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1. llesu u 3212494 AU CIUILIHHBI

Lenb u3ydeHust TUCHUIUIMHBI — J1aTh 00y4alolMMCsl CUCTEMAaTU3UPOBAHHbIE CBEJICHUS O:
- CIIIHOCTH, CTPYKTYpE, PyHKIMIX U MHOrOOOpa3uH TOKyMEHTOB; - ITpaBUjIax
opraHuzanuu cOopa, XpaHEeHHsI, CHCTEMATU3alH, [IEPBUYHOTO U MOCIEAYIOIIEro aHajlIn3a
1 o0ecreyeHus 3aluThl KOH(UIeHINaIbHON HH(POpMaLu1, JOKYMEHTUPOBaHUS pabounx
MPOIIECCOB, a TaKKe HEMOCPEACTBEHHON pabOThI C JOKYMEHTAMHU. 3aJjaul U3yUCHUS
JUCHUIUIMHBI — 00y4YHUTh Oyaylux O0akalaBpoB: - OCHOBaM HOPMAaTHUBHO-IIPABOBOTO U
METOJUYECKOro obecreueHust paboThl C IOKyMEHTaMU U JIOKYMEHTO000pOTa; - MpaBUiiaM
yIpaBiIeHHs] KOMIUIEKCHBIMU MTPOLIEAYPaMH IOKyMEHTOOOOpOTa B OpraHU3aliH; -
OCHOBaHUs, MOPSAOK U IIPAaBUIIA JOKYMEHTHUPOBAHUS pabOuMX MPOLECCOB U 00eCIeueHus
3aIUThl KOH(PUIEHIMATbHON HHPOPMALIIH, COAEPKALINXCS B IOKYMEHTAX.

Kp aTKoO€ COACPKaHUuEC NTUCHUIIJIHHBI

JucuunnuHa «JloKyMEHTUpOBaHUE YIPABICHUYECKOHN IEATEIbHOCTHY» BKIIOUAET B ceOs
U3yUYEHUE UCXOAHBIX MMOHATHH JEI0NPOU3BOACTBA: CTPYKTYpa, PyHKLNHU, TUIIOIOT sl
nokyMeHTOB. Crucrema JIOKyMEHTOBEIEHUS, UICTOpUS Pa3BUTHUs, HOPMATUBHO-IIPABOBasl
6a3a. CocraB 1 ohopmiIeHHE PEKBU3UTOB, OlaHKK JOKYMEHTOB. O0III1e HOPMBI U TIpaBUiIa
co3zaHus ¥ 0(hopMIIEHUS TOKYMEHTOB. SI3bIK U CTUJIb 1€TIOBON JOKYMEHTAIMU, TUITUYHbIE
omnOku. Cuctemsl JoKyMeHTauu. OpraHu3aliOHHO-PACTIOPIUTEIbHBIE TOKYMEHTHI.
Knaccudukanus, mpaBusa co3qaHus OTAEIbHBIX BUAOB JOKYMEHTOB. Ciy»)eOHOe MUCHMO.
JIOKyMEHTBI IO TPYAOBBIM OTHOLIEHHUSAM. CHCTEMA KaIpOBOTO AEIONPOU3BOICTBA.
[IpaBuiia coctaBneHust 1 0HOPMIICHHS TOKyMEHTOB 110 JIMYHOMY COCTaBYy.
JlokyMeHT0000pOT: (hOpMBI OpraHu3alnu, JOKyMeHTonoToku. Komnsrorepuzauus 0V,
AIIEKTPOHHBIE CUCTEMBI JOKYMEHTO000pOTa. APXHBHOE €10, SKCIIEPTH3a IEHHOCTH U
XpaHEHHUE IOKyMEHTOB.

2. Komnerenun odyuyawumerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[Inanupyemsblie pe3yabTaTbl OCBOCHUS [Inanupyemblie pe3yabTaThbl
OIT BO (xommieTeH1Inn) 00y4YeHHUs 10 AUCITUTUTHHE

3HAET: - CUCTEMbI IOKyMEHTHPOBAaHHUS Ha
NPEANPUITHHN; - CTAHAAPTHI CITY)KEOHBIX
JOKYMCHTOB, NOPAAOK JOKYMCHTUPOBAHUA U
XPaHCHHUS JCTIOBOM TOKYMEHTAIUH
YMeeT: - OIleHHBaTh XapakTep HHPOPMaITHOHHBIX
MOTOKOB Ha MPEANPHUATHH; - COOMpATh U
[TIK-1 CriocoGeH ucmnob30BaTh 00pabaThIBaTh IKOHOMUIECKYIO HHPOPMAIIHIO; -
AaBTOMAaTH3UPOBAHHBIC CUCTEMBI COOPa U 00PAOOTKH [CHCTEMATH3UPOBATh HH(DOPMAIIHIO [0 KATETOPHSIM U
HKOHOMMYECKOM MH(OpMaLny AJIs IPOBEACHNUS  [yPOBHSM J0CTyNa K HEH
pacyeToB SKOHOMUYECKUX TIOKa3aTelei MMeeT npakTUYeCKHid OTIBIT: - pa3paboTKu
opraHmu3anvun OCHOBHBIX CJ'IY)KC6HI)IX AOKYMCHTOB,
PEMIaMEHTUPYIOIINX YIIPABICHYECKYIO
NesITeTIbHOCTD; - OPTaHU3aIlH JOKYMEHTO000pOoTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHIAPTHBIX
CPCACTB; - UCIIOJIb30BaAHUA MTPHUKIIAIHBIX
MPOTPaMMHBIX MPOAYKTOB IS aBTOMATH3AIHU
OpraHu3aIy JOKYMEHT0000pOoTa




