FOJ)KHO-YPAJIBCKHUI T'OCYJIAPCTBEHHBIA YHUBEPCUTET

YTBEPX/IAIO:

JIBHOCTH

1: stepanovea
23.05.2022

E. A. CrenanoB

PABOYAS ITPOI'PAMMA

aucuunauHabl OJ1.01 Ynpasnenue nH(pOpMaLIMOHHBIMU pecypcaMu

UM crieuaJabHocTH 38.05.02 TaMoXeHHOE JIENTO
ypoBeHb CrieliuaauTeT
¢popma o0yueHust ouHas

kagenpa-paspadorunk [{udposas sxoHOMUKA U HHPOPMAITMOHHBIE TEXHOIOTUU

PaGouas nporpamma coctasiena B coorBeTcTtBuu ¢ @I'OC BO no HanpapieHUIO
noarotoBku 38.05.02 TamokeHHOE /1€710, YTBEPKAEHHBIM MTpUKa3oM MuHOOpHAYKH OT

25.11.2020 Ne 1453

e
3aB.kadeapoii pa3paboTImnKa, ?0'!

JI.OKOH.H., JOII.

Pazpabotuuk nmporpamMmel,
CTaplLIMy IPENOIaBaTellb

0 yHiBepeHTeT

YenssOMHCK

T. A. XynskoBa

C.I. boroB



1. llesu u 3212494 AU CIUILIHHBI

Lenbro AUCHUIUINHBI « YIIpaBlieHne HHPOPMAIIMOHHBIMH PECYpPCaMI» SBIISETCS
NOJIyYEHNE TEOPETUYECKUX 3HAHUU U IIPAKTUYECKUX HABBIKOB 110 OCHOBAM YIIPABJICHUS
UH(OPMALMOHHBIMU pecypcaMu. CTyAeHTbI 3HAKOMSATCS CO CBOMCTBaMU MH(OPMALINH,
CUCTEMHBIM MOAXOJOM K U3yUYEHHIO MH(OPMALIMOHHBIX PECYPCOB, TOHATUAMU
MH(OPMALIMOHHBIX PECypcoB, (GYHKUUAMHU yIIpaBieHUs] THHOPMALIMOHHBIMU PECypCaMu,
kjaccudukameil *HGOPMaLMOHHBIX PECYPCOB YIPABIEHUS, TPUHIUIIAMHU TOCTPOCHHUS
UH(OPMALIMOHHBIX CUCTEM, APXUTEKTYPO, COCTABOM (DYHKI[MOHAIBHBIX U
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3ynbTaToB 00yueHus: 3HaTh: - MOHATHS MHPOPMALIMOHHBIX PECYpCOB, CBOMCTBA
uHpOpMaIK, BUbI HHOOPMALIMOHHBIX PECYPCOB; - COCTAB U CTPYKTYPY
UH(POPMAIMOHHBIX pecypcoB Poccun 1 MUPOBBIX HH(OPMAITMOHHBIX PECYPCOB; -

MPUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH

pecypcaMu; - BOBMOKHOCTHU HCITIOJIb30BAHUA

MHGOPMAIIMOHHBIX TEXHOJIOTUH ISl yIIpaBlIeHUs HH()OPMAIITMOHHBIMHU pecypcaMu; YMETh:
- KIIacCUPUIUPOBATH UH()OPMALIMOHHBIE PECYPCHI; - UCIIOJIB30BaTh HHPOPMAIMOHHBIE
CUCTEMBI JIJIs1 yIIpaBiIeHnus WH()OPMAIMOHHBIMU pecypcaMu; BrageTs: - mpakTuyecKuMu
HaBBIKAMH HUCIIOJIb30BaHUsI HHGOPMAIIMOHHBIX PECYPCOB IS PEIICHUs YKOHOMHYECKHIX
3aj1a4; - MPAKTUIECKUMHU HaBBIKAMH YIIPaBIEHUS HHPOPMAIIMOHHBIMUA PECYpPCaMH. ®
MOJTyYUTh HaBBIKH PAOOTHI C OTHUMH W3 TUIIOBBIX CHCTEM DIIEKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

I/ISY‘ICHI/IG TCOPETUUCCKOTO Mar€pualia mnogACpKUBACTCA IIPAKTHICCKUMHU 3aHATUSAMMU.
Yacte BOIIPOCOB, BELIHCCCHA HA CaMOCTOATCIIbHOC N3YUYCHHUC. Kpr IMPpU3BaH IIOBBICUTD
O6I[Iy1-0 SpyAulIUIO CTYACHTOB, IIOKAa3aTb BU/IEI, CHOCO6I>I, IMPUHOUIIBI U TCXHOJIOTNH

yIpaBlieHus UHPOPMAITMOHHBIMU PECYPCAMHU

npeanpustusi. CogepxaHue nporpaMmbl

JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

JTUCIUILTHHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS
OIT BO (xomnieTeHIInn)

[Inmanupyemsblie pe3yiabTaThl
00y4eHUs 10 TUCIUIIINHE

OIIK-2 CrniocobeH ocymiecTBiIsATs c6op, 00paboTKy,
aHaJIM3 JaHHBIX IS peIeHUs TPO(ECCHOHATIBHBIX
3aa4, ”HPOPMHUPOBAHUS OPTaHOB TOCYIAPCTBEHHOMN
BJIACTH M 00IIeCTBA HAa OCHOBE MH(POPMAIIMOHHON H
OoubmmorpauIecKoil KyasTyphl C IPUMEHEHUEM
MH(pOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
¥ C yYETOM OCHOBHBIX TPeOOBaHHIA
uHGOPMAIIMOHHOM 0€30MacHOCTH

3HaeT: coBpeMeHHbIe MH()OPMAIIMOHHbIE PECYPChI U
pOTrpaMMHBIE CPEICTBA NPU PEIICHUH 3a/1a4
npodeccuOHaNbHON 1eATeIbHOCTH

'YMeeT: BbIOMpaTh COBpEMEHHbIE HH()OPMaLlMOHHbBIE
pECYpCHI U IPOTPaMMHBIE CPEJICTBA MPU PEIICHUU
3a1a4 Mpo(heCCUOHAIBHON A TETLHOCTH

