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1. llesu u 3212494 AU CIUILIHHBI

Ien: obecrieueHre mpodheCCHOHATBHOMN OITOTOBKH IOPHUCTOB, OTBEYAIOIITUX
COBPEMEHHBIM KBATM(DUKAIIMOHHBIM TPeOOBaHUAM, 00J1aTafOIINX 0a30BEIMHU 3HAHUSIMH O
cnieruuKe TEeTOMPON3BOACTBA B TIPABOOXPAHUTEIHLHOM IEATETLHOCTH. 3a1auH: -
OBJIaJICHNE 3HAHUSIMHU O Ha3HAUCHUU U MECTE JISTIONPON3BOICTBA B CHCTEME HHBIX
HaIpaBJICHUH TPABOOXPAHUTEILHOM IEATCIILHOCTH, O HOPMATUBHOM PETYJIUPOBAHUU
JIOKyMEHTO000pOTa, 0 pa3padOTaHHBIX HAYKOW U MPAKTUKON PEKOMEHIAIMUAX IS
NOBBIIICHUS Y()(PEKTUBHOCTH JaHHOM JIEATEILHOCTH; - PACCMOTPEHHE BOIIPOCOB
OpTraHM3AINH JISTOMPON3BOICTBA B TPABOOXPAHUTEIHHON ACSITEILHOCTH; - (HOPMUPOBAHUE
HaBBIKOB TPAaMOTHOU pabOThI C OPTaHU3AIMOHHO-PACTIOPSIIUTETHHBIMU IOPUINYECKUMU
JOKYMEHTaMH B COOTBETCTBUU C JICUCTBYIOIIMMH HOPMATUBHBIMU JIOKYMCHTAMH.

Kp aTKoO€ COACPKaHUuEC NTUCHUIIJIHHBI

VYuebnas nucuuruinHa "OCHOBBI ICJIONPOU3BOICTBA" TTPU3BaHA TO3HAKOMUTH OYTyIIIHX
CIIEIIMAJIUCTOB B 00JIaCTH MTPABOOXPAHUTEIBHON JEATEIBHOCTH C ()YHKIIMOHAIBHOM
HaIpaBJICHHOCTBIO JICJIONPOU3BOJICTBA B POCCHY U TEPMUHOJIOTMUECKUM aIapaToM.
ConeprkaHue JUCIUTUIMHBI BKIIOYACT B C€0s1 BOIIPOCHI O MOHATHH ¥ 3HAYCHUU
JIEIONIPOU3BO/ICTBA B MPOGECCUOHATHLHON IOPUINUECKON YyIPaBIEHYECKON IeITeTbHOCTH,
JIOKYyMEHTHPOBAHUE YIPABIEHYECKOUN IEATETLHOCTH B IPAaBOOXPAHUTEILHOM cdepe,
yHU(DUKAINY | CTAaHIAPTU3AIMN JJOKYMEHTOB, OpPTraHNU3aIIMOHHO-PACTIOPSIUTEITILHON
JIOKyMEHTAIINH B TPABOOXPAHUTEIBHOU chepe AeATETbHOCTH, A3bIKE U CTUJISAX CITY>KEOHOMH
IOpUJIMYECKON JIOKYMEHTAIUH, JOKYMEHTOO00pOTE B MPO(HEeCCHOHATHLHON I0OPUINUECKOM
JIeSITENLHOCTH.

2. Komnerenuun odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUANIMHBI

[Tnanupyemble pe3yabTaThl OCBOCHUS [Inanupyemblie pe3yabTaThl
OII BO (xomnieTeH1umn) o0yuenust o gucuuruinHe (3Y Her)

3HaTh:OCHOBHBIE HOPMBI KYJBTYPbI 1€JI0BOMI
MUCbMEHHOU pedn

YMmeTh: [ [puMeHaTh HOpMbI J€I0BOM MTUCHbMEHHON
peun pu 0POPMIICHUU U COCTABICHUH
YIIPABJICHUYECKON TPaBOOXPAHUTEIIHLHOMN
JOKYMCHTAIIUU

OK-10 crtocoGHOCTBIO OCYIIECTBIATh TUCbMEHHYIO
U YCTHYI0 KOMMYHHUKAIIUIO Ha PYCCKOM SI3bIKE

Bnaners:HaBbikamu oopMileHUs U COCTaBICHUS
IOPUINYECKON 0pUIIMaNIbHON YIIpaBIeHYECKOM
JIOKyMEHTaLUU

3HATB:MIPUEMBI U CTIOCOOBI MPABOBOTO
[peryupoOBaHUs OOIIECTBEHHBIX OTHOIICHUI;
[TOJIOXKEHHUS IEUCTBYIOLETO 3aKOHOIATEIbCTBA B

OIIK-1 crtocoOHOCTBIO UCIIOIL30BATh 3HAHUSA cdepe 1enonpou3BoCTBa; CIIOCOOb! 0000IIeHNs

OCHOBHBIX ITOHATHI, KATETOPUIA, UHCTUTYTOB, MPAaKTUKHA IIPUMCHCHMS 3aKOHOAATCIbCTBA U
MIPABOBBIX CTaTyCOB CYOBEKTOB, IPABOOTHOLICHH [BbIABJICHUA npoGenos;
MPUMEHUTEIBHO K OTAEIBbHBIM OTPaCisiM 'YMETB:UCIIOJIb30BATh MTOHATHIHBIN annapar;
FOPUINYECKON HAYKN [IPUMEHSTH MOJIOKEHHSI COBPEMEHHON HAyKH JJIsl
[peIIeHNs BO3ZHUKAOIINX 33/1a4 B cpepe
1EJI0TIPON3BO/ICTBA;

BiageTs:HaBeIKaMu 0000IIEHNS 1 aHAINA3a




PaBONPUMEHUTENILHON MPAKTUKU B cepe
N1€JI0TIPOU3BOICTBA; HABBIKAMU COCTABIICHUS
[IPOCKTOB OPraHU3aLHOHHO-PACIIOPSAUTEIIBHBIX
JIOKYMEHTOB.

[1K-5 crtocobHOCTHIO pa3pabaTbiBaTh U MPABHIHHO
o OpMIIATH IOPUAUYECKHE U CITyKeOHBIE
JIOKYMEHTBI

3HaTh:OCHOBHBIE YHU(PUIIUPOBAHHBIE U
CTaHJapPTU30BaHHBIE HOPMbI O(OPMIICHHS
FOPUINYECKHUX U CITY>KEOHBIX TOKYMEHTOB

YMeTh: [IpuMeHsITh yHUPUIIMPOBaHHbBIE U
CTaHJapPTU30BaHHBIE HOPMBI B IIPOLIECCE
0o OopMIIEHHUS IOPUANYECKHX U CITY>KEOHBIX
JIOKyMEHTOB

Brnaners:HaBbikamu rpaMoTHOTO OhopMIIeHUS

IOPUIUYCCKUX U CJ'Iy>KC6HI>IX JOKYMCHTOB

3. Mecro aucuuniinHbl B crpykrype OII BO

[Tepeuenp npeaIecTBYOMUX JUCIUIUINH,
BUJIOB paboT y4eOHOro 1miaHa

[TepeueHb MOCTENYIONMINX AUCIIUTLINH,
BHJIOB paboT

B.1.15 IOpunnueckast TeXHUKA

He npexycMmoTrpensl

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJICHTA, HCO6XO,Z[I/IMI)IM
IIpu OCBOCHHUHU I[aHHOﬁ JAUCHUITIINHBI 1 HpHOGpCTeHHI)IM B PC3YJIbTATC OCBOCHUA

MpCAMCCTBYIOINX AUCIUIIIINH

JlucuuIimHa

TpeboBanus

B.1.15 FOpunnueckasi TeXHUKa

3HaTh: CIOCOOBI, IPUEMBI, CPEJICTBA U MpaBUia
co3maHus U 0pOpPMIICHUS FOPUINICCKUX
TOKYMEHTOB; YMETb: IPUMEHSITh [IPaBUIIa,
MpEeAbABIAEMbIC K PA3JIMYHBIM BUIaM IOPUINYECKOM
TOKyMeHTaluy; Bianers: KyabTypoil MbIIILIEHUS,
HABBIKAMH MPABWJIBHO U TIOJTHO OTpaXkaThb
pe3ynbTaThl IpodhecCuOHANIBHOM 1eATeIbHOCTH B

IOpUINYECKOM U MHOW JOKYMEHTALUH.

4. O0béM 1 BUABI YUeOHOIT padoThI

OO6m1ast TpyA10€MKOCTh JUCHUIUIUHBI COCTABIISIET 2 3.€., 72 4.

