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1. llesu u 3212494 AU CIUILIHHBI

[enpro n3yueHUs: JUCIUTUTHHBI SBIICTCS (POPMUPOBAHKE MPOUYHON TEOPETUICCKON U
PaKTUYECKOM 6a3bl JIJIsl MTOHUMAaHUS HEOOXOAUMOCTH M MMPUHIUIOB paboTsl «Cuctem
ANIEKTPOHHOTO ToKyMeHToobopoTa» (CO/I), a Tak e npoueayp IpaBUIbLHOTO BEIOOPA,
BHEJPEHMSI, KOH(QUTYpUpPOBaHUS U 3PPEKTUBHOTO UCIIOIB30BAHUS CUCTEM 3TOTO Kilacca.
3aa4uu TUCUUILIMHBL: * TO3HAKOMUTH C OCHOBHBIMH MOHATHUSIMH, CTAHIapTaMU U
TpeOOBaHUSIMHU OYMa)KHOTO JJOKYMEHTOO0OpOTa TUIIOBOTO MIPEANPUSATHUS; * TO3ZHAKOMUTH C
COBPEMEHHBIMH TEXHOJIOTUSAMH aBTOMAaTU3a[MU OM3HEC-TIPOIIECCOB JCIONPOU3BOJICTBA U
OCHOBHBIMH MOHATUSIMHU CUCTEM 3JIEKTPOHHOIO JJOKYMEHTOO00POTA; ® PACCMOTPETH PHIHOK
coBpemeHHbIX COJI; * ocBOMTH MpaBuIa BbIOOpa U o1ieHkH Tpedytomeiics COJ u mopsaok
€€ BHEAPEHUSI HA IPEATNPUITHH; * TIOJYIUTh HABBIKKA PAOOTHI C OJTHOM M3 TUTIOBBIX CUCTEM
AIIEKTPOHHOTO TIOKyMeHTOo0OopoTa — EBpar-10KkyMeHTO000POT; * TO3HAKOMUTH C
npuMepamu BHeApeHus: CI/] Ha npeanpusTusx.

Kparkoe cogepkanue TUCHUIIIIMHBI

N3yyenune TeopeTHIeCcKOro MaTepralia moaaep >KUBaeTCsl MPAKTUIECKUMHU 3aHSATUSIMU.
YacTh BONPOCOB, BRIHECEHA HA CAMOCTOSATEIbHOE 3yueHue. Kypc nmpu3BaH MOBBICUTH
OOIITYI0 APYIUIMIO CTYJAEHTOB, ITOKA3aTh CIIOCOOBI TPUMEHEHN NH(POPMAITMOHHBIX
TEXHOJIOTUH B IEJSAX YIPABICHHS TOKYMEHTO000poTOM mipeanpustusi. ComepxraHue
IPOTPAMMBI TUCITUTIIMHBI TOJKHO 00ECIIEYUTh 0a30BYIO MOJATOTOBKY CTYJCHTOB B
nporecce GOPMUPOBAHUS YCTONYMBBIX 3HAHUK B 00JIACTH CO3JIaHUS, BHSAPCHHS
AKCIUTyaTalliy CUCTEM BJIEKTPOHHOTO JoKyMeHToobopota (CI/I).

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAeT: OCHOBBI JEJIONPOU3BOJCTBA U ITpaBUIIa
e710BOM KOMMYHHKAITUH, OCHOBHBIC BHJIBI
IOKYMEHTOB

'YMeeT: OCYIIECTBISATh JEIOBYIO MTEPEIUCKY,
BI:Ipa)KaTB CBOH MBICJIA B ,[[GJIOBOI\/'I KOMMYHI/IKaI_[I/II/I
HMeeT mpakTUYEeCKUI OMBIT: COCTABICHUS U YTEHUS
TOKYMEHTOB, 0()OPMIICHHUS JJOKYMEHTOB B paMKaXx
WH()OPMAITMOHHON CUCTEMBI DJIEKTPOHHOTO
TTOKYMEHT0000pOoTa

YK-4 CnocoGeH ocymiecTBIsATh 1eJI0BYIO
KOMMYHUKAIIHIO B YCTHOW M TMCbMEHHOH opmax
Ha roCy1apCTBEHHOM s3bike Poccuiickon
®denepalivi 1 UHOCTPAHHOM(bIX) SI3bIKE(aX)

3HAeT: TEXHOJIOTUH MEKINYHOCTHOMN U TPyIIOBOM
KOMMYHHKAITUH B JICTIOBOM B3aUMOJICHCTBUH,
OCHOBBI KOH()IMKTOJIOTHH, COBPEMEHHBIE MOIXO/BI U
CTaHIapPTHl aBTOMATH3AIMH OPTaHU3aI[UI
(marmpumep, CRM, MRP, ERP..., ITIL, ITSM),
CUCTEMBI KJIAaCCU(PUKAIIUU ¥ KOTUPOBAHUS
uHGOpPMAINH, B TOM YHCIIe TPUCBOCHUE KOIOB
TOKYMEHTaM | 3JICMEHTaM CITPABOYHHKOB,
COBPEMEHHBIE HHCTPYMEHTHI U METO/IbI YIIPABICHUS
OpTaHHU3aIMCH, B TOM YHCIIE METOJIbI INTAHUPOBAHUS
e TEIbHOCTH, pacpeiesieHUs] OpYUYeHH,
KOHTPOJISI UCTIOTHCHHUS, IPUHSATHS PEIICHUH,
METOJIOJIOTHS BEACHHS JJOKYMEHTO000pOTa B

[TK-7 CiocoGeH BBITIOIHATH PaOOTHI IO
MOBBIIIEHUIO 3()(HEeKTUBHOCTH pabOTHI IEPCOHANA,
YYaCTHIO B ITOJI00pE KaJAPOB U 0 OOYUICHUIO
10JIb30BaTelen




OpraHU3alMsaX, OCHOBBI OPraHU3allMOHHON
TUarHOCTUKHU, UICTOUHUKH HH(OpMaIny,
HE0OX0IUMOH /17151 TpohecCHOoHaTbHOM
IeATEIbHOCTH, IIPABUIIA JIEJIOBOU MEPENUCKHU
YMeeT: aHaJIM3UPOBaTh BXOIHYIO HH(POPMALIHIO,
pa3pabaThIBaTh TOKYMEHTHI, IPOBOAUTH
QHKETUPOBAaHUE U NHTEPBbIOMPOBAHUE