MMeeT mpakTUYeCKU OTBIT: MPUMEHEHHS
COBPEMEHHBIX HH()OPMAIIMOHHBIX PECYPCOB U
MPOrPaMMHBIX CPECTB MPHU PEUICHUH 3a/1a4
pohecCHOHAIBHON IeITeIbHOCTH




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[lepeueHs npeAnIeCTBYIOMUX AUCHUIUINH, [lepeuens nociaenyOMMX AUCIUILINH,

BUJIOB pabOT y4eOHOro IjiaHa

BUJIOB paboT

Her

1.0.09 DxoHomMuUecKast CTaTUCTHKA,
1.0.10 TaMoxeHHas CTaTUCTHKA,
[Ipou3BoACTBEHHASI MPAKTUKA, HAYYHO-
ucclienoBarenbckas padora (8 cemectp)

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJCHTA, HCO6XOI[I/IMI)IM
IIpu OCBOCHHUHU I[aHHOfI JUCHUITIINHBI 1 HpHOGpCTeHHLIM B PC3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLUINH:
Her

4. O0béM 1 BUABI YUeOHOI padoOTHI

OO6mas TpyA0eMKOCTh JUCHUILIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOMN

paboThl
Pacnpenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHo# paboTh
4acoB Homep cemectpa
2

OO61mmast TpyI0EMKOCTh AUCIIUTLITTHBI 72 72
Ayoumopnvie 3aHAmusL: 32 32

Jlextuu (JI) 16 16

[IpakTudeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI 16 16
ayuTOpHbIX 3aHsaTHi (I13)

JlaGoparopubie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75

C MPUMEHEHNEM JMCTaHIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTH 0

MeTtoauka BHEAPEHUS CUCTEMBI AIIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1

MupoBoii 1 HalIMOHATBHBIN PEIHOK WH()OPMAIIMOHHBIX PECYPCOB B 1 1
cUCTEeME YIpaBJeHUs1 HHPOPMAIIHOHHBIMHU PECYpCaMU

VYnpasieHue T0KyMEHTaMU B OPTaHU3aIHH. 2 2

IIpaBoBoe oOecnieueHue ynpasiaeHUs HHPOPMALMOHHBIMU peCypcamMu ) )
B PO

ABTOMaTH3aIUs OCHOBHBIX TPOIEIyp PabOTHI C IOKYyMEHTaAMHU. 2 2

CucTeMBbl AMEKTPOHHOTO JOKYMEHTO000pOTA. 2 2

Cuctema »IeKTPOHHOTO JOKyMeHToobopota — EBdpar- ) )
JloKyMeHTOOOOPOT.

Cucrema 3aUThl THPOPMAIIMOHHBIX PECYPCOB 2 2

DBOIIOIHS IEIIOTPOU3BOICTBA U OPHCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0(DUCHBIE TEXHOIOTHH.

Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOIIECCOB U
MH(POPMALMOHHBIX TEXHOJIOTHII - 6a30BBIX KOMIIOHEHTOB Ipoliecca 1 1
yrpaBiIeHUs] THPOPMALIMOHHBIMU PECYPCAMH.

Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTta 1C:JlokyMeHTo000pOT 2 2




ABTOMaTH3a1Ms NPOLETyPbl CO3aHMs WU UCIIOIHEHNS JOKYMEHTA. 2 2
ITpuHIMIBI OpraHu3anuy J0KyMeHTO000poTa. 2 2
[ToaroroBka k 3a4ety 8,75 8.75
TecTupoBanue - 3a4eT (TEKYIUNA KOHTPOJIb) 2 2
HNudopmarmonHsie pecypchl Kak GakTop COBPEMEHHBIX 3HAHUHN 1 1
OcCHOBHBbIE TIOHATHUS YIIPaBIeHUS HH(OPMAITMOHHBIMH pecypcaMu 1 1
KoHCynbranyuy 1 NpoMeKyToYHasl aTTeCTalus 4,25 4,25
Bu koHTpOIIs (3a4eT, nud.3a4eT, SK3aMeH ) - 3a4er

5. CoaeprkaHue TUCHMILIMHBI

O0BeM ayIUTOPHBIX
Ne 3aHATHI MO BUJAM B
HaumeHnoBaHue pa3aenoB AUCHUTUTMHBI
paznena gacax
Bcero |JI|I13|JIP
1 OcHOBHBIE IOHATHUS yTpaBIeHUs] UHYOPMALIMOHHBIMU PECYPCAMH. ) >0l o
HHudopmanmonHbie pecypchl Kak (JakTOp COBPEMEHHBIX 3HAHUI
TeopeTnueckre 0CHOBBI HHPOPMAITMOHHBIX MTPOIIECCOB U
MH(GOPMAITMOHHBIX TEXHOJIOTUH - 0230BBIX KOMIIOHEHTOB MpoIiecca
2 |ympaBineHHs HHPOPMALMOHHBIMU pecypcaMi. MUpPOBO# M HAIIHOHAJIbHBIN 2 2100
PBIHOK WH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YITPABIICHUS
WH(GOPMAITMOHHBIMH PECYpPCaMHU.
3 [IpaBoBO€e oOecrnieueHre yrpapiaeHuss HHPOPMALMOHHBIMU peCypcamy B ) 210l o
P®. Cuctema 3amuThl HHOOPMALIMOHHBIX PECYPCOB.
DBOJIOLIMS IETTOTIPOM3BOJICTBA U OPUCHBIX TeXHOJIOTUH. COBpEMEHHbIE
4 |oucHble TEXHONOTHUHU. YIIpaBIeHHUE JOKYMEHTAaMH B OpraHU3aIUH. 2 21010
[ IpyHLIMIIBI OpraHu3aluy JOKyMEHTO000pOTa.
ABTOMaTH3alUsl OCHOBHBIX IIPOLIEAYpP PabOThI C TOKyMEHTAMHU.
5 |ABromaru3zaius Npoueaypbl CO3IaHMUs WM UCIIOJTHEHUS IOKYMEHTA. 2 21010
CucTeMbl JEKTPOHHOTO TOKYyMEHTOO00pOTA.

