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1. llesu u 3212494 AU CIUILIHHBI

Ien: obecrieueHre mpodheCCHOHATBHOMN OITOTOBKH IOPHUCTOB, OTBEYAIOIITUX
COBPEMEHHBIM KBATM(DUKAIIMOHHBIM TPeOOBaHUAM, 00J1aTafOIINX 0a30BEIMHU 3HAHUSIMH O
cnieruuKe TEeTOMPON3BOACTBA B TIPABOOXPAHUTEIHLHOM IEATETLHOCTH. 3a1auH: -
OBJIaJICHNE 3HAHUSIMHU O Ha3HAUCHUU U MECTE JISTIONPON3BOICTBA B CHCTEME HHBIX
HaIpaBJICHUH TPABOOXPAHUTEILHOM IEATCIILHOCTH, O HOPMATUBHOM PETYJIUPOBAHUU
JIOKyMEHTO000pOTa, 0 pa3padOTaHHBIX HAYKOW U MPAKTUKON PEKOMEHIAIMUAX IS
NOBBIIICHUS Y()(PEKTUBHOCTH JaHHOM JIEATEILHOCTH; - PACCMOTPEHHE BOIIPOCOB
OpTraHM3AINH JISTOMPON3BOICTBA B TPABOOXPAHUTEIHHON ACSITEILHOCTH; - (HOPMUPOBAHUE
HaBBIKOB TPAaMOTHOU pabOThI C OPTaHU3AIMOHHO-PACTIOPSIIUTETHHBIMU IOPUINYECKUMU
JOKYMEHTaMH B COOTBETCTBUU C JICUCTBYIOIIMMH HOPMATUBHBIMU JIOKYMCHTAMH.

Kp aTKoO€ COACPKaHUuEC NTUCHUIIJIHHBI

VYuebnas nucuuruinHa "OCHOBBI ICJIONPOU3BOICTBA" TTPU3BaHA TO3HAKOMUTH OYTyIIIHX
CIIEIIMAJIUCTOB B 00JIaCTH MTPABOOXPAHUTEIBHON JEATEIBHOCTH C ()YHKIIMOHAIBHOM
HaIpaBJICHHOCTBIO JICJIONPOU3BOJICTBA B POCCHY U TEPMUHOJIOTMUECKUM aIapaToM.
ConeprkaHue JUCIUTUIMHBI BKIIOYACT B C€0s1 BOIIPOCHI O MOHATHH ¥ 3HAYCHUU
JIEIONIPOU3BO/ICTBA B MPOGECCUOHATHLHON IOPUINUECKON YyIPaBIEHYECKON IeITeTbHOCTH,
JIOKYyMEHTHPOBAHUE YIPABIEHYECKOUN IEATETLHOCTH B IPAaBOOXPAHUTEILHOM cdepe,
yHU(DUKAINY | CTAaHIAPTU3AIMN JJOKYMEHTOB, OpPTraHNU3aIIMOHHO-PACTIOPSIUTEITILHON
JIOKyMEHTAIINH B TPABOOXPAHUTEIBHOU chepe AeATETbHOCTH, A3bIKE U CTUJISAX CITY>KEOHOMH
IOpUJIMYECKON JIOKYMEHTAIUH, JOKYMEHTOO00pOTE B MPO(HEeCCHOHATHLHON I0OPUINUECKOM
JIeSITENLHOCTH.

2. Komnerenuun odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUANIMHBI

[Tnanupyemble pe3yabTaThl OCBOCHUS [Inanupyemblie pe3yabTaThl
OII BO (xomnieTeH1umn) o0yuenust o gucuuruinHe (3Y Her)

3HaTh:OCHOBHBIE HOPMBI KYJBTYPbI 1€JI0BOMI
MUCbMEHHOU pedn

YMmeTh: [ [puMeHaTh HOpMbI J€I0BOM MTUCHbMEHHON
peun pu 0POPMIICHUU U COCTABICHUH
YIIPABJICHUYECKON TPaBOOXPAHUTEIIHLHOMN
JOKYMCHTAIIUU

OK-10 crtocoGHOCTBIO OCYIIECTBIATh TUCbMEHHYIO
U YCTHYI0 KOMMYHHUKAIIUIO Ha PYCCKOM SI3bIKE

Bnaners:HaBbikamu oopMileHUs U COCTaBICHUS
IOPUINYECKON 0pUIIMaNIbHON YIIpaBIeHYECKOM
JIOKyMEHTaLUU

3HATB:MIPUEMBI U CTIOCOOBI MPABOBOTO
[peryupoOBaHUs OOIIECTBEHHBIX OTHOIICHUI;
[TOJIOXKEHHUS IEUCTBYIOLETO 3aKOHOIATEIbCTBA B

OIIK-1 crtocoOHOCTBIO UCIIOIL30BATh 3HAHUSA cdepe 1enonpou3BoCTBa; CIIOCOOb! 0000IIeHNs

OCHOBHBIX ITOHATHI, KATETOPUIA, UHCTUTYTOB, MPAaKTUKHA IIPUMCHCHMS 3aKOHOAATCIbCTBA U
MIPABOBBIX CTaTyCOB CYOBEKTOB, IPABOOTHOLICHH [BbIABJICHUA npoGenos;
MPUMEHUTEIBHO K OTAEIBbHBIM OTPaCisiM 'YMETB:UCIIOJIb30BATh MTOHATHIHBIN annapar;
FOPUINYECKON HAYKN [IPUMEHSTH MOJIOKEHHSI COBPEMEHHON HAyKH JJIsl
[peIIeHNs BO3ZHUKAOIINX 33/1a4 B cpepe
1EJI0TIPON3BO/ICTBA;

BiageTs:HaBeIKaMu 0000IIEHNS 1 aHAINA3a




PaBONPUMEHUTENILHON MPAKTUKU B cepe
N1€JI0TIPOU3BOICTBA; HABBIKAMU COCTABIICHUS
[IPOCKTOB OPraHU3aLHOHHO-PACIIOPSAUTEIIBHBIX
JIOKYMEHTOB.

3HaTh:OCHOBHBIE YHU(PUIIUPOBAHHBIE U
CTaHJapPTU30BaHHBIE HOPMbI O(OPMIICHHS
FOPUINYECKHUX U CITY>KEOHBIX TOKYMEHTOB

ITK-5 cniocobHOCTRIO pa3zpadaThiBaTh U NMPaBUWIbHO |YMeTh:IIpuMeHsaTs yHU(DULIMPOBAHHBIE U

o OpMIIATH IOPUAUYECKHE U CITyKeOHBIE CTaHIAPTU30BAHHbIE HOPMBI B IIPOLIECCE
JOKYMEHTBI odopMIIEHUS FOPUTUIECKUX U CITY>KEOHBIX
TOKYMEHTOB

Brnaners:HaBbikamu rpaMoTHOTO OhopMIIeHUS
FOPUIMYECKHIX U CITY)KEOHBIX TOKYMEHTOB

3. Mecro aucuuniinHbl B crpykrype OII BO

[Tepeuenp npeaIecTBYOMUX JUCIUIUINH, [Tepedens nmociaeayOMMX AUCIUTIINH,
BUJIOB paboT y4eOHOro 1miaHa BUJIOB paboT
Her B.1.15 ¥Opunnyeckas TexHUKa

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJICHTA, HCO6XO,Z[I/IMI>IM
IIpu OCBOCHHUHU I(aHHOfI JAUCHUITIINHBI 1 HpI/I06peTeHHI)IM B PC3YJIbTATC OCBOCHUA
MpCAMCCTBYIOINX AUCIUIIIINH

Her

4. O0béM 1 BUABI YUeOHOI padOTHI

OO6mas TpyA0eMKOCTh JUCHUILUIUHBI COCTABISIET 2 3.€., 72 4.

