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1. llesu u 3212494 AU CIUILIHHBI

[lens AMCIMTUIMHBI - 1aTh 3HAHUSI, HEOOXOAMMBIE VISl TIPABMIIBHOTO COCTABIICHUS U
oopMIIEHUST JOKYMEHTOB, BO3HUKAIOIINX B MPOIIECCE MPUHATHUS U peain3aIiiu
yIPaBICHYECKUX PEIICHUH, OCBOUTH OOIIECTIPUHATHIC B MUPE MPEATIPUHAMATEIHLCTBA
JICKCUKY ¥ CTHJIb JIEJIOBOM M KOMMEPYECKOU KOPPECTIOHACHITUH JJI CBOOOTHOTO H
PaBHOIIPABHOTO OOIICHMS C MMAPTHEPAMH Ha MPEANPHUITHAX. 3a1a91 TUCIIUTUIAHEI -
03HAKOMHWThH CTYJICHTOB C OOIIMMH MPUHIIMITAMH JTOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
JEATETBHOCTH MPEANPHATHS, C IIOPSIKOM JOKYMEHTHpOBaHUs nHMopmanyu. Hayunts
CUCTEMATH3UPOBATh MH(POPMAIIUIO MO KATETOPUAM U YPOBHSIM JI0CTyTa K HEH.
O3HAKOMUTHCSA € TIOPSIKOM MPABOBOM 3aIUTHI IOKYMEHTUPOBAHHON MH(MOPMALINH U C
OpraHu3alMen parMoHaIbHOTO JBUKEHUS JOKYMEHTOB Ha Tpennpusitud. Hayuuts
Ka4eCTBEHHO U OBICTpO 00padarbiBaTh HHGOPMALIUIO B IEJISIX COBPEMEHHOTO MPUHSATHUS
COOTBETCTBYIOIIUX YIIPABICHUECKUX PEIICHUH. YCBOUTH MIpaBuia U OPMBI JIEJTOBON U
KOMMEPYECKOU MEePENUCKH HA MIPEATPUITHSIX.

Kparkoe cogepxxaHue IuCHUIIIMHBI

[TonsiTHe JOKYMEHTa, CUCTEMBI IOKYMEHTAIIUU U YIIPABICHYECKOM TOKYMEHTAITNH:
TpeOOBaHUS K COCTABICHHIO U opopmiteHHIo, hopMymsip-o0pasell, CocTaB U
PacIoiOKeHNE PEKBU3UTOB; COCTABICHHE U 0()OPMIICHHE OCHOBHBIX JOKYMEHTOB:
JIOTOBOPOB, KOHTPAKTOB, MPUKA30B, CIIY)KEOHBIX 3aMHICOK, IPOTOKOJIOB, aKTOB, CIIPABOK U
JOKYMEHTOB JIMYHOTO XapaKTepa; OpraHu3aImsl TOKyMEHTO000pOTa;CUCTeMAaTH3aIUs
JIOKYMEHTOB, HOMEHKJIATypa JIsl X (POPMUPOBAHUS U XPAHCHHS; COBPEMEHHBIC CITOCOOBI
¥ TEXHUKA CO3JIaHUs JOKYMEHTOB;ICJIOBBIC 1 KOMMEPUYECKHE MUChMa: KiIacCUpUKAIIHS,
CTPYKTYypa, CTaHIApTHBIE ()pa3bl M BRIPAKCHUS; TIpaBuiIa U POPMbI KOMMEPUYECKOMH
NEPENUCKN; OpraHu3arus paboThl ¢ JOKYMEHTaMH, COJICP KAIUMHK KOH(MUICHIINATbHBIC
CBE/ICHUSI.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[TnanupyemMble pe3yabTaThl OCBOCHUS [Mnanupyemblie pe3yabTaThl
OII BO (xommnieTeH1Iun) 00y4YeHHUs 10 AUCITUTUTHHE