Pacnpenenenue
B 0 ceMecTpam
Buy yuebnoi paboTsl cero B Hacax
4acoB
Homep cemectpa
3
OO61mas Tpya0€MKOCTh AUCIUTIIIMHBI 72 72
AyoumopHvie 3auamusi: 32 32
Jlexumu (JI) 16 16
[IpakTudeckue 3aHATHS, CEMHHAPHI U (MITH) IPYTHE BHJIBI ayIHTOPHBIX
. 16 16
sanstuii (113)
JlaGopatopusbie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 40 40

3amanus o TeMe " Yaudbukanms u ctangaptuzanus 1okymenton (YCI)": 6 6




[PacKpbITh MOHATHUS TEPMUHOB "yHUHUKaMA" 1 "cTanaapTuzanus’”
TEOPETUYECKUE BOIPOCHI, KACAIOLIUECS BOIPOCOB YHU(DUKALIUY U
CTaHAAapTU3aLUH JOKyMEHTOB, pACCMOTPETh OCHOBHBIE TUIIBI CTAHAAPTOB U
BBINOJIHUTH [TPAKTUYECKOE 3a/1aHUE

3amanus no teMe "OpraHn3anuoHHO-pacoOpsAINTENbHAS JOKYMEHTAIUS B
IOPUINYECKON chepe NesTeTbHOCTH": TEOPETUUECKHE BOPOCHI, KaCaOLIHECs
OCHOBHBIX TUIIOB OPraHU3allMOHHON U pacIOPSAAUTENbHON JOKYMEHTAIUU U
X 0(OpPMIICHHS, BBIITOJHEHNE PAKTUUECKOTO 33JaHus U pa3padoTKa
JIEJIOBOM CUTYaTUBHOM UTPBI, TOJITOTOBKA pedepara

SI3bIK ¥ CTUIIB CITY’KEOHON IOPUANYECKON TOKYMEHTAlUU: TEOPETUYECKHE
BOIIPOCHI, KACAIOIIMECS MMCBMEHHON PEUEBOM KYJIBTYPhI YIIPaBICHYECKOU
FOPUINYECKON TOKYMEHTAIINH, BBIITOJIHEHHE NTPAKTUYECKOIO 33/IaHUs U
penaKkLMOHHAas IIpaBKa TOKYMEHTOB

" JTokyMeHTOOOO0pOT B MPO(heCCHOHAIBHON IOPUINICCKON IeITeIbHOCTH ",
"Texuuueckoe obecrieueHrne paboThl C TOKYMEHTaMH, YYET U XpaHEHUE
TTOKYMEHTOB U JIe]l B IPaBOOXPAHUTENBHBIX opraHax. OcobeHHOCTH
RIIEKTPOHHOTO JOKYMEHTO000pOTa.": pacCCMOTPETh TEOPETUYECKUE BOTIPOCHI,
Kacarolluecs opraHu3aui padoThl ¢ JOKYMEHTaMH, B TOM YHCIIe U
DIIEKTPOHHOTO THIIA, BHIMIOJIHUTH TPAKTHYECKOE 3aJaHHE U pa3padoTaTh
POJIEBYIO UTPY

"l[lonsaTre 1 3HaYEHWE JCIOMPOU3BOICTBA B MPO(HEeCCHOHAIBHON
FOPUTNYECKOM IESITEIbBHOCTU': paCCMOTPETh TEPMUHOJIOTMUECKUI anmapar,
Kacaroluics AeTONPOU3BOJICTBA, OCHOBHBIEC (DYHKIIMH JIEIOMPOU3BOACTBA,
HOpPMaTHBHO-IIPaBOBYIO 0a3y J1€JI0NPOU3BOACTBA; BHIIIOJHUTH PAKTUYECKOE
3a/aHue

JIOKyMEHTHUpPOBaHHE yIIPABICHUYECKON JEATEIbHOCTH B
[IPaBOOXPaHUTENIBHON chepe" TeopeTHueckne BOIpOCkl, Kacaromuecs
oopMIIeHHUS U PEKBU3UTOB TOKYMEHTAllMOHHON UH(POpMALUH, U
BBIITOJIHCHHUE NIPAKTUYECKOIO 3aJaHus 5

IloaroroBka k 3a4UCTy

B uToroBoro KOHTpos (3auet, Aud.3a4yeT, SKk3aMeH )

- 3a4€CT

5. Conep:kaHue qMCUUIIMHBI

O06beM ayTUTOPHBIX

Ne 3aHATHUH 110 BUJaM B
HanmeHnoBanue pa3aenoB AUCHUTLIMHbI
paznena yacax
Bcero |[JI| 13 | JIP

1 [lonstue n 3HaueHUE JIENONPON3BOCTBA B npodeccuoHanbHON 4 212 | o
FOPUINYECKON JesITeIbHOCTH
JloKyMEHTUpOBaHHE YIIPABICHUECKON AEATEIbHOCTH B

2 |mpaBOOXpaHUTENbHOU cepe. YHU(DUKAIMS U CTaHJapTH3AIH 8 41410
TOKyMEHTOB. YHU(PHUITUPOBaHHBIE cucTeMbI JokyMeHTauu (Y CJI)

3 Opranu3alvoOHHO-PACTIOPAIUTENbHAS JOKYMEHTAIUS B FOPUINYECKON 4 >l 2 1 o
chepe nearenpbHOCTH

4 |SI3bIK M CTWIIb CITYK€OHOM IOpUANYECKON TOKYMEHTalu! 4 2| 2 0

5  |oxymMeHTOOOOpOT B MPaBOOXPAHUTEIBHBIX OpraHax 4 21 2 0
TexHndeckoe obecrnedeHue paboThl ¢ JOKyMEHTaMH, yU€T U XpaHEHHE

6  |IOKYMEHTOB U /1€ B IPaBOOXPAaHUTENBHBIX opraHax. OcobeHHOCTH 8 41410
HIIEKTPOHHOT'O TOKYMEHTO000pOTA.

5.1. Jlekuun




Ne Ne Koa-
HanmeHnoBaHue win KpaTkoe CoAepKaHue JEKIIMOHHOTO 3aHITHS BO
neKuuujpasaena
4acoB
1 1 [ToHsiTHE 1 3HAYEHHE AETOMPOU3BOJACTBA B MPOPECCHOHAIBHON I0PUINUECKON ’
e TEIIbHOCTH
J{OKyMEHTUPOBAaHHE YIIPABICHUYECKON JEATEIbHOCTH B IIPAaBOOXPAHUTEIBHON
2 2 |cdepe. YHuUKAIMS U CTaHAAPTU3ALMS JJOKYMEHTOB. YHU(DULIMPOBaHHbIE 4
cuctemsl gokymeHTaruu (Y CJI)
3 3 Oprau3anoOHHO-PaCTIOPAIUTEIbHAS JOKYMEHTAIHS B IOPUINYECKOH chepe 5
NeATEeIbHOCTH
4 4 [SI3BIK ¥ CTHJIb CITY)K€OHOW FOPUINYECKON JOKYMEHTAIMH 2
5 5  |[{okyMeHTOOOOpOT B MPaBOOXPAHUTEIBHBIX OPraHax 2
TexHnuueckoe obecrnieueHrne paboThI ¢ TOKyMEHTAMU, YUET U XpaHEHHE
6 6  |1OKYMEHTOB M JIeJl B IPaBOOXPAHUTENbHBIX OpraHax. OCOOEHHOCTH ANEKTpOHHOrO | 4
TOKYMEHTO000pOTA.
5.2. HpaKaneCKne 3aHATHUA, CCMUHAPbI
Ne Ne Koa-
HanmMeHnoBaHMe UM KpaTKO€E COAECPKaHNE MTPAKTUUYECKOT0 3aHATHSI, CEMUHApa BO
3aHATHA|pa3eNna)
4acoB
1 1 [ToHsATHE U 3HAUEHHE JIETOTIPOU3BOJICTBA B POHECCHOHAIBHON IOPUINYECKOM )
NeSITeIbHOCTH
JIOKyMEHTUPOBAaHHE YIIPABICHUECKON JEATEIBHOCTH B IPABOOXPAHUTEIBHON
2 2 |chepe.YHupuUKaMs U CTaHAAPTU3ALMS JOKYMEHTOB. YHU(DUIIMPOBaHHbIE 4
cucteMbl nokymenTanuu (Y CJI)
3 3 Opranu3annoOHHO-PACTIOPAANTENbHAS JOKYMEHTAIHS B IOPHINIECKOH chepe 5
NeATEIbHOCTH
4 4 |SI3BIK ¥ CTHIIB CITY>K€OHOU FOPUIMYECKON JOKYMEHTAITIH 2
5 5  |HoxymeHTOOO0pOT B MpoheCCHOHAIBHON IOPUINIECKOMN NEeITeTbHOCTH 2
Texunyeckoe odecrieueHrne paboThI ¢ TOKyMEHTaMU, YUET U XpaHEHHE
6 6  |[1OKYMEHTOB M Jie]l B IPaBOOXPAHUTEIbHBIX Opranax. OCOOEHHOCTH AIEKTPOHHOTO| 4
TTOKyMEHTO000pOTA.

