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1. llesu u 3212494 AU CIUILIHHBI

[lens AMCIMTUIMHBI - 1aTh 3HAHUSI, HEOOXOAMMBIE VISl TIPABMIIBHOTO COCTABIICHUS U
oopMIIEHUST JOKYMEHTOB, BO3HUKAIOIINX B MPOIIECCE MPUHATHUS U peain3aIiiu
yIPaBICHYECKUX PEIICHUH, OCBOUTH OOIIECTIPUHATHIC B MUPE MPEATIPUHAMATEIHLCTBA
JICKCUKY ¥ CTHJIb JIEJIOBOM M KOMMEPYECKOU KOPPECTIOHACHITUH JJI CBOOOTHOTO H
PaBHOIIPABHOTO OOIICHMS C MMAPTHEPAMH Ha MPEANPHUITHAX. 3a1a91 TUCIIUTUIAHEI -
03HAKOMHWThH CTYJICHTOB C OOIIMMH MPUHIIMITAMH JTOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
JEATETBHOCTH MPEANPHATHS, C IIOPSIKOM JOKYMEHTHpOBaHUs nHMopmanyu. Hayunts
CUCTEMATH3UPOBATh MH(POPMAIIUIO MO KATETOPUAM U YPOBHSIM JI0CTyTa K HEH.
O3HAKOMUTHCSA € TIOPSIKOM MPABOBOM 3aIUTHI IOKYMEHTUPOBAHHON MH(MOPMALINH U C
OpraHu3alMen parMoHaIbHOTO JBUKEHUS JOKYMEHTOB Ha Tpennpusitud. Hayuuts
Ka4eCTBEHHO U OBICTpO 00padarbiBaTh HHGOPMALIUIO B IEJISIX COBPEMEHHOTO MPUHSATHUS
COOTBETCTBYIOIIUX YIIPABICHUECKUX PEIICHUH. YCBOUTH MIpaBuia U OPMBI JIEJTOBON U
KOMMEPYECKOU MEePENUCKH HA MIPEATPUITHSIX.

Kparkoe cogepxxaHue IuCHUIIIMHBI

[TonsiTHe JOKYMEHTa, CUCTEMBI IOKYMEHTAIIUU U YIIPABICHYECKOM TOKYMEHTAITNH:
TpeOOBaHUS K COCTABICHHIO U opopmiteHHIo, hopMymsip-o0pasell, CocTaB U
PacIoiOKeHNE PEKBU3UTOB; COCTABICHHE U 0()OPMIICHHE OCHOBHBIX JOKYMEHTOB:
JIOTOBOPOB, KOHTPAKTOB, MPUKA30B, CIIY)KEOHBIX 3aMHICOK, IPOTOKOJIOB, aKTOB, CIIPABOK U
JOKYMEHTOB JIMYHOTO XapaKTepa; OpraHu3aus TOKyMEHTO000pOTa; CHCTeMaTH3aITs
JIOKYMEHTOB, HOMEHKJIATypa JIsl X (POPMUPOBAHUS U XPAHCHHS; COBPEMEHHBIC CITOCOOBI
Y TEXHUKA CO3/IaHUS JOKYMEHTOB; JICJIOBBIC 1 KOMMEPUYECKHE MUChMa: KiacCU(pUKAIIHS,
CTPYKTYypa, CTaHIApTHBIE ()pa3bl M BRIPAKCHUS; TIpaBuiIa U POPMbI KOMMEPUYECKOMH
NEPENUCKN; OpraHu3arus paboThl ¢ JOKYMEHTaMH, COJICP KAIUMHK KOH(MUICHIINATbHBIC
CBE/ICHUSI.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[TnanupyemMble pe3yabTaThl OCBOCHUS [Mnanupyemblie pe3yabTaThl
OII BO (xommnieTeH1Iun) 00y4YeHHUs 10 AUCITUTUTHHE

3HaeT: - CUCTEMBI JJOKYMEHTUPOBAHUS HA
NPEANPUITUH; - CTAHAAPTHI CTYKEOHBIX
TTOKYMEHTOB, TIOPSIIOK JIOKYyMEHTHPOBAHUS
XpaHEHUs JEJI0BOM TOKYMEHTaIlUH
YMeeT: - olleHHBaTh XapakTep HH()OPMaMOHHbIX
[IOTOKOB Ha MPEANPUATUH; - COOMpaTh U
[TIK-1 CriocoGeH ucmnoib30BaTh 00pabaTpiBaTh SKOHOMUYECKYIO HHPOPMAIIHIO; -
aBTOMAaTH3UPOBAHHBIE CUCTEMBI COOpa U 0OPAaOOTKH [CHCTEMAaTH3UPOBATH MH(OPMALIHIO [0 KaTETOPHUIM U
HKOHOMHUYECKOW MHPOPMAITUH [T IPOBEICHNST  [YPOBHSIM JJOCTYTIA K HEH
pacyeToB SKOHOMUYECKHUX MOKa3aTenei VmeeT mpakTUYECKUI OMBIT: - pa3paboTKH
OpTaHu3aIIH OCHOBHBIX CITY)K€OHBIX JOKYMEHTOB,
pPEerIaMEHTUPYIOIIUX YIPaBIEHYECKYIO
NesITeTTbHOCT; - OPTaHU3aIMH JOKYMEHTO000pOoTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHJAPTHBIX
CPEZCTB; - HCIIOIH30BAHUS TIPUKIIATHBIX
MPOrPaMMHBIX TPOITYKTOB JJIsl aBTOMATH3AIIUU
OpraHu3aIy JOKYMEHT0000pOoTa




