FOJ)KHO-YPAJIBCKHUI T'OCYJIAPCTBEHHBIA YHUBEPCUTET

YTBEPX/IAIO:

CBEJIEHHS O BIAJEJBLIE 11911
Kapnyurkiia A. B.

[Tonsso

1: karpushkinaav
23.05.2022

B crcTeMe

PABOYAS ITPOI'PAMMA

aucuunauHabl OJ1.01 Ynpasnenue nH(pOpMaLIMOHHBIMU pecypcaMu

st HanpasieHus 38.03.01 DxoHomMuka
ypoBeHb bakanaBpuar
¢popma o0yueHust ouHas

A. B. Kapnymkuna

kagenpa-paspadorunk [{udposas sxoHOMUKA U HHPOPMAITMOHHBIE TEXHOIOTUU

PaGouas nporpamma coctasiena B coorBeTcTtBuu ¢ @I'OC BO no HanpapieHUIO
noarotoBku 38.03.01 DxoHOMUKA, YyTBEPKAEHHBIM MPUKa3oM MUHOOpHAYKH OT

12.08.2020 Ne 954

oxmmeanmsiii 1911, xpanmtes B cereme
HHOTO JOKyMeRTO0G0pOTa

3aB.xadenpoii pazpaboTynka,
J.3KOH.H., JIO0LI.

Pazpabotuuk nmporpamMmel,
CTaplLIMy IPENOIaBaTellb

CBEJIEHMS O BIIAJIEJIBLLE 31T
C.T

YenssOMHCK

T. A. XynskoBa

C.I. boroB



1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - MOHATUE HHPOPMAIIMOHHBIX PECYPCOB; -
COCTaB U CTPYKTYPY MH(POPMAIIMOHHBIX PECYPCOB
Poccun 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -
MPUHITUIIBI YITPaBICHUS HHHOPMAIIMOHHBIMHU
OIIK-6 CniocobeH moHUMaTh IPUHLHUIEL pabOThl  [pecypcaMi; - BO3MOXKHOCTH UCIIOIb30BaHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH M [MH(GOPMAITMOHHBIX TEXHOJIOTUH JIJIsl YIIPABICHUS
MCIIOJIb30BaTh UX JUISl pEUICHUs 3a/1a4 UHGOPMAIIMOHHBIMH PECYypcaMu
pohecCHOHATBHOM JIeITeTLHOCTH 'YMeeT: - Ki1accu(uupoBaTh HHPOPMAIIHOHHBIC
PECYPCHI; - HCTIONIB30BaTh HHGOPMAITHOHHBIE
CHUCTEMBI JIJIs yIIPaBJICHHSI HHPOPMAIIUOHHBIMHU
pecypcamu
meeT npakTHYECKU ONBIT: - UCITOJIb30BAHUS




UH(QOPMAITMOHHBIX PECYPCOB JIJISl pEILICHHS
npodeccuoHaNbHBIX 3a/1a4; - YIIpaBJIeHUs

UH(OPMAITMOHHBIMHU pPECypCamMu

3. Mecro nucuuniunnbl B ctpykrype OII BO

[Tepeuenp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT y4eOHOro MmjiaHa

[lepeueHs mocaeAYIOMIMX AUCIUTLINH,
BUJIOB paboT

Her

1.0.22 ndopMalinoHHbIE TEXHOJIIOTHH B
npodeccuoHaNbHOM 1eATeIbHOCTH,

@®J1.02 Pa3zpaborka caiitoB u Web cTpanuir

Tpe6OBaHI/I$I K «BXOIHBIM» 3HAHUAM, YMCHUAM, HABbIKAM CTYIACHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[aHHOI\/JI JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

MPEAIECTBYOMNUX TUCITUTIINH:
Her

4. O0béM 1 BUABI y4eOHOI padoThI

OO0mmast TpyA0€eMKOCTh JUCUUILIMHBI COCTABISIET 2 3.€., 72 4., 36,25 4. KOHTaKTHOUN

paboThl
Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHolt paboTbl
4acoB Homep cemectpa
2

OO6m1ast Tpy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopmvie 3aHAMUA: 32 32

Jlexumu (JI) 16 16

[IpakTnueckue 3aHATUS, CEMUHAPHI U (WJIN) IPYTHE BUIIbI 16 16
ayuTOpHbIX 3aHsaTHil (I13)

JlaGoparopHbie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75

C MPUMEHEHHUEM JIMCTAaHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOT Ui 0

[ToaroroBka k 3a4eTy 8,75 8.75

WNudopmarimonnslie pecypcbl Kak (akTOp COBPEMEHHBIX 3HAHUI 1 1

Cucrema 37€KTpOHHOTO JOKyMeHTooOopoTa — EBpat- ) )
J1oKyMeHTOOOOPOT.

Cucrema 3anuThl HHPOPMAITMOHHBIX PECYPCOB 2 2

ABTOMAaTH3alUs NPOLEYPhI CO3AAHUS UM UCTIOTHEHUS JOKYMEHTA. 2 2

MupoBoii 1 HallMOHANILHBIM PHIHOK MH(POPMAIIMOHHBIX PECYPCOB B 1 1
cUCTEeME YIpaBJIeHUs: HHPOPMAIIMOHHBIMHU pECYpCaMu

OcHOBHbIE TIOHATHUS YNIPaBIeHU HH(OPMAITMOHHBIMH peCypcaMu 1 1

VhpaieHue JOKyMEHTaMU B OpraHU3aluu. 2 2

[TpuHIUIIBEI OpraHU3aluyd JOKyMEHTO000poTa. 2 2

Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTa 1C:JlokyMeHTo000pOT 2 2

DOBOJTIONMSL 1ETONPOU3BOACTBA U OPUCHBIX TEXHOJIOTHUH. ) )
CoBpeMeHHbIE 0(DUCHBIE TEXHOIOTHH.




