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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - ICTOYHHUKH MOJTy4yeHHs HHPOPMALIUH,
MHCTPYMEHTAJIbHBIE CpeicTBa 00paboTKU
(dbuHaHCOBOH, OyXTranTepcKoil U HHOM
HKOHOMHUYECKOW HHPOPMAIIUH.

'YMeeT: - rpaMOTHO BBIOUPATh HY)KHBIE
WHCTPYMEHTAIILHBIE CPENICTBA PabOTHI ¢
YKOHOMUYECKOM nHpopmanueil, HeoOXonuMble A
pereHus mpohecCHOHANTBHBIX 3aa4, OCYIIECTBISTh
cOop, CUCTeMaTHU3aLUIO, AHAJIU3 U OLIEHKY JTaHHbIX.
lMeeT npakTUYECKU OMBIT: - pabOThI C
UHCTPYMEHTAJIBHBIMU CpeJICTBAMU 00pabOTKU
DKOHOMHYECKOW MH(POPMAINH, CHCTEMaTH3allNH,

OIIK-1 Coco0eH HUCIIONIB30BaTh 3HAHUSA U METOJIBI
YKOHOMUYECKOMU HAyKH, IPUMCHATH CTATUCTUKO-
MAaTeMaTH4eCKU HHCTPYMEHTApPH, CTPOUTH
3KOHOMHMKO-MAaTCMAaTHUYCCKUEC MOJACIIN, HGO6XO,[[I/IMBIC
JUIS pellieHus: npodeccuoHaNbHbIX 3a/1a4,
aHAJIU3UPOBATh U UHTEPIPETUPOBATH ITOIyYEHHBIE
Pe3yabTATHI




aHasn3a, OLCHKH U MHTEpIpeTanuu HHhopMau
ISt pelieHns NpodeccuOHaNbHBIX 3a/1au.

OIIK-7 CnocobeH moHMMaTh MPUHLUIIBI PaOOTHI
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUN U
UCTIOJIb30BaTh UX ISl PEICHUs 33134
podeCcCHOHATBFHON NeITeTbHOCTH

3HAeT: - OCHOBHBIE METO/Ibl U IPUHLIUITBI PaOOTHI
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHA,
CIOCOOBI U CPEJCTBA MOJIyUECHHUS, XpaHEHMUS,
MOUCKA, CUCTeMaTH3alM1, 00pabOTKH U Nepeaadyn
nHGOpMAIIH.

'YMmeert: - paboTarh ¢ pa3nuIHbIMU
MH(GOPMAITMOHHBIMH PECYpCaMU U TEXHOJIOTHSIMH,
MCIIOJIb30BaTh Pa3jIMYHbIE CPEICTBA NOTYUEHUS,
XpaHEHUs, OMCKa, CUCTeMaTH3aluu, 00paboTKH 1
nepeaayr HHPOPMAIUH.

MMeeT npakTU4YeCKUil OMbIT: -pabOThI €
UH(POPMAITMOHHBIMU pEeCypcaMH U COBPEMEHHBIMU
MH(GOPMAITMOHHBIMH TEXHOJIOTUSIMU TP PEIICHUN

3aaa4d HpO(I)CCCHOHaHLHOﬁ JACATCIIbHOCTH.

3. Mecro nucuuninnbl B ctpykrype OII BO

[TepeueHp NpeqIIECTBYOMUX TUCIUILINH,
BUJIOB pabOT y4eOHOTrO IIaHa

[lepedeHb MOCIESTYIONUX AUCITUTLTHH,
BUJIOB paboT

1.0.10.01 MukposkoHOMHKA

1.0.17 Crarucruxa,

1.0.22 YnpaBieHue npoeKkTamu,

®J1.02 Pa3paborka caiitoB u Web cTpanuii,
YueOHast mpakTUKa, TpaKTHUKa 10 TPOQIITI0

npodeccuoHaNbHOM edaTenbHOCTH (4 ceMecTp)

TpeboBaHMs K «BXOIHBIMY» 3HAHUSIM, YMEHHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOAUMbIM
IIPY OCBOCHUHU JJAHHOM JUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MpCAMICCTBYIOIMUX JUCIHUILINH:

Jucrumimna

TpeboBanus

1.0.10.01 MukposkoHOMHKA

3HAET: - OCHOBHBIC TTOHATHS, KATETOPHH U
WHCTPYMEHTBI COBPEMEHHOM MUKPO3KOHOMUYECKOU
TEOPHH; CTPYKTYPY PHIHOUHON IKOHOMUKH U
MEXaHU3M B3aUMOJIEUCTBUS CIPOCA U MPEIIIOKEHUS
Ha PHIHKAX TOBApOB U (DAKTOPOB MPOU3BOJICTBA; -
00BEKTUBHBIE OCHOBBI 1 HHCTPYMEHTHI
rOCY/IapCTBEHHOTO PETYJIUPOBAHHS PHIHKOB TOBAPOB
1 (aKTOPOB MPOU3BOJCTBA. YMEET: - aHATTU3UPOBATh
Ha OCHOBE CTaHIAAPTHBIX TEOPETHUECCKUX MOJIEICH
MOBEJACHUE YKOHOMUYECKUX areHTOB, Pa3BUTHE
PKOHOMHUYECKHUX MPOIECCOB U SIBICHUN Ha
MUKpPOYPOBHE;- ONPEAEIATh XapaKkTep BIUSHUS
[IEHOBBIX U HEIIEHOBBIX (PAKTOPOB HA COCTOSTHHE
OTJEJIbHBIX PHIHKOB TOBAPOB U (PAKTOPOB
MPOU3BOJICTBA; - TPOBOJAUTH CPABHUTEIIHHBIA aHAN3
PBIHOYHBIX CTPYKTYP C TOUKH 3PEHUS UX BIUSHUS HA
P PEKTUBHOCTH UCTIONB30BAHUS SKOHOMUUECKUX
pecypcoB U o01iecTBeHHoe O6iarococtosiHue. Mmeer
MPAKTUYECKUH OIBIT: - MPUMEHEHUS METOJI0B
MUKPOIKOHOMUYECKOIO aHAIN3a MOBEACHUS
PKOHOMHUYECKUX CYOBEKTOB B COBPEMEHHOMN

OKOHOMUKC ;- HHTCPIPCTALIKU SKOHOMHYECKOH




UH(QOPMAIIUH U €€ TPUMEHEHHS TPU PUHATHH
perieHuit B cepe mpodeccrnoHanbHOU
KU3HCOACATCIIbHOCTU.

4. O0béM 1 BUABI yUeOHOI1 padoThI

OO6m1as TpyA0€MKOCTh JUCHUIUIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOM

paboThI
Pacnpenenenune
Bcero |0 ceMecTpaM B yacax
Bun yue6HOM paboThI
4acoB Homep cemectpa
2
OO61mas Tpy10EMKOCTh AUCIUTIINHBI 72 72
AyoumopHvie 3auamusi: 32 32
Jlexuuu (JI) 16 16
[IpakTuyeckue 3aHATUS, CEMUHAPHI U (UJIH) APYTHE BUIBI 16 16
aynuTopHbIX 3aHsaTHi (I13)
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
C IPUMEHEHUEM JUCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOIOTHIA 0
OCHOBHbBIE TIOHATHS yIpaBJIeHUs] UH(HOPMALIMOHHBIMU PeCypcaMu 1 1
ABTOMaTH3aIUs] OCHOBHBIX MPOIeyp paboThl C TOKYMEHTaMHU. 2 2
MeTtoanka BHEAPEHUS CUCTEMBI AIIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1
DBOJIONHUS JISTOMPOU3BOACTBA M O(PUCHBIX TEXHOIOTHIA. ) )
CoBpeMeHHbIE O(UCHBIC TEXHOIOTHH.
VYnpaBieHue T0KyMEHTaMU B OPTaHU3aIHH. 2 2
[TpuHIMITBEI OpraHu3anuu JOKYMEHTO000pOTa. 2 2
Cucrema 31€KTpOHHOTO JOKyMeHToobopoTa — EBdpar- 5 )
JloKyMEeHTOOOOPOT.
CucTeMBbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
TeopeTnueckue 0cHOBBI HH()OPMAIIMOHHBIX POLIECCOB U
MH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMIIOHEHTOB MPOIECca 1 1
ynpaBiieH!s] UH()OPMALMOHHBIMU PECYpCaMH.
[IpaBoBoe obecredeHre ynpaBieHus HHHOPMAITMOHHBIME pecypcaMu ) )
B PO
IlonroroBka k 3a4eTy 8,75 8.75
MupoBo#i 1 HAIIMOHAJIBHBIN PHIHOK MH(POPMAIIMOHHBIX PECYPCOB B 1 1
CUCTEME yIpaBleHUs] HHPOPMAILIMOHHBIMU PECYypcCaMu
Cucrema 3aUThl THPOPMALIMOHHBIX PECYPCOB 2 2
ABTOMaTH3a1Us NPOLETyPbl CO3aHMs UM UCIIOJIHEHUS JOKYMEHTA. 2 2
TectupoBanue - 3aueT (TEKyLIHI KOHTPOJIb) 2 2
Wudopmanmonnsie pecypchl Kak (pakTop COBPEMEHHBIX 3HAHUH 1 1
Cucrema 31eKTpoHHOTO JoKyMeHToobopoTa 1C:JlokymMmeHTo000pOoT 2 2
KoHCynbranum v npoMeKyTouHasi aTTecTalus 4,25 4,25
Bua konTposs (3adet, qud.3a4ueT, IK3aMeH ) - 3a4eT

