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1. llesu u 3212494 AU CIUILIHHBI

Lenb u3ydeHust TUCHUIUIMHBI — J1aTh 00y4alolMMCsl CUCTEMAaTU3UPOBAHHbIE CBEJICHUS O:
- CIIIHOCTH, CTPYKTYpE, PyHKIMIX U MHOrOOOpa3uH TOKyMEHTOB; - ITpaBUjIax
opraHuzanuu cOopa, XpaHEeHHsI, CHCTEMATU3alH, [IEPBUYHOTO U MOCIEAYIOIIEro aHajlIn3a
1 o0ecreyeHus 3aluThl KOH(UIeHINaIbHON HH(POpMaLu1, JOKYMEHTUPOBaHUS pabounx
MPOIIECCOB, a TaKKe HEMOCPEACTBEHHON pabOThI C JOKYMEHTAMHU. 3aJjaul U3yUCHUS
JUCHUIUIMHBI — 00y4YHUTh Oyaylux O0akalaBpoB: - OCHOBaM HOPMAaTHUBHO-IIPABOBOTO U
METOJUYECKOro obecreueHust paboThl C IOKyMEHTaMU U JIOKYMEHTO000pOTa; - MpaBUiiaM
yIpaBiIeHHs] KOMIUIEKCHBIMU MTPOLIEAYPaMH IOKyMEHTOOOOpOTa B OpraHU3aliH; -
OCHOBaHUs, MOPSAOK U IIPAaBUIIA JOKYMEHTHUPOBAHUS pabOuMX MPOLECCOB U 00eCIeueHus
3aIUThl KOH(PUIEHIMATbHON HHPOPMALIIH, COAEPKALINXCS B IOKYMEHTAX.

Kp aTKoO€ COACPKaHUuEC NTUCHUIIJIHHBI

JucuunnuHa «JloKyMEHTUpOBaHUE YIPABICHUYECKOHN IEATEIbHOCTHY» BKIIOUAET B ceOs
U3yUYEHUE UCXOAHBIX MMOHATHH JEI0NPOU3BOACTBA: CTPYKTYpa, PyHKLNHU, TUIIOIOT sl
nokyMeHTOB. Crucrema JIOKyMEHTOBEIEHUS, UICTOpUS Pa3BUTHUs, HOPMATUBHO-IIPABOBasl
6a3a. CocraB 1 ohopmiIeHHE PEKBU3UTOB, OlaHKK JOKYMEHTOB. O0III1e HOPMBI U TIpaBUiIa
co3zaHus ¥ 0(hopMIIEHUS TOKYMEHTOB. SI3bIK U CTUJIb 1€TIOBON JOKYMEHTAIMU, TUITUYHbIE
omnOku. Cuctemsl JoKyMeHTauu. OpraHu3aliOHHO-PACTIOPIUTEIbHBIE TOKYMEHTHI.
Knaccudukanus, mpaBusa co3qaHus OTAEIbHBIX BUAOB JOKYMEHTOB. Ciy»)eOHOe MUCHMO.
JIOKyMEHTBI IO TPYAOBBIM OTHOLIEHHUSAM. CHCTEMA KaIpOBOTO AEIONPOU3BOICTBA.
[IpaBuiia coctaBneHust 1 0HOPMIICHHS TOKyMEHTOB 110 JIMYHOMY COCTaBYy.
JlokyMeHT0000pOT: (hOpMBI OpraHu3alnu, JOKyMeHTonoToku. Komnsrorepuzauus 0V,
AIIEKTPOHHBIE CUCTEMBI JOKYMEHTO000pOTa. APXHBHOE €10, SKCIIEPTH3a IEHHOCTH U
XpaHEHHUE IOKyMEHTOB.

2. Komnerenun odyuyawumerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[Inanupyemsblie pe3yabTaTbl OCBOCHUS [Inanupyemblie pe3yabTaThbl
OIT BO (xommieTeH1Inn) 00y4YeHHUs 10 AUCITUTUTHHE

3HAET: - CUCTEMbI IOKyMEHTHPOBAaHHUS Ha
NPEANPUITHHN; - CTAHAAPTHI CITY)KEOHBIX
JOKYMCHTOB, NOPAAOK JOKYMCHTUPOBAHUA U
XPaHCHHUS JCTIOBOM TOKYMEHTAIUH
YMeeT: - OIleHHBaTh XapakTep HHPOPMaITHOHHBIX
MOTOKOB Ha MPEANPHUATHH; - COOMpATh U
[TIK-1 CriocoGeH ucmnob30BaTh 00pabaThIBaTh IKOHOMUIECKYIO HHPOPMAIIHIO; -
AaBTOMAaTH3UPOBAHHBIC CUCTEMBI COOPa U 00PAOOTKH [CHCTEMATH3UPOBATh HH(DOPMAIIHIO [0 KATETOPHSIM U
HKOHOMMYECKOM MH(OpMaLny AJIs IPOBEACHNUS  [yPOBHSM J0CTyNa K HEH
pacyeToB SKOHOMUYECKUX TIOKa3aTelei MMeeT npakTUYeCKHid OTIBIT: - pa3paboTKu
opraHmu3anvun OCHOBHBIX CJ'IY)KC6HI)IX AOKYMCHTOB,
PEMIaMEHTUPYIOIINX YIIPABICHYECKYIO
NesITeTIbHOCTD; - OPTaHU3aIlH JOKYMEHTO000pOoTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHIAPTHBIX
CPCACTB; - UCIIOJIb30BaAHUA MTPHUKIIAIHBIX
MPOTPaMMHBIX MPOAYKTOB IS aBTOMATH3AIHU
OpraHu3aIy JOKYMEHT0000pOoTa