Pacnpenenenue
0 ceMecTpam
Bun yueOHOM paboTh Beero B Hacax
Hacos Homep cemectpa
1
OO6mmas Tpy10EMKOCTh TUCIIUTUTHHBI 72 72
AyoumopHvie 3auamusi: 8 8
Jlexruu (JI) 4 4
[MpakTudeckue 3aHATUS, CEMHUHAPHI U (HITN) IPYTHE BHIIBI ayTUTOPHBIX 4 4
sanstui (I13)
JlabGopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 64 64

3ananus o teMe "YHudukanus u ctanaaprusanus rokymerton (YCI)":
PACKPBITh IOHATHS TEPMHUHOB "yHUPHUKanus" 1 ""cTanaapTuzanus’
TEOPETUYECKUE BOIPOCHI, KACAIOIHECS BOMPOCOB YHU(DUKAIIUH U 10 10
CTaHAapTH3AIUH IOKyMEHTOB, PACCMOTPETh OCHOBHBIE TUIIBI CTAHAAPTOB U
BBITIOJTHUTH MTPAKTUYECKOE 3aJIaHNe

3ananus o teMe "OpraHu3allMOHHO-pacopsIAUTEIbHAS TOKyMEHTAlUs B
FOPUITYECKON chepe ACATENBHOCTH: TEOPETHUIECKUE BOITPOCHI, KACAIOIITUECS
OCHOBHBIX THUIIOB OPraHU3allMOHHON M pacOpSAAUTEIbHON JOKYMEHTAUU U
1x 0(hopMIIeHMsI, BHITIOJHEHHE MPAKTUUYECKOr0 3aJaHusl U pa3padoTka

10 10




TICJIIOBOM CUTYaTUBHOM UTPHI, MOJITOTOBKA pedepara

" JIokyMeHTOOOOPOT B MPOQECCHOHATEHON FOPUANUECKOM IesTenbHOCTH ",
"Texnuueckoe o0OecrieueHre paboThl C TOKYMEHTaMH, YYET U XpaHEHUE
TTOKYMEHTOB U JIe]l B IPaBOOXPAHUTENBHBIX opraHax. OcobeHHOCTH
DIIEKTPOHHOTO JOKYMEHTO000pOTa.": pacCCMOTPETh TEOPETUUECKUE BOTIPOCHI, 10 10
Kacaroluecs OpraHu3aui padoThl ¢ JOKYMEHTaMH, B TOM YHCIIE U
OJICKTPOHHOTI'O THUIIA, BBIIIOJIHUTE ITPAKTUYCCKOC 3aJaHNC U pa3pa60TaTL
[POJIEBYIO UIPYy

"IToHATHE U 3HAUEHHE JIEIONPOU3BOJICTBA B MTPO(PECCHOHATBHOM
FOPUANYECKON IeATeNbHOCTU" . pACCMOTPETh TEPMUHOJIOIMUECKHI amnmapar,
KaCaIOIIMICs 1eTI0MPON3BOJICTBA, OCHOBHbBIE (DYHKIIMU JAETIONPOU3BOJICTBRA, 10 10
HOPMaTHBHO-IIPAaBOBYIO 0a3y J1€JI0NPOU3BOACTBA; BHIIOJHUTH MPAKTUYECKOE
3a/aHue

JIoOKyMEHTHUpOBaHUE yIIPABICHYECKON IESTEILHOCTH B
[IPaBOOXPaHHUTENBHON chepe" TeopeTHuecKkne BOPOCHl, Kacaromuecs

o(opMIIeHHs U PEKBU3UTOB JOKYMEHTAIIMOHHON HH(POPMAILINH, U 10 10
BBITIOJTHEHUE MTPAKTUYECKOTO 3aJaHus 5

[ToaroroBka k 3a4eTy 14 14
Bt uTOroBoro KOHTpoIs (3auet, Aud.3a4yeT, SK3aMeH ) - 3a4yeT

5. ConeprkaHue TUCHMIIIMHBI

O0beM ayIUTOPHBIX

No 3aHATHUI IO BUIaM B

HaumeHnoBanue pa3nenoB AUCITUTUTHHBI
pasnena yacax

Bcero (JI|II3 | JIP

[loHsiTHE 1 3HaUYE€HUE JAETONPOU3BOJCTBA B MPOPECCUOHATBLHOM
FOpPUIUYECKON eITeNIbHOCTU. JIOKyMEHTHpPOBaHKE YIIPABICHUECKON

1  |gesaTenbHOCTH B MPaBOOXpaHUTENbHOU cepe. YHupUkanus u 2 11110
CTaHJAPTU3ALMs TOKYMEHTOB. YHU(PHUIIUPOBAHHBIE CUCTEMbI
noxymenTaruu (Y CJI)

) OpraHu3alOHHO-PACIIOPSIUTENbHAS JOKYMEHTAUS B FOPUINYECKON ) 11110
chepe nearenbHOCTU

3  |loxkymMeHTOOOOpOT B MPaBOOXPAHUTEIBHBIX OpraHax 2 I/ 110

TexHndeckoe obecrneueHue paboThl ¢ JOKYMEHTaMH, yU€T U XpaHEHHE
4  |1OKYMEHTOB U JI€Jl B IPABOOXPAHUTEIBHBIX OpraHax. OcoO0eHHOCTH 2 1| 11(0
HIIEKTPOHHOT'O TOKYMEHTO000pOTA.

5.1. Jlekuun

Kox-
Ne Ne
HaunmeHoBaHue WM KpaTKoe cosiepKaHKue JEKIIMOHHOTO 3aHATUS BO
leKIuulpasaenal
9acoB
[ToHsiTHE ¥ 3HAYEHUE JICTOMPOU3BOJICTBA B MPOQPECCUOHATLHON IOPUIMYECKOM
1 | [resTembHOCTH, JIOKyMEHTHPOBAaHUE YIIPABIEHYECKON 1€ATEIIbHOCTH B 1
MPaBOOXPAHUTENBHOU cepe. YHU(DUKAIUS U CTaHIAPTU3AIMS TOKYMEHTOB.
YaudunupoBanubie cuctembl qokymenTanuu (Y CJI)
1 5 Opranu3alliOHHO-pacopAIUTeIbHAS JOKYMEHTALMS B IOpUINYECKOil chepe 1
NesITETbHOCTH
2 3 |[lokyMeHTOOOOPOT B MPABOOXPAHUTEIHHBIX OPraHax 1
TexHnueckoe obecrieueHue paboThl ¢ JOKYMEHTaMH, YUET U XpaHEHHe
2 4  |1OKYMEHTOB U JIeJl B IPABOOXPAHUTEIBHBIX OpraHax. OcoO0eHHOCTH MEeKTpoHHOTO | 1
TOKYMEHT0000pOoTa.




5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

Kom-
Ne Ne
HanmeHnoBanue win KpaTtkoe CoAep:KaHue MPAKTUUECKOTO 3aHATHS, CEMUHApa BO
3aHATUsA[pa3iena
4acoB
[lonsiTHE 1 3HAYEHUE JCITONMPOU3BOJICTBA B MPOGECCHOHATEHON IOPUANIECKOM
1 | [peATenbHOCTH, JIOKyMEHTHUpOBaHHUE YIIPABIECHYECKON AESTEIBHOCTH B 1
[IpaBOOXpaHUTEIbHOU chepe. YHUUKAIMS U cTaHAapTU3alus JOKYMEHTOB.
YHuduuupoBanusle cuctemsl JokymeHtanuu (Y CJI)
1 ) OpraHu3almOHHO-PACIIOPAIUTENbHAS JOKYMEHTAIUS B IOpUINYECKON cdepe |
NeSITEIbBHOCTU
2 3 |HokymeHTO000pOT B npodeccruoHaIbHON IOPUANIECKON NeSTSIIEHOCTH 1
Texunueckoe obecrieueHue paboThl ¢ JOKyMEHTaMH, YUET U XpaHEHUE
2 4 |IOKYMEHTOB U JIeJI B IPABOOXPAHUTENIBHBIX opraHax. OCOOCHHOCTH 3eKTpoHHOTO| 1
TOKYMEHTOO0OpOTA.

5.3. JIaboparopHbie padoThI

He npenycmorpenst

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa

Brimonuaenue CPC

Bua pabotsl 1 copeprkaHue 3a1aHus

Crincok nureparypsl (¢ ykazaHHEM
pa3zelios, [IaB, CTPAHNULL)

Koin-Bo yacos

3ananus no teme "YHubukanus u
ctangapruszanus q1okymeHToB (YCI)":
[PACKPBITh TOHATHUS TEPMUHOB
"yuuuxanusa" u "crangapruzanus’”
TEOPETHUUECKHE BOIIPOCHI, KACAIOIINECS
BOITPOCOB YHU(PHUKAIIMU U CTAaHIAPTU3AIUN
JTOKyMEHTOB, PACCMOTPETh OCHOBHBIE TUIIBI
CTaHJIAPTOB U BBHITIOJHUTH MTPAKTUYECKOE
3a/1aHKe

[TYMJI: ocH. muT. Ne2, P. 2, Ne3, P.4; mom.
mut. No 1,P.2, Ne 5, P.2, No7, P.2; OYMU;:
NeNe 3.4,6

10

3aganud no teme "OpraHu3aioHHO-
pacropsiANTENIbHAS IOKYMEHTAIIUS B
FOpUINYECKOH chepe AeATEeNHbHOCTH
TEOPETHUUECKHE BOIIPOCHI, KACAIOIIHECS
OCHOBHBIX TUIIOB OpPTaHU3alMOHHON U
pacropsIINTENbHON JOKYMEHTAIIMH U UX
oQopMIIeHNs, BBITOJIHEHNE PAKTUYECKOTO
3a/1aHMs ¥ pa3paboTKa JeI0BOM
CUTYaTHUBHOMW UTPBI, OATOTOBKA pedepara

