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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - MOHATUE HHPOPMAIIMOHHBIX PECYPCOB; -
COCTaB U CTPYKTYPY MH(POPMAIIMOHHBIX PECYPCOB
Poccun 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -
MPUHITUIIBI YITPaBICHUS HHHOPMAIIMOHHBIMHU
OIIK-6 CniocobeH moHUMaTh IPUHLHUIEL pabOThl  [pecypcaMi; - BO3MOXKHOCTH UCIIOIb30BaHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH M [MH(GOPMAITMOHHBIX TEXHOJIOTUH JIJIsl YIIPABICHUS
MCIIOJIb30BaTh UX JUISl pEUICHUs 3a/1a4 UHGOPMAIIMOHHBIMH PECYypcaMu
pohecCHOHATBHOM JIeITeTLHOCTH 'YMeeT: - Ki1accu(uupoBaTh HHPOPMAIIHOHHBIC
PECYPCHI; - HCTIONIB30BaTh HHGOPMAITHOHHBIE
CHUCTEMBI JIJIs yIIPaBJICHHSI HHPOPMAIIUOHHBIMHU
pecypcamu
meeT npakTHYECKU ONBIT: - UCITOJIb30BAHUS




UH(QOPMAITMOHHBIX PECYPCOB JIJISl pEILICHHS
NpoQeCCHOHANIBHBIX 3a/1a4; - YIPaBJICHUS
UH(OPMAITMOHHBIMHU pPECypCamMu

3. Mecro nucuuniunnbl B ctpykrype OII BO

[Tepeuenp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT y4eOHOro MmjiaHa

[lepeueHs mocaeAYIOMIMX AUCIUTLINH,
BUJIOB paboT

Her

YueOHast mpakTuKa (HayqyHO-HCCIIe0BaTeNbCKasl,
MOJTy4YeHUE MEPBUYHBIX HABBIKOB HAYYHO-

MCCJIEIOBATENIbCKON paboThl) (4 cemecTp)

Tpe6OBaHI/I$I K «BXOIHBIM» 3HAHUAM, YMCHUAM, HABbIKAM CTYIACHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[aHHOI\/JI JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

MPEAIECTBYOMNUX TUCITUTIINH:
Her

4. O0béM 1 BUABI y4eOHOI padoThI

OO0mmast TpyA0€eMKOCTh JUCUUILIMHBI COCTABISIET 2 3.€., 72 4., 36,25 4. KOHTaKTHOUN

paboThl
Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHolt paboTbl
4acoB Homep cemectpa
2
OO6m1ast Tpy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopmvie 3aHAMUA: 32 32
Jlexumu (JI) 16 16
[IpakTndeckue 3aHATUS, CEMUHAPBI U (UJIM) APYTHE BUIBI 16 16
ayuTOpHbIX 3aHsaTHil (I13)
JlaGoparopHbie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
Cucrema >IeKTPOHHOTO JOKyMeHToobopoTa — EBdpar- 5 )
JloKyMEeHTOOOOPOT.
TectupoBanue - 3aueT (TEKyLIMI KOHTPOJIb) 2 2
ABTOMAaTH3a1MsI OCHOBHBIX NMPOLIEAYP PAOOTHI C TOKYMEHTAMHU. 2 2
Metoauka BHEPEHUs CUCTEMBI JIEKTPOHHOTO JI0KYMEHTO000pOTa. 1 1
MupoBo#i ¥ HaIIMOHAJIBHBIN PHIHOK MH()OPMAIIMOHHBIX PECYPCOB B 1 1
cHCTEME YIpaBJIeHUs] HHPOPMAIIHOHHBIMHU PECYpCaMu
IIpaBoBoe o0OecnieueHue yrpapiaeHUs HHPOPMALMOHHBIMU PECypcamMu 5 )
B PO
VYhpaBieHue JOKyMEHTaMU B OpraHU3aluu. 2 2
[IpuHUIMIIBI OpraHu3anuu JOKyMEHTO000poTa. 2 2
Cucrema 31eKTpoHHOTO JoKyMeHToobopoTa 1C:JlokyMmeHTO000pOT 2 2
DBOIIOIHS IEIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0(UCHBIE TEXHOJIOTUH.
CuCcTeMBI AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2




ABTOMaTI/ISaLII/DI nmpoucaypsl CoO3JaHUA UJIN UCTIOJTHCHUA JOKYMCHTA.
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WudopmanimoHHble pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUI

OcHOBHbIE TIOHATHUS YTIpaBIeHU HH(GOPMAITMOHHBIMH pecypcaMu

Cucrema 3aiiThl HHPOPMAILIMOHHBIX PECYPCOB
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Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOILIECCOB U
MH(POPMALIMOHHBIX TEXHOJIOTHI - 6230BBIX KOMIIOHEHTOB Ipoliecca 1
yrpaBiIeHUs] THPOPMALIMOHHBIMU PECYPCaMH.

