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1. llesu u 3212494 AU CIUILIHHBI

Ien: obecrieueHre mpodheCCHOHATBHOMN OITOTOBKH IOPHUCTOB, OTBEYAIOIITUX
COBPEMEHHBIM KBATH(UKAIMOHHBIM TPeOOBaHUIM, 00Ia1ar0NTNX 0a30BBIMU 3HAHHUSIMU O
cnieruuKe TEeTOMPON3BOACTBA B TIPABOOXPAHUTEIHLHOM IEATETLHOCTH. 3a1auH: -
OBJIaJICHNE 3HAHUSIMHU O Ha3HAUCHUU U MECTE JISTIONPON3BOICTBA B CHCTEME HHBIX
HapPaBJICHUNA MMPABOOXPAHUTEILHOMN JACSITCIIBHOCTH, O HOPMATUBHOM PETYIIUPOBAHUHT
JTOKYMEHTO000POTa, OCHOBHBIX HOpMaX KYJIBTYPHI JICIOBOM MICHMEHHOMN peyH; -
03HAKOMJICHHE C TIOJIOKEHUSIMH 00 OpraHW3alliy JeIONPON3BOICTBA B
IPaBOOXPAHUTENBHOHN cdepe; - HGOpMUPOBAHUE HABBIKOB MOATOTOBKU M TPAMOTHOTO
odopmIIeHUs IOPUAUYECKUX U CITYKEOHBIX JJOKYMEHTOB HAa OCHOBE MH(GOPMAIIIOHHON U
O6ubamorpaduyecKoil KylnbTypbl C MPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH U C Y4ETOM OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHOM O€30MaCHOCTH.

Kpartkoe conepxxanne TUCHUILTHHBI

Paznen 1. [TonsiTie 1 3HAYCHHE JEIONMPOU3BOICTBA B TPO(HECCHOHAIBHON FOPUINIECKON
NeSTEeNBHOCTH. JJOKyMEeHTHpOBaHNE yIPABICHYECKOMN IeITEIbHOCTH B
IPaBOOXpPaHUTEIBHON cepe. OpraHu3aluOHHO-PACTIOPSIIUTETbHAS JOKYMEHTAIIHS B
ropuanaeckoii cepe nestenbHocTH. Pazaen 2. JlokymeHTO000pOT B
IPABOOXPAHUTEIBHBIX OpraHax. TexHnueckoe obecrnedeHue paboThl ¢ JOKYMEHTAMH, YIET
U XpaHEHWE JOKYMEHTOB U JIeNl B IPABOOXPAHUTEIBHBIX opranax. Paszmen 3. OCHOBBI
CEKPETHOTO JeTonpon3BoACTBa. OCOOEHHOCTH JIEIOMPOU3BOACTBA B CyI€OHBIX OPTaHax,
opraHax MpOKypaTyphl U OpraHax BHYTPECHHHX JCII.

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAET: OCHOBHBIE HOPMBI KYJIBTYPBbI 1€J10BOM
MUCHbMEHHOU pedH, YHUPHUIIMPOBAHHbBIE 1
CTaHAapTU30BAHHBIE HOPMBI OPOpPMITCHUS
OPUANYECKHUX U CITY>KEOHBIX TOKYMEHTOB
'YMeeT: IPUMEHATh HOPMBI 1€JI0BOU MUCbMEHHOU
peur mpu 0(OPMIIEHUU U COCTABICHUU
YIIPABJIICHYECKOU ITPAaBOOXPAHUTEIILHON
YK-4 Cnioco6eH npuMeHSITh COBPEMEHHBIC TOKYMEHTAIlUH, UCTIOJIb30BaTh MMOHATHITHBII

KOMMYHHUKATUBHbIE TEXHOJIOTHH, B TOM YHCJIC HA |alapar; MPUMEHSTh MOJ0XKEHUSI COBPEMEHHOM

WHOCTPaHHOM(BIX) SI3bIKe(ax), AT aKaJIeMHYECKOTO [HAyKH JIJIs pelIeHus 3a1a4 B cepe
U po(hecCHoHaIBLHOTO B3aMMOJICHCTBUS 1EJI0NIPOU3BO/ICTBA

