FOJ)KHO-YPAJIBCKHUI T'OCYJIAPCTBEHHBIA YHUBEPCUTET

YTBEPX/IAIO:

CBEJIEHHS O BIAJEJBLIE 11911
Kapnyurkiia A. B.

[Tonsso

1: karpushkinaav
02.04.2025

B crcTeMe

A. B. Kapnymkuna

PABOYAS ITPOI'PAMMA

aucurIIuebl 1.d.02 JlokyMeHTHpOBaHUE yIIPABIECHYECKON AEATEIbHOCTH
st HanpasieHus 38.03.01 DxoHomMuka

ypoBeHb bakanaBpuar

(¢popma 00yueHHs OUHO-3204HAS

kageapa-paspadorunk CoBpeMeHHbIE 00pa30BaTeIbHbIE TEXHOIOTUU

PaGouas nporpamma coctasiena B coorBeTcTtBuu ¢ @I'OC BO no HanpapieHUIO
noarotoBku 38.03.01 DxoHOMUKA, YyTBEPKAEHHBIM MPUKa3oM MUHOOpHAYKH OT

12.08.2020 Ne 954

3aB.xadenpoii pazpaboTynka,

K.T€XH.H., JIOII.

Pazpabotuuk nmporpamMmel,
K.T€XH.H., JIO1l., JOLEHT

oxmmeanmsiii 1911, xpanmtes B cereme
HHOTO JOKyMeRTO0G0pOTa

CBEJIEHUSI O BIIAJIEJIBLIE TT9TT

an: Tipoxopos A. B.
horovav
02.04.2025

S .
ﬁ‘@ﬁ% rextponis

1OVpry 10

a 1. B.

vaiv
02.04.2025

CBEJIEHMS O BIIAJIEJIBLLE 31T

YenssOMHCK

A. B. IIpoxopos

H. B. MakcakoBa



1. llesu u 3212494 AU CIUILIHHBI

[lens AMCIMTUIMHBI - 1aTh 3HAHUSI, HEOOXOAMMBIE VISl TIPABMIIBHOTO COCTABIICHUS U
oopMIIEHUST JOKYMEHTOB, BO3HUKAIOIINX B MPOIIECCE MPUHATHUS U peain3aIiiu
yIPaBICHYECKUX PEIICHUH, OCBOUTH OOIIECTIPUHATHIC B MUPE MPEATIPUHAMATEIHLCTBA
JICKCUKY ¥ CTHJIb JIEJIOBOM M KOMMEPYECKOU KOPPECTIOHACHITUH JJI CBOOOTHOTO H
PaBHOIIPABHOTO OOIICHMS C MMAPTHEPAMH Ha MPEANPHUITHAX. 3a1a91 TUCIIUTUIAHEI -
03HAKOMHWThH CTYJICHTOB C OOIIMMH MPUHIIMITAMH JTOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
JEATETBHOCTH MPEANPHATHS, C IIOPSIKOM JOKYMEHTHpOBaHUs nHMopmanyu. Hayunts
CUCTEMATH3UPOBATh MH(POPMAIIUIO MO KATETOPUAM U YPOBHSIM JI0CTyTa K HEH.
O3HAKOMUTHCSA € TIOPSIKOM MPABOBOM 3aIUTHI IOKYMEHTUPOBAHHON MH(MOPMALINH U C
OpraHu3alMen parMoHaIbHOTO JBUKEHUS JOKYMEHTOB Ha Tpennpusitud. Hayuuts
Ka4eCTBEHHO U OBICTpO 00padarbiBaTh HHGOPMALIUIO B IEJISIX COBPEMEHHOTO MPUHSATHUS
COOTBETCTBYIOIIUX YIIPABICHUECKUX PEIICHUH. YCBOUTH MIpaBuia U OPMBI JIEJTOBON U
KOMMEPYECKOU MEePENUCKH HA MIPEATPUITHSIX.