MeeT mpakTHYEeCKUI OMBIT: OLIEHKH, YCTAaHOBKH,
HACTPONKHU, COTPOBOXKICHUS M pA0OTHI B TUTIOBOM

CO]l, oOyuenus nepconana padbore B TunoBoit CIJ]

3. Mecro qnucuuninnbl B ctpykrype OII BO

[lepedens mpeAnIeCTBYIOMUX TUCIIATUINH,
BUJIOB paboT y4eOHOro MiaHa

[TepeueHb MOCTEMYIONIMX AUCITATLINH,
BUJIOB paboT

1.0.07 Pyccknii A3BIK U KyJAbTypa pedu

®J1.02 YnpasneHue NpoeKTaMu,

1.®.16 busznec-moaenupoBanre HHGOPMAITHOHHBIX
CHCTEM,

YueOHas MpakTHKa, HayYHO-UCCIIE0BATENbCKAs
pabota (1mosryuyeHne NepBUYHBIX HaBBIKOB HAy4YHO-
MCCJIEI0BATENIbCKON paboThl) (4 cemecTp)

Tpe6OBaHI/I$I K «BXOJHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJICHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[ElHHOﬁ JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

NpCAMICCTBYIOINUX JUCIHUILINH:

Jucrumimaa

TpeboBanus

1.0.07 Pycckuii 3bIK ¥ KyJlbTypa peuu

3naet: opdosnuueckue, IeKCUIeCcKue,
MOpP(OJIOrHYECKUE, CHHTAKCUYECKUE U
CTHJINCTUYECKHE HOPMBI COBPEMEHHOTO PYCCKOTO
JTUTEepaTyPHOTO SI3bIKa; CIeU(HUKY U )KaHPOBOE
[pa3HOOOpa3ue CTUIIEBOM CUCTEMBI PYCCKOTO SI3bIKA;
OCHOBHBIE TPaBUJIa JIEJIOBOTO OOIICHHUS B YCTHOU U
MUCbMEHHOU (hopMe, 0COOEHHOCTH SI3bIKA KaK
OTpa)KEHUs KyJIBTYpbl HAPO/a, €r0 UCTOPHUH,
TpaauIii, cCieUUKI MUPOBO33PEHUST YMEET:
cO371aBaTh T'PAMOTHbBIE TEKCTHI PA3HBIX KAHPOB B
O(QUIMATBHO-IEJIOBOM U HAYYHOM CTUJISIX;
MCII0JIb30BaTh Pa3JINuHble NPUEMBI apTyMEHTALUU
TUISL pEIICHUS 3a]1a4 MEXIINYHOCTHOTO
B3aUMOJICHCTBHS B KOHKPETHBIX KOMMYHHUKATUBHBIX
CUTYalUsIX; YIPABISATh CBOUM PEUEBBIM
MOBEACHUEM; IPUMEHSTH MIpaBUjIa pycCKOro
[PEUEBOI0 3TUKETA , BHIABISATH BO3MOXKHbBIE IPUUNHBI
KOMMYHHUKATHBHBIX 0aphepOB B MEKKYIBTYPHOM
B3aUMOJEHCTBUU VIMeeT mpaKTU4eCKUI OIIBIT:
CO3/1aHUs YCTHBIX U MUCHMEHHBIX (POPM JI€TOBOTO
TEKCTa; UCIOJIb30BaHUS COBPEMEHHBIX
WH(GOPMAITMOHHBIX PECYPCOB IS PEIICHUS
KOMMYHHUKATUBHBIX 3a/1a4, B TOM YHCJIE B 00JIaCTH
11eJTI0BOM KOMMYHHKAIIUH, BeCHUS Y PEKTUBHOM
MEKKYJIbTYPHOM KOMMYHHUKANULIMK; TTPEOIOJICHUS
KOMMYHHUKATHBHBIX 0aphepOB B MEKKYIBTYPHOM

B3aMMOJIECHCTBUU




4. O0béM 1 BUIBI y4eOHOI padoThI

OO0u1as TpyA0€eMKOCTh JUCHUILIMHBI cocTaBiseT 3 3.e., 108 4., 54,25 4.

KOHTAKTHOM paboOThI

Pacnpenencnue
Bcero 110 CEMeCTpaM B yacax
Bun yuebHoit paboThl
4acoB Homep cemectpa
3

OO6mmas Tpya0EMKOCTh AUCIIUTLITMHBI 108 108
Ayoumopnvie 3aHAmus: 48 48

Jlexumu (JI) 16 16

[IpakTueckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI 37 37
ayuTOpHbIX 3aHsaTHi (I13)

JlaGoparopHbie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 53,75 53,75

C IPUMEHEHHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHBIX 0
TEXHOJIOTUH

CucTeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 4 4

DBOIIOIMS IEIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. 3 3
CoBpeMeHHbIE 0(HCHBIE TEXHOJIOTHH.

ABTOMaTH3a1Us NPOLETyPbl CO3aHUS WU UCTIOTHEHUS 4 4
JTOKYMEHTA.

ABTOMaTH3aIMs] OCHOBHBIX MPOIETyp PaboThI C ) 5
TTOKYMEHTaMH.

MeTtoanka BHEAPEHUS CUCTEMBI JIEKTPOHHOTO ) )
TTOKyMEHTO000pOTA.

[ToxroroBka k 3adery 15,75 15.75

[IpuHIMIIBI OpraHu3anuu JOKyMEHTO000poTa. 4 4

Cucrema 31eKTPOHHOTO JJOKyMeHTooOopoTa — EBdpar- 16 16
JloKyMeHTOOOOPOT.