5. ConeprkaHue TUCHMIIIIMHBI




O0BeM ayTUTOPHBIX

Ne 3aHATHI MO BUJAM B
HaumenoBanue pa3aenoB IUCHUTIIMHbI
[paznena yacax
Bcero [JI|II3 |JIP
1 OcHOBHBIE IOHATHUS yNpaBiIeHUs] UHYOPMALIMOHHBIMU PECYPCAMH. ) >l ol o
WubopMalimoHHbIe pecypchl Kak ()aKTOp COBPEMEHHBIX 3HAHUHN
TeopeTnyeckre 0CHOBBI HHPOPMAITMOHHBIX MPOIIECCOB U
WH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMIIOHEHTOB TpoIecca
2 |ynpaBneHUS HHPOPMAIIMOHHBIMU pecypcamu. MUPOBOI 1 HAITMOHABHBIHA 2 21010
PBIHOK HH(GOPMAIIMOHHBIX PECYPCOB B CHCTEME YIIPaBICHUS
WH(GOPMAITMOHHBIMH PECYpPCaMHU.
3 [IpaBoBOe oOecrieueHre ynpaBieHus HHHOPMAITMOHHBIMHU PECypCcaMu B ) sl olo
P®. Cucrema 3amuTsl HHOOPMAITMOHHBIX PECYPCOB.
DBOJFOIIHS IEJIOMPOU3BOACTBA U OPUCHBIX TeXHONOTHH. COBpeMEHHBIE
4 |oucHbIC TEXHOJOTHH. YIIpaBICHUE JOKYMEHTAMH B OpraHU3aIlNH. 2 210 (0
[[puHIIUTIBI OpraHU3alliy JOKYMEHTO000pOTaA.
ABTOMAaTH3alMsl OCHOBHBIX MPOIEAYpP padOThI C JOKYMEHTAMH.
5 |ABromaruzamus Npoueaypbl CO3IaHMs WM UCIIOJTHEHUS IOKYMEHTA. 2 21010
CuCTeMBI AIEKTPOHHOTO JTOKYMEHTOO00pOTA.

6  |Cucrema a1eKTpOHHOTO ToKyMeHTooOopoTa EBdpar-nokymenToob0poT 10 (21 8]0

7  |Cuctema 31eKTpoHHOTO JoKyMeHToobopoTa 1C:JJokymeHTo060poT 10 |21 8]0

8 |Meromuka BHEIPEHUS CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 2 210 (0

5.1. Jlekuumu
Ne Ne Koz-
HanmeHnoBaHue uim KpaTkoe coAepKaHue JEKIIMOHHOTO 3aHATHS BO
NeKIuujpas3aena
4acoB
OcHoBHbIE IOHATHUS U UX coepxanue: Mupopmanus, Mudopmanmonssle
nporeccel, Uuhopmarmonnsie pecypcbl, MHGOpMalimoHHbIE CHCTEMBI,

1 1 |Mudopmaruzanus, Yrnpasnenue nHGOpMaMOHHBIMU pecypcaMu. CyIHOCTb 2
WH(GOPMAITMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYCHHE, YPOBHU OpPTraHU3aluN
WH()OPMAITMOHHON JEATETHLHOCTH.

Wudopmanmonnsie nporuecchl 1 nHGpopmarmonusie Texaonoruu (UT). CymHocTs
noHsATUs "TexHosorus". Dtansl cranoBiaeHus UT. Tpebosanus k UT. O600meHHas

2 2 |popmyna UT. O6nactu u pazHoBuanoctd UT. CymHoCTs MOHATHS "pBIHOK". 2
CexTopa peIHKa HH()OPMALIMOHHBIX PECYpPCOB. PHIHOK HHPOPMAIIMOHHBIX
peECypCoB.

Hanmonaneusiit noknan "Mudpopmannonnsie pecypesl Poccun'. denepaibHblii

3 3  [paxoH Poccutickoit @eneparun Ne 149-d3 «O6 nndopmaruu, nHGOPMAITMOHHBIX )
TEXHOJIOTHSX U O 3aiuTe nHopManuny. OCHOBHBIC IIEJIN 3alTUTHI HHGOPMAITIH.
CucreMbl 3alIUThl UH)OPMALIMU: BUbI, BOSMOXKXHOCTH, YPOBHH.
Vcropust 1en10npon3BOACTBA. JBOIIOLUS KOMIIBIOTEPHBIX IPEANPUATAN U
oduchoro [10. Knaccudpukanus [10. JJokyMeHT - OCHOBHOM 0OBEKT CHCTEMBI
yrpasieHus. CBoicTBa U (YyHKIIUU JOKYMEHTA, HOCUTENN JOKyMeHTa. CUCTEMBI
mokyMeHToB. CTaHgapTu3anus U yHu(ukanus 1oKkyMeHToB. HopMaTHBHBIE aKThI U
WHCTPYKTHUBHBIE MaTepralbl B 00JIaCTH yIpaBieHus JokyMeHTamu. [lonuTrka

4 4 |mpempusTHs B o0mactu ynpaBieHus JoKyMeHTaMu. [[oHsATHE TOKyMEHTO000pOTa. )

J10oKyMeHTOOOOPOT Kak TeXHOJIOTHnYeckuil mpouecc. IIoToku TOKyMEHTOB U UX
cocTaB. XapaKTepPUCTHKH U 00beM T0KyMeHTooO0opoTa. COCTOSIHUE COBPEMEHHOTO
TOKYMEHTO0O0POTa, OCHOBHBIE MTPOOJIEMBI U TPYAHOCTH. JlesoBas mpolenypa.
[Tporeypsl 00pabOTKH BXOASIINX, HCXOSAIINX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT IBHKEHHS TOKyMEHTOB. CXeMa TOKyMeHTO000poTa. ABTOMATH3AIINS

nBIOKEHMs ToOKyMeHTOB. 111abaoHbl MapuipyToB. TexHomorust paboTsl ¢




nokymeHTtamu. CoziepkaHie OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs MPOLETYp MOTYyUEHHUS U Mepeaady BXOASIIINX U UCXOIAIINX
TOKYMEHTOB. ABTOMaTH3a1Ms POLIETYpPbl PpETUCTPAIIMU JOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIE (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmer koHTposs. Apxus. MHpopManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [0Cy1apCcTBEHHBIX CTAaHIAPTOB K COCTAaBY PEKBU3UTOB
TOKYMEHTOB U uxX odopmieHuro. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHUs TOKyMEHTOB. Bubl hopm (61aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas 1udpoBast noanuck. [11abnons! 1 GopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heoo6xonumocts. Onpenenenue COJI. Pemaempie 3amaun. OnieHka
rddekruBHocTu. Knaccuduxamus COI. ECM cuctemsl, BX OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansuas apxurekrypa COJ1. O630p
poinka COJl u ECM.

EBdpat-LlokymeHT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEN CHCTEMBI, MOJTYJIH,
BapHAHThI pa3BEPThIBAHUSA, OPSAAOK HACTPOUKH, a]MUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C: JoxkymenTo060p0oT: O630p OCHOBHBIX BOBMOKHOCTEH CHCTEMBI, MOYJIH,
BapUAHTHI Pa3BEPTHIBAHUS, TTOPSIIOK HACTPOUKH, aIMUHUCTPUPOBAHUE, BEPCUH
CHUCTEMBI.

[IpennpoektHOoe obcnenoBanue. MabopManmonHoe oOce0BaHNe U aHAIIH3.
Brei6op CO/l. Temarndeckuii aHAIHU3 U ONTHMH3AIHS TOKYyMEHTOO00POTA.
Pa3pabotka n HacTpoiika COJI. Kak nzbexars Heynaunbix BHeApeHuid CO/I.
OHLITHO-HpOMBIH_UIeHHaH OKCIUTyaTalus. HpOMbIH_U'IeHHa}I OKCIUTyaTalus.
YIpaBiieHUE TPOEKTOM.

5.2. llpakTyeckue 3aHATHS, CEMHUHAPBI

Ne
3aHATHA

No

paszena

HanmenoBanue unmm KpaTKO€ COACPIKAHUC MTPAKTUYCCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hadano pabGoTsl B cucteme.
HacTtpoiika cripaBOYHMKOB NMPeRNpUATHS (OpPrCTPYKTypa, NEPCOHA, IpaBa
NOCTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBAapH,
KaJICHJIapH ).