3HaeT: - CUCTEMBI JJOKYMEHTUPOBAHUS HA
NPEANPUITUH; - CTAHAAPTHI CTYKEOHBIX
TTOKYMEHTOB, TIOPSIIOK JIOKYyMEHTHPOBAHUS
XpaHEHUs JEJI0BOM TOKYMEHTaIlUH
YMeeT: - olleHHBaTh XapakTep HH()OPMaMOHHbIX
[IOTOKOB Ha MPEANPUATUH; - COOMpaTh U
[TIK-1 CriocoGeH ucmnoib30BaTh 00pabaTpiBaTh SKOHOMUYECKYIO HHPOPMAIIHIO; -
aBTOMAaTH3UPOBAHHBIE CUCTEMBI COOpa U 0OPAaOOTKH [CHCTEMAaTH3UPOBATH MH(OPMALIHIO [0 KaTETOPHUIM U
HKOHOMHUYECKOW MHPOPMAITUH [T IPOBEICHNST  [YPOBHSIM JJOCTYTIA K HEH
pacyeToB SKOHOMUYECKHUX MOKa3aTenei VmeeT mpakTUYECKUI OMBIT: - pa3paboTKH
OpTaHu3aIIH OCHOBHBIX CITY)K€OHBIX JOKYMEHTOB,
pPEerIaMEHTUPYIOIIUX YIPaBIEHYECKYIO
NesITeTTbHOCT; - OPTaHU3aIMH JOKYMEHTO000pOoTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHJAPTHBIX
CPEZCTB; - HCIIOIH30BAHUS TIPUKIIATHBIX
MPOrPaMMHBIX TPOITYKTOB JJIsl aBTOMATH3AIIUU
OpraHu3aIy JOKYMEHT0000pOoTa




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

Her

1.®.05 Opranuszanus npeanpuHIMaTeIbCKON
NesITeTTHHOCTH,

YueOHast MpakTUKa (OpUEeHTHPOBaHHAs, LUPPOBast)
(4 cemecTp)

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJCHTA, HCO6XOI[I/IMI>IM
IIpu OCBOCHHUHU I[aHHOfI JUCHUITIINHBI 1 HpI/I06peTeHHI>IM B PC3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLUINH:
Her

4. O0béM 1 BUABI YUeOHOI padoOTHI

OO6uras TpyA0€eMKOCTh JUCHUILIMHBI cocTaBiseT 3 3.e., 108 4., 22,25 4.

KOHTAKTHOM paboThI

Pacrnipenenenue o cemectpam
. Bcero B Jacax
Brn yueouoii padotet 4acoB Homep cemectpa
2
OO61mmast TpyI0EMKOCTh AUCIIUTLITTHBI 108 108
Ayoumopnvie 3aHAmusL: 16 16
Jlextuu (JI) 8 8
[IpakTudeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI 3 2
ayuTOpHbIX 3aHsaTHi (I13)
JlaGoparopubie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 85,75 85,75
MOATOTOBKA K 3a4ETy 15,75 15.75
BBITIOJITHEHHE CEMECTPOBOM pabOTHI 40 40
BBITOJTHEHHE KOHTPOJIBHBIX 3aJIaHHI 30 30
KoHCynbranyuy 1 NpoMeKyTouHasl aTTeCTalus 6,25 6,25
Bu koHTpOIs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT

5. Coneprkanue TUCHMILIIIMHBI

O0beM ayTUTOPHBIX 3aHITHIA 10
pa:j;(_;na HaumeHnoBanue pa3aenoB JUCHHUILUIMHBI BHJIaM B Jacax
Bcero J| 113 JIP

1 |denonpou3BoiCTBO HA MPENTPUITHH. 2 2 0 0
) [TpaBwiia oopMIIeHNST OCHOBHBIX BHJIOB OPTaHU3AIIMOHHO 10 4 6 0

PacCIOpPsSIIUTENBHBIX JOKYMEHTOB
3 (OCHOBHBIE IPUHIIUIIBI PAOOTHI ¢ TOKyMEHTAMU. DJIEKTPOHHBIN 4 ) ) 0

TOKYMEHTOOOOPOT.

