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1. llesu u 3212494 AU CIUILIHHBI

Lenbro AUCHUIUINHBI « YIIpaBlieHne HHPOPMAIIMOHHBIMH PECYpPCaMI» SBIISETCS
NOJIyYEHNE TEOPETUYECKUX 3HAHUU U IIPAKTUYECKUX HABBIKOB 110 OCHOBAM YIIPABJICHUS
UH(OPMALMOHHBIMU pecypcaMu. CTyAeHTbI 3HAKOMSATCS CO CBOMCTBaMU MH(OPMALINH,
CUCTEMHBIM MOAXOJOM K U3yUYEHHIO MH(OPMALIMOHHBIX PECYPCOB, TOHATUAMU
MH(OPMALIMOHHBIX PECypcoB, (GYHKUUAMHU yIIpaBieHUs] THHOPMALIMOHHBIMU PECypCaMu,
kjaccudukameil *HGOPMaLMOHHBIX PECYPCOB YIPABIEHUS, TPUHIUIIAMHU TOCTPOCHHUS
UH(OPMALIMOHHBIX CUCTEM, APXUTEKTYPO, COCTABOM (DYHKI[MOHAIBHBIX U
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3ynbTaToB 00yueHus: 3HaTh: - MOHATHS MHPOPMALIMOHHBIX PECYpCOB, CBOMCTBA
uHpOpMaIK, BUbI HHOOPMALIMOHHBIX PECYPCOB; - COCTAB U CTPYKTYPY
UH(POPMAIMOHHBIX pecypcoB Poccun 1 MUPOBBIX HH(OPMAITMOHHBIX PECYPCOB; -

MPUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH

pecypcaMu; - BOBMOKHOCTHU HCITIOJIb30BAHUA

MHGOPMAIIMOHHBIX TEXHOJIOTUH ISl yIIpaBlIeHUs HH()OPMAIITMOHHBIMHU pecypcaMu; YMETh:
- KIIacCUPUIUPOBATH UH()OPMALIMOHHBIE PECYPCHI; - UCIIOJIB30BaTh HHPOPMAIMOHHBIE
CUCTEMBI JIJIs1 yIIpaBiIeHnus WH()OPMAIMOHHBIMU pecypcaMu; BrageTs: - mpakTuyecKuMu
HaBBIKAMH HUCIIOJIb30BaHUsI HHGOPMAIIMOHHBIX PECYPCOB IS PEIICHUs YKOHOMHYECKHIX
3aj1a4; - MPAKTUIECKUMHU HaBBIKAMH YIIPaBIEHUS HHPOPMAIIMOHHBIMUA PECYpPCaMH. ®
MOJTyYUTh HaBBIKH PAOOTHI C OTHUMH W3 TUIIOBBIX CHCTEM DIIEKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

I/ISY‘ICHI/IG TCOPETUUCCKOTO Mar€pualia mnogACpKUBACTCA IIPAKTHICCKUMHU 3aHATUSAMMU.
Yacte BOIIPOCOB, BELIHCCCHA HA CaMOCTOATCIIbHOC N3YUYCHHUC. Kpr IMPpU3BaH IIOBBICUTD
O6I[Iy1-0 SpyAulIUIO CTYACHTOB, IIOKAa3aTb BU/IEI, CHOCO6I>I, IMPUHOUIIBI U TCXHOJIOTNH

yIpaBlieHus UHPOPMAITMOHHBIMU PECYPCAMHU

npeanpustusi. CogepxaHue nporpaMmbl

JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

JTUCIUILTHHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS
OIT BO (xomnieTeHIInn)

[Inmanupyemsblie pe3yiabTaThl
00y4eHUs 10 TUCIUIIINHE

OIIK-2 CrniocobeH ocymiecTBiIsATs c6op, 00paboTKy,
aHaJIM3 JaHHBIX IS peIeHUs TPO(ECCHOHATIBHBIX
3aa4, ”HPOPMHUPOBAHUS OPTaHOB TOCYIAPCTBEHHOMN
BJIACTH M 00IIeCTBA HAa OCHOBE MH(POPMAIIMOHHON H
OoubmmorpauIecKoil KyasTyphl C IPUMEHEHUEM
MH(pOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
¥ C yYETOM OCHOBHBIX TPeOOBaHHIA
uHGOPMAIIMOHHOM 0€30MacHOCTH

3HaeT: coBpeMeHHbIe MH()OPMAIIMOHHbIE PECYPChI U
pOTrpaMMHBIE CPEICTBA NPU PEIICHUH 3a/1a4
npodeccuOHaNbHON 1eATeIbHOCTH

'YMeeT: BbIOMpaTh COBpEMEHHbIE HH()OPMaLlMOHHbBIE
pECYpCHI U IPOTPaMMHBIE CPEJICTBA MPU PEIICHUU
3a1a4 Mpo(heCCUOHAIBHON A TETLHOCTH

MMeeT mpakTUYeCKU OTBIT: MPUMEHEHHS
COBPEMEHHBIX HH()OPMAIIMOHHBIX PECYPCOB U
MPOrPaMMHBIX CPECTB MPHU PEUICHUH 3a/1a4
pohecCHOHAIBHON IeITeIbHOCTH




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[lepeueHs npeAnIeCTBYIOMUX AUCHUIUINH, [lepeuens nociaenyOMMX AUCIUILINH,

BUJIOB pabOT y4eOHOro IjiaHa

BUJIOB paboT

Her

CEeMECTD)

1.0.10 TaMoxxeHHasT CTaTUCTHUKA,
1.0.09 DxonomMu4eckas CTaTUCTHKA,
YyeOHas MpakTHKa, 03HAKOMUTEIbHAs MpakTuka (4

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJCHTA, HCO6XOI[I/IMI)IM
IIpu OCBOCHHUHU I[aHHOfI JUCHUITIINHBI 1 HpHOGpCTeHHLIM B PC3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLUINH:
Her