Kparkoe cogepxxaHue IuCHUIIIMHBI

[TonsiTHe JOKYMEHTa, CUCTEMBI IOKYMEHTAIIUU U YIIPABICHYECKOM TOKYMEHTAITNH:
TpeOOBaHUS K COCTABICHHIO U opopmiteHHIo, hopMymsip-o0pasell, CocTaB U
PacIoiOKeHNE PEKBU3UTOB; COCTABICHHE U 0()OPMIICHHE OCHOBHBIX JOKYMEHTOB:
JIOTOBOPOB, KOHTPAKTOB, MPUKA30B, CIIY)KEOHBIX 3aMHICOK, IPOTOKOJIOB, aKTOB, CIIPABOK U
JOKYMEHTOB JIMYHOTO XapaKTepa; OpraHu3aImsl TOKyMEHTO000pOTa;CUCTeMAaTH3aIUs
JIOKYMEHTOB, HOMEHKJIATypa JIsl X (POPMUPOBAHUS U XPAHCHHS; COBPEMEHHBIC CITOCOOBI
¥ TEXHUKA CO3JIaHUs JOKYMEHTOB;ICJIOBBIC 1 KOMMEPUYECKHE MUChMa: KiIacCUpUKAIIHS,
CTPYKTYypa, CTaHIApTHBIE ()pa3bl M BRIPAKCHUS; TIpaBuiIa U POPMbI KOMMEPUYECKOMH
NEPENUCKN; OpraHu3arus paboThl ¢ JOKYMEHTaMH, COJICP KAIUMHK KOH(MUICHIINATbHBIC
CBE/ICHUSI.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[TnanupyemMble pe3yabTaThl OCBOCHUS [Mnanupyemblie pe3yabTaThl
OII BO (xommnieTeH1Iun) 00y4YeHHUs 10 AUCITUTUTHHE

3HaeT: - CUCTEMBI JJOKYMEHTUPOBAHUS HA
NPEANPUITUH; - CTAHAAPTHI CTYKEOHBIX
TTOKYMEHTOB, TIOPSIIOK JIOKYyMEHTHPOBAHUS
XpaHEHUs JEJI0BOM TOKYMEHTaIlUH
YMeeT: - olleHHBaTh XapakTep HH()OPMaMOHHbIX
[IOTOKOB Ha MPEANPUATUH; - COOMpaTh U
[TIK-1 CriocoGeH ucmnoib30BaTh 00pabaTpiBaTh SKOHOMUYECKYIO HHPOPMAIIHIO; -
aBTOMAaTH3UPOBAHHBIE CUCTEMBI COOpa U 0OPAaOOTKH [CHCTEMAaTH3UPOBATH MH(OPMALIHIO [0 KaTETOPHUIM U
HKOHOMHUYECKOW MHPOPMAITUH [T IPOBEICHNST  [YPOBHSIM JJOCTYTIA K HEH
pacyeToB SKOHOMUYECKHUX MOKa3aTenei VmeeT mpakTUYECKUI OMBIT: - pa3paboTKH
OpTaHu3aIIH OCHOBHBIX CITY)K€OHBIX JOKYMEHTOB,
pPEerIaMEHTUPYIOIIUX YIPaBIEHYECKYIO
NesITeTTbHOCT; - OPTaHU3aIMH JOKYMEHTO000pOoTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHJAPTHBIX
CPEZCTB; - HCIIOIH30BAHUS TIPUKIIATHBIX
MPOrPaMMHBIX TPOITYKTOB JJIsl aBTOMATH3AIIUU
OpraHu3aIy JOKYMEHT0000pOoTa




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

1.®.17 ABTOMaTU3UpPOBAHHBIE CUCTEMBI YIIPABJICHUS
WHBECTULUSAMU,

1.®.05 Opranuszanus npeanpuHIMaTeIbCKON

eI TEIbHOCTH,

1.0.18 ABTomaru3arys OyXrajaTepckoro yuera u
aHaJIM3a

Her

TpebGoBaHMS K «BXOAHBIMY 3HAHHSAM, YMCHUSM, HABbIKaM CTYJICHTA, HEOOXOIUMBIM
PU OCBOCHUH JIAHHOW TUCIUIUIMHBI U IPUOOPETEHHBIM B PE3YyJIbTaTe OCBOCHUS
MPEAIECTBYOIINUX TACIUTLIINAH:

Her

4. O0béM 1 BUABI YUeOHOI padOTHI

OO6uas TpyA0€eMKOCTh JUCHUILIMHBI cocTaBisieT 3 3.e., 108 1., 22,25 4.
KOHTAaKTHOU pabOThl C MPUMEHEHUEM JUCTAHIITMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOTUI

Pacnpenenenue
Bcero 10 CEMECTpaM B yacax
Bun yueOHo# paboTh
4acoB Homep cemectpa
2
OO61mmast TpyI0EMKOCTh AUCIIUTLITTHBI 108 108
Ayoumopnvie 3aHAmMuUsL: 16 16
Jlextuu (JI) 8 8
[IpakTuyeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIBI 2 2
aynuTopHbIX 3aHsaTui (I13)
JlaGoparopubie paboTsI (JIP) 0 0
Camocmosmenvnas paboma (CPC) 85,75 85,75
CamocrosTenbHOE HU3yUYeHHUe Pasaesnos MMCUUNIIHHEL U 30 30
MOJITOTOBKA K BHITIOJIHEHUIO 3a1aHUI
ITonroroBka k 3a4ety 20 20
Boinonnenue 3agannii YK B "Onexrponnom IOYVpI'V" 35,75 35.75
KoHcynpranyuy u npoMeKyTO4Hast aTTeCTalus 6,25 6,25
By koHTpoOs (3a4eT, aud.3a4et, IK3aMeH) - 3a4eT

5. Conep:kaHue IMCUUIIMHBI

OO0beM ayIUTOPHBIX 3aHIATHH TIO

pasjj\fena HanmMeHnoBaHue pa3enoB NTUCHMILIAHBI BHJIaM B Hacax
Bcero J| 113 JIP
1 |[lokymMeHTHpOBaHNE yIPABIECHUYECKON NEATEIbHOCTH 1 1 0
2  |HopmaruBHas 6a3a JIY]] 1 1 0
3 (llogroroBka u 0(hOpMIICHHE OCHOBHBIX BHUOB JIOKYMEHTOB 2 2 0
4 |OdopmiieHre TOKyMEHTOB I10 JJUYHOMY COCTaBY 1 1 0