6 |Cucrema 37eKTpOHHOTO JOKyMeHTO0O0opoTa EBdpar-n10kymMmeHT0000pOT 10 (21810

7  |Cucrema 3ekTpoHHOTO HoKyMeHTooOopoTa 1C:/lokymMeHTo060pOoT 10 (21 8]0

8  [Metonuka BHEIPEHUS CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000pOTA. 2 21010

5.1. Jlekuun
Ne Ne Kox-
HaumeHoBaHMe MM KpaTKO€ COAEpKaHUE JIEKIIMOHHOTO 3aHATHUS BO
NeKLIUu[pasaena
4acoB
OcHoBHbIE IOHATHUS U UX coepxanue: Mupopmanus, Uudopmanuonssie
nporecchl, UHpopMmanmonnsie pecypcsl, HpOpMamoHHbIe CHCTEMBI,

1 1 |Mudopmaruzanus, Yrnpasnenue nHGOpMaMOHHBIME pecypcaMu. CyITHOCTb 2
MH(QOPMAILIMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHU OpraHU3aIlUH
MHGOPMAITMOHHOM 1€ TEIbHOCTH.

Wupopmarmonnsle npoueccs 1 uHGopmannonHsie Texnonoruu (UT). CyuHocTs
nonsitus "TexHonorus". Oramnsl cranoBienus UT. Tpeboanus k UT. O6o06menHas

2 2 |popmyna UT. O6nactu u paznoBuanoctd UT. CymHocTs MOHATHS "pBIHOK". 2
Cekropa ppIHKa HHPOPMAIIMOHHBIX pecypcoB. PEIHOK MH(POPMAIIMOHHBIX
peCypcoB.

Harmonansnenii gokian "Mupopmannonnsie pecypesl Poccun". @enepaibHblii

3 3 BakoH Poccuiickoit @enepammu Ne 149-03 «O6 nndopmanmu, “HPOPMAITMOHHBIX 2

TEXHOJIOTHSIX ¥ O 3amuTe nHbopmanun». OCHOBHBIE 1M 3aLIUTH HH(OpMAIIHH.




CucTembl 3aIIUTHl HTHYOPMAIMH: BUBI, BO3MOXXHOCTH, YPOBHH.

VcTopus 1e70npou3BOACTBA. DBOIIOIHS KOMIBIOTEPHBIX IPEANPUIATAN U
oducHoro [10. Knaccuduxarus [10. JIokyMEeHT - OCHOBHOW OOBEKT CUCTEMBI
ynpapneHus. CBoiicTBa U GYHKIIMU JOKYMEHTA, HOCUTENH JoKyMeHTa. CUCTeMBI
mokyMeHToB. CTaHIapTHU3anus U yHA(DHUKAIHS TOKyMeHTOB. HopMaTHBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuajbl B 001acTH yrpaBieHus JokyMeHTamu. [lonutuka
MPEIPHUITHS B 001aCTH yIpaBICHHS TOKyMeHTaMu. [IoHATHE TOKyMEHTOO0O0pOTA.
J10KyMeHTOOOOPOT KaK TEXHOIOTUYEeCKUi mporecc. [IoOTOKM TOKyMEHTOB U UX
cocTaB. XapaKTEePUCTHKHN U 00beM JTOKyMeHTooO0opoTa. COCTOSTHHE COBPEMEHHOTO
TOKYMEHTO0OO0POTa, OCHOBHBIE MTPOOJIEMBI U TPyAHOCTH. JlenoBas mporenypa.
[Tporieaypsl 00pabOTKU BXOIAIINX, HCXOASIIUX U BHYTPEHHUX JOKYMEHTOB.
MapiipyT IBHKEHUS TOKyMEHTOB. CxeMa JOKyMeHTO000poTa. ABTOMATH3AIUS
BHKCHHS TOKyMeHTOB. 111a0mons! MmapmipyToB. TexXHOIOT s paboThI ¢
nokyMmeHTamu. CoJiepyKaHuEe OCHOBHBIX MPOIeyp paboThI C IOKyMEHTaMHU.
ABTOMATH3AITUS TIPOIISTYP MOTYUCHHUS U TMIePEIaYr BXOISIIINAX H UCXOATIIIX
TOKYMEHTOB. ABTOMAaTH3AIHS MPOIETYPhl PETUCTPAINH TOKYMEHTOB.
JJICKTPOHHBIC PETUCTPAIMOHHBIC (POPMBI. ABTOMATH3UPOBAHHBIA KOHTPOJTH
WCTIOTHEHHSI TOKYMEHTOB. Bunbl u hopmbl koHTposist. ApxuB. MHbopMaImonHo-
crpaBoYHas padoTa 1Mo JOKyMeHTaM. PeKBU3UTHI JOKYMEHTA: TIOCTOSTHHBIC
nepeMmenHble. TpeboBanus [0cynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB 1 UX 0(OpMIICHHIO. PacIioyiokeHrue OCHOBHBIX PEKBU3UTOB Ha
TOKyMEHTE. ABTOMAaTH3allMs CO3/1aHus JOKYMeHTOB. Buasl hopm (61aHKOB)
TTOKYMEHTOB M UX PEKBH3UTHI. DJICKTPOHHBIN JJOKYMEHT. PEKBU3UTHI 2JICKTPOHHOTO
TOKyMeHTa. DleKTpoHHast nudposast moanuck. [11abaoHbr u HOPMBI TEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocTts. Onpenenenue COJI. Pemaembie 3amaun. OnieHka

b dekruBHocTu. Knaccuduxanus COI. ECM cuctemsl, HX OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansnas apxurekrypa COJ1. O630p
poiaka COJl u ECM.

EBdpar-ZlokymenT0000p0T: O030p OCHOBHBIX BO3MOXKHOCTEH CUCTEMBI, MOAYIIH,
BapHAHTbI pa3BEPThIBAHNUS, IOPSAOK HACTPOUKH, aIMUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C: JoxymenTo060poT: O630p OCHOBHBIX BOBMOKHOCTEH CHCTEMBI, MOYJIH,
BapUaHThI pa3BEPTHIBAHUS, TOPSAOK HACTPOMKH, aIMUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

[IpennpoektHoe obcnenoanue. apopmarrionHoe obcieaoBaHue U aHaIu3.
Brei6op CO/l. Tematndeckuii aHAIU3 U ONTHUMH3AIHS TOKyMEHTOO00POTA.
Pa3pabotka u HacTpoiika COJl. Kak nzbexars Heynauabix BHeApeHuit CO/I.
OnbITHO-IPOMBILIUIEHHAS SKCIUTyaTanus. [IpoMblieHHAas SKCIUTyaTausl.