Perucrpanus JOKyMeHTa; IOCTaHOBKA JOKyMEHTa Ha KOHTPOJb; KoHTposIbh
HCIIOJTHCHUA NJOKYMCHTA,; CO3JaHUC HOpy‘-IeHI/If/’I MO0 JOKYMCHTY, UCIIOJIHCHUC
nopyueHuii; CHATHE MOPYUYEHUN C KOHTPOJISI; CHATHE JOKYMEHTA C KOHTPOJIS;
TOUCK JOKYMCHTOB, IOJTYYCHHUC PA3JIMYHBIX OTYCTOB,; BBIIIOJJHCHUC comlacoBaHUM
nokyMeHToB; Co3/laHue MapUIpyTOB COMIACOBAHUNA JJOKYMEHTOB C TIOMOIIIBIO
«au3aliHEepa MapIIpyTOBY»; UCIOJIB30BAHUE CO3/IaHHBIX paHEee MapIIPyTOB
TTOKYMEHTOB.

Pa3zpabotka mana Baeapenus COJI. [Toctpoenue Moseneit TOTOKOB IOKYMEHTOB.
Hactpoiika mogenu B COJI. JleMoHcTpanus paboTsl cucteMsl. MHCTamsus
cepBepa ApXHBHOTO JOKYMEHTOOOOpOTa KIHEHTCKUX MecT. Hactpoiika
MOKIIIOYCHUH KIIMEHTOB K CEpBEpY M CHHXpOHU3aIus ¢ cepsepom EBgpar-
nokyMeHTo000poT. HacTpoiika cucrembl ApxuBapuyc. OCBOEHHE OCHOBHBIX
Onepanui.

Pemenue npaktuueckux 3agad Nel-Ne9 no pabote B cucreme EBdpar-
JTOKYMEHTOO0OPOT 1 ApXHUBapuyc Ha 0a3e HACTPOCHHOM Ha MPEbIAYIINX 3Tarax
CHUCTEMBI KOHKPETHOTO IPEAIPUATHS.

1C:JlokyMeHTOO0OpOT: YCTaHOBKA IJIATGOPMBI, pa3BEPTHIBAHHE U




MepBOHAYANIbHASI YCTAHOBKA U IPOBEPKA PabOThI KOH(UTYPALTUH.
1C: JoxymenToo6opot: [lepBoHavyanpHas HaCTpOWKa KOH(DUTYpaIK HA IPUMEPE
KOHKPETHO! IpyIIbl KOMIIAHUH (XOJIIMHTA).

OM3HEC-TIPOIIECCAMH.

1C:lokymenToobopot: Pabdora ¢ daitnamu. 1C:Jlokymenroob6opot: Pabdora c

1C: JloxkymeHTOO00pOT
1C: lokymeHTO000pOT

: Peructpanus BXOIAIIMX U UCXOASIINX JOKYyMEHTOB.
: PaboTa ¢ BHyTpEHHUMU TOKYMEHTaMH.

1C:lokymMmeHTO000pOT
8 7 |1C:[lokymeHTO000pOT

: Hactpoiika paB qocTyma K ToKyMeHTaM U (aitiam.
: Hactpolika 21eKTpOHHOM ITOYTHI U €€ UCIIOIb30BaHNUE.
Pabota ¢ meponpusitusmu. 1C:JlokymenToo00poT: KoproparuBHbIe IPOIIECCHI.

5.3. JIaboparopHbie padoThI

He npenycmorpenst

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa

Brimonmaenne CPC

ITonsun CPC

Crnncoxk nureparypsl (¢ yKa3aHUEM
pas3zernos, IaB, CTPAHMUIL) / CChUIKA Ha

pecypc

CemecTp

Koi-
BO
JacoB

OCHOBHBIE TIOHSATHS YIIPABICHUS
MH(POPMALMOHHBIMU peCypcaMu

OVM/I, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmarnmonnsie
CHCTEMBI yIpaBIICHHUs pecypcamu
NPEANPHUATHS | METOJUUYECKHE
pexomennarmu / E. I. AnapuanoBa. —
Mocksa : PTY MUPOA, 2020. — 63 c. —
TekcT : anekTpoHHbIH // JlaHb : SEeKTPOHHO-
OoubmmoreuHas cucrema. (ctp. 12-38),
OcHoBHast uTeparypa: 3eMIsSHCKUH, A. A.
YpasieHue HHQOpMallMOHHBIMU
pecypcaMu B HayYHO-HCCIIEI0BATEIbCKON
pabore : yuebHoe mocoodue / A. A.
3emusinckuid, U. E. beicTpenuna. - 2-e usg. -
Mockga : lamkoB u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcr :
PIEKTPOHHBIN. (CTp. 4-32)

ABTOMaTH3aIMs OCHOBHBIX MPOLETYD
[paboThI C JOKYMEHTaMH.

[TYM/I, OcnoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE [1€70IIPOU3BOACTBO
[TexcT] yueb. mocobue ajist By30B 1O 9KOH.
cneuuansHocTsM M. B. Kupcanosa ; Poc.
akaj. roc. ciyx0sl ipu [Ipesunente PO ;
Cub. akan. roc. cmyxKoObl. - 4-e u3z. - M.:
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 96-
144). DYMJI, OcHoBHast nuTeparypa:
NHpopMalinoHHbIE TEXHOJIOTHH B
TTOKYMEHTAIMOHHOM 00€CIe4eHun
YIpaBICHUS U apXUBHOM JIeJe | y4eOHUK
it By30oB / H. H. Kynses, T. B.
Konapamosa, E. B. Tepentsena, A. I.
®abpuunos / moxg obmr. pea. H. H. Kynsesa.
- Mockaa : Jloroc, 2020. - 408 c¢. - ISBN
978-5-98704-786-6. - TeKCT : AIEKTPOHHBII.
(cTp. 68-126)




MeToarKa BHEAPSHUS] CUCTEMBI
HIIEKTPOHHOTO JOKYMEHTO0000pOTA.

OVM/I, OcHoBHas nuteparypa: Kynses, H.
H. KonduaeHmnuanpHoe 1eI0MPOU3BOACTBO
Y 3aIULICHHBIN 2JIEKTPOHHBIN
mokymMeHTo0o00poT : yueonuk / H. H. Kynsen
; moxg penakuueit H. H. Kynsiea. — 2-e u3n.,
nepepad. u gorn. — Mocksa : Jloroc, 2020.
— 500 c. — ISBN 978-5-98704-711-8. —
TexcT : aneKkTpoHHBIH // JIaHb : AIEKTPOHHO-
oubnmuoTeyHas cucrema. (ctp. 246-312),
[lononHuTEeNBHAS IUTEpaTypa: AHaikas, A.
. 3ammTa 31€KTPOHHOTO
TOKyMEHTO00O0poTa : yueOHoe mocodue / A.
I. Anankas. — Omck : CubAJIN, 2019. —
87 c¢. — Texkcr : anexTponHbli // JlaHs :
PIIEKTPOHHO-OMOMMOTEYHas cuctema. (CTp.
8-64), JlomonauTenbHas nureparypa: Kamad,
A. B. Opranusanus cucteM 3J1eKTPOHHOTO
TOKyMEeHTOOOOopoTa : MoHOTpadus / A. B.
Kamnau, /[. I. 3616un ; ®KOY BO
Boponexckuit unctutytr ®CHUH Poccuu. -
Boponex : Hayunas kuura, 2020. - 158 c. -
[SBN 978-5-4446-1460-0. - Tekcr :
AIIEKTPOHHBIN. (cTp. 28-110).

DBOJIIOIHSI IETOMPOU3BOICTBA U O(PHCHBIX
TexHosnoruid. CoBpeMeHHbIe O(hUCHBIE
TEXHOJIOTUH.

[ITYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE 1E€I0IPOU3BOACTBO
[Texct] yueb. mocobue s By30B IO IKOH.
crnenuaibHoCcTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! ipu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ u3a. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
39), OcHoBHas nuteparypa: Kyrymesa, T. B.
JlenonpousBoactBo [TekcT] yueb. mocobue
U151 By30B 110 HanpasieHuto 38.03.02
"MenemxmeHnT" (crenens "Oakanasp") T. B.
Kyrymesa, T. C. JlackoBa, K. ®. Mexanuesa
; mox pen. T. FO. Anomuenxo. - PoctoB u//1.:
®dennke, 2017. - 296 c. ui. (cTp. 12-84),
OcHoBHas nuteparypa: OXoTHUKOB, A. B.
JI0KyMEHTOBEICHHE ¥ JIEIIOTIPOU3BOICTBO
[Texct] yueb. mocobue A. B. OxoTHHKOB, E.
A. bynaBuna. - 2-e u3n., nmepepad. u oM. -
M.: Mapr, 2005. - 301 c. (cTp. 13-52).