5  [TexHomnorus paboOThI C TOKYMEHTaMHU 4 2 2 0
6 OJIEKTPOHHBIE JOKYMEHTBI U 3JIEKTPOHHBIE TEXHOJIOTUHU B ) 1 1 0
TOKYMEHTAIMOHHOM 00€CTeYeHUH
5.1. Jlekuuu
Ne Ne Kon-
HaunmeHoBaHue WM KpaTKoe cojiepKaHue JEKIIMOHHOTO 3aHATUS BO
neKuujpasaena
4acoB
[ToHsiTHE NEIONPON3BO/ICTBA, 3HAUEHUE IOKYMEHTOB B YIIPaBICHUYECKOU
1 | [ReATeIbHOCTH NPETpPUATHS. ®Oynkuun qokymeHToB. Knaccudukarus 1
TOKYMEHTOB ynpaBiieHus1. OCHOBHbIE KOMIIOHEHTBI JAEJIONPOU3BOJICTBA.
Opranuzanus paboTsl C JOKYMEHTaMHU.
1 ) HopmaruBHast 6aza 1e10npou3BoICTBA. YHUPUKALUS 1 1
cTa”apruzanys. TpeboBanus K 6J1aHKaM JJOKYMEHTOB
) 3 OpraHuzanoOHHbIE JOKYMEHTHI: TIOJI0KEHUE, UHCTPYKLUsA. PacniopsaurensHbie 1
TOKYMEHTBI: IIPUKa3, paclopsKeHUE, yKa3aHue.
) 3 Cucrema 1aHoBoi JokyMeHTau. CucreMa oT4eTHOU JokyMeHTanuu .Cucrema 1
OyXrajaTepcKkoil TOKyMEeHTaluu
JlokyMeHTaIMs 110 IMYHOMY COCTaBy npennpusatus.Pe3tome, aHkera,
3 4  |aBrobOuorpadus. TpynoBbie koHTpakThl.IIpuKa3sl Mo aMuHOMY cocTaBy. TpynoBas 1
KHIDKKA.JInuHble kapTouku.JInunble neina./[oJKHOCTHBIE HHCTPYKLNH.
Opranu3zanus Jo0KyMeHToo00poTa B pupMe. CpoKH UCIIOTHEHUS AETOBBIX
4 5  |IOKyMEHTOB M KOHTPOJIb 3a CPOKaMH MCIIOJIHEHUS. Peructpanus u yuer 1
TOKYMEHTOB.
4 5 Homenkiatypa aeir. @opMupoBaHue €71 XpaHEHUE UCIIOJIHEHHBIX IOKYMEHTOB. 1
[Tpuem-nepenaua nei.
DJEeKTPOHHBIE TEXHOJIOTUH B TPAJUILIMOHHOM J1eJI0NpOH3BoACTBE. TpaguiinoHHOE
5 ¢ |[OHATHE DIEKTPOHHOTO OKYMEHT, OO01as o1leHKa HOpMaTHUBHO- 1
3aKOHOJATEIbHOM 0a3bl B cepe eKTpoHHOro B3aumoseiicteus [IpaBoBoii craryc
HIIEKTPOHHOTO JOKyMeHTa. OCHOBHBIE MOHSTHS 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
5.2. IIpakTHyeckue 3aHATUS, CEMUHAPBI
Ne Ne Kon-
HanmeHnoBaHue nin KpaTkoe cofepkaHue MpakTUYeCKOro 3aHATHS, CEMUHapa BO
3aHATHA|pa3IeNna)
4acoB
1 1 JIOKyMEHTHUPOBaHUE YIIPABIECHUYECKON AEATENbHOCTH. OCHOBHBIE TIOHATUS U 1
TpeboBaHUS
1 ) HopmarusHast 6a3a 1enonpon3BoACTBa. YHUDUKAIMS U 1
cra”aapruzanys. TpeboBaHus K 6J1aHKaM JOKYMEHTOB
CucreMa miaHoBou 1okyMeHTanu. CucremMa OT4eTHOU JOKyMeHTanuu .Cucrema
2 3 [Oyxranrepckoii qokymeHnTtanuu. CoaepaaHue U CTPYyTKypa JOKYMEHTOB.. 1
TpeboBaHus kK 0HOPMEHHIO U PEKBU3UTAM
OpraHu3aliOHHbBIE TOKYMEHTHI: MOJI0KEHNE, MHCTPYKIUS U T.11.
2 3 |PacnopsauTenbHble JOKYMEHTBI: IIPUKa3, PacopsuKEHUE, ykazanue. Mx 1
CTpyKTypa u odopmieHue. TpeboBaHUS K peKBU3UTAM
JlokyMeHTaIus 110 JINYHOMY COCTaBy npeanpusTus.Pestome, aHkera,
3 4  |aBroOuorpadus. Tpynosbie kKoHTpakThl.IIpukasel mo aMuHOMY cocTaBy. TpynoBast 1
KHWKKA.JInuHble KapTouku.JInunbie nena. {0 KHOCTHBIE HHCTPYKIIWH.
Opranuzanus 10KyMeHToo00poTa B pupme. CpOKH UCTIOIHEHUS IEITOBBIX
4 5  |10KyMEHTOB M KOHTpPOJIb 32 CPOKaMM UCHONHEHUs. Perucrpanus u yuer 1
JTOKYMEHTOB.




Homenkiarypa aesn. @opMupoBaHue aeil XpaHEHUE UCIIOIIHEHHBIX JIOKYMEHTOB.
[Ipuem-niepenaya aen.

BHeKTpOHHBIe TEXHOJIOTUH B TPpaJUITUOHHOM JCJIOIIPOU3BOACTBE. TpaHI/IHI/IOHHOG
[MOHSITHE AIEKTPOHHOTO TOKyMeHTa. O011as olleHKa HOpMaTHBHO-

5 6 [BaxkoHOAaTeNbHOM 0a3bl B chepe MEeKTPOHHOTO B3anuMozeicTBus [IpaBoBoit cTaTyc
JIEKTPOHHOI'O 1I0KyMeHTa. OCHOBHBIE TIOHATHUS JIEKTPOHHOTO
TOKYMEHTO00OpOTA.

