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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - MOHATUE HHPOPMAIIMOHHBIX PECYPCOB; -
COCTaB U CTPYKTYPY MH(POPMAIIMOHHBIX PECYPCOB
Poccun 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -
MPUHITUIIBI YITPaBICHUS HHHOPMAIIMOHHBIMHU
OIIK-6 CniocobeH moHUMaTh IPUHLHUIEL pabOThl  [pecypcaMi; - BO3MOXKHOCTH UCIIOIb30BaHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH M [MH(GOPMAITMOHHBIX TEXHOJIOTUH JIJIsl YIIPABICHUS
MCIIOJIb30BaTh UX JUISl pEUICHUs 3a/1a4 UHGOPMAIIMOHHBIMH PECYypcaMu
pohecCHOHATBHOM JIeITeTLHOCTH 'YMeeT: - Ki1accu(uupoBaTh HHPOPMAIIHOHHBIC
PECYPCHI; - HCTIONIB30BaTh HHGOPMAITHOHHBIE
CHUCTEMBI JIJIs yIIPaBJICHHSI HHPOPMAIIUOHHBIMHU
pecypcamu
meeT npakTHYECKU ONBIT: - UCITOJIb30BAHUS




UH(QOPMAITMOHHBIX PECYPCOB JIJISl pEILICHHS
NpoQeCCHOHANIBHBIX 3a/1a4; - YIPaBJICHUS
UH(OPMAITMOHHBIMHU pPECypCamMu

[TK-7 CriocobeH pa3pabaTsiBaTh yrpaBlieHIECKHE
peleHust B 001acTH ONepaliiOHHOMN 1eATeIbHOCTH
opranusanuu B oonactu UT, ynpasnenus UT-
HPOEKTaMH U Pa3BUTHUS KOMIIETEHIIMH NIepcoHaa
UT-nogpaznenenuii

3HaeT: 0COOEHHOCTH paboThl ¢ UHPOPMAITUOHHBIMU
pecypcamMu IpEeANpUATANA U OpraHU3ai

'YMeeT: onuchIBaTh OM3HEC-TPOLIECCHI,
dbopmupytomye ynpasieHue HHPOPMalMOHHBIMU
pecypcamu

MMeeT npakTUYeCKUil OMBIT: KapTUPOBaHUS OU3HEC-
[IPOLIECCOB, B TOM YHUCIIE CBA3AHHBIX C YIIPaBICHUEM

MHGOPMAIIMOHHBIMH pecypcaMu

3. Mecro aucuuniiuHbl B ctpykrype OII BO

[TepeueHb MPEANISCTBYOMIUX TUCIUTUIHH,
BHJIOB PabOT yueOHOTO IJ1aHa

[TepeueHb MOCTEMYIONIMX AUCIIUTLINH,
BHJIOB paboT

Her

1.0.23 IludpoBsie cepBHUCH U TEXHOIOTHH,

1.0.24 N opMaIimoHHbIE TEXHOJIOTHH B
npodeccuoHaNbHOM 1eATeIbHOCTH,

1.®.14 Ynpasnenue pe3ynbTaTUBHOCTHIO OM3HECA,
1.0.15 Ynpanenue npoekramu,

®J1.02 Pa3pabotka caiitoB u Web cTpanuil,
YueOHast mpakTUKa (OpUEHTHpPOBaHHAs, ITU(pOBas)
(4 cemectp)

TpeboBaHMs K «BXOIHBIMY» 3HAHUSIM, YMEHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOAUMbIM
IIPY OCBOCHUHU JIAHHOM JAUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MPEAIIECTBYOMINUX TUCIUTIIAH:
Her

4. O0béM 1 BUABI YUeOHOI padOTHI

OO6mmast Tpy10eMKOCTh JUCIHUILUIMHBI COCTABIAET 2 3.€., 72 4., 36,25 4. KOHTaKTHOM

paboTHI
Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHolt paboThl
4acoB Howmep cemectpa
2
OO61mmas Tpyao€MKOCTh AUCIUTLITMHBI 72 72
AyoumopHvie 3auamusi: 32 32
Jlexumu (JI) 16 16
[TpakTHdeckue 3aHATHSI, CEMHHAPHI U (HJTN) IPYTHE BUIBI 16 16
ayauTopHbIX 3aHaTuil (I13)
Jlabopatopubie padotsI (JIP) 0 0
Camocmosmenvras paboma (CPC) 35,75 35,75
ABTOMAaTH3alUs NPOLEYPhI CO3AAHUS UM UCTIOJTHEHHS JOKYMEHTA. 2 2
[IpaBoBoe o0ecrnedeHre ynpaieHus HHHOPMALIMOHHBIMH pecypcaMu ) )
B PO
DBOJIOIHSI IETOMPOU3BOACTBA U OPHCHBIX TEXHOJIOTH. 2 2