4. O0béM 1 BUABI YUeOHOI padoOTHI

OO6mas TpyA0€eMKOCTh JUCHUILUIMHBI COCTABISET 2 3.€., 72 4., 12,25 4. KOHTaKTHOM

paboThl
Pacnpenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHo# paboTh
4acoB Homep cemectpa
2
OO61mmast TpyI0EMKOCTh AUCIIUTLITTHBI 72 72
Ayoumopnvie 3aHAmusL: 8 8
Jlextuu (JI) 4 4
[IpakTudeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI 4 4
ayuTOpHbIX 3aHsaTHi (I13)
JlaGoparopubie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 59,75 59,75
C MPUMEHEHNEM JMCTaHIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTH 0
DBOIONHSL IETOMPOU3BOACTBA U OPHUCHBIX TEXHOJIOTHUH. ) )
CoBpeMeHHbBIE 0(DUCHBIC TEXHOIOTHH.
OCHOBHBIE TIOHATHS yIpaBJIeHUs] UHHOPMAIMOHHBIMU PeCypcaMu 4 4
CucTeMBbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
Cuctema >IeKTpOHHOTo JokyMeHTooboporta 1C:JlokymMmeHT0000pOT 4 4
[TpuHIIUTIBEI OpraHU3aluy JOKYyMEHTO000pOTa. 2 2
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOIIECCOB U
WH(OPMAITMOHHBIX TEXHOJIOTUH - 0230BBIX KOMIIOHEHTOB TpoIiecca 4 4
yrpaBiIeHUs] THPOPMALIMOHHBIMU PECYPCAMH.
VYrpasieHue JOKYMEHTaMH B OPraHU3aLNH. 4 4
MeTtouka BHEIPEHUSI CUCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 4 4
TectupoBanue - 3aueT (TEKyLIHI KOHTPOJIb) 2 2
ABTOMaTH3a1Ms NPOLETYPbl CO3aHMs WU UCIIOIHEHNS JOKYMEHTA. 4 4
ABTOMAaTH3a1MsI OCHOBHBIX MPOLEAYP PAOOTHI C TOKYMEHTAMHU. 2 2
Cuctema 3a1uThl HHPOPMALIMOHHBIX PECYPCOB 2 2
HNudopmarmonHsie pecypchl Kak (GakTop COBPEMEHHBIX 3HAHUHN 4 4
[IpaBoBOE 0OecneueHre ynpapiieHuss ”HPOPMAIMOHHBIMH pecypcaMu 2 2




B PO
Cuctema »IeKTPOHHOTO JOKyMeHToobopota — EBdpar- 4 4
JloKyMEeHTOOOOPOT.
[TonroroBka k 3a4ety 9,75 9.75
MupoBO#i 1 HAIIMOHAJIEHBIN PHIHOK MH(POPMAIIHOHHBIX PECYPCOB B 4 4
cucTeMe yIpaBJieHuss HHPOPMAIIMOHHBIMHU pECypcaMu
KoHcynbTanum u mpoMexXyTodHas aTTecTalus 4,25 4,25
Bun koHTpOs (3aueT, qud.3auet, IK3aMeH) - 3a4eT

5. Coneprxkanue TUCUMILIMHBI

Ne

pas3aciia

HaumenoBanu a JIOB JUCHUITIINHBI
CHO € pas3aciioB AUCI] gacax

O0beM ayTuTOpPHBIX
3aHATHH 110 BUIAM B

Bcero [JI| 113 | JIP

OCHOBHBIE TIOHATHS yIpaBIeHUs] UH)OPMAILIMOHHBIMH PECYPCaMHU.
WHupopMaiimoHHble pecypchl Kak (aKTOp COBPEMEHHBIX 3HAHUI.
TeopeTnueckrue 0CHOBBI MH(POPMAIIMOHHBIX MTPOIIECCOB U MH(OPMAIIMOHHBIX
TEXHOJIOTHH - 0a30BbIX KOMIIOHEHTOB IIPOIECCa YIIPABICHUS
MH(POPMALMOHHBIMU pecypcamMu. MUpOBOil U HAIIMOHAIILHBIN PBIHOK
MH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YIIpaBlIeHUsI HHPOPMAITHOHHBIMU
pecypcamu. [IpaBoBoe obecrieuenue ynpasieHuss HHGOpMaIMOHHBIMU
pecypcamu B PO. Cucrema 3auiuTsl HHPOPMAIIMOHHBIX PECYPCOB.

OBOJIIOIMS 1€JOMPOU3BOACTBA U OPUCHBIX TeXHONOrHiH. COBpeMEHHbIE
o(HCHBIE TEXHOIOTUU. YIIPaBICHUE JOKYMEHTaMH B OpraHU3aIUH.
[IpuHIIUTIBEI OpraHU3allid JOKYMEHTO000pOTa. ABTOMATH3AIMsI OCHOBHBIX
nporenyp paboThl ¢ JOKyMEHTaMHU. ABTOMATH3AIMsI TPOLEYPhl CO3/IaHUs
WIM UCTIONTHEHUS T0KyMeHTa. CHCTEMBI IEKTPOHHOTO IOKyMEHTO000pOTa.
MeToyKa BHEAPEHHS CUCTEMBbI SJIEKTPOHHOTO IOKYMEHTOO0O0pOTa.