YrpaBieHue T0KyMEHTaMH B OpraHU3aIuy.

[IYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE J1eJ0TIPOU3BOACTBO
[Texct] yueb. mocoOue asisi By30B MO 9KOH.
crerunainbHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! pu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ u3z. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
94), OcnoBHas nuteparypa: Kyrymesa, T. B.
JlenonpousBoactso [Tekct] yue6. mocobue
U1l By30B 110 HanpasieHuto 38.03.02
"MenemxmeHnT" (crenens "Oakanasp") T. B.
Kyrymesa, T. C. JlackoBa, K. ®. MexaHnuesa
; mox pen. T. FO. Anomyenxo. - PoctoB H//1.:

denuke, 2017. - 296 c. ui. (ctp. 12-127),




OcHoBHas nuteparypa: OXoTHUKOB, A. B.
JloKyMeHTOBEIEHHE U JeJIONPOU3BOICTBO
[Tekcr] yueb. mocobue A. B. OxoTHHKOB, E.
A. bynaBuHa. - 2-e u3n., nepepad. u 101. -
M.: Mapr, 2005. - 301 c. (ctp. 13-137). PO
['OCT P 6.30-2003 "YaudunupoBaHHbIC
CUCTEMBI JJOKYMEHTAIIHH.
YHuduimpoBanHas cucrema
OpraHU3aIMOHHO-PACTIOPSAUTEIHON
nmoxkymeHTaIuu. TpeboBaHus K 0hOpMIICHUIO
TOKyMEHTOB"

[ [puHIIMIIEI OpraHU3auu
TOKYMEHTOO00OpOTA.

[ITYM/I, OcHoBHas nuteparypa: Kyryiesa,
T. B. JlenonpousBoactso [Tekcr] yueo.
nocobue /715 By30B 10 HAIIPABJICHUIO
38.03.02 "MenemxmeHT" (CTENEHb
"6akanasp") T. B. Kyrymesa, T. C. Jlackosa,
K. @. Mexannesa ; nog pexn. T. FO.
AHomueHko. - Pocros v//l.: ®enukc, 2017. -
296 c. uin. (ctp. 40-149), OcHoBHAas
nureparypa: Kupcanosa, M. B.
CoBpeMEHHOE JIeTOMPOU3BOACTBO [ TeKCT]
yueb. mocobue A By30B 110 SKOH.
crnenuaibHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! nipu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 85-
214), OcHoBHas nutepatypa: OXOTHUKOB, A.
B. JlokyMeHTOBEIEHHE U JETONPOU3BOACTBO
[Texct] yueb. mocobue A. B. Oxorrukos, E.
A. bynaBuHa. - 2-e u3j., mepepad. u Jo1. -
M.: Mapr, 2005. - 301 c. (cTp. 55-132).

Cuctema 3IeKTPOHHOTO JOKYMEHTO000poTa
— EBdpar-/{oKkyMeHTOOO0POT.

Cognitive Technologies. Cuctema
HJIEKTPOHHOTO JIOKyMeHTooOopoTa "EBdpat-
TOKyMEHTO000pOoT". PyKOBOZCTBO
nosb3oBarens. - M.: 2009.

CucTeMbl 2IEeKTPOHHOTO
TOKYMEHTO00OpOTA.

OVYM]I, OcHoBHas TuTepaTypa:
Annpuanosa, E. I. Uadopmarmonasie
CUCTEMBI YTIPaBJICHUS pecypcaMu
MPEANPUATUS | METOIUYECKUE
pexomennanuu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : aneKTpoHHBIH // JIaHb : AIEKTPOHHO-
oubnuoreyHas cucrema. (ctp. 12-120),
JlononHuTENbHAS TUTEpATypa:
OJEKTPOHHBIA JJOKYMEHTOOOOPOT U
oOecrieueHre 6e30MacHOCTH CTaHJAPTHBIMU
cpeactBamu WINDOWS : yueb6HOE mocobue
/ J.M. EBnoxumona, B.B. Kops6kun, A.H.
[Isuekun, O.1. IlIBeukoBa. - MockBa :
KVYPC, 2019. - 296 c. - ISBN 978-5-906923-
24-0. - Texct : anekTpoHHBIH. (cTp. 11-100),
OcHoBHas nuteparypa: Kadamos, C. 1O.
DJEKTPOHHOE MPaBUTENIBCTBO.
DNEKTPOHHBIA TOKyMEHTOOO0POT. TepMHUHBI
U onpeaeneHus : yueonoe nmocoodue / C.1O.

Kab6amos. — Mocksa : UHDOPA-M, 2021.




— 320 c. — (Bricee oOpa3zoBanue:
bakanaspuar). - ISBN 978-5-16-006835-0. -
TexcT : anexkTpoHHBIH. (cTp. 102-168). TOCT
P 54471-2011/ISO/TR 15801:2009
CuCTeMBI 2JIEKTPOHHOTO IOKYMEHTO000pOTa
YrpaBieHnue fokyMeHTanuen. (Jlokumneaus:
['OCT P 54471-2011/ISO/TR 15801:2009
CucreMbl 2IEKTPOHHOTO JOKYMEHTO000poTa
YnpasieHnue nokymentanueit. Unpopmanus,
coxpaHseMas B JJIEGKTPOHHOM BH/IE.
PexomeHnanuu mno o0ecneyeHuIo
TOCTOBEPHOCTHU U HAJIEKHOCTH)

Teoperndeckue 0CHOBBI MH()OPMAITMOHHBIX
MPOIIECCOB M MH(OPMAIIMOHHBIX
TEXHOJIOTHI - 0a30BBIX KOMIIOHEHTOB
Mpoliecca ynpapieHus] HHPOPMAIMOHHBIMU
pecypcamu.

OVYM]I, OcHOBHast TuTepaTypa:
3emusiHCKMM, A. A. YnpaBineHue
MH(GOPMAIIMOHHBIMH PECYpCaMU B Hay4HO-
MCCIIeIOBATENbCKOM padoTe : yueOHoe
mocobue / A. A. 3emiauckui, 1. E.
beicTpeHnHa. - 2-e n3a. - Mocksa : Jlamkos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekct : AMeKTPOHHBIH. (CTp. 75-
81), OcnoBHas nuteparypa: Enannena, O.
[1. YripaBnenue HHPOPMAITIOHHBIMU
pecypcamu 3a pyOexom : yaeOHoe rocodue /
O. I1. EnanueBa. — 2-e u3a. — Mockaa :
OJIMHTA, 2017. — 287 c. — ISBN 978-5-
9765-3464-3. — TekcT : 2NeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OMOMHOTEYHAS CCTEMA.
(ctp. 70-85).

[IpaBoBO€ o0ecreueHne yrnpaBieHus
MH(POPMALMOHHBIMU pecypcamu B PO

OVYMJI, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmarmonnsie
CUCTEMBI YIIPaBJIEHUs PECYypcaMu
NPEIIPUATHS | METOAUYECKHE
pexomengauuu / E. I'. AunpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : anekTpoHHbIH // JlaHb : 2IEeKTPOHHO-
oubnuoreuHas cucrema. (ctp. 39-54),
OcHoBHast tuTeparypa: 3eMIsSHCKUH, A. A.
YipaBiieHue HHPOPMaIMOHHBIMU
pecypcaMu B Hay4YHO-HCCIIEN0BATEIbCKON
pabore : yuebHoe mocoodue / A. A.
3emusiHckuid, U. E. beicTpenuna. - 2-e usg. -
Mockasa : JlamkoB u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcr :
PIEKTPOHHBIN. (cTp. 80-96).

[ToaroroBka K 3a4eTy

DYMJI, OcHoBHas TuTEpaTypa:
3eMisiHCKUM, A. A. YrpaBieHue
WH(OPMAITMOHHBIMU PECYPCAMH B HAYYHO-
HCCIIeIOBATENbCKOM paboTe : yueOHoe
mocooue / A. A. Bemusackuii, 1. E.
bricTpenuna. - 2-e u3z. - Mocksa : Jlamikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : NeKTPOHHBIN. (CTp. 4-
81), OcHoBHas nuTEepaTypa:
HHupopMalinoHHbIE TEXHOJIOTHH B
TTOKYMEHTAITMOHHOM 00€CIICUCHIH

yIpaBIeHHS U apXUBHOM JIeJe | YIeOHUK

8,75




utst By30B / H. H. Kynses, T. B.
Konpgpamosna, E. B. Tepentsena, A. I.
®dabpuunoB / mox oomr. pen. H. H. Kynsesa.
- Mocksa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKCT : AIEKTPOHHBII.
(ctp. 11-304), OcHOBHas nuTEpaTypa:
Kynsie, H. H. Konpunenmmansnoe
NIEJIONPOU3BOICTBO U 3aIIUIIICHHBIN
AIIEKTPOHHBIN TOKYMEHTO000POT : yueOHUK /
H. H. Kynsies ; non penakiuei H. H.
KynsieBa. — 2-e u3., nepepab. u gom. —
Mockaa : Jloroc, 2020. — 500 ¢. — ISBN
078-5-98704-711-8. — TekcT :
PIEKTPOHHBIN // JIaHb : AIIEKTPOHHO-
oubnmnoTteunas cucrema. (crp. 16-312).