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

1.®.05 Opranuzanus npeanpuHIMATEIbCKON
eI TEIIbHOCTU

1.0.18 ABTomaru3arys OyXrajaTepckoro yuera u
aHaIu3a,

1.®.17 ABTOMaTU3UpPOBAHHBIE CUCTEMBI YIIPABJICHUS
WHBECTULIUSMU,

1.0.13 DxoHomMuuecKast CTaTUCTHKA,
[Tpon3BoACTBEHHAS TPAKTHKA, TEXHOJIOIMUYECKAsI
(TPOEKTHO-TEXHOJIOrnYecKas) mpakTuka (6

CEeMECTD)

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJICHTA, HCO6XOI[I/IMI>IM
IIpu OCBOCHHUHU I[aHHOfI JUCHUITIINHBI 1 HpI/I06peTeHHI>IM B PE3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLUINAH:

JlucuurmHa

TpeboBanus

1.®.05 Opranuszanus npeanprHIMaTeIbCKON
NeATEIIEHOCTH

3HaeT: - CyLIIHOCTb, BUIBI U (YOPMBI
[IPEANPUHAMATEIIBLCKON IEATEIIbHOCTH; -
HOPMAaTHBHO-IIPABOBOE PETYIUPOBAHUE
[IPEANPUHAMATEIIBCKON EATEIbHOCTH;- OCHOBBI
[UIAHUPOBAHUS U OLIEHKH 3 (HEKTUBHOCTH
[IPEAIPUHAMATEIIBLCKON IEATEIIBHOCTH YMEET: -
aHAJIM3UPOBaTh (PAaKTOPBI M YCIOBHSI BHEIIHEH U
BHYTPEHHEHN CPEJIbI C LIEJIBIO ONPECIICHUS BUIA
IPEAIPUHUMATEIIBCKON JEATEIBHOCTH;-
pa3zpadarbIBaTh MPOU3BOACTBEHHBIE U (PUHAHCOBO-
YKOHOMMYECKHE IIJIaHbl OpPraHU3aL1uu
[IPEANPUHUMATEIBCKON EATEIbHOCTH;- ONPEIEIIATh
U aHAJIM3MPOBATH MOKa3aTean 3P (HEeKTUBHOCTH
[IPEANPUHUMATENBCKON fesTenpHocTy Mmeer
NPaKTUYECKHH OMBIT: - pabOTHI ¢ HOPMATUBHO-
NPaBOBBIMHU JIOKYMEHTaMHU B 00JIaCTH
IPEIIPUHUMATENIBCKON JEATEIBHOCTH;- OLEHKN
KOMMEPLMAIA3YEMOCTH PEATPUHUMATEICKUX
WHULIMATUB;- pa3paboTKH OM3HEC-IJIaHa

OpraHu3aly IPEANPUHUMATEIBCKON NEATEIIbHOCTH

4. O0béM 1 BUABI y4eOHOIT padoThI

OO6m1ast TpyA0€eMKOCTh JUCHUIUIMHBI cocTaBseT 3 3.e., 108 4., 38,25 4.

KOHTAKTHOU paboThI

Pacnipenenenue no cemectpam
. Bcero B Jacax
Bun yuebnoit paboret 4acoB Howmep cemectpa
4
OO6mmast Tpy10EMKOCTh AUCIIUTUTMHBI 108 108
AyoumopHvie 3auamusi: 32 32
Jlexruu (JI) 16 16
[IpakTHyecKue 3aHATUS,, CEMUHAPHI U (WIK) IPYTHE BUIbI 16 16




ayuTOpHbIX 3aHsaTHi (I13)
JlaGoparopHbie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 69,75 69,75
C IPUMEHEHHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHBIX 0
TEXHOJIOTUH
CamocTosTenbHOE BHITIOIHEHUE TPAKTUYECKUX PadoT, 16.75 16.75
CUTYallMOHHBIX 3a]1a4 ’ )

PaGora ¢ 6ubnuorpaduyeckuMu UCTOUHUKAMHU 20 20

[TonroroBka k 3a4eTy 20 20

BoinonHeHne KoHTposibHOM paboTs! (a1 KPM) 13 13

KoHcynpranyuy u npoMeKyTO4Hast aTTeCTalus 6,25 6,25
Bu koHTpoIIs (3a4eT, 1ud.3a4eT, SK3aMeH ) - 3a4eT
5. ConepkaHue TUCHMIIMHBI
OObeM ayTUTOPHBIX 3aHITHI
pa;;(_)ena HaumeHnoBanue pa3faenoB AUCHUTUITHHBI 10 BUJIaM B 4acax
Bcero J| 113 | JIP

1 cxoqHble NOHATHA A€JI0NPOon3BoAcTBA. Opranu3anus 3 4l 4 0

nenonpon3BoacTBa. OCHOBBI OPraHU3alMK JOKYMEHTO000pOTa

2 |CocrtaB u 0pOopMIIEHHE PEKBU3UTOB IOKYMEHTOB 8 41 4 0

3 [KagpoBoe Aenornpou3BOACTBO 8 41 4 0

4  |Homenknarypa nen. [lonrotoBka TOKyMEHTOB K C/lauy€ B apXUB 8 41 4 0

5.1. Jlekuumn
Ne Ne Kox-
nexuuulpasena HanmeHnoBanue ninu KpaTkoe cofepkaHue JIEKIIMOHHOTO 3aHATUS BO
4acoB
OCHOBBI OpraHU3aINK JOKYMEeHT0o00opoTa. OpraHu3aius 1eJ0npou3BOICTBaA.
1,2 1 |CocraB peKBU3UTOB U BU/IbI OJTAHKOB OpraHU3allMOHHO-PACIOPSAUTEIbHBIX 4
nokyMeHToB coritacHo ['OCT P 7.0.97-2016
OdopmieHre pekBU3UTOB JOKyMEHTOB. [ToHsITHE «pacniopsauTeNnbHbIe
TOKYMeHThI». KoHCTaTupyromas 1 pacropsiuTeNbHasl 4acTh paclopsiAUuTeIbHAast
TOKyMeHTA. JIOKyMEHTBI, U3JaBa€MbI€ B YCIOBUSX €IUHOIMYHOTO MPUHSITHS

3 ) pemieHnii. JIoKyMeHTBI, U3/1aBa€MbI€ B YCIIOBUSAX KOJIJIETHAJIBLHOTO IPUHATHSA )
pemennii. [Ipukaspl: 10 OCHOBHOM J€ATEIBHOCTH, IO OPraHU3allMOHHBIM
BOIIPOCAM, 110 JTUYHOMY COCTaBy. YKa3aHus. Pacniopsukenus. [locranosienue.
Pemenue. OdopmiieHre pacriopsiAUTEIbHBIX TOKyMeHTOB. OpraHu3aiMoHHO-
[IPABOBBIE IOKYMEHTHI.