YIIpaBiaeHUE IPOECKTOM.

5.2. llpakTyeckue 3aHATHS, CEMHUHAPDbI

No

SaAHATUS]

Ne

paszena

HanmenoBanwne nim KpaTKO€ COACPIKAHUC ITPAKTUUCCKOI'O 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hadasno paGoTsl B cucteme.
HacTpoiika cripaBOYHUKOB MPEANPHATHS (OPTCTPYKTYpa, IEPCOHAI, TIpaBa
N0CTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaJICHJIapH ).

Perucrpanus JOKyMeHTa; HIOCTaHOBKA JOKyMEHTa Ha KOHTPOJIb; KoHTpoib
VICIIOJIHEHMS IOKYMEHTA; CO3/JaHHe ITOPYYEHHUH 110 JOKYMEHTY; UCIIOJIHEHHE
nopy4ueHuil; CHATHE OPYYEHU ¢ KOHTPOJISI; CHATUE JOKYMEHTA C KOHTPOJIS;
[TOMCK JJOKYMEHTOB; II0JIy4YE€HHUE PA3JIMYHBIX OTUYETOB; BBIIIOJHEHUE COITIACOBAHUM
NOKyMeHTOB; Co3/1aHne MapuIpyTOB COMIACOBAHMN JOKYMEHTOB € IOMOILBIO




«;[HsaﬁHepa MapuIpyToB»; UCTIOJIb30BAHUC CO3AHHBIX PAHCC MAPIIPYTOB
JTOKYMCHTOB.

Pa3zpabotka mana Baeapenus COJI. [Toctpoenue Mosesneit TOTOKOB IOKYMEHTOB.
Hactpoiika mogenu B COJI. JlemoHcTpanus paboTsl cucteMsl. MHCTamsus
cepBepa ApXHBHOTO JOKYMEHTOOOOpOTa KIHEHTCKUX MecT. HacTpoiika

3 6 MOKIIIOYCHUI KIIMEHTOB K CEpBEPY M CHHXpOHU3aIus ¢ cepsepom EBgpar- 2
nokyMeHTo000poT. HacTpoiika cucrembl ApxuBapuyc. OCBOEHHE OCHOBHBIX
OIIEPALIMA.
Pemenue npaktuueckux 3aaad Nel-Ne9 no pabote B cucreme EBdpar-
4 6  |TOKyMEHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOECHHOM Ha MPEABIAYIINX dTanax | 2
CHCTEMBbl KOHKPETHOTO MPEANPHUITHS.
1C:lokyMeHTOO0OpOT: yCTaHOBKA IIIATPOPMBI, pa3BEPThIBAHHUE U
5 -  [fepBoHAuANbHAA YCTAHOBKA H IPOBEPKA paboThl KOH(pUTYpanuy. )
1C: TokymenToo60pot: [lepBoHavaibHast HACTpOHKa KOH(UTYpAIIMK HA IPUMEPE
KOHKPETHO! IpyNIibl KOMIIAHUH (XOJIIMHTA).
6 7 1C: HokymenToobopot: Pabota ¢ daitnamu. 1C:JJokymenroobopor: PaGora ¢ )
OM3HEC-TIPOIIECCAMH.
7 7 1C: lokymeHTO0000pOT: Perucrpanus BXOASIMIUX U UCXOAIINX JOKYMEHTOB. )
1C:JlokymeHnTo000pOT: PaboTa ¢ BHyTpEeHHUMH JOKYMEHTaMH.
1C:lokymenToo60poT: HacTpoiika nmpaB 1ocTyna K JOKyMeHTaM | (haitinam.
8 7  [1C:HdoxymentoobopoT: HacTpoiika 351eKTpOHHOM MOYTHI U €€ UCIIOJIb30BaHUE. 2
Pa6ota ¢ meponpustusmu. 1C:J/lokymentoo6opot: KoproparusHsle mpoeccsl.
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesibHasi padoTa CTyIeHTa
Brimonmaenane CPC
Crnucoxk nureparypsl (¢ yKazaHUEM Kon-
IToasun CPC pas3zenos, ras, CTpaHull) / ccbuika Ha  [CemecTp| BO
pecypc JacoB
OVM/I, OcHoBHas nuteparypa 1 (ctp. 246-
MeTtoanka BHEAPEHUSI CUCTEMBI 312), lonomuurensHas nureparypa 7 (CTp. ) 1
DIIEKTPOHHOTO JIOKYyMEHTO000pOTA. 8-64), lononaurenbHas nureparypa 4 (cTp.
28-110).
MupoBOi U HAITMOHATIBHBINA PHIHOK
MH(POPMALIMOHHBIX PECYPCOB B CHCTEME OVYM/I, OcHoBHas nuteparypa 10 (ctp. 94- ) 1
yIpaBJICHHUsS] HHPOPMAITMOHHBIMHU 120).
pecypcaMu
[TYM/], OcunoBHas nuteparypa 2 (cTp. 6-
94), OcnoBHas nuteparypa 3 (ctp. 12-127),
Ocuosnas nutepatypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "YaudumupoBaHHbIE
YrpaBieHue TOKyMEHTaMU B OPraHU3alMU. |[CHCTEMbI JOKYMEHTAIUH. 2 2
YHuumupoBaHHas cucTeMa
OpraHU3aIMOHHO-PACTIOPSAUTEIbHON
okyMeHTaluu. TpeboBaHus K 0(OPMIICHUIO
TOKyMEHTOB"
[IpaBoBOe oOecnieueHue ynpaBieHUs OVYM/I, OchoBHas nureparypa 9 (ctp. 39- ’ )
nH(pOpMaAIMOHHBIMU pecypcamu B PO 54), OcHoBHas nuteparypa 8 (ctp. 80-96).
ABTOMaTH3a11sl OCHOBHBIX IPOLIEAYD [1YM/I, OcHoBHas nuteparypa 2 (ctp. 96- 2 2




paboThI C JOKYMEHTaMH.