KoHCynbranyum 1 NpoMeKyTouHasl aTTeCTalus 4,25

4,25

Bu koHTpOIIs (3a4eT, nud.3a4eT, SK3aMeH ) -

3a4eT

5. CoaeprkaHue TUCHMILIMHBI

O0BeM ayTUTOPHBIX
Ne 3aHATUH 10 BUJIaM B
HaumeHoBaHue pa3enoB TUCHUILUIMHEIL
pa3znena gacax
Bcero |JI|I13|JIP
1 OCHOBHBIE IOHATHSI yIpaBJIeHUs] UH()OPMALIMOHHBIMU PECYPCaMHU. ) >0l o
HudopmanmoHHbIe pecypchl Kak (JaKTOp COBPEMEHHBIX 3HAHUI
TeopeTnueckre 0OCHOBBI HHPOPMAITHOHHBIX MTPOIIECCOB U
MH(QOPMAILMOHHBIX TEXHOJOTHH - 0a30BBIX KOMIIOHEHTOB IIpoliecca
2 |ympaBineHHs HHGOPMALMOHHBIMU pecypcaMi. MUpPOBO# M HAIIMOHAJIbHBIN 2 2100
PBIHOK MH(OPMALIMOHHBIX PECYpPCOB B CUCTEME YIIPABICHUS
WH(GOPMAITMOHHBIMH PECYpPCaMHU.
3 [IpaBoBO€ oOecnieueHre yrpapiaeHuss HHPOPMALMOHHBIMU peCypcamMu B ) >l ol o
P®. Cuctema 3amuThl HHOOPMALIMOHHBIX PECYPCOB.
DBOJIOLIMS IETTOTIPOU3BOJICTBA U OPUCHBIX TeXHOJIoTHH. COBpEMEHHbIE
4 |oucHble TEXHONOTHHU. YIIPaBIeHHUE JOKYMEHTAaMH B OpraHU3aIUH. 2 21010
[ IpyHLIMIIBI OpraHu3aluu JOKyMEHTO000pOTa.
ABTOMaTH3alUsl OCHOBHBIX IIPOLIEAYpP PabOThI C TOKyMEHTAMHU.
5 |ABromaru3zaius Npoueaypbl CO3aHNs WIN UCIIOJTHEHUS IOKYMEHTA. 2 21010
CucTeMbl AEKTPOHHOTO TOKYyMEHTOO00pOTA.

6 |Cucrema 3JeKTpOHHOTO JOKyMeHTO0O0opoTa EBdpar-n10kymMmeHTO0000pOT 10 (21810

7  |Cucrema 3ekTpoHHOTO HoKyMeHTooOopoTa 1C:/lokyMeHT0060pOoT 10 (21 8]0

8  [Metonuka BHEIPEHUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA. 2 21010

5.1. Jlekuun
Ne Ne Kox-
HaumeHoBaHMe MM KpaTKOe COAEpKaHUE JIEKIIMOHHOTO 3aHATHUS BO
IeKLIMu[pasaena
4acoB
OcHoBHbIE IOHATHUS U UX coepxkanue: Mupopmanus, Uudopmanuonssie
nporecchl, UHpopmanimonnsie pecypcsl, HpOpMamoHHbIE CUCTEMBI,

1 1 |Mudopmaruzanus, Yrnpasnenue nHGOpMaMOHHBIMU pecypcaMu. CyIHOCTb 2
UH(QOPMAILIMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHU OpraHU3aIlUH
MHGOPMAIIMOHHOM 1A TENbHOCTH.

Wupopmarmonnsle npoueccs 1 uHGopmannonHsie Texnonoruu (UT). CymHocTsb
nonsitus "TexHonorus". Oramnsl cranoBienus UT. Tpeboanus k UT. O6o6menHas

2 2 |popmyna UT. O6nactu u paznoBuanoctd UT. CyuHocTs MOHATHS "pBIHOK". 2
Cekropa prIHKa HHPOPMAIIMOHHBIX pecypcoB. PEIHOK MH(POPMAIIMOHHBIX
peCypcoB.

3 3 |Hanmonansusblil noknan "Muadopmanmonnsie pecypebl Poccun". @enepanbHblit 2




3akoH Poccuiickoit deneparu Ne 149-03 «O6 unpopmanmu, nHGOPMAITMOHHBIX
TEXHOJIOTHSIX | O 3amuTe nHpopmannm». OCHOBHBIC [IENN 3aIUTHl HHPOPMAIINH.
CucTeMbl 3aIIUTHl HTHYOPMAIMH: BUBI, BO3MOXXHOCTH, YPOBHH.

VcTopus 1e70npou3BOACTBA. DBOIIOIHS KOMIBIOTEPHBIX TIPEANPUIATAN U
oducHoro [10. Knaccuduxarus [10. JIokyMEHT - OCHOBHOW OOBEKT CUCTEMBI
ynpapneHus. CBoiicTBa U GYHKIIMU JOKYMEHTA, HOCUTENH JoKyMeHTa. CUCTeMBI
mokyMeHToB. CTaHIapTU3anus U yHU(DHUKAIHS TOKyMeHTOB. HopMaTHBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuaibl B 00IacTH yrpaBieHus JokyMeHTamu. [lonutrka
MPEIPHUITHS B 001aCTH yIpaBICHHS TOKyMeHTaMu. [IoHATHE TOKyMEHTOO0O0pOTA.
J10KyMEHTOOOOPOT KaK TEXHOIOTUYEeCKUi mporiecc. [IoOTOKM TOKyMEHTOB U UX
cocTaB. XapaKTEePUCTHKHN U 00beM TOKyMeHTooO0opoTa. COCTOSTHHE COBPEMEHHOTO
TOKYMEHTO0OO0POTa, OCHOBHBIE MTPOOJIEMBI U TPYAHOCTH. JlenoBas mporenypa.
[Tporieaypsl 00pabOTKH BXOIAIINX, HCXOASNIUX U BHYTPEHHUX JJOKYMEHTOB.
MapipyT IBHKEHUS T0KyMEHTOB. CxeMa JOKyMeHTO000poTa. ABTOMAaTH3AIUS
BHKEHHS TOKyMeHTOB. 111a0mons! MapmipyToB. TeXHOIOTHS paboThI ¢
nokyMmeHTamu. CoJiepyKaHuEe OCHOBHBIX MPOIeyp pabOThI C IOKyMEHTaMHU.
ABTOMATH3AITUS TIPOIISTYP MOTYUCHHUS U MePETaIr BXOISIIINAX W UCXOATIIIX
TOKYMEHTOB. ABTOMAaTH3AIHs MPOIETYPhl PETUCTPAIH JTOKYMEHTOB.
JJICKTPOHHBIC PETUCTPAIMOHHBIC (POPMBI. ABTOMATH3UPOBAHHBIA KOHTPOJTH
WCTIOTHEHHSI TOKYMEHTOB. Bunbl u hopmbl koHTposist. ApxuB. MHbopMamoHHo-
crpaBoYHAas padoTa 1Mo JOKyMeHTaM. PeKBU3UTHI JOKYMEHTA: TIOCTOSTHHBIC
nepeMmeHHble. TpeboBanus [0cynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB 1 WX 0(OpMIICHHIO. PacIioyiokeHrue OCHOBHBIX PEKBU3UTOB Ha
TOKYMEHTE. ABTOMAaTH3allMs CO3/1aHus JOKYMeHTOB. Busl hopm (61aHKOB)
TOKYMEHTOB M UX PEKBH3UTHI. DJIICKTPOHHBIN JJOKYMEHT. PEKBU3UTBI AJIEKTPOHHOTO
TOKyMeHTa. DIeKTpoHHast nudposast moanuck. [11abaoHbr 1 HOPMBI TEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocTts. Onpenenenue COJI. Pemaembie 3amaun. Onienka
rddexkruBHocTu. Knaccuduxamus COI. ECM cuctemsl, ©X OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansnas apxurekrypa COJ1. O630p
peiaka COJl u ECM.