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

1.0.14 DxoHomMuuecKast CTaTUCTHKA,

1.®.17 ABTOMaTU3UpPOBAHHbBIE CUCTEMBI YIIPABIICHUS
UHBECTULIUSAMU,
1.®.18 ABromaruzanus OyXxraiaTepckoro yuera u
Her aHaJIM3a,

1.®.06 Opranusanus npeAnpuHIMaTeIbCKON
NIEATEIBHOCTH,
[Tpon3BoaCcTBEHHAs MTPAKTHKA (TEXHOJIOIHMYECKas,
NPOEKTHO-TEXHOJIOruueckas) (6 cemectp)

Tpe6OBaHI/I$[ K «BXOJAHBLIM)» 3HAHUAM, YMCHUAM, HABbIKaM CTYJCHTA, HCO6XOI[I/IMBIM
IIpu OCBOCHUU ,HaHHOfI JAUCTUITIINHBI 1 HpI/IO6peT€HHBIM B PC3YJILTATC OCBOCHUA

MPEAMIECTBYONTUX JUCITUTIIIAH:
Her

4. O0bém M BUABI YUeOHOH PadOTHI

OO6mas Tpya10eMKOCTh TUCIUILUIMHBI cocTaBiseT 3 3.e., 108 4., 22,25 4.

KOHTAKTHOU pabOThI

PacnpeaeneHHe o ceMecTpam

. Bcero B Hacax
Bun yuebuoid padots: 4acoB Homep cemectpa
2

OO6mmas Tpy10EMKOCTh TUCIIUTUTHHBI 108 108
AyoumopHvie 3auamusi: 16 16

Jlexuuu (JI) 8 8

[IpakTudeckue 3aHATUS, CEMUHAPHI U (UJTH) APYTHE BUIBI 2 2
aynuTopHbIX 3aHsaTui (I13)

JlabGopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 85,75 85,75

MOJITOTOBKA K 3a4eTy 9,75 9.75

BBITIOJIHEHHE CEMECTPOBOM pabOTHI 30 30

BBITIOJTHEHHE KOHTPOJIbHBIX 3aJaHUM 46 46
KoHcynpranyuy u npoMeKyTO4Hast aTTeCTalus 6,25 6,25
Bu koHTpoIIs (3aueT, 1ud.3a4eT, SK3aMeH ) - 3a4eT

5. Conep:kaHue QMCUUIIMHBI

O0beM ayTUTOPHBIX 3aHATHH TIO

pasjz;gena HaumeHoBaHMe pa3ae/ioB TUCIHMILIHHEI BU/aM B Hacax
Bceero J | 113 JIP
1 |lesonpon3BOACTBO HA IPEIITPHUITHH. 2 2 0 0
) [IpaBuna opopMIECHUST OCHOBHBIX BHJIOB OpPTraHU3AI[MOHHO 10 4 6 0
pPacTIOPSAUTEIHHBIX TOKYMEHTOB