5.1. Jlekuum




Ne Ne Kox-
HanmMmeHoBaHMe WITN KpaTKoe CoZlepKaHKe JIEKIIMOHHOTO 3aHATUS BO
neKuuujpasaena
4acoB
Jlenonpon3BoaCTBO Ha npennpusaTHsx . Jlokyment. HopMaTuBHO-MeTOAMYECKast
1 1  |ocHOBa nenonpou3BoAcTBa. FOpuandeckoe 3HaueHUEe JOKyMeHTa. Bujpr OrankoB u| 2
TpeOOBaHUs MpENbSIBIIEMbIe IPU UX 0POPMIICHUN
PacniopsinutensHble T0KyMeHTHI. [Iprka3. pacniopshkeHue U ykazaHue. Beinucka u3
) 5  |mpHKasa. pacTIOPSIUTENbHEIE JOKYMEHTEI, IPHHAThIE KOIETHATLHEIMA OPraHaMH. |
CripaBouHO-MH(pOPMALMOHHBIE T0KyMeHTHI. CiryskeOHoe nmuchbMo. [IpoTokosn. AKT.
Crnpaska. Jloknaanas 3anucka. ObsICHUTENbHAS 3alUCKa.
OpraHu3aloOHHbIE JOKYMEHTHI: 3HaUeHUsI, QYHKIUU U TIPaBUiIa UX OQPOPMIICHHS.
YeraB opranuzanui. [lonoxxenne 00 opranuzanuy. YupeauTeabHblil J0roBop.
3 2 |MHcTpyKuuMs. mpaBuiia BHyTPEHHETO TPyA0BOro pacnopsaka. [lonoxenue o 2
nepcoHase. PeriaMeHT. cTpykTypa U mTarHas yucieHHocTs. [lltatHoe
pacrucaHue.
JKcIepTH3a IEHHOCTH JIOKYMEHTOB. PaboTa ¢ KoHpUACHIINATHHBIMU
4 3 |mokymeHTamu. OrnepaTUBHOE XpaHEHUE Je] U MOJITOTOBKA K Mepeiaye B apXuB HA 2
NPEANPHUATUAX. DICKTPOHHBIN JOKYMEHTO000pOT
5.2. llpakTyeckue 3aHATHS, CEMHUHAPbI
Ne Ne Kox-
HammeHnoBaHMe Wi KpaTKoe COIepKaHUe MPAKTUIECKOTO 3aHATHUS, CEMUHApa BO
3aHATHUA[pa3Iena
4acoB
1 ) [Ipuka3. PacniopsbkeHue u ykazanue. Beinycka u3 npukasa. paciopsiiuTebHble )
TTOKYMEHTBI, IPUHSTHIE KOJUIETHAIBHBIMHI OpTaHaMHU.
7.3 ) CayxebHoe uceMo. [Iporokon. Akt. CripaBka. JlokiaaHas 3ammcka. 4
ObsicHUTENbHAS 3alIUCKA.
4 3 |HomeHnknarypa gen. 2
5.3. JIaboparopHbie padoThI
He nipenycmoTpensl
5.4. CamocrosiTesibHAst padoTa CTyIeHTa
Boinonnenne CPC
Cnucok nurepaTypsl (C yKa3aHHUEM Kon-
[Tomxeux CPC pasnenos, riaB, cTpanuil) / cceiiika Ha  |{CemecTp| BO
pecypc 4acoB
[lysanosa, H. H. Opranusanus u
TEXHOJIOTHS JOKYMEHTAI[HOHHOTO
o0ecriedeHus yIpaBiaeHHs | yUeOHUK U
[TOITOTOBKA K 3a4€Ty npakTukyMm 1uist By3oB / H. H. lllyBanmoBa. — 2 15,75
2-e u3., nepepad. u gon. — Mockaa :
WznarensctBo KOpaiit, 2021. — 265 ¢./
https://urait.ru/bcode/469831
[llyBanoBa, H. H. Opranuzanus u
TEXHOJIOTHS JOKYMEHTAI[HOHHOTO
. obecriedeHus yIpaBiaeHHs : yUeOHUK U
BBITIOJTHEHHE CEMECTPOBON pabOThI 2 40
npakTukyMm st By3oB / H. H. lllyBanoBa. —
2-¢ u3n., nepepad. u gon. — MOCKBa :
WznarensctBo KOpaiit, 2021. — 265 ¢./




https://urait.ru/bcode/469831

BBIITOJTHCHUEC KOHTPOJIBHBIX 3a)IaHHﬁ

[lysanosa, H. H. Opranusamnus u
TEXHOJIOTHUS JOKYMEHTAIlMOHHOTO
oOecriedeHus yIpaBiaeHHs | yYeOHUK U
npakTukyMm Juis By3oB / H. H. IllyBanoBa. — 2
2-e u31., nepepad. u gon. — Mocksa :
W3narenscTBo FOpaiiT, 2021. — 265 c./
https://urait.ru/bcode/469831
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6. @oH/1 OLIEHOYHBIX CPEACTB /IJIsl IPOBeIeHNsI TEKYIEro KOHTPOJIsl YCIeBAeMOCTH,
NMPOMEKYTOYHOM aTTecTAllUN

KoHTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOM MPOrpaMMbl OCYIIECTBIISCTCS B
cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBOW CHCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITEILHOCTH 00yYaIOIIUXCSI.

6.1. KonTpoabusie meponpusitus (KM)

No | Ce-
KM |mectp

Bun
KOHTPOJISI

HasBaunue
KOHTPOJIBHOTO
MEPOILPUATHUSA

Makc.