EBdpar-ZlokymenT0000p0T: O030p OCHOBHBIX BO3MOXKHOCTEH CUCTEMBI, MOAYIIH,
BapHAHTbI pa3BEPThIBAHNUS, IOPSAAOK HACTPOUKH, aIMUHUCTPUPOBAHUE, BEPCUU
CHCTEMBI.

1C: JoxymenTo060poT: O630p OCHOBHBIX BOBMOKHOCTEH CUCTEMBI, MOYJIH,
BapUAHThI pa3BEPTHIBAHUS, ITOPSIOK HACTPOMKH, aIMUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

[IpennpoektHoe obcnenoanue. apopmarionHoe obcieoBaHne U aHAU3.
Brei6op CO/I. Tematndyeckuii aHAIU3 U ONTHUMH3AIHS TOKYyMEHTOO00POTA.
Pa3pabotka un HacTpoiika COJl. Kak nzbexars Heynaunbix BHeApeHuit CO/I.
OnBITHO-MIPOMBILIUIEHHAS SKCIUTyaTanus. [IpoMbllieHHAas SKCIUTyaTausl.

YIIpaBiaeHUE TPOECKTOM.

5.2. llpakTHyeckue 3aHATHS, CEMHUHAPDbI

No

SaAHATUS]

Ne

paszena

HanmenoBanwne nimm KpaTKO€ COACPIKAHUC ITPAKTUUCCKOI'O 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hauasno paGoTsl B cucteme.
HacTpoiika cripaBOYHMKOB MPEANPHATHS (OPTCTPYKTYpa, IEPCOHAI, TIpaBa
N0CTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaJICHJIapH ).

Perucrpanus JOKyMeHTa; HIOCTaHOBKA JOKyMEHTa Ha KOHTPOJIb; KoHTpoib
VICIIOJIHEHMS IOKYMEHTA; CO3/JaHHe ITOPYYEHHUH 110 JOKYMEHTY; UCIIOJIHEHHE
nopydeHuil; CHITHE OPYYEHU ¢ KOHTPOJISI; CHTUE JOKYMEHTA C KOHTPOJIS;




[MOUCK JOKYMEHTOB; MOJYyUYE€HHUE PA3IMYHBIX OTUYETOB; BHIIIOJHEHUE COTTIACOBAHUM
nokyMeHToOB; Co3/laHue MapIIpyTOB COMIACOBAHUNA JJOKYMEHTOB C TIOMOIIIBIO
«u3aliHepa MapIIpyTOB»; UCIIOJIB30BAHUE CO3/IaHHBIX paHEee MapIIPyTOB
TTOKYMEHTOB.

Paszpabotka mana Baeapenus COJI. [Toctpoenue Mosesneit TOTOKOB IOKYMEHTOB.
Hactpoiika mogenu B COJI. JlemoHcTpanus paboTsl cucteMsl. MHCTamsus
cepBepa ApXHBHOTO JOKYMEHTOOOOpOTa KIIHEHTCKUX MecT. HacTpoiika

