FOJ)KHO-YPAJIBCKHUI T'OCYJIAPCTBEHHBIA YHUBEPCUTET

YTBEPX/IAIO:

PYKOBOI[I/ITGJ'IB CIICOMAJIBHOCTH
%;Eé@% Srerpo crewe

TI3I, xp n

[1ons08ares: karpushkinaay
24.05.2023

A. B. Kapnymkuna

PABOYAS ITPOI'PAMMA

aucuunauHabl OJ1.01 Ynpasnenue nH(pOpMaLIMOHHBIMU pecypcaMu
s cnenuaabHocT 38.05.01 DxoHOMUYECKas 6€30MaCHOCTh

ypoBeHb CrieliuaauTeT
¢popma o0yueHust ouHas

kagenpa-paspadorunk [{udposas sxoHOMUKA U HHPOPMAITMOHHBIE TEXHOIOTUU

PaGouas nporpamma coctasiena B coorBeTcTtBuu ¢ @I'OC BO no HanpapieHUIO
noarotoBku 38.05.01 DxoHoMuYeckas 0€30MaCHOCTh, YTBEPKAEHHBIM MPUKA30M

Muno6puayku ot 14.04.2021 Ne 293

3aB.xadenpoii pazpaboTynka, |

1OYpry

JI.OKOH.H., JOII.

T. A. XynskoBa

Pazpabotuuk nmporpamMmel,
CTaplLIMy IPENOIaBaTellb

0 yHiBepeHTeT

C.I. boroB

YenssOMHCK



1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - ICTOYHHUKH MOJTy4yeHHs HHPOPMALIUH,
MHCTPYMEHTAJIbHBIE CpeicTBa 00paboTKU
(dbuHaHCOBOH, OyXTranTepcKoil U HHOM
HKOHOMHUYECKOW HHPOPMAIIUH.

'YMeeT: - rpaMOTHO BBIOUPATh HY)KHBIE
WHCTPYMEHTAIILHBIE CPENICTBA PabOTHI ¢
YKOHOMUYECKOM nHpopmanueil, HeoOXonuMble A
pereHus mpohecCHOHANTBHBIX 3aa4, OCYIIECTBISTh
cOop, CUCTeMaTHU3aLUIO, AHAJIU3 U OLIEHKY JTaHHbIX.
lMeeT npakTUYECKU OMBIT: - pabOThI C
UHCTPYMEHTAJIBHBIMU CpeJICTBAMU 00pabOTKU
DKOHOMHYECKOW MH(POPMAINH, CHCTEMaTH3allNH,

OIIK-1 Coco0eH HUCIIONIB30BaTh 3HAHUSA U METOJIBI
YKOHOMUYECKOMU HAyKH, IPUMCHATH CTATUCTUKO-
MAaTeMaTH4eCKU HHCTPYMEHTApPH, CTPOUTH
3KOHOMHMKO-MAaTCMAaTHUYCCKUEC MOJACIIN, HGO6XO,[[I/IMBIC
JUIS pellieHus: npodeccuoHaNbHbIX 3a/1a4,
aHAJIU3UPOBATh U UHTEPIPETUPOBATH ITOIyYEHHBIE
Pe3yabTATHI




aHasn3a, OLCHKH U MHTEpIpeTanuu HHhopMau
ISt pelieHns NpodeccuOHaNbHBIX 3a/1au.

OIIK-7 CnocobeH moHMMaTh MPUHLUIIBI PaOOTHI
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUN U
UCTIOJIb30BaTh UX ISl PEICHUs 33134
podeCcCHOHATBFHON NeITeTbHOCTH

3HAeT: - OCHOBHBIE METO/Ibl U IPUHLIUITBI PaOOTHI
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHA,
CIOCOOBI U CPEJCTBA MOJIyUECHHUS, XpaHEHMUS,
MOUCKA, CUCTeMaTH3alM1, 00pabOTKH U Nepeaadyn
nHGOpMAIIH.

'YMmeert: - paboTarh ¢ pa3nuIHbIMU
MH(GOPMAITMOHHBIMH PECYpCaMU U TEXHOJIOTHSIMH,
MCIIOJIb30BaTh Pa3jIMYHbIE CPEICTBA NOTYUEHUS,
XpaHEHUs, OMCKa, CUCTeMaTH3aluu, 00paboTKH 1
nepeaayr HHPOPMAIUH.

MMeeT npakTU4YeCKUil OMbIT: -pabOThI €
UH(POPMAITMOHHBIMU pEeCypcaMH U COBPEMEHHBIMU
MH(GOPMAITMOHHBIMH TEXHOJIOTUSIMU TP PEIICHUN

3aaa4d HpO(I)CCCHOHaHLHOﬁ JACATCIIbHOCTH.

3. Mecro nucuuninnbl B ctpykrype OII BO

[TepeueHp NpeqIIECTBYOMUX TUCIUILINH,
BUJIOB pabOT y4eOHOTrO IIaHa

[lepedeHb MOCIESTYIONUX AUCITUTLTHH,
BUJIOB paboT

1.0.11.01 MukposkoHOMHKa

1.0.18 Crarucruxa,

®J1.02 Pazpabotka caiitoB 1 Web cTpanwuil,
1.0.23 VnpasneHue NpoeKTamH,

YueOHas mpakTuka (IIpakTukKa 1mo mpoduiTto

npohecCHOHANBHON IeATeThHOCTH) (4 CEMECT))

TpeboBaHMs K «BXOIHBIMY» 3HAHUSIM, YMEHHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOAUMbIM
IIPY OCBOCHUHU JJAHHOM JUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MpCAMICCTBYIOIMUX JUCIHUILINH:

Jucrumimna

TpeboBanus

1.0.11.01 MukposkoHOMHKa

3HAET: - OCHOBHBIC TTOHATHS, KATETOPHH U
WHCTPYMEHTBI COBPEMEHHOM MUKPO3KOHOMUYECKOU
TEOPHH; CTPYKTYPY PHIHOUHON IKOHOMUKH U
MEXaHU3M B3aUMOJIEUCTBUS CIPOCA U MPEIIIOKEHUS
Ha PHIHKAX TOBApOB U (DAKTOPOB MPOU3BOJICTBA; -
00BEKTUBHBIE OCHOBBI 1 HHCTPYMEHTHI
rOCY/IapCTBEHHOTO PETYJIUPOBAHHS PHIHKOB TOBAPOB
1 (aKTOPOB MPOU3BOJCTBA. YMEET: - aHATTU3UPOBATh
Ha OCHOBE CTaHIAAPTHBIX TEOPETHUECCKUX MOJIEICH
MOBEJACHUE YKOHOMUYECKUX areHTOB, Pa3BUTHE
PKOHOMHUYECKHUX MPOIECCOB U SIBICHUN Ha
MUKpPOYPOBHE;- ONPEAEIATh XapaKkTep BIUSHUS
[IEHOBBIX U HEIIEHOBBIX (PAKTOPOB HA COCTOSTHHE
OTJEJIbHBIX PHIHKOB TOBAPOB U (PAKTOPOB
MPOU3BOJICTBA; - TPOBOJAUTH CPABHUTEIIHHBIA aHAN3
PBIHOYHBIX CTPYKTYP C TOUKH 3PEHUS UX BIUSHUS HA
P PEKTUBHOCTH UCTIONB30BAHUS SKOHOMUUECKUX
pecypcoB U o01iecTBeHHoe O6iarococtosiHue. Mmeer
MPAKTUYECKUH OIBIT: - MPUMEHEHUS METOJI0B
MUKPOIKOHOMUYECKOIO aHAIN3a MOBEACHUS
PKOHOMHUYECKUX CYOBEKTOB B COBPEMEHHOMN

OKOHOMUKC ;- HHTCPIPCTALIKU SKOHOMHYECKOH




UH(QOPMAIIUH U €€ TPUMEHEHHS TPU PUHATHH
perieHuit B cepe mpodeccrnoHanbHOU
KU3HCOACATCIIbHOCTU.