VYhpaBieHue JOKyMEHTaMU B OpraHU3aluu. 3 3
KoHCynbranuy 1 mpoMeKyTouHask aTTeCTalus 6,25 6,25
Bu koHTpOs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT

5. Coneprxkanue TUCHMILIIMHBI

O0beM ayIuTOpHBIX

pa:j;(_;na HawnMeHoBaHHe pa3aesoB TUCIUTUIHHBL 3AHATHH 110 BUJIAM B Yacax
Bcero |JI| II3 | JIP
1 DBOJIIOIMS 1€JONPOU3BOACTBA U OPUCHBIX TEXHOIOTHH. ) 21 o 0
CoBpemeHHbIe 0(OUCHBIE TEXHOJIOTHH.
2 |YmpaBieHHe TOKYMEHTaMH B OpraHU3allvH. 2 21 0 0
3 ([IpuHIMIIBI OpTraHU3AIMH TOKYMEHTOO0O0pOTA. 2 21 0 0
ABTOMaTH3aIUsl OCHOBHBIX IIPOLEAYp PaboThI C TOKyMEHTAMHU.
4 |ABTOMaTH3aLMs IPOLENYPHI CO3JaHUS WU UCTIOTHEHUS 2 210 0

TOKYMEHTA.

5 |Cucrtemsl MEKTPOHHOTO TOKYMEHTOO00pOTA.

34 6| 28 0

6 |MeTonuka BHEPEHUS CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.




5.1. Jleknun

Ne Ne Kox-
HaunmenoBanue wiin KpaTkoe CoAep:KaHue JEKIIMOHHOTO 3aHATHS BO
NeKIuu[pa3aena
4acoB
VcTopust 1e710Mponu3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX IPEIIPUIATUN U
oduchoro I10. Knaccudukanus [10. JJokyMeHT - 0CHOBHOI 0OBEKT CHCTEMBI
1 | [YmpaBieHus. CpoiicTBa 1 (pyHKIUU TOKYyMEHTA, HOCUTENU JOKyMeHTa. CHCTEMBbI )
mokyMeHToB. CTaHgapTu3anus U yHuukamnus 1oKkyMeHToB. HopMaTHBHBIE aKThI U
WHCTPYKTHUBHBIE MaTepualbl B 00JIaCTH yIpaBieHus JokyMeHTamu. [lonutrka
MPEeanpUITUs B 001aCTH yIpaBICHHs TOKYMEHTaMHU.
TexHomnorus padotsl ¢ fokyMeHTamu. CoepkaHre OCHOBHBIX MPOLIETYP pabOThI ¢
TOKyMEHTaMU. ABTOMAaTU3AIMs MPOLEAYP MOTYUCHHS U Mepeadyn BXOASAIINX U
) 5 |[MCXOMAUHMX TOKYMEHTOB. ABTOMaTH3aIUs POIETYPHI PETHCTPALIUHU TOKYMEHTOB. )
DJIEKTPOHHBIE PETUCTPALIMOHHBIE (POPMBI. ABTOMAaTU3UPOBAHHBIM KOHTPOJIb
WCIIOJTHEHHSI TOKYMEHTOB. Bunbl u hopmbl koHTposs. Apxus. MHbopmamonHo-
cIpaBoyYHas paboTa 10 JTOKyMEHTAM.
PekBU3UTHI JOKYMEHTA: TIOCTOSIHHEBIE U TEpeMeHHBIE. TpeOoBaHUS
3 3 |[ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB JOKYMEHTOB U HX 2
odopmienunto. Pacrionoxxenne 0CHOBHBIX PEKBU3UTOB Ha JOKYMEHTE.
ABTOMATH3aIUs CO3/IaHUs JOKYMEHTOB. Bubl hopM (O1aHKOB) TOKYMEHTOB M UX
4 4 |peKBU3UTHI. DINEKTPOHHBIA JOKYMEHT. PEKBU3UTHI 3JIEKTPOHHOTO IOKYMEHTA. 2
DnexTpoHHas udposas noAnuck. [11abmoHb! U GOPMBI ATEKTPOHHBIX JOKYMEHTOB.
5 5 |Heooxogumocts COJl. Onpenenenue COJl. Pemraemble 3agaqm. 2
6 5 |Onenka apdextuBHoctu COM. Knaccubukanus CIO/. 2
7 5 ECM cucremsl, UX OCHOBHBIE YePTHI U MecTO B cTpykType MC npennpusitus. )
WneanpHas apxutekrypa CIJ1. O630p peinka CO/l u ECM.
Ynpasienue BHeapenuem COJI. IlpeanpoektHoe oOcienoBaHue.
NudopmarmonHoe oocnenoBanue u ananus. Beioop COJl. TemaTtnueckuii anaims3
8 6 | omrumu3anMs JoOKyMeHToobopoTta. Pazpaborka u Hactpoiika COJI. Kak uzbexars| 2
HeynauHbIX BHeApeHUi COJl. OnbITHO-IPOMBIILIIJIEHHAS YKCILTyaTalus.
[ IpoMbIlIUIEHHAS DKCIUTyaTalus. YIIPaBICHUE IIPOEKTOM.
5.2. llpakTHyecKue 3aHATHS, CEMHUHAPbI
Ne Ne Koa-
HanmeHnoBaHue niam KpaTkoe cojiepykaHue MpaKTUYECKOro 3aHATHs, CEMUHapa BO
3aHATUsA[pa3iena
4acoB
1 5 |YcranoBka cuctemsl EBpar-nokymenToo6opot. (Hauaso) 2
5 |YcranoBka cuctemsl EBpar-nokymenToo00pot. (OxoHuaHue) 2
3 5 Hauano pa®otsl B cucreme. HacTpoiika cripaBOUHHUKOB MPEATNPUATHS )
(opreTpykrypa, nepcoHall, npasa J0CTyTa, TPYTIbI).
4 5 Hauano paboTsl B cucteme. HacTpoiika cipaBOYHHUKOB MPEANPUSATHUS (pOIH, )
CIIMCKH PACCHUIOK, (DOPMBI, IIOTOKH, CJIOBAPH, KAJICHAAPH).
5 5  |Perucrpaums JOKyMEHTA. 2
6 5  |[IocraHoBKa JOKYMEHTa Ha KOHTPOIIb. 2
7 5 KonTpois HCIIONHEHUS IOKYMEHTA. Co3nanue nopy4eHui o JOKyMEHTY; )
VCIIOJTHEHHUE NTOPYUECHUH.
CHatue nopyuyeHuil ¢ koutpossi. CHATHE TO0KyMeHTa ¢ KOHTpoJs. [louck
8 5  |mokymeHTOB. [lonyueHune pa3nu4HbIX OTYETOB. BEINIOIHEHHE COTlIacOBaHUIA 2
JTOKYMEHTOB.
9 5 Co3znanue MapiIpyTOB COITIACOBAaHUM JIOKYMEHTOB C IIOMOIIBIO «JIM3aiiHepa )
MapuipyToBy». Mcrnonp3oBaHue CO3AaHHBIX paHee MapIIpyTOB TOKYMEHTOB.