HMeeT npakTUuecKuil ombIT: 0OpMIICHUS U
COCTaBJICHUS IOPUINYECKON OPHUIINATBHOM
TOKyMEHTAIMH, 0000IIIEHNS U aHaTn3a
MPaBOMPUMEHHUTEIHLHON IPAKTHKH B cepe
NIEJIONPOU3BO/ICTBA; HABBIKAMH COCTaBICHUS
MPOEKTOB OPraHU3aLUOHHO-PACTIOPSAUTEIIbHBIX
TOKYMEHTOB

3. Mecro nucuuninubl B ctpykrype OII BO

| HepequL NpCAICCTBYIONUX OUCHUITINH, | HepequL MNocCJacaAyromunx TMCHUIINH,




BUJIOB pabOT y4eOHOTro IyIaHa

BUJIOB paboT

1.®.03 Kynberypa peuu ropucra,
1.0.04 HOCTpaHHBIN A3BIK

1.0.05 JlenoBoit MHOCTPAaHHBIN S3bIK,
®J1.01 MaocTpaHHBIH S3bIK B cepe
npodeccuoHANbHON KOMMYHUKAIIUH,
1.®.12 [Ipokypopckuii Haa30p

TpC6OBaHI/I$I K «BXOJHBIM» 3HAHUAM, YMCHUAM, HaBbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUN I(aHHOﬁ JUCHUITIINHBI 1 HpI/IO6pCTeHHBIM B PC3YJILTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLINH:
Her

4. O0béM 1 BUABI YUeOHOI padoOTHI

OO0m1ast TpyA0€MKOCTh JUCHUIUIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOMN

paboThl
Pacrnipenenenue o cemectpam
Bcero B yacax
Bunx yuebno# paboThr
4acoB Homep cemectpa
2
OO0mmast TpyI0EMKOCTh UCITUTLITTHBI 72 72
Ayoumophvie 3aHAmusL: 32 32
Jlexuuu (JI) 16 16
[IpakTudeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI 16 16
ayuTopHbIX 3aHsaTHi (I13)
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
ITonroroBka K TECTUPOBAHUIO 10 10
nngggisgzglfa K MIPaKTUYECKUM 3aHATUSIM. PaboTa ¢ yueOHoi 10,75 10.75
IlonroroBka k 3a4eTy 10 10
CamocTosiTenbHOE BBINOIHEHNE (MMCHMEHHBIX) 5 5
MPAKTUUECKUX 3aJaHUI
KoHCynbranuy 1 poMeKyToYHasl aTTeCTalus 4,25 4,25
Bu koHTpOIs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT

5. ConepxkaHue TUCHMILIMHBI

O0beM ayTUTOPHBIX
Ne 3aHATHN 110 BUJAM B
basiena HaumenoBaHue pa3aenoB IUCHUILUIMHBI qacax
Bcero |JI|I13|JIP
[ToHsiTve 1 3HaUYE€HUE AETOMPOU3BOJCTBA B MPOPECCUOHATBEHOM
1 FOPUINYECKOMN NEATENIBHOCTH. JIOKyMEHTUPOBAaHNE YIIPABICHYECKON 12 6l 610
NesITEIbHOCTH B ITPABOOXPAHUTENBbHOH chepe. OpraHu3anioHHO-
pacriopsiuTeNbHAs JOKYMEHTAIHS B IOPHINYECKON chepe NesITeTbHOCTH.
J10KyMEHT0000POT B IPAaBOOXPAHUTENBHBIX OpraHax. TexHHIeckoe
2 |oGecrieueHune pabOTHI C JOKYMEHTAMH, YUET M XpaHEHUE JOKYMEHTOB U 8 41410
€)1 B IPaBOOXPAHUTEIbHBIX OPraHax




