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1. llesu u 3212494 AU CIUILIHHBI

OcHoBHas 11eJTh AUCIIUTUIMHBI — 00ECIIEYUTh OCBOCHUE CTYICHTaMHU-(PUIOI0OTaMu
MHOTOACTIEKTHOUM pabOThI C TEKCTaMU B c(hepe JOKYMEHTAIIMOHHOTO 00eCIICUCHUS
YIIPABICHYECKOU IEITENbHOCTHU. 3afaun: 1. [I03HakOMUTH CTYAEHTOB C OCHOBHOM
JTOKYMEHTOBEIYECKOW TEPMUHOIOTUEN, HOPMATUBHBIMU U METOIMYECKUMH JIOKYMEHTAMU
0 IOKYMEHTAIMOHHOMY OOECIICUCHHIO YITPaBICHYECKON JEATebHOCTH, C HAyYHOU U
y4eOHOM TUTepaTypoi 1o AUCHUIIIMHE; 2. BeipaboTarh HaBBIKM BOCIIPUHUMATb,
aHaJM3upoBaTh U 00001aTh HHGOpMaIuio; 3. HayunTs 6a30BbIM HaBBIKAM
MHOT0AaCIIEKTHOM paboThI C pa3IMYHBIMU TUIIAMU TEKCTOB; 4. [ToATOTOBUTH K
CaMOCTOATENbHOM OpraHu3aluu NpoPecCuoHaIbLHOro TPYAOBOIO IMpoliecca.

Kparkoe conepxxanne JTuCHMILTHHBI

JIOKyMeHTOBeICHUE KaK JucIUILInHA. OTINYUe TOKYyMEHTa OT JPYTHMX HCTOYHHUKOB
uH(popmanuu (KHUTA, Ta3era, Teye-, pajuonepenaya, yctHoe cooduienue). JJokyMeHT B
cthepe ynpasnenus. [Tostus «1okymeHT™ U «uHbopmanus». JJokyMeHT Kak crioco0
dbukcanuu ynpasieHueCKoNH HHOOPMALIMY U UHCTPYMEHT yripaBieHus. [loHsaTre neHHocTH
JIOKYMEHTHOU nHMOpMaIiu, GakTopsl, BIUAIONINE HA UHPOPMAITMOHHYIO IICHHOCTh
nokymenta. Oynkuuu qokymenTa. [lonudyHKimoHaIbHOCTh ToKyMeHTa. CoruanbHas
dbynkus qokymenta. Mapopmarmonnas GyHKIus JOKYMEHTA Kak (DyHKITHS 3aredaTieHus
u coxpanenus nHpopMainuu. KommyHukaruBHas QyHKITUS JOKYMEHTA — JTOKYMEHT Kak
cpenctBo cBsi3u. KynbrypHas QyHKIUS JOKYMEHTA. YIIpaBieHUecKas QyHKIIHS
JIOKYMEHTa, TIpaBoBast GyHKIWS, QyHKIHS ydeTa, PyHKIHSI JOKYMEHTa KaK HICTOPHUIECKOTO
UCTOYHUKA. MarepuaabHbIe HOCUTEIN JOKYMEHTHON MH(OPMAIIMH, CPEICTBA U CITOCOOBI
co3nanus JokyMeHTOB. [loHsaTre Hocutens nadopmanuu. [loHaTre crmocoda co3manus
JTOKyMeHTa. TEeKCTOBOE JOKYMEHTHPOBaHUE. Pa3TnyHbIC THUITBI MMChMa M OCOOCHHOCTH MX
IPUMEHEHUS TP CO3/IaHUU TEKCTOBBIX JOKYMEHTOB. BHeEIlIHME MPU3HAKH TOKYMEHTA
(dbopmarts! uctonb3zyemoit Oymaru, 0J1aHK IOKYMEHTa, rpaduka JOKyMEHTa, HaJTudue
nedareit u ap.). Buyrpennss popma nokymenta. @opmynsip nokymenta. [lonstue
IOPUINYECKON CUITBI TIOKyMeHTa. CriocoObl MpUIaHusl TIOKYMEHTY FOPUIUIECKON CHITBI.
[TonsiTHe cUCTEMBI TOKyMEHTAIUH, KJIaCCU(pUKAIHS CUCTEM JToKyMeHTauu. Cucrema
OpraHU3aIMOHHO-TIPABOBOM JOKyMeHTanuu. CucTemMa pacropsiANTeIbHON JOKYMEHTAIIUH.
Cucrema cripaBo4HO-MH(GOPMAIIMOHHON M AHATUTUYECKON JOKYMEHTAU!. YHUDUKAIUS U
CTaHAapTU3ausa. YHUPUITMPOBAHHBIC CUCTEMBI TOKyMeHTaIuu. Kinaccudukaropbl
JIOKYMEHTOB U JOKYMEHTHOH nHpopmanmu [[poekTrpoBaHe TOKYMEHTHBIX KOMILICKCOB.

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOCHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCITUIIINHE

3HAET: TUTIOJIOTUIO TEKCTOB O(PUIHATIEHO-/IETIOBOTO
CTHJIS, CICIIUPUKY CTPYKTYPBI, CONECPKAHUSI U

0 OpMIICHUST PA3TMYHBIX THIIOB JOKYMEHTOB
'YMeeT: aHaIM3upOBaTh, peAaKTUPOBATD,
KOMMEHTHPOBaTh, POPMATUPOBATH PA3TUIHBIC THUITHI
TOKYMEHTOB B COOTBETCTBUHU C HOPMAaTUBHOM
TOKYMEHTalHEn

HmMeeT npakTH4eCKUi ONBIT: CO3JaHuUs,

[1K-3 ciocoben nopabartsiBaTh 1 00pabaTHIBaTh
(KOppEeKTHPOBAaTh, PEIAKTHPOBATH, KOMMEHTHPOBATb,
pedepupoBarhb, TpaHCPOPMHUPOBATH) HA OCHOBE
CTaHJIAPTHBIX METOANK U JICHCTBYIOMINX
HOPMaTUBOB Pa3IMYHbIC TUITHI HAyYHBIX,
o(pHUIIMaNbHO-IETTOBBIX, MYOIHIUCTHIECKUX,
Xy/IO’KECTBEHHBIX TEKCTOB, a TAK)KE MEIUATEKCTOB




penakTUPOBaHUS U 0(OPMIICHUS Pa3IMYHBIX

PKaHPOB JINYHOM U JIETTIOBOM JOKYMEHTAIUU

3. Mecro nucuuninubl B ctpykrype OII BO

[lepedens mpeAnIeCTBYIOMUX TUCIIATUIHH,
BUJIOB paboT yueOHOro MiaHa

[TepeueHb MOCIEMYIONIMX AUCITATLINH,
BUJIOB paboT

OCHOBBI BEPCTKH,

OCHOBBI (PMITOJIOTHYECKOH PabOTHI C TEKCTOM,
[IpakTHKyM 110 COBPEMEHHOU pyccKoil opdorpadun
Y TTyHKTYaIlHH,

[IpakTUKyM 10 YHUBEPCAIbHOM KypPHAIUCTHKE,
Tunonoruyeckas CTpyKTypa >KaHpOB CPEJICTB
MaccoBoW nHGOpMaIH,

YueOHast mpakTHKa (KOMMYHUKAITMOHHO-
H(pOpMaIMOHHAS, TTOJTyYeHHE MIEPBUYHBIX HABBIKOB
00paboTku nHpOpMammn) (2 cemecTp),
[Ipou3BoACTBeHHAS TPAKTUKA (KOMMYHUKAIIMOHHO-
nH(popMarmonHas) (6 cemecTp)

He npenycmorpensl

Tpe6OBaHI/I$I K «BXOJAHBIM» 3HAHHUAM, YMCHHAM, HAaBbIKaM CTYICHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[ElHHOﬁ JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

NpCAMICCTBYIOINUX JUCIHUIIINH:

Jucrumimaa

TpeboBanus

Tumnonoruyeckas CTpyKTypa )KaHPOB CPEICTB
MaccoBO MHGOPMAINH

3HaeT: TUMOJOTHIO U criennduKy xanpoB CMU,
crneun(uKy pelakTUPOBAHUS PA3TUYHBIX TUIIOB
MeraTeKcTa YMEeT: CO3[aBaTh METUATeKCThI B
pa3HBIX XKaHpaX, peIaKTUPOBATh )KYPHAITHCTCKUE
pOM3BEACHUS Pa3HbIX kaHPoB MmeeT
NPaKTUYECKHA OTBIT: MOATOTOBKH U CO3JIAHUS
TEKCTOB PA3HBIX KAHPOB B PA3JIMYHBIX (hopMaTax Ha
pa3IMYHbIX TIaTGopMax, 00pabOTKHU MeIMaTeKCTOB

[IpakTUKyM IO COBpEMEHHOH pycckor opdorpaduu
U [TyHKTyaluu

3HaeT: 0CHOBBI MH()OPMALIMOHHOM U
OubImorpaduuecKoi KyJbTyphbl, OCHOBHBIE CETEBHIE
CIIPaBOYHBIE PECYPCHI 10 MPABOMUCAHUIO,
opdorpadudeckne u MyHKTyallmOHHBIC HOPMBI
COBPEMEHHOTO PYCCKOTO JIUTEPATyPHOTO SI3bIKA,
HOPMATHUBHBIC CIIOBAPU U CIIPABOYHUKH 10
MPABOMUCAHUIO YMEET: MPUMEHSThH MPABOMUCHBIE
YMCHWSI 1 HABBIKU TIPU PEIICHUU
npodeccuoHaNbHBIX 33714 , 0QOPMIISATh
HOpMAaTHBHBIE (C TOUKHU 3peHUst opdorpaduu u
MyHKTYalllH ) TUCbMEHHBIE TEKCTHI HA PyCCKOM
SI3bIKE JIJIS1 OCYIIECTBIICHUS TUCbMEHHOW JIETTOBOM
KOMMYHHKAIUH B PO ECCUOHATTEHOM
nearenbHOCTH MIMeeT MpakKTU4eCKUi OMbIT:
CHUCTeMAaTH3alUU U 00OOIICHHS SI3BIKOBBIX (PaKTOB,
odopmieHust OudIMOTpadUIESCKOro OMUCAHUS
pa3HbIX UCTOYHUKOB B cooTBeTcTBHM ¢ [[OCT ,
MPABKU MUCHbMEHHBIX HAYYHBIX, O(UITHATBHO-
NEIOBBIX, MYOMUIIUCTHUECKUX, XyT0)KeCTBEHHBIX
TEKCTOB, & TAK)KE METMATCKCTOB HA OCHOBE