[TonsiTie, opopmieHne, BUIbl OPraHU3allMOHHO-IIPABOBBIX JOKYMEHTOB.

4 ) WH(popMaimoHHO-CTIpaBOYHbIE JOKYMEHTBI, X BUIbI U OCOOCHHOCTH. )
OdopmiieHne CiTy>keOHBIX TUCEM U IPYTHX ONEePaTUBHO- U CIIPABOYHO-
MHGOPMAIIMOHHBIX JOKYMEHTOB.

[TonsiTve KaApOBOTO JEIONPOU3BOACTBA. BHU/IbI JOKYMEHTOB 10 IUYHOMY COCTaBY

5 3 |11 MX HasHaueHMe. OpFaHHBaHHOHHO—K%ﬂpOBLIe JIOKyMEHTBI: IPABAJIA BHYTPEHHETO |
TPYZIOBOTO PACTIOPSI/IKA; KOJIJIEKTUBHBIN JOTOBOP; LITATHOE PACIIMCAHUE;

[10JIOKEHHE O 3AIIMTE IEPCOHAIBHBIX JaHHBIX.

6 3 HopmaruBHO-TipaBoBasi 6a3a KaJpoBoro Aenonpoun3BoacTBa. O0miepoccuiickue )
kiaccudukatopsl. Opranuzanusi padoThl C KaJpPOBBIMU JOKYMEHTaMHU.

7 4 [TonsiTue HoMeHKIaTypsl Aed. CocTaBIeHUE HOMEHKIIATYPhI Je. Tekyliee )
XpaHeHue JIe7l.




JKcnepTu3a IIEeHHOCTH 10KyMeHTOB. Cocrapienue onucu. Cnaua Jienn B apXuB.

8 4 2
ApXHUBHOE XpaHEHHUE IOKyMEHTOB U JIEJI.
5.2. lIpakTHyecKkue 3aHATHS, CEMHUHAPbI
Ne Ne Koa-
HaumeHnoBaHue uim kpaTkoe coJepKaHue MPaKTUIECKOTO 3aHATHUS, CEMHUHApa BO
3aHATUA[pa3IeNa]
4acoB
BomnpocHo-oTBeTHBIE cuTyanuu 1o Teme "CocTaB peKBU3UTOB U BUJIbI OJTaHKOB
19 | |OPraHM3alHOHHO-PACTOPS/MTENLHBIX TOKYMEHTOB COIIACHO I'OCT P 7.0.97- 4
’ 2016" YcTHbIit onpoc no nanHOM Teme. PazpaboTka Te€CTOBOTO 3a/1aHUs 110 JaHHOU
TeMe. BrIToTHeHHe BBOTHOM MPAaKTHIECKOW padOThI
[IpakTueckoe oopmiieHue peKBU3UTOB JOKYMEHTOB. BolnonHeHne
3.4 5 [MpaxTHYECKHX pabot (Ne 1,2,3,4,5,6 cM. mpuUIo)KeHUE TPAKTUKYM 4
’ noxkymeHTHpoBaHue.doc)) Pemenue cutyanmonnsix 3amad (Ne 1-3 cm.
npuioxenue CuryanuonHsle 3a1a4u.docx)
[IpakTnyeckoe oopmiieHHE JOKYMEHTOB 10 TPYAOBBIM ITPABOOTHOILICHUSM.

5,6 3  |BomonHenue npakTuueckoit padotel (Ne 9 cMm.npuiokeHne NpakTUKyM 4
nokymeHTupoBanue.doc) YerHslit onpoc no Teme IloarotoBka npeseHranuu
dopMupoBaHHE HOMEHKJIATYPHI JEN U UX MPOEKT MOATOTOBKH K Cllaue B apXUB.

7,8 4  BeimonHeHue npaktudeckoi padotsl (Ne 10 cM.npuiiokeHne NpakTUKyM 4
nokymeHTupoBaHue.doc) PazpaboTka TeCTOBOro 3a/1aHuUs

5.3. JIaboparopHbie padoThI
He npenycmorpenst
5.4. CamocrosiTesibHasi padoTa CTyIeHTAa
Brimonmaenane CPC
Crucok nurepaTypsl (C yKa3aHHEM Kon-
Monsun CPC pas3zenoB, Mas, CTpaHull) / ccbuika Ha  |[CeMmecTp| BO
pecypc JacoB
CaMoCTOsITEIbHOE BBITIOJTHEHUE [TYM/] gor.out 1; 9YMJI ocH. nut 1-2; 4 16.75
MpaKTHYEeCKUX paboT, CUTYallMOHHBIX 3a/1a4 |TOM.JuUT. 3-4 ’
Pabota c 6bubnuorpadudeckumu [TYM/] nor.out 1; D9YMJI ocH. uT 1-2; 4 20
MCTOYHUKAMU OM.JIUT. 3-4
IMoaroToBKa K 3auery [TYM/] nom.aur 1; 9YMJ] ocH. aut 1-2; 4 20
OTL.JIUT. 3-4
BolnosmHeHE KOHTPOJIBHOM paboThI (A5 [TYM/ non.aut 1; 9YMJI ocH. nut 1-2; 4 13

KPM)

TOIL.JINT. 3-4

6. Tekymuii KOHTPOJIb YCNIEBAEMOCTH, POMEKYTOYHAS aTTeCTANMNS

KonTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrPaMMbl OCYIIECTBIISICTCS B
cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBON CHCTEME OTICHUBAHUS PE3YIbTATOB
y4eOHOU IeSITEIbHOCTH 00yYarOIUXCsl.