WHcTamauus cepBepa ApXUBHOTO JOKYMEHTOOOOPOTa KIMEHTCKUX MECT.
10 5  |Hactpolika NOAKIIOUEHUH KIIMEHTOB K CEPBEPY M CUHXPOHHU3ALIUS C CEPBEPOM 2
EBdpar-10KyMeHTO060POT.
11 5 |Hactpoiika cucremsl ApxuBapuyc. OCBOEHUE OCHOBHBIX OIl€paluil. 2
Pemenue npaktuueckux 3agad Nel-Ne3 mo pabote B cucreme EBdpar-
12 S5 |moKyMeHTOOOOpOT U ApXUBapHyC Ha 0a3e HACTPOEHHOM Ha MPEBIIYIINX dTanax | 2
CHCTEMBbl KOHKPETHOTO MPEANPHUITHS.
Pemenne nmpaktuueckux 3amaa4d Ned-Ne6 o padote B cucteme EBdpar-
13 5 |moKyMeHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOEHHOM Ha MPEBIIYIINX dTanax | 2
CUCTEMbI KOHKPETHOTO TPEIIPUATHUS.
Pemenne nmpaktuueckux 3agad Ne7-Ne9 o padote B cucteme EBdpar-
14 5 |m1oKyMeHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOEHHOM Ha MPEAbIIYIINX dTanax | 2
CUCTEMbI KOHKPETHOTO MPEIIPUATHS.
15 6 |Pa3pabotka mnana BHeapeHus COJl. [Toctpoenue Mmomeneit TOTOKOB IOKYMEHTOB. | 2
16 6 |Hacrtpoiika monenu B CO/l. JlemoHcTpaiust pabOThl CUCTEMBI. 2
5.3. JlaboparopHbie padoThI
He npenycmoTpeHnbl
5.4. CamocrosiTesibHasA padoTa CTyIeHTA
Boinonnenne CPC
Crrcoxk nuteparypsl (C yKkazaHUEM Kon-
[Monux CPC pas3melios, aB, CTpaHuil) / ccbuika Ha  [CeMecTp| BO
pecypc JacoB
CHCTEMBI AIEKTPOHHOTO DYMJI, OcHoBHas nuteparypa 1 (cTp. 12-
120), OcHoBnast nuteparypa 2 (ctp. 11-100), 3 4
IOKYMEHTO000pOTa. OcHoBHas nuteparypa 3 (ctp. 102-168).
DBotonus aenonpousBoAcTBa U opucHeix  |[[TYM/I, OcHoBHas nuteparypa 2 (cTp. 6-
TexHosnoruii. CoBpeMeHHbIE O(DUCHBIC 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 3 3
TEXHOJIOTHUH. OcHoBHas nuteparypa 1 (cTp. 13-52).
ABTOMAaTH3aIMs TTPOLIETYPHI CO3AAHUS WIH [IYMJL, OchoBHas muteparypa 2 (ctp. 125-
168). OYM/I, OcHoBHas nuteparypa 6 (cTp. 3 4
VICTIOTHEHUSI IOKYMEHTA. 127-162).
ABTOMATH3AIHA OCHOBHBIX POLEAYD [TYM/]I, OcHnoBHas nuteparypa 2 (cTp. 96-
144). OYM/, OcHoBHas auteparypa 6 (cTp. 3 2
paboTHI C TOKYMEHTaMH. 68-126).
OYMJI, OcunoBHas nuteparypa 1 (ctp. 246-
MeTtoanka BHEAPEHUSI CUCTEMBI 312), lonomuurensHas nureparypa 4 (cTp. 3 )
DIIEKTPOHHOTO JIOKyMEHTO000pOTA. 28-110), JononHutenbHas qureparypa 7
(cTp. 8-64).
DYMJI, OcHoBHas nuteparypa 6 (ctp. 11-
304), OcHoBHas nureparypa 1 (ctp. 16-312).
[lonroroska K 3adetry [TYM]I, OcHoBHast HI/II)TegapTypa 2 ?CTp. 6- 3 15,75
249).
[TpUHIMIIE OpraHu3aiuy [TYM/I, OcHoBHas nuteparypa 2 (ctp. 40-
149), OcHoBHas nutepatypa 3 (ctp. 85-214), 3 4
IOKYMEHTO000pOTa. OcnoBHas nuteparypa 1 (ctp. 55-132).
1) Cognitive Technologies. Cuctema
Cucrema >IeKTPOHHOTO JOKYMEHTO000pOTa [3IEKTPOHHOTO JT0KyMeHTooOopoTa "EBdpar- 3 16

— EBdpar-/{oKkyMeHTOOO0POT.

TOKYMeHTO000poT". PyKoBOICTBO
nonb3oBarens. - M.: 2009.




YrpaBieHue T0KyMEHTaMH B OpraHU3aIiu.

[TYM/], OcHoBHas nuteparypa 2 (cTp. 6-
94), OcnoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHas nuteparypa 1 (ctp. 13-137).

6. DOoHJ OLIEHOYHBIX CPE€ACTB IAJId IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,

HpOMe)ICYTO‘IHOﬁ arrecranmumn

KonTposnb kauecTBa 0CBO€HUsI 00pa30BaTEIbHOM MPOrPaMMBbI OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [losioskeHrEM 0 OANITLHO-PEHTHHIOBOM CUCTEME OIIEHUBAHUS PE3YJIBTaTOB
y4eOHOM JIeSITEIIHHOCTH 00yYaIOIIUXCSI.