144). 9YM/I, OcHoBHas nureparypa 6 (cTp.
68-126)

CHCTCMBIBHCKTpOHHOFO

OVYMJ, OcHoBHas nuteparypa 9 (ctp. 12-
120), [lononuuTtenbHas aureparypa 2 (CTp.

TOKYMEHTO00OpOTA. 11-100), OcHoBHas nuteparypa 3 (ctp. 102- 2
168).
1) Cognitive Technologies. Cuctema
Cucrema 31eKTPOHHOTO JOKYMEHTO000POTa [3JIEKTPOHHOTO T0KyMeHToo0opoTa "EBdpar- )
— EB(par-JlokyMeHTOOO00pPOT. TOKyMEHT0000poT". PykoBOACTBO
nosb3oBarens. - M.: 2009.
Cucrema 3auThl HHPOPMAITMOHHBIX DYM/JI, OcHoBHas nuteparypa 9 (ctp. 55- 5
pecypcoB 60), OcHoBHas nuteparypa 8 (ctp. 97-106).
DBoJtonus aenonpousBoAcTBa U opucHeix  [[TYM/I, OcHoBHas nuteparypa 2 (cTp. 6-
TexHoJoruii. CoBpeMeHHbIe O(HUCHbIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2
TEXHOJIOTHUH. OcHoBHas nuteparypa 1 (cTp. 13-52).
Teopernyeckne 0CHOBBI HHPOPMAIIMOHHBIX
1potieccos 1 MH(OPMAIIHOHHBIX DYMJI, OcHoBHas nuteparypa 8 (cTp. 75-
TEXHOJIOTHIA - 6230BBIX KOMIIOHEHTOB 1
81), OcHoBnas nureparypa 10 (ctp. 70-85).
nporecca yrnpasieHus: HHOOpMaIlMOHHBIMU
pecypcaMu.
Cuctema 3neKTpoHHOTO ToKyMeHTooOopoTa |1C:JlokymeHT0000poT. MeTonnueckue )
1C:JIokyMeHTOOO0pOT yKa3aHHs K IPAKTUYECKUM paboTaM.
ABTOMaTH3a1Ms IPOLIETYPHI CO3AAHUS WIH ITYMII, Ocroras muteparypa 2 (ctp. 125-
168). OYM/, OcHoBHas nuteparypa 9 (ctp. 2
VICTIOJIHEHUS! IOKYMEHTA. 127-162).
D — [TYM], OcHoBHas nuteparypa 2 (ctp. 40-
149), OcHoBHas nuteparypa 3 (ctp. 85-214), 2
FlOKYMEHTO000pOTa. OcHoBHas nuteparypa 1 (cTp. 55-132).
OVYM/, OcnoBHas nuteparypa 8 (cTp. 4-
[loaroroBka k 3adery 81), OcuoBHas nuteparypa 6 (ctp. 11-304), 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
OVYM/I, OcHoBHas nuteparypa 8 (cTp. 4-
TectupoBanue - 3auer (Tekymuit KoHTpoib) (81), OcHoBHas nuTeparypa 6 (ctp. 11-304), 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
WHpopmanimoHHbIe pecypchl Kak (hakTop OVYM/I, OcHoBHas nuteparypa 8 (ctp. 33- 1
COBPEMEHHBIX 3HAHUI 49), OcHnoBHas nuteparypa 10 (ctp. 28-56).
OCHOBHBIE TOHSITUS YTIPABICHUS DYMJI, OcunoBHas nuteparypa 9 (ctp. 12- 1

MH(OPMALMOHHBIMU pecypcamMu

38), OcHoBHas nuteparypa 8 (ctp. 4-32)

6. DOoHJ OLIEHOYHBIX CPE€ACTB IAJId IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,

HpOMe)ICYTO‘IHOﬁ arrecranmun

KonTposnb kauecTBa 0CBO€HMsI 00pa30BaTEIbHOM MPOrPaMMBbl OCYIIECTBIISIETCS B

cootBeTcTBUH ¢ [losioskeHrEM 0 OaNITbLHO-PEHTHHTOBOM CUCTEME OIIEHUBAHUS PE3YJIFTAaTOB
y4eOHOM IeSITEIFHOCTH 00yYaIOIIUXCSI.

6.1. KonTpoabubie meponpusitusa (KM)

HaszBanue
Ne | Ce- Bun

KOHTPOJIBHOTO
KM|mectp| xoHTpoOss

MEPOTIPUSITHS

Makc.
Oam

Bec [Mopsinok HauncneHus 6aaoB

Yuu-
TBIBA

CTCA

B [IA




Texymui
KOHTPOJIb

IIpoBepka
BBITIOJTHEHHBIX
MIPaKTUYECKUX

pabor

0,1

[1o uToramM BHITIOJTHEHUS MPAKTUYECKUX
paboT, CTPYKTypa U COAEp>KaHUE KOTOPBIX
packpbIThl paHee B nanHoi PII/I, crynent
(dbopMUpYyET OTUET, KOTOPBIA OH 3arpyx,aet
B KQUeCTBE pe3yJibTaTta B "IIEKTPOHHBIN
HOYpl'Y".

Kputepun olleHNBaHUs 3arpy>KEHHBIX
OTYETOB MO MPAKTUUYECKUM paboTaM:

2 OaJia BBICTaBISETCS 3a MOTHOCTBIO
MPABUJILHO BBIMIOJIHEHHYIO paboTy,
rpaMOTHO O(hOPMIIEHHBIN OTYET B
COOTBETCTBHUM C TPEOOBAaHUSIMU CTaHIAPTA,
JIOTMYHBIN U BEPHBIN JOKJIAJ U HE MEHEe
65% npaBUIBHBIX OTBETOB HA BOIIPOCHI
[IPETO/1aBaTENS.