6.1. KouTpoabusie meponpusitusa (KM)

Ne
KM

Ce-
MeCTp

KOHTPOJSL | KOHTPOJIBHOTO Oasn

Bun Ha3zsanue Makc.

Bec [Topsimok HavYwCIIeHUs 0AJIOB

Yuu-
THIBA




MEpOIPHUATUS

ercs
B [1A

Texymmii
KOHTPOJIb

YeTHBIM o1poc
10 TeMe

[IpoBOAUTCSA UHIUBHIYAIBHOE
cobeceoBaHNE MPEMOIaBaATENS C KaXKIbIM
CTYAEHTOM. 3aJ1al0TCsl BOMPOCHI IO TEMaM,
[pEANOIararoIue KOPOTKUE KOHKPETHBIC
OTBETHI HAa HUX. KaXk/1blil CTYIEHT B CpeiHEM
OoTBeYaeT Ha 3 Bompoca. Bpems, oTBeieHHOE
Ha onpoc - 8 MUHYT. [Ipu ouleHnBaHUM
[PE3YJIETaTOB MEPOIPHUSATHUS UCTIONIb3YETCS
0aITbHO-PEUTUHTOBAsI CUCTEMA OIICHUBAHUS
[PE3YJIBTaTOB YU4EOHOU JIeATeTbHOCTH
oOyuaroruxcs (yTBepKaeHa MPUKa30M
pekTopa ot 24.05.2019 Ne 179) [IpaBunbHbIit
OTBET Ha BOIPOC COOTBETCTBYET | Oamy.
HacTUYHO MPaBWIbHBIN OTBET COOTBETCTBYET
0,5 6amam. HenpaBuiibHBIN OTBET Ha BOIIPOC
cootBeTcTBYeT () 6amioB. MakcumanbHOE
KOJIMYECTBO 0ajUIoB 3.

3auTeHo: PeiiTuHT 00y4aromerocs 3a
MepornpusTie 6osblie nwin paseH 60%

He 3auteno: Peiitunr oOyuaromerocs 3a
Meponpusitue MeHee 60%

3a4CT

Texymumii
KOHTPOJIb

Pazpaborka
TECTOBOTO
3a7aHus

CryneHTtaM BblIaeTcCs 3a/1aHUE -
CaMOCTOSITEJIBHO COCTaBUTh 20 TECTOBBIX
BOIIPOCOB C BapHaHTaMH OTBETOB (HE MeHee
3) no o6o3HaueHHOI TeMe. O3ByUnBaOTCA
PEKOMEHAINHU K pa3paboTKe TECTOBBIX
3aganuid. [Ipu oleHMBaHUM pE3yabTaTOB
MEpONPHUATHS UCTIONb3yeTCs OaJIbHO-
[PEUTHHIOBAasI CHCTEMA OLIEHUBAHUS
pE3YJIbTaTOB yUeOHOH NesTeTbHOCTH
oOyuaromuxcs (yTBepKIeHa MPUKa30M
pekTopa oT 24.05.2019 Ne 179) 20 xoppekTHO
COCTaBJIEHHBIX BOIIPOCOB COOTBETCTBYIOT 3
6amnaM. 17-19 KOppeKTHO COCTaBIEHHBIX
BOIIPOCOB COOTBETCTBYIOT 2,5 Oannam. 14-16
KOPPEKTHO COCTABJIEHHBIX BOIIPOCOB
cOoOTBETCTBYIOT 2 OaiaM. 10-13 koppekTHO
COCTaBJIEHHBIX BOIIPOCOB COOTBETCTBYIOT 1,5
OataM. 8-9 KOPPEKTHO COCTABIECHHBIX
BOIIPOCOB COOTBETCTBYIOT 1 Oamiy. 7 1 MeHee
KOPPEKTHO COCTABIIEHHBIX BOIPOCOB
cootBeTcTBYIOT 0 6amioB. MakcuMaiabHOE
KOJIM4ECTBO OaJIIoB 3.

3aureHo: Peiitunr oOyuaromerocs 3a
Meponpustie 6oibie uin paseH 60%

He 3auteno: PeliTunr oOy4atomierocs 3a
mepornpusitie Mmeree 60%

3a4YCT]

Texymmii
KOHTPOJIb

Perenue
CUTYallMOHHBIX
3amaq

CryneHTaM BBIJACTCS 3a/IaHUE -
CaMOCTOSITEIIEHO O)OPMHUTH PA3THYHBIC BUJIBI
TOKyMEHTOB. O3By4YHBAIOTCSI OCHOBHBIC
TpeOOBaHMS K pe3yabTaram paboTsl. PaboTsl
3aIUIIAIOTCS HA MTPAKTHYECKUX 3aHATUSX.