4. O0béM 1 BUABI yUeOHOI1 padoThI

OO6m1as TpyA0€MKOCTh JUCHUIUIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOM

paboThI
Pacnpenenenune
Bcero |0 ceMecTpaM B yacax
Bun yue6HOM paboThI
4acoB Homep cemectpa
2
OO61mas Tpy10EMKOCTh AUCIUTIINHBI 72 72
AyoumopHvie 3auamusi: 32 32
Jlexuuu (JI) 16 16
[IpakTuyeckue 3aHATUS, CEMUHAPHI U (UJIH) APYTHE BUIBI 16 16
aynuTopHbIX 3aHsaTHi (I13)

Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
TectupoBanue - 3aueT (TEKyLIMI KOHTPOJIb) 2 2
CucTeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
ABTOMaTH3AIMS MPOIETyPhl CO3MaHMS WU UCTIOTHEHUS JOKYMEHTA. 2 2
[IpaBoBoe obecredeHre ynpaieHus HHHOPMAITMOHHBIMH pecypcaMu 5 )

B PO
Teopetnueckue 0CHOBBI HH()OPMAIIMOHHBIX POIIECCOB U
WH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMIIOHEHTOB MPOIEcca 1 1
yrpaByieHUs] UH()OPMALMOHHBIMU PECYpCaMH.
WudopmanmonHsle pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUIN 1 1
MeTtoauka BHEAPEHUS CUCTEMBI AIIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1
OcHOBHbIE TIOHATHUS YTIPaBIeHU HH(GOPMAITMOHHBIMH pecypcaMu 1 1
VYhpaBieHue JOKyMEHTaMU B OpraHU3aluu. 2 2
Cucrema 3aiThl THPOPMALIMOHHBIX PECYPCOB 2 2
[IpuHUIMIIBI OpraHu3anuu JOKyMEHTO000poTa. 2 2
DBOIIOIHS IEIIONPOU3BOICTBA U OPHCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0O(DUCHBIE TEXHOIOTHH.
MupoBo# ¥ HAalIMOHAJIBHBIN PEIHOK MH()OPMAIIIOHHBIX PECYPCOB B 1 1
cHCTEME YIpaBJIeHUs: HHPOPMAIIMOHHBIMHU pECypCaMu
IlonroroBka k 3a4eTy 8,75 8.75
Cuctema >IeKTpOHHOTo JokyMeHTooboporta 1C:JlokymMeHT0000pOT 2 2
ABTOMATH3aIMsI OCHOBHBIX MPOIeyp paboThl C TOKYyMEHTaMHU. 2 2
Cucrema 3J1eKTpOHHOTO TOKyMeHTooOopoTa — EBdpar- ) )
J10KyMeHTOOOOPOT.
KoHcynpranyy u npoMeKyTO4Hast aTTeCTalus 4,25 4,25
Bun koHTpos (3a4eT, aud.3a4et, IK3aMeH) - 3a4eT

5. Conep:kaHue IMCUUNIMHBI

| Ne | HaumeHnoBanue pa3nenoB JUCHUILIHHBI

| O0beM ayIUTOPHBIX




paznena 3aHATHUH 110 BUJaM B
gyacax
Bcero |JI|I13|JIP
1 OCHOBHBIE TIOHATHS yIpaBIEeHUS HH)OPMAIIMOHHBIMH PECYPCaMHU. ) 21 ol o
WudopmaiimoHHble pecypchl Kak (akTop COBPEMEHHBIX 3HAaHUHN
TeopeTnyeckne 0CHOBBI HHPOPMAIIMOHHBIX TPOIIECCOB U
MH(POPMAIIMOHHBIX TEXHOJOTHH - 0a30BBIX KOMIIOHEHTOB Tpoliecca
2 |ynpaBieHust HHQOPMALMOHHBIMU pecypcaMu. MUpOBOii U HaIlMOHATBHBIN 2 21010
PBIHOK MH(OPMALIMOHHBIX PECYpPCOB B CUCTEME YIPABJICHUS
WH()OPMAITMOHHBIMU PECYPCAMHU.
3 [IpaBoBoe o0ecrnieueHne ynpasieHus HHHOPMALMOHHBIMHU PECypCaMHy B ) 2ol o
P®. Cuctema 3anuThl HHOPMALMOHHBIX PECYPCOB.
DBOJIONHMS JENONMPOU3BOICTBA U O(PUCHBIX TeXHONOTUNH. COBpEeMEHHBIE
4  |oducHble TEXHOJIOTHUHU. YIIPaBICHUE JOKYMEHTAMU B OPraHU3alNN. 2 21010
[TpyHIUITBEI OpraHu3aluy JOKYMEHTOO000pOTaA.
ABTOMaTH3aIMs] OCHOBHBIX MPOIEyp paboThl C TOKyMEHTAMHU.
5  |ABTOMarH3anMs NpoUEAYphl CO3AAHNS NI UCIIOIHEHUS TOKYMEHTA. 2 2100
CucTeMBbl AIEKTPOHHOTO TOKYMEHTOO00pOTa.

6  |Cucrema aneKTpoHHOTO JOoKyMeHTooOopoTa EBdpar-nokymenToo00poT 10 |21 8]0

7  |Cucrema 3nekTpoHHOTO JoKyMeHToobopoTa 1C:JlokymMmeHTo000poT 10 (21 8]0

8  [Metonuka BHEIPEHUS! CUCTEMBI SJIEKTPOHHOTO JOKYMEHTO000pOTA. 2 21010

5.1. Jlekuun
Ne Ne Kox-
HaumeHnoBaHue uinm KpaTkoe coiepyKaHue JEKIIMOHHOTO 3aHATHUS BO
NeKIuujpas3aena
4acoB
OcHOBHBIE IOHATHS U UX cozepkanue: Mnpopmanus, Mudopmarnonssle
npoueccel, Uudopmanmonnsie pecypebl, MHQopMalimoHHbIe CUCTEMBI,

1 1  [Mudopmaruzanus, YnpasieHue HHpopMaMoHHbIME pecypcaMu. CyIIHOCTb 2
MH(GOPMAIIMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYEHHE, YPOBHU OpPTraHU3alluN
MH(POPMAITMOHHON 1EATEIbHOCTH.

Wudopmarmonnsle npoueccs U nHGpopmannonusie Texnonoruu (MUT). CymuHocTs
noHsTus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O606meHHas

2 2 |popmyna UT. O6nactu u pazHoBuaHocTH UT. CymHOCTh MOHATHS "PBIHOK". 2
Cekropa peIHKa HHPOPMAITHOHHBIX PeCypcoB. PEIHOK MHPOPMAITMOHHBIX
pPECYpCOB.

Hanmonaneusiil noknan "Madopmanmonusie pecypcsl Poccun". denepanbHbii

3 3 [paxoH Poccuiickoit deneparmu Ne 149-03 «O6 unpopmanuu, nHGOPMAITMOHHBIX )
TEXHOJIOTHUSIX U O 3auuTe nHopmanuny. OCHOBHBIE €N 3aLUTHl HHGOPMAIIH.
CucTeMbl 3aIUTHl HHYOPMAIMH: BUBI, BO3MOXXHOCTH, YPOBHH.

VcTopus 1e10MpOonU3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX NPEANPUATUN U
oducHoro I10. Knaccuduxarus [10. JIokyMEeHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U PyHKIIMH JJOKYMEHTA, HOCUTEHN JOKyMeHTa. CUCTEMBI
nmokyMeHTOB. CTaHgapTu3anus U yHuukanus 1okyMeHToB. HopMaTuBHbBIE aKThI U
WHCTPYKTUBHBIE MaTepuaibl B 00J1acTH ynpasieHus JokyMmeHTamu. [lonutuka
peanpusaTys B 001acTu yrnpasieHus JokyMeHTaMu. [lonsTue nokymeHToo0opora.

4 4 |[IokyMeHTOOOOpOT KaK TEXHOJIOTHYeCcKHii mporecc. [ToToku JOKyMEHTOB U MX 2
cocTaB. XapaKTepUCTUKH U 00beM JIOKyMeHT000opoTa. COCTOSHHE COBPEMEHHOTO
TOKYMEHT0000pOTa, OCHOBHBIE MPOOIEMBI M TpyAHOCTH. [lenoBas mporenypa.
[Tpoueaypsl 00pabOTKH BXOJSAIIMX, UCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.

MapuipyT ABHXEHHUs JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3AIIHS
nBrKEeHUs ToKkyMeHToB. [11a6nons! MmapuipyToB. TexHonorust paboTsl ¢
nokymeHTamu. CoziepykaHie OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMH.




ABTOMaTH3alMs MPOLIETYP MOTYUYEHHUS U IEPeIady BXOIAIIUX U UCXOISAIINX
TOKYMEHTOB. ABTOMAaTH3aIHs MPOLETyPhl PETUCTPAIH JOKYMEHTOB.
JJNEKTPOHHBIE PETHCTPAIMOHHbIE (POPMBI. ABTOMAaTH3HMPOBAHHBINA KOHTPOIb
WCITOJTHEHHSI TOKYMEHTOB. Buel u popmer kouTposst. Apxus. MHGpopManimoHHo-
cIipaBOYHas paboTa Mo JOKyMeHTaM. PEKBU3UTHI IOKYMEHTA: TOCTOSIHHBIE U
nepeMmeHHble. TpeboBanus [ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB U UX 0opMIIeHHIO. PacronokeHne OCHOBHBIX PEKBU3UTOB Ha
TOKyMEeHTE. ABTOMAaTH3aIHs CO3/IaHUs TOKyMeHTOB. Buasl hopm (OmaHKOB)
TTOKYMEHTOB U UX PEKBU3UTHI. DJIIEKTPOHHBIN JTOKYMEHT. PEKBU3UTHI 2JIEKTPOHHOTO
TOKyMeHTa. DneKTpoHHast nudposast noanuck. [11abaoubr 1 HOPMBI 31EKTPOHHBIX
JIOKYMEHTOB.