CoBpeMeHHbIE O(UCHBIE TEXHOJIOTHH.
TeopeTnueckue 0cHOBBI HH()OPMAIIMOHHBIX POIIECCOB U
MH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMITOHEHTOB MPOIEcca 1 1
yrpaBiIeHUs] THPOPMAIIMOHHBIMU PECYPCAMH.
ITpuHIIMIIBI OpraHu3anyy J0KyMEeHTO000poTa. 2 2
Cucrema 3anuThl HTHPOPMAITMOHHBIX PECYPCOB 2 2
MeTtorka BHEIPEHHUSI CHCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 1 1
Cucrema 3JeKTpOHHOTO JOKyMeHTooOopoTa — EBdpar- ) )
J10KyMeHTOOOOPOT.
YnpasieHue T0KyMEHTaMH B OpraHU3aliy. 2 2
TecTupoBanue - 3a4eT (TEKYIUH KOHTPOIIb) 2 2
Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTta 1C:JlokyMeHTo000pOT 2 2
[ToaroroBka k 3a4eTy 8,75 8.75
WNHupopmarimonnsle pecypcbl Kak (aKTOp COBPEMEHHBIX 3HAHUI 1 1
MupoBO#i 1 HAITMOHAJIEHBIN PHIHOK MH(POPMAIIHOHHBIX PECYPCOB B 1 1
CUCTEME yIpaBlieHUs] HHPOPMAILIMOHHBIMU PECYpCaMu
OcCHOBHBIE TIOHSTHS YIIPaBIeHUS HHOOPMAITMOHHBIMU PECYpCaMH 1 1
ABTOMaTH3aIMsI OCHOBHBIX MPOIETYP PAOOTHI C TOKYMEHTaAMH. 2 2
CucTeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
KoHCynbranyy 1 NpoMeKyTOYHasl aTTeCTalus 4,25 4,25
Bu koHTpOIIs (3a4eT, nud.3a4eT, SK3aMeH ) - 3a4eT

5. CoaeprkaHue TUCHMILIIMHBI

O0BeM ayTUTOPHBIX

No 3aHATHI 110 BUIaM B
HaunmenoBanue pa3nenoB AUCITUTUTHHBI
pasnena yacax
Bcero [JI|II3|JIP

OcHOBHBIE IOHATHUS yNpaBiIeHUs] UHYOPMALIMOHHBIMU PECYPCAMH.

o 2 20010
HudopmanmonHbie pecypchl Kak (JakTOp COBPEMEHHBIX 3HAHUI

TeopeTrueckrue 0CHOBBI HH(POPMAIIMOHHBIX MTPOIIECCOB U
MH(GOPMAITMOHHBIX TEXHOJIOTUHN - 0230BbIX KOMIIOHEHTOB MpoIiecca
2 |ympaBieHHs HH(GOPMALMOHHBIMU pecypcaMi. MUpPOBO# M HAIIMOHAJIbHBIN 2 21010
PBIHOK MH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YITPABIICHUS
MH(OPMALIMOHHBIMU pPeCypcamMH.

[IpaBoBOe oOecreueHre ynpaBieHus HH(HOPMAITMOHHBIMHU peCypcaMu B
P®. Cucrema 3amuTsl HHOOPMAITMOHHBIX PECYPCOB.

DBOJTFOIIHS IETOMPOU3BOACTBA U OPUCHBIX TeXHONOTHH. COBpeMEHHbBIE
4 |oducHbIC TEXHOJOTHH. YIIpaBICHUE JOKYMEHTAMH B OpraHU3aIlNH. 2 210 (0
[[puHIIUTIBI OpraHU3alliK JOKYMEHTO000pOTaA.

ABTOMAaTH3alMsl OCHOBHBIX MPOIEAYpP padOThI C JOKYMEHTAMH.
5 |ABromaTruzamus Npoueaypbl CO3IaHMs WM UCIIOJTHEHUS IOKYMEHTA. 2 21010
CuCTeMBI AIEKTPOHHOTO JTOKYMEHTOO000pOTA.

6 |Cucrema a1eKTpOHHOTO T0KyMeHTooOopoTa EBdpar-nokymenToo00poT 10 (21 8]0
7  |Cuctema 37eKTpoHHOTO JoKyMeHToobopoTa 1C:JJokymeHnTo060poT 10 |21 8]0
8 |Meromuka BHEIPEHUS CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO00pOTA. 2 210 (0
5.1. Jlekuumu
Ne Ne Kou-

HaunmenoBanue unmn KpaTKOC COACPIKAHUC JICKIHTMOHHOT'O 3aHATHA
JICKIIMH([pa3aciia BO




qaCoB

OcHOBHBIE TIOHATHS U MX cozepkanue: Unpopmanus, Mudopmaronnsie
npoueccel, Undopmarnmonnsie pecypebl, UHQopMalimoHHbIe CHCTEMBI,
WNudopmaruszanus, YipasieHue nHPOPMAMOHHBIMU pecypcamu. CylHOCTb
MH(GOPMAIIMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYEHHE, YPOBHU OpPTraHU3aluN
MH(POPMAITMOHHON AEATEIbHOCTH.

Hudopmarmonnsle npouecchl 1 nHGpopmanonssie Texuosnoruu (UT). Cymuocth
noHsTus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O60061meHHas
dopmyna UT. O6nactu u paznoBugHoctd UT. CymHOCT MOHATHUS "pBIHOK'.
CexTopa prIHKa HH()OPMALIMOHHBIX pecypcoB. PbIHOK HHPOPMAIIMOHHBIX

pecypcoB.

Hanmonansueiil noknan "Madpopmanmonnsie pecypcsl Poccun". denepanbHbii
3akoH Poccuiickoit deneparyu Ne 149-03 «O6 unpopmanmu, HHGOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3aiuTe nHopmanumy. OCHOBHBIE €N 3alUTHI HHGOPMAITIH.
CucTembl 32U Tl HTHYOPMAIMH: BUBI, BO3MOXXHOCTH, YPOBHH.