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

1.®.05 Opranuzanus npeanpuHUMaTeIbCKON
NesATEeIbHOCTH

1.®.17 ABTOMaTU3UpPOBAHHBIE CUCTEMBI YIIPABJICHUS
WHBECTULUSAMU,

1.®.18 ABTomMaru3alys OyXrajaTepckoro yuera u
aHaIu3a,

1.0.14 DxoHomMuuecKasl CTaTUCTHKA,
[Tpon3BoaCcTBEHHAs MTPAKTHKA (TEXHOJIOIHMYECKas,

MPOEKTHO-TEXHOIOTHUecKast) (6 cemectp)

Tpe6OBaHI/I$[ K «BXOJHBLIM)» 3HAHUAM, YMCHHWAM, HABbIKaM CTYJCHTA, HCO6XOI[I/IMBIM
IIpHu OCBOCHUU ,HaHHOfI JAUCTUITIINHBI 1 HpI/IO6peT€HHBIM B PC3YJILTATC OCBOCHUA

MPEAMIECTBYONTUX JUCITUTIIIAH:

Hucuunimna

TpeboBanus

1.®.05 Opranuzanus npeanpuHUMaTEIbCKON
NesATEeIbHOCTH

3HaeT: - CYyIIHOCTh, BUIBI B (HOPMBI
NpeANPUHIMATEIBECKOM eI TeNbHOCTH; -
HOPMAaTHBHO-TIPABOBOE PETYIMPOBAHUE
HpeANPUHIMATEIBCKON JIESITETbHOCTH;- OCHOBBI
TUTAHUPOBAHHUS U OLICHKH 3P (PEKTUBHOCTH
peANPUHIMATEIbCKON JIESITETbHOCTH YMEeT: -
QHAJIM3UPOBaTh (DAaKTOPHI M YCIOBHS BHEIIHEH U
BHYTPEHHEH Cpe/Ibl C [EbI0 ONpEIeICHHS BUIA
NpeANPUHUMATEIBCKOHN NesITeTbHOCTH;-
pa3pabaTbIBaTh MPOU3BOJICTBEHHBIE U (PMHAHCOBO-
HKOHOMHUYECKHE TUIaHBI OPTaHU3AIUH
NpeANPUHIMATEIbCKON IESITETbHOCTH;- OTIPEICIISAT
W aHAJIM3HPOBATH MOKa3aTea 3P(HEKTUBHOCTH
NpeANPUHIMATEIbCKON JiesiTenbHOCTH MiMeeT
MPaKTUYECKHH OTIBIT: - paOOTHI ¢ HOPMATHUBHO-
PaBOBBIMU JIOKYMEHTaMH B 00JIacTH
NPEANPUHUMATEIBCKOM JeSTeTbHOCTH;- OLIEHKH
KOMMEPIUAIN3YEMOCTH MPEATPUHIMATEIbCKHUX
WHHUIIMATHB;- pa3paboTKN OU3HEC-TIIaHa

OpraHru3anuu HpCﬂHpHHHMaTeHBCKOﬁ ACATCIIbHOCTHU

4. O0béM 1 BUABI YUeOHOI padOTHI

OO6mur1ast TpyI0€MKOCTh TUCIUTUIMHBI cocTaBiseT 3 3.e., 108 1., 54,25 4.

KOHTaKTHOM paboThI

Pacnipenenenue no cemectpam
N Bcero B Hacax
Bun yueOuoi padoret 4acoB Homep cemectpa
3

OO61mmas TpyaoEMKOCTh AUCIIUTLITMHBI 108 108
Ayoumopnvie 3aHAmMUA: 48 48

Jlexumu (JI) 32 32

[IpakTueckue 3aHATUS, CEMUHAPBI U (WJIN) IPYTHE BUJIbI
aymuTopHbIX 3aHsaTHi (I13) 16 16




JlaGoparopubie paboTsI (JIP) 0 0

Camocmosmenvuas paboma (CPC) 53,75 53,75
ITonroroBka k 3adery 20 20
CamocTosTenbHOE BBIIIOIHEHUE TPAKTUYECKUX PadoT, 4,75 475

CUTYallMOHHBIX 3a/1a4
Brimonnenune koHTposbHOM padotsl (st KPM) 9 9
Pabora ¢ 6ubnuorpaduyecKkuMu HCTOUHUKAMHU 20 20

KoHcynpranyuy u npoMeKyTo4Hast aTTeCTalus 6,25 6,25

Bux konTposs (3adet, qud.3a4ueT, IK3aMeH ) - 3a4eT

5. Conep:kaHue QMCUUIIMHBI

O0beM ayaUTOPHBIX 3aHATUN
pasjfena HaumeHnoBaHue pa3nenoB AUCITUTUTHHBI 10 BHJaM B Yacax
Bceero J| I1I3 | JIP

1 M cxomHbple TOHATHS ACIONPOn3BOICcTBAa. OpraHu3amnus 12 2 4 0

nenonpon3BoicTBa. OCHOBBI OPraHU3alMK JOKYMEHTO000pOTa

2 |CocraB u 0popMIICHHE PEKBU3UTOB JIOKYMEHTOB 12 8 4 0

3 |KagpoBoe 1enonpou3BoACTBO 12 8| 4 0

4  [Homenknarypa nen. IlogroroBka 10KyMEHTOB K Cjau€ B apXHUB 12 8 4 0

5.1. Jlekuun
Ne Ne Koz-
HanmeHnoBanue wim KpaTkoe CoAEp:KaHue JIEKIIMOHHOTO 3aHITHUS BO
NeKIMUupaszaena
JacoB
1,2 1 |OcHOBBI Opranuzaiuu J0KyMeHToo00opoTa. Opranusaius AeJI0IPOU3BOICTBA. 4
3.4 1 CocTaB peKBU3UTOB M BUBI OJJAHKOB OPTraHU3AIIMOHHO-PACTIOPSTUTETHHBIX 4

’ nokymeHToB coracHo ['OCT P 7.0.97-2016
OdopmieHre pekBU3UTOB TOKyMEHTOB. [IoHATHE «pacTiOpsIUTEIbHBIC
oKyMeHThD». KoHCTaTupyromas u pacnopsAuTeNIbHas 4YacTh PaclopsiAUTENIbHAS
nmokymMeHTa. JIOKyMEHTBI, H31aBaeMbIC B YCIOBUSAX SIMHOIUYHOTO TPUHATHUS