[TYMJ: ocH. muT. Nel, P. 3, 4, nom. nut. Ne ,
P.Ne 1, P. 3,4, Ne 10, P. 3,4; DYMJI: NeNe
3,4,6

10

3amanus mo TeMaM " J[JokyMeHTO000pOT B
podeccruoHaTbHON IOPUINYECKOM
nesaTenbHOCTH", "TexHnueckoe odecrieueHue
[paboThI C JOKYMEHTAMH, YUET U XPAHEHHE
TOKYMEHTOB U JIeJl B IPaBOOXPAHUTEIbHBIX
opranax. OCOOEHHOCTH JIEKTPOHHOTO
TOKyMEHTO000pOoTa": pacCCMOTPETH
TEOPETHUUECKHE BOMPOCHI, KACAIOIINECS
OopraHuzaiuu paboTsl C JOKYMEHTaMH, B TOM
UUCJIC U BJICKTPOHHOI'O THUIIA, BBIIIOJIHUTH
[paKTHYeCcKoe 3aJjaHne U pa3padoTarhb

[IYM/I: oc. muT. Ne !, P.5, No 2, P.5, Ne4, P.5;
nor.uT. Ne8, P.5, Ne 9, P.5; DVYMJI: NeNe 5,
12,14

10




[POJIEBYIO UTPY

3aganus mo teMe "[loHsaTHe U 3HaUeHHE

NIEI0TIPON3BOICTBA B IPO(HECCHOHATBHON

FOPUINYECKOM IESITENIbBHOCTH": pACCMOTPETD ITYMT: och. . Nel, P.1:Ne 4, P.1: on

TCPMUHOJIOTHHCCKHIH alllapar, Kacarotues Nel, P. 1; NelO, P.1; Sg’MJ,I: oc;{. JII/’IT. No2, 10

NIEIONPOU3BO/ICTBA, OCHOBHBIE (PYHKIIUK Nod

TIEI0NPON3BOICTBA, HOPMATUBHO-TTPABOBYIO

0a3y JeNOMpPON3BOJICTBA; BHIMIOJIHUTH

MMPAKTUYECKOE 3a/IaHNE

3ananus o teme "J{okyMeHTupoBaHue

YIIPABICHUYECKOU JEATEIbHOCTH B

[MPaBOOXPAHUTENbHOM chepe" [TYMJI: oc. mut. Ne2, P. 2, Ne 3, P.3, No 4,

TEOPETUYECKHUE BOIPOCHI, KACAFOIIUECS P.2; mom. Ne3, P.2, Noe 4, P. 2, Ne6, P.2; 10

oopMIIEHUS U PEKBU3UTOB DYMJL: NeNel0, 12

TOKYMEHTAIIMOHHOM nH(popManuu, u

BBITIOJIHEHUE MTPAKTUUECKOTO 33/IaHUS

MoproToBKa K 3auety [TYMJ] ocu.mut 1,2, nom. Nel, OVMJ] ocH. 14
mT.4,10

6. UHHOBauMOHHBIE 00pa30BaTe/IbHbIEe TEXHOJOTI UM, UCIIOJIb3yeMble B Y4eOHOM

npouecce
%0805 (0): 000500030803 (5 Koi-Bo
Bun paGotsr
(bopmbl ydeOHBIX Kpatkoe onucanue ayJl.
. (JI, 113, JIP)
3aHATAN 4acoB
Pemennie cuTyaTUBHBIX 3a7]ad U COCTaBJICHHE
[IpakTuyeckue  |CiIy>K€OHBIX JOKYMEHTOB IO TeMaM "JloKyMeHT0000poT
Texnonorusst AMO  [3aHsATUS U B IIpodeccoHaNbHON IOPUINYECKON ACSITENbHOCTH" U 2
CEMUHAapbI Oprann3allnOHHO-PACOPAIUTENIbHAS JOKYMEHTALUS B
FOpUNIECKON chepe AesITeIBbHOCTH' .

CoOcTBeHHBIE HHHOBAaIlMOHHBIC CIOCOObI M METO0/AbI, HCITOJIB3YEMbBIC B

00pa3oBaTeJIbLHOM Tpolecce

He npenycmorpenst

Hcnonp3oBanue PE3YyIbTAaTOB HAYYHBIX HCCHCHOB&HHﬁ, IMIPOBOAUMBIX YHUBCPCUTCTOM, B

paMKax I[aHHOﬁ JUCHUIIIIUHBI: HCT

7. ®onj oneHouHbIX cpeacTB (POC) 115 npoBeieHUs TEKYLIEro KOHTPOJISA
yCIIEBAE€MOCTH, MPOMEKYTOYHOI aTTeCTAIUU M0 UTOraM OCBOEHHUS TUCIUIIIMHBI

7.1. IlacnopTt ¢oHIa OLIEHOYHBIX CPEACTB

HaumenoBanmue B KOHTPONS
paszieson KonTtponmupyemast komnetenuus 3Y Hol P . NoNe 3ananuii
(BKJIIOUAs TEKYIIN)
IUCIIATUIHHEI
TEKyIIUH
OK-10 cnocoOHOCTBIO OCYIIECTBIIATh yH
(BBITIOTTHEHHWE Bapuantsr
Bce pazznensl | nMChbMEHHYIO U YCTHYIO KOMMYHUKAIIMIO Ha
MPaKTUYECKUX 1,2,3,4,5.6
PYCCKOM SI3BIKE saaHmit)
IIK-5 cnocoOHOCTRIO pa3padaThIBaTh U TEKYIIAN
Bce paznenst pasp yi NoNel-30

MPABIJILHO ODOPMIISITh FOPUINYECKUE U (BBITIOJTHEHUE




CITy>KE€OHBIE TOKYMEHTBI TECTOBBIX 3aJ]aHU)
TEeKYIIHUI
ITK-5 crmocobHOCTBIO pa3pabaTbIiBaTh U ym
(BBITIOJTHEHUE BapuanTsr
Bce paznensl MIPaBUIBHO O(OPMIIATE IOPUIMUECKUE U
MPaKTUYECKUX 1,2,3,4,5.6
CIIy’K€OHbIE JOKYMEHTBI o
3aJTaHHM )
OK-10 crtocoGHOCTBIO OCYIIECTBIIATH .
IIPOMEKYTOUHBIH:
Bce pasnensl | NMCBMEHHYIO U YCTHYIO KOMMYHUKALIMIO Ha saeT NeNel-26
PYCCKOM $I3BIKE
OIIK-1 crnocoOHOCTBIO NCIIOIB30BATh
3HaHUS OCHOBHBIX MOHATHH, KaTeropui, .
MIPOMEKYTOUHBIH:
Bce paznensl  [MHCTUTYTOB, IPABOBBIX CTAaTyCOB CyOBEKTOB, saeT NoNel-26
IPaBOOTHOIIEHUH IPUMEHUTENBHO K
OTAEJIbHBIM OTPACIISAM IOPUINYECKON HAyKU
NeNel-26
[TK-5 cnocoOHOCTHIO pa3pabarbiBaTh U . ’
IIPOMEKYTOYHBII: COCTaBJICHUE
Bce pasnensl MPaBWIbHO O)OPMIISITH FOPUINUECKUE U
3a4er CITy>K€OHOTO
CIIy’KeOHbIE JOKYMEHTBI
JOKyMEHTa
OK-10 cnocoOHOCTBIO OCYIIECTBISATh TEKYIIUH
Bce pasnensl | NMCBMEHHYIO U YCTHYIO KOMMYHUKALIMIO Ha (KOHTpOJIbHAA Bapuants! Nel-10
PYCCKOM SI3BIKE pabora)

7.2. Buabl KOHTPOJIs, IPOLEAYPHI IPOBEACHUNA, KPUTEPUU OLICHUBAHUS

Bup xonTposs

[Ipouenypsl MpOBEACHUS U OLICHUBAHUS

Kpurepnu oneHuBanus

BrinosiHeHUE TPaKTUYECKUX 3aJaHUI IPOBOAUTCS Ha
MpakTUYeCKOM 3aHATUH. CTYAEHT MOIy4YaeT OJANH
BAapUAHT MPAKTUYECKOTO 3aJaHUsl U3 BAPUAHTOB
Nel,2,3,5,6, BeinonHSET ABa 3a1aHus. Bpems,
OTBEJICHHOE Ha BBINOJIHEHNE 3aJaHui - 20 MUHYT
[Ipu onleHMBaHUU PE3YIBTATOB MEPOTIPUATHSA