3 OcHOBHBIE IPUHIUIIBI PAOOTHI C TOKYyMEHTaMU. JJIEKTPOHHBIN 4 ) ) 0
TOKyMEHTOOOOPOT.
5.1. Jlekuuu
Ne Ne Kox-
HaunmeHoBaHue WM KpaTKoe cojiepKaHKue JIEKIIMOHHOTO 3aHATHUS BO
JeKIuujpasaena
4acoB
1 1 Jlenonpon3BoACTBO Ha npennpusaTHsx . Jlokyment. HopMaTuBHO-MeTOAMYECKast )
OCHOBA JIEJIONPOU3BOICTBA. FOpHInyeckoe 3HaYeHHE JOKYMEHTA.
2 2 |Bugsl Gy1aHKOB U TpEOOBAaHUS MPEIBABISIEMbIE TIPH UX 0POPMIICHUN 2
PacniopsaurenbHble JOKyMeHTHI. [Ipukas. pacniopspkeHHe U ykasaHue. Beimucka u3
MpUKa3a. pacoPsANTENIbHbIE JOKYMEHTBI, IPUHATHIE KOJUIETHaIbHBIMH OpraHaMu.
CnpaBouyHo-uH(pOpMaImoHHbIe JOKyMEeHTHI. CiryskeOHOe muchMo. [IpoTokon. AKT.
3 5 CrpaBka. Jloknannas 3anucka. O0bscHUTENbHAS 3anucka. OpraHu3aloHHbIe )
TOKYMEHTHI: 3HaueHUs, QYHKIIMU U MTpaBwiia UX 0(OpMIICHHs. YCTaB OpraHu3aIiH.
[Tonoxxenue 06 opranuzanuy. Y4peauTeabHbli 10roBop. MHCTpyKIus. MpaBuia
BHYTPEHHETO TPYIOBOTO pacropsiaka. [Tonoxenue o mepconane. PermameHr.
CTPYKTypa U ITatHas yucieHHocTh. llltaTHOe pacnicanue.
OnepaTuBHOE XpaHEHHE JeJ U MOJTr0TOBKA K Mepeadye B apXUB Ha IPEATPHUITUSAX.
4 3 |9KxcnepTH3a LIEHHOCTH TIOKyMEHTOB. PaboTa ¢ KoHpUAeHInaIbHBIMU 2
TOKYMEHTaMU DJIEKTPOHHBIN TOKYMEHTOOO0POT
5.2. llpakTHyecKne 3aHATHSA, CEMUHAPBI
Ne Ne Koa-
HaunmeHnoBaHue MM KpaTKoOe coslepKaHue MPAKTUYECKOTO 3aHATH, CEMUHApa BO
3aHATHUA[pa3iena
4acoB
YcraB opranuzaruu. [lomoxenue 06 opranu3anuu. Y YpeauTeIbHBIN JOTOBOD.
1 ) WHCTpyKIMA. TIpaBUJIa BHYTPEHHET0 TPYA0BOTo pacnopsiaka. [Tonoxenue o )
nepconasne. PermaMenT. cTpykTypa u mrarHas yucieHHocTh. [lITatHOE
pacmicaHue.
5 ) [Ipuka3. PacniopsbkeHue u ykazanue. Boimycka u3 npukasa. paciopsiuTeIbHbIe )
TTOKYMEHTBI, IPUHSTHIE KOJUIETHATBHBIMHI OpTaHaMHU.
7 ) Cnyxebnoe nucemo. [Ipotokon. Akt. CripaBka. JlokiiagHas 3amicka. )
ObsicHUTENbHAS 3aIHCKa.
8 3 |Homenknarypa aen 2
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesqibHasi padoTa CTyIeHTa
Brinonuenne CPC
Cnucok nurepaTypsl (C yKa3aHHEM Kon-
TTonBunx CPC pasnesos, miaB, cTpaHuil) / cceiika Ha  [CeMecTp| BO
pecypc JacoB
[lysanosa, H. H. Opranusanus u
TEXHOJIOTHS JOKYMEHTAI[HOHHOTO
[OJITOTOBKA K 3a4ETy oOecriedeHus yIpaBiaeHHs | yYeOHUK U 2 9,75

npakTiKyMm Juis By3oB / H. H. IllyBanoBa. —
2-e u3f., nepepad. u gon. — Mockaa :




WznarensctBo KOpaiit, 2021. — 265 ¢./
https://urait.ru/bcode/469831

BBITIOJTHCHHEC CGMGCTpOBOI\/'I paGOTBI

[lyBanosa, H. H. Opranuzanus u
TEXHOJIOTHUS JOKYMEHTALlMOHHOTO
oOecreueHus ynpapieHus : y4eOHUK U
npakTukyMm i By3oB / H. H. lllyBanosa. —
2-e u3., mepepad. u gomn. — Mocksa :
WznarensctBo FOpaiit, 2021. — 265 c./
https://urait.ru/bcode/469831

30

BBITIOJITHCHUC KOHTPOJIbHBIX 3aJaHuM

[lysanosa, H. H. Opranusamnus u
TEXHOJIOTUS JOKYMEHTAMOHHOTO
obOecrieueHus yrpaBieHus : yUeOHUK U
npakTukyMm 1uis By3oB / H. H. lllyBanosa. —
2-e u3., nepepad. u gon. — Mocksa :
WznarensctBo IOpaiit, 2021. — 265 c./
https://urait.ru/bcode/469831
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6. q)OHIl OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

IIpOMe)KyTO‘IHOﬁ arTeCcralumn

KonTtpons kauecTBa 0cBOE€HUS 00pa30BaTeIbHON MPOrpaMMbl OCYIIECTBIISETCS B
cootBeTcTBUH ¢ [Tonokennem o 6aNTbHO-PEUTUHTOBOM CUCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM JESITEIIbHOCTH 00yJarOIIIXCS.