6.1. KonTpoabHubie meponpusitusa (KM)

HazBauue
KOHTPOJIBHOTO
MEPONPUATHUSI

Ce-
MECT]

Bun

KM KOHTPOJISI

Bec

Makc.
Oam

HOpHI[OK Ha4YHUCJICHUs 0alJIoB

Yuu-
TBIBA

ercs
B [IA

[IpoBepka
BBITIOJTHEHHBIX
IIPAKTHYECKUX

pabor

Texymmii
KOHTPOJIb

0,1

[To nToraMm BBINOJTHEHUS MPAKTUYECKUX
paboT, CTPYKTYypa U COAEPKaHUE KOTOPBIX
packpeIThl panee B fanHou PIIJI, crynent
(bopMHpYET OTUET, KOTOPBIN OH 3arpyXaet
B KaueCTBE pe3y/bTara B "' DJIEKTPOHHBII
IOYpI'Y".

Kputepuu olleHUBaHMS 3arpy>KEHHbIX
OTYETOB IO MPAKTHYECKUM padboTaMm:

2 GaJia BBICTABISETCS 32 MOJTHOCTHIO
[IPABUJILHO BBIIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBHUH C TPEOOBAaHUSIMH CTaHIAPTA,
JIOTMYHBINA M BEPHBIIM TOKJIAJ U HE MEHee
65% npaBUIIBHBIX OTBETOB Ha BOIIPOCHI
pernoaBaTes.

1 Gann BeICTaBINIsAETCA 32 PaboOTY,
BBINOJIHEHHE KOTOPOI HE COOTBETCTBYET
PYKOBOJICTBY HJTH COOTBETCTBYET TOJIBKO B
JaCTUYHO, OTYET HE UMEET aHaIN3a, He
OTBeUYaeT TPeOOBAHUSAM, H3JIOKECHHBIM B
METOIMYECKUX peKoMeHaanusax. B pabote
HET BBIBOJOB JINOO OHU HOCAT
nexsapatuBHbIN Xapakrep. [Ipu 3amure
pabOoThI CTYEHT 3aTPyIHIETCS OTBEYATh Ha
[IOCTaBJICHHbIE BOIPOCHI 110 €€ TEME, He
3HAET TEOPUU BOIIPOCa, IIPU OTBETE
JIOIYCKAEeT CYIeCTBEHHbBIE OIINOKH.

0 GamtoB - paboTa coBCceM He
[peCTaBIICHA.

MaxkcuMaabHOE KOJTMYECTBO OAILIOB — 2.
BecoBoit ko3¢ huiimeHT MeponpusTus —
0,1.

3a4CT

Texymmii

KOHTPOJIb 3aaa4d

IIpoBepka pemreHus

0,1

[1o utoraM BBINONHEHHUS 3314, CTPYKTypa
U COACpKaHUE KOTOPBIX PACKPBITHI PAaHEE B
nannoit PI1JI, ctyneHT hopMHupyeT OTUeT,
KOTOPBII OH 3arpy’kKaeT B KaueCTBE
pesynbrata B "nektponHbsid OYpI'Y".

3a4CT




KpuTepuu olleHUBaHUs 3arpyKEHHBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 0aJTIOB BBICTABIISETCS B ClTydae
BBITIOJTHEHUSI BCEX CIICAYIOIIUX
TpeboBaHUii: 1) OTHOCTHIO BCE PEIICHBI U
MpaBUILHO O(DOPMIICHBI 3a/1a4H, 2) OTYET
MMEET JIOTUYHOE, TIOCIIE0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYACHT MOKA3hIBAET IITyOOKOe
3HAaHKE BOMPOCOB T€MBI, CBOOOHO
OTIepUPYET TAaHHBIMU UCCIICIOBAHHUS,
BHOCUT 0O0OOCHOBAHHBIE MTPEIOKEHHUS,
TIETKO OTBEYAET Ha IMOCTABICHHBIE
BOIIPOCHI.

4 Oasia BBICTaBISAETCS MPHU BHITIOJHEHUU
BCEX CIeNyomux TpeboBanuii: 1) He
Menee 70% 3amay perieHsl ¥ 0hOpMIIEHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET JIOTUYHOE, TIOCIIE0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOLIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT MMOKA3hIBACT 3HAHKE
BOIPOCOB TEMBbI, ONIEPUPYET JAHHBIMU
WCCIICTOBAHMS, OTBEYACT HA TOCTABJICHHBIC
BOIIPOCHI.

3 Oasuta BBICTABIISIETCS! IPU BBIMIOJHEHUHT
BCEX CIeNyomux TpeboBanuii: 1) He
Menee 50% 3amay perieHsl U 0hOpMIIEHBI C
HEeCyIIeCTBEHHbIMH 3aMeYaHUsIMHU, 2)
OTYET UMEET JIOTHYHOE, MTOCIICIOBATEIHHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIIIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT IMOKA3hIBAET HE MOTHOE
3HAaHKE BOMPOCOB TEMBI, HE BCEr/a MOJIHO
OTBEYAET HA TIOCTABIEHHBIC BOIPOCHI.

2 0OaJjuia BBICTABIISAETCS MIPU BHITIOJTHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
50% 3amau pemieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJIC/IOBATEIPHOE U3JTIOKECHHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJISHT MOKa3bIBaeT OYCHH cl1aboe 3HaHUE
BOIPOCOB TEMBbI, HE MTPABIIIBHO OTBEYAET
Ha TIOCTABIICHHBIC BOIIPOCHI.

1 Gant BeICTaBISETCS IPU BHIOJIHEHUN
BCEX cleAyoluX TpeboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOpPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJIC/IOBATEIPHOE U3JIOKECHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE




CTYZICHT MOKa3bIBaET TIOJTHOE HE3HAHUE
BOIIPOCOB TEMBI, COBCEM HE OTBEYaeT Ha
IIOCTAaBJICHHBIC BOIIPOCHI.