Cucrema 3JeKTpOHHOTO JOKyMeHTOo0OopoTa EBdpar-n10kymeHT0000pOoT 2 0

Cucrema 31eKTpOHHOTO JoKyMeHTooOopoTta 1C:JlokyMeHTO000pOT 2 0

5.1. Jlekuumn

No
NeKIMn

Ne
paznerna

HanmenoBanue unmn KpaTKOC COACPIKAHUC JICKIIUMOHHOT'O 3aHATHA

Koi-
BO
4acoB

OcHOBHBIE TIOHATHS U MX cozepkanue: Unpopmanus, Madopmanmonnsie
nporueccel, Uudopmarnmonnsie pecypcebl, UHGOpMalimoHHbIE CHCTEMBI,
WNudopmatuszanus, YipasieHue nHPOPMAIMOHHBIMU pecypcamu. CymHOCTb
WH(GOPMAITMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYEHHE, YPOBHU OpPTaHU3alUN
UH(OPMAIIMOHHOMN IeaTeNbHOCTH. MHpOpMaIMOHHbIE TPOLIECCH U
nHdopmarmonnbie TexHoaoruu (UT). CynHocTs MOHATHS "TexHOMOTH". DTarbl
cranoBinenus: UT. Tpebosanus k UT. O606mennast popmymna UT. Obnactu u
paszHoBuHOCTH UT. CymHocTh noHaTus "pbiHOK". CeKTopa phIHKa
WH(POPMAIIMOHHBIX PECYPCOB. PEIHOK MH(OPMALIMOHHBIX PECYPCOB.
Hanmonansueiil noknan "Muadpopmanmonusie pecypcsl Poccun". denepanbHbii
3akoH Poccuiickoit deneparmu Ne 149-03 «O6 unpopmanmu, MHGOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3aiuTe nHGopmanuny. OCHOBHBIE €N 3alUTHI HHGOPMAITIH.
CucTembl 3aIIUTH HTHGOPMAIMH: BUIBI, BOSMOXHOCTH, ypoBHHU. McTopus
NIEIONPOU3BOICTBA. DBOIONMS KOMITBIOTEPHBIX MpeAnpusatuii u opucHoro I10.
Knaccudukarus I[10. JJokyMeHT - OCHOBHOI OOBEKT CUCTEMBI YIIPABJICHUSI.
CaoiicTBa ¥ PyHKINU JOKYMEHTa, HOCUTENN JOKyMeHTa. CHCTEMBbI IOKyMEHTOB.
Cranpapruzanys U yHUUKanus JoKyMeHToB. HopMaTuBHbBIE aKThl U




WHCTPYKTUBHBIE MaTepuaibl B 0071acTH yIpaBieHus JokyMeHTamu. [lonuruka
MpeanpusaTys B 001acTu yrnpaBieHus JokyMeHTaMu. [loHsaTue 1okyMmeHToo0opora.
JI0KyMEHT0000pOT Kak TeXHOJIOrnyeckuit npouecc. [IoToku TOKyMEHTOB U UX
cocTaB. XapaKTepUCTUKH U 00beM IOKyMeHT000opoTa. COCTOSIHHE COBPEMEHHOTO
TOKYMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. [lenoBast mporenypa.
[Tpoueaypsl 00pabOTKH BXOJSAIIMX, HCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapmipyT ABHXEHHUSI JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3AIIHS
nBrKeHHs ToKyMeHTOB. [11aGnonsl MapiipyToB. TexHoI0rHs paboThI ©
nokymeHTamu. CoziepkaHie OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs TPOLETYp MOTYyUEHHUS U Mepeaady BXOASIIINUX U UCXOIAIINX
TOKYMEHTOB. ABTOMaTH3a1|s POLIETYpPbl PpETUCTPAIMM JOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIE (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmel koHTposs. Apxus. MHpopManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [oCy1apCTBEHHBIX CTaHIAPTOB K COCTAaBy PEKBU3UTOB
TOKYMEHTOB U uX odopmieHuro. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3aHus TOKyMEHTOB. Bubl hopm (6aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JTOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11adnons! 1 HopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. OnieHka
rddexruBHocTu. Knaccuduxamus COI. ECM cuctemsl, ©X OCHOBHBIE YEPTHI U
Mmecto B cTpykrype UC npennpusitust. Uneansnas apxurektypa COJ1. O630p
poiaka COJl u ECM. EBdpar-ZlokymenT0000poT: O630p OCHOBHBIX BOZMOXKHOCTEH]
CHCTEMBI, MOYJIH, BAPHAHTHI pa3BEPTHIBAHMUS, TIOPSIOK HACTPOIKH,
aJIMUHUCTpUpOBaHue, Bepcun cucteMsl. 1C:JlokymenTo000poT: O030p OCHOBHBIX
BO3MO)KHOCTEW CHCTEMBI, MOYJIH, BAPHAHTHI Pa3BEPTHIBAHHS, TIOPSIIOK
HACTPOWKH, aIMUHUCTPUPOBAHUE, BepCHU cUcTeMBI. [IpeanpoekTHoe
obcnenoanue. Madopmannonnoe odcnenoBanne u ananus. Beioop CI/I.
Temarndeckuil aHanu3 U ONTUMM3AINA JOKyMeHTooOopoTa. PazpaboTka u
Hactpoiika COJl. Kak nz0exarp Heynaunbix BHeApeHuit CO/I. OnbITHO-
MpPOMBIIIIEHHAs dKcIuTyaranus. [IpoMblieHHas SKCIUTyaTalys. YpaBieHue
MIPOEKTOM.

5.2. llpakTyeckue 3aHATHS, CEMHUHAPDbI

No

SaAHATUS]