6.1. Kontpoabubie meponpusitus (KM)

Ha3zsanue
KOHTPOJIBHOTO
MEpOTIPUSITHS

Ce-
MeCTp

Bun

KM KOHTPOJIS

Bec

Makc.
Oan

[Topsimox HaumMcIeHUs: 6ATIIOB

Yuu-
THIBA

ercs
B [1A

3amanue "OTHKA
JIEJTOBOM
nepenucku”

Texynui
KOHTPOJIb

3a/laHue BBITIOJIHEHO B IMOJIHOM 00BEME,
pelieHs! Bee 3a1anus (6), UMEIOT MECTO
HECYIIeCTBEHHbIE OLIHMOKH, KOTOPhIE HE
BIIMSIIOT HE Pe3yNbTaT, KadeCTBEHHO
odopmiteHo -5 6aioB;

- 33/1aHH€ BBIMIOJIHEHO HE MOJIHOCTHIO,
perieHs! 4-5 3a1aHuil, UMEIOT MECTO
HECYI[ECTBEHHbIE, HEPEJIEBAHTHBIC
omnOkH, 0hOpMIIEHO HE KaYeCTBEHHO - 4
Oaia;

-3aJ[aHKE BBITIOJTHEHO TOBEPXHOCTHO,
UMEIOT MECTO PEJIEBAaHTHBIC OLTUOKHY ,
oopMIIeHO HEKaueCTBEHHO - 3 Oaila;

- 3aJjaHIE BRITTOJIHEHO Ha 50%, nMeroT
MECTO TpyOble OIMOKH B (POPMYITHPOBKAX
OCHOBHBIX JIEMEHTOB CITy>K€OHOTO
nuchbMa, 0(hOPMIICHO HEKAuYeCTBEHHO - 2
Oaia;

- 3a1aHKe BhIMOTHEHO Ha 40%, rpyObie
OIMOKH B CoAepKaHuu - 1 6ann
-3aJ]aHKE HE BBIMOIHEHO - () 0amioB

3a4CT

Texkymmii
KOHTPOJIb

cemecTpoBas paboTra
"[IpaBuiia

CCMCCTpOBaﬂ pa60Ta BbIAACTCA CTYACHTaAM

Ha ICPBOM IMPAKTHUYICCKOM 3aHATHUH.

3a4CT




odopmiieHus
OCHOBHBIX BHIOB
JIOKyMEHTOB"

CemecTtpoBasi paboTa COCTOUT U3 JIByX
yacTeil. 1 4acThb- KOMIUJIEKT IOKYMEHTOB
(ABToOmorpadus, pesrome ¢ pororpadueii,
pHKa3 0 OCHOBHOM J1€ATEIbHOCTH,
pactiopsiKeHHe, JOKIIaHas 3aIrcKa,
00BSICHUTEbHAS 3aMKCKa, CITyKeOHOe
MUCHMO, aKT, CIIPaBKa, MPOTOKOIL,
oOpareHus Tpakaan) 2 4acTh - COCTaBUTh
TEKCT IIPOU3BOJIBHOU TEMBI , KOTOPBII
COIEPKUT pazfiel, Moapasies, pUCYHOK,
Tabnuia, nurara, Gopmyra c
pactudpoBKoi, Ondmmorpaduueckuit
CIIUCOK MHUHUMYM 5 UCTOYHHUKOB. TEKCT
COCTABJIIETCA COTNIACHO MpaBUiIaM
HOpPMOKOHTpoJI B cooTrBeTcTBUU ¢ 'OCT).
[lopsiox HauMcieHus: 6aIoB:

[1pu orleHUBaHUY PE3yIBTATOB
MEPONPUSITUS UCTIONB3YETCsI OaNIbHO-
[PEUTHHTOBAs CHUCTEMA OLICHUBAHUS
[PEe3yaBTaTOB YUeOHOM NeSTEIbHOCTH
oOyuaroruxcs (yTBEpKIeHa MPUKa30M
pekTopa ot 24.05.2019 . Ne
179).0tnnyno: Ouenka « OTIUIHO
BBICTABIIIETCA 32 CEMECTPOBYIO paboTy, 1o
KOTOPOU HAYMCIICH MaKCUMAITLHBINA OaJii
"5". D10 paboTa, KOTOpast MOJHOCTHIO
COOTBETCTBYET 3aJaHHIO, TOKYMEHTBI
COCTaBJIEHEI B IMIOJJHOM 00beMe, 00e 4acTh
3a/1aHus BHIMIOJIHEHEI 0€3 OMHOOK,
odopmienue paboter coorBeTcTBYyeT CTO
IOYpI'Y 21-2008. Ilpu 3ammTe cTyAeHT
MOKa3bIBaeT ITyOOKOE 3HAaHUE BOIIPOCOB
TEMBI, CBOOOTHO ONIEPUPYET TAHHBIMH,
JIETKO OTBEYAET Ha MMOCTABJICHHbIE
Bonpocsl. Peiitunr 85-100% Xopomo:
OrnieHka «XOpoI10» BBICTABISETCS 32
paboTy, o KoTopoit HauncneHo "4" Gasa,
KOTOpasi HOJTHOCTHIO COOTBETCTBYET
3a/1aHUIO0, JOKYMEHTHI BBITIOJIHEHBI C
HE3HAYUTEIHHBIMU OIIUOKaMH,
odopmiieHune B 11esioMm cootBercTByeT CTO
FOVYPI'Y-21-2008. Ilpu 3amure CTyIeHT
MOKa3bIBACT 3HAHUE BOTIPOCOB TEMHI,
OTIEpUPYET JaHHBIMU, 6€3 0COOBIX
3aTpy/IHEHUH OTBEYAET Ha MOCTABICHHBIC
Bonpockl. Peitunr 75-85%
YnosneTBoputenbHO: OlLieHKa
«YIOBJIETBOPUTENHHOY BBICTABIISETCS 32
paboTy, 3a KoTopyro HauncieHo "3" Gaia.
10 paboTa, KOTOpasi He MOJHOCTHIO
COOTBETCTBYET 3aIaHUI0, OOJIBINIAS YaCTh
TTOKYMEHTOB BBITIOJTHEHA ¢ omunbkamu. [Ipu
ee 3alIUTe CTYACHT MPOSIBIISIET
HEYBEPEHHOCTb, ITOKA3bIBAET ci1aboe
3HAHHUE BOIIPOCOB TEMBI, HE BCET/IA aeT