33,[[21‘11/1, BBIHCCCHHBIC HA CAMOCTOATCIIbHYTO

3a4CT




[paboTy, IPEAOCTABIAIOTCS IPETIOIaBaTEINIO B
paMKax TeKyUIMX KOHCYJIbTAllUl, COITIaCHO
yTBEepKAeHHOMY Tpaduky. [Ipu onieHnBaHNM
[PE3yJABTATOB MEPOTIPUATHUS UCTIONb3YETCs
6aHHBHO-p€ﬁTHHFOBaH CUCTEMA OLICHUBAHUA
[PEe3yabTaTOB YUeOHOM NeSTEIbHOCTU
oOyuaroruxcs (yTBEpKIeHa MPUKA30M
pekropa ot 24.05.2019 Ne 179) Ogna 100%
I[MPAaBUJIbHO PCIICHHAS U BBIITOJIHCHHAA
CUTyallMOHHAas 3ajiaya (J1ajee - mpakTHyecKast
pabota) cooTBeTCTBYET 5 Oamnam. 85-99%
MPABUJILHO BBITIOJIHEHHOW MPAKTUYECKON
paboTbl cooTBeTcTBYET 4 Oamiam. 70-84%
MPABUJILHO BBITIOJIHEHHOW MPAaKTUYECKOM
paboThl cOOTBETCTBYET 3 Oamiam. 55-69%
MPABHJIBHO BBITIOJIHEHHOW MPAaKTUYECKOM
paboTbl cooTBeTCcTBYET 2 Oamiam. 40-54%
MPABUJILHO BBITIOJIHEHHOW MPAKTUYECKOM
pabotsl cooTBeTcTBYET 1 Oamty. 39% u Menee
- cooTBeTCTBYIOT () OasIoB.

3aureHno: PeiiTuHr oOy4arorerocs 3a
Meponpustue 6oibie uin paseH 60%

He 3aureno: Peiitunr oOy4aromierocs 3a
MeponpuaTrue Meree 60%

Texymmii
KOHTPOJIb

Bremonnenue
BBOJIHOI
MPAKTUYECKOM
paloThI

CTyneHTbl CaMOCTOSTEIbHO BBITOIHSIIOT
3ananue. [IpenogaBarens noscHAET
OT/IeJIbHbIE MOMEHTBI 1 OTBEYAET Ha
BO3HUKAIOILIME BONpockl. [Ipu onieHnBaHun
[PE3yABTaTOB MEPOTIPUATHUS UCTIONb3YETCs
0aJUIbHO-PEUTHHIOBAsI CCTEMa OLICHUBAHUS
[pe3yabTaTOB YUeOHOM NesSTEIbHOCTH
oOyuaronuxcs (yTBepKJIeHa MPUKa30M
pekTopa ot 24.05.2019 Ne 179) 100%
IIPABWJIBHO BBINIOJIHEHHAS BBOJHAS
MpakTH4eckasi paboTa COOTBETCTBYET 5
6amnaM. 85-99% npaBUIIbHO BHITOJIHEHHOMN
[IPaKTUYECKON paboThl COOTBETCTBYET 4
6amnam. 70-84% mpaBUIIbHO BHIMOJIHEHHOMN
[IPaKTUYECKON paboThl COOTBETCTBYET 3
6amnaM. 55-69% npaBUIIbHO BBITOJIHEHHOMN
[PaKTUYECKON pabOThl COOTBETCTBYET 2
6amnam. 40-54% npaBUIIbHO BHITOJIHEHHOMN
[paKTUYECKON paboThl COOTBETCTBYET 1
6amty. 39% u MeHee - cOOTBETCTBYIOT 0
0atoB. 3auTeHo: PeiiTuHT 00y4Jaromerocs 3a
MepornpusTie 6osblie nwin paseH 60%

He 3auteno: Pelitunr oOy4aromerocs 3a
meponpusitue MeHee 60%

3a4CT

Texymmii
KOHTPOJIb

Tloaroroska
MpE3EHTALUU

CtyneHThI 110 3apaHee 0003HaYEHHOH Teme
KOJUIEKTUBHO (2-4 yesoBeka) pa3padarbIBaloT
NpEe3eHTAMOHHBIN MaTepual ¢
MCTIOJIb30BaHHEM COBPEMEHHBIX TPOTPaAMM,
pacrpeesoT POojiu U 3alUIAI0T
NPE3CHTAINIO Ha IPAKTUIECKOM 3aHSTHH,
UCII0JIBb3YsI COBPEMEHHbIE TEXHUYECKHE

cpenctBa. CHUCOK UCTOYHUKOB IIPU STOM

3a4CT




JOJI?)KEH BKJIOUYATh HE MCHEC IIATU
HanMeHoBaHuil. I Ipu onleHnBanum
PE3YJILTATOB MCPOIMIPUATHUA UCITIOJIB3YCTCS
0aJTbHO-PEUTUHTOBAsI CUCTEMA OIICHUBAHUS
[pe3yaBTaTOB YUEOHOU e TEIBHOCTH
oOydarormuxcs (yTBepKIeHa MTPUKa30M
pexTopa ot 24.05.2019 Ne 179) [Ipe3enranus
OLICHHUBAETCS MPETo/IaBaTesIeM U APYTUMU
CTYACHTAMU I10 U3HAYaJIbHO OIPCACIICHHBIM
KpUTEpUAM(CM.ITPUIIOKEHHE ). MaKkcuManbHOE
KOJTMYECTBO OAJIIIOB 32 MEPOTIPUSTHE - 3
Oaswta. UToroBeIil 0asuI CKIIaabIBAETCS UCXOIS
U3 TIPOIIEHTHOTO COOTHOIICHHUS
0003HaUEHHBIX U BBHITTOJTHEHHBIX KPUTEPHEB.
3aureno: PeiiTuHT oOy4arorerocs 3a
Meponpustue 6oibie uin paseH 60%