CTAaHJAAPTHBIX MCTOJUK U HeﬁCTBYIOIHHX




I[MPAaBOIMMCHBIX HOPMAaTUBOB

[IpakTHKyM [0 YHUBEPCAIbHON KYPHATHCTUKE

3HaeT: TUIOJIOTHIO U criennuky xanpos CMU,
crieni(puKy peakKTUPOBAHUS MEIUATEKCTa YMEET:
CO3/1aBaTh TEKCTHI B Pa3HbIX KaHPAX
YHUBEPCAJIBHOMN )KYPHAIUCTUKH, PETAKTUPOBATH
TEKCTBI B Pa3HBIX )KaHpaX YHUBEPCAIBLHOU
JKyPHAJINCTUKY IMeeT npakTH4eCcKuil OIbIT:
MOJTOTOBKH U CO3/IaHUS TEKCTOB B Pa3HBIX jKaHpax
YHUBEPCAIBHOM KYpPHATUCTUKH, PEIaKTyphl
TEKCTOB Pa3HBIX JKaHPOB U (hopM

OCHOBBI BEPCTKHU

3HaeT: OCHOBHBIE CIIOCOOBI CO3aHNUs CATOB Ha
Meauaruiaropmax , OCHOBHBIE CTIOCOOBI CO3/TaHUS
MaKETOB KHMI, KypHAJIOB C IIOMOIIbIO IIPOrPaMMBbl
InDesign YMmeeT: co3naBarb U pa3MeniaTh
COBPEMEHHBIE MEIUATEKCTHl HA HMHTEPHET-NIOPTAJIaX,
MIPOBOJIUTH BEPCTKY TEKCTa C MOMOIIIbIO MPOTrpaMMBbl
InDesign MImeeT npakTHUeCKU OMBIT: CO3JaHUS U
HATOJHEHUs CaliTOB, PEIaKTUPOBAHUS TEKCTOB

OCHOBEI (I)I/IJ]OJ'IOFI/I"ICCKOI\/'I pa6OTBI C TCKCTOM

3HaeT: mpaBuiia MOATOTOBKU COOOIICHUN
TOKJIaJIOB, MpaBUiIa pa3paboTKu MUPPOBHIX
HATJISTHBIX MaTepHaIOB K JOKJIATy, IPpaBHiia
COCTAaBJICHHUS TUTAHOB, aHHOTAIUi, pedeparos,
KOHCIIEKTOB, 0030pOB, PEIIEH3UN K Pa3IMUHbIX
PKaHpaM HayYHBIX TEKCTOB, NMpaBuiia 0OpMICHUS
OubHorpadUIeCcKOro OMMCAHUS PA3HBIX THIIOB
HMCTOYHHMKOB Hay4HOI MH(OpPMALIUY, TPUHITUIIBI U
MpaBuia KOPPEKTHUPOBAHHUS, PETAKTHPOBAHUS,
KOMMEHTHUPOBaHUS, pehepupoBaHus U KOMIIPECCUU
[PA3HBIX BUJIOB TEKCTOB YMEET: COCTABUThH TEKCT
nHGOPMAITMOHHO-aHATTUTHYECKOTO JTOKIa/1a o
Kypcy ¢ COOCTBEHHOI MHTEpHpeTaluii MaTepuaaoB
Kypca, UCIIOJIb30BaTh MOMCKOBBIE CUCTEMBI U
CETEBBIE CIIPABOYHBIE PECYPCHI B TIPOIIECCE
pEIlIeHrs CTaHAAPTHBIX 33/1a4 MPH padboTe C
HAyYHBIMU TEKCTAMH , MCTIOIh30BATh Pa3HbIC
MpUEMBI, METOJTUKU, TEXHUKHU B TIpOIECCe
KOPPEKTYPBI, peAAKTUPOBAHUS, KOMMEHTHPOBAHHUS,
pedeprupoBaHUs U IPYTUX BUIOB 00pabOTKH
[PA3TTUYHBIX TUTIOB TEKCTOB HA OCHOBE
NEUCTBYIOIUX HOPMATUBOB MIMeeT mpakTUueCKuit
OTIBIT: YCTHOTO MPE/ICTABICHHS COOCTBEHHBIX
nHGOPMAITMOHHO-aHATUTHYECKUX JOKIJIAJI0B B
[paMKax Kypca B CONPOBOXKICHUU IHPPOBHIX
HAIJISTHBIX MaTeprasioB, KOMIPECCUH TEKCTOB
[PA3TTUYHBIX KAHPOB HAYYHOTO CTUJIS, COCTABICHHS
OuOIMOTpaMUECKOTO OMMCAHUS PA3TUIHBIX
HCTOYHUKOB B coorBeTcTBUH ¢ 'OCT 7.1-2003,
OCYIIECTBICHUS Pa3INUHbIX BUJOB
¢duonornueckoit paboThl ¢ pa3HBIMU BUIAAMH
HAy4HBIX, OPHUIHATbHO-/IETOBbIX,

My OJIUIIUCTHICCKUX, XyT0KECTBEHHBIX TEKCTOB, a
TaK)Ke MEIMATEKCTOB

YyeOHast mpakTHKa (KOMMYHUKAIMOHHO-
MH(pOPMALMOHHAS, TOJyYeHHE IEPBUYHBIX HABBIKOB
o0paboTku nHpopmanun) (2 cemectp)

3HAeT: 3HaeT IPUHLUIILI U IPABWJIA OCYLIECTBICHUS
[1€710BOM KOMMYHMKAIMU B YCTHOW U MHUCbMEHHOU
dbopmMax Ha TOCyIapCTBEHHOM sI3bIKe Poccuiickoit

Denepalyin), 0COOCHHOCTH TEKCTOB PA3HBIX CTHIIEH




Y )KaHPOB, B TOM YHCIIE MEIMATEKCTOB, OCHOBHEIE
MPUHITUIIBI CTPYKTYPHUPOBaHUS, 0000IIECHUS U
TOKYMEHTUPOBAHUS HHPOPMAIINH, TPUHIIUTIBI U
MpaBuiia KOPPEKTUPOBAHUS, PETAKTHPOBAHUS,
KOMMEHTHUPOBaHUs, peepupoBaHus,
TpaHc(OPMUPOBAHUS HA OCHOBE CTaHIaPTHBIX
METOAMK ¥ JIEHCTBYIOIUX HOPMATHBOB PA3TMYHBIX
TUIIOB HAYYHBIX, O(UIIHATHHO-AEIOBBIX,
MyOIUIIUCTHICCKUX, XyT0KECTBEHHBIX TEKCTOB, a
TaK)K€ MEIMATEKCTOB YMEET: OCYIIECTBISATh
KOMMYHHKAIMIO B TUCBbMEHHOH opme Ha
rocyaapCTBEHHOM s3bike Poccuiickoit denepanuu,
CO3/1aBaTh TEKCTHI PA3HBIX CTUJICH U KAHPOB, B TOM
YHClie MEAMATEKCTHI, YIIPaBIATh HHOpMaei
(aHaNMM3MPOBATH, CTPYKTYPUPOBATh, 0000IIATH,
TOKYMEHTUPOBATh), UCTIOJIb3Ys Pa3IMYHbIE METOIbI,
B TOM uHciie IH(poBbIe, U MpodeccnoHaIbHO-
OpUEHTUPOBAHHOE MTPOrPaMMHOE O0ecIeueHue,
nopabarbIBaTh U 00padaThIBaTh (KOPPEKTHPOBATH,
pEeaKTUPOBATh, KOMMEHTHPOBATh, peeprupoBaTh,
TpaHC(HOPMUPOBATH) HA OCHOBE CTaHAAPTHBIX
METOAMK M JIEHCTBYIOIIUX HOPMATHUBOB Pa3IMuHbIC
TUTIBI HAYYHBIX, OUITHATBHO-/IETIOBBIX,
MyOIUIIMCTHYECKUX, XyA0KECTBEHHBIX TEKCTOB, a
TAK)KE MEIUATEKCTOB MIMeEeT MpakTHUYECKUM OIIBIT:
OCYUIECTBICHUS HHTEPHET KOMMYHHUKAIIH B
MUCBMEHHOU (hopMe Ha TOCYITaPCTBEHHOM SI3BIKE
Poccuiickoit @eaepanuu nNpy COCTaBICHUN
WH(GOPMAITMOHHBIX TTOCTOB, MATEPUAJIOB B
O(QUIHATBHBIX COLIMATBHBIX CETSIX,
MPEICTABISIFOIINX ACATeIbHOCTD Kaeapsl ,
CO3/1aHUS TEKCTOB Pa3HbIX CTHJIEH U KaHPOB, B TOM
YICIIe MEJMATEKCTOB, B Pa3HBIX hopMarax Jjist
pasMmerieHus nHGOpMaIuu O AeSITENbHOCTH
kageapsl Ha pa3IUYHbIX TUIATGOPMax, B TOM YUCIIE
mynsTuMeHBIX (BK, Instagram, Telegram u mp.),
CTPYKTYpUPOBaHUS U O0OOIICHHS U
TOKYMEHTUPOBaHUS MHPOPMAIIHH, UCTIOTIb3YS
[pa3TUYHBIE METOJIbI, B TOM YHCIIE IIUPPOBLIC, IPH
COCTaBJICHUU UH(POPMAIIOHHBIX TIOCTOB,
MaTepUaIOB B OUIIMAIBHBIX COIIMATBHBIX CETHX,
MPEICTaBISIIOIINX IeATeIbHOCTh Kaeapsl ,
opaboTKH, 00pabOTKH (KOPPEKTUPOBAHHUS,
pEeaKTUPOBAHUS, KOMMEHTUPOBAHUS,
pedepupoBanus, TpaHC(HOPMUPOBAHUS) HA OCHOBE
CTaHJAPTHBIX METOJIUK U AEHCTBYIOMINX
HOpPMATHUBOB PA3IMYHBIC TUIIBI HAYYHBIX,
0HUIINATEHO-IETTOBBIX, MyOTUITUCTHIECKHX, a
TaK)Ke MEIMATEKCTOB MPH COCTABICHUH
MH(GOPMAIIMOHHBIX TOCTOB, MAaTEPHAJIOB B
O(UIMATEHBIX COIIMATBHBIX CETHX,
MPEICTaBISIIOIINX AEATEIbHOCTD Kadeapbl