Heobxomumocts. Onpenenenne COJI. Permaemsle 3aqaun. OtieHka

b dextuBHocTr. Knnaccudukanus COI]. ECM cucteMbl, BX OCHOBHBIE YEPTHI U
mecTo B cTpykrype MC npennpusitus. UneansHast apxutextypa CI/1. O630p
peiaKa COJl u ECM.

EBdpar-ZlokymeHT0000p0T: O030p OCHOBHBIX BO3MOKHOCTEN CUCTEMBI, MOAYJIH,
BapUaHTHI Pa3BEPTHIBAHMUS, TOPSIOK HACTPOMKH, A AMUHUCTPUPOBAHHE, BEPCUH
CHCTCMBI.

1C: lokymeHnT0000poT: O630p OCHOBHBIX BO3MOXKHOCTEH CUCTEMBI, MOTYJIH,
BapUaHTHI Pa3BEPTHIBAHUS, TIOPSIOK HACTPONKH, aIMUHUCTPUPOBAHHE, BEPCUH
CUCTCMBI.

[TpeanpoextHoe obcnenoBanue. MHpopmannonHoe o0caeI0BaHue U aHAIIU3.
Br1i6op COJl. TemaTnveckuii aHaIM3 ¥ ONITUMH3AIUS JJOKYMEHTO000POTA.
Pa3pabotka u Hactpoiika CI/l. Kak uzbexars Heynaunbix BHeApeHui CI/I.
OnBITHO-IPOMBIIIITIEHHAS SKCIITyaTanus. [IpoMbllsieHHas SKCITyaTausl.

YIIpaBieHuEe IPOCKTOM.

5.2. llpakTHyecKkue 3aHATHS, CEMHUHAPbI

Ne
SAHATHUA

Ne

pasnenal

HanmenoBanwne nimm KpaTKOC COACPIKAHUC MPAKTUICCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
qacoB

YcranoBka cuctembl EBpar-n1okyMmenToo60poT. Hagano paboTsl B cucteme.
Hactpoiika cripaBOUHHUKOB MIPEANPUATUS (OPTCTPYKTYpa, MepCOoHa, MpaBa
oCTyna, TPYMIbl, POJi, CIIHUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBAPH,
KaJICHJIapH ).

Perucrpanus 1OKyMeHTa; IIOCTAaHOBKA JJOKYMEHTa Ha KOHTpOJIb; KoHTpoib
VICIIOJIHEHUS IOKYMEHTA; CO3AaHHUE TOPYYEHUH 110 JOKYMEHTY; UCIIOJIHEHHE
nopyueHuii; CHATHE OPYUYEHHI ¢ KOHTPOJIS; CHATHE TOKYMEHTa C KOHTPOJIS;
[TOMCK TOKYMEHTOB; IIOJYyYEHHUE PA3JIUYHBIX OTYETOB; BBIIIOJHEHUE COITIACOBAaHUI
nokyMeHTOB; Co3/1aHue MapUIpyTOB COMIACOBAHUN JJOKYMEHTOB € IIOMOILIBIO
«Inu3aliHepa MaplIpyTOB»; HUCIIOJIb30BaHUE CO3/JaHHBIX paHEE MapLUIPyTOB
JTOKYMEHTOB.

Pazpabotka ruana BHeapenust COJI. [loctpoenue Moseneit MOTOKOB JOKYMEHTOB.
Hactpoiika monenu B COJl. JlemoHcTpanus paboThl cuctembl. UHCTAISATINS
cepBepa ApXUBHOTO IOKYMEHTOOOOpOTa KJIMEHTCKUX MecT. HacTpoiika
MOJKITIOYEHNUN KIIMEHTOB K CepBEPY M CUHXpOHU3alus ¢ cepsepoM EBdpar-
nokymMeHTo000poT. HacTpoiika cuctembl Apxusapuyc. OcBOeHHE OCHOBHBIX
onepanui.

Pemenue npaktudeckux 3anad Nel-Ne9 no padote B cucteme EBdpar-
JTOKyMEHTO000pOT U ApXHUBapHycC Ha 6a3e HAaCTPOSHHOM Ha MpebIIyIUX dTanax
CUCTEMbI KOHKPETHOTO IPEIIPUSITHS.

1C:JlokyMeHTOOOOPOT: YCTaHOBKA IIIATGOPMBI, pa3BepTHIBAHHE U
nepBOHaYaIbHAsl YCTAHOBKA U MPOBEPKa pabOTHl KOH(PUTYpaLUy.




1C: HokymenToo60pot: [lepBoHayanbpHast HACTPOHKa KOHPHUTypalliy Ha IPUMEPE
KOHKPETHOM TPYIITBl KOMITAHUH (XOJIIMHTA).

6H3HeC-Hp0HCC03MH.

1C: JoxymenToobopot: Pabora ¢ daitnamu. 1C:JlokymenToo6opot: Pabora ¢

1C:lokymeHnTOO00pOT: Peructpariust BXOAAMIMX U UCXOASIINX JOKYMEHTOB.
1C: lokymeHnT0000pOT: PaboTa ¢ BHYTpEHHUMHU JOKYMEHTaMHU.

1C: JoxymenToobopot: HacTpoiika npaB 1ocTyna K JOKYMEHTaM | (aiiiam.
1C: TokymeHnTo0o60poT: HacTpoiika 371eKTpOHHOM TTOUTHI M €€ MCIIOIh30BaHNE.
Pabota ¢ mepornpusitusimu. 1C:JlokymenToo60poT: KopropaTtuBHbie poOLeCCHl.

5.3. JlabopaTropHbie padoThI

He npenycmorpensl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTA

Brimonuenue CPC

IMomsun CPC

Crnncoxk nuteparypsl (C yKkazaHUEM
pas3zenos, IiaB, CTPaHUI) / CChIIKA Ha

pecypc

CemecTtp

Koi-
BO
JacoB

TectupoBanue - 3a4eT (TeKyIUd KOHTPOIIb)

OVYM]I, OcHOBHas TuTeparypa:
3emisiHCKHM, A. A. YnpaBieHue
MH(GOPMAIIMOHHBIMH PECYpCaMu B HAy4HO-
MCCJIEIOBATEIBCKOM padoTe : yueOHoe
mocooue / A. A. 3emiauckuii, 1. E.
bricTpeHuHa. - 2-e n3a. - Mocksa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekct : AneKTpOHHBIN. (CTp. 4-
81), OcHoBHas nuTEpaTypa:
NHbopMalinoOHHBIE TEXHOJIOTHH B
TTOKYMEHTAIlMOHHOM 00€CTIeYeHUH
YVIIPaBICHUS W apXUBHOM JIeJIe | YIeOHUK
s By3oB / H. H. Kynsies, T. B.
Konnpamosa, E. B. Tepentsesa, A. I.
®dabpuunos / mox obmr. pen. H. H. Kynsesa.
- Mocksa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TEKCT : 3NEKTPOHHBIH.
(ctp. 11-304), OcHOoBHas nuTeparypa:
Kynsie, H. H. Kondunennuansnoe
IETTONPOU3BOACTBO U 3aIUIIEHHBIN
PIIEKTPOHHBIN JOKYMEHTOOOOPOT : y4eOHHUK /
H. H. Kynses ; nox penakuueit H. H.
KynsieBa. — 2-e uzg., mepepad. u 1om. —
Mocksa : Jloroc, 2020. — 500 ¢. — ISBN
978-5-98704-711-8. — Texker :
AIEKTPOHHBIH // JIaHb : 3JEKTPOHHO-
oubauoreunas cucrema. (ctp. 16-312).

CucreMsl 3IEKTPOHHOTO
TTIOKyMEHT0000pOTa.

