonuposanbHelii annapar — 1 mwr.
Konauuunonep — 1 mt. dakc — 1 mr. Kadenpa — 1 wt. Crennax i TMYHBIX
Beleil — 3 IIT.

[IpakTnueckue
3aHATHUS U CEMUHAPBI

214
(1)

Cucremuslii 610k — 12 mt. MonuTop — 12 mit. Jlocka — 1 mt. Cron
cryneHyeckui — 4 mr. Ctoin a5 ipenoaasatens - 1 mwt. Cton aist
koMmribtoTepa - 13 Cryn - 20 wt. TymOa oz reneBuzop — 1 mr. Cremuiax noa
cymku — 1 T, XKanto3u - 3 mr.