567 ) perieHuit. JJoKkyMeHThI, U3/1aBaeéMbI€ B YCIOBHUSX KOJUIETHATLHOTO MPUHSTHS 6
> pemennii. [Ipukaspl: 10 OCHOBHOM J€ATE€IBHOCTH, IO OPraHU3allMOHHBIM
BOIIPOCaM, 110 JUYHOMY COCTaBy. Yka3anus. Pacniopsukenus. [locranoBienue.
Pemenue. OdopmiteHre pacriopsAUTEIbHBIX TOKyMeHTOB. OpraHu3alMoOHHO-
MPaBOBBIC IOKYMEHTHI.
[Tonsitre, opopmiieHre, BUIBI OPraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB.

2 5 NudopmaIimoHHO-CIIpaBOYHBIE TOKYMEHTHI, KX BUJIBI 1 OCOOCHHOCTH. )
OdopmieHne cayKeOHbBIX TUCEM U IPYTHX OMEPATHUBHO- M CIIPABOYHO-
WH()OPMAITMOHHBIX JJOKYMEHTOB.

[ToHsiTHE KaIPOBOTO AEIOMPON3BOACTBA. BUIBI TOKYyMEHTOB 10 JIHYHOMY COCTaBY
9.10.11| 3 [H WX HasHaueHue. Opraian3aloOHHO-KaIpOBbIE IOKYMEHTHI: IIPaBUJIa BHYTPEHHETO 6
T TPYIOBOTO PACIOPsAKa; KOJUIEKTUBHBIN JOTOBOP; IITATHOE PACIIUCAHUE;
MOJIOKEHHE O 3aLUTE EPCOHANIbHBIX JIAHHBIX.

12 3 HopmaruBHO-TipaBoBasi 6a3a KaJpoBoOro Aenonpoun3BoacTBa. O0miepoccuiickue )
kiaccuukaTopsl. Opranu3zanus paboThl ¢ KaJpOBbIMHU TIOKyMEHTAMHU.

13,14 4 [Tonsitue HoMeHKIaTyphl Aei. CocTaBIeHHE HOMEHKIIATYPhI Jei. Tekyiiee 4
XpaHEHHUE JIe]T.

15.16 4 JKCIepTr3a EHHOCTH J0KyMeHTOB. CocTapiienre onucu. Cnaya Jei B apXuB. 4
ApXUBHOE XpaHEHHUE TOKYMEHTOB U JIEJ.




5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

Ne Ne Koa-
HaumenoBanue mim KpaTkoe CoiepikaHue MPaKTUYECKOTo 3aHATHUS, CEMUHapa BO
3aHATUA[pa3IeNa]
4acoB
BomnpocHo-oTBeTHBIE cuTyanuu 1o Teme "CocTaB peKBU3UTOB U BUJIbI OJTaHKOB
12 | [OPraHH3alMOHHO-PACTIOPANTELHBIX JOKYMEHTOB COIIACHO I'OCT P 7.0.97- 4
’ 2016" YcTHsIiit onpoc no qanHoM Teme. PazpaboTka TeCTOBOTO 3a/1aHus 110 JaHHOU
Teme. BbinoiHeHre BBOTHON NPaKTHUECKON paboThI
[IpakTueckoe oopmiieHue peKBU3UTOB JTOKYMEHTOB. BrlnonHeHne
3.4 5 [MpaxTHYECKHX pabot (Ne 1,2,3,4,5,6 cM. IpUII0’)KEHUE TPAKTUKYM 4
’ nokymeHnTupoBanue.doc)) Pemenne cutyanmonnsix 3agad (Ne 1-3 cm.
npuiokenue CuryannonHsie 3a1a4u.docx)
[IpakTryeckoe oopmiIeHHE JOKYMEHTOB 10 TPYAOBBIM IIPABOOTHOLICHUSM.

5,6 3 |BeimonHeHHE mpakTUYeCcKor paboThl (Ne 9 cM.IIpHIIOKEHHUE MTPAKTUKYM 4
nokymeHntupoBanue.doc) YerHsiit onpoc no teme IloarotoBka npeseHranuu
dopMupoBaHHEe HOMEHKIJIATYPBI /1€ U UX MPOEKT MOJATOTOBKH K C/la4de B apXUB.

7,8 4  |BemosHeHue npakTudeckoi padoTsl (Ne 10 cM.mpriiokeHne MPAKTUKYM 4
nokymeHTupoBanue.doc) PaspaboTka TecTOBOTO 3a1aHUS

5.3. JIabopaTtopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesqibHasi padoTa CTyIeHTa
Beimonaenne CPC
Crincok nureparypsl (¢ yKazaHUEM Kon-
oneun CPC pasnenos, mas, cTpaHul) / cchuika Ha  [CemecTp| BO
pecypc JacoB
IMoroToBKa K sa4eTy [TYM/] nor.out 1; D9YMJI ocH. nut 1-2; 3 20
TOI.JINT. 3-4
CaMOCTOSTEeIIbHOE BBIIOJIHCHHE [IYMJI pon.ymmt 1; OYMJI ocH. aut 1-2; 3 475
[paKTUYECKUX paboT, CUTYallMOHHBIX 3a/1a4 |1OM.JuT. 3-4 ’
BrinomHEHNE KOHTPOJIBHOM paOboThI (715t [TYM/] por.aut 1; 9YMJI ocH. aut 1-2; 3 9
KPM) om.JuT. 3-4
Pabota c bubnumorpaduyeckumu [TYM/] nor.out 1; D9YMJI ocH. ut 1-2; 3 20

MCTOYHHKaAMU

TOIL.JIUT. 3-4

6. DoHJ OLIEHOYHBIX CPEACTB IJId IPOBCACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,

NMPOMEKYTOYHOM aTTecTAllUN

KoHTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrpaMMbl OCYIIECTBIISICTCS B
cootBeTcTBHH ¢ [TonokeHreM 0 OaTLHO-PEUTUHTOBOW CHCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITEIHHOCTH 00yYarOIIUXCSl.