5.3. JIaboparopHbie padoThI
He npenycmoTtpennt

5.4. CamocrosiTesqibHast padoTa CTyIeHTa

Brimonmuenne CPC

Crrcoxk nureparypsl (C yKkazaHueM Ko-
[Tonux CPC pasnenos, raB, cTpanuil) / cceuika Ha  |{CemecTp| BO
pecypc JacoB
CaMocTosATeIbHOE N3YUYCHUE PA3/IeIOB
TACIIUIITUIMHBI ¥ TTOr0TOBKA K BeIMoHEeHHIODYMJI: Nel c¢. 6-142, No2 c. 7-83 2 30
3aTaHUN
[ToaroroBka K 3a4eTy OYMJI: Nel c. 6-142, Ne2 c. 7-83 2 20
P;iiﬁiiiii;?ggﬁ??}f Ks https://edu.susu.ru/course/view.php?id 2 (35,75

6. DoHJ OLIEHOYHBIX CPEACTB IAJd IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,

NMPOMEKYTOYHOI aTTecTAllUN

KonTposb kauecTBa 0CBOSHUSI 00pa30BaTEIbHON MPOrPaMMBbI OCYIIIECTBIISIETCS B

cootBeTcTBUH ¢ [lonokennem o 6aIbHO-PEUTUHTOBOM CUCTEME OIICHUBAHUS PE3YIbTATOB

y4eOHOM IEeSITEIHHOCTH 00yYarOIIUXCSl.

6.1. KouTpoabubie meponpusitusa (KM)

Ha3zsanue

KOHTpOJILHOTO|Bec TTopsanok HaunciaeHus 0aIOB
KM|mectp| koHTpoIs P Oan P

Yun-
Ne | Ce- Bun Makc. THIBA-

MEpONPHUATHS cres B
poIIp A

[TonHBIA 1 TPaBWIBHBIN OTBET HA KayKIbIA
Bompoc - 1 Gam.

O1eHKa CHIDKACTCS

Texymuin 3amanme 1 [0,12] 10 Ha 1 6as1 32 UCTIONB30BAHNUE HEAKTYalbHOM
KOHTPOJIb (panee 5 yneT) TUTEpATypHI:

Ha 1 6aJ - 32 OTCYTCTBUE apryMEHTaIlluu
OTBETA CO CCHUIKOW Ha MCTOYHUKH JINTEPATYPHI.

3a4CT

[TonHBIMA 1 TPaBWIbHBIN OTBET HA KayKIbIA
BOmpoC - 1 0asi; 3a KaK10€ MPaBUIBHO

. BBITIOJIHEHHOE 3a1aHue -2 Oajuia
Texymni

KOHTPOJIb .
Ha | GaJu1 3a CIIOIb30BaHUE HEAKTYaJIbHON

(panee 5 neT) TUTEPATYPHI:
Ha 1 6as - 32 OTCYTCTBUE apIyMEHTAIUH

3amanme 2 |0,12| 10 |Ouenka cHMKaeTCSA 3a4eT




OTBETA CO CCHUIKOI HAa NCTOYHMKH JINTEPATYPHI.

Texymmii
KOHTPOJIb

3aganue 3

0,12

10

[TonHBIA 1 TPaBUIIBHBIN OTBET HA KayKIbIA
BOITpOC - 1 6aT; 3a KaK10€ PaBUIILHO
BBLIIIOJIHEHHOE 3a7aHue -2 Oaia

O1LeHKa CHIDKAETCS

Ha | 6ayt 3a UCTIOIB30BaHKE HEAKTyaIbHON
(panee 5 neT) TUTEpATypHI:

Ha 1 6ain - 32 OTCYTCTBUE apryMEHTaIluu
OTBETA CO CCHUIKON HA MCTOYHUKH JINTEPATYPHI.