0 GamoB - paboTa He TIpe/ICTaBIICHA.
MakcuMaabHOE KOJTUYeCTBO 0aIoB — 5.
Becoroit koahpuimeHT MmeponpusTus —
0,1.

Texymmii
KOHTPOJIb

TectupoBanue

0,1

10

Tekymiee TecTupoBaHNUE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynbraram 0CBOCHUS
COOTBETCTBYIOILIETO pa3ziena (pa3aeinoB)
nucIUIUIMHBL. CTyIEHTYy NPEN0CTaBIsAETCS
10 ciy4aifHBIX BOIPOCOB U3 OaHKa
BOIIPOCOB. BpeMs oTBeieHHOE Ha
[IPOBEICHNE TeCTUPOBaHUA - 10 MUHYT.
[Ipu onieHMBaHUM PE3YIBTATOB
MEPOIPUATHSI UCIIONIb3yeTCs 0auIbHO-
PENUTUHIOBasE CUCTEMA OLIEHUBAHUS
pe3yabTaToOB yUeOHOM NeSTEIIbHOCTH
oOyuaronuxcs (yTBepsKJIeHa IpUKa3oM
pektopa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBII OTBET HA BOIIPOC
cooTBeTcTBYeT 1 Oamty. HenpaBuibHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () GaioB.
MaxkcumanbHOe KoianuecTBo 6amioB — 10.
BecoBoii K03 GUIMEHT MEPOTTPUATHUS —
0,1.

3a4CT

[Ipome-
KYTOYHAs
aTTecTanus

Meponpusrue
MPOMEKYTOUHOMN
arTecTaluu
(TecTupoBaHHE 1O
UTOTaM OCBOEHUS
JTUCITATITUHBI )

35

[IpomexxyTouHas arTecTanusi IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CUCTEME
"Onexrponnsiit OYpI'Y" no nutoram
OCBOCHHUS JUCHMILIMHBL. OCHOBBIBAETCS Ha
BCEX pazenax AUCLUUILINHBIL.
KoHTpoOJIbHBIE MEPOTIPUATHS
[IPOMEKYTOYHON aTTecTalluy POBOJATCS
BO BpeMs 3adeTa. [Ipu oneHnBanuu
PE3yIBTaTOB MEPONIPUATHUS UCTIONb3YETCS
0aJuIbHO-PEUTHHIOBAas CUCTEMA
OLIEHHMBaHUs PE3YJIbTAaTOB yueOHOI
nesTeIbHOCTH o0yyaromuxcs . Tect
COCTOHUT U3 35 BOMPOCOB, MO3BOISIONINX
OLIEHUTH C(HOPMUPOBAHHOCTD
KOMITETEHIIMI. TUIbI BOIPOCOB
[IPEJICTABIECHBI Pa3HOTO THUIIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABIEHNE, BEIOOPKA,
MHOKECTBeHHbIe. Ha oTBeThI oTBOAMTCA 35
MUHYT. [[paBuiIbHBINA OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIN
OTBET Ha BOIpPOC cooTBeTcTBYET () OasioB.
MaxkcuMaabHOE KOJIM4eCTBO OaIoB 3a

[IPOMEKYTOUHYIO aTTeCTAHIO - 35 GaIoB.

3a4CT

6.2. Ilpouenypa nposeaeHusi, KpUTEPHUH OLCHUBAHUS

Bun

MIPOMEKYTOUHON

[Ipouenypa npoBeaeHus

Kpurepun
OLICHUBAHHUS




arTeCTaluu

3a4CT

[Ipu onleHUBaHUU PE3yaBTATOB YUEOHOM AEATEIBHOCTH
00ydaromierocs mo JUCIUILIMHE UCTIONB3yeTCs OallIbHO-
peUTHHIOBasE CUCTEMA OLIEHUBAHUS Pe3yJIbTaTOB Y4eOHOH

nesitenbHOocTH o0yvaromuxcs (ITonoxxenue o BPC yTBepxkeHo
npukazoM pexropa ot 24.05.2019 . Ne 179, B pegakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIHUIUIAHY
(dbopMHpyeTCsl Ha OCHOBE MOTYYEHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHIOBBIE MEPONPUATHUS TEKYIIET0 KOHTPOJIS. 3a4TeHO:
BeJIMYMHA pedTHHTra oOyuatorierocs no aucuumiuge 60...100 %.
Hesaureno: BenmnumHa peTHra 00y4aronierocs mo JUCIUTTNHE

pe3ylibTaTaM TEKYIIETO KOHTPOJIA, CTYAEHT NPOXOIAT m. 2.5, 2.6
MEpONPHUSITHE MPOMEKYTOUHOM arTecTaluu B BUjie TecTupoBaHusl. [[lonoxenus
TectupoBanue npoBoautcs B cucreme edu.susu.ru. B aynuropun,
[JI€ IPOBOAMUTCS 3a4ET, JOJKHO OHOBPEMEHHO MTPUCYTCTBOBATH HE
6omnee 6 — 8 crynenToB. Tect conepxut 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa JaeTcs 35 MuHyT. B 3TOM cityuae olieHka 3a
JUCLIMIUIMHY PACCUUTHIBAETCA HA OCHOBE MOJYUYECHHBIX OIEHOK 3a
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHUS TEKYLIErO KOHTPOJISI U
MIPOMEKYTOUHOM arrectaruu. Dukcarus pe3yabTaToB yaeOHOM
JIEATETbHOCTHU N0 TUCHUILTMHE TPOBOAUTCS B JI€HB 3a4eTa IpH
JIMYHOM IIPUCYTCTBUU CTyAeHTa. OneHka "3adureHo" no
TUCIUILTNHE BHOCHUTCS B «[IpumoxkeHne k TurioMy OakagaBpay.