Ne

paszena

HanmenoBanwne nim KpaTKO€ COACPIKAHUC ITPAKTHUUCCKOI'O 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hauano pabGoTs! B cucteme.
HacTpoiika cripaBOYHUKOB HpeAnpusiTus (OprcTpykTypa, epcoHall, npasa
N0CTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaneHaapu). Perucrpanus J0KyMeHTa; MOCTaHOBKA JOKYMEHTa Ha KOHTPOIIb;
KOHTpOJIb NCTIONHEHNS JOKYMEHTA; CO3/IaHUE TIOPYUYEHHH 110 TOKYMEHTY;
HCTOJHEeHNE nopydyeHnid; CHATHE TOPYUYEHU C KOHTPOJIS; CHITUE JJOKYMEHTA C
KOHTPOJIS; TOUCK JOKYMEHTOB; MOJTYYEHUE PA3IUUYHBIX OTYETOB; BHIMIOJTHEHUE
COIIacOBaHMM TOKyMeHTOB; Co3/JaHHE MapIIPyTOB COMTACOBAHUM TOKYMEHTOB C
[MOMOIIBIO «U3aliHEPA MAPIIPYTOBY; UCIIOJIb30BAHUE CO3JaHHBIX paHEE
MapIIpyToB TOKyMeHTOB. PazpaboTrka miana Baenpenus COJI. [Toctpoenue
Mojeliel MOTOKOB JokyMeHTOB. HacTpoiika monenu B COJI. JleMoHcTpamus
paboThl cuctembl. MHCTammsus cepsepa ApXUBHOTO JOKYMEHTOO00pOTa
KJIIMEHTCKUX MeCT. HacTpoiika NOAKIIIOUEHUI KIIMEHTOB K CepBEpy U
CUHXpOHU3aIMs ¢ cepBepoM EBdpar-nokymenToo60poT. HacTpoiika cucTemsr
ApxuBapuyc. OCBOEHHE OCHOBHBIX ON€paliuii. Pemenne npakTuueckux 3agay
Nel-No9 o pabore B cucteme EBdpar-noxkymMmeHTO000p0T M ApXuBapuyc Ha 6a3e




HaCTpOQHHOﬁ Ha NPCAbLAYIIHX JTalldaX CUCTCMbI KOHKPCTHOT'O MPCAIIPUATHA.

1C:JlokyMeHTOOOOpOT: YCTaHOBKA IIIAT(GOPMBI, pa3BepThIBAHHE U
MepBOHAYANIFHASI YCTAHOBKA M IPOBEPKA PaOOTHI KOH(PUTYpAITUH.
1C:lokymenTo0o60poT: [lepBoHavaabpHasi HACTPOWKa KOH(DUTYpAIMK Ha TIPUMEpe
KOHKPETHOM rpynmsl koMnanui (xonauura). 1C:Jlokymenroobopot: Pabdora ¢
¢aitnamu. 1C:Jlokymentoo0opot: Pabora ¢ OuzHec-npoueccamu.

2 4 2
1C: JoxymeHTO0000pOT: Pernctpanust BXOAANUX ¥ UCXOASAIINX JOKYMEHTOB.
1C:lokymenTo060poT: PaboTa ¢ BHyTpeHHUMH JOKYMEHTaMH.
1C: dokymenToobopot: Hactpoiika npaB goctyna K 10KyMeHTaM U ¢aiiiam.
1C:lokymenToo60poT: HacTpoiika 371€KTpOHHOM MOYTHI U €€ UCIOIb30BaHUE.

Pabota ¢ mepornpusitusimu. 1C:JlokymenToo60poT: KoproparnBHbie TPOIIECCHI.
5.3. JIaboparopHbie padoThI
He npenycmoTpenbl
5.4. CamocrosiTesibHast padoTa CTyIeHTAa
Boinonnenne CPC
Criucok nureparypsl (¢ yKkazaHHEM Kozn-
ITonsug CPC pasnenos, raB, cTpanuil) / cceuika Ha  [CemecTp| BO
pecypc JacoB
DBounonus aenonpousBoactsa u opucueix [[ITYMJI, OcHoBHas nuteparypa 2 (cTp. 6-
TexHosoruid. CoBpeMeHHbIe O(hUCHBIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2 2
TEXHOJIOTHUH. OcnoBHas nuteparypa 1 (ctp. 13-52).
OCHOBHBIE TOHSITUS YTIPABICHUS OYMJI, OcHoBHas nuteparypa 9 (ctp. 12-
2 4
WH(OPMAIMOHHBIMH peCypcaMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
OVM/, OcHoBHas nuteparypa 9 (ctp. 12-
CHCTEeMBI AIEKTPOHHOTO 120), JonomuauTenpHas auteparypa 2 (CTp. ) )
TTOKyMEHT0000pOTa. 11-100), OcHoBHas nuteparypa 3 (ctp. 102-
168).
Cucrema 3neKkTpoHHOTO ToKyMeHTooOopoTa |1C:JlokymeHT0000pOoT. MeTonnueckue 5 4
1C:JlokymeHTO000pOT yKa3aHHs K IPAKTUYECKUM paboTaM.
[TpUHIAIIE OpraHu3aiuy [TYM/1, OcHoBHas nutepatypa 2 (ctp. 40-
149), OcHoBHas nuteparypa 3 (ctp. 85-214),| 2 2
JIOKYMEHTO000pOTa. OcHoBHas nuteparypa 1 (ctp. 55-132).
Teopetnyeckre 0CHOBBI HH(POPMAIIHOHHBIX
NPOLECCOB 1 MH(OPMAIIHOHHBIX OYM/I, OcnoBnas nureparypa 8 (ctp. 75-
TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB 2 4
81), OcHoBnas nmuteparypa 10 (ctp. 70-85).
rporiecca yrnpasieHus: HH)OPMaIIMOHHBIMH
pecypcamu.
[TYM/, OcHoBHas nuteparypa 2 (cTp. 6-
94), OcnoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHas nuteparypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "YuudunmupoBaHHbIC
YpaBiieHUE JOKYMEHTAMU B OpraHU3alliU. |[CUCTEMBI JOKYMEHTAIINH. 2 4
YHUQHUIMPOBAaHHAS CUCTEMA
OpraHU3aIlIOHHO-PACTIOPSAUTEIHLHON
nokymeHTaun. TpeboBanus Kk ohopMIIeHUIO
TOKyMEHTOB"
OVYMJI, OcHoBHas nuteparypa 1 (ctp. 246-
MeTtoaunka BHEAPEHUSI CUCTEMBI 312), lononHurensHas aureparypa 7 (CTp. ) 4
AJIEKTPOHHOT'O IOKyMEHTO000pOTa. 8-64), lononuurenbHas nuteparypa 4 (cTp.

28-110).