DYMJI, OcHoBHas TUTEpaTypa:
Annpuanosa, E. I. Undopmarmonssie
CUCTEMBI YTIPaBJICHUS pecypcaMu
MPEANPUATHS | METOAUYECKUE
pexomenaaruu / E. I. AunmpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢c. —

Tekct : anekTpoHHbIi // JlaHb : 371eKTpOHHO-




oubnmuoteuHas cucrema. (ctp. 12-120),
JlononHuTENbHAS TUTEpATypa:
JJEKTPOHHBIN JOKyMEHTOO00OpOT U
obecrieueHne 6€30MacCHOCTH CTaHIAPTHBIMH
cpenctBamu WINDOWS : yae6HOE mocobue
/ J.LM. EBnoxumoBna, B.B. Kops6kun, A.H.
[Isubkun, O.I. IlIBeukoBa. - Mockaa :
KVYPC, 2019. - 296 c. - ISBN 978-5-906923-
24-0. - Tekct : anekTpoHHbIH. (cTp. 11-100),
OcHoBHas nuteparypa: Kabamos, C. 1O.
DJIEKTPOHHOE NPaBUTENIBCTBO.
DNEKTPOHHBIA TOKyMEHTOOOO0POT. TepMHUHBI
U onpeaeneHus : yueonoe nmocodue / C.1O.
Kab6amos. — Mocksa : UHOPA-M, 2021.
— 320 c. — (Briciee oOpa3zoBanue:
bakanaspuar). - ISBN 978-5-16-006835-0. -
TekcT : anekTpoHHBIH. (cTp. 102-168).

ABTOMaTI/ISaI_[I/ISI npoucaypbl CO3JaHNA NN
HCIIOJTHCHUA JOKYMCHTA.

[IYM/I, OcHoBHas nuteparypa: KupcaHosa,
M. B. CoBpeMeHHOE 1E€I0IPOU3BOACTBO
[Texct] yueb. mocobue s By30B IO IKOH.
creruainsbHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! pu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp.
125-168). DYM/I, OcHoBHas nuTeparypa:
AnnpuanoBa, E. I. Undopmarnmonssie
CHUCTEMBI YTIPaBJICHUS pecypcaMu
NPEINPUATHS | METOAUUYECKHE
pexomenaamuu / E. I. AunmpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
Texct : anexkTpoHHbI // JlaHb : 371eKTpOHHO-
oubmuoTteyHas cucrema. (ctp. 127-162).

[IpaBoBO€ o0ecreueHne yrnpaBieHus
MH(POPMALMOHHBIMU pecypcamu B PO

OVYMJI, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmarnmonnsie
CUCTEMBI YIIPaBJIEHUs pECypcaMu
NPEIIPUATHS | METOAUYECKHE
pexomenganuu / E. I'. AunpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : anekTpoHHbIH // JlaHb : 3EeKTPOHHO-
oubnuoreunas cucrema. (ctp. 39-54),
OcHoBHast tuTeparypa: 3eMIsSHCKUH, A. A.
YipaBiieHue HHPOPMaIMOHHBIMU
pecypcaMu B Hay4YHO-HCCIIEN0BATENbCKON
pabore : yuebHoe mocoodue / A. A.
3emusiHckuid, U. E. beicTpenuna. - 2-e usg. -
Mocksa : JlamkoB u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcr :
PIEKTPOHHBIN. (cTp. 80-96).

Teopernyeckne 0CHOBBI HHPOPMAIIMOHHBIX
MPOIIECCOB M MH(OPMAIIMOHHBIX
TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB
nporecca yrnpasieHus: HH)OpMaIMOHHBIMU
pecypcamu.

DYMJI, OcHoBHas TuTEpaTypa:
3eMisiHCKUM, A. A. YrpaBieHue
WH(OPMAITMOHHBIMU PECYPCAMH B HAYYHO-
HCCJIEI0OBATEILCKOM paboTe : yueOHoe
mocooue / A. A. Bemusackuii, 1. E.
bricTpenuna. - 2-e u3z. - Mocksa : Jlamikos
u K, 2021. - 110 c. - ISBN 978-5-394-

04149-5. - TekcT : neKTPOHHBIN. (CTp. 75-




81), OcHoBHas nureparypa: Enannesa, O.
[1. Ynpasnenrne nHGOpMaITMOHHBIMHU
pecypcamMu 3a pyoekoM : yueOHoe ocodue /
O. I1. EmanneBa. — 2-e uza. — MockBa :
@OJIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : AMEeKTPOHHBIH //
JlaHb : 3JIEKTPOHHO-OMOINOTEUHAs CHCTEMA.
(cTp. 70-85).

HHubopmMalimoHHbIe pecypchl Kak (hakTop
COBPEMEHHBIX 3HAHUI

OVYM]I, OcHOBHast TuTepaTypa:
3emusiHCKMM, A. A. YnpaBineHue
MH(GOPMAIIMOHHBIMH PECYpCaMU B Hay4HO-
MCCIIeIOBATENbCKOM padoTe : yueOHoe
mocobue / A. A. 3emiauckuii, 1. E.
beicTpeHnHa. - 2-e n3a. - Mocksa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekcrt : aneKTpoHHBIH. (cTp. 33-
49), OcHoBHas nuteparypa: Enannesa, O.
[1. YripaBnenue nHPOPMAITMOHHBIMU
pecypcamu 3a pyoexom : yaeOHoe rocodue /
O. I1. EnanueBa. — 2-e u3a. — Mockaa :
OJIMHTA, 2017. — 287 c. — ISBN 978-5-
9765-3464-3. — TekcT : 2NeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OMOMHOTEYHAS CCTEMA.
(cTp. 28-56).

MeTorKa BHEAPSHHUS CUCTEMbI
DIIEKTPOHHOTO JIOKyMEHTO000pOTa.

OVM/, OcHoBHas nuteparypa: Kynses, H.
H. KondunennumansHoe 1eT0TPOU3BOICTBO
Y 3aIUIIECHHBIN JIEKTPOHHBIN
mokymeHTo000poT : yueonuk / H. H. Kynsien
; mox penakuueit H. H. KynsieBa. — 2-e u3n.,
nepepad. u gon. — Mocksa : Jloroc, 2020.
— 500 c. — ISBN 978-5-98704-711-8. —
Texct : anexkTpoHHbIi // JlaHb : 31eKTpOHHO-
oubnuoTeyHas cucrema. (ctp. 246-312),
JlononHuTenbHAs TUTEpaTypa: AHaikasi, A.
[. 3ammTa 31EKTPOHHOTO
TOKYMEHTO00OpOTa : yueObHoe nocobdue / A.
I. Anankas. — Owmck : CuoAJIN, 2019. —
87 c. — Texkcr : anekTpoHHsbIi // JlaHs :
DIIEKTPOHHO-OMOIMOTEeYHas cucTteMa. (CTp.
8-64), lononnurenbHas auteparypa: Kanay,
A. B. Opranuszanusi CUCTEM IEKTPOHHOIO
TOKyMEHTO000poTa : MoHOrpadus / A. B.
Kanau, [I. I'. 3e10un ; DKOY BO
Bopounexckuit uacrutyt ®CHUH Poccum. -
Boponex : Hayunas kuura, 2020. - 158 c. -
ISBN 978-5-4446-1460-0. - Tekcr :
HIIeKTpOHHBIN. (cTp. 28-110).

OCHOBHBIE TIOHATHUS YTIPABICHUS
1H(OPMALIMOHHBIMU pecypcaMu

OVYM]I, OcHOoBHas TuTepaTypa:
Annpuanosa, E. I. Uadopmarmonasie
CUCTEMBI YTIPaBJICHUS pecypcaMu
MPEANPUATHS | METOIMYECKUE
pexomennanuu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : aneKTpoHHBIH // JIaHb : AIEKTPOHHO-
OoubnuoreyHas cucrema. (ctp. 12-38),

OcCHOBHas JuTeparypa: 3eMIISTHCKUH, A. A.




YipaBrienrue HHPOPMAITHOHHBIMH
pecypcamMu B HayYHO-HCCIIEA0BATETHCKOM
pabote : yueObHoe mocodue / A. A.
3emisinckuid, U. E. beicTpenuna. - 2-e usgm. -
Mockaa : Jlamkos u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcer :
DIIEKTPOHHBIH. (cTp. 4-32)

YpaBieHUE JOKYMEHTaMU B OpraHU3aluu.

[TYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE 1EI0TPOU3BOACTBO
[Texct] yueb. mocobue s By30B IO IKOH.
crenuainsbHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! npu [Ipesunente PO ;
Cu0. akas. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
94), OcnoBHas nuteparypa: Kyrymesa, T. B.
JlenonpousBoactBo [Tekct] yueb. mocobue
1Sl By30B 110 Hanpasienuto 38.03.02
"MenemxmeHT" (crenens "Oakanasp") T. B.
Kyrymesa, T. C. JlackoBa, K. ®. Mexanuesa
; mox pen. T. FO. Anomuenxo. - PoctoB u//1.:
denuke, 2017. - 296 c. ni. (cTp. 12-127),
OcHoBHas nuteparypa: OXoTHUKOB, A. B.
JloKyMeHTOBEIEHUE U JeJIONPOU3BOICTBO
[Texct] yueb. mocobue A. B. OxoTHHKOB, E.
A. bynaBuna. - 2-e u3n., nepepad. u oM. -
M.: Mapr, 2005. - 301 c. (ctp. 13-137).