Bec Oamt

HOpHI[OK HaA4YHCIIEHNS 0aJII0B

Y uu-
TBIBA

ercs
B [TA

Texymnii
KOHTPOJIb

3amanue "OTHKA
JICTTOBOM
nepenucku”

,33/1aHHE BBITIOJTHEHO B TIOJTHOM 00beMe,
peLIeHbI Bee 3a1aHus (6), IMEIOT MECTO
HEeCyIIeCTBEHHbIE OIINMOKH, KOTOpPhIE HE
BIIUSIIOT HE PE3YJIbTAT, KAY€CTBEHHO
odopMIIeHO -5 6aIIOB;

- 3aJ]JaHUE BBITIOJTHEHO HE MOJTHOCTBIO,
peleHsl 4-5 3ajaHUii, UMEIOT MECTO
HECYIIECTBCHHbIC, HEPEJIEBAaHTHBIC OIINOKH,
odopMIIeHO HEe KaueCTBEHHO - 4 Oaia;
-3aJJaHUE BBITIOJIHEHO TTOBEPXHOCTHO,
MMEIOT MECTO PeJieBaHTHBIE OIINOKY ,
odopMIIeHO HEKAaYECTBEHHO - 3 6aa;

- 3aJ1aHne BeIMonHeHo Ha 50%, UMeIoT
MECTO TPyObIe OIMOKH B (POPMYITHPOBKAX
OCHOBHBIX 3JIEMEHTOB CITY>KEOHOTO MHUChMa,
odopMIIeHO HEKAaYECTBEHHO - 2 6aa;

- 3a/1aHKe BhIMonHeHo Ha 40%, rpyObie
omKOKY B coiepkaHu - 1 6amn

-3aJlaHK€ HE BBIMOIHEHO - () 0anioB

3a4CT

Texymumi
KOHTPOJIb

ceMecTpoBast

pabora "IlpaBuna
odopmieHus

OCHOBHBIX BHJIOB
JIOKyMEHTOB"

CemecTtpoBas paboTa BbIIaeTCs CTyIEHTaM
Ha TICPBOM MMPAKTUYECKOM 3aHSTHH.
CemecTtpoBasi paboTa COCTOUT U3 JABYX
JacTeil. | 4acTh- KOMILIEKT JOKYMEHTOB
(ABToOuorpadwus, pestome ¢ potorpaduei,
MPUKa3 IO OCHOBHOM JESITELHOCTH,
pacrnopsbkeHue, JOKJIaqHast 3amcka,
OOBsICHUTETbHAS 3aIKCKa, CITy)KeOHOe
MUCHMO, aKT, CIIPaBKa, MPOTOKOJI,
oOparieHus Tpaxaan) 2 4acTh - COCTaBHUTh
TEKCT MTPOU3BOJIBHOM TEMBI , KOTOPBIN

COIEPKUT pazlell, NoApa3iei, PUCYHOK,

3a4CT




Tabnuia, nurara, popmyrna c
pacmudpoBKoid, OnbmuorpaduuecKkuit
CIIMCOK MUHUMYM 5 UCTOYHHUKOB. TEKCT
COCTABIIETCA COTIIACHO MPaBUJIaM
HOpMOKOHTpoJIst B cootBeTcTBUU ¢ 'OCT).
[lopsinox HauMceHus: 6aIIoB:

[Ipu orleHUBaHUY PE3yIBTATOB
MEPOIPUATHSI UCTIONIb3yeTCs 0auIbHO-
PEUTHHTOBAas CUCTEMA OICHUBAHUS
pEe3yabTaTOB YUeOHOM NeATEIIbHOCTH
oOyuaronuxcs (yTBepKJIeHa IpUKa3oM
pekropa ot 24.05.2019 . Ne 179).O1nuyno:
Ouenka «OTIMYHOY» BBICTABIISIETCS 32
CEMECTPOBYIO paboTy, IO KOTOPO HAYMCIIEH
MaKCUMaTbHBIN 6amt "5". D10 pabora,
KOTOpasi MOJTHOCTHIO COOTBETCTBYET
3aJJaHUIO, JOKYMEHTHI COCTABJICHBI B
[MOJIHOM 00BbeMe, 00€ YacTH 3aJaHus
BEITIOJTHEHBI 0e3 omrboK, opopmiieHue
pabotel cootBeTcTBYeT CTO FOVPI'Y 21-
2008. ITpu 3amuTe CTyJEHT IOKa3bIBAET
r1y0OOKO€ 3HAHWE BOIIPOCOB TEMBI, CBOOOIHO
OTIepUPYET JaHHBIMU, JIETKO OTBEYAET Ha
OCTaBJIEHHbIE BONPOCHl. Peiitunr 85-100%
Xopomo: OneHka «X0opoIoy» BEICTaBIISETCS
3a paboTy, M0 KOTOPOW HauucieHo "4"
0asuia, KOTopast HOJTHOCTHIO COOTBETCTBYET
3aJIaHUIO0, JOKYMEHTHI BBITTOJIHEHBI C
HE3HAYUTEIHbHBIMH OINOKaMH, ohopmiieHne
B 11es10M cooTBeTcTBYeT CTO IOYPI'Y-21-
2008. ITpu 3amuTe CTyJEHT IOKa3bIBAET
3HAaHKE BOMPOCOB TEMBI, ONIEPUPYET
NaHHBIMU, 0€3 0COOBIX 3aTpyIHEHUI
OTBEYAET Ha MOCTABIIEHHBIE BOIPOCHI.
Peiitunr 75-85% Y10BIeTBOPUTENHHO:
OueHka «YIoBIE€TBOPUTEIIHHOY
BBICTABIIIETCS 32 PabOTY, 32 KOTOPYIO
HaunciieHo "3" 6amna. 9To paboTa, KoTopast
HE MOJIHOCTBIO COOTBETCTBYET 3a/1aHUIO,
OoJblIas 4acTh JOKYMEHTOB BBITIOJTHEHA C
omuOkamu. [Ipu ee 3amuTe cTyIeHT
[POSIBIISIET HEYBEPEHHOCTh, MOKA3bIBAET
ciaboe 3HaHKHe BOTPOCOB TEMBI, HE BCET/Ia
JTaeT HCUEPIbIBAIOIINE apTyMEHTHPOBAaHHBIE
OTBETHI Ha 3aJJaHHbIE BONPOCHl. PeliTunr 60-
75% HeynoBneTrBoputenbHo: O1ieHKa
«HeynoBneTBOPUTEIIEHOY BBICTABIISICTCS 32
paborty, 1Mo Kotopoi HaunuciaeHo "2" umu "1"
0asu1, KOTOpasi He COOTBETCTBYET 3aJaHUIO U
He OTBe4aeT TpeOOBaHUIM, U3JI0KEHHBIM B
METOMYECKUX PEKOMEHIANNAX Kadeaphl.
O06e gyacTu paObOTHI BHITOITHEHBI C
cepbe3HbIMU omuOKkamu. [Ipu 3amure
pabOTHI CTYIEHT 3aTPYIHSIETCS OTBEYaTh Ha
[OCTABJICHHBIE BOIIPOCHI 110 TEME, HE 3HAET
TEOpUHU BOMPOCA, PU OTBETE IOMYCKAET




CYIIIECTBEHHBIC OMUOKU. PeiTHHT MeHee
60% BecoBoii ko3¢ huLeHT MeponpusaTus
—0,5

Texymnmii
KOHTPOJIb

KonTponbHas
paborta

Ha xoHTposbHOI paboTe cTyjeHTaM
BBIIAIOTCS [1BA IOKYMEHTa, O(pOPMIICHHBIE
HE BEpHO, JIOKYMEHTHI coJiepKar 1o 5
o1nO0K B 0()OpMIIEHHH OCHOBHBIX
PEKBU3UTOB. BPEMsI BHITTOTHEHUS 3aJaHUS
15 munyT. Heo6xonumo HalTH OMIMOKH B
TOKYMEHTaX, IIPH STOM HE JIOMYCTUTh
HOBBIX OIIHOOK.

- 3aJIaHKE BBINOJIIHEHO B MIOJIHOM 00beMeE,
pelieHsl Bee 3aaanus (2), Bce omuodku (10)
B 0()OpMIICHUU HailIeHbI-5 0aioB;

- 33/1aHHE BBITMOJIHEHO HE MOJIHOCTBIO,
MMEIOT MECTO HECYIIIeCTBEHHbIE OLIMOKH,
HalineHo 7-8 omuoOok - 4 Oaia;
-3a/1aHUE BBITIOJIHEHO HE MOJIHOCTHIO,
Hali1eHo 6-70MNOOK, TOMyIICHBI HOBBIC
rpyOble ommoOku - 3 Oaina;

- 3aJjaHKe BBITOJHEHO Ha 50%, uMeroT
MECTO TpyOble OIMOKH B OOPMIICHUN
OCHOBHBIX JJIEMEHTOB TIPEICTABICHHBIX B
KOHTPOJIbHOW paboTe TOKYMEHTOB - 2
0aja;