VcTopus 1€710MpOU3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX NPEAIPUATUN U
oducHoro [10. Knaccuduxarus [10. JIokyMEeHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U QyHKIIMH JOKYMEHTA, HOCUTEIH JOKyMeHTa. CUCTEMBI
nokymeHToB. CTaHmapTu3anus 1 yHu(UKaus T0KyMeHTOB. HopMaTuBHBIE aKThI H
WHCTPYKTUBHBIE MaTepuaibl B 0071acTH yIpaBieHus JokyMeHTamu. [lonuruka

MpeanpusaTys B 001acTu yrnpasieHus JokyMeHTaMu. [loHsaTue 1okyMmeHToo0opora.

JI0KyMEHT0000pOT Kak TeXHOJIOrnyeckuit npouecc. [IoToku TOKyMEHTOB U UX
cocTaB. XapaKTepUCTUKH U 00beM JIOKyMeHT000opoTa. COCTOSIHHE COBPEMEHHOTO
TOKYMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. [lenoBast mporenypa.
[Tpoueaypsl 00pabOTKH BXOJSAIIMX, HCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXEHHUSI JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3ALIIHS
nBrKeHUs ToKyMeHTOB. [11aGnonsl MapipyToB. TexHoI0rus paboThI ©
nokymeHtamu. CoziepkaHie OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs TPOLETYp MOTYyUEHHUS U Mepeaady BXOASIIINX U UCXOIAIINX
TOKYMEHTOB. ABTOMaTH3a1|s POLIETYpPbl PETUCTPAIIMY JOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIEC (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmel koHTposa. Apxus. MHpopMamonHo-
crpaBoYHas paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [0Cy1apcTBEHHBIX CTAaHIAPTOB K COCTABY PEKBU3UTOB
TOKYMEHTOB U uX odopmieHuio. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHus TOKyMeHTOB. Bubl hopm (6aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI 2IEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11adnons! 1 HopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heoo6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. OnieHka
rddexruBHocTu. Knaccuduxamus COI. ECM cuctemsl, ©X OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansnas apxurektypa COJ1. O630p
peinka COJl u ECM.

EBdpat-LlokymeHnT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEN CUCTEMBI, MOJTYJIH,
BapHAHTbI pa3BEPTHIBAHUSA, IOPSAAOK HACTPOUKH, a]MUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C: JoxymenTo060p0oT: O630p OCHOBHBIX BOBMOKHOCTEH CUCTEMBI, MOYJIH,
BapUAHTHI PAa3BEPTHIBAHUS, TTOPSIIOK HACTPOUKH, aIMUHUCTPUPOBAHHUE, BEPCUH
CHUCTEMBI.

[IpennpoektHoe obcnenoBanue. MabopManmonHoe oOcie0BaHNe U aHAIIH3.
Brei6op CO/l. Temarndeckuii aHAIHU3 U ONTHMH3AIHS TOKyMEHTOO00POTA.
Pa3pabotka n HacTpoiika COJI. Kak nzbexars Heynaunbix BHeApeHuit CO/I.
OHLITHO-HpOMBIH_UIeHHaH OKCIUTyaTalus. HpOMbIH_U'IeHHa}I OKCIUTyaTalus.
YIpaBiieHUE TPOEKTOM.




5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

Ne
3aHATUA

Ne

pas3aciig

HaumeHnoBanue uim KpaTKOC COACPIKAHUC MMPAKTUICCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctemsl EBpar-nokymenToodopot. Hagano paboTsl B cucteme.
HacTtpoiika cripaBOYHHKOB MPENNPUATHS (OPICTPYKTYypa, NEPCOHA, IpaBa
NOCTYTIA, TPYTIIEI, POJIH, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBAapH,
KaJleHAapH).

PeFI/ICTpaI_[I/IH JAOKYMCHTA; [TIOCTAHOBKA NOKYMCHTA HAa KOHTPOJIb, KOHTpOJ'IB
HCIIOJIHCHUA JOKYMCHTA, CO3JaHHC HOpyLIGHI/Iﬁ MO0 JOKYMCHTY, UCIIOJIHCHUC
HOpyquHﬁ; CHsaTue nopyquI/Iﬁ C KOHTPOJIA; CHATUC NOKYMCHTA C KOHTPOJIA;
IOMCK JOKYMCHTOB, ITOJIYYCHHEC PA3JIMYHBIX OTYCTOB,; BBIIIOJHCHUC COITIacOBaHUU
JTOKYMCHTOB; CO3I[aHI/IC MapuaipyToB COTJIaCOBaHUM AOKYMCHTOB C IIOMOIIBIO
«I[maﬁHepa MapuipyToOB»; UCIIOJIb30BAHUC CO3AHHBIX PAHCC MApIIPYTOB
JTOKYMCHTOB.

Pa3zpabotka mana Bueapenus COJI. [Toctpoenue Mosesneit mOTOKOB IOKYMEHTOB.
Hactpotiika monenu B COJI. JlemoHcTpamus padoThl cucTeMbl. MHCTAIIIAINS
cepBepa ApXUBHOTO JOKYMEHTOOOOpOoTa KIMEHTCKUX MecT. HacTpolika
MOJKITIOYCHUN KITMEHTOB K CePBEPY M CHHXPOHU3aIus ¢ cepBepoM EBdpar-
noKyMeHTo000poT. HacTpoiika cuctembl Apxuapuyc. OCBOEHHE OCHOBHBIX
onepauui.