3a4CT

Texymni
KOHTPOJIb

3amanue 4

0,12

10

[TonHBIN 1 IPaBUIIBHBIM OTBET HA KaXK/bIH
BOIIpOC - 1 0a; 3a KaKJ0€ MPaBUIIbHO
BBHITIOJTHEHHOE 3aJjaHue -2 Oasuia

Onenka cHWKaeTcs

Ha | Ga 3a UCIIOIB30BaHUE HEAKTyaIbHON
(paHee 5 1eT) mUTEpaTypHI:

Ha | Ga - 3a OTCYTCTBUE apryMeHTalluu
OTBETA CO CCHUIKOM HAa NCTOYHMKH JINTEPATYPHL.

3a4CT

Texymni
KOHTPOJIb

3aganue 5

0,12

10

[TonHbIN 1 TpaBUIBHBIN OTBET HA KaXKIbIH
BOINpoC - 1 0as; 3a KayKJ0€ MPaBUIbHO
BBIIIOJIHEHHOE 3aJaHue -2 Oaia

OI1eHKa CHIDKACTCS

Ha | 6asuT 3a UCTIOJIb30BaHKE HEAKTYaJIbHON
(panee 5 neT) TUTEpATYpHI:

Ha 1 Gaj - 32 OTCYTCTBUE apryMEHTAIlUN
OTBETA CO CCHUIKOW Ha UCTOYHUKH JIUTEPATYPHI.

3a4CT

Texymui
KOHTPOJIb

3amganue 6

0,12

10

[TonHBIN 1 TPaBWIIbHBIN OTBET HA KayKIbIA
BOITpOC - 1 6aT; 3a KaXk10€ MPaBUIILHO
BBIIIOJIHEHHOE 3aJaHue -2 Oasia

O1LeHKa CHIDKAETCS

Ha | 6ayut 3a UCTIOIB30BAHKE HEAKTYaIbHON
(panee 5 neT) TUTEpATypHI:

Ha | 6a - 32 OTCYTCTBUE apryMEHTaIluU
OTBETA CO CCBHUIKOW HAa UCTOYHUKH JINTEPATYPHI.

3a4CT

Texymni
KOHTPOJIb

KonTponbHas
pabora

0,28

20

B npukpemnyieHHoM (haiiie npeanoxKeHbl
ONMCAHUA CUTYallui U JaHbl 3aJJaHUs, KOTOPbIE
BaM IPEJICTOUT BBIMOIHUTE. [Ipu opopmiennn
paboThI MpHIepKUBaTEeCh TPEOOBAHUIA,
MPUBEICHHBIX B pazzesne " J{onmomHUTEIbHbIN
marepuain". Kpurepuu oueHku B aiiie ¢
3aJaHUEM.

3a4CT

ITpome-
JKyTOYHAas
arTecTanus

TeToBEBIE
3aJaHusg

20

Tect no gucuumuinHe «J{0OKyMEHTUpOBaHUE
YIPABIEHUECKOU JEATEIbHOCTHY COCTOUT U3 20
3aJaHuH.

Bpewms npoxoxaenus tecrta — 40 MUHYT.

Bawm nipeiocTaBiisieTcst 1BE MOMBITKA JTsT
MIPOXOXK/ICHUS TECTA.

Tect cuuTaercst yCnemHo NpoeHHbIM, €CIn
Br1 nanu He meHee 60 % mpaBUIBHBIX OTBETOB
(12 npaBUIBHBIX OTBETOB)

3a4CT

6.2. Ilpouenypa nposeaeHusi, KpUTEPHUH OLCHUBAHUS

Bun
MPOMEKYTOUHOMN
aTTecTaluu

[Ipouenypa npoBenenus

Kpurepun
OLICHUBAHUS




Ha 3ayete nporcXomuT olleHHBaHUE yUeOHOM e TeNbHOCTH
00y4Jaromuxcs 1o JUCLUIIIMHE HAa OCHOBE B3BELIEHHOM CyMMBI |B cooTBeTCTBUU C

3a4er IIOJIYYEHHBIX OLICHOK 32 KOHTPOJIbHO-PEUTHUHIOBbIE nm. 2.5, 2.6
MEpPONPUATHS TEKYILIETO KOHTPOJISA U 3a/laHue ITpoMeKyTouHoH |[Tonoxenus
aTTeCTallUN.