Teopetnueckne 0CHOBBI HH()OPMAIIMOHHBIX POIIECCOB U

MH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMIIOHEHTOB MPOIEcca 1 1

yrpaBiieHUs] TH()OPMALIMOHHBIMU PECypCaMH.
CucTeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
TectupoBanue - 3a4et (TeKyIUil KOHTPOJIb) 2 2
MeTtoauka BHEAPEHUS CUCTEMBI AIIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1
ABTOMaTH3aIMsI OCHOBHBIX MPOIIETYP PAOOTHI C TOKYMEHTAMH. 2 2
[IpaBoBoe o0ecredeHre ynpasieHus HHHOPMAIIMOHHBIMH pecypcaMu ) )

B PO

KoHcynpranyuy u npoMeKyTo4Hast aTTeCTalus 4,25 4,25

Bux konTposs (3adet, qud.3a4ueT, IK3aMeH ) - 3a4eT

5. Conep:kaHue QMCUUIIMHBI

O6beM ayIUTOPHBIX
Ne 3aHATHUH 110 BUJAM B
HaumeHnoBanue pa3aenoB IUCHUILIMHbI
paznena yacax
Bcero |JI|I13|JIP
1 OCHOBHBIE TIOHATHSI YIIPaBICHUS HH)OPMAIIMOHHBIMH PECYPCaMHU. ) >0l o
WubopmaiimoHHble pecypchl Kak (akTop COBPEMEHHBIX 3HAHUHN
TeopeTnyeckne 0CHOBBI HHPOPMAIIMOHHBIX TPOIIECCOB U
MH(OPMAITMOHHBIX TEXHOJOTHH - 0a30BBIX KOMIIOHEHTOB TIpoIiecca
2 |ympaBieHus ”HGOPMAIIMOHHBIMU pecypcaMu. MUPOBOM M HaIIMOHATIBHBIN 2 210 (0
PBIHOK MH(OPMALIMOHHBIX PECYpCOB B CUCTEME YIIPaBICHUS
WHGOPMAITMOHHBIMH PECYpPCaMHU.
3 [IpaBoBoe o0ecrnieueHre ynpasieHus HH(HOPMAIMOHHBIMHU pECypCcaMy B ) >l ol o
P®. Cuctema 3anuThl HHGOPMALIMOHHBIX PECYPCOB.
DBOJIOIMS JEJIONPOU3BOCTBA U OPHUCHBIX TexHONOruil. COBpeMeHHbIe
4 |oducHbIC TEXHOJOTUH. YTIpaBICHUE JOKYMEHTAMH B OpraHU3aIlUHN. 2 21010
[ TpuHIMIIBI OpraHU3anyy T0KyMEHTO000poTa.
ABTOMAaTH3aIUsl OCHOBHBIX MIPOIEAYpP PabOThI C TOKyMEHTAMHU.
5 |ABTOMarH3anMs NpoLEayphl CO3AAHNS WIHM UCIIOIHEHUS TOKyMEHTA. 2 21010
CuCTeMBI ANEKTPOHHOTO TOKYMEHTOO00pOTA.

6  |Cucrema aneKTpoHHOTO AJoKyMeHTooOopoTa EBdpar-nokyMmenTo000poT 10 |21 8]0

7  |Cucrema 3mekTpoHHOTO JoKyMeHToobopoTa 1C:JlokymMmeHTo000poT 10 (2180

8  |Meronuka BHEAPEHUSI CUCTEMBI JIEKTPOHHOTO TOKYMEHTO0O0pOTA. 2 21010

5.1. Jlekuun
Ne Ne Kox-
HaumeHnoBanue uinm KkpaTkoe coiepKaHue JEKIIMOHHOTO 3aHATHUS BO
neKuuujpasaena
4acoB
OcHOBHBIE IOHATHS U MX cozepkanue: Unpopmanus, Mudopmarnonnsie
nporecchl, MapopmanmonHsie pecypchl, MHPpOpMaIMoHHBIE CHCTEMBI,

1 1 |Madopmaruzanus, YipasieHre HHPOPMAITMOHHBIMU pecypcamu. CyIIHOCTh 2
WHQOPMAITMOHHBIX PECYPCOB, KOMITOHEHTHI, HA3HAYCHUE, YPOBHH OpPTaHU3aIUH
MH(POPMAITMOHHON AEATEIbHOCTH.

Hudopmarmonnsle npouecchl 1 nHGpopmarmonHsie Texrosnoruu (UT). CymuocTth
noHsTus "Texnonorus”. Dransl cranoBiaeHuss UT. Tpebosanus k UT. O6006meHHas

2 2 |popmyna UT. O6nactu u paznoBuaHoctu UT. CymHocTs noHsTHS "pBIHOK". 2
CexTOopa ppIHKa HH()OPMALIMOHHBIX pecypcoB. PHIHOK HHPOPMAIIMOHHBIX
pECYpCOB.




Hanmonaneusiit noknan "Mudpopmannonnsie pecypesl Poccun'. denepaibHblii
3akoH Poccutickoit @eneparuu Ne 149-D3 «O6 nndopmaruu, nHGOPMAITMOHHBIX
TEXHOJIOTHSIX U O 3a1uTe nHpopManum». OCHOBHBIE LIETH 3aLIUThl HH(OPMAIIHH.
CucTeMsl 3aIUThl HTHOOPMAIMK: BUIbI, BO3MOXHOCTH, YPOBHH.