[Ipou3BoACTBEHHAS TPAKTUKA (KOMMYHUKAIIMOHHO-
nHpopmarmonHas) (6 cemectp)

3HAET: 3HAET MPUHIIUIBI U IIPaBUJIAa OCYIIECTBICHUS
J1€JI0BOM KOMMYHUKAllMU B YCTHOW U IMCbMEHHOMN
dbopmMax Ha TOCyIapCTBEHHOM sI3bIKe Poccuiickoit

Denepaliyin), 0COOEHHOCTH TEKCTOB Pa3HBIX CTHIIEH




U ’KaHPOB, B TOM YHCJIE MEANATEKCTOB, OCHOBHBIE
MPUHITUIIBI CTPYKTYPHUPOBaHUS, 0000IIECHUS U
TOKYMEHTUPOBAHUS HHPOPMAIINH, TPUHIIUTIBI U
MpaBuiia KOPPEKTUPOBAHUS, PETAKTHPOBAHUS,
KOMMEHTHUPOBaHUs, peepupoBaHus,
TpaHc(OPMUPOBAHUS HA OCHOBE CTaHIaPTHBIX
METOAMK ¥ JIEHCTBYIOIUX HOPMATHBOB PA3TMYHBIX
TUIIOB HAYYHBIX, O(UIIHATHHO-AEIOBBIX,
MyOIUITUCTUYECKUX, Xy0KECTBEHHBIX TEKCTOB, a
TaK)K€ MEIMATEKCTOB YMEET: OCYIIECTBISATh
KOMMYHUKAIHIO B YCTHOM U MUCbMEHHOM (opMax
Ha rocy/1apCTBEHHOM f3bIke Poccuiickoi
denepanyu , CO37aBaTh TEKCThI PA3HBIX CTHIICH U
YKaHPOB, B TOM UHCJI€ MEIUATEKCThI, YIPABIATh
uHpOpMaIel (aHATH3UPOBaTh, CTPYKTYPUPOBATH,
000011aTh, TOKYMEHTHPOBATh ), UCTIOIB3YS
[Pa3TUYHBIE METO/IbI, B TOM YHCIIe ITU(POBLIE, U
npodeccuoHaNbHO-OPUEHTUPOBAHHOE TIPOTPAMMHOE
oOecnieyeHue, 10padbaTeiBaTh U 00padaTHIBATH
(KOppeKTUpOBaTh, pEAAKTUPOBATH, KOMMEHTHPOBATD,
pedepupoBarh, TpaHCPOPMHUPOBATH) HA OCHOBE
CTaHJAPTHBIX METOJIUK U AEHCTBYIOIINX
HOPMATHUBOB PA3IMYHBIC TUIIBI HAYYHBIX,
0HUIINATEHO-IETTOBBIX, MyOTHUITUCTHICCKHX,
XYJI0’)KECTBEHHBIX TEKCTOB, a TAK)KE MEAUATEKCTOB
MeeT mpakTHYE€CKUI OMBIT: OCYILECTBICHUS
KOMMYHUKAIMH B YCTHOU M MUCbMEHHOM (hopmax Ha
rocynapcTBeHHOM si3bike Poccuiickoit @enepannin
MIPU OCYIIECTBICHUH MTPAKTHUECKON pabOoThI HA
MPEIIPUITUN , CO3JaHUS TEKCTOB Pa3HbIX CTUJIEH U
YKaHPOB, B TOM YKCJI€ METUATEKCTOB, B Pa3HBIX
dbopmarax ass pa3MelleHus: Ha pa3IuYHbIX
iaropMax, B TOM YHCIIEe MYITBTUMEIUUHBIX, TIPU
OCYUIECTBICHUN MTPAKTHUECKOI pabOThI Ha
MPEINPUITUN , CTPYKTYPUPOBAHUS U 000OIICHUS U
TOKYMEHTUPOBaHUS MHPOPMAIIHH, UCTIOTIb3YS
[Pa3TUYHBIE METO/IbI, B TOM YHCIIe TU(POBLIE, U
npodeccuoHaNbHO-OPUEHTUPOBAHHOE IPOTPAMMHOE
o0ecrieyeHrne Ipu OCYIIECTBICHUH MTPAKTUYECKON
PabOTHI HA MPEAPHUATHH , TOPAOOTKH, 00pabOTKH
(KOppEKTUPOBAHMS, pEAAKTUPOBAHUS,
KOMMEHTHUPOBaHus, peepupoBanus,
TpaHC(HOPMUPOBAHUS) HA OCHOBE CTaHIAPTHBIX
METOAMK M JIEHCTBYIOIIUX HOPMATHUBOB Pa3IMuHbIC
TUTIBI HAYYHBIX, OUITHATBHO-/IETIOBBIX,
MyOIUIIMCTHYECKUX, a TAKKe METUATEKCTOB MpU
OCYIIECTBICHUN IPAKTHYECKON paboThI Ha
pEeaIpUITUN

4. O0bém 1 BUABI YUeOHOI padOTHI

OO6mmas Tpy10eMKOCTh JUCIHUILUIMHBI COCTABIAET 2 3.€., 72 4., 40,25 4. KOHTaKTHOM

paboTHI




Pacrnipenenenue o cemectpam
N Bcero B Hacax
Bun yueonoii padoret 4acoB Homep cemectpa
8
OO0m1ast Tpy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopnvie 3aHAmMUsA: 36 36
Jlexumu (JI) 12 12
[IpakTudeckue 3aHATUS, CEMUHAPBI U (UJIM) APYTHE BUIBI
ayuTOpHbIX 3aHsaTHi (I13) 24 24
JlaGoparopHble paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 31,75 31,75
[ToaroroBka k 3a4€Ty 3,75 3.75
KT-1 CocraBnenne u ohopmiieHHE TPUKA30B 6 6
KT-2 Cocrasnenue u opopMiieHHe CIyKeOHbIX THCEM 6 6
KT-4 IlpaBuna odpopmieHus ¥ BEACHHUSI HOMEHKJIATYPBI 6 6
KT-3 CocraBnenue u oopmiieHHE KaJpOBBIX TOKYMEHTOB 6 6
ITonroroBka noknana 4 4
KoHcynpranyuy u npoMeKyTO4Hast aTTeCTalus 4,25 4,25
Bu koHTpoIIs (3aueT, 1ud.3aueT, SK3aMeH ) - 3a4eT

5. Conep:kaHue IMCUUIIMHBI

No
pasmenal

HanmenoBanune Pas3aciioB AUCHUIIIIMHBI BHJIaM B Jacax

OObeM ayaIUTOPHBIX 3aHATHH 110

Bcero JI 113

JIP

Beenenue B HAYYHYIO JUCHUIIINHY: O6’beKT, MpeaMeET,
MCTObI

8 4

2 |Dopma

CHCTEM

[ToHsATHE CUCTEMBI IOKYMEHTAIINH, KJIACCH(PHUKALINS

4
U COZICPIKAHUE JOKYMEHTA 16 4 12
4

12

JIOKyMEHTAITU!

5.1. Jlekuun

No Ne
JICKITUH|pa3aena

HanmenoBanue unmn KpaTKOC COACPIKAHUC JICKIIMOHHOT'O 3aHATHA

Koi-
BO
4acoB

JlOKyMEHTOBEIEHUE KaK Hay4Has JUCHMILIMHA. JJOKyMEHT Kak 0OBEKT
TOKYMEHTOBEJUECKHX HcciaeqoBaHuil. Pob TOKyMeHTa B )KHM3HHU YeI0BeKa U
oOuiectBa. OnpeneneHue NOHATUS "JoKyMeHT". OTin4ne JOKYMEHTa OT APYTUX
MCTOYHUKOB MH(OpMaIu (KHUra, razeTa, Teje-, pajuonepeaada, yCcTHOe
cooOmienue). JJokyMeHT B cdepe ynpapieHus. BiusHue TEXHUISCKUX
TOCTHKEHUH Ha pa3BuTHE T0KyMeHTa. CTaHOBJIEHUE U pa3BUTHE
TOKYMEHTOBeIeHUsI. MeTobl JOKYMEHTOBEAUECKUX UCCIIEI0BAHUN (METO/
CHUCTEMHOTO aHaJin3a, KjlacCuukanuu, GopMyisipHOro aHajau3a u ap.).
Jl0OKyMEHTOBEIEHUE B KPYT'Y CMEKHBIX HayYHbIX JUCIHUILINH. CBs3b
TTOKYMEHTOBE/JICHUS C ApXUBOBEJICHHEM, HICTOUHUKOBEICHHEM, IIPABOM, TEOpHUEH
yrpaBieHus, THPOPMATUKOH, TMHIBUCTUKON. POJIb JOKyMEHTOBEACHHUS B
COBEPILIEHCTBOBAaHUM JOKYMEHTAI[IOHHOTO 00€CIIeuYeHNs yIIPaBJICHUS.