3 6 MOKIIIOYCHUH KIIMEHTOB K CEpBEPY M CHHXpOHU3aIus ¢ cepsepom EBgpar- 2
nokyMeHTo000poT. Hactpoiika cucrembl ApxuBapuyc. OCBOEHHE OCHOBHBIX
OIIEPALIMA.
Pemenue npaktuueckux 3agad Nel-Ne9 no pabote B cucreme EBdpar-
4 6  |TOKyMEHTOOOOpOT U ApXUBapHyC Ha 0a3e HACTPOECHHOM Ha MPEABIAYIINX dTanax | 2
CHCTEMBbl KOHKPETHOTO MPEANPHUITHS.
1C:lokyMeHTOO0OpOT: yCTaHOBKA MIIATPOPMBI, pa3BEPThIBAHHUE U
5 - [epBOHauANbHAS YCTAHOBKA H POBEPKA paboThl KOH(pUTYpanuy. )
1C:lokymentooOoport: [lepBoHavanbHas HacCTpoiika KOH(QUTYpaIK Ha TPUMEpe
KOHKPETHOM TpYIIbl KOMITAHUM (XOJIIMHTA).
6 7 1C: HokymenToobopot: Pabota ¢ daitnamu. 1C:JJokymentoobopor: PaGora ¢ )
OM3HEC-TIPOIIECCAMH.
7 7 1C: lokymeHTO0000pOT: Perucrpanus BXOASIMIUX U UCXOAAIINX JOKYMEHTOB. )
1C:JlokymeHnTo000pOT: PaboTa ¢ BHyTpEeHHUMH JOKYMEHTaMH.
1C:lokymenToo60poT: HacTpoiika npaB 1ocTyna K JOKyMeHTaM | (haitinam.
8 7 |1C:dokymenToo0opoT: HacTpoiika 31€eKTpOHHON MOYTHI U €€ UCII0JIb30BaHUE. 2
Pa6ota ¢ meponpustusmu. 1C:J/lokymenToo6opot: KoproparusHsle mpoeccsl.
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTeqibHasi padoTa CTyIeHTa
Brimonmaeane CPC
Crnucoxk nureparypsl (¢ yKazaHUEM Kon-
[Tonsun CPC pas3zenos, ras, CTpaHull) / ccbuika Ha  [CemecTp| BO
pecypc JacoB
Cognitive Technologies. Cuctema
Cucrema >IeKTPOHHOTO JOKYMEHTO000POTa [RIIEKTPOHHOTO To0KyMeHTooOopoTta "EBdpar- ) )
— EBdpar-/{oKkyMEeHTOOOO0POT. TOKyMeHTO000poT". PykoBOICTBO
nosib3oBarens. - M.: 2009.
DYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
TectupoBanue - 3auer (Tekymuit KoHTpoib) (81), OcHoBHas nureparypa 6 (ctp. 11-304), 2 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
[TYM/I, OcnoBHas nuteparypa 1 (cTp. 96-
ABTOMAaTH3aIHsI OCHOBHBIX MPOLIEAYP
144). OYM/, OcHoBHas nuteparypa 6 (cTp. 2 2
paboThI C JOKYMEHTaMH. 68-126)
OVMJI, OcHoBHas nuteparypa 1 (ctp. 246-
MeToauka BHEPEHUS CUCTEMBI 312), lononnurensHas nureparypa 7 (CTp. ’ 1
JIEKTPOHHOT'O IOKyMEHTO000pOTA. 8-64), lononuurenbHas auteparypa 4 (cTp.
28-110).
MupoBOi U HAITMOHATIBLHBINA PHIHOK
MH(OPMAITMOHHBIX PECYPCOB B CUCTEME DYMJI, OcunoBHas nuteparypa 10 (ctp. 94- ) 1
yIpaBJICHUS HHPOPMAITMOHHBIMHU 120).

pecypcamu




[IpaBoBOe oOecrieyeHne yrpaBaeHHs

OYM/JI, OcnoBHas nuteparypa 9 (ctp. 39-

nH(pOpMaAIMOHHBIMU pecypcamu B PO 54), OcHoBHas nuTeparypa 8 (ctp. 80-96). 2
[TYM/I, OcHoBHas nuteparypa 1 (cTp. 6-
YIpaBieHue JOKYMEHTaMH B OPraHU3aLUH. 94). 2
[ IpuHLUIIBEI OpraHu3aluu [TYM/1, OcHoBHas nutepatypa 1 (ctp. 40- )
TTOKyMEHTO000pOTA. 149).
Cucrema 31eKTpOHHOTO JokyMeHTooOopoTa |1C:lokyMeHT00060pOT. MeToaudeckue 5
1C:lokymMmeHTO000pOT yKa3aHUs K MPAKTHUYECKUM paboTaM.
9B0J‘IIOI_[I/I$IUI[6IIOHpOI/I3BOI[CTBa 1 o(puCHBIX [TYMJI, OcosHas muteparypa 1 (crp. 6-
TexHoJoruid. CoBpeMeHHbIe O(HUCHbIE 39). 2
TEXHOJIOTUU.
DYMJI, OcunoBHas nuteparypa 9 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), HononuutensHas aureparypa 2 (CTp. )
TOKYMEHTO00OpOTA. 11-100), OcnoBHas nuteparypa 3 (ctp. 102-
168).
ABTOMAaTH3alUsI IPOLIEAYPHI CO3AaHUS WIIH [IYMJ, OcroBHas muteparypa 1 (ctp. 125-
168). OYMJI, OcHoBHas nuteparypa 9 (ctp. 2
VICTIOJIHEHUS TOKYMEHTA. 127-162).
OYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
[ToaroroBka k 3a4ery 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
NudopmarimoHHbie pecypcebl Kak GakTop DYMJI, OcHnoBHas nuteparypa 8 (ctp. 33- 1
COBPEMEHHBIX 3HAHUHN 49), OcnoBHas nuteparypa 10 (ctp. 28-56).
OCHOBHBIE IOHATHUS YTIPABICHUS OVYM/, OcHoBHas nuteparypa 9 (ctp. 12- 1
WH()OPMAITMOHHBIMH pECypcamMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
Cuctema 3anuThl UHPOPMAITMOHHBIX DYMJI, OcunoBHas nuteparypa 9 (ctp. 55- 5

pecypcoB

60), OcHoBHast uteparypa 8 (ctp. 97-106).

Teopernueckne 0CHOBBI HH()OPMAITMOHHBIX
MPOIIECCOB M MH(OPMAIIMOHHBIX
TEXHOJIOTHH - 0a30BBIX KOMIIOHEHTOB
Mpoliecca ynpapieHus] HHPOPMAIMOHHBIMU
pecypcamu.

OVYM/, OcHoBHas nuteparypa 8 (ctp. 75-
81), OcHoBHas nuteparypa 10 (ctp. 70-85).