5.3. JlaboparopHbie padoThI

He npenycmoTtpenbt

5.4. CamocrosiTesibHasA padoTa CTyIeHTA

Brimonuenune CPC

Bua paboTh! 1 copeprkaHue 3a1aHus

Crucok nureparypsl (C yKkazaHuEM
pasnenos, 1iiaB, CTPAHUII)

Koi-Bo yacos

3ananust mo teme "Yaudukanus u
crangaptu3anus 1okymeHToB (YCI)":
PACKPBITh TIOHATHS TEPMUHOB
"yaupukanusa" u "crangapruzanus’” [IYMJI: ocH. nut. Ne2, P. 2, Ne3, P.4; nom.

TEOPETHUUECKHE BOMPOCHI, KACAIOIIHECS mut. No 1,P.2, No 5, P.2, No7, P.2; DYM/I: 6

BOIIPOCOB yHU(DHKAIMHU U cTanaapTuzauu  [(NeNe 34,6
TTOKyMEHTOB, PACCMOTPETh OCHOBHBIE TUIIBI
CTaH/JapTOB U BBIMOJIHUTH MIPAKTHUECKOE

3a1aHuC

3aganus no Teme "Opranu3anuoHHO- [IYMJI: ocH. nut. Nel, P. 3, 4, nom. aut. Ne | 4




pacropsiANTeNIbHAs IOKYMEHTAlUS B P.Ne 1, P. 3,4, Ne 10, P. 3,4; DYMJI: NeNe
FOpUINYECKON chepe AesITeNHbHOCTH 3,4,6

TEOPETUIECKUE BOMPOCHI, KaCAIOIIHECs
OCHOBHBIX THIIOB OPraHU3allMOHHON U
pacTOpSANTENLHOM JTOKYMEHTAITUN U UX

o OopMIIEHHs, BBIITOJIHEHUE TIPAKTHYECKOTO
3a/1aHus U pa3paboTKa JAeT0BOH
CUTYaTHBHOMW UTPBI, TIOJTOTOBKA pedepara

3amanust mo TeMe "S3BIK ¥ CTHIIb CITy>KeOHOM
FOpUANYECKON TOKyMEeHTauuu" :
TEOPETHYECKNE BOIIPOCHI, KACAFOIINECS
[MCbMEHHOU PEUYEBOU KYJIBTYPBI
YIIPaBJICHUYECKOM IOPUINYECKOMN
JTOKyMEHTAIUH, BBIIIOJTHEHUE TIPAKTUYECKOTO
3a/1aHMS U peJaKIIMOHHAs [TpaBKa
JTOKyMEHTOB

[TYM/I: ocH. muT. Ne 1, P. 4, Ne 4, P.4; nom.
mT. Ne 1, P4, Ne 3, P.4; Ne 8, P.4; OYMII: 6
NeNe 10, 12

3ananus no temam "J[oKkyMeHTOOO0POT B
po¢eCcCUOHATBFHON IOPUANYECKON
nesTenbHOCTH", "TexHnueckoe odecIieueHue
paboThI ¢ JOKyMEHTaMH, YUET U XpaHECHUE
JTOKYMEHTOB U JI€J1 B [IPABOOXPaHUTEIbHBIX
opra"ax. OCOOEHHOCTH 3JIEKTPOHHOTO
TTOKyMEHT0000pOoTa": pacCCMOTPETh
TEOPETUIECKUE BOIPOCHI, KACAFOIIIUECS
OpraHu3anu padoThl C JOKYMEHTaMH, B TOM
YICIIe U DJIEKTPOHHOTO THUTIA, BHITIOIHUTH
[IPaKTUYECKOE 3a/laHue U pa3paboTaTh
[POJIEBYIO HTPY

[IYM/I: oc. mut. Ne !, P.5, No 2, P.5, Ne4, P.5;
nor.JuT. Ne8, P.5, Ne 9, P.5; DVYMJI: NeNe 5, 6
12,14

Saganust no teMe "lloHsaTHe 1 3HAYEHUE
TIEI0ONPON3BOICTBA B PO(HECCHOHAITBHON
FOPUANYECKON JIeATENBHOCTH": pACCMOTPETh

o . |[ITYMJI: ocH. nut. Nel, P.1;Ne 4, P.1; nom.
TEPMUHOJIOTHUECKUH amnmnapar, Kacaroluics

Nel, P. 1; Nel0O, P.1; OYMIJI: ocH. muT. N2, 6
NIeJIONPOU3BOJICTBA, OCHOBHBIC (DYHKITUH Nod
TIEI0TIPON3BOICTBA, HOPMATUBHO-TTPABOBYIO
0a3y J1eTONPOU3BOJICTBA; BHITIOJIHUTD
MMPaKTUYECKOE 3a/IaHNE
3aganud no teme "JJOKyMeHTHpOBaHUE
YIIPABJICHYECKOU JEATEIbHOCTH B
MPaBOOXPAHUTENbHOH chepe" [IYMJI: oc. aut. Ne2, P. 2, No 3, P.3, Ne 4,
TEOPETHUUECKUE BOIIPOCHI, KACAIOIINECS P.2; nom. Ne3, P.2, Ne 4, P. 2, Ne6, P.2; 6
oopMIIEHUS U PEKBU3UTOB DYMJI: NeNel0, 12

TTOKyMEHTAIIMOHHON HH(pOopMaIyu, 1
BBIITOJIHEHHUE NIPAKTUYECKOIO 3aJaHUs

[IYMJI ocu.aut 1,2, nom. Nel, OYMJI ocH.

[ToaroroBka K 3ayer 6
4 y mt.4,10
6. UnHOBanMOHHBIE 00pa30BaTe/ibHbIEe TEXHOJIOTUH, HCI0JIb3yeMble B y4eOHOM
npomecce
Komn-Bo
NunoBanmonusie popmel| Bug pabotsl KpaTkoe OLHCAMIe Ayt
y4eOHBIX 3aHATUI (JI, 113, JIP) p YA
4acoB
Texnonoruu AMO [IpakTnueckue |3akperuieHUE 3HAaHWW TEPMHUHOJIOTMYECKOTO armapara
(TEpMUHOJIOTHYECKUN  [3aHITHS U 1 QYHKIIMOHATHHOW HAPABICHHOCTH 2
JTMKTAHT) CEMUHApbI nesIonpou3BoicTBa Ha 3aHsATHH "TloHATHE U 3HAUYEeHUE




NeIONPOU3BOICTBA B IPO(EeCCHOHAIBHOMN
FOPUINYECKON JEATEIbHOCTH, CBI3aHHOM C
HAIIMOHAJILHON 0E30I1aCHOCTRIO"

Texuonorua AMO

[IpakTHueckue
3aHATHS U
CEMHHAPBI

Pelienre cuTyaTUBHBIX 3a]1a4 U COCTABIIEHUE
CITYXEOHBIX JOKYMEHTOB T10 TEMaM

" JIoKyMEHTO000pOT B IPOQeCCHOHAIEHON
FOPUINYECKON eaTeIbHOCTU 1 OpraHu3aimoHHO-
pacropsiANTENbHAS IOKYMEHTALUS B FOPUINYECKON
chepe nestenpHOCTH".