Vcropust 1en10npon3BOACTBA. JBOIIOLUS KOMIIBIOTEPHBIX IPEANPUATAN U
oduchoro I10. Knaccudpukanus [10. JJokyMeHT - OCHOBHOM 0OBEKT CHCTEMBI
yrnpasieHus. CBoicTBa U GYHKIIMU JOKYMEHTa, HOCUTENH JoKyMeHTa. CUCTeMBbI
nokymeHToB. CTaHaapTuzanus 1 yHu(UKaus T0KyMeHTOB. HopMaTuBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuajbl B 001acTy ynpaBieHus JokyMeHTamu. [lonutrka
NpeANpUsATHS B 00JIaCTH yNpaBlieHHUs JokyMeHTaMu. [IoHsTHEe T0KyMeHTooO0opoTa.
J10oKyMeHTOOOOPOT KaK TeXHOJIOTHYecKuil mpouecc. IIoTokM TOKyMEHTOB U UX
cocTaB. XapaKTEepPUCTHKH U 00beM T0KyMeHTooO0opoTa. COCTOSIHUE COBPEMEHHOTO
TOKYMEHTO0O0POTa, OCHOBHBIE MTPOOJIEMBI U TPYAHOCTH. JlesoBas mpolenypa.
[Tponeypsl 00pabOTKH BXOASIINX, HCXOISAIINX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT IBHKEHHS TOKyMEHTOB. CXxeMa TOKyMeHTO000poTa. ABTOMAaTH3AIINS
nBIOKeHUs TokyMeHTOB. 111abinoHbl MapiipyToB. TexHomorust paboTsl ¢
nokyMeHTaMu. CoJiepyKaHHuEe OCHOBHBIX MPOIeyp paboThl C TOKyMEHTaMHU.
ABTOMAaTH3aLUs IPOLIENYP MOJYyUYEHHUS U MEPEAAYH BXOASIIINX U UCXOAAINX
TOKYMEHTOB. ABTOMaTH3aIHs MPOLETyphbl pETUCTPAIK JOKYMEHTOB.
JJIeKTPOHHBIE PErHCTPAlMOHHbIE (POPMBI. ABTOMAaTH3HMPOBAHHBINA KOHTPOIb
VCIIOJTHEHUSI TOKYMeHTOB. Bunbl u dpopmbl koHTposst. Apxus. MHbopMmaonHo-
crpaBoyHas paboTa Mo JOKyMeHTaM. PeKBU3UTHI JOKYMEHTA: IOCTOSIHHBIE U
nepeMeHHble. TpeboBanus [ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB U UX oopmiieHuto. Pacronoxenne 0CHOBHBIX PEKBU3UTOB Ha
TOKyMeHTe. ABTOMAaTH3allus CO3/1aHus JOKyMeHTOB. Buasl hopm (61aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JTOKYMEHT. PEKBU3UTHI 2JIEKTPOHHOTO
mTOKyMeHTa. DNeKTpoHHas mudpoBast moAnuck. [11a6moHsr 1 POPMBI ITEKTPOHHBIX
TTOKYMEHTOB.

HeoOxomumocts. Onpenenenne COJI. Pemmaemsle 3aqaun. OtieHka

b dextuBHoctu. Knaccudukanus C3I. ECM cucteMbl, ©X OCHOBHBIE YE€PTHI U
mecTo B cTpykrype MC npennpusitus. UneansHast apxutektypa CI/1. O630p
poinka COJl u ECM.

EBdpat-LokymenToo6opot: O630p OCHOBHBIX BO3MOKHOCTEH CHCTEMBI, MOJTYJIH,
BapUAHTHI Pa3BEPTHIBAHMS, TTOPSI0K HACTPOUKH, aIMUHICTPUPOBAHNE, BEPCUH
CHUCTCMBI.

1C: lokymeHnT0000p0T: O630p OCHOBHBIX BO3MOXKHOCTEH CUCTEMBI, MOYIIH,
BapUAHTBI PAa3BEPTHIBAHMUS, TOPSIOK HACTPOUKH, aIMUHHCTPUPOBAHUE, BEPCUH
CHUCTCMBI.

[TpeanpoextHoe obcaenoanue. MHpopmannonHoe obcae0BaHue U aHAIIU3.
Br1i6op COJl. TemaTnveckuii aHAIN3 ¥ ONITUMH3AIUS JJOKYMEHTOO00POTA.
Pazpabotka u Hactpoiika COJI. Kak n3bexarp HeygauHbix BHenpeHuit COJI.
OnBITHO-IPOMBIIIITIEHHAS SKCIITyaTanus. [IpoMbllsieHHas SKCIITyaTausl.

YIIpaBJIeHUE IPOEKTOM.

5.2. llpakTHyecKue 3aHATHS, CEMHUHAPbI

Ne
3aHATHSA

Ne

paznena

Haunmenopanue uimm KpaTKOC COACPIKAHUC MPAKTUICCKOIO 3aHATHA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-nokymenToo00poT. Hauano paboThl B cucteme.
HacTpolika cripaBOYHHUKOB TPEANPUATHS (OPTCTPYKTYpa, TIEPCOHA, TIpaBa
NOCTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBApH,
KaJICHJIapH ).