[Tonsitus "nmokyment" u "undopmarus”. Ponbs nHGOpManuy B COIUaIbHBIX U
HPKOHOMHYECKHX Tporeccax. MHdopmanys kak 0CHOBA MPUHATHS YIIPABICHIESCKUX
pemeHuii. CBoMCTBa ynpaBiieHUYeCKOW HHOpMAIK: OPUITHATBHBIA (HETUIHBIN )
XapakTep, aJpeCHOCTh, HOBTOPSIEMOCTh, aKTyaJIbHOCTb, JOCTOBEPHOCTbD,




00BEKTUBHOCTH U Jp. JJOKyMEHT Kak crioco0 (pukcarmu yrnpaBIeHIeCKOH
nHGOpPMAIIMN U HHCTPYMEHT ynpasieHus. [loHsTue oneparuBHOil u
PETPOCIIEKTUBHOM (MCTOPUIECKOM) TOKyMeHTHOU nHpopmanuu. [lonstue
[EHHOCTH JOKYMEHTHOU nHbopMaIiu, GakTopsl, BIUIIONIUE HA
WH(POPMAITMOHHYIO IICHHOCTh JOKYMEHTA.

[Tonsitre HOCUTeNst HHGOpMaIUK. [IpeBHEIITNEe MaTepHabl sl MUCbMa U
CrocoObl U3TOTOBIIEHUS TOKYMEHTOB. Vcnonb3oBaHue nepraMmeHTa, OepecTsl s
W3TOTOBIICHUS TOKyMEeHTOB B JlpeBHelt Pycu. M306peTeHue Oymaru, ee
TOCTOMHCTBA, ONPEICTUBIINE TOBCEMECTHOCTh PACIIPOCTPAHEHUS B KAUE€CTBE
MaTepuaia Juisi muckMa. Mcropuueckre 0COOEHHOCTH UCTIONB30BaHUsS OyMaru Jiist
W3TOTOBJICHUS JOKYMEHTOB B PYCCKOM JICJIONPOU3BOICTBE. BimsiHne Oymaru kak
MaTepuaa Ha pa3BUTHE TpaduKy TUChMa

BHermHue npu3Haky 10KyMeHTa ((opMaThl UCTIONIb3yeMOil Oymaru, 6aHk
TOKyMeHTa, rpaduka TOKyMeHTa, HaJIu4Ke rnedareit u np.). Bayrpenunss gopma
nokymeHnTta. @opmyisip 1okymMeHTa. TUIIOBOM M MHAUBUIYATbHBIN (GOPMYJISp,
bopmyisap-obpazer nokymenTa. [lonstue pexBusuta fokymenra. [loctosiHHbie 1
nepeMeHHble peKBU3UTHI. O0s13aTeIbHbIE PEKBU3UTHI JOKYMEHTA.

CxnaapiBanue Gopmyssipa nokymenta B X VI-XVII Bekax. Criennduka
0003HaueHUsI HAMMEHOBaHUS BUIa IOKyMeHTa ('camMoHa3BaHue" TOKYMEHTA).
YkazaHue aBTOpa U COCTABHUTEIS JOKYMEH-Ta, ajfipecara qokymeHTa. OcoOeHHOCTH
TaTUPOBKHU JOKYMEHTOB. CIIOCOOBI YIOCTOBEPEHHUS TOKYMEHTOB. BUIbI ieuarteil.
Ciry>xkeOHBIE OTMETKH Ha JJoKyMeHTe. CTpyKTypa TEKCTa, 0COOCHHOCTH U3JIOKCHUS
collep KaHUs Pa3IMYHBIX BUIOB JIOKYMEHTOB. 3aKOHO/IATEILHOE PErYIMPOBaHUE
nenonpou3BojacTBa B X VIII Beke. Mi3mMeHeHus B BUJIOBOM COCTaBe JOKYMEHTOB.
PazBute Gopmyisipa nokymerTa. @opmyIsip TEKCTOBOTO JokyMeHTa B XIX —
Hayasie XX Beka. 3aKOHOJIaTeNIbHAs periaMeHTAaI|sl BUJOBOTO COCTaBa
TOKYMEHTOB U TIPAaBIII UX opopMiieHuss. OpMyIIsp TEKCTOBOTO JOKYMEHTA
COBETCKOM 3M0xH. PeriamenTaius nmpaBuil co3ianusi JOKyMeHTOB B 70—90-e rospl.
['ocynapcTBeHHas cUCTEMa JJOKY-MEHTAIlMOHHOTo obecniedenust ynpasiaeHus (1990
r.). PasBuTne dpopmynspa 1okyMeHTOB. COCTaB PEKBU3UTOB JIOKYMEHTOB U
TpeboBaHUs K UX 0popMIICHHIO. DOPMYIISIp COBPEMEHHOTO yIPABICHUECKOTO
TOKYMEHTA.

[Tonstue "cucrtema nokymeHTanun". [Ipu3Haku CUCTEMBI TOKYMEHTAIH.
OcHoBaHMs Kiaccu(pUKauu cucteM JokyMeHTanun. Knaccudukaius cuctem
TOKYMEHTAIIMU B 3aBUCUMOCTH OT (PyHKUMI U BUIOB ACSITEIbHOCTH OpraHU3al1u.
Paznenenue (GyHKIMH yrpaBieHUs Ha oOLIHe yrpaBlieHYeckre QyHKINN
(opranu3zanus, INIaHUPOBAaHUE, PETYINPOBAHNE, KOOPAUHALIMS, KOHTPOJIb),
oOecnieunBaromnue (odecneyeHne kaapamu, GUHAHCOBBIMU PECYPCAMH,
MaTepHAITBHO-TEXHHUECKOE 00eCIIeueHre, 00eCIeueHne crpoca, HH(HOPMAIIMOHHOE
obecrieueHue 1 ap.) U Ipou3BoJcTBeHHbIE. COCTaB U COIepKAHUE CUCTEM
TOKYMEHTAIH, 00ecTedynBaonnX GyHKIIMOHATBHYIO JESTEIbHOCTh
MPEIIPUSITHUS.

5.2. IlpakTyecKue 3aHATHS, CEMHUHAPDbI

Ne
SAHATHUSA

Ne

pasnenal

HanmenoBanwne nimm KpaTKOC COACPIKAHUC MPAKTUICCKOIO 3aHATHA, CCMUHApa

Koi-
BO
4acoB

CoBpeMeHHbIE MaTepHallbl, UCIOIb3yeMble ISl JOKYMEHTHPOBaHMsI. MaTepuaisl
U1l TEXHUYECKOTO JOKYMEHTHUpOBaHus. MaTtepuasl 1uig KUHO-, (poTO-,
(hoHOIOKYMEHTOB. MalnHHbIe HOCUTENU HHpopMaly. BrusHue HocuTens Ha
TIOJITOBEYHOCTH JOKYMEHTA M COXpaHHOCTh HH(popMmarmu. CpencTsa co3naHus
JTOKYMEHTOB (JOKYMEHTHPOBAHMSI) — POCTHIE OPYAUS AJI MUChMa, TEXHUYECKHE
cpeacTBa (MEXaHUYECKHE, DIEKTPOMEXAaHUUECKHE, aBTOMaTU3UPOBAaHHbIE).
[TonsiTue crioco0a co3anus fokymMeHTa. HaueprarenapHblii ciocob 3aKpernyieHus




nHpopManuu. TekcToBoe TOKYMEHTUpOBaHHE. Pa3inyHble TUITBI MUChbMa U
O0COOEHHOCTH UX MPUMEHEHHUS NP CO3aHUH TEKCTOBBIX TOKYMEHTOB.
CreHorpadust Kak crocod TeKCTOBOTO JTOKyMEHTHpoBaHus. POTOIOKYMEH-
THpOBaHKE U POTOJOKYMEHT Kak ero pe3yasrar. ©oHOJOKYMEHTUPOBAHUE U
nousitie "poHonokyMeHT". OcOOEHHOCTH (POHOIOKYMEHTUPOBAHUS U O0JIACTh €TO
npuMeHeHus. KHHOZOKyMEHTUPOBAaHHE U TTOHATHE "KMHOIOKYMEHT ",
BO3HHUKHOBEHHUE U IPUMEHEHNE KHHOOKYMEHTOB. Buieo3anucek u
BUJICOJJOKYMEHT. ABTOMAaTU3UPOBAHHOE JIOKYMEHTUPOBAHHE, TOHATHUSA:
"371eKTpOHHBIN TOKyMeHT", "BuaeorpaMma’, "TOKyMEHT Ha MallIMHHOM
HocuTene".

HopmartuBHast pernamenTtanus GopMmyssipa COBpEMEHHOTO JI0KY-MEHTA.
['ocynapcTBeHHbIE CTaHIAPTHI HAa JJOKYMEHTHI. TpeGoBaHus K COCTABICHUIO U

0 OpPMIIEHHUIO JOKYMEHTOB. 3aBUCUMOCTb ()OPMBI U COJEP>KAaHUS JTOKYMEHTA OT
€r0 Ha3Ha4YEeHMsI, OT IPUHAJIEKHOCTH K ONPENETIEHHON CUCTEME JOKYMEHTALMH.
[TonsiTus "Buna" u "pazHoBuaHOCTU" HOKyMeHTa. TekcT nokymeHTa. @opma
npecTaBIeHus TekcTa. JInHeiHas u HenuHelHast pOpMBI IPeCTaBICHNS TEKCTA.
Tabmuunras popma Tekcra.

3-4

[loHsTHE MOIMHHKKA (OpUTHHAJA) TOKyMeHTa. YepHOBOIl 1 GenoBoii
nokyMmeHThl. [lonsTus "aBrorpad nokymenTa'", "penakuus nokymenra". [lonsarue
KOIIMU JIOKyMeHTa. [losiBieHne 1 HCTOpUYECKOe pa3BUTHE KoNMil. Buasl konuil B
3aBHCUMOCTH OT criocoba ux BocmpousBeaenus. [lopsaaok opopmiaeHus Komuii.
YnocroBepenue xonuid. [Tonsitue qyonerHoro qokymenTta. [IoHATHS MOAIMHHOTO U
MOJIOAKHOr0 TokyMeHTa. CriocoOb! panbcudukannu nokymenTa. @anscuduxanms
OnaHKa, yIOCTOBEPEHMSI TOKYMEHTa, cofiepKaHMsl ToKyMeHTa. CriocoObl 3allUThI
JTOKYMEHTOB OT (haibCU(UKAIIUH.