MCUEPIBIBAIOIINE APTYMEHTUPOBAHHbBIE




OTBETHI Ha 3aJJaHHBIE BOIIPOCHI. PEUTHHT
60-75% HeynosnerBopurenbHo: OLieHKa
«HeynoBneTBOPUTEIIEHOY BBICTABISIECTCS 32
paboTy, Mo KOTOpo HauucieHo "2" uimu
"1" 6ai, KOTOpast HE COOTBETCTBYET
3a/1aHUIO U HE OTBEYaeT TPEOOBAHUAM,
U3TI0KEHHBIM B METOIMYECKHIX
pekomeHaanusax kapeapel. O6e yactu
PabOTHI BHITIOTHEHBI C CEPhE3HBIMU
ommOkamu. [Ipu 3ammure paboThI CTYIEHT
3aTpyAHSAETCA OTBEYATh HA MOCTABICHHBIE
BOMPOCHI [10 TeME, HE 3HAET TEOPUU
BOIIPOCA, MPU OTBETE JIOMYCKAET
CYIIIECTBEHHBIC ONTHOKHU.

Texymuit
KOHTPOJIb

KonTtponbHas
pabora

Ha xoHTponpHOI paboTe cTyeHTaM
BBI/IAIOTCS JIBA JIOKYMEHTAa, O()OPMIICHHBIE
HE BEPHO, JIOKYMEHTBI COIEpKaT Mo 5
OIMO0K B 0(hOPMIICHHH OCHOBHBIX
[PEKBH3UTOB. BPeMsI BHITTOJTHEHUS 3aIaHHS
15 munyT. HeoOxoammo HalTH omuOKy B
TOKYMEHTaX, IIPH 3TOM HE JIOMYCTUTh
HOBBIX OIIHOOK.

- 3aJIaHKE BBITIOJIHEHO B TIOJIHOM 00beMe,
perieHsl Bee 3aaanus (2), Bce omuoku (10)
B 0(hOpMIICHHH HAWICHBI-S 0aJlIOB;

- 33/1aHHE BBITIOJTHEHO HE MOJIHOCTHIO,
MMEIOT MECTO HECYIIIECTBEHHBIE OIIHOKH,
HalijieHo 7-8 ommnook - 4 Oamnia;
-3a/IaHUE BBITIOJIHEHO HE MOJHOCTHIO,
HaliIeHo 6-70mHO0K, TOMYIIEHBl HOBBIS
rpyOble omuOku - 3 Gana;

- 3aJ1aHKe BBINOIHEHO Ha 50%, UMeIoT
MecTO rpyOble OUIMOKH B 0(hOpMIICHUH
OCHOBHBIX JJIEMEHTOB MPEICTABIECHHBIX B
KOHTPOJBHOM paboTe TOKYMEHTOB - 2
Oasia;

- 33/1aHKe BbINoIHEeHo Ha 40%, rpyObie
omnOku B pabore - 1 6amn

-3aJ]aHK€ HE BBIMOIHEHO - 0 OaioB

3a4CT

Texymui
KOHTPOJIb

CocrasieHue
pacropsaauTeEIbHbBIX
JIOKYMEHTOB

-3aJIJaHKE BHITIOJIHEHO B TIOJIHOM 00BEME,
pelleHbl Bee 3a1aHus (2), IMEIOT MECTO
HECYIIECTBEHHBIE OIMUOKH, KOTOPBIE HE
BJIUSIIOT HE PE3YJIbTAT, KAY€CTBEHHO
odopMmIIeHO -5 6aIITOB;