PCFI/ICTpaI_[I/IH JOKYMCHTA; ITIOCTAHOBKA NOKYMCHTA Ha KOHTPOJIb, KOHTpO.HB
HCITOJTHCHUA NTOKYMCHTA, CO3JaHNC nopyquI/Iﬁ 110 JOKYMCHTY, NCIIOJIHCHUEC




nopy4yeHuit; CHATHE TOPYUYECHUI C KOHTPOJISL; CHATHE JOKYMEHTA C KOHTPOJIS;
[OUCK JJOKYMEHTOB; [TOJYyYEHHUE PA3IMUHBIX OTUETOB; BBIIOJHEHUE COITIACOBAaHUMN
nokymMeHToB; Co3aHne MapIIpyTOB COITIACOBAaHUN JTOKYMEHTOB C IIOMOIIBIO
«au3aiiHepa MapuIpyTOB»; UCIIOIb30BaHUE CO3/IaHHBIX PaHEE MAPIIPYTOB
TTOKyMEHTOB.
Pazpabotka ruana BHeapenust COJI. [loctpoenue Moseneit MOTOKOB JOKYMEHTOB.
Hactpoiika monenu B COJI. JlemoHcTpaius padoTsl cucteMbl. MHCTaMAIUs
3 ¢ |cepBepa ApPXUBHOTO IOKYMEHTOOOOPOTa KJIMEHTCKUX MecT. HacTpoiika )
MOIKITIOYCHNH KIIMEHTOB K CEPBEPY M CHHXPOHU3AIMs ¢ cepBepom EBdpar-
nokyMeHTo000poT. HacTpoiika cuctembl Apxusapuyc. OcBOeHHE OCHOBHBIX
OTIEePALIHI.
Pemenne npaktudeckux 3anad Nel-Ne9 no padote B cucreme EBdpar-
4 6  |[10KyMEHTOOOOPOT U ApxHBapHyc Ha Oa3e HACTPOCHHOH Ha MpeAbIIYIUX dTanax | 2
CHCTEMBI KOHKPETHOTO TIPEITPHUSTHS.
1C:JlokyMeHTOOOOPOT: YCTaHOBKA IIIATGOPMBI, pa3BepTHIBAHHE U
5 -  [fepBOHauaNbHAS YCTAHOBKA M MPOBEPKA paboThl KOH(pUTYpaLUy. )
1C: HokymenToobopot: [lepBoHayanbHast HACTPOHKa KOHPHUTYpaIliy Ha IPUMEPE
KOHKPETHOH IpymnIbl KOMIIAHUH (XOJIIMHTa).
6 7 1C: JoxymenToobopot: Pabora ¢ daitnamu. 1C:JlokymenToo6opot: Pabora ¢ )
OHM3HEC-TIPOIIECCaMHU.
7 7 1C:lokymeHTO000pOT: Peructpariuist BXOAAIIMX U UCXOASIINX JOKYMEHTOB. )
1C: lokymenTo060poT: PaboTa ¢ BHyTpeHHUMHU JOKYMEHTaMHU.
1C: dokymenToobopot: Hactpoiika npaB goctyna K J10KyMeHTaM U (aiiam.
8 7 [1C:dokymeHnToo60pot: HacTpoiika 3eKTpOHHOM MOYTHI M €€ HCTIOb30BaHNUE. 2
Pabota ¢ mepornpusitusimu. 1C:JlokymenToo6opoT: KopropaTtuBHbie IpOLIECCHI.
5.3. JlaboparopHbie padoThI
He nipenycmoTpensl
5.4. CamocrosiTesibHasA padoTa CTyIeHTA
Boinonnenne CPC
Criucok nureparypsl (¢ ykazaHHUEM Kon-
[Monun CPC pas3melios, raB, CTpaHuil) / ccbuika Ha  [CeMmecTp| BO
pecypc 4acoB
DYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
[ToaroroBka k 3a4ety 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 2 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
MudopmarimoHHbie pecypcehl Kak GakTop DYMJI, OcHoBHas nuteparypa 8 (ctp. 33- ) 1
COBPEMEHHBIX 3HAaHUI 49), OcaoBHas nmuteparypa 10 (ctp. 28-56).
1) Cognitive Technologies. Cuctema
Cucrema 3JIeKTPOHHOTO JOKYMEHTO000POTa [3IEKTPOHHOTO T0KyMeHTooOopoTta "EBdpar- 5 )
— EB(par-JlokyMeHTOOOOPOT. TOKyMEHT0000poT". PykoBOACTBO
nosib3oBarens. - M.: 2009.
Cucrema 3anuThl HHPOPMAITHOHHBIX OYMJI, OcunoBHas nuteparypa 9 (ctp. 55- 5 5
pecypcoB 60), OcHoBHast uteparypa 8 (ctp. 97-106).
ABTOMaTH3a1Ms IPOLIETYPHI CO3AAHUS WIH ITYMII, Ocrosras muteparypa 2 (ctp. 125-
168). OYM/, OcHoBHas nuteparypa 9 (cTp. 2 2
VICTIOJIHEHUS! TOKYMEHTA. 127-162).
MHPOBOIE H HAIHOHAILHbI PLIHOK DYMJI, OcunoBHas nuteparypa 10 (ctp. 94-
MH(POPMALIMOHHBIX PECYPCOB B CHCTEME 2 1

yrpaBiaeHus] THPOPMALIMOHHBIMU

120).