Cnenuduka 0003HauUeHNS HAUMEHOBaHMs BUa TokyMeHTa ("'camoHa3BaHue"
TOKyMEHTa). YKa3aHHUe aBTOpa U COCTABUTEIS IOKYMEHTA, ajJpecara JTI0KyMEHTa.
OCcoOEHHOCTH TaTUPOBKHU JOKYMEHTOB. CIIOCOOBI YIOCTOBEPEHHMSI IOKYMEHTOB.
Bubl nedareid. Ciry:keOHbIE OTMETKH Ha IoKyMeHTe. CTpyKTypa TEeKCTa,
0COOCHHOCTHU M3JIOKECHHSI COACPIKAHUS Pa3IMYHBIX BUIOB JOKYMEHTOB. Pa3BuTne
dbopmymspa qokyMmeHTOB. COCTaB PEKBU3UTOB JIOKYMEHTOB U TPEOOBAHUS K UX
opopmieHuto. DopMyIIsIp COBPEMEHHOTO YITPaBICHUYECKOTO JOKYMEHTA.

CucrteMbl ynpaBiIeHYECKOW TOKYMEHTAIMK: CUCTEMa OpraHU3allMOHHO-TTPABOBOM
JOKYMCHTAIUU,; CUCTCMA IJIAHOBOM AOKYMCHTAIUU: CUCTCMA paCHOpHHHTeﬂbHOﬁ
TTOKYMEHTAI[H; CUCTeMa JOTOBOPHOM TOKYMEHTAIlUU; CUCTEMa OTYETHOU
TOKYMEHTAINH: cHcTeMa HHPOPMAITMOHHO-CIIPABOYHON U aHAIUTUIECKON
nokyMeHTauu. CHUCTeMbI TIOKyMEHTallUK 00€CIIeunBalOIIEro THIA: CUCTEMA
TOKYMEHTAIUH 110 00ECIIEUCHHUIO TIEPCOHATIOM; CUCTEMAa JJOKYMEHTAIUH 110
(¢buHaHCOBOMY OOecredeHuto (110 OyXy4eTy U OTYETHOCTH); CHCTEMa
TOKyMEHTAIUU TI0 MaTepUaIbHO-TEXHUYECKOMY 00€CTIEUeHUIO: CUCTEMA
JTOKYMEHTAIMH 110 MApPKETUHTY; CUCTEMa JJOKYMEHTAIUH 110 TOKyMEHTAllHOHHOMY
1 nH(opMaIIMOHHOMY oOecriedeHuto U JIp. CUCTeMbI IPOU3BOJICTBEHHOM
TTOKYMEHTAIMH, UX 3aBUCUMOCTH OT NMPEAMETA JAeSTEIIbHOCTH MPEATIPUSITHS.

ConeprkaHue ynpaBieHUYeCKON (PyHKINHU - OpraHU3alusi CUCTEMBI U IPOLIECCOB
ynpasieHus. JlJOKyMEHTUPOBaHUE OPTaHU3AMOHHON (QYHKIIUH yUpeKIACHNU,
npeanpuaTus. Komiuieke opraHn3aiMOHHO-IIPAaBOBBIX JTOKYMEHTOB, UX
Ha3HaYeHUE U colep:kaHue. XapaKTepUCTUKA OPraHU3allMOHHO-IIPABOBBIX
TTOKYMEHTOB C TOUKH 3peHUs cpephl IeHCTBUS, cpoka JeicTBus. Dopmynsip
OpraHMU3alIOHHO-IIPABOBBIX JOKYMEHTOB. 3aKOHOJATEIbHAs perlaMeHTaLHsI
MOpsIKa COCTABIIEHUS U O(DOPMIICHHS OTAETbHBIX BUI0B U Pa3HOBUIHOCTEN
OpraHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB (YCTaBbl, onokeHus). [Topsaok
W3/1aHHs] OPTaHU3ALMOHHO-TIPABOBBIX JTOKyMEHTOB. [IpaBuiia cocraBiieHus U
oopmiIeHHs1 OpraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB (YCTaB MPeIpUsiTHS,
[0JIOKEHUE 00 yUpEKACHUH, MTOJI0KEHUE O CTPYKTYPHOM TO/Ipa3/IeIeHUH,

IITATHOC PACIIMCAHUC, PCIIIAMCHT KOJUJICTHAJIBHOI'O OpraHa, JOJLDKHOCTHAs




MHCTPYKLUSA U 71p.). CornacoBaHue, MOANMCAHUE U YTBEPKICHHUE
OpTaHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB. OCOOCHHOCTH COCTaBJICHHUS TEKCTOB
OpraHU3aIOHHO-TIPABOBBIX IOKYMEHTOB (BBIACIICHUE Pa3/IeoB, OAPA3IEIOB,
odopmieHue ab3areB, Hymepaius). [lopsaok BHeCEHUSI N3BMEHEHHUH 1
I[OHOJIHGHI/Iﬁ B OPraHU3allMOHHO-TIPABOBBIC JOKYMCHTHI.

YrpasieHdeckoe perienue. Buasl yrpasneHueckux pemeHuit. Criocoob
MPUHSTHS YIPABICHUYECKUX PEIIeHUH (KOJIJIErHaabHbIN, €IMHOIUYHBIN),
npoleypa NpuHATUS perieHus. Gukcanus yrnpaBlieHYeCKHX pelieHuii B popme
pacnopsAUTENbHBIX T0KyMeHTOB. Kitaccudukanus pacnopsauTeabHbIX
TTOKYMEHTOB: 10 CIIOCO0Y MPHUHATHUS pelIeHus (M3aBaeMble IPU €IMHOIMYHOM
[IPUHSITUN PEILIEHUS U MPU KOJUIETHAIbHOM MIPUHITHH PEILIEeHUs ), 10 COACPKAHHUIO
(0 OCHOBHOM Z1€ATENBHOCTH, 10 JIMYHOMY cOcTaBy). OCHOBaHUS U3JaHUS
pactopsAUTEIbHBIX T0KyMEeHTOB. [Iponienypa n3ganus pacopsAUTEIbHbIX
JTOKYMEHTOB B YCJIOBUSIX €IMHOHAYAIUS U KOJIETHaIbHOCTH. [Topsanok u3nanus
COBMECTHBIX PaCHOPSAUTEIbHBIX TOKyMEHTOB. DOpMyJIsip pacopsAUTEIbHBIX
nokymeHToB. CocTapieHre U 0()opMIIEHUE PacTIOPsIUTEIbHbBIX JOKYMEHTOB.

Haznauenue cripaBo4YHO-MH()OPMAIIMOHHON U aHAIUTHYECKON TOKyMEHTAIlUU B
yIpaBlieHYeCKOM AesTenbHoCcTH. Knaccugukanus cipaBouHO-HHDOPMALMOHHBIX
1 aHAJIMTUYECKUX JOKYMEHTOB (110 Ha3HAYEHUIO, 110 aapecary). XapaKTepucTuKa
OCHOBHBIX BHJIOB CIIPaBOYHO-MH(DOPMAIIMOHHBIX U aHAJTUTUYECKUX JOKYMEHTOB.
[Iporierypa MoaroToBKH, COCTaBIeHHE U 0(OPMIIEHUE JOKIAAHBIX U
OOBSCHUTEIBHBIX 3aITUCOK, CIIPABOK, aKTOB, 3asBIICHUH, ITPECTABICHHMN, CIIUCKOB,
nepeuneit u ap. CiyxebHas nepenucka. Kinaccudukanus 10KyMEeHTOB,
COCTaBIIAIOIINX nepenucky. Popmyisp ciyxkedHoro nucbma. [Ipasuiia
COCTaBJICHUs U 0OPMIIEHHS CITY)KEOHBIX TUCEM, TeJlerpamMMm, TeledoHOTpamMM,
TENEeKCOB, (hakcorpamm, MEKTPOHHBIX cooOIIeHn. OCOOEHHOCTH BEICHUS
KOMMEPYECKOH MepenucKu.

10

CocraB u crpykrypa OK TOCH. IMpuanuns! noctpoerus OK TOCHU. O6mmas
xapakTepucTrka OOIIepoCCHICKOTO KITacCu(pUKaTopa yIpaBiIeHYECKON
nokymeHTaruu (OKVY]I), cTpykTypa u coaepikaHue cTaHaapTa.

11

YpoBHU YHU(PUKAIIUY U CTaHJAPTH3AIMN, OOBEKTH YHU(PUKAIIUN U
crangapruzanui. OCHOBHBIE HAIIpaBiIeHUs YHU(DUKAIUH (YHUDUKAIHS
TEXHUUYECKHUX XapaKTEePUCTUK TOKYMEHTOB: YHU(UKAIIMS COCTaBa JIOKyMEHTOB,
(opMBI TOKYMEHTOB; TEKCTOB JJOKYMEHTOB), METO/Ibl YHUUKamu. KoopnuHanus
NesITeIbHOCTH B 00JIaCTH CTaHJapTU3AlUY Ha MEKTyHAPOJHOM YPOBHE.
MesxayHapoaHas opranu3zanus crangapruzanmu (ISO), obmiast xapakTepucTuka ee
nesitebHOCTH. CHcTeMa MK IyHapOIHBIX cTaHAapToB (ctanaapToB ISO) B
obnactu fokymeHTaun. ['ocynapcrsennas cucrema crangapruzammu (I'CC) u ee
cTpykTypa. OO011as XxapakTepucTHKa rOCy/IapCTBEHHBIX CTaHAAPTOB HA JOKYMEHTHI
U TIOPSJIOK UX pa3paboTku. HopMaTHBHBIE JOKYMEHTHI IO CTaHIapPTU3AIUH.
O6mas xapakrepuctuka neicteyronux Y C/. Cocras YCJI, mopsmok
[IPUMCHECHHUS.