He npenycmorpensl

7.1. ITacopt ¢oHIa OLIEHOYHBIX CPEACTB

Co0cTBeHHBbIC HHHOBALIMOHHBbIE CIIOCO0BI M METOAbI, HCIIOJIb3yeMble B
o0pa3oBaTe/IbHOM IpoLecce

Hcnonp30BaHue pe3ysbTaToOB HAyYHbIX HCCIIETOBAHNM, IPOBOAUMBIX YHUBEPCUTETOM, B
paMKax JTaHHOW JTUCLUIUIMHBL: HET

7. ®onj oneHouHbIX cpeacTs (POC) nJis npoBeeHUs TEKYLIEro KOHTPOJIS
yCIIEBAE€MOCTH, MPOMEKYTOYHOI aTTeCTAIMU M0 UTOraM OCBOEHHUS TUCHUILIMHBI

HaumenoBanue B KOHTPOIS
pasneon KonTtponupyemast komnetenuus 3Y Hol P . NoNo 3ananuii
(BKJIIOUAs TEKYIIN)
JUCHUTUTUHBI
TEKYILHUI
OK-10 crnocoOHOCTBIO OCYIIECTBIATH (BI)II'IO};ILI]:IIGHI/Ie BADHANTLL
Bce pazgensl | nUChbMEHHYIO U YCTHYIO KOMMYHUKAIIMIO Ha P
MPAKTUYECKUX 1,2,3,4,5.6
PYCCKOM SI3bIKE saaHmit)
[1K-5 cniocoOHOCTRIO pa3pabdaTbiBaTh U TeKyIIUH
Bce pasneinsl MPaBUIBHO O(OPMIISATE IOPUIUUYECKUE U (BBIIOJTHEHUE NeNel-30
CITy)KE€OHBIEC TOKYMEHTBI TECTOBBIX 3aJ]aHU)
TEKYLLIHI
[TK-5 ciocoOHOCTRIO pa3pabaTeiBaTh U (BHHO};IHI;GHI/IC BaADHALTLL
Bce pazznensr MPaBWJIbHO OOPMIISITH FOPUINUECKUE U p
MPAKTUYECKUX 1,2,3.4,5.6
CITyKeOHBIE TOKYMEHTBI sa1aHuil)
OK-10 cnocoOHOCTBIO OCYIIECTBIIATh D OMESKYTOHLL:
Bce pazzmenbl | IUCBMEHHYIO M YCTHYIO KOMMYHHKALAIO Ha p 3azeT ’ NoNel-26
PYCCKOM SI3bIKE
OIIK-1 crtocoOHOCTHIO UCTIOIB30BATh
3HaHUS OCHOBHBIX ITOHATUH, KATCTOPUH, O
Bce pazgensr  [MHCTUTYTOB, IPABOBBIX CTAaTYCOB CyOBEKTOB, p 3azeT ’ NoNel-26
MIPAaBOOTHOUIEHU N IPUMEHUTEIBHO K
OTAEJIbHBIM OTPACIISM IOPUINYECKON HAyKU
NeNel-26
[TK-5 crmocoOHOCTRIO pa3pabaTeiBaTh U . ’
MIPOMEKYTOUYHBIH: COCTaBJICHUE
Bce paznensr MPABHWIBHO OQOPMIISITH FOPUINYECKUE U saer CIVKEBHOO
CITy>KE€OHBIE TOKYMEHTBI L[gKyMeHTa

7.2. Buabl KOHTPOJIs1, IPOLEXYPbI NPOBEAeHN s, KPUTEPUM OlleHMBAHUSA

Bun koHTposis

| [Tpoueaypsl NpoBeACHHSI U OLICHUBAHUS

Kputepun




OLICHHWBAaHUA

BrinonHenne npakTU4eCKUX 3alaHU IPOBOJUTCS Ha
MpakTU4eCcKoM 3aHAThH. CTYIEHT TOJTy9aeT OJNMH BapUaHT
MPaKTUYECKOTo 3ajiaHus U3 BapuantoB Nel,2.3.5.6,
BBITIOJTHSET J[Ba 3a/1aHusl. Bpems, oTBeieHHOE Ha
BbITIOJIHEHHE 3aAanuil - 20 munyT [Ipu oleHnBaHUM

3auTEeHO: pEUTHHT
oOyJaromierocs 3a
MepornpusiTie 60bIie

TEKYIIHA: Pe3yaBTaTOB MEPONPUSATHUS UCTIONb3yeTCs OaJIIIbHO- T PABHO 60 %
o o 0.
BBITIOJTHEHHE pEeUTHHIOBasE CUCTEMA OLIEHUBAHUS Pe3yJIbTAaTOB YueOHOU p
MIPAKTHYECKUX esTeJIbBHOCTH 00yJaromuxcst (yTBepKAeHa MPUKa3oM .
P . A YOI (yrBepca b He 3auTeHo: pedTnHr
3aJaHui pekropa ot 24.05.2019 . Ne 179) IIpaBunbHbIi OTBET Ha
., |oOyuaromerocs 3a
BOIPOC COOTBETCTBYET 5 OaymiaMm. YacTHYHO paBUIIbHBIN
. MEPOIPUITHE MEHEE
OTBET COOTBETCTBYeT 2 OaytaMm. HenpaBuibHBIN OTBET Ha 60 %
0
Bompoc cooTBeTcTByeT 0 6amoB. MakcuMmanbHOe
konuyecTBo 6amioB — 10. BecoBoii koadurpent
Meponpustus — 0,1
BBITNIOJTHEHHUE TECTOBBIX 3a/IaHUI: TECTHI IPETyCMATPUBAIOT
BbIOOP OIHOTO (MJTM HECKOJIBKO) MPAaBUIILHOTO BapHaHTa U3
HECKOJIbKHMX TPEJIOKEHHBIX BAPUAHTOB OTBETOB,
IIPOIOJKUTENIBHOCTD BBIIIOJIHEHUS TECTOBBIX 3alaHUN  |3aYTEHO: PEUTHHT
onpexensercs u3 pacueta 1 muH Ha 1 Bompoc. Tect cocTouT|oOyuatoierocs 3a
S — u3 30 Bompocos. Ha otBetsl orBoutcst 30 muH. [Ipu  |[Meponpusitue 60sblie
Y ’ OLIEHMBaHUU PE3yJITaTOB MEPONPUATHUS UCTIOIb3yeTCs (MU paBHO 60 %.
BBITIOJTHEHHE

TECTOBEIX 3aJaHUN

0aJUIbHO-PEUTUHIOBasl CCTEMa OLIEHUBAHUS PE3yNbTaToB
y4eOHOM IesTeNbHOCTH o0ydaromuxcs (yTBepKIaeHa
npuka3zoM pektopa ot 24.05.2019 . Ne 179) IlpaBunbHbIii
OTBET Ha BOIPOC cooTBeTcTBYET | Gamty. HenmpaBuiibHbIiM
OTBET Ha BoIpoc cooTBeTcTBYeT 0 OannoB. MakcumanbHoOe
KoinuecTBo 6amioB — 30. Becooit koaddunireHT
Meponpustus — 0,3

He 3auteHo: pedTuHr
oOyJaromierocs 3a
MEPOTPUITHE MEHEE
60 %

IIPOMEKYTOYHBIN:
3a4yer

YCTHBIN OTBET Ha JIBa TEOPETHUUYECKHUX BOMPOCA, 3apaHee
olpeziesIeHHbIE IIPEToiaBaTesieM, IpU HE0OXOAUMOCTH
OTBETHI HA JIOTIOJIHUTENBHBIE BOIIPOCHI; WHAUBHTYaIbHBIH
YCTHBIN (MJIM MMCbMEHHBIN TUKTAHT) OIIPOC HA 3HAHUE
TEPMHHOJIOTMYECKOTO anmnapara no JUCIUILIHHE,
COCTaBJIEHUE CITY>KEOHOTO TOKyMEHTA (3asBJICHUE,
ciy>)ke0HO€ MUCHbMO, aKT, poTokon). [Ipu olleHnBanuu
PE3YNIBTaTOB MEPONPUSATHS UCIIOIB3YETCs OaTbHO-
pPEUTHHIOBas CUCTEMA OLIEHUBAHUS PE3yIbTaTOB Y4eOHOM
JESTEIILHOCTH 00yJaromuxcst (yTBepkKACHA MPUKA30M
pekropa ot 24.05.2019 . Ne 179). Kputepun Ha4uCICHHUS
0ayIoB: 1. CTyEHT HMEEeT BCECTOPOHHEE, CUCTEMATUUECKOE
U nIy0oKoe 3HaHHE y4eOHO-IIPOrpaMMHOT0 MaTepuaa,
yMeeT CBOOOIHO BBITIOJIHATH 3aJaHusl, IPEyCMOTPEHHBIE
MIPOrpaMMO¥, YCBOHJI OCHOBHYIO U 3HAKOM C
JIOTIOJTHUTEIBHOU JINTEPATypPOH, PEKOMEHIOBAaHHOMN
IPOrpaMMOii, yCBOUJI B3aUMOCBSI3b OCHOBHBIX MOHSATUI
JMCUUITTMHBI B UX 3HAYEHUU I IPUOOpeTaemMoit
npodeccun, IposBUI TBOPUYECKHE CIOCOOHOCTH B
MOHUMAaHUU, U3JI0KEHUU U UCTIOBb30BAHUH YUEOHO-
MPOrPaMMHOTO MaTepuasa, 3HaeT TEPMUHOIOTHYECKHIA
anmapar, TpaMOTHO BBITIOJIHSET MPAKTUYECKOE 3aJjaHue - 15
0aJsIoB; 2. CTyACHT UMEET MOJTHOE 3HaHUEe YUeOHO-
MPOrpaMMHOTO MaTepuasa, YCIelHO BEIIMOTHSIET
MPEeyCMOTPEHHBIE B IPOTPaMMe 3a/1aHusl, YCBOUII
OCHOBHYIO JIUTEPATYPy, PEKOMEH/I0BAHHYIO B POTPaMME,
MOKa3aJl ClOCOOHOCTh K CAMOCTOSITEIbHOMY MOTIOJTHEHHUIO

3a4TEeHO: PEUTUHT
oOydaromierocs 3a
MEpOTpUITHE OOIbIIEe
vy paBHO 60 %.