- 33JJaHUE BBINIOJTHEHO HE MOJIHOCTBIO,
perieHsl 4-5 3a1aHUi, IMEIOT MECTO
HECYIIECTBEHHbIE, HEPEJIEBAHTHbIE
oIMOKHU, 0hOPMIIEHO HE Kau€CTBEHHO - 4
Oamia;

-3aJIJaHME BHITIOJIHEHO TTIOBEPXHOCTHO,
UMEIOT MECTO PENIEBAaHTHBIE OLITUOKHY ,

0 opMIIEHO HEKAU€CTBEHHO - 3 Oasia;

- 3aJ1aHne BeINOIHEHO Ha 50%, MeroT
MecTo rpyOble omHnOKH B (popMyInpoBKax
OCHOBHBIX JIEMEHTOB CITy>KEOHOTO

nuchbMa, 0hOpMIIEHO HEKAYECTBEHHO - 2

3a4CT




0aia;

- 33/1aHKe BbINOIHEHO Ha 40%, rpyObie
oMOKM B coiepskaHuu - 1 6amn
-3aJ]aHK€ HE BBIMOIHEHO - 0 0asioB

Texymuit
KOHTPOJIb

[IpaKTUYECKUe
3a[aHusl 110
odopmIteHUIO
JTMYHBIX TOKYMEHTOB

-3aJ[aHKME€ BHITIOJTHEHO B TIOJTHOM 00beMe,
pelieHsl Bee 3aanus (2), UMEIOT MECTO
HEeCyIIeCTBEHHbIE OIIMOKH, KOTOpPhIE HE
BIIMSIOT HE PE3YJIBTAT, KAYECTBEHHO
odopMIIeHO -5 6aIITOB;

- 33/1aHHE BBITNIOJIHEHO HE MOJIHOCTBIO,
pemeHsl 4-5 3aaaHUi, IMEIOT MECTO
HECYILIECTBEHHBIE, HEPEJIEBAHTHBIC
o1nOKHU, 0hOpPMIIEHO HE Kaue€CTBEHHO - 4
Oasia;

-3aJ[aHHE€ BHITIOJTHEHO TOBEPXHOCTHO,
UMEIOT MECTO PeJIeBaHTHBIE OMIMOKY ,
odopMIIEHO HEKAU€CTBEHHO - 3 Oasa;

- 3aJ1aHne BINOIHEHO Ha 50%, UMEIoT
MeCTO rpyOble OIMOKH B (POPMYITHPOBKAX
OCHOBHBIX JIEMEHTOB CIIyeOHOTO
icbMa, 0hOpMIIEHO HEKAYE€CTBEHHO - 2
Oasia;

- 3aaHue BeImosHeHo Ha 40%, rpyObie
oLIMOKU B coiepykaHuu - 1 6amn
-3aJ]aHK€ HE BBIMOIHEHO - 0 0aioB

3a4CT

[Ipome-
KYTOYHAs
aTTecTanus

Hrorosoe
TECTUPOBAHUE

50

[Ipu HEHOCTATOUHOM W/WITH HE
YCTpanBaroILel CTyI€HTa BEJINYNHE
PEUTHHra eMy MOXKET ObITh NMPEATIOKEHO
IPOMTH TECTUPOBAHUE IO OCHOBHBIM
paszaenam AUCUUIUTHBL. KOHTpoIbHO-
PEUTUHIOBOE MEPONIPUATHE
IPOMEXKYTOUHON aTTecTalliy IPOBOIUTCS
B (hOpME UTOTOBOT'O KOMITBIOTEPHOTO
TE€CTUPOBAHUS, C aBTOMAaTHUYECKUM
BbIOOpOM BoIpocoB. MiTorosoe
TECTUPOBaHUE coAepK UT 50 BOIIPOCOB,
3aTparvBaroluX BCE pa3zelibl Kypca
"JlIoKkyMEeHTAIMOHHOE 00eCIIeueHe
YIPaBICHUS" U MO3BOJISIOUINX OLICHUTH
c(hopMUPOBAHHOCTH KOMIIETEHITUH.
MTorosslii TecT cocTouT U3 50 BOIpPOCOB.
[IpaBUIIBHBIN OTBET HA BOIIPOC
coorBeTcTBYeT 1 Oammy. He BepHbIif oTBET
= 0 Oasui0B

3aUCT

6.2. Ilpouenypa nposeaeHusi, KpUTEPHUH OLCHUBAHUS

Bung
MPOMEKYT

arTcCTaluun

OYHOU

[Ipouenypa npoBeneHus

Kpurepun
OLIEHUBaHUS

3a4cT

Ha 3auere mpoucxoauT olleHUBaHKUE 3HAHUN, YMEHUH U
MPUOOPETEHHOTO OIBITA 00YUYAOIINXCS IO TUCIUTIINHE HA OCHOBE
MOJIyYEHHBIX OIIEHOK 32 KOHTPOJIbHO-PEUTUHIOBBIE MeponpuaTus |mi. 2.5, 2.6
TeKyI1ero KoHTpos. [Ipu HerocTaTouHoM U/unu He
yCTpauBaloIIeH CTYeHTa BEIMYMHE PEHTHHTA €My MOXKET ObITh