6.1. KouTpoabsubie meponpusitus (KM)

Ha3zsanue
Ne | Ce- Bun

KOHTPOJIBHOTO
KM|mecTp| KoHTpos

MEPOTIPUSITHS

Bec

Makc.
Oamn

[Topsimok HauwcIeHus: 6aIOB

Y uu-
TBEIBA

CTCA




B [1A

Texymmii
KOHTPOJIb

YeTHBIM o1poc
10 TeEMe

[IpoBOAUTCSA UHIMBHIYAIbHOE
cobeceoBaHNE MPEMOIaBaTENs C KaXKIbIM
CTYAEHTOM. 3aJ1al0TCsl BOMPOCHI IO TEMaM,
[pEANOararoe KOPOTKUE KOHKPETHBIC
OTBETHI HAa HUX. KaXk/1blil CTYIEHT B CpeiHEM
oTBeYaeT Ha 3 Bompoca. Bpems, oTBeieHHOE
Ha onpoc - 8§ MUHYT. [Ipu ouleHnBaHUM
[PE3YJIETaTOB MEPOIPHUSATHUS UCTIONIb3YETCS
0aITbHO-PEUTUHTOBAsI CUCTEMA OIICHUBAHUS
[PE3YJIBTaTOB YUEOHOU IeATeTbHOCTH
oOyuaronuxcs (yTBepKaeHa MPUKa30M
pekTopa ot 24.05.2019 Ne 179) [IpaBunbHbIi
OTBET Ha BOIPOC COOTBETCTBYET | Oamy.
HacTUYHO MPaBWIBHBIN OTBET COOTBETCTBYET
0,5 6aymam. HenpaBuiibHBIN OTBET Ha BOIIPOC
cootBeTcTBYeT () OamioB. MakcumanbHOE
KOJIMYECTBO 0OaJUIoB 3.

3auteHo: PeiiTuHT 00y4Jaromerocs 3a
MepornpusTie 6osblie nwin paseH 60%

He 3auteno: Pelitunr oOy4aromerocs 3a
Meponpusitue MeHee 60%

3a4CT

Texymumii
KOHTPOJIb

Pazpabotka
TECTOBOTO
3a7aHus

CryneHtaM BblIaeTCs 3a/1aHUE -
CaMOCTOSITEJIBHO COCTaBUTH 20 TECTOBBIX
BOIIPOCOB C BapHaHTaMH OTBETOB (HE MeHee
3) no o6o3HaueHHOI TeMe. O3ByUnBaOTCA
PEKOMEHAINHU K pa3paboTKe TECTOBBIX
3aganuid. [Ipu olleHMBaHUM pE3yabTaTOB
MEpONPHUATHS UCTIONb3yeTCs OaJIbHO-
[PEUTHHIOBAasI CHCTEMA OLIEHUBAHUS
PE3yJIbTaTOB yUeOHOH NesTeTbHOCTH
oOyuaromuxcs (yTBepKIeHa MPUKa30M
pekTopa oT 24.05.2019 Ne 179) 20 xoppekTHO
COCTaBJIEHHBIX BOIIPOCOB COOTBETCTBYIOT 3
6amnaM. 17-19 KOppEeKTHO COCTaBIEHHBIX
BOIIPOCOB COOTBETCTBYIOT 2,5 Oannam. 14-16
KOPPEKTHO COCTABIIEHHBIX BOIIPOCOB
cOOTBETCTBYIOT 2 6aiaM. 10-13 koppekTHO
COCTaBJIEHHBIX BOIIPOCOB COOTBETCTBYIOT 1,5
OataM. 8-9 KOPPEKTHO COCTABIECHHBIX
BOIIPOCOB COOTBETCTBYIOT 1 Oamiy. 7 1 MeHee
KOPPEKTHO COCTABIIEHHBIX BOIPOCOB
cootBeTcTBYIOT 0 6amioB. MakcuMaiabHOE
KOJIM4ECTBO OaJIIoB 3.

3aureHo: PeiiTunr obyuaromerocs 3a
Meponpustie 6oibie uin paseH 60%

He 3auteno: PeliTunr oOy4atomierocs 3a
mepornpusitTie Mmeree 60%

3a4YCT]

Texymuit
KOHTPOJIb

Pemenne
CUTYallMOHHBIX
3aJ1a4

CryneHTaM BBIJACTCS 3a/IaHUE -
CaMOCTOSITEIIEHO O)OPMHUTH PA3THYHBIC BUJIBI
TOKYMEHTOB. O3ByYHBAIOTCSI OCHOBHBIC
TpeOOBaHMS K pe3yabTaram paboTsl. PaboThl
3aIUIIAIOTCS HA TPAKTHYECKUX 3aHATHSX.
3ana4yn, BBIHECEHHBIC HA CAMOCTOSTEIIBHYIO
paboTy, IPeAO0CTaBIAIOTCS TIPENOAABaTEINIO B

paMKax TCKYIIHUX KOHCYJ'IBT&I.[HIZ, COIJIaCHO

3a4CT




yTBEepKAeHHOMY Tpaduky. [Ipu onieHnBaHNH
[PE3yABTaTOB MEPOTIPUATHUS UCTIONB3YETCs
6aHHBHO-p€ﬁTHHFOBaH CUCTEMA OLICHUBAHUA
[PEe3yaBTaTOB YUeOHOM NesSTEIbHOCTH
oOyuarouxcs (yTBEpKIeHa MPUKa30M
pekTopa ot 24.05.2019 Ne 179) Ogna 100%
I[MPAaBUJIbHO PCIICHHAS U BBIITOJIHCHHAA
CUTyallMOHHAas 3ajiaya (J1ajee - mpakTHyecKast
pabota) cooTBeTCTBYET 5 Oamnam. 85-99%
MPABUJILHO BBHITIOJTHEHHOW MPAKTUYECKOM
pabotbl cooTBeTcTBYET 4 Oamiam. 70-84%
MPABUJILHO BBITIOJIHEHHOW MPAKTUYECKON
paboThl cOOTBETCTBYET 3 Oamiam. 55-69%
MPABUJILHO BBITIOJIHEHHOW MPAaKTUYECKOM
paboTbl cooTBeTCTBYET 2 Oamiam. 40-54%
MPABHJIBHO BBITIOJIHEHHOW MPAaKTUYECKOM
pabotsl cooTBeTcTBYET 1 Oamty. 39% u Menee
- cooTBeTCTBYIOT () OasIoB.