He 3auteHo: pedTuHr
oOyJaromierocs 3a
MEPOTIPUITHE MEHEE
60 %




CTYACHT UMECT MMOBEPXHOCTHBIC 3HAHHUA OCHOBHOI'O y‘l66H0-

MMEEeT Cepbe3HbIe MPOOEIbl B 3HAHUIX OCHOBHOTO y4eOHO-

npogeCcCHOHABHBIX 3HAHUH, B TEPMUHAX JIOITyCKaeT
HEe3HAYNTENbHbIE OMNOKH, TPAaKTHUECKOE 3a/IaHNe
BBITOJIHSET C HEKOTOPhIMU omnOkamu - 10 6asos; 3.

MPOrpaMMHOI0 MaTepualia, KOTOpble HEAOCTAaTOUHbI JJIs
JaTbHEHIIEH yueObl U IPEACTOSIICH paboThI 1O
CIIELUATILHOCTH, CITPABIISIETCS C BBITIOJTHEHUEM 3a/IaHUM,
MPEAYCMOTPEHHBIX MPOrpaMMOi, 3HAKOM C OCHOBHOM
JIUTEPATypOr, PEKOMEHIOBAaHHOM POTPaMMOM, OJJTHAKO
JIOITYCKAaeT MOTPEIIHOCTH B OTBETE, B COICPKAHUU
TEPMUHOB, MPU BHITTOJIHEHUH NMPAKTUYECKOTO 33/IaHUS
JIOTTYCKAaeT CEPhEe3HbIE OMMUOKH - 5 0aioB; 4. CTyACHTY

MPOrpaMMHOTO MaTepuaa, JOMyCKaeT IPUHIUITHAIbHBIE
OITMOKY B BBIMOJIHEHUH TPEYCMOTPEHHBIX IPOTPaMMO
3aJlaHuH, MPAKTUYECKOE 3aJJaHUe HE BBITIOJHEHO JTH00
BBINOJTHEHO HETIPaBWIBHO - 0 GanoB. MakcumaibHoe
KosmyecTBO OamtoB — 40. BecoBoit ko3¢ durinent
Mmeponpustust — 0,4.

7.3. TunoBble KOHTPOJIbHbIE 3aJaAHUS

Bup xonTposs

TunoBsie KOHTPOJILHBIC 3aJIaHUS

TCKYHIHfli BBITIOJIHCHHUC
MPAKTUYECKUX
3aJITaHUN

[IpakTHueckue 3agaHus

1. Harmmmmre cBoto aBrobuorpaduio B opunaibHO-IEI0BOM CTHIIEC U
xyfnoxecTBeHHOM. OO0bsicHUTE UX oTauuue. 2. Onpenennure omuoKy B
npuBeAEHHBIX TekcTax OPJl. OTpenakTupyite TEKCTHI.

"B pesynbrare onepaiuu B pykd pabOTHUKOB MOJUINH MONA eIl apceHan
OpY>XKHSI.

OH compoBOXKIa CBOU IEUCTBUS MOJTYA.

[Tpu 3aep>kaHuK TPABOHAPYIIUTENH OOMaHYB CBOIO (haMUJIHIO, Ha3BABIIKCH
Cu0pOBBIM.

OneHurBast pe3ysibTaThl padOThI OTEINA, Y HETO OTMEYAETCsl BRICOKUMN MTPOLICHT
BHEAPEHHBIX pa3paboTok. ClIeCTBEHHBIMU OpraHaMH OBLJIO pacclieZOBaHO JIEI0
0 Kpaxe.

[Ipennoxenue ObLIO HUKE 000N KPUTHKHU.

B kapmaHe OblT 0OHapykeH (PUHCKUN HOX THIA (PUHCKOTO.

UenoBek moTepren HakazaHue. 3aHATUSI ObUIH MTPOBEJEHBI COTTIACHO PACTIMCAHMUS.
AKT Ha OJJMHHA]IIIATh CBHHEW HE TIOANMCAH, a TIOAIMMCAH MOJUTHHHUK, HO KOTOPBIT
MOJIITICaH, TO MEepPeNnKcan, a Ha SK3eMIUIIpE HAMUCAaHO, YTO Niepenucat. BoIBoabI
KOMHCCUH O0OCHOBAHHBIEC U CTIPABE]IJTUBLIE.

3. OTpenakTupyuTe MPUBEACHHBIN TEKCT B OPHUITHATBLHO-/ISTIOBOM CTHJIE.

A1, CoxonoBa 30st EropoBHa, sSBISIFOCH 1uTeM O10Kabl. CKOIBKO pa3 s
oOpaiianachk B MOJHIIMIO U K Pa3HBIM Ha4aJlbHUKaM M3-32 CBOMX COCE/ICH, a UM
nera HeT JI0 POCTON TPYKEHUIIBL. Jlpyrue 5KUBYT B OTIEIBHBIX KBAPTHUPAX, A S
COpOK JieT paboTaia, a )KuBy B koMMyHaske. Coceld MOU MOJIOJIbIE, KPYTAT
My3bIKY 710 11 HOYH, TUTUTY HE MOFOT, PUXOJIAT U CTydYaT IBEPHIO, KOTA 3aXOTHT.
[Tencuro mue Haaemuiau Becero 650 pyouneii. Kak Ha HUX MPOXKUTH, a BEb €IIIe
XOUETCSl BHYKaM IOIapOYKU KyTIHTh.

[Ipomry pa3zoOparbcs, BHHOBHBIX HaKa3aTh U AaTh MHE MIOMOIIb B BUE JICHET.

12 ¢espans Cokonosa 3.E

m.3. 2.pdf; n.3. 6.pdf; m.3. 1.pdf; n.3. 5.pdf; m.3. 3.pdf

TEKYILU: BBIITOJIHCHHE
TECTOBBIX 3aJaHUI

TECTbI Heo6xoaumo BeIOpaTh MpaBUIBHBIN OTBET (MX MOXET OBITH HECKOJIBKO)
WM YKa3aTh MOCIEA0BATEIbHOCTh OOBEKTOB.
Tect 1




1. JIokyMeHT — 3T0: - 3aKCUPOBAaHHAsI HA MaTEePUATBLHOM HOCHUTEIE
nHGOpMAIUs C PEKBU3UTaAMHU, TO3BOJIAIOIIMMU €€ UIEHTU(DUIIUPOBATH - HOCUTEIh
MH(OPMAIIUH, UCTIONB3YEMOH B LIEJSIX PEryIUpPOBAHUS COLMATBHBIX OTHOILICHHH -
nHdopmarus, 3apuKCupoBaHHAs JIFOOBIM CITOCOOOM Ha JIFOOOM HOCHUTEJIE.

2. [lonMMHHKUK TOKyMEHTa — 3TO: - TIEPBbII WM €INHCTBEHHBINA HK3EMILIISP
TOKYMEHTA - SK3eMIUIAP TOKyMEHTa, C KOTOPOTO CHSTA KOS

3. FOpuanueckas cuiia JOKyMEHTa — 3TO: - OCOOCHHOCTH BHEIIHET0 0(OpMIICHHS
TOKYMEHTA - CBHJIETEJILCTBO HAJIMYHS B IOKYMEHTE MOJI0KEHUI HOPMAaTUBHOTO
XapakTepa - 0COOEHHOCTh JIOKYMEHTa MTOPOXK/IaTh ONpe/IeTICHHbIE IPABOBbIE
MOCJIE/ICTBUSI.