Pemenue npaktuyeckux 3agad Nel-Ne9 mo pabote B cucreme EBdpar-
TOKyMEHTO000pOT 1 ApXnBapuyc Ha 0a3e HaCTPOCHHOH Ha MPEIbIAYIINX dTalax
CHCTEMBI KOHKPETHOT'O MPEANPHUITHS.

1C:JlokyMeHTOOOOpOT: YCTaHOBKA IIAT(GOPMBI, pa3BepThIBAHUE U
MepBOHAYANIbHASI YCTAHOBKA M IPOBEPKA PaOOTHI KOH(UTYPAITUH.
1C:lokymenToo60poT: IlepBoHauanbHas HACTPOHKa KOHPUTypaly Ha IpUMepe
KOHKPETHOH rpyIIibl KOMIIAHUHN (XOJIIUHTA).

1C: HokymenToobopot: Pabota ¢ daitnmamu. 1C:Jlokymentoobopor: Padora ¢
OM3HEC-TIPOIIECCAMHU.

1C:JlokymeHTO000pOT: Perucrparust BXOAAIMNX 1 UCXOIAIINX JOKYMEHTOB.
1C:lokymeHnTo060poT: Pabota ¢ BHyTpeHHUMH JOKYMEHTaMH.

1C:lokymenToo6opot: HacTpoiika nmpaB 1ocTyna K JOKyMeHTaM | (haiiinam.
1C: loxymenToo6opoT: HacTpoiika 3JeKTpOHHOM IMOYTHI M €€ UCIIOJIb30BaHHE.
PaGora ¢ meponpusatusmu. 1C:JlokymerToo00poT: KopriopaTuBHBIEC TPOIIECCHI.

5.3. JIaboparopHbie padoThI

He npenycmorpenst

5.4. CamocrosiTesibHasi padoTa CTyIeHTA

Brimonuenue CPC

Crnrcok nureparypsl (¢ yKazaHUEM
ITogsug CPC pas3zenos, ras, CTpaHull) / ccbuika Ha  [CemecTp

peCypc

Koi-
BO
JacoB

ABTOMAaTH3aIMs IPOLIETYPhI CO3AAHUS WIN
HCIIOJTHEHUS IOKYMEHTA.

[TYM/I, OcnoBHas nuteparypa 2 (ctp. 125-
168). OYM/I, OcHoBHas nuteparypa 9 (ctTp. 2
127-162).

[IpaBoBOE OOecmeueHre yIpaBICHUS OYM/I, OcunoBHas nuteparypa 9 (ctp. 39-
nH(pOpMAITMOHHBIMU pecypcamu B PO 54), OcHoBHas nuTeparypa 8 (ctp. 80-96).

DBoJtonus nenaonponsoAcTBa M opucHeix  [ITYM/JI, OcHoBHas auteparypa 2 (cTp. 6- 2




TexHonoruii. CoBpeMeHHbIE O(DUCHBIC 39), OcHoBHas nuteparypa 3 (ctp. 12-84),
TEXHOJIOTUU. OcHoBHast mutepatypa 1 (ctp. 13-52).
Teoperrnyeckne 0CHOBBI HHPOPMAIIMOHHBIX
HPOLIECCOB 1 MH(OPMALMOHHEIX DYMJ, OcHoBHas nuteparypa 8 (ctp. 75-
TEXHOJIOTHIA - 0230BBIX KOMIIOHEHTOB 1
81), OcnoBnas nureparypa 10 (ctp. 70-85).
nporecca yrnpasieHus: HHOOpMaIIMOHHBIMU
pecypcaMu.
TTpHHIMIIE OpraHmsaLH [TYM/]I, OcnoBHas nuteparypa 2 (ctp. 40-
149), OcHoBHas nutepatypa 3 (cTp. 85-214), 2
IOKYMEHTO000POTa. OcHoBHas nuteparypa 1 (cTp. 55-132).
Cuctema 3auThl THPOPMALTMOHHBIX OVYM/I, OcHoBHas nuteparypa 9 (ctp. 55- 5
pecypcoB 60), OcHoBHas nuteparypa 8 (ctp. 97-106).
OYMJI, OcHoBHas nuteparypa 1 (cTp. 246-
MeTtoanka BHEAPEHUSI CUCTEMBI 312), JononuutenbHas aureparypa 7 (CTp. 1
QIIEKTPOHHOTO IOKYyMEHTO000pOTa. 8-64), lononuurenbHas nutepatypa 4 (cTp.
28-110).
Cognitive Technologies. Cucrema
Cucrema 31eKTPOHHOTO JOKYMEHTO000POTa [3IEKTPOHHOTO T0KyMeHToo0opoTa "EBdpar- )
— EB(par-JlokyMeHTOOOOPOT. TOKyMEeHT0000poT". PykoBOACTBO
nosib3oBarens. - M.: 2009.
[ITYM/I, OcHoBHas nuteparypa 2 (cTp. 6-
YrpaBieHue 10KyMeHTaMu B opranuzanuu. [94), OcHoBHas nureparypa 3 (ctp. 12-127), 2
OcHoBHas nuteparypa 1 (ctp. 13-137).
OYM/JI, OcHoBHas nuteparypa 8 (ctp. 4-
TectupoBanue - 3a4yeT (TeKymuid KOHTPOb) |81), OcHoBHas auTeparypa 6 (ctp. 11-304), 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
Cucrema >1eKTpOHHOTO JokyMeHToobopoTa |1C:lokyMeHT0060pOT. MeToanueckue )
1C:JloxymeHTOOO0pOT yKa3aHUs K MPAKTUYECKUM paboTaMm.
DYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
[loaroroBka k 3adery 81), OcuoBHas nuteparypa 6 (ctp. 11-304), 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
WHpopmalimoHHble pecypcbl Kak (pakTop OVYM/I, OcHoBHas nuteparypa 8 (ctp. 33- 1
COBPEMEHHBIX 3HAHUI 49), OcHoBHas suteparypa 10 (ctp. 28-56).
MupoBOi U HAITMOHATILHBINA PHIHOK
WH(OPMAITMOHHBIX PECYPCOB B CUCTEME DYMJI, OcnoBHas nuteparypa 10 (ctp. 94- 1
yIpaBJICHUS] HHPOPMAITMOHHBIMHU 120).
pecypcaMu
OCHOBHBIE TIOHATHUS YTIPABICHUS OVYM/, OcHoBHas nuteparypa 9 (ctp. 12- 1
WH()OPMAITMOHHBIMH pECypcamMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
ABTOMATH3AIIS OCHOBHBIX OLEAYD [TYM/I, OcHoBHas nuteparypa 2 (cTp. 96-
144). OYM/, OcHoBHas nuteparypa 6 (cTp. 2
paboThI C JOKYMEHTaMH.
68-126)
OYMJI, OcunoBHas nuteparypa 9 (ctp. 12-
CucreMsl 2IEKTPOHHOTO 120), [lononHuTtenbHas aureparypa 2 (CTp. )
TOKYMEHTO00OpOTA. 11-100), OcHoBHas nuteparypa 3 (ctp. 102-
168).