3 OCHOBBI CEKPETHOTO JIENTONPOU3BOJICTBA. J{eToIpOn3BOICTBO B CyeOHBIX 1 lel 6| 0
opraHax, OpraHax MpoKyparypbl 1 IpaBOOXpPaHUTEIbHBIX OPraHax
5.1. Jlekuuu
Ne Ne Koa-
nexuuulpasena HaumeHoBaHue WK KpaTKOe ColepKaHUe JEKIIMOHHOTO 3aHATHUS BO
9acoB
1 1 [ToHsiTHE ¥ 3HAYEHHUE JISTONPOU3BOJICTBA B MPOJPECCUOHATLHON IOPUINYECKOM )
e TEIIbHOCTH
JlokyMEeHTHUpOBaHUE YIIPABICHYECKOUN IEATEILHOCTH B TPABOOXPAHUTEIIHLHOMN
2 1 |cdepe. Yaudukanms u crangapTu3anus J0KyMEHTOB. YHU(DUIIMPOBAHHBIE 2
cucteMbl jokyMeHnTanuu (Y CJI)
3 1 OpraHu3anroHHO-PACTIOPIUTEIbHAS JOKYMEHTAIMS B OPUINIECKOH chepe )
NesITeTbHOCTH
4 2 |[lokyMeHTOOOOpOT B MpohecCHOHATbHOMN IOPUANYECKOH NeATETbHOCTH 2
5 5 TexHuueckoe odecrieueHne paboThl ¢ JOKYMEHTaMH, YUET U XpaHEHHE )
TOKYMEHTOB U JIeJI B IPAaBOOXPAHUTEIHHBIX OpTraHax
6 3 |OCHOBBI CEKPETHOTO JAEIOMPOU3BOICTBA 2
7 3 |/lenonpou3BOACTBO B CyA€OHBIX OpraHax W OpraHax MpOKypaTypbl 2
8 3 |[denonpon3BOACTBO B OPraHax BHYTPEHHUX JI€T 2
5.2. IlpakTHyecKne 3aHATUSA, CEMUHAPBI
Ne Ne Koa-
sansTuspasena HaumenoBaHue Wi KpaTKoe CoiepskaHue MPAKTUYECKOTO 3aHATHUS, CEeMUHapa BO
4acoB
1 1 [ToHsiTHE ¥ 3HAYEHUE JCTONMPOU3BOJICTBA B MPOGECCHOHATEHOMN IOPUINYECKOM )
NesITeIbHOCTH
JIOKyMEHTHUPOBAaHUE YIIPABICHUECKON I€ATEIIbHOCTH B IPABOOXPAHUTEIILHON
2 1 [chepe.Yaudukamums u cTaHaapTU3ANMS TOKYMEHTOB. YHU(PUIIUPOBAHHBIC 2
cuctembl fokymeHtamuu (Y CJ)
3 1 OpraHu3zalnOHHO-PACIIOPAIUTENIbHAS JOKYMEHTAIUS B IOpUINYECKON cdepe )
NesITeIbHOCTH
4 2 |[1okyMeHTOOOOPOT B NMpOo(heCCHOHATBHOMN IOPUINYECKOM NesITeTbHOCTH 2
5 ) Texunueckoe obecrieueHue paboThl ¢ JOKyMEHTaMH, YUET U XpaHEHUE )
TTOKYMEHTOB U JIeJ B TPaBOOXPAHHUTEIBHBIX OpraHax
6 3 |OCHOBBI CEKPETHOTO JEJIOMPOU3BOICTBA 2
7 3 |[lenonpon3BOJCTBO B Cy[€OHBIX OpraHax U OpraHax IpoKypaTypbl 2
8 3 |[lenonpon3BOJCTBO B OpraHax BHYTPEHHUX JIEN 2
5.3. JlaboparopHbie padoThI
He npenycmorpeHnsl
5.4. CamocrosiTeqibHasi padoTa CTyIeHTa
Beinonuenne CPC
Cnucok JmTepaTypsl (C yKa3aHHEeM Kon-
ITogsux CPC pas3zenos, ras, CTpaHuil) / ccbuika Ha  [CeMmecTp| BO
pecypc JacoB
[ToaroToBka K TECTUPOBAHUIO [TYMJI, ocH. JIut. Ne 1,2 ITYMJI, non. JIurt. 2 10