OYM/JI, OcHoBHas nuteparypa 8 (ctp. 4-

TectupoBanue - 3auer (Tekyuuii koHTposb) (81), OcHoBHas nuteparypa 6 (ctp. 11-304), 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
ABTOMaTH3a1Ms IPOLIETYPHI CO3AAHUS WIH IYMJL, Ocosnas mmteparypa 2 (c1p. 125-
168). OYM/I, OcuHoBHas nuteparypa 9 (ctp. 4
VICTIOJTHEHUS TOKYMEHTA.
127-162).
ABTOMAaTH3a1Usl OCHOBHBIX MTPOLIETYD ITYMII, Ocrosnas nureparypa 2 (ctp. 96-
144). OYMJI, OcHoBHas nuteparypa 6 (cTp. 2
[paboThI C JOKYMEHTaMH.
68-126)
Cucrema 3aiMThl HHPOPMATMOHHBIX DYMJ, OcHoBHas nuteparypa 9 (ctp. 55- )
pecypcoB 60), OcHoBHas nuteparypa 8 (ctp. 97-106).
WHpopmalimoHHbIe pecypchl Kak (hakTop OVYM/, OcHoBHas nuteparypa 8 (ctp. 33- 4
COBPEMEHHBIX 3HAHUI 49), OcunoBHas nuteparypa 10 (ctp. 28-56).
[IpaBoBOe o0ecrieueHre yrnpaBieHus DVYMJ, OcuoBHas nuteparypa 9 (ctp. 39- )
H(OPMAIMOHHBIMU pecypcamu B PO 54), OcuoBHas nuteparypa 8 (ctp. 80-96).
1) Cognitive Technologies. Cuctema
Cucrema 31eKTPOHHOTO JOKYMEHTO000POTa [3JIEKTPOHHOTO T0KyMeHToo0opoTta "EBdpar- 4
— EB(par-JlokyMeHTOO00pPOT. TOKyMEHT0000poT". PykoBOACTBO
nosb3oBarens. - M.: 2009.
OVM/L, OcHoBHas nuteparypa 8 (cTp. 4-
[TonaroroBka K 3a4ety 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 9,75
OcHoBHas nuteparypa 1 (ctp. 16-312).
MUupoBOI U HALIMOHAJILHBIN PBIHOK
MH(DOPMAITMOHHBIX PECYPCOB B CUCTEME OYMJI, OcunoBHas nuteparypa 10 (ctp. 94- 4

yrpaBiieHUs] UH(OPMALIMOHHBIMU
pecypcamu

120).

6. (I)OH)I OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECI0 KOHTPOJA YCIIEBAEMOCTH,

NMPOMEXKYTOYHOM aTTeCTallMu

KonTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrpaMMbl OCYIIECTBIISCTCS B

cootBercTBHH ¢ [lonokenrem o 6aTbHO-PEUTUHTOBON CUCTEME OTICHUBAHUS PE3YIbTATOB
y4eOHOU IeSITENbHOCTH 00yYarOIIUXCSl.

6.1. KouTpoabHubie meponpusitusa (KM)

Yuu-
Ne | Ce- Bux Haszeanue Maxke. ThIBA
KOHTpoJibHOrO  (Bec [opsox Hauncienus 6aIoB -
KM|mecTp| KoHTpoOIs Oamn
MEPOIIPUATHS eTcst
B [1A
[1o uToraM BBIMOIHEHUS TPAKTUUECKUX
paboT, CTPYKTypa U COAEpKaHUE KOTOPBIX
packpsIThl panee B fanHou PIIJI, crynent
(dbopMUpPYET OTUET, KOTOPHBI OH 3arpyx’aet
[IpoBepka B KaueCTBE pe3ysbrara B "DJIEKTPOHHBII
1 ’ Texymnmii BBIIOJNHEHHBIX | | HOYpI'Y". et
KOHTPOJIb MPAKTHYECKHUX ’ Kputepuu onieHHBaHUs 3arpy>KEHHBIX
pabot OTYETOB MO MPAKTUIECKUM pabOTaM:
2 Oajia BBICTABIISETCS 32 MMOJTHOCTHIO
MPABHJILHO BBIMIOJIHEHHYIO paboTy,
rpaMOTHO O(hOPMIICHHBIA OTYET B
COOTBETCTBHUH C TPEOOBAaHUSIMU CTAHAPTA,




JIOTMYHBIN U BEPHBIN JOKJIAJl U HE MEHEe
65% npaBUIBHBIX OTBETOB HA BOIIPOCHI
[IPET01aBaATENS.

1 Gami BeICTABIISIETCS 32 PadOTYy,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOJICTBY HJIM COOTBETCTBYET TOJIHKO B
JaCTHUYHO, OTYET HE UMEET aHAJIN3a, HE
OTBeYaeT TpeOOBaHUAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaanusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKiIapaTuBHbI xapakrep. [Ipu 3amure
pabOTHI CTYIEHT 3aTPyAHSIETCS OTBEYaTh Ha
[IOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, HE
3HAET TEOPUH BOIIPOCA, IIPU OTBETE
NIOITYCKAEeT CYIIECTBEHHBIE OITUOKHU.

0 GamnoB - paboTa coBceM He
[Ipe/ICTaBJICHA.

MaxkcumanbHOE KOJIM4eCTBO 0aioB — 2.
BecoBoii K03 GUIMEHT MEPOTIPUATHUS —
0,1.