6. @oH/1 OLIEHOYHBIX CPEICTB /1JIsA NMPOBeAeHUsI TEKYIIero KOHTPOJISA YCIeBaeMOCTH,

HpOMe)KYTO‘IHOﬁ arrecranmun

KoHTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrPaMMbl OCYIIECTBIISCTCS B
cootBercTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBOW CHCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITEIHHOCTH 00yYarOIUXCHl.



6.1. KouTpoabusie meponpusitusa (KM)

KM

Ce-
MECT]

Bun
KOHTPOJISt

HasBanue
KOHTPOJILHOTO
MEPOIPUATHUS

Bec

Makc.
Oamn

[Topsimok HauuCIeHus 6aII0B

Yuu-
THIBA

ercs
B [1A

Texymui
KOHTPOJIb

[IpoBepka
BBITIOJTHEHHBIX
MPAKTUYCCKHUX

pabot

0,5

[1o uToraM BBIMOIHEHUS TPAKTUUECKUX
paboT, CTPYKTypa U CoepkKaHue KOTOPbIX
packpeIThl panee B fanHou PIIJI, crynent
(bopMHpyeT OTUET, KOTOPBIN OH 3arpyxaet
B Ka4eCTBE pe3yJsibTaTta B ""IIEKTPOHHBIN
IOYpI'Y".

Kputepuu onieHUBaHuUs 3arpy>KEHHBIX
OTYETOB I10 MPAKTUYECKUM paboTam:

2 Oajuia BBICTABIISAETCS 32 MNOJTHOCTHIO
[IPaBUJIBHO BBIOJIHEHHYIO paboTy,
rpaMOTHO O()POPMIIEHHBIN OTYET B
COOTBETCTBUM C TPeOOBAHUAMM CTaHIAPTA,
JIOTMYHBIN U BEPHBIN JOKJIAJ U HE MEHEe
65% IpaBUIBHBIX OTBETOB HAa BOIIPOCHI
[IpEo1aBaTesl.

1 G6am BbICTaBIsIETCS 3a PadOTY,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOZICTBY WJIM COOTBETCTBYET TOJIBKO B
4aCTUYHO, OTYET HE UMEET aHaJIn3a, He
OTBeYaeT TPeOOBAHUAM, U3JI0KEHHBIM B
METOAMUYECKUX peKoMeHaanusax. B padbore
HET BBIBOJIOB JINOO OHU HOCAT
neKyapaTuBHbIA xapakrep. [Ipu 3amure
pabOoThI CTYIEHT 3aTPyJHIETCS OTBEYaTh Ha
[IOCTaBJICHHbIE BOIIPOCHI 110 €€ TEME, He
3HAaeT TEOPUH BOIIPOCA, IIPU OTBETE
TTOTTYCKAeT CYIIECTBCHHBIC OIIMOKH.

0 6amoB - paboTa coBceM He
[Ipe/ICTaBJICHA.

MaxkcuMaabHOE KOJIM4eCTBO 0aioB — 2.
BecoBoil ko3¢ duLneHT MmeponpusTus —
0,1.