4. ImeeT 1 10pUIUYECKYIO CHITY JOKYMEHT, ITOJy4YeHHBIH 10 (paKCUMUIBHOM
cBs3u? - Jla. - Jla, mo corarmeHuto cTopoH HHGOPMAIIMOHHOTO oOMeHa. - Her.

5. Kakoli U3 nepe4uciieHHbIX pEeKBU3UTOB HE OTHOCUTCS K PEKBU3UTAM
ynoctoBepenus? - [pud yrBepxkaenus. - [ledars. - OTMeTKa 0 3aBepeHUN KOTIHH.
- Bu3sa cornacoBanus. - [lognucse.

6. B xakoii mocneaoBaTeIbHOCTH JOKHBI OBITh PACIIONIOKEHBI HAMMEHOBAHUS B
OnaHke nrcbMa ¢unmana opranuzanun? - OTKpeITOEe aKIIMOHEPHOE OOIIECTBO. -
(OAO «CubnedThY). - ®unman B ropone XaHtel-MaHcwuticke. - Hedrsanas
komnanusg —Cuouedrsl.

7. Kakuie peKBU3UTHI BKIIOYAIOTCS B OJIaHK MHUChMa? - MECTO COCTaBIICHUS WU
W31aHUs IOKyMEHTA - 3aT'0JIOBOK K TEKCTY - HAMMEHOBAHHUE OpTaHU3aL1H -
TOBAPHBINA 3HAK (3HAK 0OCTY>KMBAaHMS) - HAUMEHOBAHHUE BHJIa IOKyMEHTA -
azipecar - CIipaBOYHbIE JaHHbIE 00 OpraHU3allly.

U T.]I.

recThl.pdf

IPOMEKYTOUHBIH:
3a4er

HepequL BOIIPOCOB HpOMeX(YTOqHOﬁ arTcCTaln

1. MecTo TOKyMeHTa B KU3HU OOILECTBA U YeJoBeKa. 2. J[enonpoun3BoacTBo
(TokyMeHTallMOHHOE o0ecIeueHre yrpaBieHus) Kak (PyHKIUS yIIpaBIeHUs,
COBpEMEHHbIE TpeOOBaHUS K ero opranu3anii. OCHOBHbIE TEPMHHBI
enonpon3BoACcTBa. 3. COBpeMEHHbIE 3aKOHOIaTEIbHbBIE AKThI,
peraMeHTupyomye HHGOpMaIMOHHO-T0KYMEHTAallMOHHOE obecrieueHue. 4.
JIOKYMEHT, OCHOBHBIE MOHATHS, PyHKIIUU U CIIOCOOBI TOKyMEHTUPOBAHUS. 5.
WNudopmanus u nokymeHT. Kinaccudukanus 1okymenTa. 6. DIeKTpOHHBIH
TOKYMEHT M IOKyMEHTOOOOPOT. 7. YHU(pUKAIUSA U CTaHJapTU3aLIMs KaK OCHOBHOE
HaIpaBJIEHUE COBEPILIEHCTBOBAHMS TOKYMEHTOB. §. CHUCTEMBI TIOKyMEHTALIHH.
YHUGUIUPOBaHHBIE CUCTEMBI JOKyMEHTaMH. 9. O61mue TpeOoBaHUs K TEKCTY
nokymeHTa. [Tops1ok U3oXKeHUs TeKCTa JOKyMeHTa. SI3bIK CITy>KeOHbIX
mokymeHToB. 10. Xapakrepucruka, coctas u cogepxxanue [OCT P 7.0.97-2016.
11. Cocras pexBuzutoB OPJl, npaBuia ux opopmienus. 12. Buast 61ankoB
TOKYMEHTOB, UX XapakTtepucTuka. [IpaBuia odpopmieHus, U3roToBIeHUs, y4eTa,
MCTIOJIb30BaHMs U XpaHeHus OnankoB opranuzanuu. 13. FOpuanueckas cuna
TOKYMEHTOB. 14. XapakTepuCTHKa U COCTaB OPraHU3allMOHHO-TTPABOBBIX
TOKYMEHTOB: TpeOOBaHHUs K COCTABICHUIO U odopmiieHHIo. 15. XapakrepucTuka
1 COCTaB PacHOPSAAUTENbHBIX JOKYMEHTOB: TPEOOBaHMSI K COCTABICHUIO U
odopmienuro. 16. XapakrepucTiuka U coOcTaB HHPOPMALMOHHO-CIIPABOYHBIX
TOKYMEHTOB: TpeOOBaHHUs K COCTaBICHUIO U opopmiieHuto. 17. Ilpunuuns! u
(dbopMbI OpraHu3anuy AeJI0NPON3BOACTBA Ha peanpusTiu. 18. Cioyxoa
TOKYMEHTAIMOHHOTO 0OecreyeHus yrpasieHus: QyHKINH, CTPYKTYpa,
TOJDKHOCTHOM cocTaB. 19. [loHsATHE, IPUHIMIIBI U XapaKTEPUCTUKU
mokymeHToo00poTta 20. OCHOBHBIE ATaIlbl IOKyMEeHTOOOOpOoTa. 21.
[lepBoHauanbHast 00pabOTKa JOKYMEHTOB B OpraHuszainuu. 22. TexHomorus
paccMOTpeHHsI TOKYMEHTOB B opranuzauuu. 23. Cpoku XpaHEeHHs! IOKyMEHTOB.
Ponp 1 331241 SKCIIEPTU3BI HIEHHOCTH JOKYMEHTOB B JIEJIONPOU3BOJICTBE. 24.
HomenkiaTtypa aesn opraHu3aiiu: BUIbl, COCTaB HHGOPMAIINH, HAITPaBICHUS
ucnosnb3oBanusl. 25. [IpaBuna popMupoBaHUs el U Iepeada ux B apXuB. 26.




PaboTa ¢ KOH(UASHIIHAIEHBIMU TOKYMEHTaMH.
[IpakTyeckue 3agaHus:

CocTaBuTh 3asBICHUE O TIpUEMe Ha padoTy.
CocTaBuTh CIIy)KeOHOE MUCHMO-3aMpocC.
Bonpocsr k 3auety.pdf

8. YueOHo-MeTOnMYecKOe M HH(POPMaAIHOHHOE O0ecTieyeHne TUCIUIIINHBI

IleuaTHas yueOHO-MeTOAMYECKAS JOKYMEHTALMS
@) OCHOBHAs TUumMepamypa:

1.  Kysueunosna, T. B. [lenonpous3BoacTBo: JJOKyMEHTAIIMOHHOE
obecneuenue ynpasienus T. B. Ky3nenosa. - 3-e u3zz., ucnp. u noi. - M.: busnec-
mkoja "UaTten-Cunres"”, 2002. - 374 ¢. un.

2. Ilmenko, A. B. enmonpouzsoactso A. B. [Tmenxo, JI. A. JlopoHuHa. -
M.: FOpaiit, 2004. - 181 c.

3. JemompousBoactBo: O6pasipl, JOKyMeHThl. OpraHu3amus u
texHosnorus pabotel. C yuetom HoBoro 'OCT P6.30-2003 "VYHudummpoBanHbie
CUCTEMBI IOKyMEHTAITNU. YHU(PUITMPOBAHHAS CHCTEMa OPTaHU3AI[MOHHO-
pacnopsaIUTeNbHON ToKyMeHTauuu. TpeboBaHus K 0POPMIEHUIO JOKYMEHTOB"
bonee 120 nok. B. B. I'anaxos, U. K. Kopnees, I. H. Kcannonyno u np.; [lox pen.
. K. Kopueesa, B. A. Kynpsesa. - 2-e uzn., nepepa6. u gomn. - M.: IIpocnekt, 2006.
-455 c.

4.  bacakos, M. U. [lenonpous3BoacTBo. JJokyMeHTaIllmoHHOE 0OecrieueHre
ynpasienus Ha ocHoBe ['OCT P 6.30-2003 Tekct yueOHoe nmocooue M. U. bacakos.
- 6-¢ u3n., nepepad. u gom. - M.: Jlamkos u K, 2008. - 345 c.

0) OononHUMeENbHASL IUMepPamypa.:

1. benos, A. H. Jlemonpou3BoACTBO U JOKYMEHTO000pOT TekcT yueOHOe
nocobue A. H. benos, A. A. benos. - 6-¢ u3a., nepepad. u gorm. - M.: DKCMO,
2008. - 553, [1] c.

2. Poroxwun, M. IO. [lenonpousBoacteo Tekcr kypc nexkuuit M. IO.
Poroxun. - M.: IIpocniekr: BenOu, 2008. - 228 c. ui. 24 cm.