6. @oH/1 OLIEHOYHBIX CPEICTB /1JIs NPOBeAeHUsI TEKYIIero KOHTPOJIA yCIeBaeMOCTH,

NMPOMEKYTOYHOM aTTeCTallMu

KonTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrPaMMbl OCYIIECTBIISCTCS B

cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBOW CHCTEME OTICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITENILHOCTH 00YyYarOIUXCHl.

6.1. KouTpoabhubie meponpusitusa (KM)

Yun-
HasBanue ThIBA
Ne | Ce- Bun Makc.
KOHTpoJIbHOTO  [Bec [Topsimok HauMCIeHMs O6AIIOB -
KM|mecTp| KoHTpo:st Oa1
MEpPOIIPUATHS ercs
B [IA
[1o uToraM BBINOIHEHUS TPAKTHUECKUX
IIpoBepka paloT, CTPYKTypa U coepkKaHue KOTOPbIX
1 2 Texymmii BBIIONHEHHBIX | 5| - [PACKPEITBI paHEe B nanHou PITJI, cryneHT saucT
KOHTPOJIb IIPAKTHYECKUX ’ (dbopMHpyeT OTUET, KOTOPBIN OH 3arpyxaet
pabor B KaueCTBE pe3ysbrara B "DIEeKTPOHHBII
IOYpl'Y".




Kpurepuu orieHUBaHuUs 3arpy>KEHHbIX
OTYETOB MO MPAKTUUYECKUM paboTaM:

2 OaJia BBICTaBISETCS 3a MOTHOCTBIO
MPABUJILHO BBIMIOJIHEHHYIO paboTy,
rpaMOTHO O()OPMIICHHBIN OTUYET B
COOTBETCTBHUM C TPEOOBAaHUSIMU CTaHIAPTA,
JIOTMYHBIN U BEPHBIN JOKJIAJ U HE MEHEe
65% npaBUIBHBIX OTBETOB HA BOIIPOCHI
[IPETO/1aBaTENS.

1 Gamn BeICTABISIETCS 32 PadOTYy,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOJICTBY HJIM COOTBETCTBYET TOJILKO B
JaCTHUYHO, OTYET HE UMEET aHaJIN3a, HE
0TBeYaeT TpeOOBaHUSAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaanusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKiapaTuBHbIi xapakrep. [Ipu 3amure
pabOTHI CTYIEHT 3aTPyIHSIETCS OTBEYaTh Ha
[IOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, HE
3HAeT TEOPUU BOIIPOCA, IIPHU OTBETE
NOITYCKAET CYIIECTBEHHBIE OITUOKH.

0 GamoB - paboTa coBceM He
[Ipe/ICTaBJICHA.

MaxkcumanbHOE KOJTM4eCTBO 0aioB — 2.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,5.

Texymmii
KOHTPOJIb

IIpoBepka penreHns
3a1au

0,3

[lo utoraM BBINOJHEHHUS 33]1a4, CTPYKTypa
U COZiepaHNe KOTOPBIX PaCKPBITHI paHEE B
nanHoit PIIJI, ctyneHT popMupyeT oTuer,
KOTOPBII OH 3arpy’KaeT B KaueCTBE
pe3ynbrata B "OnekTpoHHbil FOYpI'Y".
Kputepun olleHUBaHMS 3arpy>KEHHbBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 06asIoB BBICTABIIAETCS B Clyyae
BBITIOJTHEHHSI BCEX CIICAYIOLIUX
TpeOoBaHuU: 1) MOTHOCTHIO BCE PEIIEHBI U
[paBIWJIbHO 0()OPMIIEHBI 33]1auH, 2) OTYET
MMEET JIOTUYHOE, II0CIIE0BAaTEIbHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOIIMMHU BBIBOJIAMH U
000CHOBAHHBIMH TOJIOKEHUSAMH, 3) TIpU
3alUTe CTYICHT MOKa3bIBaeT IIyOOKoe
3HAaHNE BOMPOCOB TEMBbI, CBOOOHO
OIIEpUPYET JaHHBIMU UCCIIEJOBAHHUS,
BHOCUT 0OOOCHOBaHHBIE MTPEJIOKEHHUS,
JIETKO OTBEYAeT Ha IOCTaBICHHbBIE
BOIIPOCHI.

4 GaJiia BBICTABISIETCS MIPU BHITOTHEHUN
BCEX cienyromux TpeboBanuii: 1) He
Menee 70% 3amau perieHsl U 0hOpMIIEHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMHU, 2) OTYET
MEET JIOTUYHOE, IIOCIIE0BAaTEIbHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOIIMMHU BBIBOJIAMH U
000CHOBAHHBIMH TOJIOKEHUSAMH, 3) TIpU

3AINUTC CTYACHT ITOKA3bIBACT 3HAHNC

3a4CT




BOTIPOCOB TEMBI, ONIEPUPYET JAHHBIMU
MCCIIeIOBaHMSI, OTBEYAEeT Ha OCTABICHHBIE
BOIPOCHI.

3 Gaiia BBICTABIISETCS IPU BHITIOJTHEHUH
BCEX CJeAyIoIUX TpeOoBaHuii: 1) He
MeHee 50% 3aay penieHsl ¥ 0hOpMIIEHBI €
HECYIIECTBEHHBIMU 3aMEUaHUSIMHU, 2)
OTYET UMEET JIOTUYHOE, MTOCJIeIOBATEIbHOE
M3JI0KEHHE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TOJIOKEHUSIMH, 3) TIPU
3aIUTE CTYACHT IMOKA3bIBAET HE MOJHOE
3HaHUE BOMPOCOB TEMBI, HE BCET/a MOJIHO
OTBEYAET Ha MOCTABIIEHHBIE BOIPOCHI.