3a4TeHO: PEUTHHT
oOyyarorierocs 3a

TEKyIIHUH . MEpOIPUATHE OOJIBIIIE UITH
UCTIONB3yeTcs OaUTbHO-PEHTUHTOBAsE CUCTEMA 0
(BBITIONTHEHUE . paBHO 60 %.
OLIEHUBAHHUS PE3yJIbTaTOB YUEOHOU AESITEIbHOCTH
MPAKTHYECKUX
sa1aHuil) oOyuarouxcs (yTBepKJIeHa MPUKAa30M PEKTOpa OT He 3a9TCHO: DEHTHHT
24.05.2019 1. Ne 179) IlpaBuiibHBIN OTBET Ha BOIIPOC o6 qa}omer.olZs[ 14
COOTBETCTBYET 5 OayaM. HacTUYHO ITPaBUIbHBIN Y o
. [Meponpustue menee 60 %
OTBET COOTBETCTBYeET 2 OayuiaM. HenpaBuibHbIiI
OTBET Ha BOINpPOC cooTBETCTBYET () OaIoB.
MaxkcumasbHoe konmdecTBo 6amnos — 10. Becopoit
ko3¢ purment meponpusitus — 0,1
BBITIOJTHEHUE TECTOBBIX 3a/1aHUM: TECTBI
MIpeIyCMaTPUBAIOT BEIOOP OTHOTO (MITH HECKOJIBKO)
IPAaBWJIBHOTO BapHaHTa U3 HECKOJIBKUX
MPEJIOKEHHBIX BApUAHTOB OTBETOB,
IIPO/IOJKUTENIBHOCTD BBIITOJIHEHUS TECTOBBIX 3auTeHO: DEHTHIT
3a/laHui onpenensieTcs u3 pacuera | muH Ha 1 o6 qaloﬁll::roca 34
N Bonpoc. Tect cocrout u3 30 Bonpocos. Ha oTBeTsI Y
TeKyIui MEpONpUsTHE OONbLIE WIH
orBoautcs 30 muH. [Ipu onleHNBaHUM pe3yIbTaTOB o
(BBITIOJIHEHUE paBHO 60 %.

TECTOBBIX 3aJ]aHU)

MEPONPUATHS UCHIONB3YeTCsl OaJlIIbHO-PEHTUHTOBAS
crcTeMa OIICHUBAHUS PE3yJIBTaTOB YIeOHOM
JesITeIbHOCTH 00yyaromuxcs (yTBepkIeHa MPUKa3oM
pekrtopa ot 24.05.2019 . Ne 179) IlpaBunbHbIi OTBET
Ha BOIpOC cooTBeTCcTBYeT 1 Gamty. HenpaBuibHbIHA
OTBET Ha BOMPOC COOTBETCTBYET () OaITOB.
MaxkcumanbHoe konmuecTBo 0anio — 30. Becooit
ko3 uument meponpusitus — 0,3

He 3auteHo: peiTuHr
oOyuJarorierocs 3a
Meponpustre meHee 60 %




IIPOMEKYTOYHBII:
3a4eT

YCTHBIN OTBET Ha JIBa TEOPETHUECKUX BOMPOCa,
3apaHee OIpe/eIeHHbIE MpenoaBareem, Npu
HEOOXOJMMOCTH OTBETHI HA JIOTIOJIHUTEIHHBIE

BOMPOCHI; UHANBUAYATbHBIN YCTHBIN (MK
MUCHMEHHBIN JUKTAHT) OMPOC HA 3HAHUE
TEPMHHOJIOTMYECKOTO anmnapara o JUCIHILIUHE,
COCTaBJICHUE CITYKeOHOTO TOKyMEHTa (3asBJICHUE,
CITy)KeOHO€ MUChMO, aKT, MPOTOKOoN). [Ipn
OIICHUBAHUU PE3YJIETATOB MEPOTIPHUSITHS
UCIIONB3YyeTCsl 0aNIbHO-PEUTHHIOBAs CUCTEMA
OIICHUBAHUS PE3YJIBTATOB yUeOHOU ACSITENEHOCTH
oOyuarommxcs (YTBepKJIeHa TPUKA30M PEKTOpa OT
24.05.2019 . Ne 179). Kputepun HauuciieHus
0ayoB: 1. CTyeHT UMeeT BCECTOPOHHEE,
CHCTEMaTHYeCcKoe U IIyOOoKoe 3HaHHEe yueOHO-
IPOrpaMMHOTO MaTepuasa, yMeeT CBOOOAHO
BBITIOTHSTH 33/IaHUS, TIPETyCMOTPEHHBIE
MPOrpaMMOii, YCBOMII OCHOBHYIO U 3HAKOM C
JIOTIOJTHUTEIBHOU JINTEPATyPOU, PEKOMEHIOBAHHOMN
MIPOrpaMMOii, yCBOUJI B3aUMOCBS3b OCHOBHBIX
MOHSITUIA JUCIUILTAHBI B UX 3HAYCHUH IS
npuobpeTaeMoit mpodeccuu, IpOosSBUI TBOPUECKUE
CIIOCOOHOCTH B TOHMMAHUU, U3JI0)KEHUU U
UCIOJIb30BaHUH Y4eOHO-IIPOrPaMMHOT0 MaTepuara,
3HAET TEPMUHOJIOTUYCCKUN ammapar, fpaMOTHO
BBITIOJTHSIET MMPAKTHUECKOE 3aaHue - 15 6amios; 2.
CTYICHT UMEET MOJIHOE 3HaHUE Y4eOHO-
IPOrpaMMHOTO MaTepuaja, YCIeIIHO BHITOIHSAET
MPEyCMOTPEHHBIE B POTPaMMe 3a/1aHHsI, YCBOWII
OCHOBHYIO JINTEPATypy, PEKOMEH/I0BAaHHYIO B
nporpamMme, okasaj cliocoOHOCTh K
CaMOCTOSITEIbBHOMY MOTIOJHEHHUIO
npodeccHoHaTbHBIX 3HAHMIA, B TEPMUHAX JTOMTYCKAET
HE3HAYUTETIbHbIE OIIMOKH, MPAKTUYECKOE 3a/IlaHue
BBINOJIHSET C HEKOTOPhIMU omnOkamu - 10 6asmos; 3.
CTYJIEHT UMEET MOBEPXHOCTHbIE 3HAHUSI OCHOBHOTO
y4e0HO-ITPOrPaMMHOTO MaTepuasa, KOTOphIe
HEJ0CTATOYHBI JJIS TaJbHEHIIeH yueOnl 1
MpeAcTosIIei paboThl MO CHEIHATBHOCTH,
CIIPABJISIETCS C BBINOJIHEHUEM 3aJJaHUH,
MPEyCMOTPEHHBIX MTPOTPaMMOii, 3HAKOM ¢ OCHOBHOMU
JUTEpaTypor, pEKOMEHJOBAHHOW MPOrPaMMOH,
OJTHAKO JOITyCKAeT MOTPEIIHOCTH B OTBETE, B
cofiepKaHUHM TEPMHUHOB, IPU BHITIOJTHEHUH
MPaKTUYECKOTO 3aJ]aHUs JOIYCKAeT Cephe3HbIe
OImMOKH - 5 6ayioB; 4. CTyACHTY UMEET CePhE3HBIC
poOeIbl B 3HAHHUSIX OCHOBHOTO Y4eOHO-
MIPOrpaMMHOTO MaTepuasa, T0IMyCcKaeT
MPUHIUATAATHHBIE OMTUOKHU B BBITOIIHEHUT
MPEAYCMOTPEHHBIX MPOrpaMMON 3aJJaHUM,
MPAKTHYECKOE 3aJaHNE HE BHIMIOJIHEHO JTN00
BBITNIOJTHEHO HEeNpaBUIIbHO - () 6asioB.
MaxkcumanbpHOe KoaudecTBo 6amioB — 40. Becooit
k03¢ dunment meponpusTus — 0,4.

3a4TeHO: PEUTHHT
oOyyarorierocs 3a
MepOnpUsITHE OOJIbINE UITH
paBHO 60 %.