3.  CrenwokoB, M. B. /lenonpon3BOACTBO B yIIPaBICHUHU IIEPCOHATIOM:
OO0pa3upl TOKyMEHTOB. PekoMeHAaIlIMiu 0 COCTABIEHUIO C FOPUINYECKOM
noaaepxkoit M. B. Crentokos, B. M. IlycTo3epoga. - 4-e uza. - M.: IIpuop:
[Tpuopurert, 2001

4.  Jlemompou3BOACTBO B apOUTpakHBIX cynax Poccutickoit Deneparuu
Texct MHCTpyKIMS 1O 1€T0NPOU3BOACTBY. - M.: Ocb-89, 2006. - 143, [1] c. un.

5. Jlemompou3BOACTBO B OpraHax ucroJHuTeasHoM Biactu C6. Pen. M.
A. ITogoGen. - M.: Ilpuop, 2001. - 224 c.

6. JemompousBoactBo B Poccuiickoit @enepanuu CO. HOpMATUB. JOK. -
M.: I'poccMenua, 2006. - 351 c.

7. JlenonpousBoacTBO UHPOPM.-TIPAKT. KypH. McTopuko-apx. un-t Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayd.-uccies. UH-T JOKYMEHTOBEICHUS U
apx. nena Pocapxusa xxypHain. - M., 2006-

8. JlenonpousBoactBo: OOpasiisl, T0KyMeHTbl. OpraHuzaius u
texHonorust padbotel: C yuetom HoBoro 'OCT P 6.30-2003 "VYuuduurpoBaHHbie
CUCTEMBI IOKyMEHTAIlMU. YHU(PUIIMPOBAHHAS CCTEMa OPTaHU3aI[MOHHO-
pacnopsaIuTeIbHON ToKyMeHTauu. TpeboBanus K 0popMIIEHUIO TOKYyMEHTOB" B.



B. I'anaxos, U. K. Kopnees, I'. H. Kcannonyno u ap.; ITox pen. . K. Kopneesa, B.
A. Kynapsiesa. - 2-e uzn., nepepab. u jnoi. - M.: ITpocnekt, 2005. - 455 c.

9.  HenonpousBonactBo: Opranu3anus ¥ TEXHOJIOTUH TOKYMEHTAIUOHHOTO
obecrnieueHus ynpasnenus Yueb. 1y By3oB T. B. Kysunenona, JI. B. Cankuna, T. A.
brikosa u np.; [lon pex. T. B. Ky3znenonoii. - M.: KOHUTH, 2002. - 359 c. uxn.

10. Tadypos, H. I1I. [lenonpon3BoaCTBO 17151 CTYACHTOB BBICIINX Y4€OHBIX
3aBefneHuil TexcT meton. ykasanus s Harpasienus 38.03.04 H. L. 'agypos ;
HOx.-Ypan. roc. yu-1, Kag. IIpennpuaumarensctBo u MeHemxkmedT ; FOYpI'Y. -
Uensounck: Uznarensckuit Lentp FOYpI'Y, 2016. - 81, [1] ¢. anekTpoH. Bepcust

11. Hemun, FO. M. lenonpousBoactBo: [loaroroBka cirykeOHbIX
nokymeHToB FO. M. JlemuH. - 2-e uzn., nepepad. u nom. - CII6. u ap.: ITutep, 2005.
-223,[1] c.

12. EnuzaBetuna, T. M. [lenonpou3BoacTBo Ha komnbiotepe T. M.
EnuzaBetuna, M. B. Jlenucosa. - 3-e uzn. - CII6. u np.; M.: ITurep: [lurep npunr:
KYULL OBPA3, 2005. - 299 c. uxn.

13. Kupcanona, M. B. Jle1onpon3BoACTBO B OpraHax BJIacTU U MECTHOTO
camoympasienus: HoBeie o0si3aTenpHbIe TpaBuia [Ipakt. mocooue M. B.
Kupcanoga, C. I1. KoOyk, FO. M. Akcenos. - M.: Omera-JI, 2007. - 239 c.

14. Kpasuens, 3. M. Jlenonpou3BoJICTBO B YUPEKACHUAX 00pa30BaHUA : C
UCII0JIb30BaHHEM MH(DOPMAIIMOHHBIX TeXHOJI0Tui TekeT yued. mocoOue Jijisi By30B
2. M. Kpasuens, T. A. Llecapckas. - Munck: TerpaCucremc, 2006. - 111 c.

15. Kysnenosna, T. B. [lenonpou3BoacTBo: JJOKyMEHTAIIMOHHOE
obecneuenue ynpasienus T. B. Ky3nenosa. - 3-e u3zz., ucnp. u noi. - M.: busnec-
mkona "Muaren-Cuntes", 2002. - 374 c. un.

16. Mantyposa, H. C. Jlenonpou3BoicTBO B KaJapoBoi ciryx0e Teker yueo.
nocobue no Hanpasienuto 080400 "VYap. nepconanom" H. C. ManTypoga, E. A.
Pezanosuu ; FOx.-Ypadn. roc. yu-1, Kad. Ynp. nepconanom ; FOYpI'Y. - Uensbunck:
M3parensckuii LHentp FOVYpI'Y, 2013. - 102, [1] c.

17. Poroxwun, M. FO. [Jenonpoun3BoactBo. Opranusanus apxusa
npeanpustus M. 1O. Poroxus. - CI16. u ap.: [Tutep, 2005. - 160 c. ui.

8) omeyecmeenHbvle U 3apydedcHble HCYPHATbL N0 OUCYUNIUHE, UMelowuecs 8 bubruomexe:
1. Jlemonpou3BoAaCTBO ,MHPOPM.-IIPAKT. )KypH. ,McTopuko-apx. uu-t Poc.
roc. rymanutap. ya-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEACHUS U
apx. nemna Pocapxusa. 2010-2012 No 1-4; 2013-2014 No 1-4; 2015 No 1-4; 2016 Nel-
4,

2) MemoouuecKue YKazaHus 0is Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL:
1. Meronuueckue ykazaHus JUisl PerioiaBaTess
2.  Meronuueckue ykazaHus JJIsl CTY/ICHTA
3. SI3BIK U CTUIb IOPUINIECKUX JOKYMEHTOB

U3 HUX.: yuebHO-Memooudeckoe obecnedenue camocmoamenbHol pabomol
cmyoenma.

4. Meronnueckue yKazaHus sl IPENOAaBaATENs

5. Meroauueckue yka3zaHus Ui CTyJAE€HTa

6. SI3bIK U CTWIb FOPUANYECKUX TOKYMEHTOB



JJIeKTPOHHAsA Y4e0OHO-MeTOANYeCKAs JOKYMEHTAIlUs

HauMmenoBanue

HocrynHocTh
(cets UnTepHeT /

Bn ecypca B JIOKaJIbHAs CETh;

Ne A HaumenoBanue pazpaboTku peeyp . o

JIUTEPATYPBI 3JIEKTPOHHOM |aBTOPU30BaHHBIN /
dopme CBOOOHBII 10-
CTYTI)
MeTtoauuyeckue 'V4yeOHo-
nocoous s . . Metonndeckue  [JlokanpaasCets /

1 . |Pycckuil sI3bIK B 1€70BOM JOKYMEHTALMH .
CaMOCTOSITEIBHON MaTepUabl CB0OOIHBII
paboThI CTyieHTa Kaeapsl

['pozoBa O.C. /lenonpon3BoacTBO:
OcHoBHas yeOHoe nocobue. [II'TY (IloBommkckuit  |Inextponnslii  [JlokanbHasgsCets /

2 . . .
nuTepaTrypa rOCyAapCTBEHHBIN TEXHOJIOTUYECKUN apxuB IOYpl'Y  |ABTOpH30BaHHBIH

yHuBepcurert), 2015
MeTonudecKue I'BaecBa U. B.; Cobanescknii C. B..

3 [IOCOOUS ISt Jlenonpou3BoACTBO. Y4eOHBII DNEKTPOHHBIN JToxanpHasCern /
caMoCTOsITeNIbHON  [cipaBouyHUK. MuHck : TerpaCucremc, apxuB IOYpl'Y  [CBoOonHBIM
paboTHI CTy/IEHTa 2011

Kysnenos M.H.. JlamkoB u K .
OcHoBHas Y3HeH A ’ . OnexTpoHHbl  |[JlokanbHasCeTs /

4 [enonpousBoacteo. Language: Russian, .
ureparypa b014 apxuB IOYpl'Y  |ABTOpH30BaHHBIH

Kab6amos C.10., Achanguspos W.P.