3a4CT

Texymui
KOHTPOJIb

IIpoBepka perieHus
3a1a4

0,3

[1o uToram BBINIOJIHEHHUSA 3a/1a4, CTPYKTYypa
1 coJlep KaHNe KOTOPBIX PACKPBITHI paHee B
nannoi PIIJI, ctyneHT ¢hopMupyeT oTuerT,
KOTOPBII OH 3arpyaeT B Ka4eCTBE
pesynbrata B "OnekTpoHHbsiil FOYpI'Y".
Kpurepuu orieHUBaHUs 3arpy>KEHHBIX
OTUYETOB IO PEUICHHBIM 3aJa4aM:

S 6aI0B BBICTABIISIETCS B Cllydae
BBITIOJIHEHUSI BCEX CIEAYIOIIHNX
TpeboBaHuii: 1) MOJHOCTHIO BCE PEIICHBI U
[PaBUIIbHO O(DOPMIICHBI 33]1auH, 2) OTYET
UMEET JIOTUYHOE, II0CIIE0BAaTEIbHOE
M3JI0)KEHHE MaTepuaa C
COOTBETCTBYIOIIMMH BBIBOAAMU U
000CHOBAaHHBIMH TOJIOKEHUSAMU, 3) TIpU
3alIUTe CTYACHT IIOKa3hIBaeT NIIyOOKOe

3HAHHC BOIIPOCOB TCMBI, CBO60,Z[HO

3a4CT




OTIepUPYET TAaHHBIMU UCCIICIOBAHUS,
BHOCUT 00OOCHOBAHHBIE MPEIOKEHHUS,
TIETKO OTBEYAET Ha IMOCTABICHHBIE
BOIIPOCHI.

4 Oasia BBICTaBISETCS MPU BHITIOJTHEHUU
BCEX CIeNyomux TpeboBanuii: 1) He
Menee 70% 3amay pereHsl U 0hOpMIIEHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMH, 2) OTYET
MMEET JIOTUYHOE, TIOCIIe0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIIIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT MMOKA3hIBACT 3HAHKE
BOIPOCOB TEMBbI, ONIEPUPYET JAHHBIMU
WCCIICTOBAHMS, OTBEYACT HA TOCTABJICHHBIC
BOIIPOCHI.

3 Oasuta BBICTABIISIETCS! IPU BBIMOJTHEHUHT
BCEX CIeNyomux TpeboBanuii: 1) He
Menee 50% 3amay perieHsl U 0hOpMIIEHBI C
HEeCyIIeCTBEHHbIMH 3aMeYaHUsIMHU, 2)
OTYET UMEET JIOTHYHOE, MTOCIICIOBATEIHHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOLIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT IMOKA3hIBAET HE MOTHOE
3HAaHKE BOMPOCOB TEMBI, HE BCEr/a MOJIHO
OTBEYAET HA TIOCTABIEHHBIC BOIPOCHI.

2 0OaJjuia BBICTABIIAETCS MIPU BHITIOJTHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
50% 3amau pemieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJICJIOBATEIPHOE U3JIOKECHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJISHT MOKa3bIBaeT OYCHH cl1aboe 3HaHUE
BOIPOCOB TEMBbI, HE MTPABIIIBHO OTBEYAET
Ha TIOCTABIICHHBIC BOIIPOCHI.

1 Gant BeICTaBIISETCS IPU BBIOJIHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOpPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTYET
MMEeT He JIOTUYHOE U He
[OCJIC/IOBATEIPHOE U3JIOKECHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT MOKa3bIBaET MIOJTHOE HE3HAHUE
BOIIPOCOB TEMBI, COBCEM HE OTBEYAET Ha
[MOCTABJICHHBIE BOIIPOCHI.

0 GamoB - paboTa He Tpe/ICTaBIICHA.
MakcuManbHOE KOJTUYeCTBO 0aIoB — 5.
Becoroit koahpuimeHT MmeponpusTus —
0,1.

Texymui
KOHTPOJIb

TectupoBanue

0,2

10

Tekyiiee TecTHpoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynbraram 0CBOCHUS

COOTBETCTBYIOILIETO pa3ziena (pa3aeinoB)

3a4CT

JHUCITUITIINHBI. CTy,Z[CHTy IPEaAOCTABIIACTCA




10 cmyyaifHBIX BOIIPOCOB U3 OaHKa
BOIpPOCOB. BpeMs oTBenieHHOE Ha
[IPOBEJICHUE TECTUPOBAHUA - 10 MUHYT.
[Ipu oneHMBaHUM PE3YIBTATOB
MEPOTIPUATHS UCIIONB3YETCs OaJITLHO-
PEUTHHIOBAas CUCTEMA OLIEHUBAHUS
[Pe3yNIbTaToB yUeOHOM NeATeTbHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekTopa ot 24.05.2019 . Ne 179).
[IpaBuIBHBIN OTBET HA BOMPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIH
OTBET Ha BOIMpPOC cooTBeTCcTBYET () OasIoB.
MaxkcumanbHOE KormuecTBo 6amioB — 10.
Becoroit ko purmeHT MmeponpusTis —
0,1.