He 3auTeHo: pedTnHr
oOyyarorierocs 3a
Meponpusitie MmeHee 60 %

TEKYIUN
(KOHTpOJIbHAS

[IpoBepka NUCbMEHHON KOHTPOJIBHON pabOThHI: OTBET

OminybHo: Bennuuna

Ha IBa TCOPCTUYCCKUX BOIIPOCA U BBITTOJIHCHUC

peiiTuHra 00y4aronerocs mno




pabota)

MPAKTHUYECKOTO 3a1anus. Kputepuu oneHKH:
1.ITpaBUsIbHBIE OTBET HA TEOPETUUECKUE BOMIPOCHI. 2.
Hcnons30BaHUE CaMOCTOSITENTLHO MOI00PaHHBIX
HMCTOYHHUKOB; 3. YMEHUS CTYICHTOB paboTaTh C
pa3IMYHBIME HH()OPMAIIMOHHBIMU PeCypCcaMu U
TEXHOJIOTUSIMU TIPH MOJITOTOBKE OTBETOB. 4.
KadecTBeHHOE BBIMOJIHEHNE TIPAKTHYECKOTO 3a/IaHUs
(cocTaBneHue Ciry)keOHbIX TOKyMeHTOB). [Ipu
OIICHUBAHUU PE3YJIETATOB MEPOTIPHUSITHS
UCIIONB3YyeTCsl 0aNIbHO-PEUTHHIOBAs CUCTEMA
OIICHUBAHUS PE3YJIBTATOB yUeOHOU ACSITENEHOCTH
oOyuarommxcs (YTBepKJIeHa TPUKA30M PEKTOpa OT
24.05.2019 1. Ne 179) Kputepuu HauncieHus 0aios:
[IpaBuiibHBIE OTBETHI HA TEOPETHUUYECKHIE BOIIPOCHI,
HCTIOJIb30BAJI CAMOCTOSITEIBHO MOI00paHHBIE
MCTOYHMKH; ITOKa3all yMeHUs paboTarh ¢
pa3IMYHBIME HH()OPMALIMOHHBIMU PeCypCcaMu U
TEXHOJIOTUSIMU TTPH MOJITOTOBKE OTBETOB,
Ka4eCTBCHHO BBITIOJIHUJ MPAKTUIECKOE 3a/IaHUE
(cocTaBneHue CIIy)eOHBIX JOKYMEHTOB) - 30 6asioB.
Pedepar umeer 4€TKyI0 CTPYKTYpY U JIOTHKY
U3IIOKEHHSI, TOUKA 3pEHHsI CTyAeHTa 000CHOBAHA.
CTy/leHT BBIIBUTAET HOBBIC HJIEU M TPAKTOBKH,
JIEMOHCTPHUPYET CIIOCOOHOCTh aHAJTU3UPOBATh
Mmatepuai- 30 6amnos. Pedepar nmeer 4eTkyro
CTPYKTYpY U3JIOKEHUS, BOIIPOC B 0OIIIEM PACKPBIT,
OJTHaKO HEe 000CHOBaHA COOCTBEHHAs TOUKA 3PEHUS -
15 6amnoB. CTyaeHT BBIOTHWII 3a7aHue (OpPMaJIbHO,
OJTHAKO HE MPOJEMOHCTPUPOBAJ CIIOCOOHOCTD K
aHaJIM3y UCTOUYHUKOB, TOMYCTHII OIIUOKH
nokymeHTax -10 6amnoB. CTyeHT HEe BBITIOTHUI
3aJlaHue WU CTYJECHT HE BJIa/IeeT HaBbIKaMU paOOThI
C pa3NUYHBIMU UHPOPMAIIMOHHBIMH PECYPCAMU H
TEXHOJIOTUSMH, TTOTYUYEHUS, TTIONCKA, 00pabOTKH,
CUCTEeMAaTH3allUU U Tiepeaadn nHHOpMaIuy,
CITY)KE€OHBIN TOKYMEHT COCTaBJICH HEPABMIBHO - ()
6amnoB. MakcumanbHOE KoinrdecTBo 6amioB — 30.
Becogoii koaddurment meponpusitus — 0,3.

nucruruinHe 85...100 %
Xopomo: Bennunna
peiTuHra 00y4aromerocs mno
mucrunanae 75...84 %
YIOBIIETBOPUTEIIHHO:
Benuuuna peiiTunra
o0yyJaromerocs 1mo
mucrunanae 60...74 %
HeynoBieTBOpUTENBHO:
Benuuuna peiiTunra
00y4Jaromierocs 1mo
mucramnae 0...59 %

7.3. TunoBble KOHTPOJIbHBIE 32JAHUS

Bun xonTpons

TurmoBeie KOHTPOJIbHBIC 3aIaHUA

TEKyIIUH (BBIMOJIHEHNE

MPaKTUYECKUX
3a/TaHHI )

[IpakTHyeckue 3agaHus

OPYXKHSL.
OH conpoBoKJa CBOU JIEUCTBUS MOJTYA.

CHI0pOBBIM.

0 Kpaxe.
[Ipenyioxkerne ObUTO HUXKE 000 KPUTHKH.

1. Hanmumure cBoto aBrobuorpaduio B 0puIHaIbHO-/1€JI0BOM CTUIIE U
xynokecTBeHHOM. OObsicHUTE X oTinuue. 2. Onpenenure ommuOKu B
npuBeaEHHBIX TekcTax OPl. OTpegakTupyiTe TEKCTHI.

"B pe3ynbrare onepauyy B pyku paOOTHUKOB IMOJUIMH IO LENbIN apceHas

[Ipu 3aaepkaHuM TPaBOHAPYIIUTENs OOMaHYB CBOIO (haMUJINIO, HA3BABIIKCH
OneHuBas pe3yapraTbl paboThl OT/ENA, Y HEr0 OTMEUAETCsl BHICOKHI MPOLIEHT

BHEJPECHHBIX pa3paboTok. CieICTBEHHBIMU OpraHaMH ObLJIO PacclieZJOBaHO JIEJI0

B xapmane Obu1 00HapyXeH GUHCKHI HOX THITA (PUHCKOTO.




UenoBek moTepres Haka3aHue. 3aHsATHsl ObUTH MTPOBECHBI COTJIACHO PACTICAHMS.
AKT Ha OIMHHA/ILIATh CBUHEN HE MOANKCAH, a MOANNCAH NOJUIMHHUK, HO KOTOPBI
MMOJNUCAH, TO MEPENKcaH, a Ha SK3EeMIUISIpe HAMKCaHO, YTO Mepenucan. BoiBoabl
KOMUCCHUU 0OOOCHOBAHHBIE U CITPABEJIMBBIE.

3. OTpenakTupyiTe MPUBEACHHBIN TEKCT B OPUITHMAIEHO-/IETIOBOM CTHUJIE.

A, Coxomnora 3051 EropoBHa, sBsitochk auteM 010kaapl. CKOJIBKO pas s
oOparanach B MOJHIIUIO U K Pa3HbIM HauallbHUKaM U3-3a CBOMX COCENIEH, a UM
nie1a HeT 10 MPOCTOM Tpy>KeHUIIbL. J[pyrue )KUBYT B OTAEJBbHBIX KBAPTUPAX, a 5
COpOK JIeT paboTana, a )KuBy B KoMMyHaske. Coceu MOU MOJIOJIbIC, KPYTAT
My3bIKYy 10 11 HOUM, TUINTY HE MOIOT, MPUXOASAT U CTy4ar JBEPBIO, KOTAA 3aXOTIT.
[Tencuro Mue Hagenuu Bcero 650 pyoieii. Kak Ha HUX IPOXKUTH, a BEIb €1le
XO4ETCs] BHyKaM MOJIAPOYKH KYTIUTb.

[Ipomry pa3zoOparbcesi, BAHOBHBIX HaKa3aTh U JaTh MHE TIOMOIIb B BUJIE JICHET.

12 dperpans Coxomnona 3.E

m.3. 6.pdf; m.3. 1.pdf; m.3. 5.pdf; m.3. 3.pdf; m.3. 2.pdf

TEKyIIHUH (BBIMOJIHEHNE
TECTOBBIX 3aJaHUN)

TECTBI Heo0xoaumo BbIOpaTh MpaBUIIbHBIN OTBET (MX MOXET OBITh HECKOJIBKO)
WM YKa3aTh MOCJIEA0BAaTEIbHOCTh OOBEKTOB.

Tecr 1

1. IoKyMeHT — 3T0: - 3a)UKCUpOBaHHAs Ha MaTepUaJILHOM HOCHUTEIE
MH(pOPMaLUS C PEKBU3UTAMH, TTO3BOJIIONIUMHU €€ HJICHTU()UIUPOBATh - HOCUTEIb
H(pOpMaIH, UCIIOB3YEMON B LENSIX PETYITMPOBAHUSI COL[MAIBHBIX OTHOIIECHUH -
nHpopMaLus, 3apUKCHUPOBaHHAS JIOOBIM CIIOCOOOM Ha JIF0OOM HOCHUTEIIE.

2. [TonmMHHNK TOKYMEHTa — 3TO: - IEPBbIM WM €UHCTBEHHBINA SK3EMILISIP
JTOKYMEHTA - DK3EMILLAP TOKYMEHTa, C KOTOPOT'O CHSTA KOIHS

3. IOpunnueckas cuina TOKyMEHTa — 3TO: - 0COOEHHOCTH BHEITHETO OPOpMIICHUS
JTOKYMEHTA - CBUJETENIBCTBO HAJINYMSI B IOKYMEHTE MIOJI0KEHUH HOPMaTUBHOIO
XapakTepa - 0COOEHHOCTh JOKYMEHTA MOPOXK/IaTh OINpe/IeICHHbIE IPAaBOBBIE
[1OCJIE/ICTBUS.

4. meeT 1 I0pUAMYECKYIO CHUITY JOKYMEHT, ITOJIy4E€HHBIHN 10 (PaKCUMUIBHON
cs3u? - Jla. - Jla, mo comamnienuto cTopoH HHpopMaiMoHHoro oomeHa. - Her.