5 JlononHuTenbHas Jlenonpon3BOJICTBO M apXUBHOE 7710 B |J1eKTpoHHbld  [MHTepHeT /

nuTepaTrypa TEpPMUHAX U ONpEAEICHUAX: yueOHoe karasor IOVYpl'Y |ABropusoBaHHbIN
nocobue. M.: ®nunta, 2009
Kynsies H. H., Aprop Jémymxkun A. C.,
Agrop Konapamosa T. B., ABrop

6 JlononHuTenbHas ®abpuunoB A. I. KonpunennuansHoe OnexkrponHbld  |MHTEpHeT /

nTeparypa NETONPOU3BOACTBO U 3AIUIIIEHHBIN karanor OYpl'Y |[ABTopu3oBaHHBII
HIIEKTPOHHBIN TOKYMEHTOOOOPOT.
YyeOnuk. M. : Jloroc, 2011..
Epemuna H. JI.. OddexruBHbiii
CEKpeTapb: JEI0IPOU3BOACTBO .
JlononHUTEIEHAS peTaphb: 1 P a ’ OnexkTpoHHbIi  |MHTEpHET /

7 opraHu3zaius padoThl, IEI0BOE OOIICHUE. .

nuTeparypa kartajor OVpI'Y |ABTopr3oBaHHbIN
HoBocubupck : Cubupckoe
YHUBEPCUTETCKOE U3/1aTesbeTBO, 2009
MeToauueckue €JIONPOU3BOJICTBO : KYPC JICKIIMM: .
. A P ¢ yp . Onextponnslid  [JlokanbHasCets /
& |[mocoOus mis yueOHOoe nmocooue Kuura JIupekr-Menua, N
apxuB IOYpl'Y  |CBoOonHbIi
[IPENOJaBaTENs] 2014.
Meronnueckue
J1enonpon3BoJICTBO: yUeOHO-CIIPaBOYHOE .
MoCOOMs 115t OnekTpoHHbI  |MHTEpHET /

9 . |mocobue Kuura M3znarenbcko-Toprosas .

CaMOCTOSITENIbHOU o kartajor OVpI'Y |ABTopr3oBaHHbIN
kopriopanus «/Jlamkos u K°», 2014
paboTHI CTY/IEHTA
Ky3nenoB U.H. [fJokyMeHTanmonHoe

1 OOCHOBHaH obecriedeHre yrpaBieHus U OnexkrponHbld  |MHTEpHeT /

nTeparypa NETONPON3BOACTBO. YUeOHUK /uTst By30B. [Katayor FOYpl'Y |ABTopr30BaHHBIN
[Opaiit, 2010
bpese, B. A.; bpese, O. E..

1 JlononxuTenbHas JlenonpounssoactBo. Kemeposo: Onexkrponnsd  |MHTEpHET /

nuTeparypa KemepoBckuii TexHonornueckuii nHctuTyTKaranor FOYpl'Y |ABropu3zoBaHHBIN
MUIIEBON IpoMbIILIEHHOCTH, 2008
12|OcHoBHas Curanosa T. B.. Jlenonpou3BoicTBO U Onexkrponnsld  |MHTEpHET /




uTeparypa TOKYMEHTOO0OPOT: yueOHOe TTocooue. katasior FOYpl'Y |ABTopu3oBaHHBII
Omck : OMCKHI TOCYIapCTBEHHBIN
yHuBepcurteT, 2004
Mertoauueckue
Jlenonpou3BoACTBO: yueOHO- .
nocoous ams OnexTpoHHbId  [MHTEpHET /
13 . |mMeTomnueckoe nocodue Kuura /upexr- .
CaMOCTOSATENbHON karajor OVpI'Y |ABTopu3oBaHHbIN
Menaua, 2013.
paboThI CTy/IEHTA
JlononHuTENbHAS KOH@HHGHHI{MLHOG ACTIOTIPOHSBOACTRO H Onexkrponnsld  |MHTEpHET /
14J'II/ITG aTtypa SAIMTICHHBIH SITCKTPOHHbIM karasor FOYpl'Y |[ABTropu3oBaHHBII
paTyp nokyMeHToo00poT. Knura Jloroc, 2010. P p
"TOCT P 7.0.97-2016. HanmoHanbHbIi
ctanaapt Poccuiickoit denepanuu.
Cuctema cTaHIapTOB IO UH(POPMAITIH,
JlononHUTEIEHAS OMONMOTETHOMY M WSJATENECKOMY AICIY. KoHcynbrant WNurtepuert /
15 OpraHu3alilnOHHO-PACIIOPAIUTENbHAS .
uTepaTrypa [LTFOC CBoOOIHBII
nokyMeHTarus. TpeGoBaHUs K
oopmiennio JOKyMeHTOB" (YTB.
[Ipuxazom Poccrannapra ot 08.12.2016 N
2004-cT)
"T'OCT P 7.0.8-2013. HarmoHaabHbBIA
ctanaapt Poccuiickoit denepanuu.
Cuctema cTaHIapTOB IO UH(POPMAITIH,
16 JlononHuTeNnbHAS OuONIMOTEeYHOMY U HM3JATeNbCKOMY niely.  (KoHCynbTaHT WuTepuer /
uTepaTrypa J1e10npon3BOICTBO U ApXHUBHOE JIETIO. [LTF0C CBoOOIHBII
Tepmunsb! u onpenenenus” (yTB.
[Ipuxa3zom Poccranmapra ot 17.10.2013 N
1185-cT)
®denepanbHblil 3ak0H oT 27.07.2006 N
17I[01'IOJIHI/ITCJ'ILH8.$I 149-@3 (pen. ot 01.05.2019) "O6 KoHcynprant Wurepuer /
nuTeparypa nHpopmaruu, HHGHOPMAITMOHHBIX [LJTFOC CBoOOTHBIHM
TEXHOJIOTHSIX M 0 3aIuTe nHpopManuu"
JlononHUTEIEHAS Denepanpibiii 3aiou ot 29.12.1994 N 77- KoHcynbTant WNurtepuer /
18 @3 (pex. ot 03.07.2016) "O6 Y pHET 1
uTepaTrypa w  |mtroc CBoOOIHBII
00s13aTeIBbHOM K3EMIUISIpE TOKYMEHTOB
JlononHUTEIEHAS Denepanpibiii 3aiox ot 06.04.2011 N 63- KoHcynbTrant WNurtepuer /
19 @3 (pex. ot 23.06.2016) "O6 Y pHET 1
uTeparypa . " [LTFOC CBoOOIHBII
HIIEKTPOHHOMN MOATHCH
®denepanbHbii 3aKoH OT 22.10.2004 N
b0 JlononHuTENbHAS 125-@3 (pen. ot 28.12.2017) "O6 Koncynprant Wurepuer /
nuTeparypa apxuBHOM Jene B Poccuiickoi [LJTEF0C CBoOOIHBII

Oenepanun”

9. UndopManiuoHHbIE TEXHOJOTHHU, HCIIOJIb3yeMble MPU OCYILIECTBIECHNH
o0pa3oBaTe/IbHOIO NpoLecca

IlepeueHb UCTIONIB3YEMOTO IPOIPAMMHOIO 00ECTIEUEHHUS:

1. Microsoft-Office(6eccpouno)
2. Microsoft-Windows(6eccpodHo)

[Tepedenpb UCTIONB3yEMbIX HHGOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1. -Koncynsrant Ilntoc(31.07.2017)




2. -T'apant(31.12.2019)

10. MarepuajibHO-TEXHUYECKOe O0ecnedyeHue TUCHMIIIMHBI

Bun
3aHATUNA

Ne

aya.

OcHoBHOE 000pyIOBaHNE, CTEH IbI, MAKEThI, KOMITLIOTEPHAS] TEXHHKA,
MPEIyCTaHOBJIEHHOE TIPOrPaMMHOE 00ECIIeYeHHE, UCTIOIB3yeMOE JIJIsl Pa3TUIHBIX BUIOB
3aHATUN

Jlexuun

206
(89)

Pabouee mecto mpenoxasarens. Kommbrorep konpurypanuu: Pentium-915
2800/1024Mb/250G YeTpoiicTBa KOMMYTAIIH U YCHIJICHUS ayIMO U BHICOCHTHAJIOB,
3ByKoBasi cucteMa. [Ipoexrop BenQ, mpoeKIMOHHBIN SKpaH. MapThl aytiuTopHble- 40 mT.
[locanounsix Mect -160 Okna -7 wT. BX. aABepu-2 mr.