Cucrema 3aMThl HHPOPMALIMOHHBIX
pecypcoB

OVYMJI, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmarnmonnsie
CUCTEMBI YIIPABJIEHUs PECYypcaMu
NPEIIPUATHS | METOAUYECKHE
pexomengauuu / E. I'. AunpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : anekTpoHHbIH // JlaHb : 2IEeKTPOHHO-
oubmuoreuHas cucrema. (ctp. 55-60),
OcHoBHast tuTeparypa: 3eMIsSHCKUH, A. A.
YipaBiieHue HHPOPMaIMOHHBIMU
pecypcaMu B Hay4YHO-HCCIIEN0BATENbCKON
pabore : yuebHoe mocoodue / A. A.
3emusiHckuid, U. E. beicTpenuna. - 2-e usg. -
Mockasa : JlamkoB u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcr :
PIEKTPOHHBIN. (cTp. 97-106).

[[puHIUITBEI OpraHu3aluu
TOKYMEHTO00OpOTA.

[TYM/I, OcnoBHas nuteparypa: Kyryiiesa,
T. B. JlenonpousBosactso [Tekcr] yueo.
nocobue JJ1si By30B M0 HAINPaBICHUIO
38.03.02 "MenemxmeHT" (CTENEHb
"6akanaBp") T. B. Kyrymesa, T. C. Jlackosa,
K. ®. Mexannena ; noxa pex. T. FO.
AHommueHKo. - PoctoB H//I.: ®enuke, 2017. -
296 c. ui. (cTp. 40-149), OcHoBHAas
nureparypa: Kupcanosa, M. B.
CoBpEMEHHOE JIeJIONPOU3BOJICTBO [ TekcT]
yae0. mocodue I By30B 110 DKOH.
crnenuaibHocTsIM M. B. Kupcanosa ; Poc.
akaJ. roc. ciyx0sl ripu [Ipesunente PO ;

Cub. akaJ. roc. CIIyxOBbl. - 4-¢ u3n. - M.




NH®PA-M, 2015. - 310, [1] c. un. (cTp. 85-
214), OcHoBHas nuTeparypa: OXOTHUKOB, A.
B. JlokymMmeHTOBEIEHHE U JETONPOU3BOACTBO
[Tekct] yueb. mocobue A. B. OxorHukos, E.
A. bynaBuHa. - 2-e u3J., mepepad. u Jo1. -
M.: Mapr, 2005. - 301 c. (ctp. 55-132).

DBOJTIONHNS JISTIOTPOU3BOCTBA U OPUCHBIX
TexHonoruii. CoBpeMeHHbIe O(DUCHBIE
TCXHOJIOT'NH.

[TYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE [1€70TIPOU3BOACTBO
[TexcT] yueb. mocobue st By30B IO SKOH.
cnenuansHocTsM M. B. Kupcanosa ; Poc.
akaJ. roc. ciyx0sl ripu [Ipesunente PO ;
Cub. akan. roc. cmyxKObl. - 4-e u3f. - M.:
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
39), OcHoBHas nuteparypa: Kyrymesa, T. B.
JlenonpousBoacTBo [ TekcT] yueb. mocodue
U1 By30B 110 HanpasieHuto 38.03.02
"Menemxment" (ctenens "6akanasp") T. B.
Kyrywesa, T. C. JlackoBa, K. ®. MexaHuesa
; moxa pexa. T. FO. Anomuenko. - PoctoB H//].
®dennkc, 2017. - 296 c. un. (ctp. 12-84),
OcHoBHas nuteparypa: OXOTHUKOB, A. B.
JIOKyMEHTOBEIEHUE U JEJIONPOU3BOICTBO
[Texct] yueb. mocobue A. B. Oxorrukos, E.
A. bynaBuHa. - 2-e u3j., mepepad. u Jo1. -
M.: Mapr, 2005. - 301 c. (cTp. 13-52).

MupoBOI ¥ HALIMOHAJIBHBIN PBIHOK
MH(POPMALIMOHHBIX PECYPCOB B CCTEME
yrpaBiaeHUs] THPOPMALIMOHHBIMU
pecypcaMu

OVM/I, OcHoBHas nuteparypa: Enannesa,
O. I1. Ynpasnenue nHpOpMaLMOHHBIMU
pecypcamu 3a pyoexom : yueOHoe rocodue /
O. I1. EnanueBa. — 2-e u3a. — Mockaa :
@JIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : 2NEeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OUOIHOTEYHAS CUCTEMA.
(cTp. 94-120).

[lonroroBka k 3adery

OVYM]I, OcHoBHas TuTepaTypa:
3emisiHCKUM, A. A. YnpaBieHue
MHGOPMAITMOHHBIMH PECYPCaMU B HAyUHO-
MCCIIeI0BaTeIbCKOM paboTe : yueOHoe
mocooue / A. A. 3emisuckui, U. E.
bricTpeHuHa. - 2-e u3a. - Mocksa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : AneKTpOHHBIN. (CTp. 4-
81), OcHoBHas nHUTEpaTypa:
NHbopMaIlmoHHBIE TEXHOJIOTHH B
TOKYMEHTAIMOHHOM 00€CTIeYeHUH
YVIIPABJICHUS U ApXUBHOM JIeJie : yUeOHUK
s By3oB / H. H. Kynsies, T. B.
Konnpamosa, E. B. Tepenrtsena, A. I.
®dabpuunoB / mox obmr. pen. H. H. Kynsesa.
- Mocksa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TEKCT : 31EKTPOHHBIH.
(ctp. 11-304), OcHoBHas nuTeparypa:
Kynsies, H. H. Kondunennuansnoe
IETONPOU3BOACTBO U 3aIUIIEHHBIN
PIIEKTPOHHBIN JOKYMEHTOOOOPOT : y4eOHHUK /
H. H. Kynses ; nox penakuueit H. H.

KyHnsieBa. — 2-e u3J., mepepad. u 100, —

8,75




Mocksa : Jloroc, 2020. — 500 ¢. — ISBN
078-5-98704-711-8. — Tekcr :
AIIEKTPOHHBIH // JIaHb : 2JEKTPOHHO-
oubauoreunas cucrema. (ctp. 16-312).

CucTema dIIEKTPOHHOTO JOKYMEHTO000poTa
1C: lokymeHTO000pOT

1C: JoxymeHTO0000pOT. MeTomnyeckue
yKa3aHUs K MPAKTHUYECKUM paboTaM.

ABTOMAaTHU3aIMsl OCHOBHBIX MPOLIETYP
paboTHI C TOKYMEHTaMH.

[ITYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE J1e70TIPOU3BOACTBO
[Tekct] yueb. mocoOue asisi By30B MO 9KOH.
crneruranbHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciy>x0s! pu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ u3z. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 96-
144). 9YM/]I, OcHoBHast TuTeparypa:
WHpopMalinOHHBIE TEXHOIOTUU B
TTOKYMEHTAIlMOHHOM 00€CTIeYeHUH
yIpaBJICHUS U apXUBHOM JieJie ;| Y4eOHUK
it By30B / H. H. Kynses, T. B.
Konapamona, E. B. Tepentsena, A. I.
dabpuunoB / mox obmr. pen. H. H. Kynsesa.
- Mockaa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKcT : AIEKTPOHHBII.
(cTp. 68-126)

Cucrema 31eKTpPOHHOTO IOKYMEHTO00O0pOTa
— EBdpar-JlokymMeHTOO00pOT.

Cognitive Technologies. Cuctema
BIIEKTPOHHOTO JJOKyMeHToobopoTa "EBdpar-
TOKyMEHTO000poT". MeToandeckoe
[PYKOBOJCTBO MoJib30Batess. - M.: 2009.

6. ®oH/1 O1LIEHOYHBIX CpeaCTB 1JIA NMIPOBCACHHUSA TEKYIIECI0 KOHTPOJIA YCIIEBACMOCTH,

HpOMe)I(yTO‘IHOﬁ arTeCcralmmn

KOHTpOJ'II) Ka4yCCTBa OCBOCHMUS O6p&30B3T€JIBHOI>i IMporpaMmeal OCYIICCTBILICTCA B
cooTBeTCcTBUM ¢ IlonoxxkeHueM o 6aHHLHO-p€I>'ITHHFOBOﬁ CUCTEMC OLICHUBAHUA PC3YJIBTATOB

y4eOHOM IeSITEIIHHOCTH 00yJaIOIIUXCSI.