5. Kako# u3 nepeunciieHHbIX pEKBU3UTOB HE OTHOCHUTCS K PEKBU3UTAM
ynoctoBepeHus? - ['pug yreepxkaenus. - [leqars. - OTMeTKa 0 3aBEpEHUU KOTIHH.
- Busa commacoBanus. - Ilognuce.

6. B xakoi mocieoBaTeIbHOCTH TOJDKHBI OBITH PACTIONIOKEHBI HAUMEHOBAHUS B
OnmaHke muchMa Quraiia opranuzanuu’? - OTKPBITOE aKIIMOHEPHOE OOIIECTBO. -
(OAO «Cubnedtb»). - ®unnan B ropoae Xantsl-Mancuiicke. - Hedrsanas
komranus —CubHedTsl.

7. Kakue pekBU3UTHI BKIIIOUAIOTCS B OJIaHK MHCbMa? - MECTO COCTABJICHUS HITH
M3aHUS IOKyMEHTA - 3aT0JIOBOK K TEKCTY - HAMMEHOBAHHE OpraHU3aIuH -
TOBapHBII 3HAK (3HAK OOCITY)KHBaHU) - HAUMEHOBaHHE BUA JOKYMEHTA -
ajzipecar - CIIpaBOYHbIE IaHHbIE 00 OpraHU3aluH.

U T.J1.

TecThbl.pdf

MPOMEXKYTOYHBIN:
3a4eT

[IepeueHb BOPOCOB MPOMEKYTOUHOM aTTeCTALIUU

1. MecTo nOKyMeHTa B KM3HU OOIIECTBA U YeloBeKa. 2. Jlenonpon3BoaCcTBO
(TOKyMEHTallMOHHOE oOecIieueHe yrnpaBieHus) Kak (QyHKIUS yIIpaBIeHHUs,
COBpEMEHHBIE TpeOOBaHUS K ero opranu3auuu. OCHOBHbIE TEPMHHbI
nenonpou3BojcTBa. 3. CoBpeMeHHbIE 3aKOHOIATEbHBIE AKTHI,
perIaMeHTUpYIoLe HHPOPMALIMOHHO-I0KYMEHTAIIMOHHOE oOecrieueHue. 4.
JIOKyMEHT, OCHOBHbIE MOHATHUS, (PYHKIIMU U CTIOCOOBI JOKYMEHTHPOBAHUS. 5.
WNupopmarus u nokymeHt. Knaccudukanus 1okymeHTa. 6. DIeKTPOHHBIH
JOKYMEHT M JOKYMEHTO000POT. 7. YHU(UKALIUA U CTaHAAPTU3ALUSI KaK OCHOBHOE
HarpaBJIeHUE COBEPIICHCTBOBAHUS TOKYMEHTOB. 8. CHCTEMBI IOKyMEHTAIIHH.
YHU(pULIMPOBAaHHBIE CUCTEMBI IOKyMeHTanuu. 9. O6mue TpeOoBaHUs K TEKCTY
nokymeHTa. [TopsoK N3JI0KEHNUs TEKCTa IOKYMEHTa. SI3bIK CITy:KeOHBIX




nokymeHToB. 10. Xapakrepuctuka, coctas u cogepxkanue ['OCT P 7.0.97-2016.
11. CocraB pexkBusutoB OPJI, mpaBuna ux odpopmiienus. 12. Buas 6ankoB
JTOKYMEHTOB, UX Xapakrepuctuka. [IpaBuia opopmiieHus, U3rOTOBICHHUSI, yIeTa,
WCIIONIB30BaHUS U XpaHeHusl OiaHKoB opranm3anuu. 13. FOpuandeckas cuia
OKyMEHTOB. 14. XapakTepucTruka U COCTaB OPraHU3alMOHHO-TIPABOBBIX
TTOKyMEHTOB: TpeOOBaHUs K COCTABJICHHIO U oopmieHuto. 15. XapakrepucTuka
1 COCTaB PaCHOPSIUTENbHBIX JOKYMEHTOB: TPEOOBAHUS K COCTABICHUIO U
opopmieHuto. 16. XapakTepucTuka U COCTaB HHPOPMAITMOHHO-CIIPABOYHBIX
TTOKYMEHTOB: TpeOOBaHUS K COCTABICHHUIO U odopmieHuo. 17. IIpuHInIBI 1
(hopMBI OpraHU3aIMK IeTOTIPOU3BOACTBA Ha nipeanpusatuu. 18. Coyxoba
TTOKYMEHTAI[HOHHOTO 00eCTIedeH sl yIpaBlieHus: QYHKIHH, CTPYKTYpa,
TOJKHOCTHOM cocTaB. 19. [loHATHE, NPUHIUIIBI U XapaKTEPUCTHKU
nokymMeHTo000poTa 20. OCHOBHBIE ATAlbl JOKYMEHTO000poTa. 21.
[TepBoHauanbHass 00pabOTKa JOKYMEHTOB B opranu3aiuu. 22. TexHomorus
PacCMOTpPEHUS IOKYMEHTOB B opraHu3aiuu. 23. CpoKu XpaHEHHUsI JOKYyMEHTOB.
Ponb u 3a1aum SKCepTU3bI IIEHHOCTH IOKYMEHTOB B JIEJIONPOU3BOICTRE. 24.
HomeHnkiiatypa JieJ opraHu3anuu: BUbl, COCTaB HH(pOpMaILUY, HAPaBICHUS
ncronb3oBanus. 25. [IpaBuna popMupoBaHus A€l U Tiepeaada ux B apxuB. 26.
Pabora ¢ kKoH(UIEHITNATBHBIMU IOKyMEHTAMH.

[IpakTHueckue 3a7aHus:

CocTaBUTh 3asBJIEHUE O IPUEME Ha padoTy.

CocTaBuTh Cily’)ke0HO€ MHCHEMO-3a1pocC.

Bompock! k 3agety.pdf

Bapuanr 1

1. KakoBbl OCHOBHBIE IPEANOCHUIKH BO3HUKHOBEHUS JokKyMeHTa? OObsicHUTE
[IPOUCXOKACHUE TEPMUHA JOKYMEHT. 2. [[oHsATHE OpraHn3annoHHON
nokymeHTaruu. 3. Hamumure cBoro aBroOnorpaduio B opuiinasibHO-1eT0BOM
ctuie. 4. HaiinuTe ommOKy B CAEIYIONUX NPEATOKEHUAX, B3ATHIX U3
JTOKYMEHTOB, U HCIpaBbTe UX. [IpUIIIOCH 03HAKOMUTHCS C BHIBOJAMU KOMUCCHH.
Ota npobiemMa ¢ KaXJIbIM JHEM yXy/maeTcs. B 3Tom maBHoe MecTo
nepexrBaeMoro MomeHTta. OH IbITaJCs Ha MPaKTHUKE MPOBO3IIIalIaTh CBOU HJIEH.
MEI pacCMOTpEINN BONIPOC COIVIACHO MOIYYEHHOTO 3asiBiaeHus. Paa npeayioxkeHuit
MMPOEKTa HE MOJKperieHHbIe. Paboune, uTo momycTiim Opak, MOTyduid BEITOBOD.
B3sB 0e3 pasperieHust 000pyJJ0BaHUE Ha CKJIAJIe, y HEr0 HAuyalIuCh HENPUATHOCTH
C Ha4aJIbCTBOM.

nenonpon3BojcTBO.pdf

TEKYILUN
(KOHTpOJIbHAS paboTa)

8. YueOHO-MeTOAMUYECKOE M HH(OPMAIIMOHHOE OOecTiedeHUue TUCIHUIITIMHBI

IHeuaTHas yuyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1.  Kysueunosna, T. B. [lenonpouns3BoacTBo: JJOKyMEHTAIIMOHHOE
obecneuenue ynpasinenus T. B. Ky3nenosa. - 3-e u3zz., ucnp. u nom. - M.: busnec-
mkona "Muaren-Cunres", 2002. - 374 c. u.

2. ITmenko, A. B. lenonpousBoactso A. B. ITmenko, JI. A. JloponuHa. -
M.: FOpaiit, 2004. - 181 c.

3. JenmonpoussoactBo: O0pasipl, JOKyMeHTbl. OpraHu3anus u
texHonorus padbotel. C yuetom HoBoro 'OCT P6.30-2003 "VYHudunmpoBanHbie
CUCTEMBI IOKyMEHTAIIMU. YHU(PUIIMPOBAHHAS CHCTEMa OPTaHU3AIMOHHO-
pactopsIUTeILHON ToKyMeHTauu. TpeboBanust K 0pOPMICHUIO JOKYMEHTOB"
bosnee 120 nok. B. B. I'anaxos, U. K. Kopnees, I. H. Kcannomnyno u np.; [lox pen.
. K. Kopueesa, B. A. Kynpsesa. - 2-e uzn., nepepa6. u gomn. - M.: IIpocnekt, 2006.
-455 c.