2 Oasia BBICTaBISETCS MPU BHITIOJHEHUN
BCEX CIeNyomux TpeboBaHuii: 1) MmeHee
50% 3ama4 penieHsl 1 0pOPMIIEHBI ¢
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET He JIOTUYHOE U HE
[OCJIeIOBATEIbHOE U3JI0KEHNE MaTepuaia
1 OTBETCTBYIOIINE BBIBOJBIL, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBaeT OYEeHb c1aboe 3HaHue
BOIIPOCOB TEMBI, HE TTPABUIILHO OTBEYAET
Ha TIOCTABJIEHHBIE BOIPOCHI.

1 Gani BBICTABISIETCS] IPU BBIMTOJTHEHUH
BCEX CIenyIomux TpeboBaHuii: 1) MmeHee
30% 3ama4 penieHsl 1 0pOPMIIEHBI €
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEeT He IOTUYHOE U HE
[OCJIeIOBATEIbHOE U3JI0KEHHE MaTepuaia
1 OTBETCTBYIOIINE BBIBOBIL, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBAET MOJTHOE HE3HAHUE
BOIIPOCOB TEMbI, COBCEM HE OTBEYAET Ha
[MOCTaBJICHHbIE BOIIPOCHI.

0 6amtoB - paboTa He MpeacTaBlIeHA.
MaxkcumanbHOE KOJTM4eCcTBO OaioB — 5.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,3.

Texymmii
KOHTPOJIb

TectupoBanue

0,2

10

Tekymiee TecTupoBaHre IPOBOIUTCS Ha
KOMITBIOTEPE B CUCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pesynbraraM 0CBOCHUS
COOTBETCTBYIOIIETO pasjesna (pa3aeaos)
muctUIIuHbL. CTyIeHTY NMPe10CTaBIseTCs
10 cmyyaifHBIX BOIIPOCOB U3 OaHKa
BOIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJEHNE TeCTUPOBaHus - 10 MUHYT.
[Ipu oneHNBaHUM PE3YIBTATOB
MEPOTPUATHS UCHIONB3YETCs OaIIIbHO-
PEUTUHIOBas CUCTEMA OLIEHUBAHUS
[Pe3yJIbTaToOB yUeOHOH NesTeTbHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekropa ot 24.05.2019 . Ne 179).
[IpaBHUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIH
OTBET Ha BOIpocC cooTBeTcTBYET () OasioB.

MaxkcumalibHOE KoardecTBo 0aoB — 10.

3a4CT




0,2.

BecoBoii K03 UIMEHT MEPOTIPUATHUS —

Meponpusrue .
. 0aJUIbHO-PEUTHHTOBAs CUCTEMA

IIPOMEXKYTOYHOU .

[Ipome- OLICHHMBAHUS PE3YyJIbTAaTOB yueOHOI

arTecTaluu
4 | 2 | xyrouyHas - | 35 |mesrenpHOCTH OOyuaromuxcs . TecT
(TecTUpoBaHUE 1O
aTTecTanus COCTOHT U3 35 BOIPOCOB, MO3BOJISIOIINX

BCEX paszzenax IUCIUIIINHEIL.
KoHTpobHBIE MEPOTTPUATHUS

uroraMm OCBOCHHA

OLICHUTH C(HOPMUPOBAHHOCTH
JTUCITUTITUHBI ) R (bopwrp

[IpomexxyTouHas aTTecTanusi IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"OnexrponHbii FOYpI'Y" o uroram
OCBOEHHU JUCHMILIMHBL. OCHOBBIBAETCS Ha

HpOMe)KYTOQHOI)’I aTTECTAalluU IIPOBOASATCA
BO BpCM4 3a4CTa. HpI/I OLICHUBaHUU
PE3YJILETATOB MCPONPUATHUA UCIIOJIB3YCTCA

KoMIeTeHIMI. THIb BOmpocoB
[IPEICTABJICHBI PA3HOI'O TUIIA: OTKPBITHIE,
3aKpBIThIE, COMTOCTaBIEHNE, BEIOOPKA,
MHOKeCTBeHHbIe. Ha oTBeThI oTBOAMTCA 35
MUHYT. [[paBuiIbHBIN OTBET HA BOIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIiH
OTBET Ha BOIIPOC cOOTBETCTBYET () OasoB.
MaxkcuMaabHOE KOJIMYeCTBO OajIoB 3a
[IPOMEKYTOUHYIO aTTeCTAHIO - 35 GaoB.

3a4CT

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlCHUBAHUSA

Bun
MPOMEKYTOUHON
aTTecTaluu

[Tpouenypa npoBeneHus

Kpurepun
OLICHUBAHUS

3a4cCT

[Ipu ouleHUBaHUU PE3yaBTATOB YUEOHOM AEATEIBHOCTH
00ydaromierocs mo JUCIMUILIMHE UCTIONIb3YyeTCs OallIbHO-
pEUTHHTOBasE CUCTEMA OIEHUBAHUS PE3yIbTaTOB YIeOHOM