6.1. Kontpoabubie meponpusitus (KM)

Yuu-
Ne | Ce- Bux Hazpanne Maxc. ThIBA
KOHTPOJIBHOTO (Bec [Topsinok HauKMcaeHus 6AIOB -
KM|mecTp| koHTpoOIIs Oamn
MEPOIPUATHS eTcst
B [TA
[1o uToraM BBINONHEHUS TPAKTUUECKUX
paboT, CTPYKTYpa U COAEpKAHUE KOTOPBIX
packpbIThl paHee B ganHou PIIJI, crynent
(dbopMupyeT OTUET, KOTOPBIN OH 3arpyXaeT B
IIposepka KaueCTBE pe3yibrara B "OIEeKTPOHHBIN
1 5 Texyumii | BBITOJTHEHHBIX 05| 2 HOYpI'Y". Lauer
KOHTPOJIb | NIPAaKTHYECKUX | ~ Kputepun oLleHNBaHUs 3arpyKEHHBIX
pabot OTYETOB [0 NMPAKTUYECKUM paboTaM:
2 GaJia BBICTABISIETCS 32 MOJTHOCTHIO
[PABUJIBHO BBIMIOJHEHHYIO paboTy, TPaMOTHO
0(OpPMIICHHBIN OTYET B COOTBETCTBHH C
TpeOOBaHUSIMU CTaHIAPTA, JOTHYHBIA U




BEpHBII J0KJIaa U HE MeHee 65%
MPaBUJIBHBIX OTBETOB HAa BOIIPOCHI
MpernoaBaTes.

1 Gami BeICTABIISIETCS 32 PAOOTY, BHITTOJTHCHHE
KOTOPOM HE COOTBETCTBYET PYKOBOJICTBY HITH
COOTBETCTBYET TOJBKO B YACTHYHO, OTYET HE
UMeeT aHalln3a, He OTBeYaeT TpeOOBaHMUsM,
W3JI0)KEHHBIM B METOMUYECKUX
pexoMeHanusx. B pabore HeT BBIBOJIOB 100
OHU HOCST JeKJIapaTuBHbINA Xapakrep. [Ipu
3anuTe paboThl CTYACHT 3aTPyAHACTCS
0TBEYaTh Ha TIOCTABJICHHBIC BOIIPOCHI TTO €€
TEeMe, HE 3HaeT TEOPUHU BOIIPOCaA, IPH OTBETE
TOITyCKAeT CYIIeCTBEHHBIE OIIHOKH.

0 6asoB - paboTa coBCEM He MPECTABIICHA.
MaxkcumanbHOe KOJIMUecTBO 0aioB — 2.
Becooii koaddunment mepornpustus — 0,1.

Texyuuii
KOHTPOJIb

[IpoBepka
penieHus 3aaaq

[To uToram BBINOTHEHUS 33]1a4, CTPYKTYpa U
coJep>KaHUE KOTOPBIX PACKPBITHI paHee B
nannoit PI1/I, ctynent popmupyer oTuer,
KOTOPBIM OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnexkTpoHHbli OYpI'Y".
Kputepuu olleHUBaHUS 3arpy>KEHHBIX
OTYETOB [0 PEIICHHBIM 3aJa4aMm:

5 6anoB BBICTABISETCS B Cllydae
BBITTOJIHEHHS BCEX CIIEIYIOLINX TPeOOBAHMIA:
1) NOTHOCTBIO BCE PEIICHBI U MPaBUIBHO

0o OpMIICHBI 33/1a4H, 2) OTYET UMEET
JIOTUYHOE, MOCTIEI0BAaTENIbHOE U3JI0KEHNE
MaTepHaja ¢ COOTBETCTBYIOUIMMHU BbIBOIAMHU
1 000CHOBAaHHBIMHU TOJIOKEHUSAMHU, 3) IpU
3alUTe CTYACHT MOKa3bIBaeT NIyOOKoe
3HaHHE BOMPOCOB TEMBI, CBOOOTHO
ONEpPUPYET JAaHHBIMU UCCIIEJOBAHUS, BHOCUT
000CHOBaHHBIE TIPEITIOKEHUS, JTIETKO
OTBEYAET Ha IIOCTABJIICHHBIE BOIIPOCHI.

4 Oasuta BBICTABIISIETCS [IPH BBITOTHEHUH
BCEX CIIEAYIOUINX TpeboBaHMii: 1) HE MeHee
70% 3ama4 pemeHs U 0POPMIICHBI C
HE3HAYUTEIbHBIMHU 3aMEUaHUSAMH, 2) OTUYET
MMEET JIOTUYHOE, TI0CIIE0BaTEeIbHOE
W3JI0KEHNE MaTeprasa ¢ COOTBETCTBYIOIUMU
BBIBOJIAMH 1 000CHOBaHHBIMU MOJIOKEHUSIMH,
3) npu 3amuUTe CTYACHT MTOKa3bIBAECT 3HAHUE
BOIPOCOB TEMBI, ONIEPUPYET TaHHBIMU
MCCJIEJOBAHNS, OTBEYAET HA NIOCTABJICHHBIE
BOIPOCHI.

3 6ana BeICTABISIETCS TIPU BBITIOJTHEHUU
BCEX clieAyrolux TpeboBanuil: 1) He MeHee
50% 3anau pemieHsl 1 0)OPMIIEHBI €
HECYIIECTBEHHBIMH 3aMEeYaHUsIMU, 2) OTYET
MMEET JIOTUYHOE, TI0CIIEA0BaTEIbHOE
M3JI0KEHHE MaTepraja ¢ COOTBETCTBYIOIUMU
BBIBOJIaMU 1 000CHOBaHHBIMH MOJIOKEHUSIMH,
3) npu 3a1uTe CTyACHT MTOKa3bIBaeT He

[MOJIHOC 3HAHHUC BOIIPOCOB TCMEI, HC BCCraad

3a4CT




MOJTHO OTBEYAET HA MOCTABJICHHBIE BOIIPOCHI.
2 Oassia BBICTABIISIETCS TP BHIMIOJTHEHUH
BCeX cieayronmx TpedoBanuit: 1) menee 50%
3a/1a4 penieHbl 1 0(hOPMIICHBI C
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
MMeeT He JTJOTMYHOE U He IOCJIeI0OBaTeILHOE
M3TI0KEHHE MaTepraja U OTBETCTBYIOIIHE
BBIBOJIBI, 3) TIPH 3aIUTE CTYICHT MTOKa3bIBACT
O4YeHB ClIa00€ 3HAHKE BOTIPOCOB TEMEI, HE
MpaBUJILHO OTBEYACT HA MOCTABJICHHBIC
BOTIPOCHI.

1 Gas1 BBICTABIISIETCS TIPH BBIMIOJTHEHUH BCEX
cnemyroumx TpedoBanmii: 1) menee 30%
3a/1a4 penieHbl 1 0(hOPMIICHBI C
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
MMeeT He JJOTMYHOE U He IOCJIe0BaTeILHOE
M3TI0KEHHIE MaTepraja U OTBETCTBYIOIIHE
BBIBOJIBI, 3) TIPH 3aIUTE CTYICHT MTOKa3bIBACT
MOJTHOE HE3HAHKE BOIIPOCOB TEMBI, COBCEM HE
OTBEYaeT Ha MOCTABJICHHBIE BOMPOCHI.

0 Ga1oB - paboTa He MpecTaBlIeHa.
MaxkcuMaJIbHOE KOJIU4YeCTBO 0aJIOB — 5.
Becooii koaddunment mepornpusitus — 0,1.

Texymni
KOHTPOJIb

TecTtupoBanue

0,2

10

Texyliee TeCTUpOBaHKUE IPOBOIUTCS HA
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pe3ynsraram 0CBOCHUS
COOTBETCTBYIOIIIETO pasjena (pasieion)
nuciumuinHel. CtyneHTty npenocrasisercs 10
CIIy4ailHbIX BOIIPOCOB U3 OaHKa BOIIPOCOB.
BpeMs 0TBEIEHHOE Ha TIPOBEACHUE
TecTupoBanus - 10 MunyT. IIpn oneHnBanNM
pE3YIBTaTOB MEPOIIPUATHS UCIIONIB3YETCS
0aJIbHO-PEUTHHIOBAs CUCTEMA OIICHUBAHUS
pPE3yJIbTaTOB yUeOHOH NesITeTbHOCTH
oOydarormuxcst (yTBepKaeHa MPUKA30M
pekTopa ot 24.05.2019 . Ne 179).
[IpaBHUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBuinbHbIH
OTBET Ha BONpPOC cooTBeTCTBYET () OasIoB.
MaxkcumMannbHOe KoudecTBo 6aiioB — 10.
Becogoii koaddunment meponpusitus — 0,1.