4.  bacakos, M. U. [lenonpous3BoacTso. JJokyMeHTalmoHHOe oOecreueHre
ynpasnenus Ha ocHoBe ['OCT P 6.30-2003 Tekct yueOHoe nocodue M. U. bacakos.
- 6-¢ u3n., nepepad. u gom. - M.: Jlamkos u K, 2008. - 345 c.

0) OononrHUMeENbHASL IUMepPamypa:

1. benos, A. H. [lenonpon3BoacTBo u JOKyMeHTO000poT TekcT yueOHoe
nocobue A. H. benos, A. A. benos. - 6-¢ u3a., nepepad. u non. - M.: 9KCMO,
2008. - 553, [1] c.

2. Poroxwun, M. IO. [lenonpousBoacteo Tekcrt kypc nexkuui M. IO.
Poroxun. - M.: IIpocniekr: Benbu, 2008. - 228 c. ui. 24 cm.

3.  CrenwokoB, M. B. /lenonpon3BoACTBO B yIIPaBIEHUHU [IEPCOHATIOM:
OG6pas1bl JOKyMEHTOB. PekomMeH1aluum mo COCTaBICHUIO C FOPUINIECKON
noaaepxkkoit M. B. CrentokoB, B. M. IlycTo3epoga. - 4-e uza. - M.: ITpuop:
[Tpuopurert, 2001

4.  JlenompousBOJICTBO B apOuTpaxHbix cynax Poccutickoit deneparum
Texct MHCTpyKLHS 1O 1€T0NPOU3BOACTBY. - M.: Ocb-89, 2006. - 143, [1] c. un.

5. Jlenompou3BOJICTBO B OpraHax UCIOMHUTENbHOM Biaactu CO. Pen. M.
A. ITogoGen. - M.: Tlpuop, 2001. - 224 c.

6. HenonpousBoactso B Poccuiickoit @eneparu C6. HOpMaTHB. JOK. -
M.: I'poccMennua, 2006. - 351 c.

7. JlenonpousBoacTBO UHGOPM.-TIPAKT. )KypH. McTopuko-apx. un-t Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEACHUS U
apx. nena Pocapxusa xxypnai. - M., 2006-

8. JlenonpousBoactBo: OOpasiisl, T0KyMeHTbl. OpraHusaius u
texHosorust pabotel: C yuerom HoBoro ['OCT P 6.30-2003 "VaudumnupopaHHbIe
CUCTEMBI IOKyMEHTAIlMU. YHU(PUIIMPOBAHHAS CUCTEMa OPTaHU3aI[MOHHO-
pacnopsaIUTeIbHON ToKyMeHTaluu. TpeboBanus K 0pOpMIICHUIO TOKYyMEHTOB" B.
B. I'anaxos, U. K. Kopnees, I'. H. Kcannonymno u np.; Ilox pen. U. K. Kopneena, B.
A. Kynpsesa. - 2-e uzf., nepepa0. u jnoi. - M.: IIpocnekt, 2005. - 455 c.

9.  HenonpousBonactBo: Opranu3zaius U1 TEXHOJOTUH TOKYMEHTAIMOHHOTO
obecnieuenus ynpasienusa Yue0. ais By3oB T. B. Ky3uenosa, JI. B. Cankuna, T. A.
beixosa u np.; Ilox pen. T. B. Kyznenosou. - M.: JOHUTH, 2002. - 359 c. u.

10. Tadypos, H. I1I. /lenonpon3BoACTBO AJisl CTYIEHTOB BBICIINX YUEOHBIX
3aBeneHuil TexcT meToA. ykasanus A HarpasieHus 38.03.04 H. . 'adypos ;
HOx.-Ypan. roc. yu-t1, Kag. [IpennpunumarensctBo u MmeHemkmenT ; FOYpI'Y. -
Yensounck: Uznarensckuit Lentp FOYpI'Y, 2016. - 81, [1] c. anekTpoH. Bepcus

11. Hemun, F0. M. JlenonpousBosactBo: [ToarotoBka ciyxeOHbIX
nokymeHntoB FO. M. JlemuH. - 2-e uzsa., nepepad. u gom. - CI16. u ap.: [Turep, 2005.
-223,[1]c.

12. EnuzaBetuna, T. M. [lenonpou3BoacTBo Ha komnbioTepe T. M.
Emuzasetnna, M. B. Jleaucona. - 3-e uzn. - CII6. u ap.; M.: ITurep: [Iutep npuHT:
KVYNL] OBPA3, 2005. - 299 c. uin.

13. Kupcanosa, M. B. /Ienonpon3BoACTBO B OpraHax BJIACTU U MECTHOTO
camoynpasienus: HoBele o0s13aTenbHble TpaBuia [Ipakt. mocobue M. B.
Kupcanoga, C. I1. KoOyk, FO. M. Akcenos. - M.: Omera-JI, 2007. - 239 c.

14. Kpagsuens, 3. M. Jlenonpou3BoJICTBO B YUPEKACHUIX 00pa30BaHUA : C
UCII0JIb30BaHKEM MH(OPMAIIMOHHBIX TeXHOI0TUM TekeT yued. mocoOue Jijisi By30B
2. M. Kpasuens, T. A. llecapckas. - Munck: TerpaCucremc, 2006. - 111 c.



15. Ky3neuosa, T. B. Jlenonpou3BoacTBo: JJoKyMeHTAIMOHHOE
obecneuenue ynpasienus T. B. Ky3nenosa. - 3-e u3zz., ucnp. u noim. - M.: busnec-
mkoja "UaTen-Cunres", 2002. - 374 ¢. un.

16. Mantyposa, H. C. JlenonpousBocTBO B KaapoBoi ciryx6e Teker yueo.
nocobue mo HanpasneHnuto 080400 "VYap. nepconanom" H. C. ManTyposa, E. A.
PezanoBuu ; FOx.-Ypain. roc. yu-T, Kad. Ynp. nepconanom ; FOYpI'Y. - Uensounck:
M3narensckuii Hentp FOYpI'Y, 2013. - 102, [1] c.

17. Poroxwun, M. O. [Ilenonpon3Boacteo. Opranusanus apxusa
npennpusatus M. FO. Poroxun. - CII6. u np.: ITutep, 2005. - 160 c. u.

8) omeyecmeenHbvle U 3apydedcHble HCYPHATbL N0 OUCYUNIUHE, UMelowuecs 8 bubruomexe:
1.  Jlemonpou3BoaCTBO ,MH(POPM.-IIPAKT. KypH. ,McTopuko-apx. uu-t Poc.
roc. rymanutap. ya-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEICHUS U
apx. nena PocapxuBa. 2010-2012 No 1-4; 2013-2014 No 1-4; 2015 Ne 1-4; 2016 Nel-
4,

2) Memoouueckue YKazanus 0isi Cmy0eHmos no 0C80EHUI0 OUCYUNTUHDL:
1. Meronuueckue ykazaHus sl PENoJaBaTesist
2.  Meronnueckne yKa3aHus I CTyIEHTa
3. SI3BIK U CTWIb FOPUANMYECKUX TOKYMEHTOB

U3 HUX: Y4eOHO-Memoouyeckoe obecneyenue camocmosamenbHol pabomol
cmyodenma.

4. MeToaudecKkue yKa3aHus JIJIs IperogaBareis

5. Meronuyeckue yka3zaHus Ul CTyJECHTa

6.  SI3BIK M CTHJIb IOPUIUYCCKHUX JOKYMECHTOB

JJIeKTPOHHAsA Y4eOHO-MeTOANYeCKAasl JOKYMEeHTAIlUs

HoctynHocTh
HaumenoBanue | (cetb UnTepHeT /
Ne Buz HaumenoBanue pa3paboTku peeypea | JOKaIbHad Cetb,
JTUTEPATyphbl AIIEKTPOHHOW | aBTOPU30BAHHBIN /
dbopme CBOOOIHBIN J10-
CTYyI)
Meroauueckue Y4eOHo-