nestensHocTH oOydarommxcs (ITomoxxenne o BPC ytBepxkneno
npuka3oM pektopa ot 24.05.2019 . Ne 179, B pengakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIHUIUIAHY
(dopmMHpyeTCst Ha OCHOBE MOTYYSHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHIOBBIE MEPONPUATHUS TEKYIIETO KOHTPOJIS. 3a4TeHO:
BEJIMUYMHA pedTuHra odyuatouerocs no gucuumiuge 60...100 %.
He3sauteno: BennunHa pedTHHTa 00y4aromerocs no JUCIUILTHHE
0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOM, ITOJIy4eHHOM 110
pe3yapTaraM TeKyIIero KOHTPOJIs, CTyAEHT MIPOXOIUT
MEpPOIPUATHE TPOMEKYTOUYHON aTTECTALIMU B BUJIE TECTUPOBAHMSI.
TecTupoBanue npoBoauTcs B cucteme edu.susu.ru. B aynuropuw,
7€ IPOBOAUTCS 3a4€ET, JOHDKHO OJHOBPEMEHHO IIPUCYTCTBOBATH HE
6omnee 6 — 8 crynenToB. Tect comepxuTt 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa aeTcs 35 MuHyT. B 3TOM cityuae oiieHka 3a
JUCHUILTUHY PACCUUTHIBAETCS HA OCHOBE MOJTYUYEHHBIX OLEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUSATHUS TEKYIIErO KOHTPOJISI U
MIPOMEKYTOUHOM arrectaruu. Dukcarus pe3yabTaToB yaeOHOM
JESATEIIBHOCTH 10 AUCLUIIIIMHE IPOBOANUTCA B IEHB 3a4e€Ta IpU
JINYHOM TIPUCYTCTBUM CTyAeHTa. Onenka "3aureHo" mo
JTUCIUTUTHHE BHOCHUTCS B «[IprioxkeHne Kk TuIioMy OakaaaBpay.

B cootrBeTcTBUU C
. 2.5, 2.6
[lonoxxenus




6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

Komnerennuu Pe3ynbrarer 00yueHus KM

3HaeT: - NOHATHE NH(POPMALIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
WH(OPMAITMOHHBIX pecypcoB Poccuu 1 MUPOBBIX HH(POPMALIMOHHBIX PECYPCOB; -

OIIK-6 [IPUHLIUIIBI YIIPABIECHUS HHPOPMAIIMOHHBIMUA PECYPCAMU; - BOSMOXKHOCTH HAHAH
WCTIOIB30BaHMS HH(POPMAIIMOHHBIX TEXHOJIOTHH JTsl YIIPABICHUS
WHGOPMAIMOHHBIMH pECypcaMu

YMmeerT: - kiaccupuuupoBaTh HHPOPMALIMOHHBIE PECYPCHI; - UCIIOIb30BaTh

OIIK-6 FHHHHHH
MH(OPMAIIMOHHBIE CHCTEMBI JJIs1 YIIPAaBICHU HHPOPMALMOHHBIMU peCypcamu
lmMeeT npakTU4eCKHi OMBIT: - HCIIOIb30BAHUS HH()OPMAIIHOHHBIX PECYPCOB JUIS

OIIK-6 penieHus mpodeccuoHaNbHBIX 3a]1a4; - YIPaBICHUS HHPOPMAITMOHHBIMHU HHHHH

pecypcamu

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
IMPUITIOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe M HH(OPMAIIMOHHOE O0ecniedeHUue TUCIMIITIMHBI

IleuaTHas yueOHO-MeTOAMYECKAS JOKYMEHTALMS
@) OCHOBHAs Tumepamypa:

1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue JyIsi By30B 110 3KOH. cnienmaibHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesuaente PO ; Cub. akan. roc. ciyxOsbl. - 4-¢ uzn. - M.: UTHOPA-
M, 2015. - 310, [1] c. nn.

0) OononHumMeNbHASL IUMepamypa:
He npenycmorpena

8) omeuecmeenHuvle U 3apy0edtCHblIe HCYPHANLL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpeHsl

2) MemoouuecKkue YKazaHus 0 Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL.
1. EB®PAT meroamyeckoe pyKOBOACTBO MOJIb30BATENS
2. 1C:doxyMeHT0000pOT. MeTonnueckue ykazaHus K MpakKTHYeCKUM
paboram.

U3 HUX: yuebHO-Memooudeckoe obecnedenue camoCmoamenbHol pabomul cnyoenma:
1. EB®PAT metoandeckoe pyKOBOJICTBO MOJIb30BATENS
2. 1C:okyMeHT0000pOT. MeTonnueckue ykazanus K IpaKTHYE€CKUM
pabortam.

DJIeKTPOHHAS Y4eOHO-MeTOoANYeCKAasl IOKYMEeHTAIUs

HaumenoBanue
Bu ecypca B
Ne g peeyp . bubmuorpadudeckoe onrcanue
JTUTEpaTyphbl AIIEKTPOHHOMN
dbopme
1 OcHoBHas DJEKTPOHHO- KynsieB, H. H. KonpuaennuansHoe 1emonpon3BoICTBO U
uTeparypa OMOIMOTEeYHAsT  [3alTUINICHHBIA AICKTPOHHBIA JOKYMEHTO000poT : yueOnuk / H. H.