pecypcamu

(OCHOBHBIC ITOHSTHUS YHpaBJICHUA

OYM/I, OcnoBnas nureparypa 9 (ctp. 12-

1H(OPMaMOHHBIMU pecypcaMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32) !
[TYM/]I, OcunoBHas nuteparypa 2 (cTp. 6-
94), OcHoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHnas nutepatypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "YHudunupoaHHbIe
YrpaBieHne TOKYMEHTaMU B OPTaHU3AIMH. |[CHCTEMBI JOKyMEHTAIIHH. 2
YHUpHUIMPOBAaHHAS CUCTEMA
OpraHU3alMOHHO-PACIOPSAUTEILHON
nokyMmeHTauu. TpeGoBanus Kk ohopMIIeHUIO
TOKYMEHTOB"
ITpHHIMIIL OpraHmsatH [TYM/I, OcunoBHas nuteparypa 2 (ctp. 40-
60b0Ta 149), OcuoBHas nmureparypa 3 (cTp. 85-214), 2
JIOKYMEHTOODOPOTA. OcHoBHas nuteparypa 1 (cTp. 55-132).
Cucrema 31eKTpOHHOTO JokyMeHToobopoTa |1C:lokyMeHT0060pOT. MeToanueckue )
1C:JloxkymeHTOOOO0pOT yKa3aHUs K MPAKTUYECKUM paboTaMm.
DBosmonus aenonpousBoactsa U opucHeix  [[IYM/I, OcHoBHas nuteparypa 2 (cTp. 6-
TexHosoruid. CoBpeMeHHbIe O(HUCHbIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2
TEXHOJIOTUU. OcHoBHast mutepatypa 1 (ctp. 13-52).
Teopernueckne 0CHOBbI HTHPOPMAIIMOHHBIX
MPOLIECCOB 1 MH(OPMALMOHHEIX DYMJI, OcHoBHas nuteparypa 8 (cTp. 75-
TEXHOJIOTHIA - 6230BBIX KOMIIOHEHTOB 1
81), OcHoBnas nuteparypa 10 (ctp. 70-85).
nporecca ynpasieHus: HHQOpMaIlMOHHBIMU
pecypcaMu.
DYM/JI, OcHoBHas nuteparypa 9 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), JonomuauTenpHas auteparypa 2 (CcTp. )
TOKYMEHTO000pOTA. 11-100), OcnoBHas nureparypa 3 (ctp. 102-
168).
OYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
TectupoBanue - 3a4yeT (TeKymud KOHTPoIb) |81), OcHoBHas auTeparypa 6 (ctp. 11-304), 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
OVYM/, OcHoBHas nuteparypa 1 (ctp. 246-
MeTtoauka BHEIPEHUS CUCTEMBI 312), HononuurenbHas Juteparypa 7 (cTp. 1
AJIEKTPOHHOTO IOKYyMEHTO000pOTa. 8-64), lononnurenbHas nutepatypa 4 (cTp.
28-110).
ABTOMATHSAIEA OCHOBHAIX NDONEMYD [TYMJI, OcHoBHas nuteparypa 2 (ctp. 96-
144). OYMJL, OcHoBHas nuteparypa 6 (cTp. 2
[paboThI C JOKYMEHTaMH. 68-126)
[IpaBoBOE OOEcmeueHre ynpaBICHUS OYMJI, OcHoBHas nuteparypa 9 (ctp. 39- )

MH(OPMAIMOHHBIMU pecypcamu B PO

54), OcHoBHas nuteparypa 8 (ctp. 80-96).

6. ®oH/1 O1IEHOYHBIX CpeaCTB 1JIA IPOBCACHHUSA TEKYIIECI0 KOHTPOJIA YCIIEBACMOCTH,

HpOMe)I(yTO‘IHOﬁ arTeCcralnnumn

KOHTpOJ'II) Ka4yCCTBa OCBOCHMUA O6p330B3T€JIBHOI>i IMporpaMmel OCYIICCTBIICTCA B

cootBeTcTBUH ¢ [losto’keHrEM 0 OalTbHO-PEHTHHIOBOM CHCTEME OIIEHUBAHUS PE3YJIBTaTOB
y4eOHOM IeSITEIIFHOCTH 00yYaIOIIUXCSI.

6.1. Kontpoabubie meponpusitus (KM)

No | Ce- Bun
KM|mectp| koHTpoOJIs

HasBaunue
KOHTPOJILHOTO

Makc.
Oamt

Bec [Mops ok HaunceHus 6aIoB

Yuu-
THIBA




MEpOIPHUATHSL

ercs
B [1A

Texymmii
KOHTPOJIb

IIpoBepka
BBITIOJTHEHHBIX
IIPAKTHYECKUX

pabor

0,1

[1o uToraM BBINOIHEHHS TPAKTUYECKUX
paboT, CTPYKTypa U CoAep>KaHUE KOTOPBIX
packpbIThl paHee B nanHoi PIIJI, crynent
(dbopMupyeT OTUET, KOTOPBIA OH 3arpyxaet
B KaUE€CTBE pE3y/bTara B "' DJIEKTPOHHBII
HOVYpI'Y".

Kpurepun olleHNBaHus 3arpy>KEHHBIX
OTYETOB IO NMPAKTUUYECKUM paboTaMm:

2 GaJiia BBICTABISETCS 32 MOJTHOCTHIO
[PaBUJILHO BBIMTOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUM C TPEOOBAaHUSAMU CTaHAPTA,
JTOTMYHBIN ¥ BEPHBINA JOKJIAJ U HE MEHEE
65% mpaBUIIbHBIX OTBETOB Ha BOIIPOCHI
[IPETI0/1aBaTENS.

1 Gain BeICTABISAETCS 32 PAlOTY,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
[PYKOBOJICTBY HJIM COOTBETCTBYET TOJIHKO B
JaCTHUYHO, OTYET HE UMEET aHAJIN3a, HE
OTBEYaeT TPeOOBAaHUAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaausax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKIapaTUBHBIN XapakTep. [Tpu 3amure
pabOoTHI CTYIEHT 3aTPyAHSIETCS OTBEYaTh Ha
[IOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, HE
3HAeT TEOPUH BOIIPOCA, IPU OTBETE
JIOIYCKAEeT CYIeCTBEHHBIE OIINOKH.