Texymui
KOHTPOJIb

ITpoBepka pemeHus
3a1a4y

0,1

[1o utoraM BBINOIHEHHUS 33]1a4, CTPYKTypa
U CoZiepKaHUe KOTOPBIX PAaCKPBITHI PaHEE B
nanHoit PIIJI, ctyneHT popMupyeT oT4erT,
KOTOPBII OH 3arpy’KaeT B KaueCTBE
pe3ynbrara B "OnekTpoHHsbiil FOYpI'Y".
Kputepuu olleHUBaHMS 3arpy>KEHHbBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 6asIoB BBICTABIIAETCS B Clyyae
BBITIOJTHEHUSI BCEX CIICAYIOLIUX
TpeOoBaHuU: 1) MOTHOCTHIO BCE PEIIEHBI U
[paBIWJIbHO O()OPMIIEHBI 33]1auH, 2) OTYET
MEET JIOTUYHOE, IIOCIIE0BAaTEIbHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U
000CHOBAHHBIMH TOJIOKEHUSAMHU, 3) TIpU
3alUTe CTYICHT MOKa3bIBaeT IIyOOKoe
3HAaHNE BOMPOCOB TEMBbI, CBOOOHO
OIIEpUPYET JaHHBIMU UCCIIEJOBAHHUS,
BHOCUT 0OOOCHOBaHHBIE MTPEJIOKEHHUS,
JIETKO OTBEYAET Ha IOCTaBICHHbBIE
BOIIPOCHI.

4 GaJiia BBICTABISIETCS MIPU BHITOTHEHUN
BCEX cienyromux TpeboBanuii: 1) He
Menee 70% 3amau perieHsl U 0hOpMIIEHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET JIOTUYHOE, II0CIIE0BAaTEIbHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U
000CHOBAHHBIMH TOJIOKEHUSAMH, 3) TIpU
3aIUTE CTYJACHT [T0Ka3bIBACT 3HAHHE
BOIPOCOB TEMBI, ONIEPUPYET JAHHBIMU
HCCIIEIOBAHMSI, OTBEYAET HA IOCTABICHHBIE
BOIIPOCHI.

3 Gasuta BbICTaBISIETCA IPU BBITOTHEHUN
BCEX Cienyromux TpeboBanuii: 1) He

3a4CT

MeHee 50% 3agay penieHsl ¥ 0hOpMIIEHBI C




HECYIIECTBEHHBIMU 3aMEUaHUSIMHU, 2)
OTYET UMEET JIOTUYHOE, MTOCJIeJOBATEIbHOE
M3JI0KEHHE MaTepuaa ¢
COOTBETCTBYIOLIUMH BBIBOJIAaMHU U
000CHOBaHHBIMU TIOJIOKEHUSIMH, 3) TIPU
3aIUTE CTYACHT IMOKA3bIBAET HE MOJHOE
3HaHUE BOMPOCOB TEMBI, HE BCET/a MOJIHO
OTBEYAET Ha MOCTABIIEHHBIE BOIPOCHI.

2 Oasia BBICTABISETCS MPU BHITIOJHEHUU
BCEX CIeNyIomuX TpeboBaHuii: 1) MmeHee
50% 3a1a4 penieHsl 1 0pOPMIIEHBI ¢
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[OCJIEIOBATEIbHOE U3JI0KEHHE MaTepraia
1 OTBETCTBYIOIINE BHIBOBI, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBaeT OYEeHb c1aboe 3HaHue
BOIIPOCOB TEMbI, HE TPABUILHO OTBEYAET
Ha TIOCTABJIEHHBIE BOIPOCHI.

1 Gani BeICTABISIETCS] IPU BBIMTOJTHEHUH
BCEX CIeNyIomux TpeboBaHuii: 1) MmeHee
30% 3amau penieHsl 1 0pOPMIIEHBI ©
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[OCJIEIOBATEIbHOE U3JI0KEHNE MaTepraia
1 OTBETCTBYIOIINE BBIBOBI, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBAaET MOJTHOE HE3HAHUE
BOIIPOCOB TEMbI, COBCEM HE OTBEUYAET Ha
[MOCTaBJICHHbIE BOIIPOCHI.

0 6amtoB - paboTa He MpeacTaBlIeHA.
MaxkcumanbHOE KOJTM4eCcTBO OaioB — 5.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,1.

Texymumii
KOHTPOJIb

TectupoBanue

0,1

10

Tekymiee TecTupoBaHre TPOBOIUTCS Ha
KOMITIBIOTEPE B CUCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pesynsraraMm 0CBOCHUS
COOTBETCTBYIOIIETO pasjesnia (pa3aeos)
muctUIIuHbL. CTyIeHTY NMPe10CTaBIseTCs
10 cmyyaifHBIX BOIIPOCOB U3 OaHKa
BOIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJEHNE TeCTUPOBaHus - 10 MUHYT.
[Ipu oneHNBaHUM PE3YIBTATOB
MEPOTPUATHS UCHIONB3YETCs OaIIIbHO-
PEUTUHIOBas CUCTEMA OLIEHUBAHUS
[Pe3yJIbTaToOB yUeOHOH NesTeTbHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekropa ot 24.05.2019 . Ne 179).
[IpaBHUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIH
OTBET Ha BOIpoc cooTBeTcTBYyeT () OasioB.
MaxkcumMasabHOe KonuecTBo 0anos — 10.
BecoBoit ko3¢ duLineHT MeponpusTus —
0,1.

3a4CT

ITpome-
JKyTOYHasA
arTecTanus

Meponpusrue
IIPOMEKYTOYHOU
aTTeCTalluu
(TecTupoBaHUE 1O

35

[IpomexyTouHas arTecTanus IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CCTEME
"Onexrponnsiil OYpI'Y" no ntoram

OCBOCHMA NHUCIHUITIINHBI. OcHOBEBIBaeTcs Ha

3a4CT




UTOTaM OCBOEHUS BCEX paszzenax JUCIUIUIHHABL.
JTUCIUILITUHBI) KoHTponbHBIE MEPOTIPUATHS

NesITeTbHOCTH 00yYaroIInXcst
OIICHUTH CHOPMHUPOBAHHOCTH

IIPCACTABJICHBI pa3HOT'O THUIIA:

[IPOMEKYTOYHOM aTTeCTallui IPOBOAATCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
[pE3yaBTaTOB MEPOIIPUATHUS UCIIONb3YETCS
0aJIbHO-PEUTHHTOBAs CCTEMA
OLIEHUBAHUS PE3yJIbTaTOB yUeOHOM

COCTOHUT U3 35 BOMPOCOB, MO3BOISIONINX
KOMITETEHIMM. TUIIbI BOIPOCOB

3aKpBITHIE, COMTOCTABICHHE, BEIOOPKA,
MHOXecTBeHHEIe. Ha oTBeTHI oTBOIUTCS 35
MUHYT. [ [paBuiIbHBIN OTBET HA BOIPOC
cootBeTcTBYET 1 Gamry. HempaBuibHBIM
OTBET Ha BOIMPOC cooTBeTCTBYET () OaIoB.
MaxkcumanbHOE KOJTMUeCTBO OaJIIOB 3a
MTPOMEKYTOUHYIO aTTECTAIUIO - 35 GaUIoB.