6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB

Komnerennuun Pesynbrarsl 00yueHus

3HAeT: - CUCTEMbI IOKyMEHTUPOBAHHUS HAa MPEANPUATHH; - CTAaHIAPTHI

[1K-1 CITy’KEOHBIX JOKYMEHTOB, OPSA0K JOKYMEHTUPOBAHUS U XPAHEHUS AEIOBOU [+HHHH+H
TOKyMEHTalUuH
'YMeeT: - OLleHMBaTh XapakTep HH(POPMAIIMOHHBIX TOTOKOB Ha IIPEANIPHUSTUY;

[1K-1 - cobupars 1 00pabaThIBaTh SIKOHOMUUYECKYIO HH(OPMALIHIO; - HH

CHUCTEeMaTHU3UPOBaTh HHGOPMAIUIO TI0 KaTETOPUsSM U YPOBHSIM JOCTyIa K HEil

MMeeT npakTUYeCKUi OMBIT: - pa3pabOTKH OCHOBHBIX CITYy>KEOHBIX
IOKyMEHTOB, PEITIaMEHTUPYIOIIUX YIPABIECHYECKYIO IE€ATEIBHOCTD; -
[1K-1 OpraHu3ay JOKYyMEHTO000pOTa Ha MPEANPUATHH C UCIIOIb30BAaHUEM HHH +
CTaHJAPTHBIX CPEICTB; - UCIIOJIB30BAHUS IPUKIIAAHBIX IIPOrPAMMHBIX
[IPOAYKTOB JIJIsl aBTOMATU3allMK OPraHU3alMy JOKYMEHTO000poTa

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE 00ecredeHUe TUCHUIIMHBI

IHeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALMUS
@) OCHOBHAs TUMepamypa:
He npenycmorpena

0) OononHumenbHas Iumepamypa:
He npenycmorpena

8) omeyecmeenHbvle U 3apydedicHble HCYPHAILL N0 OUCYUNIUHE, UMerouuecs 8 bubiuomexe:
He npenycmorpeHnsl

2) MemoouuecKkue YKasaHus 0 Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL.
1. Jleonosa, C. B. [IokyMEHTUpPOBAaHHE YIIPABIECHYECKOU IEATEIIbHOCTH:
[Ipaktukym : yue6Hoe nocobue / C. B. JleonoBa. — Mocksa : PTY MUPDA, 2021.
— 46 c. — TexkcT : >nekTpoHHbIN // JIaHb : AIeKTpOHHO-OMOIMOTEYHAs cUcTeMa. —
URL: https://e.lanbook.com/book/171535 (nara obpamenus: 19.01.2022). —
Pexxum mocrymna: aist aBTOpu3. MOJIb30BATEIIEH.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:

DJIeKTPOHHAS Y4eOHO-MeTOoANYeCKAsl IOKYMEeHTAIUs

HaumenoBanue
Bun ecypca B
Ne peeyp . bubmorpadudeckoe onrcanue
JTUTEPaTyphl 3JIEKTPOHHOM
dbopme




Koponesa, T. A. JlokyMeHTHpOBaHUE YIIPaBIEHYECKOU
nesTenbHOCTH : yueOHoe nocodue / T. A. Koponesa. — CaHKT-
OBC [leTepOypr : CII6I'MIKuT, 2020. — 148 c. — ISBN 978-5-

OcHoBHas '

1 TepaTYDA W3/1aTehCTBA 94760-410-8. — Tekcr : anekTpoHHbIH // JIaHb : 2IEKTPOHHO-
patyp Jlanb oubnuoreunas cucrema. — URL:

https://e.lanbook.com/book/415766 (nara obparenus:

02.04.2025). — Pexum noctyna: 1Jig aBTOPU3. MOJIb30BATEIEH.