12

OnTuMu3aIys cocTaBa U COIepKaHUs TOKYMEHTOB opranu3anuu. Leau u 3agaun
ONITUMH3AINHN JOKyMeHTaInu. DaKkTopsl, ONPEIEISIONINe COCTAB U CONEPIKaHHE
JTOKYMEHTAI[MH OpraHu3aluy (OpraHu3alMoOHHO-TIpaBoBas (hopMa OpraHu3aluy,
MECTO OpPTaHU3AIMH B CHCTEME, HATIPABJICHUS M XapaKTep NeATeIIbHOCTH, IEIH
OpraHu3aIH, CIIOCOOBI TPUHATHS YIPABICHYECKUX PELICHUH, XapaKTep
B3aMMOCBSI3€H ¢ APYTUMH OPTaHU3AIUSAMHE, TPEANPHUITAIMU, prupMamn).
3aBHCHMOCTb COCTaBa M COJICPKaHUA JOKY-MEHTOB OPTaHU3aIMK OT XapaKkrepa
(byHKIMOHATBHOH NesiTenbHOCTH. Kitaccudukanys BUIOB NEATEIEHOCTH,
¢byHkuuit 1 3a1a4 opranuzanuu. [locTpoeHne J0KyMEHTHBIX KOMIUIEKCOB B
MpuBsI3Ke K QyHKIUAM U 3a7a4aM opranuzauuu. Tabens ¢opM JOKyMEH-TOB,
co3JaBaeMbIX opranusanuei. HopMaTuBHbIe 1 METOMYECKHE OCHOBBI
nmocTpoeHus Tabens Gpopm 10kyMeHTOB. Dopma Tabess, MOpsIIOK ero pa3padoTKH,

YTBEp)KJICHHS U BeJleHHsl. YHU]UKanus GopM JOKYMEHTOB OpraHU3alUH, UX




| |HpI/IMeHeHI/Ie (ampO0M (hopM, BIIEKTPOHHBIE MAGIOHBI (POPM TOKYMEHTOB).

5.3. JlaboparopHbie padoThI

He npenycmorpeHnsl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTA

Brimonuenue CPC

Cnucok JmTepaTypsl (C yKa3aHHEM Kon-
ITogsunx CPC paszenos, ras, CTpaHull) / ccbuika Ha  [CeMmecTp| BO
pecypc JacoB
[ToaroroBka K 3a4€Ty [TYMJI: och. 1, 2. 8 3,75
KT-1 Cocrasnenue u opopmiieHne [TYMJ: ocH. 1, mom. 1, 2; OYMJI: ocH. 1, 3 6
[IPUKA30B mom. 1, 2.
KT-2 CocraBnenue u ohopmiieHHE [IYMJI: ocH. 1, gom. 1, 2; DYMJI: ocH. 1, 3 6
CITy’>KeOHBIX TIHCEM nom. 1, 2.
KT-4 IIpaBuna odopMieHHs U BEACHUS [IYMJI: ocH. 1, gom. 1, 2; DYMJI: ocH. 1, 3 6
HOMEHKJIATy bl nom. 1, 2.
KT-3 Cocrasnenue u ohopmiieHne [TYMJI: ocH. 1, mom. 1, 2; OYMJI: ocH. 1, 3 6
KaJIpOBBIX JJOKYMEHTOB nor. 1, 2.
oAroToBKa Z0KIANa E(?;Ih/lflz f)CH. 1, mon. 1, 2; OYMI: ocH. 1, 3 4

6. q)OHIl OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

HpOMe)I(yTO‘IHOﬁ arTeCcralmmn

KoHTpomb kauecTBa 0cBOCHHUsT 00pa30BaTeIbHON MPOTPaMMBbI OCYIIIECTBISICTCS B
cooTtBeTcTBHH ¢ [TonmoxkeHreM o 6aUTbHO-PEUTHHTOBOM CUCTEME OIICHUBAHUS PE3yJIbTaToB
y4eOHOM JESITEIIbHOCTU 00YyJarOIINXCS.

6.1. Koutpoabubie meponpusitus (KM)

Yuu-
HasBanue ThIBA
Ne | Ce- Bun Makc.
KOHTpOJBHOTO (Bec [Mopsimox HauMCIIeHUsT OAIITIOB -
KM|mecTp| koHTpoms 6ann
MEPOIPUITHS eTcst
B [1A
Pa0oTa BBEIOTHIETCS CTYACHTaAMH JJOMa BO
BHEAY/IMTOPHOE BpeMsl. 3ajaHie MOJIETUPYET
CUTYAIUIO IOATOTOBKU TEKCTOB MPHUKA30 B
COOTBETCTBUU C MPEABSABIIEMbIMU
TpeOOBaHUSMHU.
KT-1 Kputepuu olleHUBaHUs IPOMUCAHBI B
. MaTpULE KOHTPOJIIBHOU TOYKH.
Texyuwmit | CocraBieHue u
1 8 1 | 20 |Kaxnas opdorpaduyeckas, 3a4eT
KOHTPOITb odopmireHne
[MyHKTYaI[MOHHAs, TPaMMaTH4YeCKasl WK
MIPUKA30B
pedeBas omuoka B pabore — munyc 0,5
Oasna.
MakcuMaabHOE KOJTMYECTBO OAJIJIOB 3a
HMTOTOBYIO KOHTPOJIBbHYI0 padoty — 20. Bec
KOHTpOJIbHOTO Meponpustus B bPC — 1.
PesynbTaThl paboThl OTPAKAIOTCS B JKypHAIIE




OLICHOK B AJIEKTPOHHOM KypcCe Ha ropraje
"Onexrponnbii OYpI'Y", a Takxke B
ypHane KMMAC YHusepuc.

Texkymmii
KOHTPOJIb

KT-2
CocTraBieHue 1
odopmiieHre
CITy’>K€OHBIX TIHCEM

20

PaboTa BBIOIHAETCS CTYAEHTAaMH JJoMa BO
BHEAY/IMTOPHOE BpeMsl. 3aJjaHie MOJIETUPYET
CUTYallMIO OATOTOBKH TEKCTOB CITYXKEOHBIX
[TICEM B COOTBETCTBUH C MIPEIbIBIISICMBIMH
TpeOOBaHUSMHU.

Kputepun orleHUBaHHS MTPOTIIHCAHBI B
MaTpHIle KOHTPOJIBHOM TOUKH.

Kaxxnas opdporpaduueckas,
MYHKTYaI[MOHHAs!, FpaMMaTH4ecKas Win
pedeBas omuOka B pabore — munyc 0,5
Oana.

MakcuMaabHOE KOJTMYECTBO OAIIJIOB 3a
UTOTOBYIO KOHTPOJIbHYIO padoty — 20. Bec
KOHTpPOJbHOTO Meporpusatus B bPC — 1.
PesynbTaThl paboThl OTPAXKaIOTCS B )KypHAe
OLICHOK B AJIEKTPOHHOM KypcCe Ha ropraje
"Onexrponnslii OYpI'Y", a Taxkxke B
ypHaine KMAC Yuusepuc.

3a4CT

Texymmii
KOHTPOJIb

KT-3
CocraBieHue u
oopmienne
KaJIpOBBIX
JIOKYMEHTOB

20

PaboTa BBITIOTHSACTCS CTYACHTAaMH JIoMa BO
BHEAyJAUTOPHOE BpeMs. 3aJaHre MOJIEIUPYeET,
CUTYaIUIO TIOATOTOBKH TEKCTOB KaJIPOBBIX
JTOKYMEHTOB B COOTBETCTBHUH C
PEAbSBISIEMBIMHA TPEOOBAHUSIMH.
Kputepun olieHuBaHMs IPONKMCAHBI B
MaTpHIle KOHTPOIBGHOM TOUKH.

Kaxxnast opdorpapuueckas,
MYHKTYaI[MOHHAs!, TpaMMaTHIeCcKast WIn
peueBas omuoOka B pabore — munyc 0,5
Oasa.

MaxkcrMaabHOE KOJIMYeCTBO OalJIoB 3a
WTOTOBYIO KOHTPOJBHYIO paboty — 20. Bec
KOHTpoJbHOTrO Meponpusitus B bPC — 1.
PesynbTaThl paboThl OTPAXKAIOTCS B )KypHAIIE
OLIEHOK B JIEKTPOHHOM KypCe Ha IopTraje
"Onexrponnslii OYpI'Y", a Takke B
ypHane KMAC YHusepuc.

3a4CT

Texkymmii
KOHTPOJIb

KT-4 IIpaBuna
odopmIleHUs U
BEJICHUS
HOMEHKJIATyPbI

20

Pa0oTa BBIOTHAETCS CTyAEHTaMH JOMa BO
BHEAY/IUTOPHOE BpeMsl. 3aJaHUE MOJIETUPYET
CUTYaIiIo pabOThl C HOMEHKJIATYpOii B
COOTBETCTBUU C MPEIBABIIEMBIMU
TpeOOBaAHUSIMU.

KpuTtepun olieHUBaHUS TTPOITUCAHBI B
MaTpuIle KOHTPOIHHON TOUKH.

Kaxxnas opdorpadudaeckas,
MyHKTyallMOHHAs, TpaMMaTu4ecKas Win
pedeBas omudka B pabore — munyc 0,5
Oasna.

MakcuManbHOE KOJTMYECTBO OAJITIOB 3a
HWTOTOBYIO KOHTPOJIBHYIO paboty — 20. Bec
KOHTpoJbHOTO Meponpusitus B BPC — 1.
PesynbTarhl paboThl OTPAXKAIOTCS B KypHaIe
OLICHOK B AJIEKTPOHHOM KypcCe Ha ropraje

3a4CT

"Onextponubi OYpI'Y", a Takxke B




ypHaine KMMAC YHusepuc.

Texyuuii
KOHTPOJIb

Jokman Ha
MPaKTUYECKOM
3aHITUN

20

Pabota mpenbsaBisieTcs CTyJeHTaMH Ha
MMPAKTUICCKUX 3aHIATHSIX U MPEJIOJIaracT
YCTHOE CAMOCTOSITEIbHOE BBICTYTIIICHHUE TIO
3asBJICHHOW TeMe C 00s13aTeIbHBIM
HATJISTHBIM COMIPOBOXKIACHUEM B BHJIE
DJIIEKTPOHHOM NIPE3CHTALNH.