MUupoBO U HALIMOHAJILHBIN PBIHOK
1H(OPMAIIMOHHBIX PECYPCOB B CUCTEME
yrpaBiieHUs] UH(OPMALIMOHHBIMU
pecypcaMu

OVM/, OcHoBHas nuteparypa: Enannesa,
O. I1. Ynpasnenue nHPOPMALIMOHHBIMU
pecypcamu 3a pybexom : yueObHoe mocobue /
O. I1. EmanneBa. — 2-e u3a. — MockBa :
@JIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : AMEeKTPOHHBIH //
JlaHb : 3JEKTPOHHO-OMONINOTEUHAs cCHCTEMA.
(cTp. 94-120).

CucTema 3auThl HHPOPMAITUOHHBIX
pecypcoB

OVM/I, OcHoBHas nuTeparypa:
Annpuanosa, E. I. Unpopmarnmonssie
CUCTEMBI YIIPaBJICHUS pecypcaMu
NPEIIPUATHS | METOAUYECKHE
pexomenganuu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
Texct : anexkTpoHHbI // JlaHb : 371eKTpOHHO-
oubnmoTeyHas cucrema. (ctp. 55-60),
OcHoOBHas nuTeparypa: 3eMISTHCKUH, A. A.
YnpasieHue HHQOpMaIlMOHHBIMU
[pecypcaMu B Hay4HO-HMCCIIE10BaTENbCKOM
pabote : yueOHOe mocobue / A. A.
3emusinckuid, U. E. beicTpenuna. - 2-e usg. -
Mockaa : Jlamikos u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcr :
HIIeKTPOHHBIN. (cTp. 97-106).

ABTOMaTI/ISaHI/ISI nmpoucaypsl Co3JaHuA NI
HCIIOJTHCHUA JOKYMCHTA.

[TYM/I, OcnoBHas nuteparypa: Kupcanona,
M. B. CoBpeMeHHOE J1€70TIPOU3BOACTBO
[TekcT] yueb. mocobue ajist By30B O SKOH.
crerainbHOCTIM M. B. Kupcanosa ; Poc.
akaJl. roc. ciyxOsl ipu [Ipe3nnente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ u3z. - M.:
NHOPA-M, 2015. - 310, [1] c. un. (cTp.
125-168). 9YMJI, OcHoBHas nuteparypa:
AHnnpuanoBa, E. I. Undopmarnmonnsie
CUCTEMBI YIIPaBJICHUS peECypcaMu
MPEINPUATHS | METOAUYECKHE
pexomengarmu / E. I. AnapuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢c. —
TekcT : anekTpoHHbIH // JIaHb : 2IEeKTPOHHO-
oubauoreuHas cucrema. (ctp. 127-162).

TectupoBanue - 3a4eT (TEKyIUd KOHTPOIIb)

OVYM]I, OcHOBHas TuTepaTypa:
3emsstHCKUM, A. A. YnpasieHue




WH(GOPMAITMOHHBIMH PECYpPCaMU B HAyYHO-
HCCJIEI0BATEILCKOM paboTe : yueOHoe
mocooue / A. A. Bemisackuii, 1. E.
bricTpenuna. - 2-e u3z. - Mocksa : Jlamkos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : neKTPOHHBIN. (CTp. 4-
81), OcHoBHas nuTeparypa:
WHpopMainoHHbIe TEXHOJIOTHH B
TOKYMEHTAITMOHHOM 00€CIICUCHUH
YIpaBJICHUS U apXUBHOM Jieje | YIeOHUK
utst By30B / H. H. Kynses, T. B.
Konpgpamosna, E. B. Tepentsena, A. I.
®dabpuunos / mox oomr. pen. H. H. Kynsesa.
- Mockaa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKCT : AIEKTPOHHBII.
(ctp. 11-304), OcHOBHas uTEpaTypa:
Kynsie, H. H. KonpunenmansHoe
NIEJIONPOU3BO/ICTBO U 3aIIUIIICHHBIN
AIIEKTPOHHBIN TOKYMEHTO000POT : yueOHUK /
H. H. Kynsies ; non penakiuei H. H.
KynsieBa. — 2-e u3., nepepab. u 10m. —
Mockaa : Jloroc, 2020. — 500 ¢. — ISBN
078-5-98704-711-8. — TekcT :
PIEKTPOHHBIN // JIaHb : DIIEKTPOHHO-
oubnmmnoreunas cucrema. (crp. 16-312).

NudopmarimoHHbIie pecypebl Kak GakTop
COBPEMEHHBIX 3HAHUI

OVYMJI, OcHoBHas nuTeparypa:
3eMIIsIHCKHN, A. A. YnpasieHue
UH(POPMAIMOHHBIMU PECypcaMH B Hay4HO-
MCCIIEI0BATEILCKON paboTe : yueOHoe
mocobue / A. A. Bemisackuii, 1. E.
beicTpeHuHa. - 2-e u3z. - Mocksa : /amkos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : aneKTpoHHBINA. (cTp. 33-
49), OcnoBHas nureparypa: Enannesa, O.
[1. Ynpanenue nHhopMamoOHHBIMU
pecypcamu 3a pybexom : yueObHoe mocooue /
O. I1. EmanneBa. — 2-e u3a. — MockBa :
@JIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : AMEeKTPOHHBIH //
JlaHb : 3JEeKTPOHHO-OMONINOTEYHAs cCHCTEMA.
(cTp. 28-56).

Cucrema 31eKTPOHHOTO IOKYMEHTO00OpOTa
1C:lokyMmeHTO000pOT

1C: JoxymeHnTo060p0T. MeTomnyeckue
yKa3aHUs K MPAKTHUYECKUM paboTaM.

6. @oH/1 OLIEHOYHBIX CPEICTB /1JIsA NMPOBeAeHHUsI TEKYIIero KOHTPOJISA YCIeBaeMOCTH,

HpOMe)KyTO‘IHOﬁ arrecranmun

KonTposnb kauecTBa 0CBOE€HUSI 00pa30BaTEIbHON MPOrPAMMBI OCYIIECTBIISIETCS B

cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBOW CHCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITEIHHOCTH 00yYarOIUXCHl.

6.1. Kontpoabubie meponpusitust (KM)

Ne | Ce- Bun
KM|mecTp| KOHTpoOJIs

Ha3zsanue
KOHTPOJIHHOTO

Bec

Makc.
oaut

[Topsinox HauKcneHus: 6amioB

Yuu-
TBEIBA




MEpOIPHUATUS

ercs
B [1A

Texymmii
KOHTPOJIb

[IpoBepka
BBITIOJITHEHHBIX
MPAKTHYECKUX

pabort

[1o uToramM BBINOIHEHUS TPAKTUUECKUX
paboT, CTPYKTYpa U COAEpKaHUE KOTOPBIX
packpbIThl paHee B ganHou PIIJI, crynent
(dbopMupyeT OTYET, KOTOPBINA OH 3arpyXaeT B
KaueCTBE pe3yibrara B "OIEeKTPOHHBIN
IOYpI'V".

Kputepun olleHNBaHUs 3arpyKEHHBIX
OTYETOB IO NMPAKTUYECKUM paboTaM:

2 GaJia BBICTABISIETCS 32 OJTHOCTHIO
MPABUJIBHO BBIMTOJHEHHYIO paboTy, TPaMOTHO
0(OpPMIICHHBIH OTYET B COOTBETCTBHH C
TpeOOBaHUSIMU CTaHIAPTA, JJOTHUHBIA U
BEpHBI J0KJIaA U HE MeHee 65%
MPAaBUJIbHBIX OTBETOB Ha BOIIPOCHI
[IPETI0/1aBaTENs.

1 Gann BeIcTaBIsIE€TCA 32 PabOTY, BHIIIOTHEHHUE
KOTOpPOI HE COOTBETCTBYET PYKOBOJCTBY MIIH
COOTBETCTBYET TOJIbKO B YaCTUYHO, OTUET HE
MMeeT aHalln3a, He OTBeYaeT TpeOOBaHMUsM,
W3JI0KEHHBIM B METOAMYECKHUX
pexoMeHanusx. B pabore HeT BBIBOJIOB J1100
OHM HOCST JIeKJIapaTUBHbBIN Xapakrep. [Ipu
3auTe paboThl CTYJCHT 3aTPyAHAETCS
0TBEYaTh Ha MIOCTABJIEHHBIE BOIPOCHI I10 €€
TEME, HE 3HaeT TEOPUU BOIIPOCA, IIPH OTBETE
TOTTYCKAET CYIIECTBEHHBIC OIIHOKH.