He 3aureno: Peiitunr oOy4aromierocs 3a
MeponpusaTtue Mmeree 60%

Texymmii
KOHTPOJIb

Pentenue
TECTOBBIX
3aJaHuN

CTyIeHTHI pelIatoT MOTyYeHHBIE TeCThI
caMOCTOATENBbHO. B paMKkax Tekymux
KOHCYJIBTAIIN{ TIPEToIaBaTellb MOSICHIET
OT/IeTIbHBIE MOMEHTHI U OTBEYaeT Ha
BO3HHUKAIOIIME BOMPOCHL. BBITOTHEHHBIE
[paboThI MPEIOCTABIIAIOTCS MPETIOIaBaTENIO B
[paMKax TeKyIIMX KOHCYJIBTAIMH, COTIIACHO
YTBEP)KACHHOMY Tpa(UKy TEKyIIero
KOHCYNbTHpOoBaHus. [Ipy olleHnBaHNH
[PE3YNIBTaTOB MEPOIIPUSATHUS HCIIOIB3YETCs
0aJUTBHO-PEUTHHTOBAsI CHICTEMa OI[CHUBAaHUS
[PEe3yNbTaToOB YUeOHOH e TeNbHOCTH
oOydarormuxcs (yTBepKaeHa MPUKa30M
pekropa ot 24.05.2019 Ne 179)
MaxkcuMaabHOE KOJIMIeCTBO OaJIoB 3a TECT 5.
(B COOTBETCTBUH C MOTyYEHHON OTMETKON B
xoze TectupoBanus) Otinuano: 85%-100%
NPaBWIBHBIX 0TBETOB Xopomo: 75%-84%
MPAaBUIILHBIX OTBETOB YIOBJIETBOPUTEIEHO:
60%-74% mpaBUIBHBIX OTBETOB
HeynosnerBopurenbro: 0%-59%
NpaBUIIBHBIX OTBETOB

3a4CT

Texymui
KOHTPOJIb

Brimonnenne
MPAKTUYECKUX
pabor

Ha npakTuueckoM 3aHSITHH CTYJIEHTHI
BBITIOJIHSIIOT [TOJIy4E€HHBIE TPAKTUYECKUE
pabotsl Ne 1,2,9,10 camocTosATENBHO.
[IpeniofgaBarenb NOSICHIET OT/EIbHbBIE
MOMEHTBI U OTBEYAET Ha BO3HUKAIOIINE
BOIIPOCHI. B paMKax TEKyIIUX KOHCYIbTALMI:
CTYZIEHTBI ITPEIOCTABIISIOT IPEMOAABATENIO U
3alMUIIAIOT BHIMOJHEHHBIE padoThl No 3-8.
[Ipu olleHMBaHUU PE3YIBTATOB MEPONIPUATHUS
UCIIOJIb3yeTCs OaJIbHO-PEUTUHIOBAsI CUCTEMA
OLIEHUBAHUS PE3yJIbTaTOB yUeOHOM

e TeTbHOCTH 00yJaromuxcs (YTBepKIeHa
npukazoM pekropa ot 24.05.2019 Ne 179)
Opnna 100% mpaBUIBLHO BBHITOJTHEHHAS
NpakTU4eckas paboTa COOTBETCTBYET 5

3a4CT




Oamnam. 85-99% npaBUIIBHO BBIMTOJHEHHOM
MPaKTUYECKOM pabOThl COOTBETCTBYET 4
6amnam. 70-84% NpaBUIIBHO BHITOJIHEHHOMN
MPaKTUYECKOM pabOThl COOTBETCTBYET 3
Oamnam. 55-69% npaBUIIBHO BBIMTOJHEHHOM
MPAKTUIECKON pabOThl COOTBETCTBYET 2
6amnam. 40-54% npaBUIILHO BBITOJIHEHHOMN
MPaKTUYECKON pabOThl COOTBETCTBYET |
6amty. 39% u MeHee - cOOTBETCTBYIOT 0
0aJIoB

Texymuit
KOHTPOJIb

KoHTponpHO-
pPEUTUHIOBOE
MEpPOIPUSITHE

CTyneHTbl CaMOCTOSTEIbHO BBITOIHSIOT
[OJTyYEHHBIE 33JJaHUs 110 BapuaHTaM (BapHaHT
oIpeseNnsieT npenojanaress) BrinonnenHbie
[paboThI PEIOCTABIISAIOTCS MIPETIOIABaTENIO B
[paMKax TeKyUIMX KOHCYJIbTAllUl, COITIaCHO
YTBEP)KACHHOMY Tpa(uKy TEKyIIero
KOHCYNIbTUpOBaHUs. [Ipu onieHBaHUM
[pE3yaBTaTOB MEPONPUATHUS UCTIONB3YETCs
0aJIIbHO-PEUTUHIOBasl CUCTEMA OILICHUBAHUS
[PEe3yNbTaToOB YUeOHOH e TeNbHOCTH
oOydaromuxcs (yTBepKaeHa MPUKa30M
pekTopa oT 24.05.2019 Ne 179) 100%
[paBIJIbHO BBINOJIHEHHAs paboTa
COOTBETCTBYET 5 Oamnam. 85-99% npaBuiIbHO
BBITIOJTHEHHON paboThl COOTBETCTBYET 4
6amnam. 70-84% mpaBUIIbHO BHIMOJIHEHHOMN
paboThl cooTBETCTBYET 3 Oannam. 55-69%
NpPaBUIBHO BBITIOJTHEHHOW PabOTHI
cooTBeTcTBYeT 2 6ainam. 40-54% npaBuibHO
BBITTOJTHEHHOM paboThl COOTBETCTBYET 1
6amty. 39% u menee - cooTBeTCTBYIOT 0
6amnoB. 3auTeHo: PeliTuHr oOydatomerocs 3a
MeporipusTie 0osbliie uin paseH 60%

He 3aureno: Peiitunr oOy4aromierocs 3a
Meponpusitie MeHee 60%

3a4CT

ITpome-
JKyTOUHast
aTTecTanus

3a4CT

40

[IpomerxyTouHast aTTecTalus BKIIOYAET B
cebst cobece1oBaHUE € MPEIOIaBATENIEM 110
0003Ha4eHHBIM BoripocaM. [Ipu oreHnBaHuM
PE3YJIBTaTOB MEPONPUATHSI HCIIOIb3YETCS
0aJUTbHO-PEUTHHTOBAsI CICTEMa OI[CHUBAHUS
pE3yJIbTaToOB yueOHOM