3aureno: PeiiTuHr oOy4arorierocs 3a
Meponpustue 6oibie win paseH 60%

He 3aureno: Peiitunr oOy4aromierocs 3a
MeponpusaTue Meree 60%

Texymmii
KOHTPOJIb

Bremonnenue
BBOJIHOI
MPAKTUYECKOM
paloThI

CTyneHTbl CaMOCTOSTEIbHO BBIMOIHSIOT
3ananue. [IpenogaBarens noscHAET
OT/IeJIbHbIE MOMEHTHI 1 OTBEYAET Ha
BO3HUKAIOLIME BONpockl. [Ipu onieHnBaHun
[PE3yABTaTOB MEPONIPUATHUS UCTIONb3YETCs
0aJUIbHO-PEUTHHIOBasI CCTEMa OLICHUBAHUS
[pPe3yabTaTOB y4eOHOM NesSTEIbHOCTH
oOyuaronuxcs (yTBepKJIeHa MPUKa30M
pekTopa ot 24.05.2019 Ne 179) 100%
MIPABUJIBHO BBINIOJHEHHAS BBOJHAS
MpakTHueckasi paboTa COOTBETCTBYET 5
6amnaM. 85-99% npaBUIIbHO BHITOJIHEHHOMN
[IPaKTUYECKON paboThl COOTBETCTBYET 4
6amnam. 70-84% mpaBUIIbHO BHITOJIHEHHOMN
[IPaKTUYECKON pabOThl COOTBETCTBYET 3
6amnaM. 55-69% npaBUIIbHO BBITOJIHEHHOMN
[IPaKTUYECKON pabOThl COOTBETCTBYET 2
6amnam. 40-54% npaBUIIBHO BHITOJIHEHHOMN
[paKTUYECKON paboThl COOTBETCTBYET 1
6amty. 39% u MeHee - coOoTBETCTBYIOT 0
0atoB. 3auTeHo: PeiiTuHT 00y4Jaromerocs 3a
MepornpusTie 6osblie nwin paseH 60%

He 3auteno: Pelitunr oOyvaromerocs 3a
Meponpusitue MeHee 60%

3a4CT

Texymumii
KOHTPOJIb

Iloaroroska
MIpE3CHTAIIN

CryzneHThI 1o 3apaHee 0003HaYeHHOH TeMe
KOJUIEKTUBHO (2-4 yesoBeka) pa3padarbIBaloT
Mpe3eHTAIlMOHHBIN MaTepual ¢
WCTIOJTb30BAaHIEM COBPEMEHHBIX MTPOTPAMM,
pacTpeAenstoT POJIH U 3alUIIAI0T
MIPE3CHTAINIO Ha MPAKTUICCKOM 3aHSATHH,
UCTIOJIb3ys COBPEMEHHBIE TEXHHUECKHE
cpenctBa. CHUCOK UCTOYHUKOB TIPU STOM
TOJDKEH BKITFOYATh HE MEHEE TISATH

HauMeHoBaHMW.[Ipy onleHMBaHUM

3a4YCT]




PC3YJILTATOB MCPOIMIPUATHUA UCITIOJIB3YCTCHA
0aJITbHO-PEUTUHTOBAsl CUCTEMA OIICHUBAHUS
[pe3yaBTaTOB YUEOHOU e TEIBHOCTH
oOydarormuxcs (yTBepKIeHa MPUKa30M
pextopa ot 24.05.2019 Ne 179) [Ipe3enTanus
OLICHHMBAETCS MPETo/IaBaTeNIeM U IPYTUMU
CTYACHTAMU I10 U3HAYaJIbHO OIPCACICHHBIM
KpUTEpUAM(CM.ITPIIIOKEHHE ). MaKkcuManbHOE
KOJTMYECTBO OAJIIIOB 32 MEPOTIPUSITHE - 3
Oaswta. IToroBeIil 0asuI CKIIaabIBAETCS UCXOIS
U3 TIPOIIEHTHOTO COOTHOIICHHUS
0003HaUEHHBIX U BBHITTOJTHEHHBIX KPUTEPHEB.
3aureno: PeiiTuHr oOy4arorierocs 3a
Meponpustie 6oibie win paseH 60%