. Tect

OTKPBEITEIC,

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEeHMBAHUSA

Bun
IIPOMEKYTOYHOMN
aTTeCTaluU

[Tpouenypa npoBeneHus

Kpurepuun
OLCHUBAHUA

3a4cT

[Ipu onieHMBaHUM PE3YIBTATOB YUEOHOM NEATEIBHOCTH
00yJaromerocs 1o JUCIUIUTMHE HCTIONb3yeTCsl 0aIbHO-
pENTHHIOBasE CUCTEMA OLIEHUBAHUS PE3yabTaToOB Y4eOHOM

nesitenbHOCTH oOydaromuxcs (ITonoxkenue o bPC yTBepxkieHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pexropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTUINHY
dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OIIEHOK 32 KOHTPOJIBHO-
PEUTHUHTOBBIE MEPOTIPUATUS TEKYIIIETO KOHTPOJISI. 3a4TEHO:
BeJIMYMHA pelTHHTa oOydarorierocs mo aucuurinae 60...100 %.
He3auteHno: BennunHa pedTUHTa 00y4arouerocs no JUCIUILINHE
0...59 %. Ecnu cTyneHT He comiaceH ¢ OIIEHKOH, MOJIy4YEHHOMU 10
pe3ysibTaTaM TEKYIIEro KOHTPOJIS, CTyACHT MPOXOIUT
MEpPOIPHUATHE TPOMEKYTOYHON aTTeCTAllMU B BUJIE TECTUPOBAHMUSI.
TectupoBanue npoBoautcs B cucreme edu.susu.ru. B aynuropun,
e MPOBOAUTCS 3a4€eT, JOHKHO OJHOBPEMEHHO MPUCYTCTBOBATH HE
6onee 6 — 8 crynenroB. Tect copepxur 35 Bonpocos. Ha
BBHITIOJIHEHHE TecTa AaeTcs 35 MUHYT. B aToM citydae oreHka 3a
JTUCIUTUITMHY PACCUUTHIBAECTCS HA OCHOBE MOJTYUYEHHBIX OIEHOK 3a
KOHTPOJBHO-PEUTUHTOBBIE MEPOTIPUSATHUS TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM arrectaruu. Dukcaius pe3yabraroB yueOHOM
JEeSTENIbHOCTH 10 AUCLIUILIMHE MPOBOAUTCA B IEHb 3a4eTa Mpu
JIMYHOM NPUCYTCTBUU CTyzeHTa. OueHka "3aureHo" mo
TUCHUIUTMHE BHOCHUTCS B «[Ipunoxenue k quriomy
CHEIMAJINCTAY.

B coorBeTcTBHU C
. 2.5, 2.6
[Tonoxenus

6.3. Ilacioprt goHIa OLIEHOYHBIX CPEACTB

KomrmereHmn

Pesynbrarsl 00yueHus

KM

1)2[3]4




3HaeT: coBpeMeHHbIe HH(OPMAIIMOHHBIE PECYPCHI M TPOTPaMMHBIE CPECTBA IPU

OIIK-2 . HAHH
peneHny 3aa4 NpohecCUOHAIbHOM NesTeTbHOCTH

OIK-2 'YMeeT: BbIOHMpaTh COBpeMEHHbIE HH()OPMAILMOHHBIE PECYPChI U TPOTPaMMHBIE ey
CpeZCTBa MPU PEIICHUH 3a/1a4 TPOo(PEeCCUOHATBLHON EATEIIbHOCTH
lMeeT mpakTUYeCKHii OMBIT: IPUMEHEHHS COBPEMEHHBIX HH()OPMAIIHOHHBIX

OI1K-2 PECYpPCOB M IIPOrPaMMHBIX CPEJICTB IPU PELIEHUH 3a1a4 NPoPeCcCUOHATbHON HH

ACATCIIbHOCTU

Tumnosslie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B

ITPHUIIOKCHUAX.

7. YueOHO-MeTOAMYeCKOe M HH(POPMAIHOHHOE 00ecieyeHne TUCIUIINHBI

IHeuaTHas yyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1.  OxortHuxos, A. B. JlIokymMeHTOBEeIEHNE U IE€IIONPOU3BOACTBO [ TEKCT]
yue6. mocobue A. B. Oxotnukos, E. A. bynaBuna. - 2-e usg., nepepad. u gom. - M.:
Mapr, 2005. - 301 c.

2.  Kupcanosa, M. B. CoBpemeHnHoe nenonpou3BoacTBo [Tekcr] yueo.
nmocoOue 11l By30B 110 3KOH. crienranbHocTssM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. cinyxOsbl. - 4-¢ uzn. - M.: UTHOPA-
M, 2015. - 310, [1] c. nn.

3.  Kyrymesa, T. B. [lenonpousBoactso [Tekct] yued. mocoOue 1ist By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "6akanaBp') T. B. Kyrymiesa,
T. C. JlackoBa, K. ®@. Mexaniiesa ; noa pea. T. FO. Anonuenko. - PoctoB H//1.:
®denukc, 2017. - 296 c. uin.