0 GamoB - paboTa coBceM HE
[IpE/ICTaBJICHA.

MaxkcuMaabHOE KOJIM4eCTBO 0alioB — 2.
BecoBoii K03 GUIIMEHT MEPOTIPUATHUS —
0,1.

3a4CT

Texymui
KOHTPOJIb

[IpoBepka perieHus
3aja4

0,1

[1o uroraM BBINONHEHHUS 33]1a4, CTPYKTypa
U COZiepKaHUE KOTOPBIX PACKPBITHI PaHEE B
nanHoi PIIJI, ctyneHT popMupyeT oTuer,
KOTOPBII OH 3arpy’kKaeT B KaueCTBE
pesynbrata B "Onektponnsiii OYplI'Y".
Kpurepun olleHHBaHNUs 3arpy>KEHHBIX
OTYETOB IO PEIIEHHBIM 3a/1a4aM:

5 6asIoB BBICTABIIAETCS B ClIyyae
BBITIOJTHEHUSI BCEX CIICAYIOLIUX
TpeOoBaHu: 1) MOTHOCTBIO BCE PEIIEHBI U
[paBWIbHO 0()OPMIIEHBI 33]1auH, 2) OTYET
UMEET JIOTUYHOE, IIOCIIE0BAaTEIbHOE
W3JI0)KEHUE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOIAMU U
000CHOBAHHBIMH MOJIOKEHUSAMU, 3) TIpU
3alUTe CTYACHT IOKa3bIBaeT NNIyOoKoe
3HAaHKE BONPOCOB TEMBbI, CBOOOHO
OIIEpUPYET JaHHBIMU UCCIIEJOBAHHUS,
BHOCUT OOOCHOBaHHBIE MTPEIOKEHHUS,
JIETKO OTBEYAET Ha IOCTABICHHbBIE
BOIPOCHI.

3a4CT




4 Oassia BBICTaBISETCS MPU BHITIOJHEHUU
BCEX CIenyromux TpeboBanuii: 1) He
Menee 70% 3amay perieHsl U 0hOpMIIEHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET JIOTUYHOE, TIOCIIE0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIITUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT MMOKA3hIBACT 3HAHKE
BOIPOCOB TEMBbI, ONIEPUPYET JAHHBIMU
MCCIIC/TOBAHMS, OTBEYACT HA TOCTABICHHBIC
BOIIPOCHI.

3 Oasuta BBICTABIISIETCS! IPU BBIMIOJTHEHUHT
BCEX CIenyromux TpeboBanuii: 1) He
Menee 50% 3amay pereHsl U 0hOpMIICHBI C
HEeCyIIeCTBEHHBIMH 3aMeYaHUsIMHU, 2)
OTYET UMEET JIOTHYHOE, MTOCIIeIOBATEIHHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT IMOKA3hIBAET HE MOTHOE
3HAaHKE BOMPOCOB TEMBI, HE BCEr/a MOJIHO
OTBEYAET HA TIOCTABICHHBIC BOIPOCHI.

2 OaJjuia BBICTABIISAETCS MIPU BHIIOJHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
50% 3amau pemieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJIC/IOBATEIHPHOE U3JIOKECHHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT MOKa3bIBaeT OYCHH cl1aboe 3HaHUE
BOIPOCOB TEMBbI, HE MTPABIIILHO OTBEYAET
Ha TIOCTABIICHHBIC BOIPOCHI.

1 Gant BeICTaBISETCS IPU BHIIOJTHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJIC/IOBATEIPHOE U3JTIOKECHHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYZIEHT MOKa3bIBaET MIOJTHOE HE3HAHUE
BOIPOCOB TEMBbI, COBCEM HE OTBEYAET Ha
[MOCTABJICHHBIE BOIIPOCHI.

0 GamoB - paboTa He Tpe/ICTaBIICHA.
MakcuManbHOE KOJTUYeCTBO OaIoB — 5.
Becoroit koahpurmeHT MmeponpusTis —
0,1.

Texymmii
KOHTPOJIb

TectupoBanue

0,1

10

Tekyliee TecTHpoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynpraram 0CBOCHUs
COOTBETCTBYIOILIETO paszziena (pa3aeinoB)
MUCIUILINHBL. CTYIEHTY NPENOCTABISIETCS [3a4ET
10 cimy4aifHBIX BOPOCOB U3 OaHKa
BOIIPOCOB. BpeMs oTBeieHHOE Ha
[MPOBEICHNE TeCTUPOBaHUA - 10 MUHYT.
[Ipu oueHMBaHUM PE3YIBTATOB




MEPOIPUSITHSI UCIIONIb3YyeTCs 0aIbHO-
PEUTHHIOBas CUCTEMA OLIEHUBAHUS
PE3yIBTATOB YIEOHOU e TEIIEHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekTopa ot 24.05.2019 . Ne 179).
[IpaBuIBHBIN OTBET HA BOMPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIH
OTBET Ha BOIMPOC cooTBeTCcTBYET () OasIoB.
MaxkcumanbHOe KormaecTBo 6amioB — 10.
Becoroit ko purmeHT MmeponpusTis —
0,1.