3a4CT

[Ipome-
KyTOYHAst
arTecTanus

TectupoBanue
JUTS TIOBBILLIEHUS
perTuHra

35

[Ipu HEMOCTATOUHOM W/WITH HE
YCTpanBaroILel CTyI€HTa BEINYNHE
peITHHra eMy MOXET OBbITh MPETIOKEHO
[IPONTH TECTUPOBAHUE IO OCHOBHBIM
pazzenaM AMCUUIUIMHBL. TecTupoBaHue
[IPOBOJIUTCS B B CUCTEME " DINEKTPOHHBIN
FOVYpI'Y". OcHOBBIBaeTCS Ha BCEX paszesiax
MCLIUTUIMHBI U IPOBOJUTCS BO BpEMS 3a4eTa.
Tect cocTout u3 35 BONpocos,
MO3BOJISIIOIUX OLIEHUTH CHOPMUPOBAHHOCTD
KOMITETCHIIMI. TUIbl BOIPOCOB
[IPECTABICHBI Pa3HOTO THUIA: OTKPBITHIE,
3aKpbITHIE, COMIOCTAaBJIEHNE, BEIOOPKA,
MHOecTBeHHbIe. Ha oTBeThI 0TBOIMTCSA 35
MUHYT. [ IpaBuiIbHBINA OTBET Ha BONIPOC

3a4CT




cootBeTcTBYeT 1 Oammy. HenpaBuinbHbII
OTBET Ha BOMpPOC cooTBeTCTBYET () OasIoB.
MaxkcumanbHOE KOJIMYECTBO 0AIIOB 3a
MPOMEKYTOUHYIO aTTeCTaIMIO - 35 Gaios.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlEHUBAHUSA

Bun

IIPOMEKYTOYHON ITpouenypa nposeneHus
aTTecTaluu

Kpurepun
OLICHUBaHUS

3a4eT

Ha 3auere nponcxoaut OLleHUBAaHKE 3HAHUN, YMEHUN U
MPUOOPETEHHOTO OTbITa O0YYAIOIIUXCS 110 IUCIUTUIMHE
"Vipasnenue HHPOPMALIMOHHBIMU pecypcamMu’ Ha OCHOBE
MOJTyYEHHBIX OLIEHOK 32 KOHTPOJIbHO-PEUTUHTOBbIE MEPOTIPUSTHUS
TeKyI1ero KoHTpoJs. [Ipu olieHnBaHuM pe3yabTaToB yUeOHON
JeSITeIbHOCTH 00y4aroIIerocs mo JUCIUILINHE UCTIONIb3YeTCs
0aJUTbHO-PEUTHHIOBAsI CCTEMA OI[CHUBAHUS PE3YIBTaTOB Y4eOHOM
nestensHocTr oOydaromuxcs (ITomoxkenne o BPC yTrBepkneHo
npuka3oM pektopa ot 24.05.2019 r. Ne 179, B penakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). 3auTeHo: BennunHa
perituHra oOyyatomierocs no aucuuruinge 60...100 %. Hezaureno:
BeIIMYMHA pelThHra oOydaromierocs mo aucuuruinae 0...59 %.
[Tpu HEMOCTATOYHOM /WK HE YCTPAUBAOIIEH CTYJACHTA BETMINHE
peiiTHHra eMy MOXKET OBITh MPEJIOKEHO MPONTH MEPOTIPUSITHE
MIPOMEKYTOYHON aTTeCTalluM B BUJIE TECTUPOBaHMs. TecTUpoBaHUE
npoBoauTcs B cucteme edu.susu.ru. B ayauropuu, rae mpoBoauTcs
3a4eT, JOHKHO OJTHOBPEMEHHO MPUCYTCTBOBAThH HE Oosee 6 — 8
cTyneHToB. TecT cogepkut 35 BorpocoB. Ha BeinmoiaHeHue Tecta
naercsa 35 MuUHYT. B 9TOM citydae olieHka 3a AUCIUTUIMHY
paccuMTHIBAE€TCS Ha OCHOBE MOMYUYEHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTUHIOBBIE MEPONPUATHS TEKYILIETO KOHTPOJIS U
MIPOMEKYTOYHON aTTeCTallUy U MPOCTABISIETCS] B BEIOMOCTh U
3a4EeTHYIO0 KHWXKKY cTyJeHTa. Pukcanus pe3yibTaToB yueOHO!
NEeSTeIbHOCTH 10 AUCLIUIUIMHE MPOBOAUTCA B ICHb 3a4eTa Mpu
JMYHOM NPUCYTCTBUU CTyleHTa. OueHka "3aureHo" no
TUCIUIUTNHE BHOCUTCS B «[IpunoxkeHne K TUTIIOMY CIIEUATHCTay.

B coorBeTcTBHU C
. 2.5, 2.6
[Tonoxenus

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

No
Komnerennuu Pesynbrarer 00ydeHus KM
12(314
OITK-1 3HAeT: - HICTOUHUKHU MOyueHus: HHPOpMAIK, HHCTPYMEHTAIIbHbBIE CPEICTBA AN
00paboTKH (MHAHCOBOH, OYyXTanTepCKON U MHOW SKOHOMHYECKON HH(OPMAIIHH.
'YMeeT: - rpaMOTHO BBIOUPATh HY>KHBIE HHCTPYMEHTAIBHBIE CPEICTBA PabOTHI C
OIIK-1 HPKOHOMUYECKON MH(POPMAIIHEH, HEOOXOAMMBIE JIJIS pelIeHUus MPOPEeCCHOHANBHBIX [+ [++
3a/1a4, OCyIIECTBIATh COOp, CUCTEMATU3ALIUIO, AHAJIU3 U OLIEHKY JaHHBIX.
VMeeT mpakTUYeCKUi OTBIT: - paboThl C HHCTPYMEHTAJIbHBIMU CPEICTBAMU
OIIK-1 00pabOTKH IKOHOMUYECKON HH(POPMAIIUU, CUCTEMATU3AINH, aHATTN3a, OIEHKH U +H |+
WHTEpIIpeTai HHHOPMAIIUKU TSl pelieHUs PO eCCHOHATBHBIX 3a71a4.
3HAeT: - OCHOBHBIE METO/Ibl U TIPUHIIUIIBI PAOOTHI COBPEMEHHBIX HHPOPMAIIMOHHBIX
OIIK-7 TEXHOJIOTUI, CITOCOOBI U CPENICTBA MOTYUYEHUsI, XpaHEeHUSI, IOMCKA, CUCTeMaTu3amuu,| [+ |+
00paboTKH U nepesayu nHpopMalnu.
OIIK-7 YMeeT: - paboTaTh C pa3IMYHBIMU HHOOPMAIIMOHHBIMU PECYPCaMH H +H |+




TCXHOJIOTUAMHU, UCITIOJIB30BATH PA3JIMYHBIC CPCACTBA IMMOJTYUYCHUS, XpaHCHU A, ITOUCKA,
CHCTEeMaTH3aIK, 00pabOTKU 1 Tiepenadr HHPOPMaIIUH.

VMeeT npakTUYeCKUi OMBIT: -pab0Thl ¢ MHPOPMAILIMOHHBIMU PECYpPCaMU U
OIIK-7 COBPEMEHHBIMH UH()OPMAIIMOHHBIMU TEXHOJOTUSAMU MPHU PEUICHUH 3a/1a9 H
mpodecCroHaTBHON IeATeTbHOCTH.

TumnoBbie KOHTPOJIBbHBIC 3alaHUs 110 KAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IMPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCIUIITIMHBI

IleuaTHasi ydueOHO-MeTOANYECKAS TOKYMEHTAIUS
@) OCHOBHAs TUMepamypa:

1.  OxorHukos, A. B. JlIokyMeHTOBEICHUE U AEIONPOU3BOJICTBO [ TeKCT]
yue0. nmocodue A. B. OxotHukos, E. A. bynaBuHna. - 2-e uza., nepepad. u gom. - M.:
Mapr, 2005. - 301 c.

2. Kupcanosa, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekct] yueo.
nocoOue Juisi By30B 110 3KOH. cnenuaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciny0n1 ipu [Ipesunente PO ; Cub. akan. roc. cimyxOsl. - 4-e uzn. - M.: UHDOPA-
M, 2015. - 310, [1] c. n.

3.  Kyrymesa, T. B. lenonpousBoactBo [Tekct] yueb. mocobue /it By30B
no HanpasieHuto 38.03.02 "Menemxment" (crenensp "6akamasp") T. B. Kyrymesa,
T. C. JlackoBa, K. ®@. Mexanrnesa ; mox pea. T. FO. Anomuenko. - PocroB H//1.:
®ennkce, 2017. - 296 c. .

0) OononHumenvbHas Iumepamypa:
He npenycmorpena

8) omeuecmeenHuvle U 3apy0edtCHble HCYPHANLL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpensl

2) MemoouuecKkue YKasaHus 0 Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL.
1. 1C:HoxymMeHTO000pOT. MeToanuecKue yka3anus K MPaKTHICCKUM
paboram.
2. Cognitive Technologies. Cuctema 3JIeKTpOHHOTO TOKYMEHTO000pOoTa
"EB(par-noxymenToob0opot". Meronuueckoe pyKoBOJCTBO MOJIH30BaATENS. - M.:
2009.