6) OononHumenbHas IUmepamypa:

He nipenycmorpena

8) omedyecnme€erHHnble U 3Clpy6€9fCHbl€ IHCYPHAIIbL NO 0ucuunﬂuﬂe, umerouuecs 6 oubnuomexe:

He npenycmorpenst

2) Memoouueckue YKazanus 0is Cmy0eHmos no 0C80EHUI0 OUCYUNTUHDL:

1. EB®PAT pykoBoACTBO

2. TOCT P 54471-2011/ISO/TR 15801:2009 Cucrtemsbl 31€KTPOHHOTO
noKyMeHTooOopoTa Ynpasienue nokymentanueil. (Joxunequs: OCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3JI€KTPOHHOIO JTJOKYMEHTO000pOTa
VYnpasnenue nokymentanuei. Madopmanus, coxpansemas B 3JI€KTPOHHOM BHU/IE.
Pexomenpanuu no odbecrneyeHuto JOCTOBEPHOCTU U HAJEKHOCTH)

3. PO TOCT P 6.30-2003 "YauduunupoBaHHbIE CUCTEMBI TOKYMEHTAIUU.
VYHuuuupoBaHHas cucTeMa OpraHu3allMOHHO-PaCIOPSANTEIbHON JOKYMEHTAIUH.
Tpe©oBanus K 0POPMIIEHUIO JOKYMEHTOB"

4. 1C:doxymeHTO000pOT. MeToanueckre yKa3aHus K MPaKTHYeCKUM
paboram.

U3 HUux. yqe6H0-MemoduquK0e obecneverue camocmosmenbHou pd60n’Ibl cmydeﬂma:

1. EB®PAT pykoBoacTso
2. TOCT P 54471-2011/ISO/TR 15801:2009 CuctemMbl 3JI€KTPOHHOTO
nokyMeHTtooOopora Ynpasienue nokymentanuei. (Joxunequs: TOCT P 54471-




2011/ISO/TR 15801:2009 Cuctembl 37€KTPOHHOTO JOKYMEHTOO00POTA
VYrpasnenue nokymentanuei. Madopmanus, coxpansiemas B 3JI€KTPOHHOM BHUJIE.
Pexomenpanuu mo obecrneyeHnto JOCTOBEPHOCTH U HAJC)KHOCTH)

P® I'OCT P 6.30-2003 "YHuduimpoBaHHbIe CUCTEMBI TJOKyMEHTAITUH.
VYaudunupoBanHas cucTeMa OpraHu3alMOHHO-PACTIOPSAUTEIILHON JOKYMEHTAIIHH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

1C: JokymeHTO000pOT. MeToanuecKre yKa3aHus K IpaKTUYeCKUM

3.

4.
pabortam.

DJIeKTPOHHAS Y4eOHO-MeTOoANYeCKAasl IOKYMEeHTAIlUs

HaumenoBanue
Ne Buz peeypeas | bubnuorpadudeckoe onrcanue
JTUTEepaTyphbl AIIEKTPOHHOM
bopme
CKTPOHHO- Kymnsies, H. Hv KOHQ)HneHuIEanLHoe JIEJIONPOU3BOJICTBO U
BaIUIICHHBIN 3JIEKTPOHHBIN JOKYMEHTO000pOoT : yueOnuk / H. H.
OuOnroTeyHas .
1 OcHoOBHas cHCTeMa Kynsies ; mon penaxiueit H. H. KynsieBa. — 2-e u3a., nepepad. u
muTeparypa non. — Mocksa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
M31aTeIbCTBA o
Mo 711-8. — TekcT : aneKTpoHHBIH // JIaHb : AIIeKTpOHHO-
oubnmuoteynas cucrema. https://e.lanbook.com/book/163041
DJIEKTPOHHBINA JOKYMEHTOOOOPOT U obecredeHre 6e30nacHOCTH
DJIEKTPOHHO- cranaapTHeiMU cpenctBamu WINDOWS : yae6HOe mocobue /
b JlononuauTenpHas [ouomuoreunas  [JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Teubkun, O.1.
uTepaTrypa cuctema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3IEKTPOHHBIMN.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnekTpoHHOE MPaBUTEIBCTBO. DICKTPOHHBIH
DIEKTPOHHO- TOKyMEHTOOOO0pOT. TepMHHBI U OTpeeIeHHs : yueOHOe TTocooune
3 OcHOBHas oubmmoreunas |/ C.}O. Kabamos. — Mocksa : MUH®PA-M, 2021. — 320 ¢c. —
uTeparypa cucTeMa (Bricmiee o6pazoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TeKCT : NEeKTPOHHBIMN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranuzanus cuctem 3J1eKTpOHHOTO
DIEKTPOHHO- nmokyMeHToo6opoTta : MmoHnorpadus / A. B. Kanau, JI. I. 3p10uH ;
4 JlononuutensHas [oubnuoreunass  |[OGKOY BO Boponexckuit unctutyt ®CHUH Poccuu. - Boponex
uTeparypa cucTreMa : Hayunas xnura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : DIEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
S EKTPOHHO- KoMIekcHbIN MOIX0 K 3aIUTE AIEKTPOHHOTO
p ToKyMeHTo0oOopoTa : yuebHnoe nocooue / C. U. lTepentepr, JI.
OubnroTeyHas
5 JlononHuTenbHas cHCTeMa A. Butkosa, B. 1. Aunpuanos, K. A. He6aeBa. — CaHkT-
uTepaTrypa [leTepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
W31aTeITLCTBA .
Mo — TexcT : anekTpoHHbIH // JIaHb : 3EeKTPOHHO-OMOITUOTEeUHAS
cuctema. https://e.lanbook.com/book/180102
NHbopMalmoOHHBIE TEXHOJIOTUH B IOKyMEHTAIIMOHHOM
JJIEKTPOHHO- o0ecrevueHny ypaBiIeHHUs U apXUBHOM JIeJie | yUeOHHK JJIsl By30B
OcHOBHas oubmmoreunass |/ H. H. Kynses, T. B. Koanpamoga, E. B. Tepentbena, A. T.
6
nuTeparypa cucrtema ®dabpuunoB / mox oomr. pexn. H. H. Kynsiesa. - Mocksa : Jloroc,
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