Meponpusitue
IIPOMEKYTOYHOU
Hpowe- paTTeC”iIaI_[I/II/I
4 | 2 | KyrouHad 35
(TecTupoBaHuE 1O
aTTecTanus

UTOTaM OCBOECHUS
JUCITUTUTUHBI )

[IpomexyTouHas arTecTanus IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"Onexrponnsiil OYpI'Y" no ntoram
OCBOEHUS JUCUUIUIMHBL. OCHOBBIBAETCS Ha
BCEX pa3lenax AUCLUIIINHBIL.
KoHTpoNbHBIE MEPOTIPUATHS
[IPOMEKYTOYHON aTTeCTAlMK IPOBOJSATCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
[pE3yABTaTOB MEPOINIPUATHUS UCIIONb3YETCS
0aJIbHO-PEUTHHTOBAs CCTEMA
OLIEHUBAHHUS PE3yJIbTaTOB yUeOHOM
NesTeNIbHOCTH oOy4aromuxes . Tect
COCTOMT M3 35 BOIIPOCOB, MO3BOJISIOLINX
OLIEHUTH C(HOPMUPOBAHHOCTH
KOMIIETCHIUH. THUIIBI BOIIPOCOB
[TPEICTABICHBI PA3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABIICHNE, BHIOOPKA,
MHOKeCTBEHHbIe. Ha oTBeThI oTBOAMTCS 35
MUHYT. [IpaBUIIBHBII OTBET HAa BOIIPOC
cooTBeTcTBYeT 1 Oamty. HenpaBuibHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () GaioB.
MaxkcumanbHOE KOJIMYECTBO OAJIIOB 3a
MIPOMEKYTOUHYIO aTTECTAIMIO - 35 GaJlIoB.

3a4CT

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLEHMBAHUSA

Bun
IIPOMEKYTOYHOMN
aTTeCTalluH

[Ipouenypa nposeneHus

Kpurepun
OLICHUBAHUs

3a4cT

[Ipu oneHMBaHUM PE3YIBTATOB YUEOHOM NEATEIBHOCTH
00y4aromerocs 1o JUCIUIUTMHE HCTIONb3yeTcsl 0aIbHO-
PEHUTHHTOBAs CHCTEMa OIICHUBAHUS PE3yJIbTaTOB yUeOHOM

nesrenbHocTU oOyuaromuxcs (ITonoxxenue o BPC yrBepxkeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pekropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTUINHY

dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-

PEUTHUHTOBBIE MEPOTIPUATHS TEKYILETO KOHTPOJISI. 3aUTEHO:

BeITMYMHA pelThHTa oOydarorierocs mo aucuurimae 60...100 %.
HesauteHo: BennunHa pedTHHTA 00y4YaroIerocs mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He comiaceH ¢ OIIEHKOM, OJIYYEHHOMU 10

B cooTBeTcTBHM C
. 2.5, 2.6
[Tomoxxenus




pe3yapTaraM TEKYIEro KOHTPOJIsl, CTyAEHT IPOXOIUT
MEpONPHUITHE MPOMEKYTOUHOMN aTTeCTAalluU B BUJIE TECTUPOBAHUSI.
TectupoBanue npooautcs B cucteme edu.susu.ru. B aynuropun,
[JI€ IPOBOMUTCS 3a4€T, JOJKHO OJHOBPEMEHHO ITPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect cogepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCLMIUIMHY PaCCUMTBIBAETCS HA OCHOBE MOJIYUYEHHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHS TEKYLLErO KOHTPOJIS U
MIPOMEKYTOUHOM arrectanuu. Gukcaius pe3yabraroB yueOHOM
JIEATEIbHOCTHU MO TUCLIUILINHE TPOBOAUTCS B JI€HB 3a4eTa IPH
JIMYHOM INPUCYTCTBUH CTyzeHTa. OueHka "3aureHo" mo
TUCIUIUTMHE BHOCHUTCS B «[Ipunoxenue k nuriomy GakaigaBpay.

6.3. ITaciopt oHIa OLIEHOYHBIX CPEACTB

Komnerenuun Pesynbrarel 00yuenus KM

3HaeT: - NOHATHE NH(POPMALIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
MH(POPMAIIMOHHBIX pecypcoB Poccuu 1 MUPOBBIX HH(OPMALIMOHHBIX PECYpPCOB; -

OIIK-6 MPUHITUIIB YITpaBIeHUS HHGOPMAIIMOHHBIMU PECYPCAMH; - BOSMOKHOCTH HHH
MCTIOJIb30BaHMSI MH(POPMALMOHHBIX TEXHOJIOTHH JUIs yIIpaBICHUS
MHGOPMAITMOHHBIMH pecypcaMu

'YMmeer: - kitaccuuuupoBaTh HHPOPMALIMOHHBIE PECYPCHI; - UCIIOJIb30BaTh

OIIK-6
MH(OPMAIMOHHBIE CUCTEMBI JJIs YIIPAaBIeHU HHPOPMALIMOHHBIMU peCypcamu

MMmeet HpaKTI/I‘leCKI/Iﬁ OIIBIT: - UCIIOJIb30BaHHUA I/IH(I)OpMaI_II/IOHHLIX pPeCypCoB AJIsd

OIIK-6 peeHyst MpoeCCUOHANBHBIX 33/1a4; - YIPaBIeHUs HHPOPMAIMOHHBIMU HHH
pecypcamu

3HaeT: 0cOOEHHOCTH PabOThl C HHPOPMAIIMOHHBIMU PECYpCaMu MPEATNPUATHI U

[1K-7 .
OpraHu3aIuit

'YMeeT: onmuchIBaTh OM3HEC-TPOLECCHl, (POPMUPYIOLIHE yIIpaBlIeHHE

[1K-7
MHGOPMAITMOHHBIMH peCypcaMu

VMeeT npakTUYeCKU OMbIT: KApTUPOBAaHUS OM3HEC-TIPOIIECCOB, B TOM YHCIIE

[1K-7
CBSI3aHHBIX C YIIPaBICHUEM HH()OPMAIIMOHHBIMHU pECYpCaMu

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B
IMPUIIOKCHUAX.