He 3aureno: Peititunr oOy4aromierocs 3a
MeponpusaTue Meree 60%

Texymmii
KOHTPOJIb

Pentenue
TECTOBBIX
3aJaHuN

CTyIeHTBI pelIatoT MOTy9YeHHBIE TeCTHI
caMOCTOATENBbHO. B paMKkax Tekymux
KOHCYJIBTAIIN{ TIPEToIaBaTellb MOSICHIET
OT/IeTIbHBIE MOMEHTHI U OTBEYaeT Ha
BO3HHUKAIOIIME BOMPOCHL. BBITOTHEHHBIE
[paboThI MPEIOCTABIIAIOTCS MIPETIOIaBaTENIO B
[paMKax TeKyIIMX KOHCYJIBTAIHH, COTIIACHO
YTBEP)KACHHOMY Tpa(uKy TEKyIIero
KOHCYNbTHpOoBaHus. [Ipy olleHHBaHNH
[PE3YNIBTaTOB MEPOIIPUSATHUS UCIIOIb3YETCS
0aJUTBHO-PEUTHHTOBAsI CHICTEMa OI[CHUBAHUS
[pEe3yNbTaToOB YUeOHOH e TeNbHOCTH
oOydaromuxcs (yTBepKaeHa MPUKa30M
pekropa ot 24.05.2019 Ne 179)
MaxkcuMaabHOE KOJIMIeCTBO OaIoB 3a TECT 5.
(B COOTBETCTBMH C MOTyYEHHON OTMETKON B
xoze TectupoBanus) Otinuano: 85%-100%
NPaBWIBHBIX 0TBETOB Xopomo: 75%-84%
MPAaBUIILHBIX OTBETOB YIOBJIETBOPUTEIIEHO:
60%-74% mpaBUIBHBIX OTBETOB
HeynosnerBopurenbro: 0%-59%
NpaBUIBHBIX OTBETOB

3a4CT

Texymmii
KOHTPOJIb

Brinmonuenue
MPaKTUYECKUX
pabort

Ha npakTrueckoM 3aHSITHH CTYJIEHTHI
BBITIOJIHSIIOT [TOJIyYE€HHBIE TPAKTUUYECKUE
pabotsl Ne 1,2,9,10 camocTosATENBHO.
[IpeniogaBarenb NOSICHIET OT/EIbHbBIE
MOMEHTHI U OTBEYAET HAa BOZHUKAIOIIKE
BOIIPOCHL. B paMKax TEKyIIUX KOHCYIbTALHI:
CTYZIEHTBI ITPEIOCTABIISIOT IPEMOAABATENIO U
3alMINAIOT BHIMOJHEHHBIE padoThl No 3-8.
[Ipu olleHMBaHUU PE3YIBTATOB MEPONIPUATHUS
UCIIOJIb3yeTCs OaJIbHO-PEUTUHIOBAsI CUCTEMA
OILICHUBAHUS PE3YJIBTAaTOB yueOHON
nesTeTbHOCTH 00yJaromuxcs (YTBepKIeHa
npukazoM pekropa ot 24.05.2019 Ne 179)
Onna 100% mpaBUIBLHO BBHITOJHEHHAS
npakTHyeckasi paboTa COOTBETCTBYET 5
OamtaM. 85-99% npaBUIIHLHO BHITIOJIHEHHON
NpaKTHUYECKOM pabOThl COOTBETCTBYET 4

3a4CT




6amnam. 70-84% NpaBUIILHO BBITOJIHEHHOMN
MPaKTUYECKOM pabOThl COOTBETCTBYET 3
Oamnam. 55-69% npaBUIIBHO BBITOJIHEHHOM
MPaKTUIECKON pabOThl COOTBETCTBYET 2
6amnam. 40-54% NpaBUIILHO BHITOJIHEHHOMN
MPaKTUYECKON pabOThl COOTBETCTBYET |
6amty. 39% u MeHee - cOOTBETCTBYIOT 0
0aJIoB

Texyuuit
KOHTPOJIb

KoHTponpHO-
pPEUTUHIOBOE
MEpPOIPUSITHE

CTyneHTbl CaMOCTOSTEIbHO BBITOIHSIOT
MOJTyYEHHBIE 3aJJaHUs 110 BapuaHTaM (BapUaHT
olpesieNsieT npenojaBareis) BrinonHenHbie
[paboThI PEeIOCTABISAIOTCS MIPETIOIABaTENIO B
[paMKax TeKyUIMX KOHCYJIbTAllUl, COITIaCHO
YTBEP)KACHHOMY Tpa(uKy TEKyIIero
KOHCYIbTUpOBaHUs. [Ipu oneHBaHNM
[pE3yaBTaTOB MEPONPUATHUS UCTIONB3YETCS
0aJIbHO-PEUTUHTOBasl CUCTEMA OILICHUBAHUS
[pEe3yNbTaToOB yUeOHOH e TeNbHOCTH
oOydarormuxcs (yTBepKaeHa MPUKa30M
pekTopa oT 24.05.2019 Ne 179) 100%
[IpaBIJIbHO BBINOJIHEHHAs paboTa
COOTBETCTBYET 5 Oamnam. 85-99% npaBuiIbHO
BBITIOJTHEHHON paboThl COOTBETCTBYET 4
6amnam. 70-84% mpaBUIIbHO BHITOJIHEHHOMN
paboThl cooTBETCTBYET 3 Oannam. 55-69%
NpPaBUIBHO BBHITIOJTHEHHOW PabOTHI
cooTBeTcTBYeT 2 6ainam. 40-54% npaBuibHO
BBITTOJTHEHHOM paboThl COOTBETCTBYET 1
6amty. 39% u menee - cooTBeTCTBYIOT 0
6amnoB. 3auTeHo: PeliTuHr obyyatomerocs 3a
MeporpusTie 0osbliie uin paseH 60%

He 3auteno: Peiftunr oOy4aromierocs 3a
Meponpusitie MmeHee 60%

3a4CT

IIpome-
KyTOYHAst
aTTecTanus

3a4cT

40

[IpomerxyTouHast aTTecTalus BKIIOYAET B
cebst cobece1oBaHUE € MPEIOJIaBATENIEM 110
0003Ha4eHHBIM BoripocaM. [Ipu oreHnBaHuM
PE3YJIBTaTOB MEPONPUATHSI UCIIOTb3YETCS
0aJUTbHO-PEUTHHTOBAsI CICTEMa OI[CHUBAHUS
pE3yJIbTaToOB yueOHOM

NIeSTeIbHOCTH 00yJaromuxcst (yTBepxaeHa
npukazoM pekropa ot 24.05.2019 Ne 179).
[TA npoBoauTCcs TMOO B BUIE COOECEIOBaHMS,
1100 B BUJIE KOMIIBIOTEPHOTO TECTUPOBAHMUS.
Tect coctout u3 40 BOpocoB U MO3BOJISAET
OLIEHUBATh

chopmupoBaHHOCTH KOMIIeTeHIIUN. Ha
peleHue Tecta oTBoauTcs 40 MUHYT U JjaeTcs
1 mombITKa. Tect BBIMIOTHSIETCS B
COOTBETCTBYIOLIEM pa3Jiesie Kypca Ha rmopTraie
"Onexrponnsiii FOYpI'Y". IlpenogaBatens B
pEXUME OHJIAH

OTCJICKUBAET PE3YJABTATHI IIPOXOKIACHUS
tecTa. [IpaBUIBHBIN OTBET Ha BOMPOC
cooTBeTcTBYeT 1 O6amty. HenpaBuibHbI
oTBeT cooTBeTCTBYeET 0 OGariam.
MakcuMaibHOE KOJIM4eCcTBO 0a1oB - 40.