- 3a/1aHKe BhIMOHEeHO Ha 40%, rpyObIe
omnOku B padore - 1 Oamn

-3a/1aHU€ HE BBINOJIHEHO - 0 6ayioB

ITpome-
KYTOUHAas
arTecTanus

Hrorosoe
TECTUPOBAHUE

50

[Ipu HeOCTaTOYHOM W/WIH HE
YCTPaWBAIOIICH CTYJAEHTa BEJIMYMHE
pEUTHHTa eMy MOXKET OBITh MPEATI0KEHO
[MPOUTH TECTUPOBAHKE 110 OCHOBHBIM
paznenam AUCHUIUIMHBL. KOHTpOIbHO-
[PEUTUHIOBOE MEPOIPUSTHE
[MPOMEKYTOYHOM arTecTaliii NPOBOAUTCS B
(hopMe UTOrOBOrO0 KOMITbIOTEPHOTO
TECTUPOBAHUS, C aBTOMAaTUYECKUM BHIOOPOM
BOIIPOCOB. MITOroBoe tectupoBaHue
conepkuT S50BONpOCOB, 3aTparuBarolIuX BCe
pasnensl kypca "JlokyMeHTalMoHHOe
oOecriedyeHre yrnpaBieHus" 1 MO3BOJISIOIINX
OLIEHUTH C(HOPMUPOBAHHOCTH KOMIIETEHIINH.
M ToroBelil TecT cocToUT U3 50 BOMpOCOB.
[IpaBHIBHBIN OTBET HA BOIIPOC
cootBercTBYeT 1 Oammy. He BepHbIil oTBET =
0 6annoB

6.2. Ilpouenypa nposeaeHusi, KpUTEPHUH OLCHUBAHUS

Bung
MPOMEKYTOUHON
aTTecTaluu

[Ipouenypa npoBenenus

Kpurepun
OLIEHUBaHUS

3a4CT

Ha 3auere MMPOUCXOAUT OLICHUBAHUC 3HaHI/II71, yMeHI/Iﬁ u

MIPUOOPETEHHOTO OMbITa O0YYarOIIMUXCS 110 IUCHUIUIMHE Ha OCHOBe(mII. 2.5, 2.6
IIOJIYYEHHBIX OLIEHOK 332 KOHTPOJIbHO-PEUTUHIOBbIE MeponpusaTus |[lonoxeHus

3a4CT

3a4YCT]

B cooTBeTCTBUM C




TEKyIIero KOHTposi. [Ipu HemoCcTaTouHOM U/ Ui He
yCTpauBaloIle CTy/IeHTa BEJIMYMHE PEUTHHTA €My MOXKET OBbITh
NPEIOKEHO MPOUTH cobece0BaHKE C MPETOAaBaTENEM T10
OCHOBHBIM pa3ziesaM JUCUUIUIMHBL. B pesynbraTte ckiaabiBaeTcs
COBOKYIIHBIA PEUTUHT CTYJEHTa, KOTOPHIN IIO3BOJISIET IIOIYYUTh
3a4eT MO0 JUCHUIUIMHE, KOTOPBII MPOCTABIAETCS B BEAOMOCTb,
3a4eTHYIO KHIKKY CTy[eHTa. 3auTeHo: Bennunna peltunra
oOyuaromierocs mo nucturinae 60% u 6onee. He 3auteno:
Bennunna peiitunra ody4varomerocs 1o aucuuiuivge 0...59 %.

6.3. ITacnnopt oHaa OLIEHOYHBIX CPEACTB

KommnereHnuun Pesynbrarsl 00yueHus KM

3HACT: - CHCTEMBI JOKYMCHTHUPOBAHUA HAa NPCANIPUATHH, - CTaHAAPThL CJ'Iy)KCGHLIX

T1K-1 .o FiH
I[OKYMGHTOB, HOpr,Z[OK ,I[OKYMGHTI/IpOBaHI/I}I nu XpaHeHI/ISI OCJII0BOU ,Z[OKYMCHTaI_II/II/I

'YMeeT: - OleHHBaTh XapakTep HHPOPMAITMOHHBIX TOTOKOB HA TIPEATNPUSITHH; -
[1K-1 coOupaTh U 00pabaTeIBaTh SKOHOMUYECKYIO HH(POPMALIUIO; - CUCTEMAaTH3HUPOBATh uls
WH(OPMAITUIO TI0 KaTETOPHUsIM M YPOBHSIM JIOCTYTIa K HEH

MMeeT npakTUYeCKUi OMBIT: - pa3pabOTKH OCHOBHBIX CIIy>K€OHBIX JIOKyMEHTOB,
pEraMEHTUPYIOLIUX YIIPABIECHYECKYIO NEATEIIBHOCTD; - OpraHu3aluu