cucTeMa Kynsies ; mon penakuueit H. H. Kynsiea. — 2-e usn., nepepa0. u
N30aTeILCTBA monn. — Mockaa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-
Jlanb 711-8. — Tekcr : aneKTpoHHBIH // JIaHb : 371eKTPOHHO-
6ubnuoteyHas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIA TOKYMEHTOOOOPOT 1 0OecTieueHre 0€30MacHOCTH
JJEeKTPOHHO- cra"gapTHeIMU cpenctBamMu WINDOWS : yue6HOE mocoOue /
b JlononautenpHas [ouomuoreunas  |[JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Tsutekun, O.T.
nuTeparypa cucrema [IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 23MEKTPOHHBIH.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnexkTpoHHOE NpaBUTEILCTBO. DICKTPOHHBIH
DIEeKTPOHHO- TOKyMEHTOOO0pOT. TepMHUHBI U OTpeeieHus : yueOHoe mocooune
3 OcHOBHas ouommoreunas |/ C.}O. Kabamos. — Mocksa : UH®PA-M, 2021. — 320 ¢. —
uTepaTrypa cuctema (Beicuiee o6pasoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TexcT : 21EKTPOHHBIN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Oprannzanus cuctem 371eKTpOHHOTO
DIIEKTPOHHO- oKyMeHTooOopoTa : MmoHorpadus / A. B. Kanaua, /I. I'. 3610uH ;
4 JlononuutensHas [oubnuoreunass  |[O@KOY BO Boponexckuit uactutyt ®CHUH Poccun. - Boponex
nuTeparypa cucrtema : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : DIIEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
DEKTPOHHO- KoMITJIEKCHBIN MOAXO0/ K 3aIIUTE JIEKTPOHHOTO
moKyMeHTooOopoTa : yuebHnoe nocoowue / C. U. ltepentepr, JI.
OoubnroTeyHas
5 JlomonHuTeIbHAS cHCTeMa A. Butkosa, B. . Aunpuanos, K. A. He6aeBa. — CaHKT-
uTepaTrypa [letepOypr : CIIGI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
M31aTeTCTBA .
Mo — Tekct : anexTpoHHbIH // JIaHb : AIEKTPOHHO-OUOIHOTETHAS
cucrema. https://e.lanbook.com/book/180102
NHbopMallmOHHBIE TEXHOJIOTUH B IOKyMEHTAIIMOHHOM
JIEeKTPOHHO- 00eCTIeCYeHN YIIPABICHHS U apXUBHOM JIeTie | YUeOHUK IS BY30B
6 OcHoBHas o6ubnuoreunas |/ H. H. Kynses, T. B. Konapamosa, E. B. Tepentsena, A. I
uTepaTypa cuctema ®abpuunoB / oz obm. pen. H. H. Kynsiesa. - Mockaa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
PIeKTPOHHBIN. https://znanium.com/catalog/product/1211641
gigﬁzgggf;ﬂ Amnarikasi, A. I'. 3amura 3J1eKTpOHHOTO JOKYMEHTO000pOTa :
7 JlonmorHUTE IEHAS cHCTeMa yueoHnoe mocooue / A. I. Anankas. — Owmck : Cu6A 1Y, 2019. —
nmuTeparypa I — 87 c. — Tekcrt : aneKkTpoHHbI // JIaHb : 37eKTPOHHO-
Mo oubamoreuHas cucreMa. https://e.lanbook.com/book/149493
eKTpOHHO- 3eMiIIHCKHM, A. A. VnpaBnelee HH(boPMam/IOHHI)IMI/I pecypcamu
OcHoBHAs SuGmoteunas [P HAYTHO-MICCIIE/0BATEbCKOH paborte : yueObHoe mocodue / A. A.
8 MTepatypa cncTeMa 3emstHckuid, U. E. Beictpennna. - 2-e usn. - Mocksa : J[amkoB u
7 nanium.com K, 2021. - 110 c. - ISBN 978—5—394—04149—5. - Texcr :
' DIIEKTPOHHEIH. https://znanium.com/catalog/product/1232484
DJIEKTPOHHO- AnnpuanoBa, E. I. TnpopManmoHHble CHCTEMBI YIIPaBICHHS
OcHOBHAS OubMuMoTeyHass  [pecypcaMu NpeaAnpusTHs : Mmetogudeckue pekomeraammu / E. T
9 cuctema AHnpnpuanoBa. — Mocksa : PTY MUPDA, 2020. — 63 c. —
uTeparypa ; o .
W3/IaTeIhCTBA TexcT : aneKkTpoHHBIH // JIaHb : AEeKTPOHHO-OMOIMOTEUHAS
Jlanb cuctema. https://e.lanbook.com/book/167615
JJEeKTPOHHO- Enannesa, O. I1. YipaBnenue nHPOpPMaIMOHHBIMU pECypcamHt 3a
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[lepedeHb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECTICUECHHUS:



[

. Microsoft-Windows(6eccpouHo)

. Microsoft-Office(6eccpouno)

. ®T'AOY BO "HOVYpI'Y (HNY)"-ITopran "Onexkrponusiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

4. EBOPAT noxkymentoo60poT-EBDPAT-/[okymerTo060poT(6€CCpOdHO)

5. -1C:Ilpeanpusrtue 8. KoMIekT a1t 00y4eHHs B BBICIIMX U CPETHUX

y4.3aBe/IeHUSIX(0eCCpOUHO)
6. EBOPAT noxymentoo60T-APM ApxuBapuyc(d6eccpodHo)

W N

[lepedeHs ucnonb3yemMbix MpodeccuoHaIbHbIX 0a3 JaHHBIX U HHGOPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -baza nanasix BUHUTU PAH(6eccpouno)

8. MaTepI/IaJIbHO-TeXHI/I‘lECKOC o0ecmeyeHue AUCHUII/INHBI

OcHoBHOE 000pyI0BaHKE, CTEH IbI, MAKEThI, KOMITbIOTEPHAS] TEXHHKA,
Bup 3anstuit No ayn.| mpemycTaHOBIEHHOE MPOTPAMMHOE 00€CTICUeHHE, UCTIONIB3YyeMOe IS
Pa3IMIHbBIX BUAOB 3aHATUN

447 KOMIIBIOTCpHAs TEXHUKA, IPEAYCTAaHOBJICHHOC IPOTPAMMHOC

3auer
(JI.x.) |oOecmieuenue
447
Jlextyu (ULx) KOMIIBIOTEpHAs TEXHUKA, IPE3ECHTAIIMOHHOE 000y I0BaHKE
[Ipaktudeckue 3ansarus 447  [KOMIBIOTEpHAsI TEXHHUKA, IPEAYCTAHOBICHHOE IPOTPAMMHOE
U CEMUHAPbI (JL.x.) |obOecrieuenue

CamocrostenbHass 447  |[KOMIIBIOTEpHAsl TEXHUKA, IPENYCTAaHOBIEHHOE ITPOIrPaMMHOE
pabora ctynenta  |(JI.x.) |oGecrieueHue