Meponpusitue
IIPOMEKYTOYHOU
Hpowme- paTTeC”iIaI_[I/II/I
4 | 2 | xKyrouHad 35
(TecTupoBaHuE 1O
aTTecTanus

ATOTaM OCBOEHHUS
JIACIIUTUTAHBI )

[IpomexyTouHas arTecTanus IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"Onexrponnsiil OYpI'Y" no ntoram
OCBOEHUS JUCUUIUIMHBL. OCHOBBIBAETCS Ha
BCEX pa3Jenax AUCLUIIINHBIL.
KoHTpoNbHBIE MEPOTIPUATHS
[IPOMEKYTOYHON aTTeCTALlMK IPOBOJSATCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
pE3yaBTaTOB MEPOIIPUATHUS UCTIONb3YETCS
0aJIbHO-PEUTHHTOBAs CCTEMA
OLIEHUBAHUS PE3yJIbTaTOB yUeOHOM
NesTeNIbHOCTH oOy4aromuxes . Tect
COCTOMT M3 35 BOIIPOCOB, MO3BOJISIOLINX
OLIEHUTH C(HOPMUPOBAHHOCTH
KOMIIETCHIUH. THIIBI BOIIPOCOB
[TPEICTABJICHBI PA3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABIICHNE, BBIOOPKA,
MHOKeCTBEHHbIe. Ha oTBeThI oTBOAIMTCS 35
MUHYT. [IpaBUIIBHBIN OTBET HAa BOIIPOC
cooTBeTCcTBYeT 1 Oamty. HenpaBuibHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () GaoB.
MakcumanbHOE KOJTMYeCTBO OAJIIOB 3a

MIPOMEKYTOUHYIO aTTECTAIMIO - 35 GaJlIoB.

3a4CT

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEHMBAHUSA

Bun
IIPOMEKYTOYHOMN
aTTeCTalluy

[Tpouenypa npoBeneHus

Kpurepun
OLICHUBAHUS

3a4cT

[Ipu oneHMBaHUM PE3YIBTATOB YUEOHOM NEATEIBHOCTH
00yJaromerocs 1o JTUCIUIUTMHE HCTIONb3yeTcsl 0aIbHO-
PENTHHTOBAs CHCTEMa OIICHUBAHUS PE3y/IbTaTOB yUueOHOM

nesrenbHocTU oOyuaromuxcs (ITonoxxenue o BPC yrBepxkeno
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pekropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTUIUHY
dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-
PEUTHUHTOBBIE MEPOTIPUATHS TEKYILETO KOHTPOJISI. 3aU4TEHO:
BeITMYMHA pelTHHTa oOydarorierocs mo aucuurimae 60...100 %.
HesauteHo: BennunHa pedTHHTA 00y4YaroIerocs mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He comIaceH ¢ OIIEHKOM, MOJIyYEHHOU M0
pe3ysibTaTaM TEeKYIIEro KOHTPOJIs, CTyACHT MPOXOIUT
MEPOIPUATHE TPOMEKYTOYHON aTTeCTAllUU B BUJIE TECTUPOBAHMUS.
TectupoBanue mpoBoauTcs B cucreme edu.susu.ru. B aynuropun,
e MPOBOAMTCS 3a4€eT, JOHKHO OJHOBPEMEHHO MPUCYTCTBOBATH HE

B cooTBeTcTBHM C
. 2.5, 2.6
[Tomoxxenus




6onee 6 — 8 crynentoB. Tect comgepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aetcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCLMIUIMHY PaCCUMTBIBAETCS HA OCHOBE MOJIYUYEHHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHS TEKYLLErO KOHTPOJIS U
MIPOMEKYTOUHOM arrectanuu. Dukcaius pe3yabraroB yueOHOM
JIEATEIbHOCTHU MO TUCHIUIUIMHE TPOBOAUTCS B JI€HB 3a4eTa IPH
JIMYHOM NPUCYTCTBUH CTyzeHTa. OueHka "3aureHo" mo
TUCIUIUTMHE BHOCHUTCS B «[IpunoxeHue k nuriomy GakaigaBpay.

6.3. ITaciopt oHIa OLIEHOYHBIX CPEACTB

Komnerenuun Pesynbrarel 00yuenus KM

3HaeT: - NOHATHE NH(POPMALIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
MH(POPMALIMOHHBIX pecypcoB Poccuu 1 MUPOBBIX HH(OPMALIMOHHBIX PECYpPCOB; -

OIIK-6 MPUHITUIIB YITpaBIeHUS HHHOPMAIIMOHHBIMU PECYPCAMH; - BO3MOKHOCTH HHH
MCTIOJIb30BaHMsI MH(POPMALIMOHHBIX TEXHOJIOTHH JUIs yIIpaBICHUS
MHGOPMAITMOHHBIMH pecypcaMu

'YMeeT: - KilacCupuIupoBaTh HHOOPMAITMOHHBIE PECYPCHI; - HCTIOIB30BaTh

OIIK-6 HH
MH(OPMAIMOHHBIE CUCTEMBI JJIs YIIPaBIeHU HHPOPMALIMOHHBIMU peCypcamu
lmMeeT mpakTUYeCKH OMBIT: - UCIIOIb30BAHUS MH(DOPMAIIMOHHBIX PECYPCOB JUIS

OIIK-6 pelieHns npodecCuOHANbHBIX 3a/1a4; - YIIpaBJIeHUs! HHPOPMAIIMOHHBIMU FHHHH

pecypcamu

Tumnosslie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeTOANYeCKOe M HH(POPMaIHOHHOE 00ecTrieyeHne TUCIUIINHBI

IHeuaTHas yyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

I.  OxorHuxos, A. B. JlIokymMeHTOBeIEHHE U IE€IIONPOU3BOACTBO [ TEKCT]
yueb. mocobue A. B. Oxotnukos, E. A. bynaBuna. - 2-e usa., nepepad. u gom. - M.:
Mapr, 2005. - 301 c.

2.  Kupcanosa, M. B. CoBpemeHnHoe nenonpou3BoacTBo [Tekcr] yueo.
nmocoOue JJ1s By30B 110 3KOH. crienranbHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
cinyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciykOsl. - 4-¢ uzn. - M.: UHDPA-
M, 2015. - 310, [1] c. nn.