[1K-1 TOKyMEHTOO0O0pOTa Ha MPEINPHUITHH C UCTIOIB30BAHUEM CTaHJIAPTHBIX CPEACTB; - [+
HMCII0JIb30BaHM MIPUKIAJHBIX IPOTrPaMMHBIX IPOAYKTOB JIJIsl aBTOMAaTHU3allMHU
OpraHu3aly JTOKyMEHTO000poTa

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIIMHBI

IleyaTHas y4eOHO-MeTOANYECKAS JOKYMEHTaUs
@) ocHOGHAs TUMepamypa:

1. Tpynosoii konekc Poccutickoit @enepanuu TekcT o cocT. Ha 25
saBaps 2013 1. - M.: Omera-JI, 2013. - 198 c.

2. JemonpousBoactBo: O0pa3uel, TOKyMeHTbl. Opranusanus u
texHonorus padotel. C yuetom HoBoro 'OCT P6.30-2003 "VYHuduumrpoBaHHbie
CUCTEMBI JOKyMEHTALMU. YHU(PULIMPOBAHHAS CUCTEMa OPraHU3alMOHHO-
pacnopsaIuTeabHON ToKyMeHTauuu. TpeboBaHus K 0pOPMIEHHUIO JOKYMEHTOB"
bonee 120 nok. B. B. I'anaxos, U. K. Kopnees, I. H. Kcannonyno u np.; [lox pen.
. K. Kopueesa, B. A. Kynpsesa. - 2-e uzn., nepepab. u gom. - M.: IIpocnekt, 2006.
-455 c.

0) OononHumMenbHAs IUMepamypa:

1. Kupcanona, M. B. CoBpemeHHO€ 1e710MPON3BOACTBO TEKCT yueo.
nocoOue JyTsi By30B I10 3KOH. crnieruaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente Poc. @eneparnun, Cub. akaz. roc. ciyxO0sbl. - 4-¢ U3, -
M.: UTHOPA-M, 2012. - 312, [1] c. ni.

2. OxoTHHKOB, A. B. JIOKyMEHTOBEICHUE U JIETONPOU3BOACTBO YUe0.
nocobue A. B. OxotHukos, E. A. bynaBuHa. - 2-e u3z., nepepad. u goi. - M.: Mapr,
2005. - 301 c.




8) omeuecmeenHvle U 3apyOedtCHble HCYPHANLL NO OUCYUNTUHE, UMerowuecs: 8 OudIuomexe:
He npenycmoTtpenbt

2) MemoouuecKue ykazarus 0is CIMyO0eHmos8 no 0C80EHUI OUCYUNIUHDL!

I"adypos, H. 1. Kputnueckuii anaim3 opraHu3alioHHO-
pacropsiauTeabHON JoKyMeHTaluu [ TekcT : HemocpenCTBEHHBIN | METO/I. yKa3aHUs
st HanpaBnenus 38.03.01 u ap. H. 1. IN'adypos ; FOx.-Ypan. roc. yH-T, Beic.
IIK. 5KOHOMUKH U ynp., Kad. [Ipuknan. skonomuka ; FOYpI'Y. - UensaOunck:
Nzparensckuii Lentp FOYpI'Y, 2020. - 77, [1] c. anekTpoH. Bepcus

1.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
I'agypos, H. III. Kputnyeckuit ananus opraHu3aiioHHO-
pacnopsauTeNbHON JOKyMeHTauuu [ TekcT : HemoCcpeICTBEHHBIN | METOM. YKa3aHUs
muist Hanpaenenust 38.03.01 u ap. H. L. IN'adypos ; FOx.-Ypan. roc. yH-T, Beicii.
IIK. 9KOHOMUKHU U yrp., Kad. [Ipuknazn. sxonomuka ; FOYpI'Y. - UensOunck:
Mznarensckuii LHentp FOYpI'Y, 2020. - 77, [1] ¢. a1eKTpoH. Bepcus

1.