CyxoueBa, H. A. JIokyMEeHTUpOBaHUE YIIPaBIECHYECKON U

MPOM3BOACTBEHHON JICATEIBHOCTH : y4eOHO-METOINIECKOE

O —— 3BC nocobue / H. A. Cyxouesa, A. C. BomuénkoBa. — Open :

2 reparypa W3/1aTeThCTBA Openl’AY, 2023. — 77 c. — Texkcr : anexTpoHHbI# // Jlans :
Jlanb AIEKTPOHHO-OMOIMoTeuHas cucrema. — URL:

https://e.lanbook.com/book/362465 (nara obparenus:

02.04.2025). — Pexum noctyna: 1Jig aBTOPU3. MOJIb30BATEIEH.

[lepedeHb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUEHHUS:

1. Microsoft-Windows(6eccpouHo)

2. Microsoft-Office(6eccpouno)

3. ®I'AOY BO "IOYpl'Y (HUY)" -Ilopran "JonomautenbHoe oopazoanue IOYpl'Y"
(https://do.susu.ru) (6eccpodHo)

[Tepedenp ncmonb3yeMbpIx MpoheCCHOHABHBIX 0a3 TaHHBIX U WH(POPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

Hert

8. MarepunajibHO-TeXHHYECKOE o0ecreyeHne 1 CIUTITHHbI

No OcHoBHOE 000pyIOBaHKE, CTEH I, MAKETHI, KOMITBIOTEpHAsI TEXHUKA,
Bun zanaruii . J;[ MPEyCTAHOBICHHOE IIPOTPAaMMHOE 00eCIIeUCHHE, UCTIONB3yeMOe s
YA Pa3IMYHBIX BUIOB 3aHITUH

Kommnwrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V c BeIxo10oM B MIHTEpHET U JOCTYIIOM B OPTaJl « JNEKTPOHHBIN

. aM(ioTizlizﬁiHoﬁ 118a [FOYpI'Y»; Kommsiorep 1 mi. (Intel(R) Core(TM) i7-7700 CPU @ 3.60 GHz,
paGoThl (2) (8,00 I'b O3Y); UnTepakrusHas nocka IQBoard PS, IIpoexrop EPSON,

HayImHUKH ¢ MEKpodoHoM Logitech, Monutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

Kommbrorep 15 m.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BeixonoM B IHTEpHET U TOCTYTIOM B MOPTAI « DJIEKTPOHHBIH
Camocrositenbaast (118a [FOYpI'Y»; Komnbrotep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
pabora crynenta |((2) 8,00 I'b O3VY); UnrepakruBHas qocka [QBoard PS, IIpoextop EPSON,
HayIIHUKY ¢ Mukpodonom Logitech, Morutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

Kommerorep 15 mT.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BbixooM B IHTEpPHET U IOCTYIIOM B MOPTAI « DJICKTPOHHBIH

118a [FOYpI'Y»; Kommbtorep 1 mt. (Intel(R) Core(TM) i7-7700 CPU @ 3.60 GHz,
(2) |8,00 I'b O3Y); UntepaktuBnas nocka IQBoard PS, I[Ipoextop EPSON,
HayImHUKH ¢ MUKpodonom Logitech, MouuTop-15 wt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

Jlexuun

Kommnwrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
[Tpaktnueckue |118a [O3Y ¢ BbixogoM B HTEpHET U 10CTYNOM B IOPTAI «DIEKTPOHHBII

3aHsaTus U cemuHapsi|(2)  [FOYpI'Y»; Kommnerotep 1 mr. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,

8,00 I'b O3V); UnrepakTuBHas nocka [QBoard PS, IIpoexktop EPSON,




HayIIHUKY ¢ MuKkpodoHom Logitech, Morutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

3auer

118a
(2)

Kommwrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BeixooM B IHTEpHET U 1OCTYIOM B MOPTall «DIEKTPOHHBIH

O YpI'Y»; Kommprotep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
8,00 I'b O3VY); UntepaktusHas gocka [QBoard PS, IIpoekrop EPSON,
HayTHUKHU ¢ MuUKpodoHoMm Logitech, Monutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)