1 Gasmi BeICTABISIETCS 32 PadOTYy,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOJICTBY HJIM COOTBETCTBYET TOJILKO B
JaCTHUYHO, OTYET HE UMEET aHaJIN3a, HE
0TBeYaeT TpeOOBAHUAM, U3JI0KEHHBIM B
METOIMYECKUX pekoMeHaanusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKiapaTuBHbI xapakrep. [Ipu 3amure
pabOTHI CTYIEHT 3aTPyAHSIETCS OTBEYaTh Ha
[IOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, HE
3HAET TEOPUH BOIIPOCA, IIPU OTBETE
NIOITYCKAEeT CYIIECTBEHHBIE OITUOKHU.

0 GamnoB - paboTa coBceM He
[Ipe/ICTaBJICHA.

MaxkcumanbHOE KOJTM4eCTBO 0aioB — 2.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,1.

3a4CT

Texymui
KOHTPOJIb

ITpoBepka pemeHus
3a1a4y

0,1

[1o utoraM BBINOJHEHHUS 33]1a4, CTPYKTypa
U CoZiepKaHUe KOTOPBIX PAaCKPBITHI PaHEE B
nanHoi PIIJI, ctyneHT popMupyeT oT4er,
KOTOPBII OH 3arpy’KaeT B KaueCTBE
pe3ynbrara B "OnekTpoHHsbiil FOYpI'Y".
Kputepuu olleHUBaHMS 3arpy>KEHHbBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 6asIoB BBICTABIIAETCS B Clyyae
BBITIOJTHEHUSI BCEX CIICAYIOLIUX
TpeOoBaHuU: 1) MOTHOCTHIO BCE PEIIEHBI U
[paBIWJIbHO 0()OPMIIEHBI 33]1auH, 2) OTYET
MEET JIOTUYHOE, IIOCIIE0BAaTEIbHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOIIMMHU BBIBOJIAMH U
000CHOBAHHBIMH TOJIOKEHUSAMHU, 3) TIpU
3alUTe CTYICHT MOKa3bIBaeT IIyOOKoe
3HAaHNE BOMPOCOB TEMBbI, CBOOOHO
OIIEpUPYET JaHHBIMU UCCIIEJOBAHHUS,
BHOCUT O0OOCHOBaHHBIE MTPEIOKEHHUS,
JIETKO OTBEYAET Ha IOCTABICHHbBIE
BOIIPOCHI.

4 GaJiia BBICTABISIETCS MIPU BHITOTHEHUN
BCEX Cienyromux TpeboBanuii: 1) He
MeHee 70% 3amay penieHsl ¥ 0hOpMIIEHBI C

3a4CT




HE3HAUYMUTEIbHBIMU 3aMEUaHUsIMU, 2) OTUET
MMEeT JIOTUYHOE, TIOCIIe0BaTEIbHOE
M3JI0KEHHE MaTepuaa ¢
COOTBETCTBYIOLIUMH BBIBOJIAaMHU U
000CHOBaHHBIMU TIOJIOKEHUSIMH, 3) TIPU
3aIUTE CTYJACHT [MOKA3bIBACT 3HAHHE
BOITPOCOB TEMBI, OIIEPUPYET TAHHBIMU
MCCIIETOBaHMSI, OTBEYAEeT Ha MOCTABICHHBIE
BOIPOCHI.

3 Gaiia BBICTABISETCS IPU BHITIOJTHEHUH
BCEX CleayIoluX TpeboBanuii: 1) He
MeHee 50% 3anay perieHsl ¥ 0hOpMIIEHBI €
HECYIIECTBEHHBIMU 3aMEUaHUSIMHU, 2)
OTYET UMEET JIOTUYHOE, MTOCJIeIOBATEIbHOE
M3JI0KEHHE MaTepuaa ¢
COOTBETCTBYIOLIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TOJIOKEHUSIMH, 3) TIPU
3aIUTE CTYACHT IMOKA3bIBAET HE MOJHOE
3HaHUE BOMPOCOB TEMBI, HE BCET/a MOJIHO
OTBEYAET Ha MIOCTABIIEHHBIE BOIPOCHI.

2 Oasia BBICTABISAETCS MPU BHITIOJHEHUN
BCEX CIeNyIomuX TpeboBaHuii: 1) MmeHee
50% 3a1a4 penieHsl 1 0pOPMIIEHBI ¢
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[OCJIeIOBATEIbHOE U3JI0KEHNE MaTepraia
1 OTBETCTBYIOIINE BHIBOBI, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBaeT OYEeHb c1aboe 3HaHue
BOIIPOCOB TEMbI, HE TPABUILHO OTBEYAET
Ha TIOCTABJIEHHBIE BOIPOCHI.

1 Gani BeICTABISIETCS] IPU BBIMTOJTHEHUH
BCEX CIeNyIomux TpeboBaHuii: 1) MmeHee
30% 3ama4 penieHsl 1 0pOPMIIEHBI €
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[OCJIEIOBATEIbHOE U3JI0KEHNE MaTepraia
1 OTBETCTBYIOIINE BBIBOBI, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBAaET MOJTHOE HE3HAHUE
BOIIPOCOB TEMbI, COBCEM HE OTBEUYAET Ha
[MOCTaBJICHHbIE BOIIPOCHI.

0 6amtoB - paboTa He MpeacTaBlIeHA.
MaxkcumanbHOE KOJTM4eCcTBO OaioB — 5.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,1.

Texymumii
KOHTPOJIb

TectupoBanue

0,1

10

Tekymiee TecTupoBaHre IPOBOIUTCS Ha
KOMITIBIOTEPE B CUCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pesynsraraMm 0CBOCHUS
COOTBETCTBYIOIIETO pasjesna (pa3aeaos)
muctUIIuHbL. CTyIeHTY NMPe10CTaBIseTCs
10 cmyyaifHBIX BOIIPOCOB U3 OaHKa
BOIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJEHNE TeCTUPOBaHus - 10 MUHYT.
[Ipu oneHMBaHUM PE3YIBTATOB
MEPOTPUATHS UCHIONB3YETCs OaIIIbHO-
PEUTHHIOBas CUCTEMA OLEHUBAHUS
[pe3y/IbTaToOB YUeOHOM NesTeTbHOCTH

3a4CT




0,1.

oOyuaronuxcs (yTBepKJIeHa IPUKa3oM
pekropa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Gamty. HempaBuibHBIM
OTBET Ha BOIIPOC COOTBETCTBYET () GaoB.
MaxkcumanbHoe KoianuecTBo 6amioB — 10.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —

Meponpusrue .
. 0aJUIbHO-PEUTHHTOBAs CUCTEMA

IIPOMEXKYTOYHOU .