0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOMH, NOJIy4eHHO 1o |B cooTBeTCcTBHHU C

6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB

KommereHumn

Pesynbrarsl 00yueHus

YK-4

3HACT: OCHOBEI ACJIOMPONU3BOACTBA U ITpaBUJIa JIEIIOBOM KOMMYHHKAIlU, OCHOBHBIC
BHU/JIbl JOKYMCHTOB

YK-4

'YMeeT: OCYIIECTBISATh JEIOBYIO MEPEMUCKY, BRIPAXKaTh CBOM MBICIH B JIEJIOBOM
KOMMYHUKAITUU

YK-4

NMmeer HpaKTI/I‘ICCKI/Iﬁ OIIBIT: COCTABJICHHUA U YTCHUA NOKYMCHTOB, O(i)OpMJ'IeHI/IH

TOKYMEHTOB B paMKax HH()OPMAIIMOHHON CUCTEMBI 3JIEKTPOHHOTO uBE

TOKYMEHTO000pOTa

[1K-7

3HAET: TEXHOJIOTHH MEXJINYHOCTHON U IPyIIIOBOM KOMMYHHKALIMU B J€JIOBOM
B3aMMO/ICHCTBUH, OCHOBBI KOH(DIMKTOIOTHH, COBPEMEHHBIE TTOAXO/bI U CTAHJAPTHI
aBToMatu3anuu opranm3ainuu (Hanpumep, CRM, MRP, ERP..., ITIL, ITSM),
CUCTEMBI KJTaCCH(PUKALMU U KOAUPOBAHUS UH(OPMAIIUY, B TOM YHCIIE TPUCBOCHHE
KOJIOB JOKYMEHTaM U JIEMEHTaM CIIPaBOYHUKOB, COBPEMEHHBIE HHCTPYMEHTBI U
METO/bI YIIPABIECHUS OpraHU3alieil, B TOM YHCII€ METO/BI INIAHUPOBAHUS
NEATEIBHOCTH, PACIIPEAEIICHNS TOPYYEHUH, KOHTPOJIS UCIIOJIHEHUS, IPUHATHS
peIeHHIi, METOJJ0TIOT U BEICHUS TOKYMEHTOO0OPOTa B OPraHU3aUsAX, OCHOBBI
OpPraHU3alMOHHON AUArHOCTHKH, UCTOUHUKU MH(OpMAIK, HEOOXOJUMOH JUIs
npodeCCHOHAIIBHON AEITEIbHOCTH, IPABUIIA JETIOBOM MEePENnuCcKu

[1K-7

'YMeeT: AHAJIM3UPOBATh BXOJAHYHO I/IH(I)OpMaI_[I/IIO, paBpaGaTLIBaTB JAOKYMCHTBI,
I[MPOBOJUTH AaHKCTUPOBAHNUEC U HHTCPBBIOUPOBAHHUC

[1K-7

lMeeT NpakTUYECKUI ONBIT: OLEHKH, YCTAHOBKH, HACTPOMKH, COIIPOBOXKICHUS U

pabotel B TUNOBOM COJI, 00yueHust nepconana padbore B TunoBoit CIJ

Tumnosslie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.




7. YueOHO-MeTOoAMYEeCKOEe M MH(OPMAIIMOHHOE O0ecriedeHue TUCIUIIIMHBI

IHeuaTHas ydyeOHO-MeTOAUYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUMepamypa:

1.  OxorHuxos, A. B. JlokymeHTOBEeIEHUE U IETIONPOU3BOACTBO [ TeKCT]
yue0. mocobue A. B. OxotHukos, E. A. bynaBuna. - 2-e uzf., nepepad. u gom. - M.:
Mapr, 2005. - 301 c.

2. Kupcanosa, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcrt] yueo.
noco6ue JJ1s1 By30B 10 3KOH. crienranbHocTsiM M. B. Kupcanosa ; Poc. aka. roc.
ciyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciyxOsl. - 4-e uzn. - M.: UHDOPA-
M, 2015. - 310, [1] c. u.

3.  Kyrymesa, T. B. [lenonpousBoactso [Tekct] yued. mocoOue /it By30B
no HarnpasieHuto 38.03.02 "Menemxment" (ctenens "0akanasp") T. B. Kyrymiesa,
T. C. JlackoBa, K. ®@. Mexanresa ; mox pea. T. FO. Anomuenko. - PocroB H//1.:
®ennkce, 2017. - 296 c. nin.

0) OononHumenbHas Iumepamypa:
He npenycmorpena

8) omeyecmeenHbvle U 3apydedcHble HCYPHATLL N0 OUCYUNIUHE, UMelouuecs 8 bubiuomexe:
He nipenycmoTpensl

2) MemoouuecKue YKazaHus 0 Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL.

1. EB®PAT pykoBozcTBO

2. TOCT P 54471-2011/ISO/TR 15801:2009 CucTtemMbl 3JIEKTPOHHOTO
noKymMeHToo0opora Ynparinenue nokymentanuen. (Jokumenus: TOCT P 54471-
2011/ISO/TR 15801:2009 CucremMbl 31€KTPOHHOTO JJOKYMEHTOO00POTa
VYnpasnenue nokymenrauuei. Magopmanms, coxpansemas B SJIEKTPOHHOM BHUJIE.
Pexomenpanyu no o0ecrneyeHuto JOCTOBEPHOCTU U HAJEKHOCTH)

3. PO TOCT P 6.30-2003 "YauduurpoBaHHbIE CUCTEMBI TOKYMEHTALIUU.
VYHudurpoBaHHas cucTeMa OpraHu3alMOHHO-PACTIOPSANTENIBHON JOKYMEHTALIMH.
TpebGoBanus K 0hOPMIICHUIO TOKYMEHTOB"

U3 HUX: Yy4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:

1. EB®PAT pykoBoaCTBO

2. TOCT P 54471-2011/ISO/TR 15801:2009 CucTtemMbl 3JI€KTPOHHOTO
noKymMeHToobopora Ynparinenue nokymeHtanuen. (Jokumenus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cucremsbl 31€KTPOHHOTO JOKYMEHTOO00POTA
VYmpasnenne nokymenranuei. Madopmanms, coxpansemas B 3JICKTPOHHOM BHUJIE.
Pexomenpanmu no o0ecrneyeHuto JOCTOBEPHOCTU U HAJEKHOCTH)

3. PO TOCT P 6.30-2003 "YaupuurpoBaHHbIE CUCTEMBI TOKYMEHTALIUU.
YHuduuupoBaHHas cucTeMa OpraHU3alMOHHO-PACTIOPSIUTEILHON JOKYMEHTAIINH.
TpebGoBanus K 0HOPMIICHUIO TOKYMEHTOB"