[lonoxxeuus

B cooTBeTCTBUM C




NPEIOKEHO MPOUTH cobece0BaHKE C MPETOAaBaTENEM T10
OCHOBHBIM pa3fesiaM JUCLUILIMHBL B pesynbrarte ckiaasiBaeTcs
COBOKYIIHBIA PEUTUHT CTYJEHTa, KOTOPBIN IIO3BOJISIET IIOIYYUTh

3a4eT M0 JUCUUIUIMHE, KOTOPBIA IPOCTABISAETCS B BEIOMOCTb,
3a4eTHYIO KHIDKKY CTyJeHTa. 3auTeHo: Bennunna peitunra
oOyuaromierocs mo nucturinae 60% u 6onee. He 3auteno:

Bennunna peiitunra odyvatomerocs rno aucuuiuivge 0...59 %.

6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB

Ne KM
Komnerennun Pesynbrarel 00yueHus
12]314(5]9

3HAET: - CUCTEMBI IOKyMEHTUPOBAHHUS Ha MPEANPUATHH; - CTAHIAPTHI
[1K-1 CIIy’KEOHBIX JOKYMEHTOB, IOPSA0K JOKYMEHTUPOBAHUS U XPAHEHHUS JIEJI0BOU A

TTOKYMEHTallu1

'YMeeT: - OlleHUBaTh XapakTep UH(POPMALMOHHBIX IOTOKOB Ha MPEIPUITHH; -
[1K-1 coOupaTh U 00padaTeIBaTh SKOHOMUYECKYIO HH(POPMALIUIO; - CUCTEMATH3UPOBATh [+{HH{H+H

MHGOPMAIUIO TI0 KaTErOPUsIM U YPOBHSIM JIOCTYIIA K HEM

MMeeT npakTUYeCKUi OMBIT: - pa3pabOTKH OCHOBHBIX CIIy>K€OHBIX IOKyMEHTOB,
pEraMEHTUPYIOIIUX YIIPABIECHYECKYIO NEATEIIBHOCTD; - OpraHU3aluu

[1K-1 TOKyMEHTOO0O0pOTa Ha MPEANPHUITHHI C UCTIOJIb30BAHUEM CTAHIAPTHBIX CPENICTB;
- UCIIOJIb30BaHMS NIPUKJIIAIHBIX IPOTPAMMHBIX IIPOAYKTOB ISl aBTOMATU3ALIMU
OpraHu3aliy JOKyMEHTO000poTa

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE O0ecredeHUe TUCHUIIMHBI

IHeuaTHas yyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAA TUMepamypa:
He npenycmorpena

0) OononHumenbHas IUmepamypa:

1.  Kupcanosa, M. B. CoBpemeHHO€ 1enonpou3BoaAcTBO TekcT yueo.
nocoOue Juisi By30B 110 3KOH. cnenuaisHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipe3unente Poc. @enepanuun, Cud. akaj. roc. ciyx0sbl. - 4-e U3, -
M.: UIHOPA-M, 2012. - 312, [1] c. n.

8) omeuecmeenHvle U 3apyOedtCHble HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 budIuomexe:
He npenycmoTtpenbt

2) MemoouuecKue ykazarus 0is CMyO0eHmos8 no 0C80EHUI OUCYUNIUHDL!

1. Tadypos, H. lII. Kputnueckuii ananu3 opraHu3aiiioOHHO-
pacrnopsiauTeabHON JoKyMeHTaluu [ TekcT : HemocpenCTBEHHBIN | METO/I. YKa3aHUs
st HanpaBnenus 38.03.01 u ap. H. 1. IN'adypos ; FOx.-Ypan. roc. yH-T, Beic.
IIK. 3KOHOMUKH U ynp., Kad. [Ipuknan. skonomuka ; FOYpI'Y. - UensOunck:
Nzparensckuii Lentp FOYpI'Y, 2020. - 77, [1] c. a3nekTpoH. Bepcus

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
1. Tadypos, H. 1. Kputnueckuii ananu3 opranu3alioHHO-
pacnopsaIuTeabHON fokyMeHTauu [TeKcT : HermocpenCTBeHHbBIN | METOl. YKa3aHus



s Hanpasienus 38.03.01 u np. H. 1. I'adypos ; FOx.-Ypai. roc. yH-T, Beici.
IIK. 5KOHOMUKH U ynp., Kad. [Ipuknan. sxonomuka ; FOYpI'Y. - UensOunck:
N3parensckuii Hentp FOVYpI'Y, 2020. - 77, [1] c. anekTpoH. Bepcus