[Ipome- OLICHHMBAHUS PE3YyJIbTAaTOB yueOHOI

arTecTaluu
4 | 2 | xyrouyHas - | 35 |mesrenpHOCTH OOyuaromuxcs . Tect
(TecTUpoBaHuUE MO
aTTecTanus COCTOHT U3 35 BOIPOCOB, MO3BOISIOIINX

BCEX paszzenax IUCIUIIINHEIL.
KoHTpobHBIE MEPOTTPUATHUS

uroraMm OCBOCHHA

OLICHUTH C(HOPMUPOBAHHOCTH
JTUCITUTITUHBI ) R (bopwrp

[IpomexxyTouHas aTTecTanusi IPOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"OnexrponHbii FOYpI'Y" o uroram
OCBOEHHS JUCHMILIMHBL. OCHOBBIBAETCS Ha

HpOMe)KYTOQHOI)’I aTTECTAalluU IIPOBOAATCA
BO BpCM4 3a4CTa. HpI/I OLICHUBAaHUU
PE3YJILETATOB MCPONPUATHUA UCIIOJIB3YCTCA

KOMIeTeHIMI. THIbI BOpOCOB
[IPEICTABJICHBI PA3HOI'O TUIIA: OTKPBITHIE,
3aKpBIThIE, COMTOCTABIEHNE, BEIOOPKA,
MHOKeCTBeHHbIe. Ha oTBeThI oTBOAMTCA 35
MUHYT. [[paBuiIbHBIN OTBET HA BOIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () OasIoB.
MaxkcuMaabHOE KOJIMYeCTBO OaJIoB 32
[TPOMEKYTOUHYIO aTTeCTAHIO - 35 GaioB.

3a4CT

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlEHUBAHUSA

Bun
MIPOMEKYTOUHOMN [Ipouenypa npoBeneHus Kpurepun
p Y POIEAYpa HpOBEA OIICHUBAHUS
aTTecTaluu
[Ipu onleHUBaHUU PE3yaBTATOB YUEOHOM AEATEIBHOCTH
00ydaroIerocs mo JUCIMUILIMHE UCTIONIB3YyeTCs 0allIbHO-
pEUTHHTOBasI CUCTEMA OIEHUBAHUS PE3yIbTaTOB YICOHOM
nestensHocTH oOydarommxcs (ITomoxxenne o BPC ytBepxkneno
npuka3oM pektopa ot 24.05.2019 r. Ne 179, B pengakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIHUIUIAHY
dbopMupyeTcsi Ha OCHOBE MOJIYYCHHBIX OIICHOK 32 KOHTPOJIBHO-
€HUTUHTOBBIE MEPOIIPUATHS TEKYILEr0 KOHTPOJISL. 3a4TEHO:
P . porip I P o, |B COOTBETCTBHH C
S BeNIMYMHA peThHra odydaromierocs no aucuuminae 60...100 %. i 2.5.2.6
Hesaureno: BenmnunHa pedTHHra 00y4Jaronierocs mo TUCIUTINHE e
[Tonoxxenus

0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOM, IOJIy4E€HHOM 110
pe3yapTaraM TeKyIIero KOHTPOJIs, CTyAEHT MIPOXOIUT
MEPOIPHUATHE TPOMEKYTOUHOMN aTTECTALIMU B BUJE TECTUPOBAHUS.
TecTupoBanue npoBoauTcs B cucteme edu.susu.ru. B aynuropuw,
rAC OpOBOAUTCHA 3a4€CT, JOJZKHO OAHOBPEMCHHO MMPUCYTCTBOBATH HE
6omnee 6 — 8 crynenToB. Tect comepxuT 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa aeTcs 35 MuHyT. B 3TOM cityuae oiieHka 3a
JUCIMILTMHY PACCUUTHIBAETCS HA OCHOBE MOJTYYEHHBIX OLEHOK 3a




KOHTPOJIbHO-PEUTUHIOBBIE MEPOIIPUATHUS TEKYLLErO KOHTPOJIS U
MIPOMEKYTOYHOM arrectaruu. Dukcarus pe3yabTaToB yaeOHOM
ACATCIIBHOCTHU MO AUCHUINIMHE IPOBOAUTCA B ICHDb 3a4€Ta IIPpU
JINYHOM TIPUCYTCTBUM CTyAeHTa. Onenka "3aureno" mo
JUCHUIINIMHE BHOCUTCA B ((HpI/I.HO)KeHI/IC K JUILIIOMY
CHEIHAIINCTA.

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

Ne
Komnerenuun Pesynprarel 00ydenus KM
112314
OIIK-2 3HaeT: COBpeMEHHbIE NH()OPMAIIMOHHBIE PECYPCHI M IPOTPaMMHBIE CPEJCTBA IIPU el
pereHny 3a7a4 npohecCUOHAIbHOM NesITETbHOCTH
OIK-2 'YMmeeT: BEIOUpaTh COBpeMEHHbIE MH(OPMAIIMOHHbBIE PECYPCHI U IPOTPaMMHBIE el
CpeJICTBa MPHU PELICHUH 3a/1a4 TPo(eCcCHOHaTbHON AESITETbHOCTH
lMeeT npakTUYeCKU OMbIT: IPUMEHEHUS! COBPEMEHHBIX MH(POPMALIMOHHBIX
OIIK-2 PECYPCOB U IIPOrpaMMHBIX CPEACTB IPHU PEIICHUH 3a/1a4 Ipo(ecCHOHaTbHON HHHH
IEATEIbHOCTH

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIMHBI

IleuaTHasi yueOHO-MeTOAUYECKAS] JOKYMEHTALMSI

@) OCHOBHAA TUMepamypa:

1. OxotHuxoB, A. B. JlIokymMeHTOBeI€HHE U JI€JIONPOU3BOACTBO [ TeKCT]
yueb. nmocodue A. B. Oxornukos, E. A. bynasuna. - 2-e uzna., nepepad. u jom. - M.
Mapr, 2005. - 301 c.