Nel,2,3 OYMU, ocH. JIut. Ne2 3YMJI, nom.
JIut. Nel, Ne3. https://e.lanbook.com/

[ToaroTroBka K MPaKTUYECKUM 3aHATHSIM. VM, ocu. Jlur. Ne 1,2 TIYM]L, pon. Jlu.
PaboTa ¢ yueBHoi uTEpaTypOi Nel,2,3 DYMJI, ocH. JIut. Ne2 3YMJ, gom. 2 10,75
) JIut. Nel, Ne3. https://e.lanbook.com/

[TYMJ, ocH. JIut. Ne 1,2 ITYM/JI, nomn. JIut.

[loaroroBka K 3a4ety Nel,2,3 DYMJI, ocH. JIut. Ne2 3YMJ, gom. 2 10
JIut. Nel, Ne3. https://e.lanbook.com/

CaMOCTOSITEIILHOE BBIIOIHEHHE IIYM, ocu. Jiur. Ne 1,2 TIYM]L, non. Jlu.
Nel,2,3 OYMJI, ocH. JIut. Ne2 3YMJI, gom. 2 5

(MMCbMEHHBIX) MPAKTUYECKUX 3aJaHHH

JIut. Nel, Ne3. https://e.lanbook.com/

6. ®oH/1 O1IEHOYHBIX CpeaCTB 1JIA NIPOBCACHHUSA TEKYIIECI0 KOHTPOJIA YCIIEBACMOCTH,

HpOMe)I(yTO‘IHOﬁ arTeCcralumn

KonTposnb kauecTBa 0cBO€HMsI 00pa30BaTEIbHOM MPOrPaMMBbI OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [losto’keHrEM 0 OalTbHO-PEHTHHTOBOM CHCTEME OIIEHUBAHUS PE3YJIETaTOB
y4eOHOM IeSITEIIFHOCTH 00yJaIOIIUXCSI.

6.1. Kontpoabubie meponpusitus (KM)

Ha3zsanue
KOHTPOJIBHOTO
MEPOTIPUSTHS

Ne | Ce- Bun
KM|mectp| koHTpOIS

Makc.

Bec Oamn

[Topsimok HauKcIeHUs: 6aIIOB

Yuu-
THIBA

ercs
B [1A

Texynui

TectupoBanue
KOHTPOJIb

0,2| 20

OO0yuaromuiicss CaMOCTOSTENLHO PELIaeT TECT
B COOTBETCTBYIOILIEM Kypce B DJIEKTPOHHOM
HOVYpI'Y B nepuop nociie 3aKa0YUTENIBHOTO
MPAKTHUYECKOTO 3aHITHS 10 pazaeny 1,
[IPEyCMOTPEHHOTO MPOrpaMMOit
TUCITUTUINHBI.

Tect cocTout u3 20 BONpOCOB, MO3BOJIIOIINX
OLICHUTH C(HOPMHUPOBAHHOCTH KOMIIETEHIIUH.
Ha orBeTsl otBOAuTCS 20 MUHYT.

[ IpaBUIBHBIN OTBET HAa BOIIPOC COOTBETCTBYET
1 6anty.

MaxkcumanbHOE KOJIMYECTBO OaJIIOB 3a
pelIeHne TECTOBBIX 3a1anuid — 20.

3a4CT

Texymmii | KoHTponbHas
KOHTPOJIb pabora

0,2| 20

[TucrMeHHas KOHTpOJIbHAS paboTa
MPOBOAUTCS HA TIPAKTUYECCKOM 3aHATUU
(paznen 2).

NHauButyanbHOE 3aJaHUE BKITIOYACT B CEOst
10 mpakTHyecKux 3aAaHuil.

Bpewmsi, oTBeZIcHHOE Ha BBITIOJIHEHUE PA0OTHI -
20 MUHYT.

Kaxioe mpaBuIbHO BBITIOJIHEHHOE 3a/1aHUE —
2 Gaiia

Kaxxoe 4acTHUHO MPaBUIIHLHOE BBHITTOJIHEHHOE
samadue— 1 Oamn.