KpuTtepuu orleHUBaHUSA:

1. Coneprxanue aokiaza (2 6amia —
coliepKaHUe alalTUPOBAHHOE, JIAKOHHYHOE,
[10CJIeI0BATEILHOE, HATIISTHOE, UMEET
YETKYIO CTPYKTYPY, JOKJIATIUK OMUPACTCS
Ha KOHCITEKT, BBIJICIISICT KITFOUEBhIC
MpOoOIEMBI U JIMHUU, O0ECIIEUnBaeT
00paTHYIO CBsI3b C ayauTopuei; 1 6amn —
coJiepKaHUe TAKOHUYHOE,
MMOCJIEI0BATEIHLHOE, €CTh OIIMOKY B
MOCJIEZIOBATEILHOCTH U JIOTUKE, TOKIaUUK
JUTACT, 4 HE PACCKa3bIBACT, HE BBIACIISCT
KITFOUYEBBIE TIPOOTIEMBI U JINHUU, HE
oOecrieunBaeT 0OpaTHYIO CBS3b C
aynuTopueit; 0 6amioB — JoKIaz
OTCYTCTBYET HJIU COJIEPKaHUE €TO HE
COOTBETCTBYET 3asBJICHHOMY BOTIPOCY).

2. Kommuiekc BOpocoB Ha MEPBUYHOE
3akperuieHue mo aoknagy (1 6amm —
[PEIbABICHBI TPU BOTIPOCA —
[PENPONYKTUBHBIN, aHATUTUYECKUM,
TBOPUYECKHUH, BOIPOCH! OTBEYAIOT
MPEIbIBICHHBIM TPEOOBAHUSM,
OpTraHW30BaHA JUCKYCCHS ITPH OTBETE HA
BOMPOCHI; 0 6aTIOB — MPEIBIBICHO
MEHBIIICe KOJIMIECTBO BOITPOCOB WIIH
BOTIPOCHI HE OTBEYAIOT MPENbABICHHBIM
TpeOOBAHUAM, HITH BOIIPOCHI HE
MPEbBICHDI).

3. HarmssmaocTh K nokiany (2 6amma —
Mpe3eHTAINS COIEPIKHUT BCe TpeOyeMble
pasnensl, nHQOpMaIus parioHaIbHA U
TTAaKOHWYHA, COJIEP>KUT HHTEPAKTUBHBIC
MOTyJd, 0)OpMIIEHA B COOTBETCTBUH C
TpeOOBAaHUSAMU K DJIEKTPOHHBIM
[MpE3CHTAIUSAM, COJIEPKHUT He Ooree |
OIIMOKHY B 0OPMIIEHUU WK COACpXKaHUH; 1
a1 — Mpe3eHTAIUs COJEPIKHUT BCE
TpeOyeMble pas/elbl, €CTh HapYIICHHS
PAIMOHAILHOCTH Y JITAKOHUYHOCTH
uHpopMaIu, 0ohpopMIIeHa B COOTBETCTBUU C
TPeOOBAHUSAMU K JICKTPOHHBIM
Mpe3eHTAIHIM, COIEPKUT 2—3 OMHUOKU B
odopMIIeHUH WK coaepkanun; 0 6atoB —
COZICPKUT HE Bce TpeOyeMble pas/esbl,
odopMIIeHHE HE COOTBETCTBYET
TpeOOBAHUSAM K DIIEKTPOHHBIM
MPE3CHTAIUSIM).

MaxkcrMalIbHOE KOJIMUECTBO OaJlIOB 3a OJMH

3a4CT




noxsian — 5. KonnyecTBo 0KIIa10B B
cemecTpe — 4. MakcumaabHOE KOJIMYECTBO
0aJIJIOB 32 TAaHHBIA TUTT KOHTPOJIHHOTO
meponpustusi B bPC — 20 6ammos. Bec
KOHTpoJbHOTO Meponpustus B BPC — 1.
Pesynbrarhl paboThl OTpaXarOTCs B )KypHaJe
OLICHOK B AJIEKTPOHHOM KypcCe Ha ropraje
"Onextponnbiii OYpI'Y", a Takxke B
ypHaine KMMAC YHusepuc.

ITpome-
JKyTOYHAas
arrecTanus

3auért

15

Ha 3auére nponucxoquT oleHNBaHUE
y4eOHON AEATEITHHOCTH O0YUaIOIUXCS 10
UCLIUIUIMHE Ha OCHOBE IOJIy4E€HHBIX
OLICHOK 33 KOHTPOJIbHO-PEHTHHIOBBIE
MEPOIPUSITHS TEKYILETO KOHTPOJIS U
[MPOMEXKYTOYHOM arTectanuu. Ecnu ctyneHt
B TEUEHUE CEMECTPA BBIIIOJIHWI BCE TEKYILNE
KOHTPOJIbHBIE MeporpusATHs Ha 60 6aIoB U
Gosiee, TO OH MOJy4YaeT BO3SMOXKHOCTD
[OJTyYUTh 3a4€T MO pe3yibraTaM paboThl B
TeueHue cemecTpa. Ecim xe cTyneHt Habpai
B TEUEHUE CEMECTPA MPH BBITOJTHEHUN
TEKYIUX paboT 59 6aiioB U MeHee, TO
CTYZIEHTY MPEIOCTAaBISIETCS IPABO CABaTh
3a4€T B TPAAULMOHHON (hopme (YCTHO MO
ouneram).

buner copepKUT 1Ba BONpPOCa: MEPBIN —
TEOPETHYECKNI, BTOPON — KAPTOUKa C
PAKTUYECKUM 3a/JaHUEM, KOTOPOE
[Ipe/IojiaraeT BBIIIOJIHEHHE JT000ro Buaa
¢uonoruueckoi 06pabOTKH J1€TI0BOTO
TEKCTa.

Kpurepun oniennBanus Bomnpoca 1:

5 0a/mI0B — OTBET CUCTEMHBIN M TIOJTHBIMN,
Ka)X10€ BbICKa3bIBAaHHUE MTOJTBEPKIACTCS
[IPUMEPOM,

4 Gayyia — OTBET CUCTEMHBIN, HO HE TIOJIHBIMH,
CTYZIEHT 3aTpyIHsETCs B 10100pe NPUMEPOB
K K&KJOMY 03By4YE€HHOMY IOJI0XKEHHUIO,

3 Gajia — OTBET COJEPKUT HE3HAUUTEIbHbBIE
CHUCTEMHbIE OLIMOKH, CTYACHT 3aTPyIHICTCS
B 10JJ00pE MPUMEPOB K KaXKIOMY
03BYUEHHOMY I10JIOKEHUIO,

2 0ajijaa — OTBET HE CUCTEMHEBIN, OQHAKO
CTYZIEHT IEMOHCTPUPYET NPEACTABIECHUE O
TOKYMEHTOBEJICHUH B BHJI€ OTJEJIbHBIX
(bakTOB M IPUMEPOB,

1 Gann — OTBET HE CUCTEMHBIH, CTYACHT He
MOYKET IPUBECTU IIPUMEPBI, HO MOXKET B
11000i1 hopMe 0OBICHUTH KITFOU€BOW TEPMHUH
U3 BOMpoca Ouera,

0 GayIoB — CTY/IEHT HE MOXKET JAaTh OTBET Ha
BOIIPOC OMJIETa WIIM HE MPHUCTYTAT K €ro
BBITMIOJTHEHHUIO.

Kpurepun onieHnBanus Bomnpoca 2
(KapTOYKH C MPAKTUYECKUM 3aJlaHUEM):

10 6amnoB — 6e3ommrboyHast padora J1do

3a4CT




MIpU HAJTMYWU B HEH OHOM HerpyOoi
OIITNOKH,

9 6armnoB — AOMyIIEHBI 2 OMIMOKU TPU
BBIMIOJTHEHUN TTPAKTHUUECKOTO 3a/1aHuUs,

8 6ayI0B — IOMYIIEHHI 3 OMUOKH MPH
BBIMIOJTHEHUU TIPAKTHYECKOTO 3a/1aHus

U T 1.

OO0 MakCUMAaJIBHBIN 0aiut 3a 3a4éT — 15
0asos.

[Tpu BbICTaBIEHUN OLIEHKH UCTIONIBb3YETCS
0aJUIbHO-PEUTHHIOBAsI CHCTEMa OL[CHUBAHUS
[PEe3yabTaTOB YUeOHOM NesSTEIbHOCTH
oOyuaronuxcs (yTBepKJIeHa MPUKa30M
pektopa ot 24.05.2019 . Ne 179).
Pe3ynbpraThl OTpa)karoTcs B AKypHaJe OLEHOK
B JIEKTPOHHOM Kypce "Pycckuil si3bIK 1
KyJIbType peud’ Ha nopraiie "DJIeKTPOHHbIN
HOVYpI'Y", a Takxke B )xypHaie KUAC

'YHUBEpUC.

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEeHMBAHUSA

Bun
MIPOMEKYTOUHOMN [Ipouenypa npoBeneHus Kpurepun
p Y p ypa 1ip OLIEHUBAHUS
aTTeCcTallu:i
[IpomexxyTouHas aTTecTalys BHICTABIISIETCS 110 HAKOTUICHUIO
PE3YJIBTATOB TEKYIIUX KOHTPOJIbHBIX MEPOIIPUSTUN B CEMECTPE
coracHo Ilonoxxkennto o BPC. CTyaeHT MOKET OBBICUTH CBOM
€UTHUHT, IPOUISI KOHTPOILHOE MEPOIPUATHE IPOMEKYTOUHOU
P » PO p potp P 4 . B cooTBeTCTBHH C
aTTeCTalliu, KOTOPOE HE SBIISACTCS 00sS3aTeIbHBIM. 3a4éT
3a4eT . mm. 2.5, 2.6
MIPOBOJIUTCS B TPATUITMOHHOM popme (ycTHO 1o Omietam). buer Iy PN
COJIEP>KUT JIBa BOIPOCA: MEPBBIM — TEOPETUUECKUMA, BTOPOM —
KapTOYKa C MPaKTUYECKUM 3aJJaHuEM, TIPEATNOIaraloimm padoTy ¢
nokyMeHTaruel. Ha moaroToBky K OTBETY 1o OUJIETY CTyJAEHTaM
naércst 40 MUHYT, Ha OTBET — 15 MUHYT.