2. Kupcanona, M. B. CoBpemeHHoe J1e10npon3BoACTBO [ TekcT] yueO.
nocoOue Juisl By30B 110 3KOH. cnenuaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
cinyx0n1 ipu [Ipesunente PO ; Cub. akan. roc. cimyxOsl. - 4-e uzn. - M.: UH®OPA-
M, 2015. - 310, [1] c. n.

3.  Kyrymesa, T. B. JlenonpousBoactBo [Tekct] yued. mocodue jisi By30B
no HanpasieHuto 38.03.02 "Menemxment" (cTenens "6akanasp") T. B. Kyryiesa,
T. C. JlackoBa, K. ®@. Mexannena ; moxa pea. T. FO. Anonuenko. - PocroB H//1.:
®denuke, 2017. - 296 c. ni.

6) dononHumenvHas aumepamypa:
He npenycmorpena

8) omeuecmeenHuvle U 3apy0ediCHble JHCYPHANLL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpenst

2) MemoouuecKkue yYKazaHus 0 Cmy0eHmos8 no 0C80EHUI0 OUCYUNTUHDL.

I. P®TOCT P 6.30-2003 "YHuduuupoBaHHbIE CUCTEMBI JIOKYMEHTAIUH.
VYuudunrpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTEIbHON JOKYMEHTAIINH.
TpeboBanus K 0hOPMIIEHUIO TOKYMEHTOB"

2. EB®PAT pykoBoacCTBO




3.
paboram.
4.

1C: JoxymeHTo000pOT. MeToanueckre yKa3aHus K MpakTUYeCKUM

I'OCT P 54471-2011/ISO/TR 15801:2009 Cucrembl 31eKTPOHHOTO
nokyMmeHTtoobopora Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 CuctemMbl 31€KTPOHHOTO JJOKYMEHTOO000pOTa
VYrpasnenne nokymenranuei. Madopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
PexoMeHanmu no o0ecrneyeHno JOCTOBEPHOCTH U HAJIEAKHOCTH )

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:

P® I'OCT P 6.30-2003 "YHuduimpoBaHHbIE CUCTEMBI TOKyMEHTAIUH.
YaudunupoBaHHas cHCcTeMa OpraHU3alMOHHO-PACTIOPSANTEIIBHON JOKYMECHTAIIHH.
TpebGoBanust K 0HOPMIICHUIO TOKYMEHTOB"

EB®PAT pykoBoACTBO

1C: loxymeHTO000pOT. MeToanvecKre yKa3aHus K MPaKkTHIECKUM

I.

2.
3.

paboram.
4.

I'OCT P 54471-2011/ISO/TR 15801:2009 Cucremsl 371eKTPOHHOTO
noKymMeHToo0opora Ynparinenue nokymeHtanuen. (Jokumenus: TOCT P 54471-
2011/ISO/TR 15801:2009 CucremMbl 31€KTPOHHOTO JJOKYMEHTOO00POTa
VYnpasnenue nokymenrtanueil. Magopmanms, coxpansemas B SJIEKTPOHHOM BHJIE.
PexoMeHanuu no oGecrneyeHno JOCTOBEPHOCTH U HAJIEAKHOCTH )

DJIeKTPOHHAS Y4eOHO-MeTOoANYeCKAsl IOKYMEeHTAIUs

HaumenoBanue
Ne Bz peeypeas | bubmuorpadudeckoe onrcanue
JTUTEpaTyphbl HIIEKTPOHHOMN
dbopme
CKTPOHHO- Kymnsies, H. Hv KOHQ)HneHuIEanLHoe HCHOHpOHSB?HCTBO 31
SuGmorcanas  |FAUWLICHHBIH OIEKTPOHHBIH JTOKYMEHT0000poT : yueOnuk / H. H.
1 OcHoBHas cHCTeMa Kynsies ; mon penaxiueit H. H. KynsieBa. — 2-e u3a., nepepad. u
muTeparypa non. — Mocksa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
M31aTeIbCTBA o
Man 711-8. — Tekcr : aneKTpoHHBIH // JIaHb : AIIeKTpOHHO-
oubnmuoteunas cucrema. https://e.lanbook.com/book/163041
DJIEKTPOHHBINH JOKYMEHTOOOOPOT U obecredeHre 6e30nacHOCTH
DJIEKTPOHHO- cranaapTHeiMU cpenctBamu WINDOWS : yae6HOE mocobue /
b JlononauTenpHas [ouomuoreunas  [JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Teuiekun, O.1.
uTepaTrypa cuctema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3IEKTPOHHBIMN.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnekTpoHHOE MPaBUTEIBCTBO. DICKTPOHHBIH
DIIEKTPOHHO- TOKyMEHTOOOO0pOT. TepMHHBI U OTpeeieHus : yueOHOe Tocooune
3 OcHOBHas ouommoreunas |/ C.}O. Kabamos. — Mocksa : MUH®PA-M, 2021. — 320 ¢c. —
uTepaTrypa cuctema (Beicuiee o6pasoBanue: bakanaBpuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TeKCT : MEKTPOHHBIMN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranuzanus cuctem 3J1eKTpOHHOTO
DIEKTPOHHO- nmokyMeHToo6opoTta : MmoHnorpadus / A. B. Kanau, JI. I. 3p10uH ;
4 JlononuutensHas [oubnuoreunass  |[OKOY BO Boponexckuit unctutyt ®CHUH Poccuu. - Boponex
uTeparypa cucTeMa : Hayunas xnura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : DIEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
5 |JomnonHuTenbHast [JNEKTPOHHO- KoMIieKCHBIN MOJX0]] K 3aIIUTE AIEKTPOHHOTO




uTeparypa oubnmuoTeyHass  |[qokyMeHTooOopoTa : yuebHnoe nocobue / C. U. lITepentdepr, JI.
cucreMa A. Butkosa, B. . Aunpuanos, K. A. He6aeBa. — CaHKT-
M31aTeIbCTBA [letepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
Jlanb — TexcT : anekTpoHHbIH // JIaHb : 3eKTPOHHO-OMOINOTEeUHAS
cucrema. https://e.lanbook.com/book/180102
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