JJleKTPOHHAsA Y4eOHO-MeTOANYeCKasl JOKYMeHTaIusl

HanmenoBanue
Bun
No pecypca B bubnuorpadudeckoe onucanue
JUTEepaTyphbl .
ANIEKTPOHHOM opme
[lyBanosa, H. H. Opranusanus u TeXHOIOTUs
ononsntenbHas [O6pasopareibHas TTOKYMEHTAI[MOHHOTO 00eCTIeYeHHsI YIIPaBICHUS : YYCOHUK U
1 TeDpaATYDA nargopma FOpaiit npaktukyM Juisi By3oB / H. H. IllyBanoBa. — 2-e u3n.,
paTyP p P nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2021. —
265 c. https://urait.ru/bcode/469831
Kazakesuu, T. A. JlokymenToBenenue. JJokyMmeHTaIMOHHBIN
Tononsurensias |O6pasosarebHas CepBHC : yUeOHUK U MpakTUKyM ais By3oB / T. A. KazakeBuu,
2 TeDATYDA nargopma FOpaiit A. W. Tkanuu. — 2-e u3a., ucrp. u 1on. — Mocksa :
patyp P P M3parenscTBo FOpaiit, 2020. — 177 c.
https://urait.ru/bcode/452701
[lyBanosa, H. H. OcHoBBI Aenonpon3BoacTsa. SA3bik
CIIy>ke0HOTO JJOKYMEHTA : Y4eOHUK U MPAKTUKYM JJis By30B /
3 OcHoBHast Oo6pasoBarenvhass  [H. H. lllyBanosa, A. FO. lBaHoBa ; oy obmieii penakuueid H.
nMTeparypa miardopma FOpaiit [H. IllyBanoBoit. — 2-e uzg., nmepepad. u 1on. — MockBa :
W3narensctBo IOpaiit, 2020. — 428 c.
https://urait.ru/bcode/450549

[lepedeHb UCTIONB3YEMOTO TPOrPAMMHOIO OOECIICUEHMS:

1. Microsoft-Windows(6eccpodno)
2. Microsoft-Office(6eccpouno)
3. ®TAOY BO "HOYpI'Y (HNY)"-ITopran "Dnexkrponnsiii OYpI'Y"

(https://edu.susu.ru)(6eccpodHo)

[Tepedenpb ucnonb3yeMbIx MpohecCHOHANBHBIX 0a3 TaHHBIX U HH()OPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. MarepuajibHO-TeXHHYECKOE o0ecreYeHne 1 CIUTITHHbI

No OcHoBHOE 000py/I0BaHUE, CTEHBI, MAKEThI, KOMITBIOTEpHAS TEXHUKA,
Bun 3anaruit . /;[ MpeayCTaHOBICHHOE MPOTpaMMHOE 0OecTiedeHre, UCTIONb3yeMOoe s
al Pa3TUYHBIX BHJIOB 3aHSATHI
|37 [fommBiOTED, MOHOOJIOKH, TTOIKJIFOYCHHBIE K CETH VIHTepHET U ¢ 0CTYIIOM
Jlexun (36) B AJIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeNIbHYIO Cpey YHUBEPCUTETA
, IPOCKTOP, SIKpaH
KOMITBIOTEP, MOHOOJIOKH, TIOAKTIOUEHHBIC K ceTh IHTepHET U ¢ JOCTyoM
[IpakTuueckue 3anstus (127
B AJIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeNIbHYIO Cpey YHHUBEpCUTETA
Y CEMHUHAPHI (36)
, IPOEKTOP, SIKpaH
o7 [KomMmBIOTED, MOHOOJIOKH, TMOAKIIIOYCHHBIE K CeTH VIHTEpHET U ¢ JOCTYIOM
[Tepecnaua (36) B JICKTPOHHYIO0 HHPOPMAITMOHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA
, IPOEKTOP, IKpaH
Kontpons 127 |koMIploTE€p, MOHOOJIOKH, TOAKIIOUEHHBIC K ceTh MIHTepHEeT U ¢ JoCcTynoM




camocrosiTennbHOW  |(30) (B 21eKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPEAy YHUBEPCUTETA
paboThI , IPOEKTOP, IKpaH

CamocrosTenbras 1127 KOMITbIOTEP, MOHOOJIOKHU, TIOAK/TIOUEHHBIE K ceT MIHTepHeT U ¢ JocTynoM

paGota cTynenta  |(36) B DJICKTPOHHYIO HH(POPMAIIHOHHO-00pa30BaTeIbHYIO Cpely YHUBEPCUTETA
, IPOEKTOP, IKpaH

127 KOMITBbIOTEP, MOHOOJIOKH, TIOAKIIOUEHHBIE K ceT IHTepHeT U ¢ JocTynoM

3ager (36) B SJICKTPOHHYI0 HH()OPMAIIMOHHO-00pa30BaTeIbHYI0 Cpely YHUBEPCUTETA

, IPOEKTOP, IKpaH