MaxkcuMaJIbHOE KOJIMYeCTBO 0aJIOB 3a
KOHTPOJBHYIO padoty — 20.

3a4CT

Texymui [TruceMeHHbBIM
KOHTPOJIb onpoc

[[nceMeHHBIH OIIPpOC OCYHICCTBIISICTCS HA

3aHATUH, NOCBSILIEHHOM pas3zieny 3 1o IUIaHy

3a4CT




[IPAKTUYECKUX 3aHATUH.

CTyneHTy 3a7atoTcsi 3 BOpoca 13 CIucka
KOHTPOJIbHBIX BOIIPOCOB IO KaKJ0U TEME U3
paznaena 3.

BpewMmsi, 0TBEZICHHOE HA IMCbMEHHBIN OIIPOC -
15 MunyT.

[TpaBUIIBHBIN OTBET Ha BOMpocC — 3 Oaia.
YacTu4HO TTpaBUIIBLHBIN OTBET — 1 Oas.
MaxkcumasbHOE KOJIMYECTBO 0auIoB 3a ONPOC
—O.

BecoBoit k0 (HUIIMEHT KOHTPOIHHO-
PEUTUHIOBOTO MEPONPUATHS 110 Pa3Aeily 1o
[U1aHy NPaKTUYECKUX 3aHATui — 0,2.

Texymuit
KOHTPOJIb

IIposepka
paboueii TeTpaau
(ITpakTukym)

0,4

20

[TpoBepka BBIMOTHEHHBIX 33aHUH 110 TEMaM
Nel,2,3,4,5,6 B paboueit TeTpanu
(ITpaxTuxyme).

Kaktoe mpaBUILHO BBIITOJTHEHHOE 3a/IaHKE B
paboueii TeTpaau — 2 Gana.

Kaktoe 4acCTUYHO MPaBMIILHOE BHITOTHEHHOE
3a1aHue B paboueid Terpaau — 1 Gai.
MaxkcuManbHOE KOJTMYECTBO OAIJIOB 32
KOHTPOJIbHO-PEUTHHIOBOE MEPOIIPUATHUS 110
Teme NeNel,2,3,4,5,6 no ruiaHy NpakTAYECKUX
3aHsTHil — 20

3a4CT

bonyc

YuacTtue B
KOH(EepeHIUsAX U
myOnuKanuu

25

B kauecTBe OOHyCa yUUTBIBAIOTCS y4acTUE B
KOH(pepeHIUAX U MyOInKauuu

Heo6xonumo 10 3a4eTHOH Henenu
MPEA0CTAaBUTH KOIUU JIOKYMEHTOB —
numioma, ceprudukara o0 yqacTuu B
KOH(epeHuHn 1160 mporpaMmy
koH(epeHIuN (oriIaBneHne cOOpHUKA CTaTe
(Te3ucoB), U3AHHOTO 110 MaTepHUaliaMm
KOH(epeHIUH)

MexxryHapoaHas (ydactue + myOnukanus) —
25 Oannos

HanuonanpHas (yuactue + nyOnukanus) — 20
0aioB

MesxrynapoaHas (yuyactue) — 10 6amios
HarmonanpHas (yuactue) — 5 6annoB

3a4CT

IIpome-
KyTOUHas
aTTecTanus

3auer

Ha 3adere mpoucxoauT olleHUBaHUE y4eOHOM
eSATEIbHOCTU 00y4aroIUXCsl 110 TUCLUIUINHE
Ha OCHOBE MOJYYEHHBIX OI[EHOK 32
KOHTPOJIbHO-PEUTUHIOBBIE MEPOTIPUSATHUS
TeKyI1ero Koutpods. [Ipu oniennBanuu
pe3ynbTaToOB yUeOHOU JEATENbHOCTH
00yyaromnierocs mo AUCUUIIINHE
MCTIONIB3yeTCs OAJUTBHO-PEUTHHTOBAs CUCTEMA
OLICHUBAHUS PE3yJIbTAaTOB yueOHOU
nesTenTbHOCTH 00ydaromuxcst (YTBepKIeHa
mpuka3oM pekropa ot 24.05.2019 . Ne 179).
3a4yeT BBICTABIISIETCS 00y4JaromeMycsi Ha
OCHOBaHUU C(HOPMHUPOBAHHOTO PEHUTHHTA IO
MEPOIPUITUSIM TEKYIIETo KOHTpos - 60 % u
OoJiee 3a KOHTPOJIbHO-PEHTHHIOBBIE
MEpPOIPUSITHS 110 TUCLIUIUINHE.