3.  Kyrymesa, T. B. [lenonpousBoactso [Tekct] yued. mocobOue 1yist By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "6akanaBp') T. B. Kyrymiesa,
T. C. JlackoBa, K. ®@. Mexaniiesa ; noa pea. T. FO. Anonuenko. - PoctoB H//1.:
®denukc, 2017. - 296 c. uin.

6) OononHumenvbHas Iumepamypa:
He nipenycmorpena

8) omeuecmeenHvle U 3apyOedtCHbIE HCYPHANbL NO OUCYUNTUHE, UMelowuecs: 8 budiuomexe:
He npenycmorpensl

2) Memoouueckue YKazanus 0Jis. Cmy0eHmos no 0C80EHUI0 OUCYUNTUHDL:
1. EB®PAT pykoBoACTBO




2.
paboram.
3.

4.

1C: JoxymeHTo000pOT. MeToanueckre yKa3aHus K MpakTUYeCKUM

P® I'OCT P 6.30-2003 "YHudpuuupoBaHHBIC CUCTEMBbI JIOKYMEHTAITUH.
VYuudunrpoBanHas cucTeMa OpraHu3alMOHHO-PACTIOPSANTEIILHON JOKYMEHTAIIHH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMsl 351eKTPOHHOTO
nokyMeHToobopoTa Ynpasienue nokymentarueit. (Joxunequs: OCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3€KTPOHHOIO TOKYMEHTO000pOTa
VYnpasnenue nokymentauuei. Magdopmanms, coxpansemas B 3J1€KTPOHHOM BHU/IE.
Pexomenpanuu no o0ecrneyeHuto JOCTOBEPHOCTH U HAJEKHOCTH)

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:
EB®PAT pykoBoACTBO
1C: loxymeHTO000pOT. MeToanvecKre yKa3aHus K MPaKkTHIECKUM

l.
2.

paboram.
3.

4.

P® I'OCT P 6.30-2003 "YHuduimpoBaHHbIe CUCTEMBI TOKyMEHTAITUH.
VYHubunupoBaHHas cicTeMa OpraHu3allOHHO-PACIOPSAUTEIbHON JOKYMEHTAIIH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 31€KTPOHHOTO
ToKymMeHTooOopoTa Ynpasinenue fokymeHtanuen. (Joxunenus: OCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3JIEKTPOHHOTO JTJOKYMEHTO000pOTa
VYnpasnenue nokymentanuei. Madopmanus, coxpansemas B 3J€KTPOHHOM BU/IE.
Pexomenpanmu no odbecrneyeHuto JOCTOBEPHOCTH U HAJEKHOCTH)

JJIeKTPOHHAs Y4e0OHO-MeTOANYeCKAs JOKYMEHTAIlUs

HaunmenoBanne
No Buz peeypeas | bubnuorpaduueckoe onrcanue
JTUTEPaTyphI AIIEKTPOHHOM
dbopme
DEKTPOHHO- Kynses, H. Hv KOH(bI/II[eHHIiI’aJ'IBHOC ,Z[GJ'IOHpOI/ISB(.)I[CTBO Hu
3aIUIICHHBIN 3JIEKTPOHHBINA JOKYMEHTO000pOT : yueOHuk / H. H.
OuOIMOTCYHAS .
1 OcHOBHas cHCTeMa KynsieB ; mon penakmueit H. H. Kynsea. — 2-e uzn., nepepad. u
nmuTeparypa A IATEILCTEL norn. — Mockaa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-
Hazll% 711-8. — Tekcr : anexTpoHHbIH // JIaHb : 2IEKTPOHHO-
oubmmoTeunas cucrema. https://e.lanbook.com/book/163041
JJEKTPOHHBIN JOKyMEHTOOOOPOT U obecreueHre 6e30macHOCTH
DIEeKTPOHHO- crangaptaeiMu cpeactBamu WINDOWS : yuebGHOE mocobue /
) JlonoHUTEIbHAS |OMOIHOTEeYHAS JI.M. EBnoxumoBa, B.B. Kopsiokun, A.H. I[Teubkun, O.T.
uTepaTrypa cuctema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 31eKTPOHHBIH.
https://znanium.com/catalog/product/1001864
Kabamos, C. 0. DnekTpoHHOE MPaBUTENbCTBO. DIEKTPOHHBIH
JJIEKTPOHHO- TOKyMeHTO000pOT. TepMuHbI 1 onpeneneHus : yuebHoe nocodue
3 OcHOBHas onoOmmoreunas |/ C.1O. Kabamos. — Mocksa : UHOPA-M, 2021. — 320 ¢. —
muTeparypa cucTreMa (Briciee o6pa3zoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TexcT : 21eKTPOHHBIH.
https://znanium.com/catalog/product/1132150
DJIEKTPOHHO- Kamnau, A. B. Opranu3zanusi CUCTEM 3JIEKTPOHHOTO
JlomonauTeIpHAS ) )
4 TePaTYDA OoubnmuoTeuHass  |qokyMeHTooOOpoTa : MmoHorpadus / A. B. Kanau, JI. I. 3p10uH ;
patyp cHucTema DKOY BO Boponexckuii unctutyt ®CHUH Poccun. - Boponex




Znanium.com

: Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
TeKCT : 2JEKTPOHHBIMN.
https://znanium.com/catalog/product/1241010

KommiekcHbIi MoAXOO K 3alIUTC JICKTPOHHOI'O

ICKTPOHHO- moKkymMeHTooOopoTa : yueoHoe nocooue / C. W. Ultependepr, JI.
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