DJIeKTPOHHAs Y4eOHO-MeTOANYeCKAas I0OKYMEeHTaIl U

HanmenoBanue
Bun
Ne pecypca B bubnuorpaguueckoe onrcanue
JTUTEpaTyphbl .
AIIEKTPOHHOM (opme
[lyBanosa, H. H. Opranu3zanus u TexHOI0THA
NononsnTenbHas [O6pasopateibHas TTOKYMEHTAI[MOHHOTO 00eCTIeYeHUsI YIIPABICHUS : YYCOHUK U
1 TeDpaTYDA nardopva FOpaiit npaktukyM juist By3oB / H. H. IllyBamoBa. — 2-e u3n.,
paTyp p P nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2021. —
265 c. https://urait.ru/bcode/469831
Kazakesuu, T. A. JlokymenToBenenue. J[okyMeHTaIMOHHBIN
TononsurensHas |O6pasopaTebHas CepBHC : YUeOHUK U MpakTukyM ais By3oB / T. A. KazakeBuu,
2 TeDATYDA natgopma FOpaiit A. W. Tkanuua. — 2-e u3., uctp. u 1on. — Mockaa :
patyp P P WN3narensctBo FOpaiit, 2020. — 177 c.
https://urait.ru/bcode/452701
[lyBanosa, H. H. OcHOBBI Aenonpon3BoacTsa. SA3bik
CIIy>ke0OHOTO JJOKYMEHTA : Y4eOHUK U MPAKTUKYM JJIs BY30B /
3 OcHoBHas Oo6pazoBarenvhass  [H. H. lllyBanoga, A. FO. MBaHoBa ; mox obmieit penakmnueid H.
nuTeparypa miardopma FOpaiit [H. IllyBanoBoit. — 2-e uzg., mepepad. u 1on. — MockBa :
W3narensctBo IOpaiit, 2020. — 428 c.
https://urait.ru/bcode/450549

[lepedeHb UCTIONB3YEMOTO TPOrPAMMHOTO O0ECIICUEHMS:

1. Microsoft-Windows(6eccpodHo)

2. Microsoft-Office(6eccpouno)

3. ®TAOY BO "HOYpI'Y (HNY)"-ITopran "DOnexkrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedenp ucnonb3yeMbIx MpoheCcCHOHANBHBIX 0a3 TaHHBIX U WH()OPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. MarepuajibHO-TeXHHYECKOe o0ecreyeHne 1 CIUITHHbI




OcHoBHOE 000py/I0BaHUE, CTEHbI, MAKEThI, KOMIIBIOTEpHAs TEXHUKA,

N No
Bup 3anaruit ayy, | TIPSAYCTaHOBIICHHOE NPOrPaMMHOe o0ecriedeHne, UCIoIb3yeMoe IS
al pa3IMYHBIX BUJIOB 3aHATHIA
KOMITBIOTEP, MOHOOJIOKH, TIOAKTIOUEHHBIC K ceTh HTepHeT U ¢ JoCTynoM
[IpakTuueckue 3anarus |127
B DJICKTPOHHYIO HH(OPMAITMOHHO-00Pa30BaTeIIbHYIO CPEy YHUBEPCUTETA
1 CEMHUHAPBI (30)
, IPOEKTOP, IKpaH
KOMITBbIOTEP, MOHOOJIOKHU, TIOAKTIOUEHHBIE K ceTh IHTepHeT U ¢ JoCTynoM
Camoctosrenpuas 127 B AJICKTPOHHYIO0 MH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPENY YHUBEPCUTETA
pabora crynenra  |(30) POHHY p p yio cpeay y p
, IPOEKTOP, IKpaH
17 [fommbioTep, MOHOOJIOKH, TTOKJITFOYEHHBIE K ceTH MIHTEpHET | ¢ T0CTyIIOM
3agert,mud.3a4er (36) B DJICKTPOHHYIO HH(OPMAITMOHHO-00Pa30BaTeIIbHYIO CPey YHHUBEPCUTETA
, IPOEKTOP, SKPaH
KonTpons |7 [fommbioTep, MOHOOJIOKH, ITOJKITFOYEHHBIE K ceTH MIHTEpHET | ¢ T0CTyIIOM
CaMOCTOSITEIILHOM (36) B DJIEKTPOHHYIO HH(OPMAITMOHHO-00pa30BaTeIbHYIO CpEy YHHUBEPCUTETA
paboThI , POEKTOP, IKpaH
|7 [fommBioTep, MOHOOJIOKH, ITOJIKJTFOYCHHBIE K CETH VIHTepHET | ¢ JI0CTYIIOM
[Tepecnaua (36) B DIIEKTPOHHYIO HH(OPMAIITMOHHO-00pa30BaTeNIbHYIO Cpey YHUBEPCUTETA
, IPOCKTOP, IKpaH
|7 [fommBioTED, MOHOOJIOKH, ITOIKJIFOYCHHBIE K CETH VIHTEpHET U ¢ JI0CTYIIOM
Jlexiun (36) B DIIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeNIbHYIO Cpey YHUBEPCUTETA

, IPOEKTOP, IKpaH