HpI/I KCJIaHUN o6yqa10meroc;1 ITIOBBICUTDH

3a4CT




MUHYT.

Ooayuia.

Oay.

peﬁTHHF 110 JUCIIUITJINHEC HpOBOIII/ITCSI
MIPOMEKYTOUHAs aTTecTanus B popme
YCTHOTO coOeceoBaHus: 00yJaronemMycs
3aJIaf0TCSl OJJUH TEOPETUUECKHUI BOTIPOC U
OJIHO MpaKTUUECKoe 3a7anue. Bpemsi,
OTBEJICHHOE Ha MOJTrOTOBKY K OTBETY — 20

[ [paBMJIBHBIN OTBET HA BONPOC, MPABHIHHO
BBITIOJIHEHHOE MTPaKTUYECKOE 3aJJaHne — 10 2

HacTUYHO NTPaBUIbHBIN OTBET, YACTUYHO
BBITTOJTHEHHOE MPAKTUYECKOE 3aJJaHne — 110 |

MaxkcuMaJIbHOE KOJIMYECTBO OaIoB — 4.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlEHUBAHUSA

Bun
IIPOMEKYTOYHOU
aTTeCTallux

[Iponenypa npoBeneHus

Kpurepuu
OLICHUBaHUS

3a4CT

Ha 3adere npoucxoaut orieHUBaHUE y4eOHOU e TENbHOCTH
00y4aroLuXxcs Mo JUCIUIIMHE Ha OCHOBE MOJIYYE€HHBIX OIICHOK 3a
KOHTPOJIbHO-PEUTHUHIOBBIE MEPOIIPUATHS TEKyIero KoHTposts. [Ipu
OLIEHUBaHMUHU PE3yJIbTAaTOB YUEOHOW AEATEIbHOCTH 00yUaroImerocs

MO0 JUCHUIIJIMHE UCIIOJIB3YCTCA 63JIJIBHO-p€I>'ITI/IHFOBa$I cucremMma
OLIEHUBAHHUS PE3yJIbTaTOB YUeOHOU AEATEIbHOCTH 00yUaroIUXCs
(yTBeprkeHa npuka3oM pekropa ot 24.05.2019 . Ne 179). 3auet
BBICTaBJIsIETCS 00y4aroLeMycsl HA OCHOBaHMH C(OPMHPOBAHHOTO

MPOBOAMTCS IPOMEKYTOUHAS aTTECTAIHS B (POPME YCTHOTO
cobeceoBaHUs: 00yUaIONMEMYCsl 33/Ial0TCS OJTMH TEOPETHUYECKHIA
BOIIPOC W OJIHO MPAKTHYECKOE 3a7anue. Bpems, oTBeIcHHOE Ha
HOATOTOBKY K 0TBeTy — 20 MUHYT. [IpaBuiIbHBIN OTBET Ha BOIIPOC,
NPaBUIBHO BBITIOJTHEHHOE MPAKTUYECKOE 3a/laHKe — 1Mo 2 Oasia.
YacTtuuHOo HpaBI/IJII)HI)If/'I OTBCT, HaCTHUYHO BBIIIOJTHEHHOC
MPaKTUYECKoe 3a/1aHue — 1o 1 6amry. MakcuManbHOE KOJUYECTBO
6auioB — 4.

pelTHHTa IO MEPOTIPUATHAM TEKyIIero KOHTpois - 60 % u 6onee (B cooTBeTCTBHU C
3a KOHTPOJBbHO-PEUTUHTOBBIE MEPONIPUATUS Mo nuctuiuinae. [pu |mm. 2.5, 2.6
KeJTaHUU 00yYaroIIeToCs MOBBICUTh PEUTHHT 1O Auciuiuinae  |[lomoskeHust