DJIeKTPOHHASI Y4eOHO-MeTOoAuYeCKasl IOKYMeHTaIUs

HaumenoBanue
No Bun
0 pecypca B bubnuorpaduueckoe onrcanue
JTUTEPaTy Pl .
AIIEKTPOHHOM




dopme
DEKTpOHHO- Kynses, H. Hu KOH(pHneHupfaanoe IleJ'IOHPOI/ISBf),Z[CTBO u
ouGmoTeunas | FAWLICHHBIH OIEKTPOHHBIH JIOKyMeHTo00opoT : yueOnuk / H. H.
OcHoBHas CHCTEMa Kynsies ; non penakuueit H. H. KynseBa. — 2-e uzn., nepepa6. u
muTeparypa non. — Mockaa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-
M31aTeIbCTBA o
Mamt 711-8. — TekcT : anekTpoHHbIH // JIaHb : 3eKTpOHHO-
6ubnuoTteyHas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIN TOKYMEHTOOOOPOT U 0OecreueHre 0e30MacHOCTH
JNEeKTPOHHO- cta"apTHeIMU cperctBamMu WINDOWS : yue6HOe mocoOue /
OcHoBHas oubnuoreunass  [JI.M. EBgokumona, B.B. Kopsioxun, A.H. IIsiekus, O.I.
ureparypa cucreMa [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 2IEKTPOHHBIH.
https://znanium.com/catalog/product/1001864
Kab6amos, C. FO. DnekTpoHHOE IPaBUTEIBCTBO. DIICKTPOHHBIIN
JIEeKTPOHHO- TOKyMEeHT0000poT. TepMuHBI U onpeaenieHns : yueOHoe mocooue
OcHoBHas ounbmuoreunas |/ C.1O. Kabamos. — Mocksa : UTHOPA-M, 2021. — 320 ¢c. —
nuTeparypa cuctema (Bricmiee oOpazoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TekcT : IeKTPOHHBIM.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranuzanus cuctem 371€KTPOHHOTO
DIEKTPOHHO- moKkymMeHToo0opoTa : MmoHorpadus / A. B. Kanaua, /I. I'. 3p10uH ;
Jlononuutenbras [oubmuoreunass  |[O@KOY BO Boponexckuit uactutytr ®CUH Poccun. - Boponex
niTeparypa cucrtema : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : DIIEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
eKTPOHHO- KoMITJIEKCHBIN MOAXO0 K 3aIIUTE JIEKTPOHHOTO
UG Ot A moKyMeHTooOopoTa : yuebnoe nocooue / C. U. lltepentdepr, JI.
JlomomauTenpHas cHCTeMa A. Butkosa, B. 1. Aunpuanos, K. A. HebaeBa. — CaHKT-
nuTeparypa [TerepOypr : CIIOI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
U37aTeIbCTBA .
Mo — TexcT : anekTpoHHbIH // JIaHb : 3IeKTPOHHO-ONOINOTEUHAS
cucreMma. https://e.lanbook.com/book/180102
MHpopMalmoHHbIE TEXHOIOTHUHU B IOKYMEHTALlMOHHOM
JJEKTPOHHO- o0ecTieYeHNH YIIPaBICHHUS U apXUBHOM JIeJie | YIeOHHK IS BYy30B
OcHoBHas o6ubnuoreunas |/ H. H. Kynses, T. B. Konapaiosa, E. B. TepentseBa, A. I.
nuTeparypa cuctema ®abpuunoB / oz obmt. pen. H. H. Kynsiesa. - Mocksa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
AIIEKTPOHHBIN. https://znanium.com/catalog/product/1211641
gigﬁ;gggf;ﬂ Amnarikas, A. I. 3amura 3MeKTpOHHOTO TOKYMEHTO000poTa :
JlomoTHUTE IHbHAS crCTeMa yaeoHoe nmocooue / A. I. Anankas. — Owmck : Cu6AIU, 2019. —
Teparypa M3aTeNBCTRa 87 c. — Tekcr : anekTpoHHBIH // JIaHb : AIMEKTPOHHO-
Tans oubmmoreuHas cucremMa. https://e.lanbook.com/book/149493

HCpC‘IGHB HCIIOJIB3YCMOT'O IIPOIrpaMMHOIO oOecrIeUeHMS:

eSS

Microsoft-Windows(6eccpouno)

Microsoft-Office(6eccpouno)

EB®PAT noxymentoo6opoT-EBDPAT-]lokymeHTOO00pOT(OECCPOUHO)
-1C:IIpennpusitue 8. KomruiekT 1ist 00y4eHHs B BBICILIUX U CPEIHUX

y4.3aBeJIeHUSIX(0eCCpOUHO)
5. EBOPAT noxymentoo60T-APM ApxuBapuyc(d6eccpodHo)

[Tepedyens ncnoab3yeMbIX MpodeccruoHanbHbIX 0a3 JaHHBIX U HH(OOPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:



1. -baza nanasix BUHUTU PAH(6eccpouno)

8. MaTepI/IaJIbHO-TeXHI/I‘leCKOC o0ecreueHue AUCHUIIINHBI

OcHoBHOE 000pyIOBaHKE, CTEH IbI, MAKEThI, KOMITBIOTEPHAS] TEXHHKA,

Bup 3anstuit No ayn.| mpemycTaHOBIEHHOE MPOTPAMMHOE 00€CTICUeHHE, UCTIONIB3YyeMOe IS
Pa3jIMIHbBIX BUAOB 3aHSATUN
447  |KOMIBIOTEpHAs TEXHHUKA, IPETyCTAHOBICHHOE MPOrPaMMHOE

3auet,aud.3a4eT

(JL.k.)

oOecreuenne

[IpakTnueckue 3aHATUS

447

KOMITIBIOTCpHAd TEXHUKA, IPECAYCTAaHOBJICHHOC IPOTPaAMMHOC

1 CEMHHAPbI (JI.k.) |oOecnieuenue
CamocrositenbHass 447  [KOMIIBIOTEpHAsl TEXHHUKA, IPEAYCTAHOBICHHOE IPOTPAMMHOE
pabora crynenra  |(JL.x.) |oOecmeueHue
447

Jlexmun

(JL.k.)

KOMIIBIOTCPpHAA TCXHUKA, IIPE3CHTAIHNOHHOC O60py,I[OBaHI/Ie