U3 HUX: yuebHo-memoouieckoe obecnedenue camoCcmoamenbHol pabomul cnyoenma:
1.  1C:dokyMeHT0000pOT. MeTonnueckue yka3anus K NpaKTHYE€CKUM
pabotam.
2. Cognitive Technologies. Cuctema 3JIeKTPOHHOTO TOKYMEHTOO00pOTa
"EB(par-nokymenToo60pot". Meronuueckoe pyKoBOACTBO MOJIb30BaTeN. - M.:
2009.

JJIEKTPOHHAsl Y4eOHO-MeTOANYeCKAs IOKYMEeHTAIl U

HanmenoBanne
Bu ecypca B
No g peeyp . bubnuorpaduueckoe onrcanue
JTUTEPATYPHI AIIEKTPOHHOMN
dbopme




KynsieB, H. H. KonpuaennuansHoe 1em10npon3BoICTBO U

DJIEKTPOHHO- . . )
SuGmotenay | FATWIICHHBIN OIEKTPOHHBIH JIOKyMeHTo0OopoT : yueonuk / H. H.
1 OcHoBHas cncTeMa Kynses ; mon penakiueit H. H. Kynsiea. — 2-e uzn., nepepad. u
nuTeparypa non. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
W3/1aTeNIbCTBA o
Mamt 711-8. — TekcT : 2neKTpoHHBIN // JIaHb : 3IeKTpOHHO-
6ubnuoteyHas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIA TOKYMEHTOOOOPOT U 0OecTieueHre 0e30MacHOCTH
JJEeKTPOHHO- cra"gapTHeIMU cpenctBamu WINDOWS : yue6HOE mocoOue /
b JlononautenpHas [ouomuoreunas  [JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Tsuekun, O.1.
nuTeparypa cucrema [IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3MEKTPOHHBIH.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnexkTpoHHOE NpaBUTEILCTBO. DIEKTPOHHBIHI
DIEeKTPOHHO- TOKyMEHTOOO0pOT. TepMHUHBI U OTpeeieHus : yueOHOe ocooune
3 OcHOBHas ouommoreunas |/ C.}O. Kabamos. — Mocksa : UH®PA-M, 2021. — 320 ¢c. —
uTepaTrypa cuctema (Beicuiee oopasoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TeKCT : IEeKTPOHHBIMN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Oprannzanus cuctem 371eKTpOHHOTO
DIIEKTPOHHO- oKyMeHTooOopoTa : MmoHorpadus / A. B. Kanaua, /I. I'. 3610uH ;
4 JlononuutensHas [oubnuoreunass  |[O@KOY BO Boponexckuit uactutyt ®CHUH Poccun. - Boponex
nuTeparypa cucTtema : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : DIIEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
DEKTPOHHO- KoMITJIEKCHBIN MOAXO0/ K 3aIIUTE JIEKTPOHHOTO
moKkyMeHTooOopoTa : yuebHnoe nocodue / C. U. lTepentepr, JI.
OoubnroTeyHas
5 JlomonauTeIbHAS cHCTeMa A. Butkosa, B. . Aunpuanos, K. A. He6aeBa. — CaHKT-
uTepaTrypa [letepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
M371aTeTThCTBA .
Mo — Tekct : anexTpoHHbIH // JlaHb : AIEKTPOHHO-OUOIHOTEYHAS
cucrema. https://e.lanbook.com/book/180102
NHbopMallnOHHBIE TEXHOJIOTUH B IOKyMEHTAIIMOHHOM
JIEKTPOHHO- 00eCTIeCYeHN YIIPABICHHUS U apXUBHOM JIeJie | YUeOHUK IS By30B
6 OcHoBHas o6ubnuoreunas |/ H. H. Kynses, T. B. Konapamosa, E. B. Tepentsena, A. I
uTepaTypa cuctema ®abpuunoB / oz o6 pen. H. H. Kynsiesa. - Mockaa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
QIeKTPOHHBIN. https://znanium.com/catalog/product/1211641
gigﬁzgggf;ﬂ Amnarikasi, A. I'. 3amura 3J1eKTpOHHOTO JOKYMEHTO000pOTa :
7 JlonmorHUTE IEHAS cHCTeMa yaeOHnoe mocooue / A. I. Anankas. — Owmck : Cu6A 1Y, 2019. —
nmuTeparypa I — 87 c. — Tekcrt : aneKkTpoHHbI // JIaHb : 37eKTPOHHO-
Mo oubamoreuHas cucreMa. https://e.lanbook.com/book/149493
eKTpOHHO- 3eMiIsiHCKHM, A. A. VnpaBnelee HH(boPMam/IOHHI)IMI/I pecypcamu
OcHoBHAs SuGmoteunas [P HAYTHO-MICCIIE/0BATELCKOH paborte : yueObHoe mocodue / A. A.
8 Teparypa cncTeMa 3emstHckuid, U. E. Beictpennna. - 2-e usn. - Mocksa : J[amkoB u
7 nanium.com K, 2021. - 110 c. - ISBN 978-5-394-04149-5. - TekcT :
' AIIEKTPOHHEIH. https://znanium.com/catalog/product/1232484
DNEKTPOHHO- AnnpuanoBa, E. I. npopmanmoHHbIe CUCTEMBI YIIPaBICHUS
OcHOBHAS OubmuoTeUHass  [pecypcaMu NpeanpusTus : Mmetogudeckue pekomeraammu / E. T
9 cuctema AHnnpuanoBa. — Mocksa : PTY MUPDA, 2020. — 63 c. —
uTeparypa ) o .
W3/1aTeIbCTBA TexcT : aneKkTpoHHBIH // JIaHb : AEeKTPOHHO-OMOIMOTEUHAS
Jlanb cuctema. https://e.lanbook.com/book/167615
JJIEKTPOHHO- Enannesa, O. [1. YnpaBnenue nHpopMalnoHHBIMU pecypcamu 3a
10 OcHoOBHas oubnuoreunass  [pyoexxom : yuebnoe nmocooue / O. I1. EnanneBa. — 2-e u3m. —
nuTeparypa cucrema Mocksa : ®JIMHTA, 2017. — 287 ¢. — ISBN 978-5-9765-3464-
W3/1aTENIbCTBA 3. — Tekcr : anekTpoHHbIi // JIaHb : 371€eKTpOHHO-O0MOIHOTe Has




| | |.HaHB

|CHCTeMa. https://e.lanbook.com/book/102648

Hepequb HCIIOJIB3YCMOTO IIPOIrpaMMHOIO oOccrIeUeHMS:

N —

. Microsoft-Windows(6eccpodHo)
. Microsoft-Office(6eccpouno)

3. ®T'AOY BO "HOYpI'Y (HNYVY)"-ITopran "Dnekrponnsiii OYpl'Y"
(https://edu.susu.ru)(6eccpodno)
4. EBOPAT noxkymentoo60poT-EBDPAT-/[okymerTo000p0oT(6€CCPOUHO)

W

-1C:IIpennpusitue 8. KomruiekT nist 00ydeHHUs B BBICILIUX U CPEIHUX

y4.3aBeJIeHUSIX(0eCCpOUHO)
6. EBOPAT noxymentoo60T-APM ApxuBapuyc(d6eccpodHo)

Hepequb HCIIOJIB3YEMbBIX HpO(i)GCCI/IOHaJ'IBHBIX 0a3 JaHHBIX U I/IH(bOpMaIH/IOHHBIX

CIIPABOYHBIX CUCTCM:

1. -baza nanasix BUHUTU PAH(6eccpouno)

8. MaTepI/IaJIbHO-TeXHI/IquKOC o0ecneyeHue AUCIHUIIINHBI

OcHoBHOE 000pyIOBaHNE, CTCH/IbI, MAKEThI, KOMITBIOTEPHAS] TEXHHKA,

3aueT,aud.3a4eT

Bup 3anstuit No ayn.| mpemycTaHOBIEHHOE MPOTPAMMHOE 00€CTICUeHHE, UCTIONIB3YyeMOe TS
Pa3IMIHBIX BUOOB 3aHSATUN
447  |KOMIBIOTEpHAs TEXHHUKA, IPETyCTAaHOBICHHOE MPOTPAMMHOE

(JI.x.) |oOecmieuenue
Jlexiuu ?;_1[71( ) KOMITBIOTEpPHAS TEXHUKA, PE3CHTAMOHHOE 000pyI0BaHHE
CamocrostenpHass 447  [KOMIIBIOTEpHAsI TEXHHUKA, IPEAYCTAHOBICHHOE IPOTPAMMHOE
pabora crynenra  |(JL.x.) |oOecmeueHue
[Ipaktuueckue 3anstus 447  |[KOMIbIOTEpHAs! TEXHUKA, MPEIYCTAHOBIEHHOE TPOrPaMMHOE
1 CEMHHAPbI (JI.x.) |oOecmieuenne