6.3. ITacoprt ¢goHIa OLIEHOYHBIX CPEACTB

KomrmereHnun

Pesynbrarsl 00yuenus

3HAEeT: OCHOBHBIE HOPMBI KYJIBTYPBI JI€JI0BOM MUCbMEHHOM peyH,
YK-4 YHU(UIIMPOBaHHBIE U CTAHJAPTH30BaHHBIE HOPMBI O(OPMIICHHS FOPHINIECKIX
U CITy’)KeOHBIX TOKyMEHTOB

YMeeT: MPUMEHATh HOPMBI JIEJIOBOM MMMCHbMEHHOU peun Mpu 0POpMIICHUH 1
COCTABJICHUHU YIIPABJICHYECKON ITPAaBOOXPAHUTEIIBHON JOKYMEHTALNH,

I[IPAKTHUKU B cq)epe ACJIOMPOU3BOJCTBA; HABBIKAMHU COCTABJICHUS ITPOCKTOB
OpTraHU3alOHHO-PACIIOPAAUTCIBHBIX JOKYMCHTOB

VK-4 WCITOJIB30BaTh MOHATUMHBIN anmapar; MPUMEHSTh IMOJIOKEHUS COBPEMEHHOM 1T
HAyKHU JJIs PEeIIeHus 3a7a4 B cepe IeI0npOnu3BOICTBA
VMeeT mpakTU4eCKUid OMbIT: O(POPMIICHHUS M COCTABICHHSI FOPUINIECKON

VK-4 oduUIIMaTBEHON JOKYMEHTAIMH, 0000IIEHUS U aHATIN3a MTPAaBONPUMEHUTEITHHOU A




TumnoBsie KOHTPOJIBHBIC 3aJaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IMPUIIOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAILIMOHHOE 00ecredeHUue TUCHMILIMHBI

IMeuaTHasi yyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue 11 By30B 110 3KOH. crienranbHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
cyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciykOsl. - 4-¢ uzn. - M.: UHDPA-
M, 2015. - 310, [1] c. nn.

0) OononHumenbHas Iumepamypa:

1. Kupcanosa, M. B. Kypc nemonponsBozacrsa : JJokymMeHTallMOHHOE
obecnieuenue ynpasieHus [ TekcT] yue6. mocodue aJisi By30B MO CHEIUATbHOCTH
"Menemxment" M. B. Kupcanosa, FO. M. Akcenos ; HoBocu®. roc. yH-T
AKOHOMMKH U yTIp.; Cub. akaj. roc. CIy>KObl. - 6-€ u31., UCp. U JI01. - M.;
HoBocubupck: TH®PA-M: Cubupckoe cornamenue, 2007

2.  Kyzuenosna, T. B. [lenonpou3BoacTBo: JJOKyMEHTAIIMOHHOE
ob6ecneuenue ynpasinenus [Tekct] T. B. Ky3nenoga. - 3-e uzn., ucrp. u gor. - M.:
buznec-mkona "Unren-Cunres", 2002. - 374 c. .

8) omeuecmeenHule U 3apyOeNHCHblIe HCYPHANbL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
1. Jlemonpou3BoaCTBO ,MH(POPM.-TIPAKT. XKypH. ,McTopuko-apx. uH-T Poc.
roc. rymanutap. yu-ta (PI'TY), Becepoc. Hayu.-ucciienl. HH-T JOKYMEHTOBEACHUS U
apx. nena Pocapxusa. 2010-2012 Neo 1-4; 2013-2014 No 1-4; 2015 No 1-4; 2016 Nel-
4.
2. Jlemonpou3BoacTBO HHPOPM.-IPAKT. )KypH. Mcropuko-apx. uH-T Poc.
roc. rymanutap. ya-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEICHUS U
apx. nena Pocapxusa xxypHai. - M., 2006-

2) MemoouuecKue YKazaHus 0 Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL:
1. Tanaesa, 3.P. OCHOBBI AETONPOU3BOJICTBA: METOJUYECKHUE YKA3aHUS 10
camocrositenbHol padore / 3.P. Tanaesa. - Uens6unck, 2016. - 8 c.