NIeSTeJIbHOCTH 00yJaromuxcst (yTBepxaeHa
npukazoM pexkropa ot 24.05.2019 Ne 179).
[TA npoBoauTCcs TMOO B BUIE COOECEIOBaHMS,
1100 B BUJIE KOMIIBIOTEPHOTO TECTUPOBAHMUS.
Tect coctout u3 40 BONpocoB U MO3BOJISAET
OLIEHUBATh

chopmupoBaHHOCTH KOMIIeTeHIIUA. Ha
peeHure Tecta oTBoauTCs 40 MUHYT U JjaeTcs
1 mombITKa. Tect BIMOTHSIETCS B
COOTBETCTBYIOLIEM pa3Jiesie Kypca Ha rmopTraie
"Onexrponnsiii FOYpI'Y". IlpenogaBatens B
pEXUME OHJIAH

OTCJICKUBAET PE3YJABTATHI IIPOXOKICHUS
tecta. [IpaBUIBHBIN OTBET Ha BOMPOC

cooTBeTcTBYeT 1 O6amty. HenmpaBusibHbIN

3a4CT




OTBET COOTBETCTBYET 0 Oasmam.
MakcuManbHOE KOJIM4ecTBO 06aios - 40.
Becosoii koapdurient meporpusrtus - 0,4.

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEHMBAHUSA

Bun
MIPOMEKYTOYHOMN IIpouenypa npoBeneHus
aTTeCTaluU

Kpurepuu
OLCHUBAHUA

Ha 3adere mpoucxoaut oneHUBaHUE y4eOHOM NeSTEIbHOCTH
o0yyJaronuxcs o AMCUUIIIIMHE Ha OCHOBE MOJyYE€HHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHUS TEKYLErO KOHTPOJIS U

MIPOMEKYTOYHOM arTectanuu. [Ipu oueHnBaHuU pe3ynsrartoB (B cooTBETCTBUU €
3a4er MEPOTIPUSATHSI HCTIOIB3YETCSl OATBHO-PEUTHHTOBAs cucTemMa  [rm. 2.5, 2.6
OLICHMBAHHUS PE3YJIbTATOB yUeOHOU JesTeNbHOCTH oOydaromuxcs |[lonoxxeHus
(yTBeprkaeHa pukazoM pektopa ot 24.05.2019 Ne 179). 3auteno:

peituHT oOydvaromierocs 3a Meponpusitie He Hrxe 60% He
3a4TEHO: peUTHHT oOyuaromerocs 3a meponpustue meHee 60%

6.3. OleHoYHBIE MAaTEePHAJIBI

KomnereHuu Pesynbrarsl 00yueHus

3HAET: - CUCTEMbI IOKYMEHTHPOBAHHUS HA NPEANPUATHH; - CTAaHIAPTHI

[1K-1 CIIy>K€OHBIX JTOKYMEHTOB, MOPAJOK JOKYMEHTUPOBAHHS U XPAHEHUS HHHAHHAH A
1€JI0BOM TOKyMEHTALUU

'YMeeT: - OlleHMBaTh XapakTep HHPOPMAITMOHHBIX TOTOKOB Ha
MPEANPUATHN; - COOUpaTh U 00padaThIBaTh SKOHOMHUYECKYIO HH(POpMAITHIO;
T

[1K-1
- CUCTEMaTH3HPOBaTh HH(OPMAIIHIO TTO KATETOPUAM U YPOBHSIM JIOCTYTIA K

Hel

MMeeT npakTUYeCKUi OMBIT: - pa3pabOTKH OCHOBHBIX CITYy>KEOHBIX
TOKyMEHTOB, PEITIaMEHTUPYIOIIUX YIIPABIECHYECKYIO IE€ATEIBHOCTD; -

[1K-1 OpraHu3aIy JOKyMEHTO000pOTa Ha MPEANPUATUH C UCIIOJIb30BaHUEM HAH
CTaHJAPTHBIX CPEICTB; - UCIIOJIB30BAHUS IIPUKIIAJAHBIX IIPOrPAMMHBIX
[IPOAYKTOB JIJIsl aBTOMATU3aLlMK OPraHU3alMK JOKYMEHTO000poTa

(DOH,HBI OOCHOYHBIX CPCACTB 110 KaKIOMY KOHTPOJIbHOMY MCPOIIPUATHIO
HaXOJATCA B IIPUIIOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIIMHBI

IHeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUMepamypa:
He npenycmorpena

0) OononHumenbHas IUumepamypa:

1. Kysuenos, U.H. JlokyMeHTalmOHHOE 0O€CrIedeHUE YIpaBICHUs U
nenonpousBoacTBo [Teker]: yueonuk / M1.H.Ky3nenos. - M.: U3n-Bo «kOpaitt»: U1
«Opaiit», 2010.- 576 c. — (OcHoBbI Hayk). - ISBN 978-5-9916-0261-7 (U31-Bo
«Opaiity). - ISBN 978-5-9692-0587-1 (U] «¥Opaiit»).

8) omeuecmeenHvle U 3apyOedtCHbIE HCYPHANLL NO OUCYUNTUHE, UMerowuecs: 8 bubiuomexe:
He npenycmorpensl



2) MemoouuecKue YKazaHus 0 Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL:
JIOKyMEHTUpOBaHUE YNPABICHYECKOM JIEATETbHOCTH: METOJUYECKHE
yKa3aHHs 0 BBITTOJIHEHUIO CAMOCTOSATEIBLHOM paOOoThI AJ HAIIpaBICHUI
MOJTOTOBKU «MEHEIKMEHT», « IKOHOMHKa» / cocT. JI.H.ByiinymkuHna. —
HuxueBaprosck, 2018. - 43 c.