OCOOMs JIs metonuueckue  |[JloxkaneHasCers /

Pycckuii s13bIK B JIET0BOM TOKYMEHTALIMU

CaMOCTOSITEIbHOMN MaTepHuabl CBobOoaHbIH
[paboThI CTy/IEHTA Kadeaps
I'po3oBa O.C. [/lenonpon3BoAcTBO:
b OcHOBHas yueoHoe nmocooue. [II'TY (IToBomkckuii  [Inektponnsii  [JlokanpHassCeTs /
nreparypa rOCy1apCTBEHHBI TEXHOIOTUYECKHI apxuB IOYpl'Y  |ABTOpHU30BaHHBIIM
yHuBepcutert), 2015
MeToanueckue I'BaeBa 1. B.; Cobanesckuii C. B..
3 nocoous s J1enonpon3BoCTBO. Y4eOHBIN Onexrponnsi  [JlokanbHasCets /
CaMOCTOSITEIbHOM  |cmpaBouHHMK. MuHCK : TerpaCucremc, apxu IOYpl'Y  |CBoOonHbBIN

paboTHI CTy/ICHTA 2011

OcHOBHas Kysunenos W.H.. [Tamkos u K,

4 sTeparypa élgfj)ﬂpomlaoncmo. Language: Russian,

OnexktpoHHblid  |JlokanbHassCetb /
apxuB IOYpl'Y  |ABTOpHU30BaHHBIIM

5 |[lononHurenbHas Kab6amos C.10., Achanguspos W.P. DnexTpoHHbI  [MHTEpHET /




ureparypa Jlenonpou3BoACTBO U apXxuBHOE Aeno0 B [karasor FOYpI'Y |ABropu3oBaHHBIN
TEPMHHAX U ONPEEIICHUsAX: yueOHOe
nocobue. M.: ®nunta, 2009
Kynsies H. H., Aprop Jémymxun A. C.,
Agtop Konapamosa T. B., ABrop
6 JlononHuTenbHas ®abpuunoB A. I. KonpunennuansHoe OnexkrponHbsld  |MHTEepHeT /
nTeparypa NETTOTPOU3BOACTBO U 3AIUIIIEHHBIN karanor FOYpl'Y |ABTopu30BaHHBII
HIIEKTPOHHBIN TOKYMEHTOOOOPOT.
YueOnuk. M. : Jloroc, 2011..
Epemuna H. JI.. DddexTuBHbIi
CEKpeTapb: JEI0IPOU3BOACTBO, .
JlononHuTEIEHAS peTapb: 1 P g OnexkTpoHHbI  |MHTEpHET /

7 opraHu3zaius padoThl, IeI0BOE OOIIEHUE. .

nuTeparypa ) kartajior OVpI'Y |ABTopu3oBaHHbIN
Hoocubupck : Cubupckoe
YHUBEPCUTETCKOE U3/1aTesbeTBO, 2009
MeToanueckue €JIONPOU3BOJICTBO : KYPC JIEKIIMH: .
. /A P ¢ yp . Onexkrponnslid  JlokanbHasCets /
& |[mocoOus mis yueOHOoe nmocooue Kuura JIupekr-Menua, N
apxuB IOYpl'Y  |CBoOonHbI#
[IPENOJaBaTENs 2014.
Meronnueckue
J1enonpon3BoJICTBO: yu4eOHO-CIIPaBOYHOE .
MOCOOMS 115t OnexkTpoHHbIi  |MHTEpHET /

9 . |mocobue Knura M3znarenbcko-Toprosas .
CaMOCTOSITEIbHOU o kartajor OVpI'Y |ABTopu3oBaHHbIN
S —— kopriopanus «/Jlamkos u K°», 2014

Ky3nenoB U.H. /fJokyMeHTanmonHoe

1 OOCHOBHaH obecriedeHre yrpaBIeHus U OnexkrpoHHbsld  |MHTEepHeT /

nTeparypa NIETONPON3BOACTBO. YUeOHUK /Tst By30B. [Katayor FOYpl'Y |ABTOopr30BaHHBIN
[Opaiit, 2010
bpese, B. A.; bpese, O. E..

1 JlononHuTenbHas Jlenonpoussoacto. Kemeposo: OnexTpoHHbld  [MHTEpHET /

ireparypa KemepoBckuii TexHonornueckuii nHctuTyTKaranor FOYpl'Y |ABropu3zoBaHHBIN
MUIIEBON POMBIILIEHHOCTH, 2008
Curanosa T. B.. Jlenonpoun3BoacTso u

12 OcHoOBHas TOKYMEHTOO00OPOT: yuebHoe ocodue. OnexTpoHHbld  [MHTEpHET /

nuTeparypa Omck : OMCKHI TOCYTapCTBEHHBIN karanor KOYpl'Y |ABropr3oBaHHBIM
yHuBepcurtet, 2004

MeToanueckue
Jlenonpon3BoACTBO: Y4eOHO- .

ocoous s OnexkrponHsld  |MHTEpHET /

13 N MeToanueckoe nocooue Kunra J{upexr- o

CaMOCTOSITEIbHOM karaynor FOYpl'Y |ABTopu3oBaHHBII
Menua, 2013.

paboTHI CTYy/ICHTA
KoHduneHmanbHoe AeT0NPOU3BOICTBO U .

JlononHUTEIEHAS (unenn N & P a OnexTpoHHbld  [MHTEpHET /

14 3aIUIICHHBIN YIEKTPOHHBIN .
nuTeparypa karanor KOYpl'Y |ABropu3oBaHHBIIM

nokymeHToobopot. Knura Jloroc, 2010.
"TOCT P 7.0.97-2016. HautnoHanbHbI
crangapt Poccuniickont @enepannn.
Cuctema cTaHIapTOB IO UHPOPMAIUH,
OMOIMOTEYHOMY U U3/1aTENIbCKOMY JIETTY.
JlononHuTENBEHAS y A y Acty KoHncynbrant WuTepuer /

15 Opranu3almOHHO-PACIIOPAIUTENbHAS .

muTeparypa [LJTI0C CBobOoaHbIH
nokyMeHTanus. TpeGoBaHMsI K
odopmIleHH 0 JOKYMEHTOB" (YTB.
[Ipuxa3zom Poccranmapra ot 08.12.2016 N
2004-cT)
"TOCT P 7.0.8-2013. HartmonansHbIH
crangapt Poccuiickont @enepanuu.
JlononHuTENbHAS Aap Aiepat KoHcynprant Wurepuer /

16 Cucrema cTaHaapToB Mo HH(pOpMaIuHy, N

uTepaTypa iy CBo6oaHbII

OMOIMOTEYHOMY W U3JIATEIIHCKOMY JICTTY.
J1e10npOn3BOJICTBO M APXHUBHOE JIEIIO.




Tepmuns! u onpenenenus” (yTB.
[Ipuxazom Poccrangapra ot 17.10.2013 N
1185-cT)
®denepanbHblil 3ak0H oT 27.07.2006 N
17210n0HHHTeJILHasI 149-®3 (pen. or 01.05.2019) "O6 Koncynprant WuTepuer /
nuTeparypa MH(pOpPMaLUH, HTHPOPMALTUOHHBIX [LTFOC CB0OOIHBII
TEXHOJIOTHSIX U O 3a1uTe nHpopmanun"
®denepaibHbIi 3aKk0H 0T 29.12.1994 N 77-
18I[0HOJIHI/ITGHLH8,SI ®3 (pex. ot 03.07.2016) "06 KoHncynbrant I/IHTepHCT/U
nuTepaTrypa w  |miroc CB0OOIHBINM
00513aTEIbHOM 3K3EMILIIPE T0KYMEHTOB
®enepanbHblii 3akoH oT 06.04.2011 N 63-
19I[0HOJIHI/ITCJ'ILH8.$I ®3 (pen. ot 23.06.2016) "06 KoHcynprant I/IHTepHeT/v
uTepaTypa - " [LTFOC CBo6oaHBII
RJIEKTPOHHOM MOANNCH
®DenepanbHblil 3akoH ot 22.10.2004 N
b0 JlonomHUTEIHHAS 125-®3 (pen. ot 28.12.2017) "O6 Koncynprant WNuTtepuert /
ureparypa apXHUBHOM Jiene B Poccuiickoi [1JIFOC CBoOOIHBII
denepanun’”

9. UndopManiuoHHbIE TEXHOJIOTHH, HCIIOJIb3yeMble IPU OCYLECTBICHUH
00pa3oBaTeJIbHOIO Mpouecca

[TepedeHp UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUCHHS:

1. Microsoft-Office(6eccpouno)
2. Microsoft-Windows(6eccpouno)

[TepeyeHb MCIONIB3YEMBIX HH(POPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:
1. -Koncynsrant Ilmroc(31.07.2017)

2. -T'apant(31.12.2019)

10. MarepuajibHO-TEXHUYECKOEe OOecnedyeHue TUCHMIIIMHBI

Bun Ne
3aHATUNA

aya.

OcHoBHOE 000pyIOBaHNE, CTEH/IbI, MAKEThI, KOMITLIOTEPHAS] TEXHHKA,

3aHATUN

IIPEyCTaHOBICHHOE IPOrPpaMMHOE 00ecTIedeHHE, UCIIOIb3yEMOE ISl PA3INYHBIX BHI0B

Pabouee mecto npenonasarens. Komnbiotep koHpurypamuu: Pentium-915

206 |2800/1024Mb/250G YerpoiicTBa KOMMYTAIlUN U YCHUIJICHUS ayIlO U BUICOCUTHAJIOB,
(83) |3BykoBas cuctema. [Ipoexrop BenQ, npoekoHHbII 3KpaH. napThl ayAUTOpHbIE- 40 IIT.
[locanounsix Mect -160 OkHa -7 wT. BX. aABepu-2 mr.

Jlexuun