U3 HUX: yuebHO-Memooudeckoe obecnedenue camocmoamenbHou pabomul cnyoenma:
1. Tanaesa, 3.P. OCHOBBI 1€TONPOU3BOJCTBA: METOJUYECKHE YKAa3aHUS 1O

camocrodarenbHol padore / 3.P. Tanaesa. - UensiOunck, 2016. - 8 c.

DJIeKTPOHHAS Y4eOHO-MeTOoANYeCKAasl IOKYMEeHTAIlUs

Bu HaumenoBanue
No g pecypca B bubnmorpaduyeckoe onrcanme
JTUTEPaTyphl .
ANIEKTPOHHOH opme

ononHuTembHas 2;121(;2::;{;;{ Jlemunosa, H. 1. OCHOBBI €IOTIPOM3BOICTBA | YUECOHOE

1 TenaTVDa CHOTEMA WA1ATELCTE nocobue / H. U. lemunosa. — Ilepms : [THUITY, 2016. —
patyb ams A 46 c. https://e.lanbook.com/book/161071

b OcHoBHas DIEKTPOHHO- ["anenko, H. H. OcHOBBI nenonpoun3BoAcTBa : yueOHOe

muTeparypa OnbIMoTeYHAas nocobwue / H. H. 'anenko. — Camapa : CamI'AY, 2019. —




cuctema mznarensctia |181 c. https://e.lanbook.com/book/123610
Jlanb
omonHuTebHas gﬁgﬁ;ﬁg:{?&ﬁ bpeckuna, H. B. OCHOBBI [1e10MTPON3BOACTBA : yaeOHOE
3 reparypa CHCTEMA H3TATEbCTRA nocoobwue / H. B. bpeckuna. — CraBpomnois : CKDY, 2014.
o — 123 c. https://e.lanbook.com/book/155545

IlepeueHb UCTIONIB3YEMOTO IPOIPAMMHOTO 00ECTIEUEHHUS:

1. Microsoft-Windows(6eccpouHo)
2. Microsoft-Office(6eccpouno)

[Tepedenp ncnonb3yeMbIx MpoheCcCHOHABHBIX 0a3 TaHHBIX U WH(DOPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -ba3za gannbix polpred (0630p CMMU)(6eccpouno)
2. -baza ganueix BUHUTU PAH(Geccpouno)

8. MarepuajibHO-TeXHHYECKOE o0ecredeHne Q1 CIUTITHHbI

OcHoBHOE 000pYIOBaHNE, CTEH/IbI, MAKEThI, KOMIIBIOTEpHAs TEXHUKA,
Bupn 3ansatuin | Ne ayn. NpeayCTaHOBJICHHOE POrpaMMHOE 0OecIieueHHe, UCTIONb3yEeMOe JIs
pa3IMYHBIX BUIOB 3aHITHH

Hp3 ZI;THTII;CEHG 301(10) |Okna -5. Bxonnas neeps -1. Cronsl -19. Crynbs - 38. Jlocka - 1. Cton
SNp— (5) npenogasarens - 1. Ctyn npenonasaresns - 1.
1.PaGouee mecto npenonaBarens. Kommbiorep koHpuUryparmn «Padoumii2y
IntelPentium BOX 3.5 GHz. M.mnara LGA1151 PCI-E
20410 |[Dsub+DVI+HDMIMicroATX. DDR4 DIMM 8Gb. HDD 24x7 500I'6.
Jlekuun o
(5) [IpoexTop -1 MpoeKMOHHBIN 3KpaH -1, 3BykoBas cucrema. 2.Cron

rpenoaasarens, 3. AyiuTopHbsie apThl 3-x- MmecTHble-32 mt. [Tocamounpix
MecT -72 4.Bxoansie nsepu-2 wr. 5.0kHa-4 Wt