6.3. ITacoprt goHIa OLIEHOYHBIX CPEACTB

KommereHnun

Pesynbrarsl 00yuenus

[1K-3

3HAET: TUMOJIOTUIO TEKCTOB O(UIAIBHO-/IETIOBOTO CTUJIS, ClIelU(UKY
CTPYKTYPBI, COIEpkKaHUS U OPOPMIICHUS PA3TUUHBIX TUIIOB JIOKYMEHTOB

[1K-3

'YMeeT: aHaIu3upOBaTh, PEIaKTUPOBATh, KOMMEHTHPOBATh, (POPMATHPOBATH A,
pas3NUYHbIE TUIIBI JOKYMEHTOB B COOTBETCTBHM C HOPMAaTUBHOM JOKyMEHTalUel

[1K-3

VMeeT npakTUYeCKU OTBIT: CO3JaHus, PEAAKTUPOBAHUS U OPOPMIICHUS 1L
pa3JIMYHBIX KAaHPOB JIMYHOU U IE€JI0BOU JOKYMEHTALUU

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B

I[MPUIIOKCHUAX.

7. YueOHO-MeToAMYeCKOEe 1 HH(OPMAIIMOHHOE OOecriedeHue TUCIMIITIMHBI

IleuaTHasn y‘leﬁHO-MeTOHI/IquKaﬂ AOKYMCHTAIlUA

@) OCHOBHAs TUumMepamypa:




1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue JyIsi By30B 110 3KOH. cnienmaibHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. cinyxOsbl. - 4-¢ uzn. - M.: UTHOPA-

M, 2015. - 310, [1] c. un.

0) OononHumMeNbHASL IUMepPamypa:
Kupcanosa, M. B. CoBpemenHoe nenonpon3BoAcTBo [ TekcT] yueo.
nocoOue JUisl By30B 110 3KOH. cnenuaibHocTsaM M. B. Kupcanosa ; Poc. akan. roc.
cinyx0n1 ipu IIpe3unente PO ; Cub. akan. roc. ciyxOsl. - 4-e uzn. - M.: UHOPA-
M, 2015. - 310, [1] c. n.
Ky3nenoga, T. B. Jlenonpou3BoactBo: JJoKkyMEHTaIHOHHOE
obecneuenue ynpasinenus [Texct] T. B. Ky3nenoga. - 3-e uzn., ucrp. u jgoi. - M.:
busnec-mkomna "Uaten-Cunre3", 2002. - 374 c. ni.

1.

2.

8) omeuecmeenHvle U 3apyOedHCHbIE HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmorpensl

2) MmemoouuecKue yKasaHus 0 Cmy0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:

Tesuna E. B. OcHoBbI Quiionornyeckoid pabOThI C TEKCTOM : METO/I.
yKa3aHus s CTyAeHTOB VIH-Ta Meaua u coruai.-TyMaHuTap. HayK 1o
HanpasiieHuto 45.03.01 "®@unonorus" / coct. E. B. Te3una ; FOx.-Ypain. roc. yH-T,
Kad. Pyc. s13. u nuteparypa ; FOYpI'Y. - Uensbunck : M3garenbckuii eHTP
IOYpl'Y, 2022. - 22, [1] c..

1.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:
Tesuna E. B. OcHoBbI pustonoruueckoit paboThl ¢ TEKCTOM : METO/I.
yKazaHus 1Jis CTylneHToB VH-Ta Meaua u conuai.-ryMaHuTap. HayK 1o
Hanpasienuto 45.03.01 "dunonorus" / coct. E. B. Tezuna ; FOx.-Ypain. roc. yH-T,
Kad. Pyc. s13. u muteparypa ; KOVpI'Y. - UensaOunck : M3garenbckuii eHTp
IOYplY, 2022. - 22, [1] c..

l.

3ﬂeKTpOHHaH yqeﬁno-MeTounqecxaﬂ AOKYMECHTAIlUA

Haumenosanue
Bun
Ne pecypca B bubnmorpadudeckoe onrcanne
TUTEPaTyphbl .
AIIEKTPOHHOM (opme

Kysnenos, 1. H. JlokymeHTalimoHHOE 00ECIIeUCHHE
yrpasieHus. JlokyMeHT0000pOT U 1eTONPOU3BOACTBO :
y4eOHHMK U TpakTUKyM s By30B / . H. Ky3nenoB. — 5-¢
u31., nepepad. u non. — Mocksa : U3narensctBo FOpaiir,

1 J?I/(I:ll“{eOBaI;aH . gfaﬁ?;ffomz; 2025. — 545 c. — (Bicmee o6pasosanmue). — ISBN 978-5-

patyp P P 534-20027-0. — Texcer : anexrponHslii // OOpa3oBaTenbHast

rmiargopma FOpaiit [caiiT]. ¢. 1| — URL:
https://urait.ru/bcode/581143/p.1 (nara oOpareHus:
10.05.2025).
JlokyMeHTOBeIeHHE | YUeOHUK U MPAKTUKYM JJIsl BY30B / O]
penakuueii JI. A. Jloponunoit. — 4-e u3n., nepepad. u Jom. —

b JlononauTenpHas |{OOpa3oBarenbHas |[Mocksa : M3garensctBo FOpaiit, 2025. — 336 ¢. — (Bricmee

nuTeparypa riatdopma FOpaiit |oOpa3oBanue). — ISBN 978-5-534-19110-3. — TekcT :

hiekTpoHHbId // O6pa3oBatenbHas wiardopma FOpait [caiit].
c. 1 — URL: https://urait.ru/bcode/560108/p.1 (nara




obpamenusi: 10.05.2025).

JlomonauTenpHas
TUTEpATypa

Komnbimkuna, T. b, JlenoBble KOMMYHUKALIHH,
TOKyMEHTOOOOPOT U JETOMPOU3BOICTBO : YICOHUK /IS By30B /
T. b. Konpnukuna, U. B. lllyctuna. — 3-e uzn., ucnp. u

Oo6pazoBarenbHas  |morn. — Mocksa : UzgatensctBo Opaiit, 2025. — 145 ¢. —
miatgopma FOpaiit |(Briciiee o6pazoBanue). — ISBN 978-5-534-14216-7. —

Texcrt : anexTponHsIil / OOpa3oBarenbHast miaargopma KOpait
[caiiT]. c. 1 — URL: https://urait.ru/bcode/562162/p.1 (aara
obpamenus: 10.05.2025).

[TepedeHpb UCTIONB3YEMOTO MTPOTPAMMHOTO OOCCIICUCHHUS:

1. Microsoft-Windows(6eccpouno)

2. Microsoft-Office(6eccpouno)

3. ®TAOY BO "HOYpI'Y (HNY)"-ITopran "Dnexkrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodHo)

[lepedenb ncnonb3yeMbIx NpodhecCHOHANBbHBIX 0a3 TaHHBIX U MH(DOPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. Marepua/ibHO-TeXHHYECKOe o0ecreYeHue 1 CIUITHHbI

Bun 3agatui

No

ayJI.

OcHoBHOE 000py/I0BaHUE, CTEHbI, MAKEThI, KOMIIBIOTEpHAs TEXHUKA,
IPEyCTAHOBJIICHHOE IPOTPaMMHOE 00eCIIeUCHHE, UCTIOIb3yeMOe JIJIs
paSJ'II/I‘-IHBIX BHUJIOB 3aHHTHﬁ

CamocTosTeabHas
pabora cTyneHTa

432
(1)

Yuebnas naboparopus « TeopeTrueckas U MpUKIAIHAS (QUIOIOTUS.
ObopynoBaHHe U TEXHUYECKUE CPEJCTBA OOYUEHHUS: KOMILJIEKT
KOMIIBIOTEPHOT0 000pyA0BaHMs (CHCTEMHBIN OJI0OK, MOHUTOp, KJIaBUATYpa,
MBIILIb) C BO3MOXKHOCTBIO MOJKIIIOUEHHUS K ceTu «MIHTepHeT» U TOCTYIIOM K
OUOC YuuBepcutera — 2 mt., web-kamepa — | mIT., BHEITHUH KECTKUN AUCK —
1 mT., ICTOYHUK OecriepeOOMHOTro MUTaHus — 1 mT., rpadUYeCcKuil TUTAHIIET —
1 wt., VR-ouku — 2 mt. UmymecTBo: cton pedepent — 1 mr., cron Manslii — 3
[IT., CTYJ — 8 WIT., AOCKa ayquTopHas — 1 mT. OTpaciieBbie CIOBapu U
CIPAaBOYHUKH.

446 .
Jlexuuu (1) MynbTUMeIniiHas ayIUTOPHUS
YueOHas maboparopus « Teopernueckast U IpUKIaaHAST PUITOTOTHUSD».
ObopynoBaHHe U TEXHUYECKUE CPEJCTBA OOYUCHHUS: KOMILJIEKT
KOMITBIOTEPHOTO 000pYyI0BaHUs (CHCTEMHBIN OJIOK, MOHUTOP, KJIABHATYPa,
MBIIIIb) C BO3MOXKHOCTBIO MTOJKITIOUEHHUS K ceTu «VIHTepHeT» U TOCTYIIOM K
[Ipaktnueckue (432 ) g p oety

3aHATUA U CCMHUHAPbI

(1)

OUOC YuuBepcurera — 2 mt., web-kamepa — 1 1IT., BHEITHUN KECTKUM TUCK —
1 mit., ucToyHMK OecriepeOoitHOTO MUTaHus — 1 mMT., TpadUUeCKUil TUIAHIIET —
1 wt., VR-0uku — 2 . UmymiectBo: croin pedepeHt — 1 mt., ctos Mamsiii — 3
IIT., CTYJ — § IIT., J0CKa ayauTopHas — 1 mT. OTpacieBble ClIOBapu U
CIIPABOYHUKH.