7. YueOHO-MeToAMYeCKOEe 1 HH(OPMAIIMOHHOE OOecriedeHUue TUCIMIITIMHBI

IleuaTHasi y4eOHO-MeTOAMYECKAS TOKYMEHTAIUS
@) OCHOBHAs Tumepamypa:
He npenycmorpena

0) OononHumMeNbHA IUMepamypa:
He npenycmorpena

8) omeuecmeenHule U 3apyOeNHCHblIE HCYPHANbL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpensl

2) MemoouuecKue yKasaHus 0is Cmyo0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:
1.  1C:dokyMeHT0000pOT. MeTonnueckue yka3anus K NpakKTHUYEeCKUM
pabortam.




2.

EB®PAT meronndeckoe pyKOBOACTBO JJIsl MOJIb30BaTEIEH

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenvbHol pabomsl CmyoeHma.
1C: JoxymeHTo000pOT. MeToandeckre yKa3aHus K MpaKTUIeCKUM

1.
paboTam.
2.

EB®PAT mMeronnyeckoe pyKOBOACTBO ISl TIOJIb30BaTENEH

3ﬂeKTpOHHaH yqeﬁno-MeTounqecxaﬂ AOKYMCHTAIlUA

HaumenoBanue
Ne Buz peeypea s | bubnuorpagpuueckoe onrcanue
JIUTEpaTyphbl AIIEKTPOHHOMN
dopme
ICKTPOHHO- Kymnsies, H. Hu Kombnneﬂuyfanbﬂoe JIEJIONPOU3BOJCTBO U
3alUIIECHHBIN AIEKTPOHHBINA JOKyMeHTO000poT : yueOHuk / H. H.
OubIMoTeUHAs .
1 OcHoBHas cncTeMa Kynsies ; mon penakiueit H. H. Kynsiea. — 2-e uzn., nepepad. u
nuTeparypa non. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
W31aTeIILCTBA o
Mo 711-8. — TekcT : aneKTpoHHBbIN // JIaHb : AIeKTpOHHO-
6ubnuoteynas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIA TOKYMEHTOOOOPOT U 0OecIieueHre 0€30MacHOCTH
JJIEKTPOHHO- cra"gapTHeIMU cpenctBamu WINDOWS : yue6HOe mocoOue /
b JlononautenpHas [ouonuoreunas  [JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Tsuekun, O.1.
nuTeparypa cucrema [IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3JIEKTPOHHBIMN.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnekTpoHHOE NpaBUTEILCTBO. DICKTPOHHBIH
DIEKTPOHHO- TOKyMEHTOO00pOT. TepMHHBI U OmpeeeHus : yueOHoe mocodune
3 OcHOBHas ouommoreunas |/ C.}O. Kabamos. — Mocksa : UH®PA-M, 2021. — 320 ¢c. —
muTeparypa cucreMa (Beicuiee o6pasoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TeKCT : 3JIEeKTPOHHBIMN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranuzanuus cuctem 371eKTpOHHOTO
DJIEKTPOHHO- mokyMeHToo6opoTta : Mmonorpadus / A. B. Kanau, JI. I. 3p10uH ;
4 JlononuutensHas [oubnuoreunass  |[O@KOY BO Boponexckuit unctutytr ®CHUH Poccuu. - Boponex
nuTeparypa cucreMa : Hayunas xnura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : JIEKTPOHHBIM.
https://znanium.com/catalog/product/1241010
S EKTPOHHO- KoMIT1eKCHBIN TOAXO0 K 3aIIUTE AJIEKTPOHHOTO
p ToKyMeHTo0o0opoTa : yuebnoe nocoodue / C. U. lTepentdepr, JI.
OubnroTeuHas
5 JlononxuTenbHas cHCTeMa A. Butkosa, B. 1. Aunpuanos, K. A. He6aeBa. — Cankr-
Teparypa [leTepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
M3aTeTbCTBA .
Mo — TexcT : anekTpoHHbIH // JIaHb : 3IeKTPOHHO-OMOINOTEeUHAS
cucrema. https://e.lanbook.com/book/180102
NHbopMallnOHHBIE TEXHOJIOTUH B IOKyMEHTALIMOHHOM
IJIEKTPOHHO- o0ecIeueHn yIpaBiIeHNUs U apXUBHOM JIeJie | yUeOHUK JJIsl By30B
OcHoBHas oubnmuoreunass |/ H. H. Kynses, T. B. Konapamosa, E. B. Tepentsena, A. I
6
uTeparypa cucreMa ®dabpuunos / mox obmr. pexn. H. H. Kynsiera. - Mockaa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
AIeKTPOHHBIN. https://znanium.com/catalog/product/1211641
gigﬁzlggle{fgﬂ Amnartikasi, A. I'. 3amura 3JIeKTpOHHOTO JOKYMEHTO000pOTa :
7 JlomorHUTE IbHAS cHCTeMa yueOHoe nmocooue / A. I. Anankas. — Omck : Cu6A 1Y, 2019. —
uTeparypa 87 c. — Tekcrt : ’neKkTpoHHkIH // JIaHb : 37eKTPOHHO-
W3aTeTLCTBA
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