1.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
JIOKyMEHTHpOBaHUE YIPABICHYCCKON IEATETLHOCTH: METOTUICCKIEC
yKa3aHH TI0 BBITTOJIHCHUIO CAaMOCTOSATEILHOM paOOThI AJI HAaITpaBICHUI
NOAroTOBKU «MeHemKkMeHT», « IkoHoMHKay / cocT. JI.H.byinyikuna. —
HwxneBaprosck, 2018. - 43 c.

1.

JJIEKTPOHHAs Y4eOHO-MeTOANYECKAs IOKYMEeHTaIl U

HaumenoBanue
No Bun peeypeas | bubnuorpaduyeckoe onrcanue
JTUTEPaATyPhI AIIEKTPOHHOMN
bopme
DNEeKTPOHHO- Paznopoxubiii, A.A. JIokyMEHTHpOBaHUE yIIPaBIECHYECKOM
1 OcHoBHast OoubnuoTeyHass  |mesATENBHOCTH : y4ueb. mocodue / A.A. PazgopoxHsiii. — M. :
nmuTeparypa cucreMa NHOPA-M, 2018. — 304 c. — (Bricuiee oOpa3oBanue:
Znanium.com  |bakanmaBpuar). http://znanium.com/bookread2.php?book=969585
EKTPOHHO- Kproxosa, H. H JIOKyMEHTUPOBAaHUE YIIPABICHUYECKOU .
OCHOBHAS 6uGoTeuasy  [PCTTCIPHOCTH | yuebnoe nocooue / H. I1. KprokoBa. - Mockaa :
2 TenATVDA CTeMa NH®PA-M, 2019. - 268 c. - (Beiciee oOpa3oBanue:
patyp e o |Paxanaspuar). - ISBN 978-5-16-003134-7.
' https://znanium.com/catalog/product/991955
brikoBa, T. A. JlokyMeHTallMOHHOE 0OecTIiedeHHE YIIPaBICHUS
DNEeKTPOHHO-
(memompoun3BoACTBO) : yuebHoe nmocooue / T. A. beikona, T. B.
JlonosiHUTENbHAs [OMOINOTEUHAS ) .
3 TenaTVDa HCTeMa Kysnenosa, JI. B. Cankuna ; mog o6mt. pexn. T. B. Ky3uernoBoit. —
patyp 7 nanium.com 2-¢ u3., nepepad. u gon. — Mocksa : UHOPA-M, 2020. — 304
' c. — ISBN 978-5-16-0048 https://znanium.com/read?id=352307
DNEeKTPOHHO- [Tanacenko, FO.A. /IokyMeHTUpOBaHHE yIIPaBIEHUYECKOU
4 JlonoHUTENbHAS [OMOTHOTEYHAs  |[NesATeNbHOCTU[ DIIeKTPOHHBIN pecypc]: yueb. mocobue / FO.A.
niTeparypa cucrema [lanacenko. - M.: PUOP, 2018. - 138 c.

Znanium.com

http://znanium.com/bookread2.php?book=927448

[TepedeHpb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUECHHUS:

1. Microsoft-Windows(6eccpodno)

2. Microsoft-Office(6eccpouno)

3. ®I'AOY BO "IOVYpl'Y (HNY)"-Ilopran "Onekrponnsiii HOYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepeyens ncnonab3yeMbIXx NpodeccruoHanbHbIX 0a3 JaHHBIX U HH(OOPMAIITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -Koncynperant [Intoc (HuxueBapToBCK)(OeCcCpOUHO)

8. MarepuajibHO-TeXHHYECKOE o0ecriedeHne I CIUTIITUHBI




Bun 3agaTui

ayJ.

OcHoBHOE 000pyIOBaHNE, CTEH b, MAKEThI, KOMIILIOTEPHASI TEXHHKA,
MPEeTyCTaHOBJICHHOE MPOTPaMMHOE 00€CIIeUeHHE, UCTIONB3YeMOE JIJISl Pa3TUIHBIX
BUJIOB 3aHATUN

Y4eOHble ayTUTOPUU C MyJIbTUMETUHHBIM 000pynoBanueM (125, 126) mis
CaMOCTOSITEILHOU PaOOThI, MPOBEACHUS 3aHIATHI JIEKIIMOHHOTO ¥ CEMUHAPCKOTO
TUTIA, TEKYIIETO KOHTPOJIS U MPOMEKYTOUHOH arTectaruu. O0opynoBaHUE U

[IpakTuyeckue

R TEXHHYECKHE CPeJICTBa o0yueHus: 1. KOMIUIEKT KOMIIBIOTEPHOTO 000PYI0BaHHUS

CeMUHApbI (cucTeMHbIHM 6JI0K, MOHUTOP, KJIaBHaTypa, MbIlb) — 1 mT. 2. mpoektop — 1 mrT. 3.
bkpaH — | mT. 4. akyctudeckas cuctema — 1 wt. [IporpamMmmuoe obecnieuenue: 1.
OC Windows 7; 2. Professional Microsoft Office 2010 3. MudopmanronHo-
npaBoBas 0a3a «Koncynbrant — [Lmrocy
3aHSTHS CTYIEHTOB MPOXOJAT B JIEKIUOHHBIX ayIUTOPHIX (uanaa,
OCHAIIEHHBIX MYJIBTUMEIUHHBIM 000pyJ0BaHUEM (IIPOEKTOP, IKPaH C

Jlexuun AIIEKTPONIPUBOJIOM). TI€4aTHAs OCHOBHAS U JOIOJHUTENIbHAS JIUTEpaTypa,

CJIOBApPU HAXOIATCA B (1)OHI[aX 6I/I6J'II/IOTCKI/I, TAC TaKKC UMECTCA NOCTYII K

MaTepHraiaM JIEKTPOHHBIX OMOTMOTEYHBIX CUCTEM.