0 6asoB - paboTa cOBCEM HE MPECTABIICHA.
MaxkcuManbHOE KOJIM4ECTBO OaIIoB — 2.
Becooii koaddunment mepornpusitus — 0,1.

3a4CT

Texymni
KOHTPOJIb

IIposepka
peuieHus 3a1a4

0,1

[To uToraMm BBIOTHEHUS 3a/1a4, CTPYKTYpa U
cofiepyKaHNe KOTOPBIX PACKPBITHI paHee B
nanHoit PI1/I, ctynent popmupyer oTyer,
KOTOPBIN OH 3arpy’kaeT B Ka4eCcTBe
pesynbrara B "OnexTpoHHbIil OYpI'Y".
Kputeprnn olleHUBaHUS 3aTPyKEHHBIX
OTYETOB I10 PEIIEHHBIM 3a/1a4aM:

5 6aIoB BBICTABIISIETCS B CIydae
BBITOJIHEHHS BCEX CIIEIYIOLINX TPeOOBaHHIA:
1) MOMHOCTBIO BCE PEUICHBI U IPAaBUIIBHO

0o OpMIICHBI 33/1a4H, 2) OTYET UMEET
JIOTHYHOE, TTOCIIEI0BAaTEIFHOE U3JIOKEHHE
MaTepHaja ¢ COOTBETCTBYIOLIMMHU BbIBOIAMHU
1 000CHOBAaHHBIMHU IOJIOKEHUSIMHU, 3) TIPU
3alUTe CTYJACHT MOKa3bIBaeT IIyOoKoe
3HaHKE BONPOCOB TEMbI, CBOOOHO
onepHupyeT JaHHBIMU UCCIIE0BaHMS, BHOCUT
000CHOBaHHBIE TIPEITIOKEHUS, JTIETKO
0TBEYAET Ha MIOCTABJIECHHBIE BOIIPOCHI.

4 Oasuta BBICTABIISETCS MIPU BBIITIOJTHEHUU
BCEX CIEAYIOUIMX TpeOboBaHMi: 1) He MeHee
70% 3ama4 pemieHs ¥ 0QPOPMIICHBI C
HE3HAYUTEIbHBIMHU 3aMEUaHUSAMH, 2) OTUET

NMECT JIOTUYHOC, IMOCICTOBATCIILHOC

3a4CT




M3JI0)KEHUE MaTepHralia C COOTBETCTBYIOIIUMHU
BBIBOJIAMH M 000CHOBaHHBIMU TOJIOKEHUSIMH,
3) npu 3amUTe CTYICHT MTOKa3bIBAECT 3HAHUE
BOIPOCOB TEMBI, ONIEPUPYET TaHHBIMU
MCCIICIOBaHUs, OTBEUYAET Ha IMMOCTaBICHHBIE
BOIPOCHI.

3 GaJa BBICTABISIETCS TIPU BHITIOTHEHUN
BCEX CIIeNyIomuX TpeOoBaHuii: 1) He MeHee
50% 3anau penieHsl 1 0hOPMIIEHBI €
HECYIIECTBEHHBIMH 3aMEYaHUsIMU, 2) OTYET
UMeeT JIOTUYHOE, MTOCIIeA0BaTeIbHOE
M3TI0KEHHE MaTepraja ¢ COOTBETCTBYIOIIUMU
BBIBOJIAMH M 000CHOBAaHHBIMU TIOJIOKCHUSIMH,
3) npu 3anuTe CTyACHT MMOKa3bIBaeT He
MOJTHOE 3HAHKUE BOIIPOCOB TEMBI, HE BCETIa
MOJTHO OTBEYAET Ha MMOCTABJICHHBIE BOIIPOCHI.
2 Oasia BBICTABIISICTCS MIPH BBHITIOTHEHUH
BCex creayromux TpedoBanuii: 1) menee 50%
3ajia4 pereHs 1 0(OpMIICHBI C
CYILIECTBEHHBIMH 3aMEYaHUSIMHU, 2) OTUET
MMeeT He JIOTHYHOE U He MOCIIeI0BATEIbHOE
M3TI0KEHHE MaTepraja U OTBETCTBYIOIINE
BBIBOJIBI, 3) IIPH 3aIIUTE CTYJICHT MTOKA3bIBAET
O4YeHb cllab0€ 3HaHNE BOMPOCOB TEMBI, HE
MPABUJILHO OTBEUAET HA MMOCTABICHHBIE
BOIPOCHI.

1 Gay BBICTABIISETCS IPU BHITIOJTHEHUH BCEX
cienyromux Tpedosanuii: 1) menee 30%
3aja4 pereHs 1 0(OpMIICHBI C
CYILIECTBEHHBIMH 3aMEYaHUSIMHU, 2) OTUET
MMeeT He JIOTHYHOE U He MOCIIeI0BATEIbHOE
M3TI0KEHHE MaTepraja U OTBETCTBYIOIINE
BBIBOJIBI, 3) IIPH 3aIIUTE CTYJIECHT MTOKA3bIBAET
MOJTHOE HE3HAHHE BOIIPOCOB TEMbI, COBCEM HE
0TBEYAET HA TIOCTABJICHHBIE BOIIPOCHI.

0 GanyoB - paboTa HE TIPe/ICTaBIICHA.
MaxkcuMaabHOE KOJTMYECTBO OaIoB — 5.
Becooii ko purment meponpusitus — 0,1.

Texymnii
KOHTPOJIb

TectupoBanue

0,1

10

Tekyliee TecTUpOBaHKE IPOBOIUTCS Ha
KOMITBIOTEPE B CUCTEME " DIIEKTPOHHBIN

IO VYpI'V" no pesynbraram 0CBOCHUS
COOTBETCTBYIOILIETO pazjena (pasieon)
nucuuiuinHbl. CTyneHTy npenocrasisgercs 10
CIIy4aifHBIX BOIPOCOB U3 OaHKa BOIIPOCOB.
Bpewmst 0TBeIEHHOE Ha IPOBEACHUE
TectupoBanus - 10 munyT. [Ipn onleHnBaHUN
PE3yIBTaTOB MEPOTIPUSATHS UCIIONb3YETCS
0aJUIbHO-PEUTHUHIOBasI CUCTEMa OLICHUBAHUS
pe3yIbTaTOB yUeOHOM eI TeNIbHOCTH
oOyuJaromuxcs (yTBepkKIeHa MPUKa30M
pekropa ot 24.05.2019 . Ne 179).
[IpaBUIBHBIN OTBET HA BOIIPOC
cooTBeTcTBYeT 1 O6amny. HenpaBuiabHbIN
OTBET Ha BONPOC cOOTBEeTCTBYET () OasIoB.
MaxkcumanbHoe KoiandecTBo 6amios — 10.
Becooii koaddunment mepornpusitus — 0,1.

3a4CT




[1pu HETOCTAaTOUHOM W/MIK He

yCTpauBalollel CTyIeHTa BeINYNHE
pEITHHra €My MOXKET OBITh ITPETIOKEHO
MPONUTH TECTUPOBAHUE MO OCHOBHBIM
pasaciiaM JUCHUIIINHBI. TeCTI/IpOBaHI/Ie
[MPOBOJIUTCS B B CUCTEME " DNEKTPOHHBIN
FOYpI'Y". OcHOBBIBaeTCS Ha BCEX paszeiax
TUCIIUIIMHBIL ¥ IPOBOJUTCS BO BpEMS 3a4eTa.

IIpome- TectupoBanue Tect cocTout u3 35 BONpoOCOB,
4 2 KYTOYHAS | JIJIs TIOBBIMICHHSI | - | 35 |[MO3BOJISIIONTUX OIEHUTH CPOPMUPOBAHHOCTH (3a4eT
aTTecTalus peuTHHra KOMITETCHIIMM. TUIbl BOIPOCOB
MPECTaBICHBI Pa3HOTO THUIA: OTKPHITHIE,
3aKpBITHIE, COIIOCTAaBJIEHNE, BBIOOPKA,
MHOKecTBeHHEIe. Ha oTBeTEI oTBOIUTCA 35
MUHYT. [ IpaBuIbHBINA OTBET HA BOIIPOC
cooTBeTCcTBYeT 1 Oamny. HempaBuimbHbIi
OTBET Ha BONPOC cooTBETCTBYET () OaIOB.
MaxkcumanbHOE KOJIMYeCTBO 0aIoB 3a
IPOMEKYTOUHYIO aTTECTALHIO - 35 OaJIIoB.
6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEeHMBAHUSA
By,
npOMemyiquoﬁ IIpouenypa nposeaeHus Kpurepuu
OIICHUBaHUS
aTTeCcTallu
Ha 3adere mpoucxoauT oneHUBaHUe 3HAHUMA, YMEHUN U
IIPUOOPETEHHOTO OMbITa O0YYAIOIIUXCS 110 TUCLUIUINHE
"Vrpasienue nHGOPMAIIMOHHBIMU pecypcaMu'" Ha OCHOBE
MOJIYYEHHBIX OIIEHOK 332 KOHTPOJIbHO-PEUTHUHTOBBIE MEPOTIPUATHUS
TeKyIero KoHTpoJs. [Ipu olleHnBaHUY pe3yabTaToB yueOHOM
JESTEIbHOCTH 00y4aroIerocs o JUCIUILUINHE UCTIONb3YyeTCs
0aIIbHO-PEUTUHTOBAsI CUCTEMA OIICHUBAHUS PE3YIBTaTOB YUEOHOM
nesitenbHocTH oOydaromuxcs (ITonoxkenue o bPC yTBepxkaeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pexropa ot 10.03.2022 r.No 25-13/09). 3auTeHo: BenuInHa
peliTunTa oOyyaromerocs mo auciumuiunae 60...100 %. HezaureHo:
BEJIMUMHA pedTuHra oOyuatomerocs no aucuumiuge 0...59 %.
[Tpu HeOCTaTOYHOW W/WITM HE YCTpaUBAIOIIEH CTyAeHTa BETHYUHE B coorsercrami ¢
3a4eT . 2.5, 2.6