3a4CT




| | | | | |BeCOB0ﬁ ko3¢ durment meponpusitus - 0,4. |

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEHUBAHUSA

Bun
MPOMEKYTOUHON [Tpouenypa npoBenenus Kpurepun
OIICHUBAHUS
aTTecTaluu
Cornacno [Tonoxenuto "O 6amIbHO-PEUTHHTOBOM CHCTEME
OIICHUBAHUS PE3YJIBTATOB YUEOHOU JAEATEIHLHOCTH O0YUYaIOIINXCSI
B penakuuu npukasa pekropa ot 10.03.2022 r Ne 25-13/09) 3auer
( HII;oIlio;[LI[/ITCﬁ Ifa OCHOIl;e ngTa PE3YJIBTAaTOB TEKYIIIETO KOHT)pOJIsI B coorsercraii ¢
safet ycneBaeMocTH. CTyJIeHT BIpaBe MPONUTH KOHTPOJIbHOE . 2.5, 2.6
. [Tonoxenus
MEpOTPHUATHE B paMKaX MPOMEXKYTOUYHOM aTTecTaluu JJis
yAYYIIEHUs CBOET0 pEHTHHTa B BUE coOece10BaHMs 110
OCHOBHBIM BOTIPOCAM Kypca.
6.3. ITacopTt goHIa OLIEHOYHBIX CPEACTB
K p 5 Ne KM
OMIIETCHITUH €3yJIbTaThl 00y4YCHHS TLRlEIHRD

3HAeT: - CHCTEMBEI JOKYMCHTHUPOBAHUSA HA IPCANIPUATUH; - CTAHAAPTHI

T1IK-1 CITy>K€OHBIX JOKYMEHTOB, IOPSIOK TOKYMEHTUPOBAHUS U XpaHEHUS FAHAHHAHHHAH
1eTTOBOM JJOKyMEHTAIUU

VMeeT: - OIleHnBaTh XapakTep HHPOPMAIIMOHHBIX TOTOKOB Ha
NPEANPUSITUHN; - COOUpPaTh U 00pabaThIBATh SKOHOMUYECKYIO HH(POPMALIUIO;
T

[1K-1
- CHUCTEMaTU3UPOBaTh HH(OPMAIUIO MO0 KATETOPUSM U YPOBHSM JIOCTYTIA K

Hel

Mmeet HpaKTI/I‘-ICCKI/Iﬁ OIIBIT: - pa3pa60TKH OCHOBHBIX CJ'Iy)KC6HBIX
JTOKYMCHTOB, PCIIIAMCHTHPYIOIIUX YITPABICHYCCKYIO ACATCIBHOCTD, -

[1K-1 OpraHu3alui JOKYMEHTO000pOTa Ha MPEANIPUATHH C UCTIOJIb30BaHHEM HAHA A
CTaHAAPTHBIX CPECTB; - UCIOIB30BAHMSI IPUKIIAIHBIX TPOrPAMMHBIX
MPOJIYKTOB JUIsl aBTOMATU3aIlMK OPTaHNU3alUH TOKYMEHTO000pOTa

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B
IMPUIIOKCHUAX.

7. YueOHO-MeToAMYEeCKOEe 1 HH(OPMAIIMOHHOE O0ecriedeHUue TUCIMIITIMHBI

IleuaTHasi y4eOHO-MeTOANYECKAS TOKYMEHTAIUS
@) OCHOBHAs Tumepamypa:
He npenycmorpena

0) OononHumMenbHA IUMepamypa:

1. Kysuenos, U.H. JlokymeHTanimoHHOE 0OecriedeHNE YIpaBIeHUs U
nenonpon3BoacTBo [Teker]: yueonuk / M1.H.Ky3nenos. - M.: U3n-Bo «kOpaiit»: ]I
«FOpaiit», 2010.- 576 ¢. — (OcHoBsbI Hayk). - ISBN 978-5-9916-0261-7 (U31-BO
«tOpaiit»). - ISBN 978-5-9692-0587-1 (M]1 «FOpaiit»).

8) omeuecmeenHuvle U 3apy0edCHblE JHCYPHANLL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpensl

2) MemoouuecKkue YKazaHus 0is Cmy0eHmos8 no 0C80EHUI0 OUCYUNTUHDL.



1.

JIOKyMEHTUpOBaHUE YNIPABICHYECKOU EATEIbHOCTH: IPAKTUKYM U
PEKOMEHIAlIUU 110 OCBOCHUIO JUCIUTUIMHBI (11 00yYaronuxcs 1Mo 0O4YHOM, O4HO-
3a04HOM U 3a04HOU (popme 00yueHus o HanpaBiaeHusIM rmoaroroBku 38.03.01
OxoHomuka, 38.03.02 Menemxmenrt) / coct. H.B. Hazaposa. — HuxxHeBapTOBCK,
2022.-31c.