peiTHHra eMy MOXET OBITh MPEIOKEHO IPONTH MEPOTIPUSITHE
MPOMEKYTOYHOU aTTeCTalluK B BUJIE TECTUPOBaHUs. TecTHpOBaHHE
npoBoauTcs B cucteme edu.susu.ru. B aymutopuu, rae npoBOgUTCS
3a4eT, JOHKHO OJHOBPEMEHHO MPUCYTCTBOBATH He Ooree 6 — §
ctyzneHToB. Tect conepkut 35 Borpocos. Ha BeinonHeHue Tecta
naetcs 35 MuUHYT. B 3TOM ciyuae olieHKa 3a TUCIUILTUHY
paccunTHIBAETCS HA OCHOBE MOJyUEHHBIX OLIEHOK 32 KOHTPOJIbHO-
PEUTHHIOBBIE MEPONPUATHS TEKYIIETO KOHTPOJIS U
IIPOMEKYTOUHON aTTeCTAlUU U MPOCTABIISIETCS B BEAOMOCTD U
3a4eTHYIO KHIDKKY cTyaeHTa. Dukcalus pe3ynbTaToB yueOHon
JESATENIbHOCTH 10 AUCLUIIMHE IPOBOANTCA B JIEHb 3a4eTa Ipu
JIMYHOM TIPUCYTCTBUM cTyAeHTa. Onenka "3aureHo" mo
JUCIUILIMHE BHOCUTCS B «IIpuiioxkeHue K TUIIOMY CIIEHUATNCTay.

[lonoxxenus

6.3. Ilacioprt goHIa OLIEHOYHBIX CPEACTB

|KOM1'I€TCHI_II/II/I|

PesynbraTsl 00yueHust




3HACT: - UICTOYHUKHU MOJIy4YCHUA I/IH(l)OpMaI_II/II/I, HHCTPYMCHTAJIbHBIC CPCACTBA

OIIK-1 . . 9 .
00paboTku (PMHAHCOBOM, OyXTanTepCKON U MHOM SKOHOMHUYECKOU HH(OpMaIiu.

'YMeeT: - rpaMOTHO BBIOUpATh HYXKHbIE HHCTPYMEHTAJIbHBIE CPECTBA PAOOTHI C
OIIK-1 HPKOHOMUYECKON MH(POPMAIIHEH, HEOOXOAUMBIE JIJIS peIIeHUs MPOPEeCCHOHANBHBIX [+ [H+
3a]1a4, OCYIIECTBIIATh COOp, CUCTEMATH3ALMIO0, AHAJIU3 U OLIEHKY JaHHBIX.

MMeeT mpakTUYeCKHH OTIBIT: - paOOTHI C HHCTPYMEHTAILHBIMU CPEICTBAMH
OIIK-1 00pabOTKH IKOHOMUYECKOW HH(POpMAIIUU, CUCTEMATHU3aINH, aHAIIN3a, OIEHKH U +H
MHTEpIpeTauy HHPOPMAIIH IS pelIeHUs TPoeCCHOHATBHBIX 3a/1ay.

3HAeT: - OCHOBHBIE METO/IbI U TIPUHITUIIBI PAOOTHI COBPEMEHHBIX HHPOPMAIIMOHHBIX
OIIK-7 TEXHOJIOTHI, CITOCOOBI M CPENICTBA MOTYUYEHUs, XpaHCHUSI, IOMCKA, CUCTeMaTu3amuu,| [+ [+
00paboTKK U nepesayy nHpopMalnu.

YMmeerT: - paboTaTh ¢ pa3InYHbBIMU HH(POPMALMOHHBIMU pecypcaMu U
OIIK-7 TEXHOJIOTMSIMH, UCIIOJIB30BaTh Pa3jNyHbIe CPEICTBA NOTYyUEHUs, XpaHEHUs, IOUCKa, | [H [+
cucTeMaTu3anuu, 00paboTKM U neperayu HHpopMaluu.

lMeeT npakTU4eCKHUH OMbIT: -paboThl ¢ UHHOPMALIMOHHBIMH PECYPCaMU U
OIIK-7 COBPEMEHHBIMH MH(POPMAITHOHHBIMU TEXHOJIOTUSIMHE MIPH PELICHUHN 33134 +H |+
po¢eCCHOHAIBHON AesITeIbHOCTH.

TumnoBsie KOHTPOJIBHBIC 3aaHNUS 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeToAMYEeCKOEe M HH(OPMAIIMOHHOE OOecniedeHue TUCIHUIIIMHBI

IHeuaTHas yyeOHO-MeTOAUYECKAS] JOKYMEHTAMUS
@) OCHOBHAs TUMepamypa:

I.  OxorHuxos, A. B. JlIokymMeHTOBEIEHME U IE€IIONPOU3BOACTBO [ TeKCT]
yue0. mocobue A. B. OxotHukos, E. A. bynaBuna. - 2-e usa., nepepad. u gom. - M.:
Mapr, 2005. - 301 c.

2.  Kupcanosa, M. B. CoBpemeHnHoe nenonpou3BoacTBo [Tekct] yueo.
nocoOue Jyisi By30B 110 3KOH. cnienmaibHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsbl. - 4-e uzn. - M.: UHOPA-
M, 2015. - 310, [1] c. nn.

3.  Kyrymesa, T. B. JlenonpousBonacteo [Tekcr] yueb. mocobue i By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "0akanaBp") T. B. Kyrymiesa,
T. C. JlackoBa, K. ®. Mexanrena ; mox pea. T. FO. Anomyenko. - PocroB v//1.:
®denukce, 2017. - 296 c. ui.

0) OononHumenvbHas 1umepamypa:
He nipenycmorpena

8) omeuecmeenHvle U 3apyOedtCHble HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 budIuomexe:
He npenycmoTpenbt

2) Memoouueckue YKazaHus 01 Cmy0eHmos no 0C80EHUIO OUCYUNTUHDL.
1. 1C:doxymeHT0000pOT. MeTonnueckue yka3aHus K MPaKTHIeCKUM
paboTam.
2. Cognitive Technologies. Cuctema 31eKTpOHHOTO JOKYyMEHTOO000pOTa
"EBdpar-nokymentoo6opot". PykoBoacTBo nosis3oBarens. - M.: 2009.



3.

4.

I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMbl 3JIeKTPOHHOTO
nokyMeHTtoobopota Ynpasienue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 37€KTPOHHOTO JOKYMEHTOO00POTA
VYmpasnenue nokymentanuei. Madopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
Pexomenmanuu mo obecrneyeHn o JOCTOBEPHOCTH U HAJC)KHOCTH)

P® I'OCT P 6.30-2003 "YHuduimpoBaHHbIE CUCTEMBI JOKyMEHTAITUH.
YHuduuupoBaHHas cuCTeMa OpPraHU3alMOHHO-PACTIOPSAIUTEIbHON TOKYMEHTAIINH.
TpebGoBanus Kk 0hOPMIICHUIO TOKYMEHTOB"

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
1C: JoxymeHTo000pOT. MeToanueckre yKa3aHus K IpaKTUYeCKUM

1.
paboram.
2.

3.

4.

Cognitive Technologies. CucTtema 3JIeKTpOHHOTO TOKYMEHTO000pOoTa
"EBdpar-moxymentoobopot". PykoBoncTBO mosibs3oBarens. - M.: 2009.