U3 HUX: y4ebHO-Memoouueckoe obecneuerue camocmoamenbHol pabomol cmyoeHma:
JIOKyMEHTUpPOBaHUE YNIPABIECHUYECKONU JEATEIbHOCTH: IPAKTUKYM U
PEKOMEH/IalluU 110 OCBOEHUIO JUCUHUIUIMHBI (11 00ydarouuxcs 1o 0O4YHOM, O4HO-
3a04HOM U 3a04HOM opme oOyueHus o HampasieHusIM noarorosku 38.03.01
OxoHomuka, 38.03.02 Menemxxmenrt) / coct. H.B. Hazaposa. — HuxxHeBapTOBCK,
2022.-31c.

1.

JJIEKTPOHHAs Y4eOHO-MeTOANYECKAs IOKYMEeHTaIl U

HaumenoBanue
No Bun peeypeas | bubnuorpaduyeckoe onrcanue
JUTEPaTyphI AIEKTPOHHOMN
dbopme
Paszmopoxxubiii, A.A. JIOKyMEHTHPOBAaHHUE YIIPABICHYECKOM
ITEKTPOHHO- I[CSITGJII)BHOCTI/I : yue0. HO(}:,O6I/IC / pA.A. Pas)?[logoncHHﬁ. —M.:
1 Jlonommurenbias ouomoTedHas NH®PA-M, 2018. — 304 c. — (Bricmiee o6pa3oBaHue:
muTeparypa cucrema Baxanaspiar)
Znanium.com http://znanium.com/bookread2.php?book=969585
Kprokosa, H. I1. [lokyMeHTHpOBaHUE yIIpaBIE€HYECKOM
N — gggﬁzggle{f;ﬂ nesitenbHOCTH : yueOHnoe nocobwue / H. I1. Kprokosa. - Mockaa :
2 reparypa cHCTeMA NH®PA-M, 2019. - 268 c. - (Briciiee o6pa3oBanue:
 nanium. com baxanaspuar). - ISBN 978-5-16-003134-7.
’ https://znanium.com/catalog/product/991955
brikosa, T. A. JlokyMeHTallMOHHOE 0OecTiedeHHEe yIpaBICHU
DNEeKTPOHHO- (menompousBoACTBO) : yueOHoe nmocobue / T. A. beikosa, T. B.
3 JlononHuTenbHas |[OUOIMOTEYHAs Ky3neuosa, JI. B. Cankuna ; noxg o6ut. pex. T. B. Ky3nernosoii.
ureparypa cucremMa — 2-e u3n., nepepad. u gon. — Mocksa : UHOPA-M, 2020. —
Znanium.com 304 c. — ISBN 978-5-16-0048
https://znanium.com/read?1d=352307
Kopuees, 1. K. /lokymeHTUpOBaHME yIIpaBI€HYECKOU
NeSITETILHOCTH | Y9eOHUK U TIPAKTUKYM ISl BY30B /
4 OcHoBHas Ob6pazoBarensHas [M. K. Kopuees, A. B. [Tmenxko, B. A. Mamypues. — 2-e u3.,
UTEpaTypa miargopma FOpaiit [nepepad. u mon. — Mocksa : U3narensctBo FOpaiit, 2022. —

384 c. — ISBN 978-5-534-04533-8. —
URL: https://urait.ru/bcode/489430.

[TepedeHpb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUECHHUS:

1. Microsoft-Windows(6eccpodno)

2. Microsoft-Office(6eccpouno)

3. ®I'AOY BO "IOVYpl'Y (HNY)"-Ilopran "Onekrponnsiii HOYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepeyens ncnonap3yeMbIXx NpodeccruoHanbHbIX 0a3 JaHHBIX U HH(OOPMAITMOHHBIX
CIIPABOYHBIX CHUCTEM:




1. -Koncynperant [Lmtoc (HuxueBapToBck)(31.12.2023)

8. MarepuajibHO-TeXHHYECKOE o0ecriedeHne I CIUTIITHHBI

Bun 3agatui

Ne

ayq.

OcHoBHOE 000pyIOBaHNE, CTEH b, MAKEThI, KOMIIBIOTEPHASI TEXHHKA,
MPEeIyCTaHOBICHHOE MPOTPaMMHOE 00ECIIeUeHHE, UCTIONB3YeMOE JIJIsl PA3TUIHBIX
BHUJIOB 3aHATUH

YueOHble ayIUTOPUU C MyJIbTUMEINIHHBIM 00opynoBanuem (125, 126) nns
CaMOCTOSTEIIEHON PaOOTHI, POBECHHS 3aHATHH JEKIIMOHHOTO ¥ CEMHHAPCKOTO
THUIIA, TEKYLIET0 KOHTPOJIS ¥ MPOMEKYTOUHOI arTtectanuu. O0opynoBaHue U

[IpakTnueckue

R TEXHHYECKHE CPeJICTBa o0yd4eHust: 1. KOMIUIEKT KOMITBIOTEPHOTO 00OPYI0BaHUS

N— (cucTeMHBIH OJIOK, MOHUTOP, KJIaBHATypa, MbIIIh) — 1 WT. 2. mpoekrop — 1 . 3.
pKkpaH — | mrt. 4. akyctuueckas cucrema — | mrt. [Iporpammuoe obecnieuenwue: 1.
OC Windows 7; 2. Professional Microsoft Office 2010 3. MudopmanronHo-
npasoBas 0a3a «Koncynprant — [Liroc»
3aHATHUS CTYIEHTOB MPOXOJAT B JICKIIMOHHBIX ayIUTOpUsX (rnnana,
OCHAIIEHHBIX MYJbTUMEANNHBIM 000pYJOBaHUEM (IIPOEKTOP, IKPaH C

Jlexun AIIEKTPOINPUBOJIOM). I1I€4aTHAsl OCHOBHAS U JOIOJHUTENbHAS JIUTEPaTypa,

CJIOBApU HAXOIATCs B (1)0H,I[aX 6I/I6J'II/IOT6KI/I, TZI€ TAKKC UMECTCA NOCTYII K

MaTepuaIaM IEKTPOHHBIX OMOTUOTEYHBIX CUCTEM.