I'OCT P 54471-2011/ISO/TR 15801:2009 Cucrembl 3IeKTPOHHOTO
noKymMeHToo0opora Ynparinenue nokymeHtanuen. (Jokumenus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cucremsbl 31€KTPOHHOTO JOKYMEHTOO00POTA
VYmpasnenne nokymenranuei. Madopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
Pexomenpanmu no o0ecrneyeHuto JOCTOBEPHOCTU U HAJEKHOCTH)

P® I'OCT P 6.30-2003 "YHuduumpoBaHHbIE CUCTEMBI JOKYMEHTALUH.
YHuduiupoBaHHas cucTeMa OpraHU3allMOHHO-PACTIOPSIUTEILHON JOKYMEHTAIINH.
TpebGoBanus kK 0hOPMIICHUIO TOKYMEHTOB"

DJIeKTPOHHASI Y4eOHO-MeTOoAuYeCKasl IOKYMeHTaIUs

HanmenoBanne
No Buz peeypeas | bubnuorpaduueckoe onrcanue
JTUTEPaTyphl AIIEKTPOHHOM
bopme
IeKTPOHHO- Kymnsies, H. Hv KOH(meeHmEanLHoe nenonpom@ncmo 31
3alUIICHHBIN 3JIEKTPOHHBINA JOKYMEHTO000pOT : yueOHuk / H. H.
OuOIMOTeUHAS .
1 OcHOBHas cHCTeMa Kynsies ; mon penaxueit H. H. KynseBa. — 2-e u3a., nmepepad. u
nmuTeparypa A IATEIECTEL non. — Mockaa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-
.H?;ZI[{B 711-8. — TekcT : 3neKTpoHHBIH // JIaHb : 3IEKTPOHHO-
oubmuoteunas cucrema. https://e.lanbook.com/book/163041
JNEeKTPOHHBIN JOKYMEHTOOOOPOT U obecreueHre 6e30MacHOCTH
DIEeKTPOHHO- ctangaptaeiMu cpeactBamMu WINDOWS : yuebHOe mocobue /
) JlonoHUTEIbHAS |ONOIHOTEYHAS JI.M. EBnoxumoBa, B.B. KopsiOkun, A.H. I[Teubkun, O.T.
uTepaTrypa cuctema [[IBeukoBa. - MockBa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TexcT : 21MEKTPOHHBIN.
https://znanium.com/catalog/product/1001864
Kabamos, C. 0. DnexkTpoHHOE MPaBUTENBCTBO. DIEKTPOHHBIN
JJIEKTPOHHO- TOKyMeHTO000poT. TepMuHbI 1 onpeneneHus : yuebHoe nocodue
3 OcHOBHas ounommoreunas |/ C.1O. Kabamos. — Mocksa : UHOPA-M, 2021. — 320 ¢. —
nuTeparypa cucrtema (Bricmiee oopa3oBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TexcT : 27eKTPOHHBIN.
https://znanium.com/catalog/product/1132150
Kanau, A. B. Opranu3zanusi CHCTEM 3JIEKTPOHHOTO
DIEeKTPOHHO- ) )
JlomonHATeNbHAs [GubMHOTE HAS mokyMeHToo0opoTa : MmoHorpadus / A. B. Kanau, JI. I. 3p10uH ;
4 DOKOY BO Boponexckuii unctutyt ®CHUH Poccun. - Boponex
Teparypa cucreMa

Znanium.com

: Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
TEeKCT : 2JEKTPOHHBIMN.




https://znanium.com/catalog/product/1241010

KommiekcHbIi MoAXOoO K 3alIUTC JICKTPOHHOI'O

ICKTPOHHO- moKkymMeHTooOopoTa : yueoHoe nocooue / C. W. ltependepr, JI.
OubIMoTeUHAs
5 JlonmonHUTEIbHAS CHCTEMa A. ButkoBa, B. 1. Aunpuanos, K. A. He6aeBa. — CaHKT-
uTepaTrypa [lerepOypr : CIIOI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
W371aTeIILCTBA .
Mamt — TexcT : anekTpoHHbIH // JIaHb : 2IEKTPOHHO-ONOITNOTEeUHAS
cuctema. https://e.lanbook.com/book/180102
NHbopMalmoOHHBIE TEXHOJIOTHH B IOKYyMEHTAIIMOHHOM
JJIEKTPOHHO- o0ecIeueHny ypaBiIeHHUs U apXUBHOM JIeJie : yUeOHHK /ISl By30B
OcHOBHas oubnuoreunass |/ H. H. Kynses, T. B. Kougpamosa, E. B. Tepentsena, A. I.
6
Mreparypa cucrema dabpuunos / nox obw. pea. H. H. Kynsesa. - Mocksa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
HIIeKTPOHHBIN. https://znanium.com/catalog/product/1211641
2§g§:£2§3:§;;{ Amarkas, A. I, 3amuTa 3JIeKTpOHHOTO JOKYMEHTO000pOoTa :
7 JlomonHuTeIbHAS cCTeMa yaeOHoe mocobue / A. I. Anarkas. — Owmck : CubAJIU, 2019. —
uTeparypa A ATeNbC TR 87 c¢. — Tekct : anexTpoHHbIH // JIaHb : AIEKTPOHHO-
H;H) oubnmnoTeuHas cucrema. https://e.lanbook.com/book/149493
eKTPOHHO- 3eMIIIHCKUM, A. A. VnpaBneIUme I/IH(l)OPM&HI/IOHHBIMI/I pecypcamu
OcHOBHAS SuGmoreunas [P HAYTHO-HCCIEN0BATENLCKOH pabote : yueOHOe mocodue / A. A.
8 TeDATYDA cHCTeMa 3emisinckuid, Y. E. beicTpenuna. - 2-e u3za. - Mockasa : J[amkoB 1
patyp o om [ 2021 - 110 c. - ISBN 978-5-394-04149-5. - Texer :
' PIEKTPOHHBIN. https://znanium.com/catalog/product/1232484
DJIEKTPOHHO- AHnnpuanoBa, E. I. Undopmarmonnsie cucteMsl ynpaBieHUs
OcHoBHAs OubnuoTeyHass  [pecypcamu NpeAnpusiTus : Mmeronudeckue pekomenaanuu / E. T,
9 cucTreMa AHnnpuanoBa. — Mocksa : PTY MUPOA, 2020. — 63 c. —
UTeparypa ] . )
W3aTeNLCTBA Texct : anekTpoHHsbI // JIaHb : 37eKTpOHHO-OMOIHOTeUHAS
Jlanb cucreMa. https://e.lanbook.com/book/167615
DIEeKTPOHHO- Enannesa, O. I1. Ynpasnenue nnhopMaiioOHHBIMU PECypCcaMHu 3a
OCHOBHAS oubnmuoteynass  [pyoexoM : yuebHoe nocobue / O. I1. Enannena. — 2-e uzn. —
10 cucTemMa Mocksa : ®JIMHTA, 2017. — 287 ¢. — ISBN 978-5-9765-3464-
uTeparypa ; o .
M371aTeTCTBA 3. — Tekcr : anekTpoHHBIH // JIaHb : ANEKTPOHHO-OMOIHOTeYHAs
Jlanb cucteMa. https://e.lanbook.com/book/102648

[Tepedyens KCIOIB3yEMOT0O MIPOTPAMMHOTO O0ECIICUCHHUS:

b

Microsoft-Windows(6eccpodno)

Microsoft-Office(6eccpouno)

EB®PAT noxymentoo00poT-EBDPAT-][okyMeHTOO00pOT(6ECCPOUHO)
-1C:IIpennpusitue 8. KomruiekT nist 00ydeHust B BBICILIUX U CPEIHUX
y4.3aBeJIeHUSIX(0eCCPOUHO)

5. EBOPAT noxymentoo60T-APM ApxuBapuyc(b6eccpodHo)

[lepedenb ucnonb3yeMbIx NpohecCHOHANBHBIX 0a3 TaHHBIX U HH(DOPMAIITMOHHBIX
CIIPaBOYHBIX CUCTEM:

1. -baza manaeix BUHUTU PAH(Geccpouno)

8. Marepua/ibHO-TeXHHYECKOe o0ecreYeHne QU CIUTTHHbI

Bun 3agarui

No ayn.

OcHoBHOE 000pyIOBaHNE, CTCH b, MAKEThI, KOMITEIOTEPHAS] TCXHHKA,
MPEIYCTaHOBJICHHOE TIPOrPaMMHOE 00ECIIeYCHHUE, HCTIOIb3yeMOe JIJIst

Pa3INIHBIX BUOOB 3aHATHI




447

Jlexmun (U1.x.)

KOMITIBIOTCpHAA TEXHUKA, ITPE3CHTAIUOHHOC O60py,I[OBaHI/IC

CamoctositenbHass (447  [KOMIIBIOTEpHAsl TEXHUKA, IIPENYCTAHOBIEHHOE MPOIPaMMHOE
pabora crynenra  |(JL.x.) |obecmeueHue

447  [koMIBIOTEpHAs TEXHUKA, IIPEAYCTaHOBIEHHOE POrPAMMHOE

3aget,qud.3aueT
A (JL.k.) |oOecmieuenue

[MpakTuueckue 3ausTus 447  [KOMIBIOTEpHAS TEXHUKA, TIPEAYCTAHOBICHHOE MPOTPAMMHOE
1 CEMHHAPbI (JI.k.) |oOecmieuenue




